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this material is intended to support the federal Title IV, HE A 
Programs Precertification Training Workshop, which provides 
trainees with a basic introduction to the administration of the 
federal Title IV programs. Completion of the workshop does not 
absolve or lessen the continuing responsibility of participating 
institutional personnel to comply with the current laws, regula- 
tions, and policies concerning f ederalTitle IV program adminis- 
tration. 

The information in these sessions is based on legislation, regula- 
tions, and policies and procedures in effect as of May 1, 1995. 
However, a number of issues resulting from the 1992 Reauthoriza- 
tion of the Higher Education Act of 1965 were evolving at the time 
these materials were written. While every effort was made to 
include correct and complete information in this Guide, financial 
aid professionals are urged to rely on a number of additional 
technical reference materials and Dear Colleague letters in order to 
obtain the most accurate information possible. Any organization 
or institution using this material is on notice that new legislation, 
regulations, and procedures may have superseded the contents of 
this publication. 

All material in this publication may be reproduced, fully or par- 
tially, without permission. 



Course prepared by: 

Training and Program Information Division 
Student Financial Assistance Programs 
U.S. Department of Education 
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Session 1 - Introduction to the 
Workshop and Training Materials 



Main Objective; You will be able to recognize the main features 
of the workshop and use the workshop materials effectively. 



USING THE WORKSHOP MATERIALS 

In addition to this Participant's Guide, you should have received a copy of 
The 1995-96 Federal Student Financial Aid Handbook. Throughout the 
workshop, you will be making extensive use of the Handbook, as well as this 
Guide. 



WORKSHOP AGENDA, GOALS, MAIN OBJECTIVES, AND TARGET 
AUDIENCE 

The workshop agenda is divided into two segments, with a total of 28 sessions 
over five days. 

o Segment One, General Administration, consists of Sessions 1 through 
11, and is designed to take most of the first two days. Completing 
Segment One is mandatory for both the chief administrator and the 
financial aid administrator at a school in the certification process. 

o Segment Two, Program Delivery, consists of Sessions 12 through 28, 
and is designed to begin toward the end of the second day, lasting just 
over three days. Segment Two must be completed by the financial aid 
administrator at a school seeking certification. 

Title IV programs covered in this workshop; 

o the Federal Pell Grant Program; 

o the Federal Supplemental Educational Opportunity Grant Program, or 
FSEOG; 

o the Federal Work-Study Program, or FWS; 

o the Federal Perkins Loan Program; 
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o 



the subsidized Federal Stafford Loan Program; 
o the Federal Unsubsidized Stafford Loan Program; 
o the Federal PLUS Loan Program; 

o the subsidized Federal Direct Stafford /Ford Loan Program; 

o the Federal Direct Unsubsidized Stafford /Ford Loan Program; and 

o the Federal Direct PLUS Loan Program. 

Administering Higher Education Act (HEA) Title IV programs is a complex 
and time-consuming process. This workshop training covers only basic 
information. Therefore, additional study and ongoing training are necessary 
to ensure proper program administration. 



USING FINANCIAL AID CONSULTANTS AND SERVICERS 

The school and its officers have the ultimate responsibility for administering 
Title IV programs in accordance with laws and regulations. Any liabilities 
resulting from administering Title IV programs are solely the institution's. 

ED's experience has shown that problems and financial liabilities might occur 
in Title IV program administration if an institution's on-site staff members 
do not fully understand their responsibilities and obligations. Therefore, if 
any of the chief administrators have designated a consultant as the only 
financial aid representative to attend the training, it is strongly recommended 
that an on-site financial aid employee from the institution also attend a 
future training workshop. 

NASFAA (the National Association of Student Financial Aid Administra- 
tors) has a pamphlet called "On Choosing, Using, and Appraising a Student 
Financial Aid Consultant." Also, Federal Registers, dated April 29, 1994 and 
November 29, 1994, 34 CFR Parts 668, 682, and 690 (starting with Section 
668.23), have requirements on third-party servicers regarding responsibilities, 
audits, and contracts with institutions. 
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Session 2 - Overview of the 
Title IV Programs 



Main Objective: You will be able to identify and describe each 
main Title IV program as it relates to type of aid, intended 
recipients, applying for aid, need analysis, award 
determination, award limits, disbursement, and repayment 

(if any). 



OVERVIEW OF THE TITLE IV STUDENT FINANCIAL AID PROGRAMS 
(The 1995-96 Federal Student Financial Aid Handbook, Chapter 2) 



The goal of programs authorized by Title IV of the HEA is to help students 
finance their postsecondary education. Many of the Title IV programs 
covered in this training are awarded on the basis of a student s financial need 



Cost of Attendance - Expected Family Contribution - NEED. 



The amount a family (and student) can be expected to pay toward education 
expenses (Expected Family Contribution [EFC]) is determined by a standar 
federal formSa, as are the expettses that cart be included in the student s cost 

of attendance (CO A). 



Title IV aid can be awarded as gift aid, which includes grants and scholarships, 
or self-help aid in the form of loans or work. 



Title IV gift-aid programs are: 
o the Federal Pell Grant, 

o the Federal Supplemental Educational Opportunity Grant (FSEOG), 
o the State Student Incentive Grant (SSIG), and 
o The Robert C. Byrd Honors Scholarship. 

Title IV self-help programs are: 

o the Federal Work-Study (FWS), 
o the Federal Perkins Loan, 
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o the Federal Stafford Loan, including both subsidized and unsubsidized 
loans, 

o the Federal PLUS Loan, 

o the Federal Direct Stafford /Ford Loan, including both subsidized and 
unsubsidized loans, and 

o the Federal Direct PLUS Loan. 

A summary of these programs is provided at the end of this session. 



APPLYING FOR TITLE IV AID 

There are two main ways to apply for federal student aid: a paper application 
and an electronic application. Students use ED's official form — the Free 
Application for Federal Student Aid (FAFSA) or the Renewal FAFSA. 



FEDERAL PELL GRANT PROGRAM 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4) 

The Federal Pell Grant provides grants to help needy undergraduate students 
meet the cost of postsecondary education. The annual award maximum is 
$2,340 in 1995-96. 



CAMPUS-BASED PROGRAMS 

Federal Supplemental Educational Opportunity Grant (FSEOG) Program 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 8) 

FSEOG is a grant awarded to exceptionally needy undergraduate students to 
help pay for the cost of postsecondary education. The annual maximum is 
$4,000, except in the case of study abroad, where up to $400 more a year may be 
awarded. 



Federal Work-Study (FWS) Program 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 7) 

FWS provides on-campus and off-campus job opportunities to students 
attending eligible schools who need the earnings to help meet the cost of 
postsecondary education. There are no annual award maximum amounts. 
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Federal Perkins Loan Program 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 6) 

The Federal Perkins Loan Program provides low-interest loans to help 
students meet the cost of postsecondary education. The loan is based on need. 
The basic loan maximum is $3, 000/year for undergraduates and $5, 000/year 
for graduate /professional students. 



FEDERAL FAMILY EDUCATION LOAN PROGRAM 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10) 

Federal Stafford Loan Program: Subsidized and Unsubsidized 

Subsidized Federal Stafford Loan: Lenders use their own funds to make loans 
(with a federal interest subsidy and guarantee) to help financially needy 
students meet the cost of postsecondary education. The loan is based on need. 

Federal Unsubsidized Stafford Loan: Lenders use their own funds to make 
loans (federally guaranteed) to students who want to borrow beyond their 
eligibility for subsidized Stafford Loans to help pay the cost of postsecondary 
education. The loan is not based on need. 

The annual and aggregate loan maximums apply to the sum of subsidized 
and unsubsi ized Stafford Loans, as detailed in Session 25 (for example, first- 
year dependent undergraduates may borrow a maximum of $2,625 between 
the two programs). 

Federal PLUS Loan 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10) 

Lenders use their own funds to make loans (federally guaranteed) to parents 
on behalf of their dependent children to help pay the students' costs of 
postsecondary education. 



WILLIAM D. FORD DIRECT LOAN PROGRAM 

Federal Direct Stafford/ Ford Loans: Subsidized and Unsubsidized 

Federal Direct Stafford/Ford Loan (Direct Subsidized Loan): The federal 
government lends money (but does not charge interest during certain 
periods) to students to meet the cost of postsecondary education. The loan is 
based on need. 



1 ^ 

1995-96 Participant’s Guide 



8-95 



Two - 3 



Federal Direct Stafford/Ford Loan (Direct Unsubsidized Loan): The federal 
government lends money to students to meet the cost of postsecondary 
education. The loan is not based on need. 

The annual and aggregate loan maximum apply to the sum of subsidized and 
unsubsidized Direct and non-Direct Stafford Loans, as detailed in Session 25 
(for example, first-year dependent undergraduates may borrow a maximum 
of $2,625 between the two programs). 

Federal Direct PLUS Loan 

The federal government lends money to parents on behalf of their dependent 
children to help pay for the cost of postsecondary education. The loan is not 
based on need, but the parents cannot have an adverse credit history. 

There are no fixed maximum amounts; the total cannot, however, exceed the 
student's COA. 

A chart on the next page summarizes and provides references in The 1995-96 
Federal Student Financial Aid Handbook and HEA regulations for each 
program discujsed in this session. 
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Title IV Programs 


T Title IV 
Program 


Description 


Law 

(HEA) 


Reg 

tio 


■ 


1995-96 1 

SFA .. ■ 

Handbook . 1 


Federal 

Pell 

Grant 


Grants for undergraduate students with 
“exceptional financial need" who have not earned a 
bachelor’s degree or a first professional degree. 


Part A 


Part 690 


Chapter 4 


Federal * 

Supplemental 

Educational 

Opportunity 

Grant 

(FSEOG) 


Grants for urxiergraduate students with 
“exceptional financial need." (Federal Pell Grant 
recipients with lowest EFCs.) 


Part A 


Part 676 


Chapters 


Federal 

Work-Study 

(FWS) 


Self-help program that provides on-campus and 
off-campus employment to eligible urxjergraduate 
and graduato/^rofossional students. 


Parte 


Part 675 


Chapter 7 


Federal 

Perkins 

Loan 


Low-interest loans for finandaily ne^y 
undergraduate and graduate/professional students. 


PartE 


Part 674 


Chapter 6 


Federal 

Direct 

Stafford/Ford 

Loan 


Federal government provides funds to make 
federally subsidized low-interest loans to students. 
“Federally subsidized" means the govemrnent 
cioes rx)t charge interest while the student is in 
school, in a grace period, ancVor in an authorized 
deferment. 


Part D 


Part 685 


N/A 


Federal 

Direct 

Unsubsidized 

Stafford/Ford 

Loan 


Enables students who don’t qualify for interest 
subsidies to obtain unsubsidized loans. The 
terms/ conditions are usually the same as Federal 
Direct Subsidized Loans. 


Part D 


Part 685 


N/A 


Federal 

•Direct 

PLUS 

Loan 


Loans to parents for college expenses of their 
dependent undergraduate cNWren. 


PartD 


Part 685 


N/A 


Federal 

Stafford 

Loan 


Lenders use their own furxls to make federally 
subsidized low-interest loans to students. 
“Federally subsidized" means the govemrnent 
does not charge interest while the student is in 
school, in a grace period, arxVor in an authorized 
deferment. 


Parts 


Part 682 


Chapter 10 


Federal 

Unsubsidized 

Stafford 

Loan 


Enables students who don’t qualify for interest 

subsidies to obtain unsubsidized loans. The 

temis/ coriditions are usually the same as Federal 
Stafford Loans. 


Parts 


Part 682 


Chapter 10 


Federal 

PLUS 

Loan 


Loans to parents for college expenses of their 
dependent undergraduate children. 


Parts 


Part 682 


Chapter 10 


State 

Student 

Incentive 

Grant 

(SSIG) 


Grant program in which the federal share is 
matched with state funds and is administered at 
the state level. 


Part A 


Part 692 


Chapter 9 
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Session 3 - Student Eligibility 



Main Objective: You will be able to recognize student 
eligibility requirements and identify the required corresponding 
documentation. 



GENERAL STUDENT ELIGIBILITY CRITERIA 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2) 

Student eligibility for Title IV financial aid must be established before 
disbursing funds to aid recipients. 

Please read Chapter 2, "Section One: Student Eligibility." 



FINANCIAL NEED 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2) 

With the exception of unsubsidized Stafford Loans, Direct Unsubsidized 
Loans, Fed'?ral PLUS Loans, and Direct PLUS Loans, a student must 
demonstrate financial need to be eligible for Title IV aid. Financial need 
equals the student's cost of attendance minus the Expected Family 
Contribution (EFC): 



Need = COA - EFC 

o When to check: Each time the student applies for Title IV aid or when 
special circumstances warrant an additional review of the student's 
financial need. 

o Where to check: The aid application, SAR, ISIR, and/or nonfederal 
output documents. 



FINANCIAL AID TRANSCRIPT 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

To be eligible for Title IV aid, a transfer student must have all previously 
attended postsecondary institutions provide a signed financial aid transcript 
(FAT) to the current school. 
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o When to check: Prior to disbursing Title IV funds to a student for the 
first time (or certifying a PLUS or Direct PLUS application). 

o Where to check: The student's aid application and admissions records 
in the admissions, registrar's, or counselor's offices. 

A school may make a first payment for one payment period without liability. 

Exceptions: Current schools are not required to receive a completed financial 
aid transcript from the following: 

1. a closed school, if records are no longer available (however, you must 
obtain written confirmation from ED that these records are no longer 
available — see the address to write to in Chapter 3 of the Handbook); 

2. a foreign school; 

3. a previous school where the student did not receive any Title IV aid, if 
the school has sent a written certification stating this; or 

4. a previous school, if the school sends a written statement that the 
record-retention requirements have expired and the records are no 
longer available. 

Please refer to the model financial aid transcript in the Handbook on 
pages 3-71 and 3-72. 



VERIFICATION 

{The Verification Guide, 1995-96) 

Verification is the process of checking specific information provided by a 
student on the application for federal aid. Each award year, certain 
applications are selected for verification by ED's Central Processing System 
(CPS). Until verification is completed, there are restrictions on disbursing 
awards to these students (see Session 16). 



lb 
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General Student Eligibility Checkiist 



□ The student is a U. S. citizen or eligible noncitizen. (Check the appendix in 
Chapter 2 of The 1995-96 Federal Student Financial Aid Handbook for details.) 

□ The student is a regular student enrolled or accepted for enrollment in an eligible 
program for the purpose of obtaining a degree or certificate. 

□ The student has met the academic qualifications for study at the postsecondary 
level. (Student has a high school diploma or recognized equivalent [such as a 
GED] or is beyond the age of compulsory school attendance and has passed an 
ED-approved examination or followed a state-prescribed process.) 

□ The student is not enrolled In an elementary school, middle school, or 
secondary school. 

□ The student is enrolled in an eligible program. 

□ The student is not enrolled only in remedial courses. 

□ The student is maintaining satisfactory academic progress. 

□ The student has signed a Statement of Educational Purpose. 

□ The student has signed a Certification Statement on Refunds and Default. 

□ The student has signed a Statement of Registration Status (if necessary). 

□ The student has borrowed no more than the annual loan limits this award year. 

□ The student is not subject to restrictions as a member of a religious order; 
because of incarceration; or because of taking correspondence courses. 

□ The student has financial need. 

□ A financial aid transcript(s) was obtained from the school (or schools) 
previously attended by the student. 

□ Verification (if required) has been completed. 
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Program-Specific Student Eligibility Criteria 




Who is Eligible? 


Criteria / | 


Federal 

Pell 

Grant 


• Undergrackiates only 

• May not have bachelor's or first 
professionai degree 


• Students must have a SAR, or ISIR on file with the school 

• Less-than-full-time, including less-than-half-time, students are 
eligible 

❖ Less-than-half-time students must have an EFC of 1500 or 
less 

❖ Less-than-half-time students were not eligible for 1 990-91 , 
1991-92, and 1992-93 

• Members of religious orders are not eligible 


FSEOG 


• Undergraduates only 

• May not have bachelor’s or first 
professional degree 


• Must be awarded first to students with exceptional financial need 
(that is, lowest EFCs) 

• Priority to students with exceptional financial need who are 
eligible for Federal Pell Grants 


Federal 

Perkins 

Loan 


• Undergraduates 

• Grad' jate students 

• Professional students 


• Priority to students with exceptional financial need (as defined by 
the school) 

• Students must be willing to repay their loans 

• Must have determination of Federal Pell Grant eligibility 

• May not be in medical interr^hlp or residency 


FWS 


• Undergraduates 

• Graduate students 

• Professional students 


• See comrrwnts below for “FSEOG, Federal Perkins Loan, and 
FWS“ 


FSEOG/ 

Federal 

Perkins 

Loan, 

and 

FWS 


• Undergraduates only* 

• Graduate students 

• Professional students 


• Demonstrate need according to Federal Need Analysis 
Methodology 

• Less-than-fuII-time, including less-than-half-time, students are 
eligible 

' ❖ Under certain circumstances, 5% of a school’s allocation of 

campus-based funds must be awarded to less-than-full-time 
students and nontraditiona] students 

• Members of religious orders are not eligible 


Federal 

Stafford 

Loan 

and 

Federal 

Direct 

Stafford/Ford 

Loan 


• Undergraduates 

• Graduate students 

• Professional students 

• Students enrolled in courses 
prerequisite to enrollment in a 
degree or certificate program 

• Students enrolled in a teacher 
certification program 


• Students must 

❖ Be enrolled at least half time 

❖ Denrx)nstrate financial need according to the Federal Need 
Analysis Methodology 

• Eligibility for Federal Pell Grants must bo determined prior to 
certifying loan applications and, If eligible, students must apply for 
Federal Pell Grants 

• Members of religious orders are not eligible 


Federal 

Unsubsidized 

Stafford 

Loan 

and 

Federal 

Direct 

Unsubsidized 

Stafford/Ford 

Loan 


• See Federal Stafford Loan and 
Federal Direct Stafford/Ford 
Loan 


• Students do not have to demonstrate need 

• Student eligibili^ for Federal Pell Grant and Federal Stafford or 
Federal Direct Stafford/Ford must be determined 

• Students must apply for Federal Stafford or Federal Direct 
Stafford/Ford first; EFA includes Stafford or Direct Stafford/Ford 
loan amount for which students are eligible 

• Student must be enrolled at least half time 


Federal 

PLUS 

Loan 

and 

Federal 

Direct 

PLUS 

Loan 


• Parents of eligible deperdent 
undergraduate students 


• Students for whom the parents borrow must be eligible, regular 
students enrolled at least half tirrw 

• Parents must: 

❖ Meet sarm citizenship requirements as an eligible student 

❖ Not be in default on a Title IV loan 

❖ Not owe a refund on a Title IV grant 

❖ Not have an adverse credit history 
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Session 4 - Institutional 
Eligibility and Participation 
and Program Eligibility 



Main Objective: You will be able to identify Title IV 
eligibility criteria for postsecondary schools, the processes 
necessary to obtain and maintain participation in Title IV 
aid programs, and the requirements that educational 
programs must meet to be eligible for Title IV funding. 



REQUIREMENTS FOR INSTITUTIONAL ELIGIBILITY 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

There are three types of eligible postsecondary institutions (see The 
1995-96 Federal Student Financial Aid Handbook). The major differences 
relate to the type of control (public, private, nonprofit, or for-profit) and 
the eligible educational programs that a school offers. 

Refer to page 3-6 and check the definition(s) that apply to your school: 

institution of higher education 

proprietary institution of higher education 

postsecondary vocational institution 

Remember, most schools fit more than one definition. Refer to pages 3-7 
through 3-22 for additional eligibility information about: 

o Control and Legal Authorization 

o Accreditation 

o Admissions Standards 

o Other Eligibility Factors 

o The 85 Percent Rule 

o "Two-Year" Rule 

o Program Eligibility Requirements ! 
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APPLYING FOR INSTITUTIONAL PARTICIPATION 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

If you have any questions on the process, please call the appropriate ED office 
listed below: 

o eligibility and participation questions: 202-401-6485 

o precertification training questions: 202-708-9408 

The process of applying to participate in Title IV programs is described in the 
Handbook. ED's Institutional Participation Division (IPD) considers three 
main factors in deciding whether to grant or deny participation: 

o institutional eligibility, 

o administrative capability, and 

o financial responsibility. 

If approved for participation, a school will receive an Approval Notice and 
one copy of the Program Participation Agreement (PPA) signed by an ED 
official. 



REQUIREMENTS FOR CONTINUED PARTICIPATION 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Schools must maintain: 
o accreditation, 
o licensing, and 

o continued compliance with Title IV requirements. 

They also must renew approval to participate in Title IV programs prior to 
the expiration of their current approval. 

Program Integrity Triad 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Schools must be reviewed by: 

o a nationally recognized accrediting agency, 

2{J 
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o the state in which they are located (as referred), and 
o ED. 

This collaborative review process is known as the Program Integrity Triad. 
See The 1995-96 Federal Student Financial Aid Handbook, Chapter 3, for 
additional information about: 

o Nationally Recognized Accrediting Agency 

o State Postsecondary Review Program (SPRP) 

o State Postsecondary Review Entity (SPRE) — This is a state entity that 
reviews schools in its state that have been referred by ED to determine 
eligibility for Title IV participation and compliance with state 
standards. The criteria used to select the schools to be referred are on 
page 4 of this Guide. 



Loss of Eligibility 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Loss of eligibility will occur if schools fail to meet eligibility requirements or if 
they close or if they cease to provide eligible educational programs. However, 
schools must still fulfill the various obligations to ED described in the 
Handbook. 



ED may take corrective actions and impose sanctions on schools, such as: 
o forcing schools to repay any improperly used Title IV funds or 
o imposing fines or limitations, suspension, or termination actions. 
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statutory Criteria for Referring Schoois 

to SPREs 



If a school meets one or more of these review criteria, then ED will refer the 
school to the SPRE for review: 

• a cohort default rate equal to or greater than 25%; 

• a cohort default rate equal to or greater than 20% and 

❖ more than two-thirds of the school’s undergraduates enrolled at least half-time 
receive Title IV aid; or 

❖ at least two-thirds of the school’s expenditures are derived from Title IV funds; 

• at least two-thirds of the school’s expenditures are derived from Federal Pell Grant 
funds; 

• a limitation, suspension, or termination action was taken by ED against the school 
within the past five years; 

•’ the school was required to repay at least 5% of the Title IV program funds it 
received for any one year as a result of an audit finding(s) during either of its most 
recent audits; 

• the school was cited by ED for failure to submit acceptable audits in a timely 
fashion; 

• an annual fluctuation of more than 25% in the school’s Federal Pell Grant, Federal 
Stafford Loan, or Federal SLS dollar volume that was not the result of a change in 
the student financial aid programs; 

• the school’s failure to meet the financial responsibility standards in 34 CFR 
part 668, subpart B of the 1992 reauthorization of the Higher Education Act; 

• a change in the school’s ownership that results in a change of control; 

• the school has participated in any Title IV program for less than five years, 

excluding: 

❖ any public institution affiliated with a state system of higher education; or 

❖ participation for less than five years in SSIG or Direct Loan Program; and 

• a pattern of complaints from students, faculty, and others against the school 
related to: 

the school’s management or conduct of the Title IV programs; or 

❖ misleading or inappropriate advertising and promotion of the school’s program. 
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Session 5 - Satisfactory 
Academic Progress 



Main Objective: You will be able to recognize required elements 
of a school's written satisfactory academic progress (SAP) policy. 



ESTABLISH, PUBLISH, AND APPLY REASONABLE STANDARDS OF 
SATISFACTORY ACADEMIC PROGRESS (SAP) 

(The 1995-95 Federal Student Financial Aid Handbook, Chapter 2, and Federal 
Registers, April 29, 1994 and November 29, 1994, 34 CFR Part 668.16(e)) 

The school's SAP policy must conform with standards set by its nationally 
recognized accrediting agency and these standards must meet all the 
established federal regulatory requirements. 



REQUIRED COMPONENTS OF A SATISFACTORY ACADEMIC 
PROGRESS POLICY 

(The 1995-95 Federal Student Financial Aid Handbook, Chapter 2, and Federal 
Registers, April 29, 1994 and November 29, 1994, 34 CFR Part 668.16(e)) 

Qualitative Measure 

The SAP policy must include a qualitative measure that uses grades, work 
projects, or other comparable factors measured against a norm for measuring 
a student's academic progress. 

o Example 1: Some schools compute grader on a cumulative basis and a 
specific grade point average must be maintained within each term or 
portion of the program. A policy might read: "The student must 
maintain at least a (quarterly GPA of at least 2.0 and have a cumulative 
GPA of at least 2.0." 

o Example 2: Some schools compute grades on a letter grade average and 
clinical evaluation. A policy might read: "The student must maintain 
an overall grade average of at least 'C' for theory courses and receive at 
least a 'satisfactory' rating at each evaluation of clinical performance." 



O 
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Quantitative Measure 

The SAP policy must include a quantitative measure where schools set a 
maximum time frame in which students are expected to complete the 
program. The time frame must be divided into equal increments (none 
longer than half the program or one academic year, whichever is less) where 
schools compare the amount of work attempted to the amount of work 
successfully completed to measure if students are progressing at a completion 
rate within the maximum time frame. 

Schools mustfestablish a schedule designating the minimum percentage or 
amount of work that students must successfully complete at the end of each 
increment. This schedule is at the discretion of the school. For example, 
schools may establish a schedule that: 

o requires an equal percentage or amount of work to be successfully 
completed in each increment period; 

o requires a graduated percentage or amount of work to be successfully 
completed, which allows for a more lenient completion standard in the 
early periods of enrollment; or 

o requires a minimum average number of clock hours to be successfully 
completed per time interval in a specific program. 

• Example 1: Equal amounts of work completed at the end of each 
academic year. A policy might read: "Students must complete their 
bachelor's degrees within five academic years of full-time study — an 
academic year equals two semesters plus summer sessions (or ten 
academic years of part-time study enrollment for 23 credits or less in 
an academic year) — according to the following schedule:" 



After this I 

number of 
academic years 


1 


2 


.3 


4 


5 


6 


7 


8 


9 


10 


A full-time 
student must 
have earned 
at least this 
number of 
credits 


24 


48 


72 


96 


120 












A part-time 
student must 
have earned 
at least this 
number of 
credits 


12 


24 


36 


48 


60 


72 


84 


96 


108 


120 



2^1 
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• Example 2; Graduated amounts of work completed at the end of 
each academic year. A policy might read: "Students must complete 
their bachelor's degrees within five academic years of full-time 
study — an academic year equals two semesters plus summer session 
(or ten academic years of part-time study enrollment for 23 credits 
or less in an academic year) — according to the following schedule:" 



After this 
number of 
academfeyeare 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


A ftjll-time 
student must 
have earned 
at this 

number of 
credits 


20 


42 


66 


92 


120 












A part-tirhe 
student must 
haveearrted 
at least this 
number of 
credits 


10 


20 


30 


42 


54 


66 


79 


92 


106 


120 



• Example 3: Hours attempted with graduated percentages of work 
completed at the end of each academic year. A policy might read: 
"Students may attempt up to a maximum of 160 credit hours while 
pursuing their 120 credit hour bachelor's degrees. At the end of 
each academic year consisting of two semesters and the summer 
session, the student's progress will be determined according to the 
following schedule:" 



After thia 
number of 
academic years 


1 


2 


3 


4 


5 


6 


7 


8 


9 


10 


A full-time, 
student must 
have earned 
at least this 
number of 
credits 


33 


65 


96 


128 


160 












A part-time 
student must 
have earned 
at least this 
number of 
cr dits 


55% 


60% 


65% 


70% 


75% 
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• Example 4: A minimum average number of clock hours completed 
per time interval in a specific program. A policy might read; "Full- 
time students enrolled in the day division who contract for 40 clock 
hours per week are required to successfully complete an average of 
at least 120 clock hours per month up to a maximum of ten months. 
Part-time students enrolled in the evening division who contract 
for 20 clock hours per week are required to successfully complete an 
average of at least 60 clock hours per month up to a maximum of 
twenty months." 



Nonpunitive Grades and Courses 

The SAP policy must define the meanings of "nonpunitive grades," "repeated 
course," "remedial courses," and related factors that have any effect on the 
qualitative and quantitative measures of SAP. 

o Incompletes: Schools must determine at what point an "incomplete" 
grade reverts to a failure. 

o Withdrawals; Schools must determine at what point a withdrawal is 
without penalty to the student's grade point average. 

o Course repetitions; Schools must define what effect repeating courses 
has on the student's grade point average. 

o Noncredit remedial courses; Schools should specify the effect 
noncredit remedial courses have on SAP. 

• Example 1; Exclusion of "F" grades and nonpunitive grades toward 
the educational objective. A policy might read; "The follozving will 
not be considered as successfully completed credits: 

'F' failing grades, 

T incompletes, 

'W' withdrawals, and 
'W unofficial withdrawals." 

• Example 2; The effect of noncredit remedial courses on SAP. A 
policy might read; "A maximum of five noncredit remedial courses 
zvill be considered as successful completions unless enrollment in 
additional similar courses is approved by the academic dean." 
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• Example 3: Inclusion of course repetitions in the time frame and 
the GPA calculation. A policy might read: "Courses that are 
repeated, if the student receives a passing grade, will count in the 
calculation of hours attempted and completed hours earned; 
however, all grades received for the courses will be included in 
calculating the GPA." 



Student Appeal Process 

A school's SAP policy must also include procedures for students to appeal 
negative determinations and requirements for aid to be reinstated. A 
mechanism for evaluating individual mitigating circumstances in the SAP 
determination may be established as part of the school's SAP policy to 
determine if a student is still maintaining SAP. Any consideration of such 
circumstances must be documented in the student's file. A SAP appeal policy 
might read; 



Sample Appeal Policy for SAP 



“On written appeal by a student, failure to meet one or more of the satisfactory progress 
requirements will be evaluated by the financial aid administrator. A student will be notified 
of the decision within two weeks of the financial aid office receiving the written appeal 
request. The following types of information may be considered in determining if a student 
is still maintaining satisfactory progress: 

1 . Unusus' circumstances, such as extended illness: 

2 . Participation in campus tutoring or support services; 

3. Class attendance and completion of assignments: and 

4. Changes in educational objective. 

If students are terminated from receiving financial aid for failure to maintain satisfactory 
academic progress, before eligibility for aid can be reinstated they must meet all 
requirements for minimum overall grade and cumulative credits earned for their academic 
level. Periods of nonenrollment in school have no effect on a student’s satisfactory 
academic progress on reentering.” 



Consistent Application 

SAP standards must be applied consistently to all students or categories of 
students. Title IV aid recipients may not be considered a separate category for 
determining SAP. 

o Example: Schools may establish a less stringent standard for a category 
of educationally disadvantaged students who, while pursuing their 
bachelor's degrees, are also enrolled in a series of remedial courses. 
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Conditional or Probationary Period 



A school may include a reasonable probationary period in its written SAP 
policy. Probation may be applied as a blanket-type policy to all students who 
fail to meet one or more SAP requirements. An individual case examination 
is not necessary. If a student is placed on probation, this fact must be made a 
part of the student's record. A probationary period policy might read: 



Example 1 : One-Academic-Year Probation 

“Students who fail to meet one or more of the satisfactory progress minimum requirements 
will be placed on satisfactory progress probation for one academic year. During that 
academic year, students must meet the stated minimum grade requirement and complete 
enough work to meet the cumulative amount of work for that academic year as defined by 
the school’s credit-completion chart. The second time students fail to meet one or more 
requirements, they will no longer be making satisfactory progress and will be ineligible for 
federal financial aid for the following academic year.” 



Example 2: One-Month Probation 

“Full-time students whose satisfactory completion rate falls below an average of 120 clock 
hours per month will be placed on probation for one month. During this time students must 
complete enough clock hours to raise their average back up to 120 clock hours. Failure to 
raise their average within that month means students are not maintaining satisfactory 
progress, and they are ineligible for federal financial aid until that average is raised to the 
required minimum.” 



Additional Requirements 

Schools must check academic progress at the end of each academic year. At 
the end of the second academic year, students must have at least either a 
"C" average or its equivalent or have academic standing consistent with 
graduation requirements to be considered as making satisfactory academic 
progress. The school's SAP policy should define the terms "equivalent of a 
'C' average" and "academic standing consistent with graduation 
requirements." 

This requirement may be waived if failure to meet it is due to special circum- 
stances, such as the student's injury or illness, death of a student's relative, or 
other special circumstances that result in undue hardship to the student. The 
reasons for any waivers must be documented by the financial aid 
administrator. 

An SAP checklist and two comprehe sive examples of SAP policies are 
provided in the appendix at the end of this session. 
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Appendix: Sample SAP Policies and SAP Checklist 



Satisfactory Academic Progress (SAP) Policy for 
Broadway University (Term) — Sample 



To be making satisfactory academic progress toward a degree or certificate, a student must 
maintain at least the specified grade point averages (GPAs), as well as proceed through the 
program at a pace leading to completion in a specified time frame. Satisfactory progress is 
measured at the end of each quarter. 

Required Grade Point Averages (GPA) 

Following every quarter, the GPA and number of credits successfully completed will be 
determined and documented in each student’s official record. A student achieving at least 
the averages specified in the chart below will be considered to be making satisfactory 
progress. Students pursuing the 90-quarter-hour program may attempt up to a maximum of 
120 quarter hours. At the end of each quarter, the student must also have successfully 
completed at least 75% of all the hours attempted in that quarter. Students not successfully 
completing the required minimum must make up the deficiency in the following quarter in 
which they enroll. If the required minimum and the deficiency are not successfully completed 
in the following quarter, the student is no longer considered to be making satisfactory 
progress. 



After- attertiptlfig this 
riuhibdr of ci^it 
hours 


30 


60 


90 


120 


A Rodent must have 
at least this 
cumulative GPA 


1.5 


1.75 


1.9 


2.0 



In addition to the above criteria, a student receiving Title IV assistance needs to have at least 
a “C” average (or a 2,0 equivalent) or academic standing consistent with graduation 
requirements (which is 1 .75 by the end of the second academic year). This requirement will 
be reviewed at the end of the first academic year and then again at the end of the second 
academic year. 

In the event that a student fails to meet any of the above criteria in a particular quarter, the 
student will be placed on probation for one quarter. A student in this category may receive 
financial aid for the upcoming quarter, but must meet the stated minimum and the GPA 
requirement. The second time that a student fails to meet one or more of the requirements, 
the student will no longer be making satisfactory progress and will be ineligible for Title IV 
financial aid for the following academic year. 

Appeal Procedures 

If a student is found to be ineligible for federal financial aid because academic requirements 
were not met, the student may appeal this decision to the school’s Director of Financial Aid 
by indicating — in writing— the reasons why the minimum academic requirements were not 
met and why aid should not be terminated. 
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The Director of Financial Aid will review the appeal and determine whether suspending aid is 
justified. The student will be advised, in writing, of the decision. 



To reestablish satisfactory progress after being terminated from aid, a student must improve 
his/her academic standing to meet the designated standards. 

Treatment of incomptetes and Withdrawal 

Any of the following grades received for a course will not be considered as successfully 
completed credits: 

“F” failing grades, 

“W”withdrawal, 

“I" incomplete, and 
“U” unofficial withdrawal. 

Students may repeat a course only once. The highest grade earned in a course that is repeated 
will count in the GPA calculation. The repeated course will count in the calculation of hours 
attempted and hours completed. 

Periods of nonenrollment in school have no effect on a student’s satisfactory progress on 
reentering. 

Remedial Coursework 



A maximum of six noncredit remedial courses will be considered successful completions unless 
enrollment in additional noncredit remedial courses is approved by the academic dean. 



:*'u 
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Sample Satisfactory Academic Progress (SAP) Policy for 
Birmington College (Nonterm) 



To be making satisfactory academic progress toward a degree or certificate, students must 
maintain at ieast specified grade averages and proceed through the program at a pace 
ieading to completion within a specified time frame. Satisfactory progress will be measured 
every 4.5 months (or every 18 weeks). 

Required Grade Averages 

At the end of each increment (4.5 months), the cumulative grade average will be determined 
and documented in each student’s official record. Students must maintain minimum grade 
averages. 



-iSf- 


4.5 


9 


13.5 


18 












latl^fcgrade average 


60 


65 


70 


70 



Required Completion Rate 

In addition to the cumulative grade average listed above, students must also be progressing 
toward successful completion of the program within a maximum time frame. Students in this 
program contract for 25 hours per week and must successfully complete the program within 
18 months at the following rate; 



After this 
number of 
months 


4.5 


9 


13.5 


18 


Students must have 
successfully com- 
pleted at least this 
number of clock 
hours 


300 


600 


900 


1200 



Probation and Reinstatement Procedures 

In the event that a student fails to meet any of the above criteria at a particular increment 
(every 4.5 months), the student will be placed on probation for one increment period. A 
student in this category may receive financial aid for the following 4.5 month period, but must 
meet the stated minimum grade requirement and complete enough hours to rrieet the total 
hours for that period (as defined on the school’s completion chart) before receiving additional 
aid. 
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The second time that a student fails to meet one or more of the requirements, the student will no 
longer be making satisfactory progress and will be ineligible for federal financial aid. Students 
terminated from aid can reestablish eligibility by successfully completing the required number of 
hours and by attaining the overall cumulative grade average at the end of the next increment. 
Pericds of nonenrollment in school have no effect on the student’s satisfactory progress on 
reentering. 

All grades are given in numeric averages, there are no punitive grades. The lowest grade average 
to pass a class is 60. Hours completed below this minimum average will not be considered 
successfully completed. However, a student must achieve a cumulative grade average of at least 
70 in order to graduate. 

Appeal Procedures 

If a student is found to be ineligible for federal financial aid because satisfactory progress 
requirements were not met, the student may appeal this decision to the school’s Director of 
Financial Aid by indicating— in writing— the reasons why the minimum requirements were not met 
and why aid should not be terminated. 

The Director of Financial Aid will review the appeal and determine whether suspending aid is 
justified. The student will be advised, in writing, of the decision. 

Treatment of Incompletes and Withdrawal 

Students may repeat a course only once. The highest grade earned in a course that is repeated 
will count in the grade average calculation. 

Periods of nonenrollment in school have no effect on a student's satisfactory progress on 
reentering. 

Remedial Coursework 

A maximum of six noncredit remedial courses will be considered successful completions unless 
enrollment in additional noncredit remedial courses is approved by the academic dean. 



3 
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Satisfactory Academic Progress (SAP) 
Policy Checklist 



■inslructions: . Using the following checklist, review your SAP policy for compliance with Title IV 
■program -..requirements. ■ ■ ^ 



Conformance with Accrediting Agency Standards 

□ Does the school’s nationally recognized accrediting agency have standards of 
satisfactory progress? 

□ If the sci'ool’s policy conforms with its accrediting agency’s standards, does it meet all 
of the Title IV program requirements? [Sections 668.7(c) and 668.16(e) 

Same as or Stricter than Standards for Non-Title IV Aid Recipients 

□ Are all elements of the school’s policy for Title IV aid eligibility the same as or stricter 
than the general standards for students enrolled in the same academic prograrn(s) 
who are not receiving Title IV aid? 

A Qualitative Measure 

□ Does the school’s policy include the use of grades or other qualitative factors which 
are measurable against a norm? The policy includes the following qualitative factors: 



□ Does the school check that the student is making satisfactory academic progress 
each payment period (even if its increment for measuring quantitative progress is an 
academic year)? 

A Quantitative Measure 

□ Does the school’s policy set a maximum time frame for completion of the degree(s) 
and certificate(s) it offers? The policy sets the following maximum time frame(s) for: 

[ ] full-time study 

[ ] three-quarter-time study 

[ ] half-time study 

[ ] less-than-half-time study 

U Does the school’s policy divide the maximum time frame into increments (not to 
exceed one academic year)? The policy divides the time frame into the following 
increments: 



□ Does the school determine a student’s quantitative progress at least once during 
programs that are one academic year or less in length? 
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□ Does the school choose to include summer sessions in the length of the increments 
into which the maximum time frames are divided? 

□ Does the school’s policy establish a minimum schedule of work that must be 
successfully completed at the end of each increment to complete the degree or 
certificate within the maximum time frame? That schedule is: 



□ Does the school use its option to equate the maximum time frame to a maximum 
number of hours that could be attempted? The maximum number of hours that can 
be attempted are: 



□ If the school chooses to set a maximum number of attempted hours, does it set a 
minimum percentage of hours attempted that must be successfully completed at the 
end of each increment to complete the degree or certificate within the maximum 
hours attempted? The minimum percentage of hours to be completed is: 



□ Does the schedule of work or minimum percentage of hours in the school’s policy 
specify that the work must be successfully completed and what successful 
completion means? 

Consistent Application 

□ Does the school choose to establish specific standards in its policy for different 
categories of students and for different programs? 

□ Do the standards for each category or program meet all of the Title IV program 
requirements? 

□ Does the school choose to detail in its policy how its standards are applied to transfer 
students? 

Nonpunitive Grades and Courses 

□ Does the school’s policy define the effect on satisfactory progress of the following? 

[ ] course incompletes 

[ ] withdrawals 

[ ] course repetitions 

[ ] noncredit remedial courses 

Appeal 

□ Does the school’s policy include specific procedures to be followed after an adverse 
determination for the evaluation of a student’s mitigating circumstances when 
presented on appeal? 




8-95 



1995-96 Participant’s Guide 



Five - 1 2 



□ Does the school choose to specify in its policy the mitigating circumstances that will 
be evaluated? 

□ Does the school choose to include in its policy a blanket-type probationary period? 

□ Does the school’s policy detail the student’s responsibilities during the probationary 
period (due to mitigating circumstances or a blanket-type decision)? 

Reinstatement of Aid 

□ Does the school’s policy include specific procedures and minimum requirements for 
reinstatement of aid after a student’s aid has been terminated for lack of satisfactory 
academic progress? 

Other Requirements 

□ Does the school’s policy include requirements for reviewing student’s academic 
progress at the end of each academic year? 

□ Does the school’s policy include requirements that after the student’s second 
academic year the student must have at least a “C" average or equivalent, or 
academic standing consistent with graduation requirements? 

□ Does the school’s policy identify “equivalent of a C average” and “academic standing” 
consistent with graduation requirements? 

□ Does the school’s policy include waiver procedures, if a student does not meet SAP 
requirements due to death of a student’s relative, student illness or injury, or other 
special circumstances which the financial aid administrator can document? 



General 

□ Is the school’s complete policy published in appropriate publications? 

□ Does the school disseminate these publications to all enrolled students and to 
prospective students upon request? 

□ Are all of the school’s standards within its overall policy consistent with each other? 

□ Does the school maintain records regarding whether each student who receives 
Title IV aid is maintaining satisfactory academic progress according to its published 
policy? 
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Session 6 - Refunds and Repayments 



Main Objective: You will be able to describe the requirements 
for a fair and equitable refund and repayment policy. 



OVERVIEW OF REFUNDS AND REPAYMENTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3). 

General Principles and Definitions 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Refunds and repayments can occur when a student: 
o withdraws, 
o drops out, 
o is expelled, 

o takes an unapproved leave of absence, or 

o fails to return from an approved leave of absence. 

Refunds are payments for institutional charges that must be returned to the 
student or to financial aid sources after the student ceases to be enrolled. 

Repayments are aid disbursed in cash to the student for non-institutional 
charges that must be repaid after the student ceases to be enrolled. 



Requirement for Fair and Equitable Institutional Refund Policy 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

A fair and equitable refund policy provides a refund that is the largest of: 
o the refund required by state law; 

o the refund required by the school's nationally recognized accrediting 
agency and approved by ED; or 

o the statutory or pro rata refund, if applicable. 

3d 
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If the state, accrediting agency, or pro rata refund policy does not apply, then 
calculate the larger of: 

o the refund calculated under the school's policy or 
o the refund calculated under the Federal Refund Policy. 



REQUIREMENTS PRIOR TO CALCULATING REFUNDS AND 
REPAYMENTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Credit Balances 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

A school must eliminate any credit balance on the student's account prior to 
calculating a refund or repayment. 

If a credit balance exist on a student's account the school must determine 
whether Title IV funds that make up part of the credit balance should be: 

o given to the student or 

o returned to the federal student aid programs. 



Calculating Unpaid Charges 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

All refund calculations, with the exception of pro rata, must take into account 
unpaid institutional charges. 

A student may have unpaid charges if: 

o all of the student's aid has not been disbursed or 

o the student has not made all the scheduled cash payments. 

A student's scheduled cash payments are the total school charges at the time 
of the student's withdrawal minus total financial aid paid to school charges 
for the payment period (including any allowable late disbursements of 
Title IV or state aid). 

A student's unpaid charges arc cash paid by the student minus the student's 
scheduled cash payment. 

3 / 



o 



8-95 



1995-96 Participant's Guide 



Six -2 



THE WITHDRAWAL RECORD 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

The Withdrawal Record collects and organizes: 

o the student's withdrawal date (or last day of attendance); 

o the period of enrollment (length of enrollment period) for which the 
student was charged; and 

o for that enrollment period — 

• the student's education costs, 

• the amount paid to institutional costs, and 

• cash payments to the student. 

The Withdrawal Record can be found on page 3-82, in Chapter 3 of The 
1995-96 Federal Student Financial Aid Handbook. 

CALCULATING REFUNDS AND REPAYMENTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Non-Pro Rata Refund 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Refer to Example 1: Cornwell College on page 9. (Example 1 starts on page 6.) 

Pro Rata Refund 

Refer to Example 1 on page 10 and Example 2 on page 15. 

Accrediting Agency Refund 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Refer to Example 2: Lynley Institute on page 14. (Example 2 starts on page 11.) 

Repayments 

R('fer to Example 2 on page 16. 

3o 
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Allocating Refunds and Repayments 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Refunds must be returned in the following order: 

1. Unsubsidized Federal Stafford Loan 

2. Subsidized Federal Stafford Loan 

3. Federal PLUS Loan 

4. Federal Direct Unsubsidized Loan 

5. Federal Direct Subsidized Loan 

6. Federal Direct PLUS Loan 

7. Federal Perkins Loan Program 

8. Federal Pell Grant Program 

9. Federal Supplemental Educational Opportunity Grant (FSEOG) 
Program 

10. Other Title IV Programs 

Any money remaining after returning all Title IV funds received for the 
enrollment period must be allocated in the following order: 

1. Other federal, state, private, or institutional financial aid programs 

2. The student 

Repayments must be allocated in the following order: 

1. Federal Perkins Loan Program 

2. Federal Pell Grant Program 

3. Federal Supplemental Educational Opportunity Grant (FSEOG) 
Program 

4. Other non-loan Title IV Programs 

5. Other state, private, or institutional student financial aid programs 
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OTHER RELATED REQUIREMENTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Published Policies and Procedures 

Schools must provide a "clear and conspicuous written statement" to 
prospective students and enrolled student:' that must include: 

o the manner in which aid is applied and disbursed, 

o how institutional refunds and repayments are calculated, 

o how refund and repayment monies are distributed, 

o operational policies that outline systems for checking on enrollment 
and other administrative responsibilities, 

o how a student gets a refund, 

o examples applying refund and repayment policies, and 
o cost of a student's required supplies and equipment. 



Timely Processing 

If the student received a loan under Federal Family Education Loan (FFEL) 
Program, refund within 60 days of the earliest of: 

o the date student notifies the school of withdrawal; 

o the date that the school determines that the student has withdrawn; 

o the last day of the term (semester, trimester, or quarter) in which the 
student withdrew; or 

o the end of enrollment period for which the loan was made. 

For the Federal Perkins Loan, Federal Pell Grant, FSEOG, and Direct Loan 
Programs, the school must return the refund to the program account within 
30 days of the date: 

o the student officially withdraws, is expelled, does not return from an 
approved leave of absence, or takes an unapproved leave of absence or 

o the school determines that the student has dropped out. 
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EXAMPLE 1— 

CORNWELL COLLEGE 




♦ Statutory pro rata refund based on 
student's first-time attendance at the 
school 

♦ Non-pro rata refund based on state 
standards 



Cornwell College is a four-year school that operates on a semester system and measures 
progress in credit hours. The school's academic calendar consists of two 1 5-week semesters. 
The school charges students by the semester. 



Refund Policy 



Cornwell College’s state law; 

If the student withdraws; The school retains; 



Before classes 0% 

First week 10% 

Second week 25% 

Third week 50% 

Fourth week 75% 

After fourth week 100% 




Living expenses are prorated based on the number of weeks the student completes during the 
semester. 

For students who begin classes, 50% of the books and supplies allowance is considered to be 
expended (taking into account the bookstore's return policy). 



Student Information 



Tom is a first-year undergraduate student attending the school for the first time. He enrolls 
full-time for the first semester, which begins on August 28. Following school procedures, he 
officially withdraws on September 15, which is at the end of the third week of the first semester. 

Cost for each term: 



Tuition and fees $2,000 

Books and supplies allowance $ 200 

School’s charges for room $1,200 

School's charges for board $1 ,575 

Transportation allowance $ 100 

Miscellaneous personal expense allowance $ 250 



Continued on next page 
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Aid awarded for the academic year: 



FSECG $1,000 

Cornwell College Scholarship $2,100 

Federal Pell Grant $2,300 

Subsidized Federal Stafford Loan (total amount approved) $2,625 

State Grant (which includes SSIG) $1,500 



The subsidized Federal Stafford Loan is scheduled to be disbursed in two equal installments of 
$1 ,260 (that is, half of the total amount approved minus the origination fee and insurance 
premium). Since Tom is a first-time borrower, his first disbursement is not scheduled to be 
made until September 29. His second disbursement is scheduled to be made at the beginning 
of the second semester. 

Tom's financial aid payments for the first semester were credited to his account in the following 
order: 



FSEOG (on 8/28) $ 500 

Cornwell College Scholarship (on 8/28) $1 ,050 

Federal Pell Grant (on 8/28) $1 .150 

State Grant (on 9/5) $ 750 



Tom paid for his books and supplies with money he saved from his summer job. Since Tom's 
financial aid for the semester was not expected to cover his school charges for tuition, fees, 
room and board ($4,775), he was required to make a cash payment of $65. On enrolling for the 
first semester, Tom made a cash payment of $65. 



Notes 



Tom withdrew at the 20% point of the enrollment period (3 weeks divided by 15 weeks). 

Because he is attending the school for the first time and withdrew before the 60% point, the 
school must calculate a statutory pro rata refund in addition to a state refund, and must compare 
the two to see which is the larger. 

For pro rata purposes, the “portion that remains” is 80% (12 weeks divided by 15 weeks, 
rounded down to nearest 10%.) 

The pro rata calculation results in a refund of $2,560, which is larger than would be required 
under the state’s refund policy (which is, $2,387). Thus, the school must use the statutory 
pro rata refund calculation result in making the refund. 

The school does not charge an administrative fee nor is it the school's policy to retain such a fee 
for students withdrawing from school. 
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WARNI NG: DO NOT use without the accoitipanying instructions!! 



1. Student InPormotionim 



Tom 



WITHDRAWAL RECORD 

8/28 



9/15 



Name 



Start Date 

1 5-week semester 



Withdrawal Date/LDA 
9/15 



Social Security Number 




Tuition/Fees 


2,000 


Administrative Fue 


Room & Board 


2,775 


Books & SuDDties 


200 


Transportation 


100 



Length of Enrollmenl Period 



non- 
Inst. ip3t. 

Personal/Uvlng 



Dale of WD/LDA Determination 




250 



Dependent Care 



Disability Costs 



Miscellaneous 



Miscellaneous 



DATE SOURCE 



Paid to 
Inst. Costs 



Cash to 
Student 



DATE SOURCE 



Paid to 
Inst. Costs 



Cash to 
Student 



iS 



8/28 


FSEOG 


500 




8/28 


Cornwell Scholarship 


1,050 




8/28 


Federal Pell Grant 


1,150 




9/5 


State Grant 


750 




8/28 


Student cash 


65 





USE TOTALS 
FOR PERIOD m 
CHARGED* m 

TOTAL 
Inst Costs: 




TOTAL 
Noninst Costs: 



p 



TOTAL Aid Paid g 
To Inst. Costs: ^ 




*US£ TOTALS AS CHARGED FOR THE ENROLLMENT PERIOD (The following minimums apply: for term programs, use 
totals for the term: for all nonlerm proems longer than or equal to the academic year, use totals for the payment period or for one-half of the 
academic year, whichever is greater. For all nonlerm programs shorter than the academic year, use totals for the program length. If you 
charge by different periods for different charges, convert all totals to represent the longest period.) 

4. Doto for Pro Roto ond Federal R 0 Pundp^^^|M 

IS THIS STUDENT A FIRST-TIME STUDENT? A first -time studenl is one who has not previously attended at least one 
class at this school, or has received a 100 percen'i refund (iess any pennitted administrative fee) for previous attendance. (Afirst-time 
student remains so until he or she withdraws after attending at least one class at the school or completes the period of enrolment.) 

DID THIS STUDENT WITHDRAW ON OR BEFORE THE 60% POINT? For credit-hour programs, the 
60% point is the point in calendar time when 60% of the enrollment period has elapsed. For clock-hour programs, ft Is the point 
when this particular shjdent completes 60% of the hours scheduled for the enroHment perkxf. 



mn 

YES NO 

mn 

YES NO 



IF THE ANSWER TO BOTH QUESTIONS IS **YES," a statutory pro rata refund calculation is required for this student. For this 
calculation, you must determine the Portion That Remains (of the enrollment period) and the institutional costs that may be excluded, ft ar^. 

TO DETERMINE EXCLUDABLE WSTmmONAL COSTS: 

•Administrative Fee (up to $100 or 5%, whichever is less) -.i: — 

•Documented Co.st of Unretumable Equipment + .... 



I TO DETERMINE THE PORTTXM THAT REMAINS, 

I calculate as follows and round DOWN to the nearest 1 0%^f. 
I «For credit-hour programs: ^ § 

WEEKS HEMAIW I WG „ '2 AJ 

TOTaTwEEKSInKIIiIO^ “ ■ 



( •for clock-hour programs:* 

HOURS REMAINING 



15 $ 



•Documented Cost of Returnable Equipment (If not returned in 
good condition within 20 davs of withdrawal! 




TOTAL EXCLUDABLE INST. COSTS (for Pro Rata and 
Federal Refund calculatfone only): 



4,77 5 O — _0 ; 

fotallastitutional Costs Total Exdudabte Insi. Cosis 



Pro Rata/Federal Refuiid 

Institutkmal Costs: 

— 



M 
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REFUND CALCULATION WORKSHEET 



Unpaid ChorgGS 

•Scheduled SFA payments and FFEUDirect late 

I disbursements that have not yet been received, for 
which the student is still eligible in spite of having 
.. withdrawn, must be counted to reduce the student’s 
scheduled cash payment. This includes late State 
aid disbursements as allowed under written Stale 
] policy. (Scheduled payments from sources other 



than those above cannot be counted in this manner.) 



I 




m 



‘Use the percentage specified by the State, accrediting ^ 
^ agency, Federal Refund Calculation . or institutional ^ 

refund policy being used for this calculation. For 
igp first-time students who withdraw on or before the 60% 
point in the enrollment period (see Withdraw- ai Record ^ 
for detaiis). a statutory pro rata refund must also be 
calculated. For every student receiving SFA funds, the 
school must compare the possible refunds and use the 
calculation that provides the largest refund. 



STEP TWO 



fimount R0tain0d 





THREE 



Refund Amount 

Generally, funds must be relumed to the appropnate 
program account(s) within 30 days of the dale of 
withdrawal, and to the lender within 60 days ot the same 



Total Institutional Costs ^ 

4,775 

Totaled Paid to ^ fSk m 

3,450 (also from Withdrawal Record) \ Sr ^ 

^ Scheduled Cash Payment (SCP) ® 

> *'^4o ^(attnbuto ^ 

Students Cash Paid ^ 

^^^^^JfroTT^itfTdrawa^ec^ ^ 

1 .260 UNPAID CHARGES ft 

. Institutional Costs fiM 

4|775 ^ 

cno/ Allowed to Retain* ^ 

(from refund policy being used) ^ 

9 ODD initial Amount Retained 

^,ooo 0 y School ffl ttiis amount is zefo 

1 9 RO UNPaId CHARGES 

^ >^60 (from Step One) 

^ ^ 

"" Instiltion^^ Costs ^i| 

3»515 ^ ^ 

Amount Retained 
1.128 (from Step Two) 

2,387 REFUND AMOUNT 

RETURNED TO SFA PROGRAMS ?i 




REFUND DISTRIBUTION- 


—Prescribed by Law and Regulation | 


1 TOTAL REFUND 1 


1 . Federal SLS Loan 


8. Federal Perkins Loan 


2. Unsubsidlzed Federal Stafford Loan 


9. Federal Pell Grant 


3. Subsidized Federal Stafford Loan 


10. FsioG 


4. Federal PLUS Loan 


1 1 . Other Title IV Aid Programs 


5. Unsubsidized Federal Direct Stafford Loan 


1 2. Other Federal, state, private, or institutional aid 


6. Subsidized Federal Direct Stafford Loan 


13. The student 
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PRO RATA REFUND CALCULATION WORKSHEET 




STEP ONE 



Unpaid Charges 

•Scheduled SFA payments and FFEL/Direct late 
3nts that nave not yet been received, for 



1 

i 



Total Institutional Costs 
4,775 Withdrawal R 



Total Aid Paid to Inst. Costs* 
3,450 (also from Withdrawal Record) 



J disbursements 

^ which the student is still eligible in spite of having 
{ withdrawn, must be counted to reduce the student’s M 
J scheduled cash payment. This includes late State ^ 
^ aid disbursements as allowed under written State ^ 

i policy. (Scheduled payments from sources other 5^ 

[ than those above cannot be counted in this manner.) ^ 



„ Student's Scheduled 

1.325 Cash P aym e n t ( SCP) 

Student's Cash Paid 
o5 (from Withdrawal Record) 



1,260 



UNPAID CHARGES 




I R0fund Rmaunt 

• Generally, funds must be returned to the appropriate 
^ program account(s) within 30 days of the date of 
} withdrawal, and to the lender within 60 days of the 
;same. 



Pro Rata Institutional Costs 
4,775 Withdra^^ 

% to be Refunded 

80% (from the Portion That Remains) 




Initial Refund Amount, 



Unpaid Charges 
(from Step One) 




re* MM* •••# f tOOT 



*'**{lt this amcuiit is negaWe, 
; the school may bin the 
I student for that amount. 
No letund is due. 



2,560 



ACTUAL REFUND 
RETURNED TO SFA PROGMMS 





I 



REFUND DiSTRIBUTIQN— Prescribed by Law and Regulation 



TOTAL REFUND 


2,560 






1. 


Federal SLS Loan 


0 


8. Federal Perkins Loan 


0 


2. 


Unsubsidized Federal Stafford Loan 


0 


9. Federal Pell Grant 


1,500 


3. 


Subsidized Federal Stafford Loan 


0 


10. FSEOG 


500 


4. 


Federal PLUS Loan 


0 


1 1 , Other Title IV Aid Programs 


750‘ 


5. 


Unsubsidized Federal Direct Stafford Loan 


0 


1 2. Other Federal, state, private, or institutional aid 1 60* 


6. 


Subsidized Federal Direct Stafford Loan 


0 


13. The student 


0 


7. 


Federal Direct PLUS Loan 


0 


• State Grant 
‘•Cornwell Scholarship 
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EXAMPLE 2 — 

LYNLEY INSTITUTE 




♦ Pro rata refund based on student's 
firsMime attendance at the school 
♦ Non-pro rata refund based on 
accrediting agency standards 



Lynley Institute offers nonterm, clock-hour programs of varying lengths. A 1 ,200-clock-hour 
program takes 40 weeks to complete, it is divided into three payment periods: 450 clock hours, 
450 clock hours, and 300 clock hours. The Institute charges tuition and fees for the entire 
program at the time of enrollment. The Institute also charges all students a $75 administrative 
fee and the administrative fee is identified and explained in the student's enrollment agreement. 



Refund Policy 



Lynley Institute's accrediting agency's standards: 



If the student withdraws after completing: The school retains: 

Less than 10% 10% 

10-19% 25% 

20-29% 35% 

30-39% 50% 

40-49% 75% 

50% or more 1 00% 



Repayment Policy 



Living expenses are prorated based on the number of weeks the student is enrolled. For 
students who begin classes, 50% of the books and supplies allowance is considered to be 
expended (taking into account the bookstore's return policy). 



Student Information 



George enrolls on July 3 in a 1 ,200-clock-hour program. He officially withdraws on August 1 1 , 
after attending five weeks of classes (completing 150 clock hours). 

Cost for the Program: 



Administrative fee $ 75 

Tuition and fees $1,500 

Books, supplies, and loan fee allowance $ 200 

School's allowance for off-campus living expenses $5,000 

Aid awarded for the Program: 

Federal Pell Grant $2,300 

State Grant (which includes SSIG) $1,500 



Federal Direct Subsidized Loan (total amount approved).... $2,625 

Continued on next page 
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The Federal Direct Subsidized Loan was awarded for the entire program. The loan is 
scheduled to be disbursed in three equal installments of $840 (that is, one-third of the total 
amount approved minus the loan fee) at the beginning of each payment period. 

George's financial aid covered the amount of his charges for the program. Only his aid for the 
first payment period was credited to his account; 



Federal Direct Subsidized Loan installment (on 8/1 1 ) $840 

State Grant (which includes SSIG) (on 8/11) $500 

Federal Pell Grant (on 8/11) $767 



The $840 Federal Direct Subsidized Loan, the $500 State Grant, and $235 of the Federal Pell 
Grant were used to pay school charges ($1 ,575). The school disbursed the $532 remaining 
from the Pell Grant in cash for George's living expenses. 



Notes 



George withdrew at the 1 3% point in time of the program (5 weeks divided by 40 weeks = 
12.5%, rounded up to 13%). 

According to the accrediting agency's refund policy, which has been approved by ED, the school 
can retain 25% of its institutional charges. However, as George withdrew before the 60% point 
of the enrollment period and was attending the school for the first time, the school must also 
perform the statutory pro rata calculation and compare the two refunds. 

For pro rata purposes, the portion that remains is 80% (1 ,050 clock hours divided by 1 ,200 
clock hours = 87.5, rounded down to the nearest 1 0%, which is 80%). 

The accrediting agency's refund policy results in a $1 ,181 refund, which is smaller than would 
be required under the pro rata refund calculation. Thus, the school must use the pro rata refund 
calculation result in making the refund. 
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(Exclude work-study awards.) 



WARNING: DO NOT use without the accompanying instructionsl! 



WITHDRAWAL RECORD 

I Student Information 



George 



7/3 



Name 



Start Date 

1 ,200 clock hours/ 40 weeks 



Withdrawal Date/LDA 

8/11 



Social Security Number Length of Enrollment Period 



Date of WD/IDA Determination 



non- 

\W‘ M‘ 

?i| 

ii 



W. 

m 



rM 



• i •?« 



Tuition/Fees 


1,500 




PersonalA.ivinQ 


Administrative Fee 


75 


fl 


Deoendent Care 


Room & Board 


5,000 


’:h 1 ^ 


Disability Costs 


Books & SuDolies 


200 


c.;' ^ 


Miscellaneous 


Transoortatlon 




'/ft 

3v"v> ■ 


Miscellaneous 



DATE 

8/11 


SOURCE 
Federal Direct 


Paid to 
Inst. Costs 


Cash to 
Student 


DATE SOURCE 


Paid to 
Inst. Costs 


Cash to 
Student 




Subsidized Loan 


840 










8/11 


State Grant 


500 










8/11 


Federal Pell Grant 


235 


532 











USE TOTALS 
FOR PERIOD 
CHARGED* 




TOTAL 
Noninst Costs : 



'.^0 



I? 



TOTAL Aid Paid 
To Inst. Costs: 






TOTAL Paid To 
Inst. Costs: 



1,575 



© 



TOTAL Aid Paid 
as Cash: 



532 



i 



*USE TOTALS AS CHARGED I 

totals for the term; for all nonterm proc 

academic year, whichever is greater For all nonterm programs s.. ; \ 

charge by different periods for different charges, convert all totals to represent the longest penod.) 



mn 

YES NO 

mn 

YES NO 



iitis- 

IS THIS STUDENT A FIRST-TIWE STUDENT? A first-time Student is one who has not previously attended at least one 
class at this school, or has received a tOO percent refund (less any permitted administrative fee) for Previous atle^ance^ (^Ahret-time 
student remains so until he or she withdraws after attending at least one class at the school or completes the penod ol enrollment.) 

DID THIS STUDENT WITHDRAW ON OR BEFORE THE 60% POINT? For credit-hour programs, the 
60% point is the point in calendar time when 60% of the enrollment period has elapsed. For clock-hour programs, it is the point 
when this particular student completes 60% of the hours scheduled for the enrollment period. 

iimiiiiiiiiiitiimimmiiiiiiiiiiiiniiiiiiiimmiimnniiiimiiimiHiii 

IF THE ANSWER TO BOTH QUESTIONS IS "YES," a statutory pro rata refund calculation is required for this student. For th>s 
calculation, you must determine the Portion That Remains (of the enrollment period) and the institutional costs that may be excluded, if any. 

determine excludable INSTTTUTIONAL COSTS: 

•Administrative Fee (up to $100 or 5%. whichever is less) t .(.??. 

•Documented Cost of Unretumable Equipment .t. Q 

•Documented Cost of Returnable Equipment (if not returned m 

noofi condition within 20 d avs of withdrawal) _ + 



TO determThe the portion that remains. 

calculale as follows and round DOWN to the nearest 
S’ ‘For credit -hour programs: 






For clock-hour programs:* 

>For correspondence programs: 



I? TOTAL EXCLUDABLE INST. COSTS (for Pro Rata and 

1 ,050 Federal Refund calculations only): 

........ 



• 75 

Pro Rata/Federal Refund 
Institutional Costs: 



'DONOTui#»c*'A(*iP<#houf< Also tuf iX'se<H-*s : 



an i tv,''! S' Truft 'onH^c'rt ‘ 



1 ,575 Q — 75 ; 

Total ins^^ Total Exciudable Inst. Costs 



1,500 
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REFUND CALCULATION WORKSHEET 






I STEP ONE 



Unpaid Charges 

j ‘Scheduled SFA payments and FFEL/Dired late 
(fisbursements that nave not yet been received, for 
\ wtvch the student is stHI eligible in spite of having 
: withdrawn, must be counted to reduce the student's 
I scheduled cash payment. This includes late State 

I aid disbursements as allowed under written State 
policy. (Scheduled payments from sources other 
than those above cannot be counted in this manner.) 



I STEP TWO 



fimaunt Retained | 

•Use the percentage specified by the State, accrediting ^ 
agency, Federal Refunid Calculation , or institutional ^ 
refund policy being used for this calculation. For ^ 
first-time students who withdraw on or before the 60% ^ 
point in the enrollment period (see Withdrawal Record ^ 
for details), a statutory pro rata refund must also be ^ 
calculated. For every student receiving SFA funds, the ^ 
^ school must compare the possible refunds and use the 
calculation that provides the largest refund. W 




Total Institutional Costs 
(from Withdrawal Record) v 

^ ^ % Allowed to Retain* 

do /o refund policy being used) 



394 



Initial Amount Retained 

Uy inebCnOOi ^iMNsamountlszeroorZ 

— “*™^*inegatfve. alt SFA paid to| 

•scnoot charges must bee 
t returrwd (exc. FWS). k 

ju -•m 



UNPAID CHARGES 
(fromSte^One^^ 




39^^ AMOUNT RETAINED^r 







?!Emi 

Refund Amount 



Generally, funds must be returned to the appropriate 
orooram accountfs) within 30 days of (he date ol 






Total Paid to Institutional Costs 
J >575 (from Withdr awa l Record) 

nnA Amount Retained 

39^+ (from Step Two) 



REFUND AMOUNT 
RETURNED TO SFA PROGRAMS 




REFUND DISTRIBUTION- 


—Prescribed by Law and Regulation 


1 TOTAL REFUND 1 


1. Federal SLS Loan 


8. Federal Perkins Loan 


2. Unsubsidized Federal Stafford Loan 


9. Federal Pell Grant 


3. Subsidized Federal Stafford Loan 


10. FSEOG 


4. Federal PLUS Loan 


11. Other Title IV Aid Programs 


5. Unsubsidized Federal Direct Stafford Loan 


12. Other Federal, state, private, or Institutional aid 


6. Subsidized Federal Direct Stafford Loan 


13. The student 


1 7. Federal Direct PLUS Loan | 
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PRO RATA REFUND CALCULATION WORKSHEET 







STEP ONE 



I Unpaid Chorgos I 

^ 'Scheduled SFA payments and FFEL/Direct late 
^ dteborsemente thal have no! yet been received, for 
^ which the student is still eligible in spile of having 
^ withdrawn, must be counted to reduce the studenrs ^ 
^ s^ieduled cash payment. This includes late State ^ 
^ aid disbuisements as allowed under written State M 
^ policy. (Scheduled payments from sources other 
^ than those above cannot be counted in this manner.) ^ 



. 1,575 


Total Aid Paid to Inst. Costs* / 
(also from Withdrawal Record) ^ 


0 


Student's Scheduled 
Cash Payment (SCP) 


0 


Student's Cash Paid 
(from Withdrawal Record) 



UNPAID CHARGES 




STEP TWO 



Refund Rmount 

Generally, funds must be relumed to the appropriate ^ 
program account(s) within 30 days of the dale of 
withdrawal, and to the lender within 60 days of the 
^^sarne. 



Pro Rata Institutional Costs ic 
1,500 .(fromWjto .H 

% to be Refunded 

80% (from the Portion That Remains) 



Unpaid Charges 



ill this amount ts negative. 5 

i the school may m the | 
: student for that amount. | 
i No refund is due. 




REFUND DISTRIBUTION- 


—Prescribed by Law and Regulation 




1 TOTAL REFUND 1 


1. Federal SLS Loan 


0 


8. Federal Perkins Loan 


0 


2. Unsubsidized Federal Stafford Loan 


0 


9. Federal Pell Grant 


360 


3. Subsidized Federal Stafford Loan 


0 


10. FSEOG 


0 


4. Federal PLUS Loan 


0 


11 . other Title IV Aid Programs 


0 


5. Unsubsidized Federai Direct Stafford Loan 


0 


12. Other Federal, state, private, or institutional aid 


0 


6. Subsidized Federal Direct Stafford Loan 


840- 


13. The student 


0 


7. Federal Direct PLUS Loan 


0 


*can return gross amount 
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REPAYMENT CALCULATION WORKSHEET 



NONiNST. COSTS 
(from Withdrawal Record) 




Living Expenses 
Incurred i 

Because schools’ repayment policies differ, this ^ 

step can be calculated two ways: the total ^ 

noninstitutional costs ("B* from Withdrawal Record) 
may be retained at a flat percentage, or the W 

itemized costs (listed on Withdrawal Record) may m 
be retained at differing rates and then totalled . ^ 






STEP TWO 



iCosh Paid to 5tud0nt | 

*FFEL and Direct Loan funds are excluded from 
repayment— the student is already obligated to repais:^ 
these funds to the lender. -M 



R 9 fln?.&.Bp.grd _5jO.QQ X.... 

.BQali^s.<S!..SuPBlia5 .?00 — _X..„ 

Ir.3n8P.<?.Ktafe.D„ — X._ 

Personal/Living/Misc. X 






EXPENSES ACTUALLY INCURRED 
(from school's rspaymsnt policy) 

J3t .5. 65.Q..... 

.50 3S 100 




TOTAL CASH DISBURSED 




STEP THREE 



^ Repoi^mont Rmount | 



Total Cash Paid to Student 
532 ^L9!P..^^^9.J'{!9l.. 




REPAYMENT DISTRIBUTION— Prescribed by Regulation 



TOTAL REPAYMENT 



1. Federal Perkins Loan 



2. Federal Pell Grant 



3. FSEOG 



4. Other Title IV Aid Programs 



5. Other Federal, State, private, or Institutional aid 
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Requirements for Determining Withdrawai Date or 
Last Day of Attendance (LDA) 




Student’s Action . 


■ j 


Withdraws (official withdrawal) 


The later of: 

• Date student notifies school of his/her 
withdrawal; or 

• Date specified by student 


Drops out (unofficial withdrawal) 


Last date of student’s recorded 
attendance 


Granted leave of absence 


Last date of student’s recorded 
attendance 


Expelled 


Date of expulsion 


Correspondence lesson not submitted 
(for student enrolled in a correspon- 
dence program) 


Date of the last lesson submitted by 
student it the student failed to submit the 
subsequent lesson according to the 
school’s schedule^ 





’Withdrawal date/LDA must be determined within 30 days after the expiration of the earliest of; 

• the period of enrollment for which the student has been charged, 

• the academic year in which the student withdrew; or 

• the end of the student’s academic program. 

*The student may be restored to an “in school status” if the student attests to the school, in 
writing, within 60 days of the last lesson submitted: 

• a desire to continue in the program, and 

• an understanding that required lessons must be submitted on time. 

Only one restoration of “in-school status” may be submitted on this basis. 
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Session 7 - CEO/President 
Responsibilities 



Main Objective: You will be able to identify specific responsi- 
bilities of a CEO/President and standard financial and admin- 
istrative capability requirements, as well as recognize key 
elements of your school's written refund and satisfactory 
academic progress (SAP) policies. 



GENERAL RESPONSIBILITIES OF THE CEO/PRESIDENT 

o Provide leadership in fulfilling the school's educational mission; 

o Show a continuing interest in financial aid management; 

o Maintain an awareness of responsibilities in financial aid 
management; 

o Provide support and resources for aid management; and 
o Encourage coordination among school offices. 



SPECIFIC RESPONSIBILITIES OF THE CEO/PRESIDENT 

The CEO/ President must be aware of the following specific responsibilities for 
proper administration of Title IV programs: 

o the factors for demonstrating "financial responsibility," 

o the "standards of administrative capability," and 

o the requirements in ED's Program Participation Agreement (PPA). 

Regulations governing these responsibilities were updated in 1994. They can 
be found in Federal Registers, dated April 29, 1994 and November 29, 1994. 
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Viable Student Aid Program 

A CEO's/ President's responsibilities include: 
o committing to careful resource planning; 

o making accurate projections of student attendance and student aid 
awards; and 

o planning for student aid programs to include federal funds, 
endowments, school funds, and external aid resources. 



A school's financial responsibilities are defined by many factors, including 
whether the school is for-profit, nonprofit, or public. A chart outlining 
financial responsibilities is provided at the end of this session. 



Capable Individual Responsible for Financial Aid Funds 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

This individual and any other people involved with administering Title IV 
programs must not be a person convicted of, or who has pled nolo contendere 
or guilty to, a crime involving the acquisition, use, or expenditure of federal 
funds. 



Adequate Number of Qualified Staff 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

There are a number of factors to consider when determining adequate 
staffing, including: 

o the number of financial aid applications processed; 
o the number of students who actually receive aid; 
o the type and amount of financial aid funding; and 
o the system of delivering aid to students. 
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Good Communication and Cooperation 

{The 1995-96 Federal Student Fi)iancial Aid Handbook, Chapter 3) . 

All information received within a school concerning student eligibility under 
Title IV programs must be communicated to the financial aid administrator. 
Several ways to foster internal communication are; 

o regular staff meetings, 

o inter-office training, 

o management reports, and 

o written correspiondence (memos) between and among offices. 



Required Student and Financial Records and Reports 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

On page 10 of this session, there is a chart that outlines required records 
maintenance. 

The Handbook, in Chapter 3, gives you more details on retaining records. 



' Adequate Checks and Balances 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Title IV regulations require a school to divide the functions of authorizing 
payments and disbursing funds so that no single office — or person — has 
responsibility for both functions. 

o A financial aid office normally will authorize loan disbursements by 
awarding aid through the need analysis and packaging process. 

o A fiscal office normally will receive and disburse awarded aid by 

crediting students' accounts or delivering checks to students or parents. 
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Accuracy and Consistency of Information Among All Offices 

{The 1995-96 Federal Shidenl Financial Aid Handbook, Chapter 3) 

Title IV program regulations require a school to develop adequate systems to 
resolve any discrepancies in information it receives from different sources 
about student applications for Title IV aid. Inconsistent information that is 
not reconciled could result in liability for the school. 



Adequate Financial Aid and Debt Counseling 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

The information that must be conveyed to students and recorded by a school 
includes: 

o the source and amount of each type of aid offered; 

o the method by which aid is determined and disbursed (or applied to 
students' accounts); 

o students' rights and responsibilities (enrollment, receiving aid); 

o sample loan-repayment schedules; and 

o other program-specific requirements. 

A school's administrative capability and financial responsibility may be 
seriously questioned, and Title IV program participation jeopardized, if it has 
an excessive student-loan cohort default rate (more than 25‘M)) under the FFEL 
Program. 

Proper counseling is required to make students aware of their obligations and 
to help alleviate these indicators of poor program administration. Student 
borrowers must understand that the monies they recei\-e are, indeed, loans 
and must be repaid. 



Suspected Fraud, Abuse, or Misrepresentation 

{The 1995-96 Federal Stiulent Fina)icial Aid Handbook, Chapter 3) 

A school must report anv information that indicates a student knowingly 
committed fraud or misrepreseiTation to recei\e linancial assistance. FD's 
Office of Inspector Ceneral (OlCi) toll-free numher is: l-(St)0-MIS-USED. 
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Bond Coverage Recommendations and Requirements 

{The 1995-96 Federal Student Financial Aid Fiandbook, Chapter 3) 

HD recommends that a CEO/President ensure that the school maintains a 
fidelity bond. 

o A fidelity bond protects a school's and the federal government interests 
in Title IV student aid funds. It should be obtained from a company 
holding a certificate of authority as acceptable surety. A list of these 
companies is published annually by the U. S. Department of the 
Treasury in Circular 570. 



Program Reviews and Federal Audits 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

FT)!' program reviews, national accrediting-agency and SPRE reviews, and 
federal audits, a school is required to make available appropriate staff 
members and all school records involving Title IV funds. 



Required Annual Audit 

{The 1995-96 Federal Stude)it Financial Aid Handbook, Chapter 3) 

An annual nonfederal audit is required; it must be paid for by the school. The 
audit reports must be submitted to ED. 



Administrative Actions 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

If federal funds have been acquired or misappropriated in a criminal or 
fraudulent manner and/or a school or its employees are debarred or 
suspended by ED or another agency from participating in federal programs, 
ED may take administrati\’e actions such as: 

o emergency action, 

o fine, 

o limitation, 

o suspension, or 

t) termination. 
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Such individuals may also be debarred and/or suspended from holding any 
position that involves administering any federal funds. 



Reasonable Standards of Satisfactory Academic Progress (SAP) 

{The 7995-96 Federal Student Financial Aid Handbook, Chapter 2) 

A school's satisfactory academic progress (SAP) policy must be appropriate 
and consistently applied. Session 5 explains SAP in detail. 



Fair and Equitable Refund Policy 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 
We covered this in detail in Session 6. 



Drug Abuse Prevention Program 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

There are two laws that require a school to have drug-free and drug-abuse- 
prevention programs: The Drug-Free Workplace Act and the Drug-Free 
Schools and Communities Act. 

A school participating in campus-based programs must certify that it 
maintains a drug-free workplace. Some of the steps a school must take to 
provide a drug-free workplace include: 

o establishing a drug-free awareness program to provide information to 
employees; 

o distributing a notice to employees that describes prohibited unlawful 
activities and the actions the school will take against an employee who 
violates these prohibitions; and 

o notifying ED and taking appropriate action if it learns that an emplo\ee 
has been convicted uiuk'r any criminal drug statute. 

A school that does not certify that it has a drug-abuse-prevention program, or 
that fails to carry out a drug-abuse-prevention program, may lose its eligibility 
for federal funds. 



Tv 
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Availability of Consumer Information 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

A school i? required by law to make specific types of published information 
available and to provide services described in these publications. 

The Campus Security Act requires a school to publish and make readily 
available information on its campus crime reports. 

A chart outlining required contents of a school's annual security report is 
provided at the end of this session. 

These are just a few examples of the required information. For a complete 
listing, please refer to Dear Colleague Letters GEN-91-14, GEN-91-27, 
GEN-92-21, and regulation 34 CFR 668. 
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Title IV Financial Responsibility Standards 



AI! Schools 



A school is financially responsible if it 
meets the following criteria: 

♦ Provides all services described in its 
official publications and statements* 

♦ Provides administrative resources 
necessary to comply with require- 
ments for participating in Title IV 
programs* 

♦ Meets all of its financial obligations,* 
including payment of: 

• required refunds to students: 
and 

• liabilities and debts to ED 

♦ Is current in paying any institutional 
debts* 

♦ Posts an irrevocable cash reserve, 
acceptable and payable to ED, equal 
to at least 25% of the total amount of 
Title IV program refunds paid by the 
school in the previous fiscal year** 



♦ Was not required to repay an amount 
greater than 5% of Title IV funds 
received for an award year as a result 
of findings during its 2 most recent 
program reviews or audits 

♦ Was not cited during the preceding 

5 years for failure to submit acceptable 
audit reports in a timely manner 

♦ Did not fail to resolve satisfactorily any 
compliance problems identified during 
a program review or audit 



If a Fpr-Prdfit Institution* 



♦ Maintains an acid-test ratio of 1:1 in 
terms of the school’s cash (excluding 
any irrevocable line of credit requested 
by ED) and current receivables to 
current liabilities, and 

♦ Has not had operating losses in either 
or both of its last 2 fiscal years that in 
sum have resulted in more than a 1 0% 
reduction in the school’s tangible net 
worth, and 



(1 ) Has at the end of its most recent 
fiscal year a positive unrestricted 
current fund balance or positive 
unrestricted net asset or 

(2) Has not had an excess of current 
fund expenditures greater than 
current fund revenues during the 
past 2 fiscal years that have 
resulted in more than 10% 
reduction in the school’s un- 
restricted current fund balance or 
unrestricted net assets 

OR 

4 - Has outstanding debt obligations that 
are listed at or above the second high- 
est credit rating level by a nationally re- 
cognized statistical rating organization 



If a Public Institution* 



(Needs to meet only one of the following) 

Has its liabilities backed by the full faith 
and credit of the state or other 
equivalent government entity, or 



♦ 



♦ Does not have as part of its most 
recent audit report*: 

• a statement expressing substantial 
doubt of the school’s ability to 
continue as a going concern or 

• a disclaimed or adverse opinion 
by the accountant 

♦ The individual who exercises 
significant control over the school 
does not owe a liability for a Title IV 
program violation, unless the school 
and the individual owing the liability 
meet the provisions of 668.15(d)(4) 



♦ Has a positive tangible net worth for its 
most recent fiscal year, 

OR 

♦ Has outstanding debt obligations that 
are listed at or above the second 
highest credit rating level by a 
nationally recognized statistical rating 
organization 



If a Nonprofit Institution*. 

* ■ ■ ■ • ' 



♦ Has a positive unrestricted current fund 
balance, if reporting under the Single 
Audit Act, or 

♦ Has a positive unrestricted current fund 
balance in the state’s higher education 
fund as presented in the general 
purpose financial statements, or 

♦ Submits documentation from the stale 
auditor general that it has met all of its 
financial obligations during the past 
year and has sufficient resources to 
meet all of its financial obligations 



♦ Has not been limited, suspended, or 
terminated or has not entered into a 
settlement agreement to resolve a 
limitation, suspension, or termination 
within the preceding 5 years 



4- Demonstrates at the end of its most 
recent fiscal year an acid-test ratio of 
1:1 in terms of the school’s cash and 
current receivables to current liabilities 
and 



OR 

4 Has outstanding debt obligations that 
are listed at or above the second high- 
est credit rating level by a nationally re- 
cognized statistical rating organization 



* A school may be considered financially responsible even If the school fails to meet this standard if the school submits to ED an 
irrevocable letter of credit of not less than one-half the Title IV program funds received by the school for an award year; or the school 
is able to establish that it has sufficient resources to ensure against its precipitous closure. 

** This standard does not apply if the school: 

1 . is located In a state that has a tuition -recovery plan that Is acceptable to ED, and the school contributes to that tuition-recovery fund; 

2. has its liabilities backed by the full faith and credit of the state or by an equivalent governmental entity; or 

3. demonstrates to ED that for each of the tw'o most recently completed fiscal years It has made timely refunds to students 
and has met all of the financial responsibility standards. 

Gl) 
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Title IV Administrative Capability Standards 



A school is administratively capable if it: 

♦ administers Title IV programs in accordance with all Title IV requirements; 

♦ designates a capable individual to be responsible for administering Title IV programs; 

♦ has adequate staffing for administering Title IV programs; 

communicates to the individual responsible for administering Title IV programs all information that bears on a 
student’s Title IV eligibility; 

has written procedures for administering Title IV programs; 

♦ administers Title IV programs with adequate checks and balances in its system of internal controls; 

♦ divides the functions of authorizing Title IV payments and disbursing/delivering Title IV funds so that the functions 
are carried out by at least two (2) organizationally independent individuals; 

♦ establishes and maintains required Title IV records; 

♦ for purposes of determining student eligibility for Title IV assistance: establishes, publishes, and applies reasonable 

standards for measuring whether a student is maintaining satisfactory academic progress in completing his/her 
educational program; ^ 

♦ develops an adequate system for resolving discrepancies in information related to a student’s application for Title IV 
assistance; 

♦ refers to ED’s Office of Inspector General information indicating when an applicant for aid, employee, or agent of the 
school might have engaged in fraud or other criminal misconduct in connection with Title IV programs; 

♦ provides adequate financial aid counseling to Title IV applicants: 

♦ submits all required Title IV program reports in a timely manner, including required fiscal reports and financial 
statements; 

♦ does not demonstrate any significant problems in its ability to administer Title IV programs; 

♦ does not have any Individual affiliated with the school who is/has been debarred or suspended or is engaging in any 
activity that is cause for suspension or debarment under Executive Order 12549 or the Federal Acquisition Regula- 
tion; 

♦ for a school that seeks initial participation in a Title IV program: does not have more than 33% of its students 
withdraw during an academic year; 

♦ has a cohort default rate* of less than 25% under the Federal Family Education Loan Program for each of the 
three (3) most recent fiscal years, and equal to or less than 1 5% under the Federal Perkins Loan Program, and 

♦ does not appear to lack the ability to administer Title IV programs competently. 



‘If a school is determined not to be administratively capable on the basis of this standard only, ED will provisionally 
certify the school's participation in Title IV programs. 
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Federal Title IV Record Retention Requirements 


Program 


- ' Types of Records 




Federal Pell Grant 
(Section 690.82) 


1. Fiscal and accounting records 

• all program transactions 

• notification to bank of school accounts containing federal funds 

2. Records required for audits 

3. SAR or ISIR for each student applying for a Pell Grant 

4. Other records 

• eligibility of student with valid SAR or ISIR 

• name, SSN, and amount paid to student 

• date and amount of overpayment, if applicable 

• student’s cost of attendance 

• date school endorsed check 

• determination of student’s part-time or full-time status 

• enrollment period 

• written agreements between institutions (690.9) 


Five years after 
award year 
ended or until 
resolution of any 
audit or review 
finding 


FSEOG (Section 
676.19) 


1. All financial records about program transactions and application for funds 
(FISAP) 

2. Program and fiscal records 

• reconciled monthly 

• identify student accounts and status 

• eligibility of each student 

• show how need was met 

• all student applications 


Five years after 
FISAP or until 
audit or review 
question and/or 
finding resolved 


FWS and JLD 
(Section 675.19) 


1 . All financial records about program transactions and application for funds 
(FISAP) 

2. Program and fiscal records 

• signed certification that student worked and earned amount paid and 

I time sheets 

• payroll vouchers 

• noncash contribution records 

• reconciled monthly 

• identify student accounts and status 

• show how need was met and student eligibility 

3. FWS employment applications for students reported in FISAP 


Five years after 
FISAP or until 
audit or review 
question and/or 
finding resolved 


Federal Perkins 
Loan (Section 
674.19) 


1 . All financial records about program transactions 

2. Program and fiscal records 

• identify student’s account and status 

• reconciled monthly 

• eligibility of students 

• records of how need was met 

3. Loan counseling records 

4. Repayment history 

• date and amount of each repayment, indicating amount credited to principal, 
interest, late charges, and collection costs 

• all contacts about collecting overdue loan, if applicable 

• all correspondence except routine notices 

5. Loan application for students reported in FISAP and institutional application for 
funds 


Repayment 
records: five 
years from date 
loan is assigned 
to ED. canceled, 
or repaid 

All other records: 
five years after 
FISAP or until 
audit or review 
question and/or 
finding resolved 


FFEL (Section 
682.610) 


1 . All loans 

• loan application and certification 

• name and address of lender 

• amount of loan and period of enrollment 

• student/school budget data 

• amount of student's tuition and fees paid and date paid 

• sources and amounts used to calculate estimated financial assistance 

• amount and calculation of refunds paid, If applicable 

• date and amount of loan disbursement to school 

• date school endorsed 

• for electronic funds transfer, copy of student’s authorization 

• record of student’s job placement, if known 

2. Reports and other forms related to FFEL Program 

3. Notice to lenders of enrollment changes 


Five years 
following last day 
of attendance or 
until resolution any 
audit or review 
question and/or 
findings 


5 3-95 
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Required Contents of a School’s Annual Security Report 



Policies regarding: 



♦Security and access to 
campus facilities 

♦The school's law enforce- 
ment authority, including: 

• the extent of that 
authority 

• its relationship with state 
and local police agencies, 
including any arresting 
authority 

• the importance of report- 
ing all crimes to campus 
and local/state police 
agencies 

♦How the school monitors 
and records, through local 
police agencies, criminal 
activity at off-campus 
locations of recognized 
student organizations 

♦The possession, use, and 
sale of alcoholic beverages 
and illegal drugs 

♦The enforcement of: 

• state underage drinking 
laws 

• federal and state drug 
laws 



Policies and procedures 
regarding: 



♦Reporting criminal actions 
and other emergencies that 
occur on campus, including: 

• the manner in which the 
school responds to such 
reports and informs the 
campus community of 
such incidents 

• the specific school 
official (s) to whom crimes 
should be reported 

♦The school's program for 
preventing sexual offenses 
and reporting an incidence 
of a sexual offense that: 

• promotes the awareness 
of certain sex offenses 

• identifies individual(s) to 
be contacted in the event 
of a sex offense 

• provides information on 
and assistance in report- 
ing sex offenses to police 

• emphasizes the impor- 
tance of preserving evi- 
dence 

• identifies on-campus and 
off-campus counseling 
services 

• describes options for 
changing a victim's aca- 
demic and living situation 

• explains procedures for 
campus disciplinary action 
of alleged sex offenses 



Programs for students and 
employees regarding: 



♦Campus-security procedures 

♦Crime prevention 

♦Drug and alcohol abuse 
prevention 



Statistics regar^ding the 
on-campus occurrence of: 



♦Murder,* rape,* forcible* and 
nonforcible sex offenses, 
robbery, aggravated assault,* 
burglary, and motor-vehicle 
theft 

♦Arrests for liquor-law, drug- 
abuse, and weapons viola- 
tions* 



‘For each of these crimes, statistics shouid aiso indicate whether, in accordance with the Hate Crime Statistics Act, theie 
is evidence that these crimes included prejudice on the basis of race, reiigion, sexuai orientation, or ethnicity 



P) 
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CEO/President Student Aid Commitment 



I am committed to: 

Adhering to the laws and regulations governing federal student aid programs that 
w'ill be made available to our students. 

Providing leadership for the educational mission and long-term goals of our school. 

Providing support for adequate resources to administer financial aid programs. 

Encouraging ongoing staff development by providing time and funds for sufficient 
training and professional growth. 

Fostering effective coordination among all school offices involved in administering 
financial aid. 

Being especially concerned with the following critical standards of student financial 
aid: 

1. Equal access for all students; 

2. Equal and consistent treatment of all students in delivering aid; 

3. Admissions standards and practices that fairly measure student ability to 
benefit from the education provided; 

4. Minimizing student financial burdens by keeping costs as low as possible; 

5. Achieving a low student withdrawal rate and low student-loan default rate for 
our school; and 

6. Establishing and applying effective satisfactory academic progress and refund 
policies. 



O 

ERIC 



95 



1995-96 Participant’s Guide 






Seven - 12 




Session 8 - Fiscal Officer 
Responsibilities 



Main Objective: Y(ui will recognize the funds-management 
requirements needed to account for federal student aid funds. 



THE BLUE BOOK AND FISCAL OFFICER TRAINING 

Published by F'D, The Blue Book is a reference manual for fiscal management 
of Title IV programs. Its complete title is The Blue Book: Aceoinitin^, 
Recordkeepun^, and Reporlifis’ by Poslsecondary Educational In^ititutions for 
Tederally Tuiided Sludc}it Tifiaiicial Aid Propprams. We encourage your 
school's fiscal representative to study The Blue Book carefully to learn the 
necessary accounting procedures, fiscal recordkeeping, and reporting 
requirements for properly administering Title IV programs. 

The Blue Book will be in the packet your school receives as a newly 
participating school. You may also order it by calling l-8n()-4-FnD-AlD. 

Fiscal Officer Training workshops scheduled for fall 1995 provide detailed 
training on The Blue Book and changes resulting from the 1992 
reauthorization of the Higher Education Act. ED encourages each school to 
send a fiscal representative to this training. 



FISCAL OFFICER RESPONSIBILITIES 

Coordinating and Cooperating with the Financial Aid Office 

It is imperative that a school's fiscal office and financial aid office understand 
and cooperate with each other. There are many times when decisions will 
involve both the financial aid and fiscal offices, such as making cash-flow 
projections, processing cancellations and refunds, being aware of changes in 
regulations, and submitting accurate and timely reports. 
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Fulfilling Fiduciary Responsibility for Title IV Funds Management 

{The Blue Book, Chapters 4 and 5) 



This includes maintaining a cash management system, as described in 
The Blue Book, Chapter 4. It must also include adequate checks and balances 
within the school's system of internal controls. A system of internal controls 
should include: 



o separating the functions of authorizing and disbursing Title IV aid; 

o taking a trial balance to determine whether Title IV program accounts 
are in balance (as described in The Blue Book, Chapter 5, Section 5.4.1); 

o reconciling cash between the school's records and bank statements, on 
at least a monthly basis; and 

o reconciling federal funds between the school's bank statements and 
federally reported balances, no less than monthly under MEERS (the 
Monthly Electronic' Expenditure Reporting System) or quarterly if filing 
a paper ED/PMS Report. 

The fiscal office must comply with general Title IV funds-management 
procedures, which include: 

o notifying the school's bank of federal funds on deposit; 

o naming these bank accounts to include the word "Federal"; 

o executing short-term investments of available Federal Perkins Loan 
funds, as appropriate; 

o preparing for and participating in program reviews and audits; and 

o securing and maintaining the recommended fidelity bond or a required 
performance bond or letter of credit. 

The fiscal office maintains records according to federal law and regulations 
and generally accepted accounting principles. For a clear audit trail, records of 
all transactions must be maintained. Adequate documentation includes: 

o proper approval of all transactions, 

o a record of who entered the transaction. 
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o the date the transaction was prepared and posted, and 
o a complete record of the transaction itself. 



The diagram below shows an overview of typical school accounting activities. 



Overview of School Accounting Activities 
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• Journal Entries — Sample journal 
entries used in the Title IV programs 
can be found in The Blue Book, 

Chapter 5 - “Accountmg Procedures for 
Title IV Programs." 

• Ledger Accounts—A summary of 
ledger accounts necessary for the 
Title IV programs can also be found in 
Chapter 5 of The Blue Book. 

• Reports—Procedures for completing 
appropriate ED reports can be found in 
The Blue Book, Chapter 6 - “Title IV 
Reporting Requirements.” 
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Drawing Down Title IV Funds 

(ED/PMS Recipient's Guide) 

The fiscal office draws down and returns Title IV funds on the basis of award 
information provided by the financial aid office. There are three ways of 
requesting Title IV funds: 

o Automated Clearinghouse/Electronic Funds Transfer System 

(ACH/EFT), used by most schools, for requests that are made to cover 
the immediate need for a three-day period. 

o Federal Electronic Fund Transfer (FEDWIRE), used by large 

institutions, where requests cover need only for a three-day period. 

o Reimbursement method, used by schools that have already disbursed 
Title IV awards using institutional funds. 

With the ACH/EFT and FEDWIRE methods, a school makes payment 
requests by telephone, and funds are electronically transferred into the 
school's account. For more information on ACH/EFT or FEDWIRE, see the 
ED/PMS Recipient's Guide that you will receive as a newly participating 
school. Additional copies may be obtained from: 

Financial Services 
Division of Financial Operations 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4723. 



Returning Excess Cash 

(ED/PMS Recipient's Guide) 

There are two ways of returning excess funds to ED: 

o if the amount is under $100,000, schools must return funds by check; or 

o if the amount is $100,000 or more, schools must return funds through 
FEDWIRE. 
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Disbursing Funds to Eligible Students from Appropriate Program Accounts 

The responsibilities of the fiscal office include: 

o maintaining individual student accounts that record charges, credits, 
and amounts due; 

o delivering loan checks; 

o establishing and monitoring FWS payroll and time cards; 

o establishing a clear audit trail for all accounting activities; 

o reporting Title IV expenditures on the ED/PMS Report on a timely 
basis; and 

o processing refunds and credit balances. 



Reconciling Accounts 

(The Blue Book, Chapter 5) 

The fiscal office reconciles cash between school records and bank statements; 
it also reconciles federal funds between bank statements and federally 
reported balances. Reconciliation of federal funds includes: 

o monitoring fund balances and completing expenditure and fiscal 
reports; 

o monitoring actual award disbursements, federal funds on hand, and 
federal authorizations; 

o implementing a refund policy and returning correct refunds to 
program accounts, to students, and/ or to lenders; 

o coordinating with the financial aid office on allocating refunds and 
repayments to program accounts, according to federal law and school , 
policy; and 

o recovering overpayments and returning funds to appropriate program 
accounts. 

Azoard and fund woniloring and rcconciliu;^ are ongoing processes 
throughout the azoard year. It requires the cooperative efforts of the financial 
aid administrator and the fiscal officer. 
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Establishing and Implementing Loan Collection Procedures 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 6) 

If your school plans on participating in the Federal Perkins Loan Program, the 
responsibilities of the fiscal office include: 

o developing a loan-tracking system; 

o completing student entrance and exit loan counseling; 

o establishing student-loan billing and collection procedures; 

o working with delinquent borrowers; 

o implementing legal remedies to pursue delinquent accounts (reporting 
to credit bureaus and performing skip-tracing); 

o reviewing/modifying loan forms; and 

o coordinating with ED to assign uncollectible defaulted Perkins Loans to 
ED. 

• Note: Only schools that have performed due diligence on 
uncollectible loans may assign these loans to ED. 



7lj 
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Session 9 - Financial Aid 
Administrator Responsibilities 



Main Objective: You will be able to describe the major 
functions of a financial aid office and recognize the 
importance of cooperating and coordinating with all entities 
involved in delivering Title IV financial aid. 



FINANCIAL AID ADMINISTRATOR RESPONSIBILITIES 

The financial aid office provides aid-related advice and counseling to students 
and parents of students who are just starting their postsecondary education 
experience, as well as to those who are continuing in school. 

Advise and Counsel Students and Parents 

The financial aid office advises and counsels students and parents on 
aid-related topics, which include: 

o providing assistance with applications, 

o helping students understand their rights and responsibilities, 

o providing advice on budget planning and debt management, 

o providing satisfactory academic progress counseling, and 

o referring students to other services (such as health and social services) 
as needed. 



Provide Required Information and Develop Written Policies and Procedures 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

Student consumer information: This information is detailed in 
Chapter 3, Section 9. 
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School policies and procedures: The school is also required to dc\'elop and 
maintain written policies and procedures, such as: 

o student consumer information; 

o v'erification procedures; 

o satisfactory academic progress policies; 

o institutional refund and repayment policies; 

o Title IV refund and repayment allocation or distribution policies; and 
o loan disclosure statements and fact sheets. 



Determine Eligibility and Financial Need For Student Aid Awards 

The financial aid office determines eligibility and financial need for student 
aid awards according to specific regulatory requirements. 



Coordinate with On-Campus and Off-Campus Offices 

The financial aid office typically will need good working relationships with 
the offices shown in the diagram on the next page. 



Determine Student Aid Packages, Authorize Student Payments and/or 
Refunds, and Monitor Student Enrollment 

The financial aid office develops and implements award-packaging policies, 
determines student aid packages, authorizes student payments and/or 
refunds, and monitors student enrollment. 



Maintain and Reconcile Student and School Records 

The financial aid office maintains and reconciles student and school records 
to document awards and provide data for reports. 
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Develop a Financial Aid Calendar For Managing Aid Activities 

The financial aid office should develop a calendar for managing aid activities. See Appen- 
dix E for a sample financial aid calendar. 



Participate in Professional Development 

Financial aid administrators should continue their professional development by attending 
workshops, networking, participating in professional associations, reviewing all ^levan 
publications, and pursuing related formal education (such as a master s degree progra ). 
k'e Appendix C at the end of the workshop materials for information on professional 

associations. 
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Manage and Report on Activities Involving Financial Aid Funds 

Requesting, monitoring, and reporting on student aid funds is a financial aid 
office responsibility, often done in coordination with the fiscal office. 

REVIEW OF THE MAJOR RESPONSIBF ITIES OF THE FISCAL OFFICE, 
FINANCIAL AID OFFICE, AND OFFIC. OF THE CEO/PRESIDENT 

The network of responsibilities is shown below. 



Chart of Major Responsibilities 



CEO/PresIdent 



• Signs the participation agreement with ED 

• Delegates administrative responsibilities 

• Ensures financial aid office and fiscal office have 



adequate resources for administering Title IV aid 



Financial Aid Office 



• Advises and counsels students 
and parents 



Fiscal Office 



• Maintains and applies required 
written policies and procedures 



• Fulfills fiduciary responsibility 
for Title IV funds manage- 
ment 



• Determines eligibility and finan- 
cial need for student aid awards 



• Maintains records according 
to federal and generally 
accepted accounting princi- 
ples 



• Coordinates with on-campus 
and off-campus offices 



• Determines student aid 
packages, authorizes student 
payments and/or cancellations, 
and monitors student enrollment 



• Draws down and returns 
Title IV funds 



• Disburses funds to eligible 
students from appropriate 
program accounts and 
processes refunds 



• Maintains and reconciles 
student and school records 



• Develops a financial aid 
calendar for managing aid 
activities 



• Reconciles accounts 



• Establishes and implements 
loan collection procedures for 
Perkins Loans 



• Participates in professional 
development 



• Manages and reports on 
activities involving financial aid 
funds 
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Session 10 - Evaluation 



Main Objectives: 

o You will be able to identify and discuss the approaches to 
evaluating student financial aid management: self- 
evaluation, audits, program reviews, SPRE reviews, and 
accrediting agency reviews. 

o You will be able to define your responsibilities in preparing 
for audits, program reviews, SPRE reviews, and accrediting 
agency reviews, and you will understand the process of each 



PURPOSES AND METHODS OF EVALUATION 

{The 1995-96 Federal Student Financial Aid Fla nd book, Chapter 3, Section 7) 

Two main purposes of evaluating aid administration are to ensure 
compliance with all rules and standards and to identify needed 
administrative changes to ensure compliance. 

The five main types of evaluation are: 

o self-evaluation, 

o audits, 

o program reviews, 
o SPRE reviews, and 
o accrediting agency reviews. 



SELF-EVALUATION 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 



The Process of Self-Evaluation 

Although this is not required by law, some benefits of self-evaluation are: 
o thtirough preparation for future audits and program reviews; 
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o continual assessment of the effectiveness of student aid operations, 
procedures and policies, and measurement of the efficiency and quality 
of service to students; and 

o avoidance of major liabilities. 

Some recommended methods of self-evaluation are: 

o a comprehensive evaluation system (for guidance, see the Institutional 
Guide for Financial Aid Self-Evaluation, published by National 
Association of Student Financial Aid Administrators [NASFAA], or 
the Self-Evaluation Guide, included in Toolkit Plus, published by 
Executive Management Services for CCA — the Career College 
Association); 

o a quality-control plan; 

o a student financial aid annual report; 

o a regular compilation of student evaluations; and/or 

o a peer-evaluation partnership with another school or schools. 



Institutional Quality Assurance Program (IQAP) 

ED's Institutional Quality Assurance Program (IQAP) was enacted by the 
Higher Education Amendments of 1992. IQAP focuses on: 

o prevention and improvement instead of penalties and 

o strengthening a school's capabilities to find, analyze, correct, and 
prevent errors. 

ED will be expanding this program over the next three years. Interested 
schools should contact ED's Performance and Accountability Improvement 
staff at 202-708-9192. 



AUDITS AND PROGRAM REVIEWS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3; 1990 Audit 
Guide; The Blue Book, Section 6.6.2; Dear Colleague Letter GEN-92-17) 

Audits and program reviews differ from self-evaluation in that they are 
calculated by independent external entities and may identify deficiencies that 
could result in institutional liabilities. Audits, unlike program reviews, are 
required by federal regulations. ^ 
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Precertification reviews are conducted at selected schools to assess their 
administrative capability prior to certifying them for Title IV participation. 



Types of Audits 

Nonfederal (compliance) audits are: 

o initiated and paid for by the school; 
o required every year; and 

o conducted by an independent public accountant. 

If your school contracts with a third-party servicer to help administer Title IV 
programs, the third-party servicer must also have at least an annual 
ccimpliance audit. 

Federal audits: 

o are initiated and conducted by ED; 

o identify schools that need assistance/corrective action; and 

o take at least three to four weeks at a school's or third-party servicer's 
place of business. 

The Audit Process 

See the flowchart on the following page. 

The same process is followed for a compliance audit of a third-party servicer. 
A school is held responsible for any liability not paid by the servicer if the 
violation occurred while servicing that school. 



Program Review Purpose and Process 

reviews are similar to federal audits and are initiated and conducted 
either by ED or a guaranty agency. The process is similar to the audit process; 
it is shown in the flowchart on page 5. 
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Audit Process 



Nonfederal School hires auditor and 



Auditor holds 
entrance 
interview 



schedules audit 



Federal 



ED selects school and 
notifies it 



Auditor completes 
on-site review 
of records 



Auditor holds 
exit interview 



ED reviews report 



School must provide 
necessary response and 
take corrective actions 
(including paying liabilities), 
if needed 



There are two types 
of audits: nonfederal 
and federal. Both 



types follow 
the same basic 



Auditor completes audit 
report (school must submit 
corrective action plan, if 
there is non-compliance) 



process illustrated 



here. 
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Program Review Process 



Reviewer conducts 
on-site review 
of records 



Reviewer holds exit 
interview and provides 
technical assistance, 
if needed 



ED evaluates response; 
issues Final Program 
Review Determination 
(FPRD) Letter 



School pays 
any liabilities or 
informal fines, 
or appeals FPRD 



ED or guaranty 
agency issues 
report of findings 



School must provide 
necessary response 
and take corrective 
action, if required 



Program reviews are 
initiated and conducted 
by either ED or a guaranty 
agency. In addition to 
assuring compliance with 
program requirements and 
identifying problems, a 
program review provides 
technical assistance. The 
program review process is 
very similar to the audit 
process, and is illustrated 
here. 



ED or guaranty agency 
selects and notifies 
school (ED also can 
make unannounced 
reviews) 



Reviewer holds 
entrance 
interview 
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School's Required Preparation 

In preparing for federal and non-federal audits, and for program reviews as 
well, a school must provide the auditor/reviewer with on-site access to the 
following records: 

o the school's catalog and other school publications (such as financial aid 
brochures and consumer information materials); 

o the school's policies and procedures manual; 

o a copy of the school's fidelity bond, if applicable; 

o the school's Notice of Eligibility and Program Participation Agreement 
for Title IV programs; 

o all financial records and reports; 

o all student records; and 

o the school's enrollment data. 

A school will be required to provide some records prior to the program 
review. 

A list of common findings that result in financial liability is shown on page 8. 



OTHER REVIEWS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

The Higher Education Amendments of 1992, Part H, placed increased 
responsibility on states and accrediting agencies for school eligibility to 
participate in Title IV programs. 



State Postsecondary Review Entity (SPRE) Reviews 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3) 

A State Postsecondary Review Entity (SPRE) reviews ED-refcrred s& .»ls in 
its state to determine their eligibility for Title IV participation and to ensure 
compliance with st'^te standards for Title IV participation. 
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Accrediting Agency Reviews 

An accrediting agency evaluates the quality of education or training offered by 
schools. Schools that participate in Title IV programs must be accredited by a 
nationally recognized accrediting agency. 

OFFICE OF INSPECTOR GENERAL PRESENTATION: 

"FRAUD AND ABUSE IN FEDERAL STUDENT AID" 








8-95 



1995-96 Participant's Guide 



Ten -7 



ERIC 



Common Title IV Program Review Findings and 
Cumulative Assessed Liabilities 


‘ - - ; Finding ; /,o. t 


Amount by ^ 


Closed School— Failure to Submit Audit Reports 


$87.1 


Repeat Findings — Failure to Take Corrective Actions 


$60.7 


Audit Report Not Submitted 


$16.7 


Ability-to-Benefit — Requirement Not Met 


$14.9 


Ability-to-Benefit — Undocumented 


$12.9 


Satisfactory Academic Progress Standards Not ftonitored 


$11.3 


Ineligible Program 

- 


$10.5 


Verification Not Documented/lncomplete 


$8.9 


Lack of Administrative Capability— Inadequate Internal Controls 


$7.3 


ED/PMS 272 Expenditure Report Inaccurate 


$6.9 


Independent Status Not Documented 


$6.0 


Pell Improperly Disbursed — Not Made in Multi/Equal Payments 


$3.9 


Pell — Improper Disbursement 


$3.9 


Peii—SARs Mailed to Institutions (instead of students) 


$3.5 


Academic Year Not Defined 


$3.1 


Fiscal Records Not Available 


$1.8 


‘Dollar amounts are for the period October 1 , 1992 through September 30, 1 993 



S ■' 
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Session 11 - General Administration 
Wrap-Up and Evaluation 



Main Objectives: 

o You will be able to identify the importance of federal student 
aid programs to your school and list follow-up activities 
recommended for successful participation in Title IV 
programs. 

o CEOs/Presidents will have a chance to provide feedback on 
the general administration segment of the workshop. 

REVIEW OF GENERAL ADMINISTRATION OF TITLE IV PROGRAMS 

Administering federal student aid is a complex and difficult task. Many 
schools are entrusted with millions of dollars in student aid funds that must 
be administered using a variety of federal regulations. Failure to comply with 
regulations can result in fines and other sanctions and, possibly, termination 
from federal aid programs. 

Having a well-trained financial aid administrator is one of the best ways to 
avoid program administration problems. The FAA relies heavily on the 
support of other school offices, such as the admissions office, the business 
office, and the registrar's office. Membership in professional associations, 
attending training workshops, and networking with colleagues all serve to 
provide the FAA with current information for running student aid programs 
according to the latest rules and regulations. ContUuicil training is a necessity. 



EVALUATING THE GENERAL ADMINISTRATION COMPONENT OF 
WORKSHOP 

If you are a CEO/President, please complete the "Feedback on Training 
Activity" form. The form is in your handout materials. 

Thank you for participating in Segment One of the workshop. 
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Session 12 - The Free Application 
for Federal Student Aid (FAFSA) 



Main Objective: You will be able to correctly complete the Free 
Application for Federal Student Aid (FAFSA) form. 



THE FREE APPLICATION FOR FEDERAL STUDENT AID (FAFSA) 

(ED's 1995-96 Action Letter #2, September 1994 [GEN-94-37]). 

You have been provided with a copy of this year's FAFSA form and 
instructions. In addition, a sample FAFSA, already completed using the data 
for Paul Magellan, begins on page 4 of this Guide. 



TECHNICAL NOTES ON THE FAFSA 



Student Status 

(See FAFSA, Section D) 



Students whose dependency status change after the FAFSA is filed must 
update their dependency status information by making corrections on the 
SAR or through the Electronic Data Exchange (EDE). 



o A dependent applicant may not change his or her dependency status 
because of a change in his or her marital status. 

o An applicant may not change dependency status for a Federal Stafford 
Loan application that has been previously certified. 



Exclusions 

(See FAFSA, Section F) 

Some students will have Exclusions, which are defined by Worksheet #3 on 
page 12 of the FAFSA instructions. 
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"School Use Only Box" and Dependency Overrides 
(See FAFSA, Section H) 



When a student is filling out an original FAFSA, the aid administrator can 



dependent to independent. 

To override and change a student to independent status, the FAA must 
complete the "School Use Only" box in Section H. 

o An example of a completed box is shown below. ’ 

o You enter the letter "I" in the small square to show that the student's 
status is to be changed to independent. 

o You must also enter the school's Title IV Institution Code and sign the 
box. 



Note: Dependency overrides cannot change students from independent to 
dependent status. 

If you become aware of a student's unusual circumstances after the FAFSA 
has already been submitted, a dependency status override can still be 
implemented by having the student submit a corrected SAR in which you 
have completed the "School Use Only" box or through HDE. 



use professional judgment to change the student's dependency status from 



School Use Only 



D/0 



I 



Title IV Code 




FAA Signature 
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Simplified Needs Test (SNT) 

(See FAFSA instructions, page 8) 

There are two ways to calculate the EFC: 

o The full data formula, which makes use of many types of family data, 
including family assets; and 

o The simplified formula, which is the same as the full data formula 
except that it does not take into account family assets. This method is 
also called the Simplified Needs Test, or SNT. 

The full data formula must be used by higher-income families. 

Students who qualify for the SNT may, if they wish, go ahead and fill out 

Section G. If they do, two EFCs will be calculated for them: 

o A primary EFC using the simplified formula and 

o A secondary EFC using the regular full data formula. 

• The primary EFC will be on the front of the SAR or on the ISIR. 



THE RENEWAL FREE APPLICATION FOR FEDERAL STUDENT AID 
(RENEWAL FAFSA) 

(1995-96 Action Letter #2, September 1994 [GEN-94-37]) 
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Free Application for Federal Student Aid 

1995-96 School Year I 



WARNING: If you puiposely give false or misleading 
information on this form, you may be fined $10,000, 
sent to prison, or both. 

"You** and "your" on this form always mean the student who wants aid. 



FFFFF 



Form Approved 
OMB No. )K44M)| 10 
App. Exp. 6/34V96 




U.S Department of Educatioo 
Student Financial 
Assistance Programs 




Section A: You (the student) 

1~3. Your name 

Your title (optional) 

4-7. Your permanent mailing address 
(All mail will be sent to this 
address. See Instructions, pci^e 2 
for state/country abbreviations . ) 



I M I A 1 iL ]A I N 



J I L 



IP.A.U.l. 



1. Lost 
Mr. [5^1 



2. First 



u 

3. M l, 



Miss, Mrs., or Ms. 



Ifi.l ,N,E,W, ,W,A,V, , , , 

4. Number and street (Include apt. no.) 



J I I I L 






ISA.R, 



1 1 1 J I I I l_ 



5. City 



8. Your social security number 
{Don't leave blank. 

See Instructions. po;^e 2. ) |Q .Q.CMOC MC.O'C'C'i 



9. Your date of birth 



|0,3n5,I MTi5! 

Month Dav Year 



OLAj 12. ,2- ,5.0 9 1 

6. State 7. ZIP code 

15-16. Are you a U.S. citizen ? {See Instruction.s, pa^es 2 <Sc 3.) 
Yes, I am a U.S. citizen. 

No. but I am an eligible noncitizen. .. . ; 

i_^_! I ! I I 1 1 I 1 I 



10. Your permanent home |7.D ,3^ 1 , 1 ,1 M 0,0,0 .Cl 

telephone number * — ' — ' — ' — ' — ' ‘ ^ ' 



Area code 



1 1. Your state of leizal residence 



\1A 

State 



No. neither of the above. 

17. .As of today, are you married? {Check only one box.) 

I am not married, (I am single, 
widowed, or divorced,) 







12. Date you became a legal resident of the state in question 1 1 
(See Instructions. pa)te 2.) ^ ^ 

Month Day Year 

13-14. Your drivers license number (Include the .state abbreviation. 
If you don't have a license, write in "None. ") 



iva no,o,o,d,d,o.d,oa , , 

State 

£l 



1 I t t I 



I am married, — - 

I am separated from my spouse, — •' 

18. Date you were married, separated, divorced, 
or widowed. If divorced, use date of 
divorce or separation, whichever I i N i I 

is earlier. Month Year 



19. Will you have your first bachelor’s 

degree before July 1, 1995? Yes « No 



Section B: Education Background 

20-21. Date that you (the student) received, or will 
receive, your high school diploma, either — 

• by graduating from high school 

OR 

• by earning a (jED 

(Enter one date. Leave blank if the quesuon 
does not apply to you. ) 



22-23. Highest educational level or grade level completed 
bv vour father and vour mother (Check one box 



lO Lp [H9 if5l 


for each parent. See Instruction.s, pat^e J. } 

22. Father 


23. Mother 


Month Year 


elementary school (K-H) . l 




! I H I 


high school (9- 1 2) r: 




Month Year 


college or beyond i 


_ \ 




unknown t 


4 









ERIC 
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Section C: Your Plans Answer these questions about your college plans. 




Your expected enrollment statu.s for the 
(See Instructions, page 3,) 

Full 3/4 


1995-96 .school year 
1/2 Less than 


33-35. 

Not 


School term 


time 


time 


time 1/2 time 


enrolled 


24. Summer term '95 






• ; I ; 4 




25. Fall semesler/qtr, '95 


1 


* * ^ 


5’ r:' 


[Zjs 


26. Winter quarter '95-96 


! 1 


‘ - 


1 : I ■ ; 4 


27. Spring semesler/qtr. '96 




i 


c.' 




28. Summer term '96 






! : \ : 4 


36. 


Your course of study (See Instructions. 


page 3 . ) 





Page 2 

In addition to grants, what other types of 
financial aid are you (and your parents) 
interested in? (See Instructions, page ij 

33. Student employment Yes No — ! ^ 

34. Student loans Yes Ji^i No — !: 

35. Parent loans for students Yes ’ ! i No ! : 

If you are (or were) in college, do you plan 
to attend that same college in 1995-96? 

Yes No“: 






30-31. College degree/certificate 
you expect to receive 
and the date you 
expect to receive it 
(See Instructions, page 3,) 

32. Your grade level during the 1995-96 school year (C/tec/: only one.) 

1^' 



30. Degree/certificate 

31. Date \b ifS H5 i0| - | 9,9J 

Month Day Year 



37. 



For how many dependents will you pay 
child care or elder care expenses 
in 1995-96? | 



lDI 



1st yr./never attended college 
1st yr./attended college before 
2nd year/sophomorc 
3rd ycar/junior 
4th vear/senior 



5th year/other undergraduate I : ^ 

I St year graduate/professional ’ ^ 

2nd year graduate/professional ; h 

3rd year gpiduate/professional _ 
Beyond 3rd year — 

graduate/professional — - ' 



38-39. Veterans education benefits you expect to 

receive from July 1. 1995 through June 30, 1996 



38. Amount per month 

39. Number of months 



S 



D 



.00 







Section D: Student Status 

40. Were you born before January 1. 1972? 

41. Are you a veteran of the U.S. Armed Forces? 

42. Will you be enrolled in a graduate or professional 

program (beyond a bachelor's degree) in 1995-96*:' 

43. Are you married? 

44. Are you an orphan or a ward of the court, or were 

you a ward of the court until age 18? 

45. Do you have legal dependents (other than a spouse) 

that fit the definition in Instructions, page 4? 



Yes 



No 

y 












!f youansweri^’'yis*' to;|^ 
in Section 






If you answered "No" to every question 
in Section D, go to Section E and fill out 
the YELLOW and the WHITE areas on 
the rest of this form. 



Section E: Household Information 



I If you are filling out the GRAY and WHITE areas, 
j answer questions 46 and 47 and go to Section F. 

j If you are lllling out the YELLOW and WHITE 
1 areas, skip questions 46 and 47. Answer questions 48 
i through 52 about your parents, and then go on to 
i Section F. 




STUDENT («E SPOUSE) 

46, Number in your household in 1995-96 
(Inclu^ yourself and yoiir spouse. 

Do not include your children and other people 
unless they iheet the definitipn in 
Insmictions,page4.) 

47. Number of college students in household in 1995-96 

(Of the number in 46, how many will be In college 
at least half-time in at least one term? Include 
yourself. See Instructicns, pagt 4.) | | 



PARENT(S) 

48. Your parents’ current marital status: 

single CUi separated Dj 

married Qi divorced ^4 

49. Your parents’ state of legal residence 

50. Date your paient(s) became legal 
resident(s) of the state in question 49 
(See Instructions, page 5.) 



widowed D* 

[v:j 

State 

Io.z.i- iI,IoM 7iD| 

Month Day Year 



51. Number in your parents’ household in 1995-96 
(Include yourself and your parents. Do not include your 
parents' other children and otiter people unless they meet 
the definition in Instructions, page 5.) 

52. Number of college students in household in 1995-96 
(Of the number in 51, how many will be in college at 
least half-time in at least one term? Include yourself. 

See Instructions, page 5.) 



I0,5l 

LL 



o 

ERIC 
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Section F : 1994 Income, Earnings, and Benefits Everyone must fill out the Student (& Spouse) column 
You must see Instructions, page 5, for infonnation about tax forms and tax filing status. The instructions will 
tell you what income and benefits should be reported in this section. 

STUDENT (& SPOUSE) 









53. The following 1 W4 U.S. income lax figures 

are trom: (Check only one,) 

A — a completed 1994 IRS Form I040A or I040EZ — : > 

B — a completed 1994 IRS Form 1040 ^ - 

C — an estimated 1994 IRS Form 1040A or 1040EZ 

D — an estimated 1994 IRS Form 1040 

E — will not file a 1994 U.S. income lax return 



1994 Total number of exemptions (Form 
1040-line 6e, or 1040A~line 6e: 1040EZ 
fliers — see Instmctions, page 6, ) 54. 

1994 Adjusted Gross Income (AGI-Form 55. $_ 
1040-line 31. 1040A-line 16. or I040EZ- 
line 3 — see Instructions, page 6.) 

1994 U.S. income tax paid (Form 1040- 56. $_ 

line 46. 1040A-line 25. or 1040EZ-line 9) 



PARENT(S) 

64. The following 1994 U.S. income tax figures 

^ ►'torn: (Check only one.) 

A — a completed 1994 IRS Form 1040A or 1040EZ ... dj' 

B — a completed 1994 IRS Form 1040 

C — an estimated 1994 IRS Form 1040A or 1040EZ... [5^ 

D — ^an estimated 1994 IRS Form 1040 d 4 

E — will not file a 1994 U.S. income tax return d^ 




1994 Income earned from work Student 57. $_ 

1994 Income earned from work Spouse 5S. S_ 






1994 Untaxed income and benefits (yearly totals only) 

Social security benefits 59. $ Q_ 



Aid to Families with Dependent 

Children (AFDC or ADC) 60. S_ 

Child support received for all children 61. S_ 



Other untaxed income and benefits. 

from Worksheet #2. page 1 1 62. S_ 

1994 E.xclusions from Worksheet #3. 

page 12. 63. S_ 



£l 



.(X) 

_(X) 

_(K) 

(M) 

_(K) 

_{){) 

00 



TAX FILERS ONLY 



65. 

66 . $ 

67.$. 



IflifSi 



II, TO 



0 



Father 68. $_ 
Mother 69. $_ 

70. S_ 

71. $_ 
72.S_ 

73. $_ 

74. S_ 



II. 'go 



5, POD 



£ , 0flb 



n. 



00 

_00 

_.oo 

_00 

.00 

..(X) 

.00 

_00 

00 




'ATTENTION 



Section G: Asset Information Be sure that you completed Worksheet A or Worksheet B in Instructions, page 7. If you meet 
certain tax filing and income conditions, you do not have to complete Section G to appl\ for Federal student aid. 

PARENT(S) 



However, some states and colleges may require you to complete Section G. 





STUDENT (& SPOUSE) 


82. Age of your older parent 


1 i ! 


Cash, savings, and checking accounts 


75. S 


00 


83. S 


00 


Other real estate and investments value 


76. S 


00 


84. $ 


(K) 


(Don't include the home . ; 










Other real estate and investments debt 


77. S 


(XI 


85. $ 


00 


(Don't include the home.) 










Business value 


78. $ 


00 


86. $ 


00 


Business debt 


79. S 


00 


87. S 


(X) 


Farm value (See bistrucnons^ peu^e M. ) 


Ko. :> 


00 


88. S 


on 


Farm debt (See in.stnu nons. p<nie S. ) 


81. S 


00 


89. $ 


(X) 




o 

ERIC 



DO 



8-95 



1995-96 Participant’s Guide 



Twelve - 6 



70-73. Untaxed income and benefits for 1994. 

70. Social security benefits for 1994. Write in the amount 
of untaxed social security benefits (including Supplemental . 
Security Income) that your parents got in 1994. Don’t include 
any benefits reported in question 66. Don’t report monthly 
amounts; write in the total for 1994. Be sure to include the 
amounts that your parents got for you and their other children. 

71. Aid to Families with Dependent Children (AFDC or 
ADC) for 1994* Don’t report monthly amounts; write in the 
total for 1994. Don’t report social security benefits here. 

72. Child support received for all children. Include the 
student. Don’t report monthly amounts; write in the total 
received for 1994. 

73. Other untaxed income and benefits for 1994. Use 
Worksheet #2 on page 1 1. Add up your parents’ oAer 
untaxed income and benefits for 1994. Be sure to include 
your parents’ earned income credit and deductible IRA/Keogh 
payments, if any. 

74. 1994 Exclusions from Worksheet #3. Enter the total 
amount from Worksheet #3 on page 12. Write in ”0" if the 
worksheet items don't apply to your parents. 



Attention: Complete Worksheet A if you are filling 
OUT the gray, and white areas or Worksheet B if you 
ARE FILLING OUT THE YELLOW AND WHITE AREAS TO SEE IF 
YOU NEED TO FILL OUT SECTION G. 






1. Did « 







and 

1994 



If dat S^im Gf W tt$i of this 




If tiin 7^^,**®* 

, bav# v, ' ' 

U the $5^9 ^ complete 






Worksheet B — Simpliheo Needs Test 

1. Did or will you and/or your parcnt(s) (both parents, if they arc 
married) file a 1994 IRS Form 1040, and you and/or your 

parcnt(s) were not and are not eligible to file a 1994 I 040A or 
1040EZ? 

If ’’Yes’*— fill out Section G, both WHITE and YELLOW areas, 
and the rest of this form. 

If •’No”— fill out the rest of this Worksheet. 

Inconoe from the PARENT(S) column only: 

2. Question 66 . n.750 _oo 

OR 

3. Questions 68 and 69 S 00 

( only if you left question 66 blank) 

If the answer from either question 2 or 3 is less than $50,000. you do not 
have to fill out Section G. Go on to Section H. 

If the answer from either question 2 or 3 is $50,000 or more, complete 
Section G and the rest of this form. 

Section G: Asset Information 

Student (& Spouse) Asset Information 

You must give information about your (and your spouse's) 
assets in Section G. If you are divorced or separated and you 
and your spouse have jointly owned assets, give only your 
portion of the assets and debts. Be sure to give information 
about assets held in trust for you (and your spouse). 

If you (and your spouse) have assets owned jointly with 
someone else— such as a business or farm— give only your (and 
your spouse's) portion of the assets and debts. 

In Section G, don’t include: 

• a home, if it is the principal place of residence. 

• a family farm, as defined in question 80, 

• personal or consumer loans, or any debts that arc not related 
to the assets listed, 

• the value of retirement plans (pension funds, annuities. 

IRAs. Keogh Plans, etc.), or 

• student financial aid. 

75. Cash, savings, and checking accounts. Include the 
current balance of checking or savings accounts unless you (and 
your spouse) do not have access to the money because the state 
declared a bank emergency due to the insolvency of a private 
deposit insurance fund. 

76. Other real estate and investments value. It you (and/or 
your spouse) own other real estate or have investments, write in 
how much they are worth today. Other real estate includes 
rental property, land, second or summer homes, and multi- 
family dwellings (except the part the family lives in). Invest- 
ments include trust funds, money market funds, mutual funds, 
certificates of deposit, stocks, bonds, other securities, installment 
and land sale contracts (including mortgages held), commodities, 
precious and strategic metals, etc. Don’t include your home. 



8-95 
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77. Other real estate and Investments debt Write in how much 
you (and/or your spouse) owe on other real estate and investments. 

d JL 
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Section H: Releases and Signatures 

90-101. What college(s) do you plan to attend in 1995-96? 

(Note: The colleges you list below will receive your 
application information. See Instructions, page 8. ) 



Page 4 

1 

Housing 1 — on-campus ^ — w uh parcnti s i | 

codes 2 — off-campus 4 — with rclatiscts) lUhcMhan parcntU) I 



Title rv Code 


College Name 


College Address 


City 1 


State 


Housing 

Code 


0,9, 8, 7, 6, 5 


Example University 


14930 N, Something Ave, 


Anywhere City ' 


s,r 


2 


1 1 i 1 1 








1 


91. 


1 1 1 1 1 








1 


93. 


1 i 1 1 t 








_l 


95. 


I I t t t 








I 


97. 


t 1 t 1 1 








1 


99. 


1 1 1 I 1 








I 


101. 



90. 

92. 

94. 

96. 

98. 

100 . 



No 



102. The U.S. Department of Education will send information from this form to your state agency and the state agencies ot 
the colleges listed above so they can consider you for state aid. Check "No” if you don’t want information released 

to the state. If you check **No,” any state student aid may be denied or delayed 

(See **Deadlines for State Student Aid'' in Instructions, page 10. ) 

103. If you give Selective Service permission to register you. check "Yes.” (See Instructions, page 9.) 103. Yes 



104-105. Read, Sign, and Date 

Ccrttfication: All of the information provided h> me or any tHhcr person on ihis lorm Ktrue ami 
complete to the best of rny knowledge. ! understand that this application is being filed loinlK b> 
all signatories. If asked by an authorized official. 1 agree to give proof of the information that I 
have given on this form. I realize that this proof may include a copy of my U S. or slate income 
tax return. I also realize that if I do not give proof when asked, the student may be ilenied aid. 

Everyone whose information is given on this form should sign below. The 
student (and at least one parent, if parental information is given i, must 
sign below op. this form wdllbe returned unprocessed. 



' Student 



w oCsthis form wllbe returned un] 



If you (and your family) have unusual circumstances, 
complete this form and then check with your financial 
aid administrator. Examples; 

* tuition expenses at an elementary or secondary school, 
•unusual medical or dental expenses not covered 

by insurance, 

•a family member who recently became unemployed, or 

• other unusual circumstances that might affect your 
eligibility for student financial old. 



- Studciit\s Spouse 



(1 




School Use Only 
D/0 

Title IV Code 
F.'\A Siunalurc ’ 



1 till 



J ! 



105. Date completed 



Month 



MDE Use Only 
Do not write 
m this bo.x 



Spec, handle I 1 j 

I 

No. copies I I ! 



Section I: Preparer's Use Only 

For preparers other than student, spouse, and parenKsi 
Student, spouse, and parents ), sign above. 



Preparer s last name 



i-irst name 



M.I. 



106. Employer identification 
number (EIN) 

OR 

107. Preparer s social 
security number 



j-i_ 



: : I-' 



Firm name 



Certificatior. All ot ihc information on this torm is true and 
complete to ihc best of my knowledge. 



Firm or preparer's address 



Citv 



State 



ZIP 108. Preparer’s signature 



Date 



ERIC 



MAKE SURE THAT YOU HAVE COMPLETED, DATED. AND SU;NED THIS APPLICATION. 
Mail the application to: Federal Student Aid Programs, P.O. Box 4032, Iowa City, lA 52243-4032. 



TTZ 
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Session 13 - Applying for 
Title IV Aid 



Main Objective: You will be able to recognize important features 
of the application and delivery system for Title IV aid. 



APPLYING FOR TITLE IV AID 

(1995-96 Action Letter #1, August 1994 [GEN-94-26]) 



PAPER APPLICATION 

(1995-96 Action Letter #9, February 1995 [GEN-95-10]) 



ELECTRONIC APPLICATION 

(Action Letter #9, February 1995 [GEN-95-10]) 

SUPPLEMENTAL FORMS OF NONFEDERAL FAFSA PROCESSORS 
(DCL, September 1993, AOS-1) 

o American College Testing (ACT) 

o College Scholarship Service (CSS) 

o Pennsylvania Higher Education Assistance Agency (PHEAA) 



AWARDING AID 

o The 1995-96 Federal Student Financial Aid Handbook, Chapters 4-10, 
give specific award procedures for various Title IV programs. 



<3 
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Electronic Process 



Student (spouse, parents) oomiitotes 
a paper FAFSA or Rerwwal FAFSA or 
pro^^es ttihcxA with acceptable documents 
for correction. 



EDE Destination Point (school or servicer) 
enters and transmits appRcation or 
correction data electronically. 



CPS edits FAFSA or Renewal FAFSA or 
correction data, performs matches, calcu- 
lates EFC. and transmits processed data 
back to originating FAFSA processor and to 
EDE Destination Point, 




EDE Destination Point (school or ser- 
vicer) receives electronic ISIR (formerty 
ESAR). 



Student (spouse, parents) completes 
FAFSA or Renewal FAFSA (and supple- 
mental form if required by school or state 
agency). 



Student sends application to 
FAFSA processor. 



FAFSA processor enters FAFSA, or 
Renewal FAFSA, or correction data 
and transmits to CPS, 



FAFSA processor prints and sends 
SAR to student. 



School may request and receive ISIRs 
(applicant records on paper, magnetic tape, 
or cartridge) from the CPS up to 40 times 
per processing cycle. 



Student 
(spouse, 
parents) 
makes 
corrections to 
data on SAR, 
Part 2 and 
sends SAR to 
FAFSA 
processor. 



FAFSA processor 
may send own 
output document to 
student and 
school. 



LEGEND 

Electronic transmission- 
By mail - 



Proprietary 



9 
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Session 14 - Federal Need Analysis 



Main Objective: You will be able to discuss federal need analysis 
used to calculate the Expected Family Contribution (EFC). 



WHAT IS FEDERAL NEED ANALYSIS? 

Federal need analysis is the process of determining a student's Expected 
Family Contribution (EFC). The methodology for calculating EFCs is 
mandated by Congress and consists of the EFC formulas. 



THE EFC WORKSHEETS 

There are three formulas for federal need analysis used in calculating the EFC, 
each with a regular and simplified version: 

o Worksheet A— Dependent Student, Regular (full data) Worksheet and 
Simplified (six data elements) Worksheet; 

o Worksheet B— Independent Student (with no dependents other than a 
spouse). Regular Worksheet and Simplified Worksheet; and 

o Worksheet C — Independent Student (with dependents other than a 
spouse). Regular Worksheet and Simplified Worksheet 



CASE STUDY: PAUL MAGELLAN 

The next two pages show the completed worksheet for calculating Paul's EFC. 
All the information needed for Paul's case can be found in Paul s FAFSA, 
which was discussed in Session 12. 

A complete set of the tables needed for EFC calculations is found at the end of 
this session. 

Paul is a dependent student. Such students may qualify for an automatic 
zero EFC calculation. Independent students may also qualify. 
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For the 1995-96 award year, a dependent student automatically qualifies for a 
zero EFC if both of the following are true; 

• the student's parents filed or are eligible to file a 1994 IRS Form 1040A or 
1040EZ (or they are not required to file a 1040) or any income tax return 
and 

• the sum of both parents' 1994 Adjusted Gross Incomes (AGI) is $12,000* or 
less or, if the parents are not tax filers, the sum of their earned incomes is 
$12,000 or less. 

An independent student with dependents other than a spouse automatically 
qualifies for a zero EFC if both of the following are true; 

• the student (and spouse) filed or are eligible to file a 1994 IRS Form 1040A 
or 1040EZ (or they are not required to file a 1994 Form 1040) or the student 
and spouse are not required to file any income tax return and 

• the sum of the 1994 Adjusted Gross Income(s) (AGI) of the student (^and 
spouse) is $12,000* or less or, if the student (and spouse) are not tax filers, 
the sum of their earned income(s) is $12,000 or less. 

Note that the above automatic eligibility criteria for a zero EFC are not 
applicable to a single or married independent student without dependents 
other than a spouse. 



*This amount, as specified by P.L. 102-325, is based on the maximum amount of mcome, rounded 
to the nearest thousand, that may be earned in order to claim the Internal Revenue Service's 
"maximum federal earned income credit." The maximum amount of 1995 income that may be 
earned and still claim the credit., when rounded to the nearest thousand, is $12,000. 
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1995-96 EFC FORMULA 



PARENTS’ INCOME IN 1994 



1. Parents’ Adjusted Gross lncx)me(FAFSA/SAR #66) 



Z a Fathei^sinoonrie earned fronn work 

(FAFSA/SAR #68) ( 1^ 1 DU 

Z b. Mother’s itTCome earned frorn work 
(FAFSA/SAR #69) + 

• parents’ irxxHTie earned fiTxn work 



3. Parents’ Taxable Irxx)me 

(If taxfilers, enterthe amount from line 1 above. 

If norv-tax filers, enter the amount from line 2.) * 



4. Untaxed ircorrie and benefits: 

• Social Security benefits 
(FAFSA/SAR #70) 

• AFOaADC (FAFSA/SAR #71) 

• Child support received 
(FAFSA/SAR #72) 

• Other untaxed income 
(FAFSA/SAR #73) 

Total untaxed income and benefits 



5. Taxable and untaxed income (sum of line 3 and line 4) 



6. Exclusions (FAFSA/SAR #74) 



7. TOTAL INCOME 

(line 5 minus line 6) If negative, enter zero. 







DEPENDENT STUDENT 


SIMPLIFIED 1 
worksheet! 

Page 1 


A 


. . . parents; CONTRIBUTION FF 


tOM.'ASSETS 










allowances AGAINST PARENTS’ INCOME 



8. 1994 U.S. income tax paid (FAFSA/SAR #67) 

(tax filers only); if negative, enter zero. 


0 


9. State and other tax allowance (Table A1) + 


t,3IA 


10. Father’s Social Security tax (Table A2) + 




11. Mother’s Social Security tax (Table A2) + 


0 


12. Income protection allowance (Table A3) + 


3.0. a40 


13. Employment expense allowance: i 

• Two working parents: 35% of the lesser of the 
earned incomes, or $2,500, whichever is less. 

• One-parent families: 35% of earned income, 

or $2,500, whichever is less. + 


m. 


0 


1 1 4. TOTAL ALLOWANCES 





available INCOME ] 


Total Income (from line 7) 


I9)jl5D 


Total allowances (from line 14) 




15. AVAILABLE INCOME (Al) 

May be a negative number. = 





. 'j.ltne^tNe.enteTzfebyy . ... .. . - 



PARENTS’ CONTRIBUTION | 


Available income (AI) (from line 15) 


-3, 102. 


ContribOt^from^A^^ (frbrh line 26) 




27. Adjusted available income (AAI) 

May be a negative number. = 


-3,102 


28. Total parents' contribution from AAI 

(Calculate, using Table A6; if negative, enter zero.) 


0 


29. Number in college in 1995-96 

(FAFSA/SAR #52) 


1 


30. PARENTS’ CONTRIBUTION (standard 
contribution for 9-month enrollment) 


0 



* STOP HERE if both of the following arc true; line 3 is $12,000 or less, ♦* Do not Include the family’s home, 

and the parents are eligible to file a 1994 IRS Forrn 1040A or 1040K 
(they are not required to file a 1994 Form 1040, or they are not required 

to file any income tax return)— the student’s EFC is zero, „ , 

Q.gc 1995-96 Participant’s Guioff Z Fourteen - 3 
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1 WORKSHEET 
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A 






STUDE 


:NTS INCOME IN 1994 


31. Adjusted Gross Income (FAFSA/SAR#K^ 


o 


32. Income earned from work (FAFSA/SAR #57) 


7 50 


33. Taxable Income 

(If tax filer, enter the amount from line 31 . 

If non-tax filer, enter the amount from line 32.) 




ISO 


34. Untaxed income and b€ 

• Social Security benei 
(FAFSA/SAR #59) 

• Other untaxed incom 
(FAFSA/SAR #62) 

Total untaxed income a 


inefits: 

0 


■ 




nd benefits = 34. 


c 


35. Taxable and untaxed income 
(sum of line 33 and line 34) 


ISO 


36. Exclusions (FAFSA/SAR #63) 


o 


37. TOTAL INCOME 

(line 35 minus line 36) If negative, enter zero. = 


150 



\ ALLOWANCES AGAINST STUDENT INCOME 


38. 1994 U.S. income tax paid (FAFSA/SAR #58) 
(tax filers only); if negative, enter zero. 


C 


39. State and other tax allov/ance (Table A7) + 


3X) 


40. Social Security tax allowance (Table A2) + 


51 


41. Income protection allowance + 


1.750 


42. TOTAL ALLOWANCES 


I.&37 



. STUDENT CONTRIBUTION FROM INCOME 




Total income (from line 37) 




T50 


Total allowances (from line 42) 


- 


1,831 


43. Available income (Al) 

If negative, enter zero. 


r: 


0 


44. Assessment of Al 


X 


.50 


45. STUDENT CONTRIBUTION FROM Al 


= 


o 



’ STUDENT CONTRIBUTION FROM ASSETS . I 






^ 


p 






-- 

Farnid^t* , '* 

(FAFSA/SAR #8t)^ ^ ' 

.NetworthXfehn.t ,, 


■ 


50.,.Net'WdrthXtt^^-V-i^^ 

;{sOtn:dfiir^,-;^:tHn^ ■ ■;■ •' 




51.-, ';^6^rWwtitafe'^ ' l ■■'V, C '.'’ 


■■; ■ .35 


62. vOONpWfiUTlON’rt^b^^ f;'] 

lfhe^tth/e,fsnti?rzem^ ;,', ',, '* 





EXPECTED FAMILY CONTRIBUTION ; 


PARENTS* CONTRIBUTION 

(from line 30) 


o 


STUDENT CONTRIBUTION FROM Al 

(from line 45) + 


o 


STUDENT CONTRIBUTION FROM ASSETS 

(from line 52) + 




53. EXPECTED FAMILY CONTRIBUTION = 


o 



* Do not irK'*ude tho student's home. 
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EFC ADJUSTMENT FOR OTHER THAN 9-MONTH ENROLLMENT 



The EFC formulas calculate an EFC for a 9-month enrollment period. If a 
dependent student will be enrolled for less or more than 9 month period, the 
law requires that the EFC be adjusted. The CPS calculates adjusted EFCs for 
other than 9-month enrollments; these appear on the SAR or ISIR. 

If an independent student will be enrolled for other than a 9-months, the law 
does not specify an adjusted EFC. However, the CPS performs a simple 
proration and the adjustment appears on the SAR or ISIR. 

Important Reminder: EFCs adjusted for periods of enrollment other than 
9 months must not be used in determining Pell Grant awards. 



ESTIMATED AND OFFICIAL EFC 



Estimated EFC 

An estimated EFC can be used for packaging purposes before the official EFC is 
received — to estimate a Federal Pell Grant aivard, to award campus-based aid, 
and to certify loans under the FFEL or Direct Loan Programs. 

Schools may not make a payment of any Title IV aid (except Federal PLUS 
Loans or Federal Direct PLUS Loans) until they receive the student's official 
EFC— that is, the EFC calculated by the CPS, using the CPS edits and matches. 

Once an official EFC has been received from the CPS, the school has some 
new options for making payments based on a recalculated estimated EFC. 



Official EFC 

To be eligible for any Title IV aid (except for Federal PLUS Loans or Federal 
Direct PLUS Loans) a student must submit a FAFSA to the CPS directly or 
through one of the three nonfederal processors or file an electronic 
application through a school or servicer. 

The CPS calculates the student's official EFC. The process includes CPS edits 
and eligibility matches. The school will receive the official EFC on either a 
Student Aid Report (SAR) or an Institutional Student Information Record 
(ISIR). 




1995-96 Participant’s Guide 



8-95 



Fourteen - 5 





Table A1 


: State and Other Tax Allowance 

for Worksheet .A (parents only) 




STATE 


PERCENT OF TOTAL INCOME 


STATE 


PERCENT OF TOTAL INCOME 


$0-14,999 


$15,000 
or more 


$0-14,999 


$15,000 
or more 


Alabama 


5% 


4% 


Missouri 


6% 


5% 


Alaska 


3% 


2% 


Montana 


8% 


7% 


American Samoa 4% 


3% 


Nebraska 


8% 


7% 


Arizona 


6% 


5% 


Nevada 


3% 


2% 


Arkansas 


6% 


5% 


New Hampshire 7% 


6% 


California 


8% 


7% 


New Jersey .... 


8% 


7% 


Canada 


4% 


3% 


New Mexico ... 


6% 


5% 


Colorado 


7% 


6% 


New York 


11% 


107o 


Connecticut . 


6% 


5% 


North Carolina 


8% 


7% 


Delaware 


8% 


7% 


North Dakota .. 


6% 


5% 


District of 






Northern Mariana 




Columbia 


10% 


9% 


Islands 


4% 


3% 


Federated States 




Ohio 


8% 


7% 


of Micronesia 4% 


3% 


Oklahoma 


6% 


5% 


Florida 


4% 


3% 


Oregon 


10% 


9% 


Georgia 


7% 


67o 


Palau 


4% 


3% 


Guam 


4% 


3% 


Pennsylvania . 


7%.: 


6% 


Hawaii 


8% 


7% 


Puerto Rico .... 


4% 


3% 


Idaho 


7% 


6% 


Rhode Island .. 


9% 


8% 


Illinois 


6%....... 


5% 


South Carolina 


8% 


7% 


Indiana 


6% 


5% 


South Dakota . 


4% 


3% 


Iowa 


8% 


7% 


Tennessee 


3% 


2% 


Kansas 


7% 


6% 


Texas 


3% 


2% 


Kentucky 


7% 


6% 


Utah 


8% 


7% 


Louisana 


4% 


3% 


Vermont 


8% 


7% 


Maine 


9% 


8% 


Virgin Islands . 


4% 


3% 


Marshall Islands 4% 


3% 


Virginia 


8% 


7% 


Maryland 


9% 


8% 


Washington .... 


4% 


3% 


Massachusetts 9% 


8% 


West Virginia.. 


6% 


5% 


Mexico 


4% 


3% 


Wisconsin 


10% 


9% 


Michigan 


9% 


8% 


Wyoming 


3% 


2% 


Minnesota ... 


9% 


8% 


Blank or invalid 




Mississippi .. 


5% 


4% 


State 


4% 


3% 








OTHER 


4% 


3% 


Multiply parents’ total income (from Worksheet A, line 7) by the appropriate rate from the table 


above to get the “state and other tax allowance.” 


Use the parents’ state of legal residence 


(FAFSA/SAR #49). If this item is blank or invalid, use the student’s state of legal residence 


(FAFSA/SAR #11). If both items are blank or invalid, use the state in the student's mailing address 


(FAFSA/SAR #6). If all three items are blank or invalid, use the rate for a blank or invalid state above. 
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Table A2: Social Security Tax 

Calculate separately the Social Security tax of father, mother, and student. 

Income Earned from Work * Social Security Tax 

$0 - $60,600 7.65% of income 

$60,601 or greater $4,635.90 + 1 .45% of amount over $60,600 

* Father’s income earned from work is FAFSA/SAR #68. 

Mother’s income earned from work is FAFSA/SAR #69. 

Student’s income earned from work is FAFSA/SAR #57. 

Social Security tax will never be less than zero. 



Table A3: Income Protection Allowance 



Number in parents’ 
household, 
including student 
(FAFS/VSAR #51) 


Number of college students in household (FAFS/V/SAR #52) 


1 


2 


3 


4 


5 


$11,150 


$9,240 








2 


$10,080 






13,890 


1 1 ,990 


3 






4 


17,150 


15,240 


13,350 


$1 1 ,440 




5 


20,240 


18,330 


16,430 


14,520 


$12,620 


6 


23,670 


21 ,760 


19,860 


17,960 


16,060 



NOTE: For each additional family member, add $2,670. 

For each additional college student, subtract $1,900 



Table A4: Business/Farm Net Worth Adjustment 

for Worksheet A (parents only) 


If the net worth of a 


Then the adjusted 


business or farm is — 


net worth Is — 


Less than $1 


$0 


$1 to $80,000 


40% of net worth 


$80,001 to $240,000 


$ 32,000 + 50% of net worth over $80,000 


$240,001 to $400,000 


$112,000 + 60% of net worth over $240,000 


$400,001 or more 


$208,000 + 100% of net worth over $400,000 



1995-96 Participant’s <|diib4. 



8-95 



Fourteen - 7 



Table A5; 


Education Savings and Asset Protection Allowance 

for Worksheet A (parents only) 


/VGE OF 


Allowance if 


Allowance if 


AGE OF 


Allowance if 


Allowance if 


OLDER PARENT * 


there are 


there is only 


OLDER PARENT * 


there are 


there is only 




two parents 


one patent 




two parents 


one parent 


25 or less.. 


0 


0 


45 


38,900 


26,900 


26 


2,300 


1,600 


46 


39,900 


27,600 


27 


4,600 


3,200 


47 


40,900 


28,300 


?8 


6,900 


4,900 


48 


42,000 


29,000 


29 


9,100 


6i500 


49 


43,000 


29,500 


30 


11,400 


8,100 


50 


44,100 


30,200 


31 


13,700 


9,700 


51 


45,500 


30,900 


3? 


16,000 


1 1 ,300 


52 


46,700 


31,700 


33 


18,300 


13,000 


53 


48,100 


32,500 


34 


20,600 


14,600 


54 


49,700 


33,400 


3B 


22,900 


16,200 


55 


50,900 


34,200 


36 


25,200 


17,800 


56 


52,500 


35,000 


37 


27,400 


19,400 


57 


54,100 


36,000 


3R 


29,700 


21,100 


58 


55,700 


37,100 


39 


32,000 


22,700 


59 


57,700 


37,900 


40 


34,300 


24,300 


60 


59,500 


39,000 


41 


35,200 


24,700 


61 


61,600 


40,100 


4P 


36,100 


25,300 


62 


63,400 


41,300 


43 


37,000 


25,800 


63 


65,600 


42,400 


44 


38,000 


26,500 


64 


67,900 


43,600 




65 or more 


70,200 


45,100 


ARF OF ot DER PARENT is FAFSA/SAR #82: if blank, use ape 45 on the tabie. 







Table A6: 


Contribution From AAI 




If AAI is— 






Then the contribution from AAI is — • 


Less than 




-$3,409 


-$750 




-$3,409 


to 


$10,000 


22% of AAI 




$10,001 


to 


$12,500 


$2,200 -»■ 25% of AAI over 


$10,000 


$12,501 


to 


$15,100 


$2,825 + 29% of AAI over 


$12,500 


$15,101 


to 


$17,600 


$3,579 34% of AAI over 


$15,100 


$17,601 


to 


$20,100 


$4,429 + 40% of AAI over 


$17,600 


$20,101 


or more 


$5,429 47% of AAI over 


$20,100 



o 

ERIC 
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Table A7: 


State and Other Tax Allowance 

for Worksheet A (student only) 




Alabama 


3% 


Missouri 


.3% 


Alaska 


0% 


Montana 


.5% 


American Samoa 


2% 


Nebraska 


.4% 


Arizona 


3% 


Nevada 


.0% 


Arkansas 


4% 


New Hampshire 


1% 


California 


5% 


New Jersey 


.3% 


Canada 


2% 


New Mexico 


.4% 


Colorado 


4% 


New York 


.7% 


Connecticut 


2% 


North Carolina 


5% 


Delaware 


5% 


North Dakota 


.2% 


District of Columbia 


7% 


Northern Mariana Islands 


2% 


Federated States 




Ohio 


.5% 


of Micronesia 


2% 


Oklahoma 


.4% 


Florida 


1% 


Oregon 


.6% 


Georgia 


4% 


Palau 


.2% 


Guam 


2% 


Pennsylvania 


.3% 


Hawaii 


6% 


Puerto Rico 


.2% 


Idaho 


5% 


Rhode Island 


.4% 


Illinois 


2% 


South Carolina 


5% 


Indiana 


4% 


South Dakota 


.0% 


Iowa 


5% 


Tennessee 


.0% 


Kansas 


4% 


Texas 


.0% 


Kentucky 


5% 


Utah 


.5% 


Louisiana 


2% 


Vermont 


,.4% 


Maine 


5% 


Virgin Islands 


..2% 


Marshall Islands 


2% 


Virginia 


..4% 


Maryland 


6% 


Washington 


..0% 


Massachusetts 


5% 


West Virginia 


..47o 


Mexico 


2% 


Wisconsin 


..5% 


Michigan 


4% 


Wyoming 


..0% 


Minnesota 


6% 


Blank or Invalid State 


. 2% 


Mississippi 


3% 


OTHER 


..27o 


Multiply the total income of student (Worksheet A, line 37) by the appropriate rate 


from the table above to get the “state and other tax allowance.” Use the student’s 


RTATF OF 1 FRAI RESIDENCE (FAFSA/SAR #11). If this item is blank or invalid, use the 


STATE in studenfs mailina address (FAFSA/SAR #6). If both items are blank or 




invalid, use the parents’ state of legal residence (FAFSA/SAR #49). If all three 




items are blank or invalid, use the rate for a blank or invalid state above. 






o 

ERIC 



i 
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Table B1: 


State and Other Tax Allowance 




Alabama 


3% 


Missouri 


3% 


Alaska 


0% 


Montana 


5% 


American Samoa 


2% 


Nebraska 


4% 


Arizona 


3% 


Nevada 


0% 


Arkansas 


4% 


New Hampshire 


1% 


California 


5% 


New Jersey 


3% 


Canada 


2% 


New Mexico 


4% 


Colorado 


4% 


New York 


7% 


Connecticut 


2% 


North Carolina 


5% 


Delaware 


5% 


North Dakota 


2% 


District of Columbia 


7% 


Northern Mariana Islands 


2% 


Federated States 




Ohio 


5% 


of Micronesia 


2% 


Oklahoma 


4% 


Florida 


1% 


Oregon 


6% 


Georgia 


4% 


Palau ! 


2% 


Guam 


2% 


Pennsylvania 


3% 


Hawaii 


6% 


Puerto Rico 


2% 


Idaho 


5% 


Rhode Island 


4% 


Illinois 


2% 


South Carolina 


5% 


Indiana 


4% 


South Dakota 


0% 


Iowa 


5% 


Tennessee 


0% 


Kansas 


4% 


Texas 


0% . 


Kentucky 


5% 


Utah 


5% 


Louisiana 


2% 


Vermont 


4% 


Maine 


5% 


Virgin Islands 


2% 


Marshall Islands 


2% 


Virginia 


4% 


Maryland 


6% 


Washington 


0% 


Massachusetts 


5% 


West Virginia 


4% 


Mexico 


2% 


Wisconsin 


5% 


Michigan 


4% 


Wyoming 


0% 


Minnesota 


6% 


Blank or Invalid State 


2% 


Mississippi 


3% 


OTHER 


2% 


Multiply the total income of student and spouse (Worksheet B, line 7) by the 
appropriate rate from table above to get the “state and other tax allowance." 


Use 


the student’s state of legal residence (FAFSA/SAR #11) reoorted on the FAFSA. If 


this item is blank or invalid, 


, use the state in the student’s mailing address (FAFSA/ 


BAR #6). If both items are blank or invalid, use rate for blank or invalid state above. 



1 0 ‘i 
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Table B2: Social Security Tax 

Calculate separately the Social Security tax of student and spouse. 

Income Earned from Work * Social Security Tax 

$0 - $60,600 7.65% of income 

$60,601 or greater $4,635.90 + 1 .45% of amount over $60,600 

* Student’s 1 994 income earned from work is FAFSA/SAR #57. 

Spouse’s 1994 income earned from work is FAFSA/SAR #58. 

Social Security tax will never be less than zero. 



Table B3: Business/Farm Net Worth Adjustment 


if the net worth of a 
business or farm is— 


Then the adjusted 
net worth is — 


Less than $1 


$0 


$1 to $80,000 


40% of net worth 


$80,001 to $240,000 


$ 32,000 + 50% of net worth over $80,000 


$240,001 to $400,000 


$112,000 + 60% of net worth over $240,000 


$400,001 or more 


$208,000 + 1 00% of net worth over $400,000 



i 



Oo 
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Table B4 

Asset Protection Allowance 




Allowance for — 


Age of student 


Married 


Unmarried 


as of 12/31/95 * 


Student 


Student 


25 or less.. 


0 


0 


26 


2,300 


1,600 


27 


4,600 


3,200 


28 


6,900 


4,900 


29 


9,100 


6,500 


30 


11,400 


8,100 


31 


13,700 


9,700 


32 


16,000 


11,300 


33 


18,300 


13,000 


34 


20,600 


14,600 


35 


22,900 


16,200 


36 


25,200 


17,800 


37 


27,400 


19,400 


38 


29,700 


21,100 


39 


32,000 


22,700 


40 


34,300 


24,300 


41 


35,200 


24,700 


42 


36,100 


25,300 


43 


37,000 


25,800 


44 


38,000 


26,500 


45 


38,900 


26,900 


46 


39,900 


27,600 


47 


40,900 


28,300 


48 


42,000 


29,000 


49 


43,000 


29,500 


50 


44,100 


30,200 


51 


45,500 


30,900 


52 


46,700 


31 ,700 


53 


48,100 


32,500 


54 


49,700 


33,400 


55 


50,900 


34,200 


56 


52,500 


35,000 


57 


54,100 


36,000 


58 


55,700 


37,100 


59 


57,700 


37,900 


60 


59,500 


39,000 


61 


61 ,600 


40,100 


62 


63,400 


41 ,300 


63 


65,600 


42,400 


64 


67,900 


43,600 


65 or more 


70,200 


45,100 


* Determine student’s age as of 12/31/95 from 


student's date of birth (FAFSA/SAR #9) 



10 o' 
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Table C1 


: state and Other Tax Allowance 




STATE 


PERCENT OF TOTAL INCOME 


STATE 


PERCENT OF TOTAL INCOME 


$0-14,999 


$15,000 
or more 


$0-14,999 


$15,000 
or more 


Alabama 


5% 


4% 


Missouri 


6% 


5% 


Alaska 


3% 


2% 


Montana 


8% 


7% 


American Samoa 4% 


3% 


Nebraska 


8% 


7% 


Arizona 


6% 


5% 


Nevada 


3% 


2% 


Arkansas 


6% 


5% 


New Hampshire 7% 


6% 


California 


8% 


7% 


New Jersey .. 


8% 


7% 


Canada 


4% 


3% 


New Mexico . 


6% 


5% 


Colorado 


7% 


6% 


New York 


11% 


10% 


Connecticut.. 


6% 


5% 


North Carolina 8% 


7% 


Delaware 


8% 


7% 


North Dakota 


6% 


5% 


District of 






Northern Mariana 




Columbia. 


10% 


9% 


Islands 


4% 


3% 


Federated States 




Ohio 


8% 


7% 


of Micronesia 4% 


3% 


Oklahoma .... 


6% 


5% 


Florida 


4% 


3% 


Oregon 


10% 


9% 


Georgia 


7% 


6% 


Palau 


4% 


3% 


Guam 


4% 


3% 


Pennsylvania 


7% 


6% 


Hawaii 


8% 


7% 


Puerto Rico .. 


4% 


3% 


Idaho 


7% 


6% 


Rhode Island 


9% 


8% 


Illinois 


6% 


5% 


South Carolina 8% 


7% 


Indiana 


6% 


5% 


South Dakota 4% 


3% 


Iowa 


8% 


7% 


Tennessee ... 


3% 


2% 


Kansas 


7% 


6% 


Texas 


3% 


2% 


Kentucky 


7% 


6% 


Utah 


8% 


7% 


Louisana 


4% 


3% 


Vermont 


8% 


7% 


Maine 


9% 


8% 


Virgin Islands 4% 


3% 


Marshall Islands 4% 


3% 


Virginia 


8% 


7% 


Maryland 


9%...... 


8% 


Washington . 


4% 


3% 


Massachusetts 9% 


8% 


West Virginia 


i 6% 


5% 


Mexico 


4% 


3% 


Wisconsin ... 


10% 


9% 


Michigan 


9% 


8% 


Wyoming 


3% 


2% 


Minnesota ... 


9% 


8% 


Blank or invalid 




Mississippi .. 


5% 


4% 


state 


4% 










OTHER 




3% 


Multiolv the total income of student and spouse (from Worksheet C, line 7) by the 


appropriate rate from the table above to get the “state and other tax allowance. 


Use 


the student’s state of legal RESiDEbjCE (FAFSA/SAR #11) reported on the FAFSA. It this 


item is hhnk invalid, urp the state in the student s mailing address (FAFSA/SAR #6). 


If both items are blank or invalid, use the rate for blank or invalid state above. 

I • — 
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Table C2l Social Security Tax 

Calculate separately the Social Security tax of student and spouse. 

income Earned from Work * Social Security Tax 

$0 - $60,600 7.65% of income 

$60,601 or greater $4,635 90 + 1 .45% of amount over $60,600 



* Student’s 1994 income earned from work is FAFSA/SAR #57. 
Spouse’s 1994 income earned from work is FAFSA/SAR #58. 
Social Security tax will never be less than zero. 



Table C3: Income Protection Aiiowance 


Number in student’s 
fiousehold, 
including student 
(FAFSA/SAR #46) 

2 

3 

4 

5 

6 


Number of college students in household (FAFS/VSAR #47) 


1 


2 


3 


4 


5 


$11,150 

13,890 

17,150 

20,240 

23,670 

1 


$9,240 

11,990 

15,240 

18,330 

21,760 


$10,080 

13,350 

16,430 

19,860 


$1 1 ,440 
14,520 
17,960 


$12,620 

16,060 


NOTE; For each additional family member, add $2,670. 

For each additional college student, subtract $1 ,900 



Tabie C4: Business/Farm Net Worth Adjustment 


if the net worth of a 
business or farm is— 


Then the adjusted 
net worth is — 


Less than $1 


$0 


$1 to $80,000 


40% of net worth 


$80,001 to $240,000 


$ 32,000 + 50% of net worth over $80,000 


$240,001 to $400,000 


$112,000 + 60% of net worth over $240,000 


$400,001 or more 


$208,000 -r 100% of net worth over $400,000 
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— 




Table C6: 


Contribution From AAI 




If AM is— 




Then the contribution from AAI is — 


Less than 


-$3,409 


-$750 




-$3,409 


to 


$10,000 


22% of AAI 




$10,001 


to 


$12,500 


$2,200 + 25% of AAI over 


$10,000 


$12,501 


to 


$15,100 


$2,825 + 29% of AAI over 


$12,500 


$15,101 


to 


$17,600 


$3,579 + 34% of AAI over 


$15,100 


$17,601 


to 


$20,100 


$4,429 + 40% of AAI over 


$17,600 


$20,101 


or more 


$5,429 + 47% of AAI over 


$20,100 
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Session 15 - Federal Output 
Documents 



Main Objective: You will be able to recognizt.* and understand the 
significance of major elements of the Student Aid Report (SAR) and 
the Institutional Student Information Record (ISIR). 



INTRODUCTION TO FEDEIU\L OUTPUT DOCUMENTS 

{The 1995-9.6 Federal Student Financial Aid Handbook, Introduction and 
Program Update; 1994 Action Letters #3, #5, and #9) 

On receiving FAFSA data, the Central Processing System (CPS) performs the 
following functions: 

o Edit checks. These "edits" check the consistency of the student's 
information. 

o Eligibility matches. These "matches" check the student's information 
against records held by the Department of Justice, the Immigration and 
Naturalization Service, the Selective Service, and the Social Security 
Administration. In addition, "matches" are performed against 
overpayment, verification, and drug-abuse hold files. The student's 
information is also matched against ED records on student-loan 
defaulters. 

o EFC calculation. 

The CPS generates the federal output documents that a school receives. 

These documents contain all of a student's application information (keyed to 
the same numbering scheme as the FAFSA) and are listed below. 

o The Student Aid Report (SAR) is a paper document. It is mailed to the 
student to deliver to the school. 

o The Institutional Student Infonnation Record (ISIR) is received 

electronically by the school from the CPS. The school must participate 
in Electronic Data Exchange (EDE) to receive ISIRs. On receiving the 
ISIR, the school must generate a printed version for the student. 

A school must have one of these two output documents in a student's file to 
demonstrate the student's Title IV aid eligibility. Schools that report Pell 
Grant disbursements electronically must use an ISIR instead of an paper SAR 
as final documentation of a student's eligibility for a Federal Pell Grant. 
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A chart summarizing the federal output documents and their uses is on 
page 5 of this Guide. 

General Features of the SAR and ISIR 

The Student Aid Report (SAR) and ISIR includes EFCs, comments arising 
from edits and eligibility matches, and the student's Personal Identification 
Number (PIN). 

Types of Student Aid Reports 

o Federal Pell Grant Eligible SAR: This can be taken or sent to the school 
for a student to receive of a Federal Pell Grant; 

o Federal Pell Grant Ineligible SAR: This says the student is not eligible 
for a Pell Grant, but the SAR data may be used in awarding other 
Title IV funds and institutional aid; or 

o Rejected SAR: This is returned because student-supplied information 
was incomplete or inconsistent. It consists of Part 1 and Part 2 
(Information Request Form). Part 2 must be corrected and resubmitted 
to the FAFSA processor. 

The chart below summarizes the different SAR types. 



SAR Types and Their Components 


"r: SAR Types 


Part 1 


.Part 2 


Part 3 V 

Payment 

Voucher 

' 


Peli Eligible 


Yes 


Yes 


Yes 


Peli Ineligible 


Yes 


Yes 


Yes 


Rejected 


Yes 


Yes 


No 
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PARTS OF THE STUDENT AID REPORT (SAR) 

(1995-96 Action Letter #9, February 1995 [GEN-95-10]) 

Part 1 - Information Summary 

The FAA, as well as the student, should read the comments on Part 1 very 
carefully. The comments may require further action on the student's part or 
on the FAA's part before eligibility can be determined. 

Part 2 - Information Review Form or Information Request Form 

o 

The Information Review Form allows students to review (and change, if 
necessary) information they supplied on their aid applications. 

The "School Use Only" box is used to show EFC recalculations after 
corrections and EFC recalculations after FAA adjustments or dependency 
overrides, as well as to request that the CPS recalculate the EFC after 
adjustments. 

A student whose application is incomplete or inconsistent will receive a 
Rejected SAR. 



Part 3 - Federal Pell Grant Payment Voucher 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 3, Section 7) 

A Federal-Pell-Grant-eligible SAR will include Part 3, a Payment Voucher. 
The Payment Voucher is used to report payment data to ED's Pell Grant 
Recipient and Financial Management System (PGRFMS) in a paper format. 
As of 1996-97, all schools will be required to report Pell Grant payment data 
electronically, through the Electronic Data Exchange (EDE), Recipient Data 
Exchange (RDE), or Floppy Disk Data Exchange (FDDE); the paper Payment 
Voucher will be eliminated. 



TRANSFER OF FAFSA DATA AMONG FAFSA PROCESSORS 

There are several ways in which students can have their application data 
transferred from one FAFSA processor to another. 

Schools must accept any valid SAR for purposes of awarding Title IV funds, 
regardless of which FAFSA processor produced the SAR. 



i 




I. 
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INSTITUTIONAL STUDENT INFORMATION RECORD (ISIR) 

(1995-96 Action Letter #9, February 1995 [GEN-95-10] and the 
1995-96 EDExpress User's Guide) 

The Electronic Data Exchange, or EDE, allows a school to exchange 
information with the Central Processing System (CPS) via an electronic 
network. Various types of information may flow over the system, including 
FAFSA information, CPS need analysis results, and student payment data. 

By using the system, schools rapidly obtain the same information that they 
would receive on a printed SAR. A complete set of electronically processed 
information on a student is called a record. The printout of an electronic 
record is called an electronic ISIR; it serves as the official, electronic 
equivalent of the SAR. . 



Electronic Corrections and Changes 



Instead of using Part 2 of the paper SAR to make student information 
corrections and report adjustments, schools can do so using the electronic 
system. Schools send changed data to be processed via EDE and receive the 
results electronically. 



Electronic Payment Information 

The Electronic Payment Information System provides an electronic process 
for reporting Pell Grant payment information. The 1995-96 EDExpress User's 
Guide provides detailed information on the Electronic Data Exchange (EDE). 
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Federal Output Documents and Their Uses 


Output 

Document 


Federal 

Pell 

Grant 


Campus- 

Based 

Programs’ 

■ 


Federal 

Family 

Education 

Loan 

Program^ 


Wm. D. Ford 
• Federal ■ 
. Direct 
Loan 
Program’^ 


SAR (Student 
Aid Report) 


• Awarding 

• Disbursing 

• Reporting 
corrections 
and payments 


• Awarding 

• Disbursing 


• Awarding 

• Loan certi- 
fication 

• Delivery 


• Awarding 

• Disbursing 


electronic 
ISIR (Insti- 
tutional 
Student 
Information 
Record) 


• Awarding 

• Disbursing 

• Reporting 
corrections 
and payments 


• Awarding 

• Disbursing 


• Awarding 

• Loan certi- 
fication 

• Delivery 


• Awarding 

• Disbursing 


ISIR (Insti- 
tutional 
Student 
Information 
Record)* 


• Awarding 

• Disbursing 


• Awarding 

• Disbursing 


• Awarding 

• Loan certi- 
fication 

• Delivery 


• Awarding 

• Disbursing 


’Campus-Based Programs: 

•Federal Supplemental Edcuational Opportunity Grant (FSEOG) 

•Federal Work-Study (FWS) 

•Federal Perkins Loan (FPL) 

^Federal Family Education Loan (FFEL) Program: 

•Federal Stafford Loan 

•Federal Unsubsidized Stafford Loan 

•Federal PLUS Loan 

^William D. Ford Federal Direct Loan (Direct Loan) Program: 

•Federal Direct Stafford/Ford Loan 

•Federal Direct Unsubsidized Stafford/Ford Loan 

•Federal Direct PLUS/Ford Loan 
% 

“Paper roster or magnetic tape or cartridge (as of 1995-96, the paper roster will not be available). 



BEST COPY AVAILABLE 
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1 995-96 Student Aid Report 
Federal Student Aid Programs 
Part 1 - information Summary 



OMB No. 1840*0132 
Form Approved 
Exp. 12-31-96 



MA-01 PIN: 5493 



UViPORTANT: Read AU information in Part 1 to find out what to do with this Report 



SOOO , 013T00000043 

PAUL MAGELLAN Page 1 of 5 

512 NEW WORLD WAT 
SARr VA 22309 



March 17 , 1995 
EFC: 00000*C 



Read this letter carefully and review each item on Part 2 of this Student Aid Report 
(SAR) . Follow the instructions at the top of Part 2 and in the Free Application for 
Federal Student Aid (FAFSA) instruction booklet to help you meike corrections. For 
additional help with your SAR, contact your Financial Aid Administrator (FAA) . 

If all the information on this SAR is correct, you may be eligible to receive a 
Federal Pell Grant and other Federal student aid in 1995-96. Tour FAA will determine 
whether you meet all eligibility requirements to receive aid. The amount of aid will 
depend on the cost of attendance at your school, your enrollment status (full-time, 
three-quarter-time, half-time, or less than half-time). Congressional budget restric- 
tions, and other factors. 

HERE IS WHAT YOU NEED TO DO NOW: Review the information on Part 2. If any of the 

information is incorrect, make corrections by following the instructions at the top of 
Part 2. IF ALL THE INFORMATION IS CORRECT, review the Student's Use Box on the back of 
the first page of Part 1. Provide the information required and sign your name. Then 
submit ALL 3 PARTS of your SAR to your FAA. 

You provided your parents* estimated 1994 income tcix information on your application. 
If your parents have now filed their 1994 income tax return, correct any items in 

Section F of this SAR to reflect the information as reported on their tax return. If 

you or your parents don't file an income tcix return before you' submit your SAR to your 
school, check with your FAA to find out how to madce corrections later, if you need to. 

Your application has been selected for review in a process called verification. 
Complete the enclosed verification worksheet and submit it to your FAA. You must also 
submit signed copies of certain 1994 financial documents for you and your parents. 
Contact yciUr FAA to find out which documents are required. 

ATTENTION: We were unable to find any schools you listed on our school file, or you 
did not list any schools on your application, or did not verify any schools on your 

renewal application. To receive Federal student aid, you must attend a school that 

participates in the Federal student aid programs., Check with each school you are con- 
sidering in 1995-96 to find out if it participates in these programs. Contact your FAA 
for assistance to make the necessary corrections to your SAR. 

(letter continued on next page) 
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I'l^ormation Review Form (Part 2 of your SAR) to correct this information. 



kClIlJ C( U.> (( I I \ji < > I 

Dn not make correction^ 









1. LAST HAHE 


MAGELLAN ( 


2. FIRST NAME 


PAUL 




3. HIOOLE INITIAL 






4. PERMANENT STREET ADDRESS 1 512 NEH HORLO MAY 




5. CITY 


SAR 




6. STATE abbreviation 


VA 




7. ZIP COOE 


22309 




8. SOCIAL SECURITY NUMBER 






9. DATE OF BIRTH 


MARCH 31. 1975 




10. PERMANENT HOME PHONE NUMBER 


(703) lll-OOOO 




11. STATE OF LEGAL RESIDENCE 


VA 




12. DATE YOU BECAME A LEGAL RESIDENT 


MARCH 31. 1975 




13. DRIVER'S LICENSE STATE ABBREVIATION 


VA 




14. DRIVER'S LICENSE NUMBER 


00000000 




15. CITIZENSHIP STATUS 


U.S. CITIZEN 




14. ALIEN REGISTRATION NUMBER 






17. MARITAL STATUS 


UNHARRIEO 




18. DATE OF MARITAL STATUS 


(BLANK) 




19. FIRST BACHELOR'S DEGREE BY 7-1-95? 


NO 




20. HIGH SCHOOL GRADUATION DATE 


JUNE 1995 




21. GEO DIPLOMA DATE 


(BLANK) 




22. FATHER'S EDUCATIONAL LEVEL 


HIGH SCHOOL 




23. MOTHER'S EDUCATIONAL LEVEL 


HIGH SCHOOL 




24. ENROLLMENT STATUS SUMMER TERM 1995 


NOT ENROLL EO 




25. ENROLLMENT STATUS FALL SEH/QTR 1995 


FULL TIME 




24. ENROLLMENT STATUS INTER QTR 1995-94 


NOT ENROLL EO 




27. ENROLLMENT STATUS SPRING SEH/QTR 1994 


FULL TIME 




28. ENROLLMENT STATUS SUMMER TERM 1994 


NOT ENROLLEO 




29. COURSE OF STUDY 


BUSINESS 




30. TYPE OF OEGREE/CERTIFICATE 


ASSOCIATE 




31. DATE EXPECT TO RECEIVE DEGREE 


HAY 30. 1999 




32. GRADE LEVEL IN COLLEGE IN 1995-94 


1ST NEVER ATTENDED 




33. INTERESTED IN EMPLOYMENT? 


YES 




34. INTERESTED IN STUDENT LOANS? 


YES 




35. INTERESTED IN PARENT LOANS? 


(BLANK) 




34. ATTENOING SAME COLLEGE IN 1995-94? 


(BLANK) 




37. HILL PAY OEPEHOENT CARE FOR HOM MANY? 


00 




38. MONTHLY VA BENEFITS AMOUNT 


S 0 




39. HOH MANY MONTHS RECEIVE VA BENEFITS? 


00 




40. BORN BEFORE 1-1-72? 


NO 




41. VETERAN OF U.S. ARMED FORCES? 


NO 




42. ENROLLED IN GRADUATE PROGRAM 1995-94? 


NO 




43. ARE YOU HARRIED? 


NO 




44. ORPHAN OR HARO OF COURT? 


NO 




45. HAVE DEPENDENTS OTHER THAN SPOUSE? 


NO 




44. NUMBER OF FAMILY MEMBERS IN 1995-94 


DO NOT CORRECT 




47. NUMBER IN COLLEGE IN 1995-94 


DO NOT CORRECT 




48 . MARITAL STATUS ^ 


HARRIED 




49. STATE OF LEGAL-RESIDENCE 


VA 




50. DATE PARENT(SJ «£CAME'U€AL RESIOEHTS 


i FEBRUARY 14. 1970 




51. HUMBER OF FAMILY. MEMBERS IH 1995-9E 


05 = 




52. NUMBER IN COLLEGE IM 1995-94 


1 





53. TYPE OF 1994 TAX FORM USEO 


NOT riLEO 


54. EXEMPTIONS CLAIHEO 




55. ADJUSTED GROSS INCOME FROM IRS fORH 


1 


54. U.S. INCOME TAX PAID 


$ 


57. STUDENT'S INCOME EARNEO FROM HORK 


S 750 


58. SPOUSE'S INCOME EARNEO FROM HORK 


S 0 


59. ANNUAL SOCIAL SECURITY BENEFITS 


S 0 


40. ANNUAL AFDC/AOC 


S 0 


41. ANNUAL CHILD SUPPORT RECEIVED 


$ 0 


42. OTHER UNTAXEO INCOME 


S 0 


43. 1994 EXaUSlONS. HORKSHEET #3 


0 


44. TYPE Of 1994 TAX FORM USEO 


ESTIMATED 1040A/EZ 


45. EXEHPTIOHS CLAIMED 





46. ADJUSTS). GROSS IKCQHE FROM IRS FORM 


S 11,750 


47.!U.S. IMCM^ TAX PAID 


o 


4$^ FATHER'S IHCOME EARNEO FROM HORK 


$ 11.750 


49i 


$ ; ...« 


70'.: AWWAL SOCIAL^SECURm BENEFITS 


$ 5.000 


71v AH«ML'AFOC/AOC . ; . 


S 0 


'7i'. AHHUAl CHim SUPPORT RECEIVED 


1 2,000 


73. OTHER UNTAXEO INCOME 


s 0 


74. 1994 EXCLUSIONS. WORKSHEET #3 


$ p 


75. CASH. SAVINGS. AND CHECKING 


lJ 


74. OTHER REAL ESTATE/iNVESTHENT VALUE 


1 


77. OTHER REAL ESTATE/INVESTMENT DEBT 


s 


78. BUSINESS VALUE 


$ 


79. BUSINESS DEBT ^ 


s 


80. FARM VALUE 


s 


81. FARM DEBT 


s 


■ a3;v AGE -Of- .OLOER^PAREKTl- 




a3.VCAS».: $AVl«;s;^:AM0 CHECKING . 


$ 


BAivOTHER REAL TESTAtE/lNVESTKENT VMJUE 


=$ • 


BS'i-OfHER REaL^^ OEBT 






$ ::■ 


87.. business: DEBT 


S 


AAi:;FA«« VALUE' ■ ■ 


$ 


B9i FARM DEBT 


, s 


90. FIRST COLLEGE NAME 




91. FIRST HOUSING STATUS 


(BLANK) 


92. SECOND COLLEGE NAME 




93. SECOND HOUSING STATUS 


(BLANK) 


94. THIRD COLLEGE NAME 




95. THIRD HOUSING STATUS 


(BLANK) 


94. FOURTH COLt.EGE NAME 




97. FO(JRTH HOUSING STATUS 


(BLANK) 


98. FIFTH COLLEGE NAME 




99. FIFTH HOUSING STATUS 


(BLANK) 


100. SIXTH COLLEGE NAME 




101. SIXTH HOUSING STATUS 


(BLANK) 


102. SHOULD DATA BE RELEASED TO STATE? 


YES 


103. REGISTER YOU FOR SELECTIVE SERVICE? 


(BLANK) 


104. SIG((ED BY? 


BOTH 


105. DATE COMPLETEO 


JANUARY 25, 1995 


104. PREPARER'S EIN 


(BLANK) 


107. PREPARER'S SOCIAL SECURITY NUMBER 


(BLANK) 


108. PREPARER'S SIGNATURE 


(BLANK) 



Student's Use Box efc: ooooo*c sec.efc: 



HA 01 



CERTIFICATION STATEMENT ON REFUNDS AND DEFAULT 

I certify that I do not owe a lefund on any grant or loan, am not in default 
on any loan or have made satisfactory arrangements to repay any defaulted 
loan and have not borrowed *n excess of the loan limits, undei Title Iv 



loan, and have not borrowed i 
programs, at any institution. 



STATEMENT OF EDUCATIONAL PURPOSE 

I will use all Title IV money received only foi expenses lelated to my study 



STATEMENT OF REGISTRATION STATUS 

I ceilify that I am registered with Selective Service 

I certify that I am not required to be registered with 

Selective Service because 
I am a female 

I am in the armed services on active duty (Note. Does 
' not apply to members of the Reserves and National 
Guard who are not on active dirtyl 
____ I have not reached my iBih birthday 

I was boin before 1960 

at I am a resident of the federated States of Micronesia. 

or the Marshatl Islands, or a pcimaiioni resident of 
the Trust Territory of tne Pacific Islands (Palau? 



(Name of Institution) 



(Student's Signature) (Date) 

iMiMr T.. Anv litir tv financial aiU vuu muM complete the Statement of Educational Purpose and Ccr tificar Kin Statement on Refunds 

Zuutt Id ycirmu^^^^ tie re^s/ered w"th Selective Seivice. if you are required to registe, tf you pu.puseiy give .also u. misleading mlrnmati 
m-»y he sulit.*ct to a line n1 up to llO.OOO. impnsonment loi up to S ycais or both 



WARNING 

4iru) 
y nil 



J : o BEST COPY AVAILABLE 
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1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 1 - information Summary 



0M8 No. 1840 0132 
form Approved 
Ekp. 12-3i-9G 



MA-01 PIN: 5493 



IMPORTANT: Read ALL information in Part 1 to find out what to do with this Report 
(letter continued) 



The Selective Service reported that you have not registered with them. If you are 
female or were born before i960, disregard this comment, otherwise, a male who is 
required to register with Selective Service must be registered before aid can be 
disbursed. If you have not yet registered, are male, and are 18 through 25 years of 
age, you must either check the "Yes" box for Item 103 on Part 2 of your SAR, or obtain 
and complete a Selective Service Registration form, available at your local post office 
If you believe you have already registered or are exempt, please contact the Selective 
Service at 708-688-6888 to resolve any problems regarding your registration status. 



FAA INFORMATION 



Agency Source: 4 
MDE Record Type: 
Record Type: 
Verification Type: 25 
Verification Flag: 25 



Model : o 
Duplicate Copy: 
SysGen : 

Dependency Override 
Special Handl ing: » 



FAA Adjustment Flag: 

FAA Recalculation Flag: 

Reject Reasons: 

Electronic Transaction: 

Application Receipt Date: 03/14/95 



MONTHS: 1 2 3 

PRIMARY EFC: 

SECONDARY EFC: 

INTERMEDIATE COMPUTE VALUES: 



TI: 0018750 


ATI 


AI : 


ONW 


TPC: 


TSC 



Auto Zero EFC Flag; Y Special 



4 5 6 7 8 9 10 

ooooo 



STX: 


IPA: 


EA: 


APA: 


PCA: 


AAI: 


APC: 


SIC; 


SCA: 



Cond i t i on Flag: SNT Flag: y 



11 



12 



MATCH FLAGS: 

SSN Match Flag: 3 NSLDS Match Flag: l Selective Service Registration Flag: 

Selective Service Match: N INS Match Flag: INS Verification 



COMMENTS: 156 104 
D5fDY000013 0l15l2000rM 



MA 0 



1 
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Part 1 - Information Summary 
NSLDS INFORMATION 



Federal Loan Programs 



Net Loan 
Amount 



Grade Begin End 

Level Date Date 




D5EDY000013 



01 151200001 



1 lb 



o 

ERIC 



Gross 

Disbursement 



MA 
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1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



OMB No. 1040-0132 

Form Approved 
Ekp- 12-31-96 



Processed: 03-17-95 

EFC: ooooo*c 



• Pay special attention to any items in BOLDFACE TYPE; they may need to be corrected. 

• To correct an item, print the correct answer in the "The correct answer is" column. 

• To delete an answer in the "You Told Us" column, draw a line through it. 

. Use the code information on the last page of Part 2 if you need to correct items 24-28 and/or 32. 

• if you make con-ections, send BOTH pages of Part 2 to the address on the last page of Part 2. 

Do not attach tax or any other forms. 



MA~01 PIN: 549- 

We asked for You told us The correct answer is 



A. You (the student) 



1 . 


Last Name 


MAGELLAN 


1 




















I I I I I I 


2. 


First Name 


PAUL 


2 






















3. 


Middle Initial 




3 






















4 . 


Permanent Street Address | 512 NEW WORLD WAY 


4 




5. 


City 


SAR 


5 






I M M M M M M 


e. 


State Abbreviation 


VA 


6 






















7. 


ZIP Code 


22309 


7 








I I 


I I 












8. 


Social Security Number 




8 




9. 


Date of Birth 


MARCH 31, 1975 


9 






- 






- 






MM-OO-YY 


10. 


Permanent Home Phone Number 


(703) 111-0000 


10 








- 








- 


I I I I 


1 1 . 


State of Legal Residence 


VA 


1 1 






















12. 


Date You Became a Legal Resident 


MARCH 31. 1975 


12 






- 


L 


I 


I- 


I 


I 


I MM-DO-YY 


13. 


Driver's License State Abbreviation 


VA 


13 






















14 . 


Driver's License Number 


OOOOOOOO 


14 




15. 


Citizenship Status 


U.S. CITIZEN 


15 




16. 


Allen Registration Number 




16 


*l I I I I I I I I I 


17. 


Marital Status 


UNMARRIED 


17 




18. 


Date of Marital Status 


(BLANK) 


18 




L 


I - 


L 


L 


I MM 


-YY 




19. 


First Bachelor's Degree by 7-1-957 


NO 


19 


□ Yes 




□ No 




I 



B. Education Background 



20. 


High School Graduation Date 


JUNE 1995 


20 






- 






MM-YY 


21 . 


GEO Diploma Date 


(BLANK) 


21 






- 






MM-YY 


22. 


Father's Educational Level 


HIGH SCHOOL 


22 




23. 


Mother's Educational Level 


HIGH SCHOOL 


23 





C. Your Plans 



24. 


Enrollment Status Summer Term 1995 


NOT ENROLLED 


24 




< 


--Enter Code 




25. 


Enrollment Status Fall Sem/Otr 1995 


FULL TIME 


25 




< 


--Enter Code 




26. 


Enrollment Status Winter Qtr 1995-96 


NOT ENROLLED 


26 




< 


--Enter Code 


27. 


Enrollment Status Spring Sem/Otr 1996 


FULL TIME 


27 




< 


--Enter Code 


28 . 


Enrollment Status Summer Term 1996 


NOT ENROLLED 


28 




< 


--Enter Code 


29. 


Course of Study 


BUSINESS 


29 


DO NOT CORRECT 




30. 


Type of Degree/Cert 1 f Icate 


ASSOCIATE 


30 


DO NOT CORRECT 




31 . 


Date Expect to Receive Degree 


MAY 30. 1999 


31 






-I i rl_i_ 


Ml 


32. 


Grade Level In College In 1995-96 


1ST NEVER ATTENDED 


32 






<--Enter Code 


33. 


Interested in Employment? 


YES 


33 


□ Yes □ No 


34. 


Interested In Student Loans? 


YES 


34 


(H Yes Cl No 


35. 


Interested In Parent Loans? 


(BLANK) 


35 


□ Yes □ No 


36. 


Attending Same College In 1995-96? 


(BLANK) 


36 


□ YefiM □ No 


37. 


Will Pay Dependent Care For How Many? 


00 


37 


1 1 - _ 


38 . 


Monthly VA Benefits Amount 


$ 0 


38 


$ 


39 . 


How Many Months Receive VA Benefits? 


00 




,X1 
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We asked for 



You told us 



The correct answer is 



D. Student Status 



40. 


Born Before 1-1-72? 


NO 


40 


□ Yes 


□ No 


4 1 . 


Veteran of U.S. Armed Forces? 


NO 


41 


□ Yes 


□ No 


42 


. Enrolled in Graduate Program 1995-96? 


NO 


42 


□ Yes 


□ No 


43 


. Are You Married? 


NO 


43 


□ Yes 


□ No 


44 


. Orphan or Ward of Court? 


NO 


44 


□ Yes 


□ No 


45 


. Have Dependents Other Than Spouse? 


NO 


45 


□ Yes 


□ No 



E. Household Information 
Student (and Spouse) 



46. Number of Family Members in 1995-96 


DO NOT CORRECT 


46 




n 




47. Number In College in 1995‘-96 


00 NOT CORRECT 


47 






Parents 






48. Marital Status 


'harribo ' ' ' ' s -.- ^ ^ 


48 




49. State of CegaT-.;^iRcs''|d«nc^ ^ ; 


" Va ' ' ' 


49 








BO . .Date . Parent <’» J dents 


. t'e', - tS7c ^ ^ ' 


50 






-1 1 1“1 1 1 MM-OO-YY 


5 i . NurnfaGP. .Q.f • V 


'' 


51 








52 . ■ Number ."inTcoTiiliflie ' 




52 







F. 1994 Income, Earnings, and Benefits 
Student (and Spouse) 



Cod«s for Typo of 1994 Tax Form Used (Items 53 and 64): 

1 • Completed 1994 IRS 1040A or 1040EZ 4 • Estimated 1994 (RS 1040 

2 - Completed 1994 IRS 1040 5 • Will Not File a 1994 U.S. 

3 • Estimated 1994 IRS 1040A or 1040EZ Income Tax Return 



53 , 


Type of 1994 Tax Form Used 


NOT FILED 


53 




<--Enter Code From Above 


54, 


Exemptions Claimed 




54 




_L - 


55, 


Adjusted Gross Income From IRS Form 


$ 


55 


$ 


.00 


56 , 


U.S. Income Tax Paid 


$ 


56 


$ 


.00 


57 . 


Student's Income Earned From Work 


^ 750 


57 


% 


.00 


58 . 


Spouse's Income Earned From Work 


$ 0 


58 


$ 


.00 


59. 


Annual Social Security Benefits 


$ 0 


59 


$ 


.00 


60. 


Annual AFDC/ADC 


$ ^ 


60 


$ 


.00 


61 , 


Annual Child Support Received 


$ 0 


61 


$ 


.00 


62 . 


Other Untaxed Income 


$ 0 


62 


S 


.00 


63. 


1994 Exclusions. Worksheet #3 


S ® 


63 


S 


.00 



Parents 



64. Type of ■ 1934 Tax Form , Used , . 

65 . exemptions Cl allied . ■ ' ■■■:■• . • ' • ' ■ 

66 . Adjusted Gross rlnconw f rore tfi$ .Forra 

67. U.S. Incotae Tex -field — -V 

68. Father*s Tnconc Earned From 

69. Moth er^s Incoate €arned’Frohi Work; 

70. Annual Social Securtty Seneftts . 

71. Annual AFOC/AOC ' ■ 

73. Annual Child Support Received 
7 3 ■ Other Untaxed Income ' 

T4. 1994 Exclusions, Worksheet 03 



= ESTIHAT60 104QA/E2 

■■ . ’ ■ ■ 

- ■ ■■• ■ ■ ■ - 

- "• ■ ■ 

■ t 



- $ :■■■■• 

i:-. .. 

% 

$ 

^ 



1 1 ,750 
O 

11,760 

O 

5^000 

"o 

2,000 

O 

0 



64 

65 

66 S 

67 $ 

68 $ 

69 $ 

70 $ 

71 $ 

72 $ 

73 ^ 

74 % 



< 

Q 



-Enter Code From Above 



.00 

.00 

.00 

.00 

.00 

.00 



Part 2 (your Information Review Form) is continued on the following page. Please refer to the instru«i^s 
on the front of Part 2 when reviewing the rest of your information. If you make corrections, send BOTH 
pages of Part 2 to the address next to the Certification statement at the end of Part 2. 



HA 01 



8-95 



BEST COPY AVAILABLE 

i;.o 

1995-96 Participant’s Guide 



Fifteen - 1 1 



8 ! 8|8 



1 995-96 Student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



0MB No. 1B40'0132 
Form Approved 
Exp. 12‘3t-96 



Processed: 03- 17-95 
EFC: ooooo*c 



CONTINUED 

Continue reviewing this form as instructed on the previous page. 
Be sure to read the information on the back of this page. 



MA-01 PIN: 5493 



We asked for 



You told us 



The correct answer is 



G. Asset Information 



Student (and Spouse) paul Magellan 


75. Cash, Savings, and Checking 


$ 


75 : 


% .oo 


76. Other Real Estate/Investment Value 


$ 


76 


$ .oo 


77. Other Real Estate/ Investment Debt 


$ 


77 


% .00 


76. Business Value 


$ 


78 


$ .oo 


79. Business Debt 


$ 


79 


$ .oo 


80. Farm Value 


$ 


60 


$ .00 


6 1 . Farm Debt 


$ 


61 


$ .oo 


Parents 












62 


_u 






63 


$ .00 






64 


$ .00 


. ip theh’ 




65 


$ .00 


86* Business 




66 


$ .00 


• 8T-'";.Susi ness ' ‘ 




87 


$ .00 


;88..--^Fari<i ■■ - 




66 


$ .00 


89.,;fFairto j0ebtvH'^":y:;=v ■- 




69 


$ .oo 


H. Releases and Signatures 


Housing Status Codes (Items 91, 93, 95, 97, 99, end 101): 

1 - On-Campus 3 • With Parent(s) 

2 - Off-Campus 4 - With ftelatlve(s) other than Parentis) 




90. First College Name 




90 




College City and State 






'^1. First Housing Status 


(BLANK) 


91 


1 < — Enter Code From Above 


92. Second College Name 




92 




College City and State 






93. Second Housing Status 


(BLANK) 


93 


1 < — Enter Code From Above 


94. Third College Name 




94 




College City and State 








95. Third Housing Status 


(BLANK) 


95 


1 <--Enter Code From Above 


96. Fourth College Name 




96 




College City and State 








97. Fourth Housing Status 


(BLANK) 


97 


1 < — Enter Code From Above 


98. Fifth College Name 




96 




College City and State 








99. Fifth Housing Status 


(BLANK) 


99 


1 <--Enter Code From Above 


1CX). Sixth College Name 




100 


> 


College City and State 








101. Sixth Housing Status 


(BLANK) 




101 


1 <--Enter Code From Above 



102. Should Data Be Released To State? 



103. Register You For Se1 active 

104. Signed By? 



Service? 



105. D ote Completed 

106. Preparor^s EIN 

107. Preparer's Social Security Number 



108. Preparer's Signature 



YES 



(BLANK) 



BOTH 



JANUARY 25. 1995 



(BLANK) 



(BLANK) 



(BLANK) 



102 



103 



104 



105 



106 



107 



108 



□ Yes 



n No 



□ Yes 



DO NOT CORRECT 



DD NOT CORRECT 



□ 



APPLICATION RECEIPT DATE* 03/14/95 
D5EDYCX)0O13 01 151200001 



o 

ERIC 



8-95 



BEST COPY AVAILABLE 

I2i 
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I F YOU MADE NO C HANGE 

VcompJete the STUDENT'S USE BOX on Pait 1 of your SAR 
• suorhit ALL parts of your SAR to the school you plan to attend. 
Do NOT send youi SAR to either addiess given on this page. 



IF YOU NEE D ANOTHER COPY OF YOUR S AR 

• write to Federal Student Aid Programs 
P.O. Bok 4038 
Iowa City. lA 52243 



CERTIFICATION 

AM ol the information on this SAR is true and complete to the best of my knowledge, 
if I am asked. I agree to give proof that my information is correct. This proof might 
include a copy of the 1994 U.S. Income Tax Form filed by me or my family. I 
understand that if I purposely give false or misleading information on this SAR. I 
may be subject to a $10,000 fine, a prison sentence, or both. 

Everyone whoso information is given on this form should sign below. The student 
(and at least one parent, if parental information is given), must Sign below or this form 
wilt be returned unprocessed. 



• include your name, social security number and signature. 



’student 



Date 



tF YOU MADE CHANGES 

• read and Sign the Certification statement to the right 

• send BOTH pages of Part 2 to 

Federal Student Aid Programs 
P.O. Box 4037 
Iowa City. lA 52243 



^STUDENT'S SPOUSE _-Da|.«_^ ^ ^ ^ 

FATH^StpFA^ 

^ ^ 



HELPFUL HINTS: 

Read aft the comments on Part 1 of your SAR. They will 
help you correct any information wo had Cfuestions about 
wtion we processed your financial aid application. Review 
ALL the items on Part 2 of your SAR to make sure that 
the information is correct Follow the instructions at the 
top of Part 2 and that appear in the comments on Part 1 
of your SAR 

If you don't know how to answer a questioa vvant further 
assistance correcting your SAR, or do not understand what 
to do. refer to an application instruction booklet Otherwise, 
contact the financial aid office at the school you plan to 
attend. 

If you need to make corrections or respond to boldface 
items, contact your financial aid office to determine if 
your school can submit these corrections electronically. 
Electronic processing is faster. 

Do not send any documentation (including tax forms) to the 
address next to the certificatioa This documentation will 
be discarded. If your financial aid administrator (FAA) 
requests documentation, send it with your SAR to the 
financial aid office. 

1994 Other Untaxed Income and Benefits (questions 62 
and 73): you should Include any untaxed income and 
benefits not reported elsewhere on the applicatioa Some 
examples are Earned Income Credit deductible IRA and/or 
Keogh payments, and tax-deferred pension and savings plans. 
(See application instruction booklet Worksheet #2, page 11.) 

1994 Exclusions from Worksheet (questions 63 and 
74): you should include portions of grants and scholarships 
reported on your tax return; earnings from Federal Work- 
Study or need-based work programs; National and 
Community Service Act living allowances; and child support 
PAID. (See application instruction booklet Worksheet #3, 
page 12.) 



CODES FOR QUESTIONS 24-28. ENROLLMENT STATUS 

1 - Full time 

2 - 3/4 time 
3-1/2 time 

4 - Less than 1/2 time 

5 - Not enrolled 

CODES FOR QUESTION 32. GRADE LEVEL IN COLLEGE IN 1995-96 

01 “ 1st year/never attended college 

02 - 1st year/attendod college before 

03 - 2nd year/sophomore 

04 - 3rd year/junior 

05 - 4th year/senior 

06 - 5th year/other undergraduate 

07 - 1st year graduate/professional 

08 - 2nd year graduate/professional 

09 - 3rd year graduate/professional 

10 - Beyond 3rd year graduate/professional 



FOR YOUR INFORMATION: 

The time required to complete this information collection 
is estimated to vary from to minutes per response, 
with an average of minutes, including the time to review 
instructions, search existing data resources, gather and 
maintain the data needed, and complete and review the 
information cottectioa If you have any comments concerning 
the accuracy of the time estirnate(s) or suggestions for 
improving this form, please write to: US. Department of 
Education. Washington, DC 20202-4651. If you have any 
comments or concerns regarding the status of your individual 
submission of this form, write directly to: SAR Comments, 

U.S. Department of Education. Room U 4651 ROB-3, 

600 Independence Avenue, S.W.. Washingtoa DC 20202. 

WARNING; As more fully set forth in Section 5301 of 
the Anti-Drug Abuse Act of 1988, if you are convicted 
of drug distribution or possession, your eligibility for Title 
IV student financial aid is subject to suspension or termination. 

If you have special circumstances (such as natural disaster, 
partial or complete loss of employmenL death in the family, 
or loss of untaxed income) that might affect the amount 
you/your family are expected to contribute toward your 
educatioa see your 

If you are borrowing under the FFEL or the William D. Ford 
Federal Direct Loan Program, contact your financial aid 
administrator to find out about limits on the amount you 
may borrow each academic year. 



School Uso Only ehc: cxxxx>*c 


SEC. EFC: 




01 


FAA Recalculated EFC 1 1 1 JJ | 

Title IV Institution No . | | 


FAA EFC Adjustment 1 M 1 1 1 

Adjusted EFC Calculation Requested □ * 

1 1 1 1 1 1 FAA Slanature’ 


0/0 in 2 0 
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1995 - 96 Student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

“ FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 



FFFFF 



FORM APPROVED 
OM8 NO. 1840-0132 
Expiration Date 12-31-96 



PAUL MAGELLAN 
512 NEW VORLD WAY 
SAR VA 22309 



SSN 

DOB 03-31-75 
EFC 0000*C 



TRANSACTION 01 PIN 5493 
PROCESSED 03-17-95 
SERIAL D5EDY000013 



COMMENTS REGARDING PAYMENT DATA: 



i 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

1 certify that payments to this student aro correct according to the Federal Pell Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further ccitify that the student is making satisfactory academic progress in an eligible program, has signed a SUtement of 
Educational Purpose, a Certification Statement on Refunds and Default, a SUtement of Registration Status <if required), 
and has provided any documents for verification 6f required). 

1 believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. 1 understand 
that my school is liable for incorrect payments made to the student, and that if I knowingly make false or misleading SUtement s 
on this report, I am subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 

SIGNED 8Y date 

SCHOOL NAME 

CITY STATE 

l2,i 
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Part 3-Payment Voucher Ito be comp>®tGci by the school) 






PCl.t. UtSTITUnON 

m or campus 
attunocd 



n 















ACAOGMIC 

CALENOAR 



I \ ^ Ci«d<i howc 

V>«Asi*nd*rd t*<ml 

□ 2 Ou«r««f 

1 I 3 S«m««i«r 

1 I 4 TtMiMXcr 

1 I 5 Clock hOMT 

1 1 C OoilU ho«f 

wittMwt t«rm« 



, 1 COST OF ATTUNOANCE 
i 1 (OotUrs Onlvl 


Standard OR 0. Individual 






□□□□□□□□□□ 
U“XC>‘*'™00 «> 















VtntRCATlON 
status V 



□ n Hoi c«l««i«d 

□ A A«CU(«t« 

□ w Wilhovt documomotion 
I I T r«t«r«nc« 

□ C ColcoUt*d 

1 I R fUffOCOBBOd 

1 I S s«l«ct«d. dot vorltUd 




■; jfv- 


■>"ltPAlD-'::v 

Mto date - 







■;^7^ 



iREMAlNING^ 

.?.^AMOUNT.^ 



I I M MOf* Th*n m FwM Acadomic ¥«•» 



^ MONTHS'.4N .WHICH - 
REMAIPUNG ^PAYMEPOS/SJISC^- 
' • : WILL ■ BE'^M > ' 



□ Jul Q Nov Q Mar 

Q Aufl □ o*< □ ^ 

□ Sap □ □ **»Y 

Q Oct □ fvb □ 







Mm 

ill 


lb 


:seCONOARY 
:EFC USED > 








o 


D J»" 


1 [ 6 Secondary 




r~i Ao« 


□ 








□ s*9 


1 1 


1 1 1 OriB.na) 




n Oct 


□ Apr 








n Nov 


Q May 








1 1 D« 


1 1 Jun 








□ 


IMS 








□ 


1MC 










□ Y 



□ n 



II r«a. «iat« 
vrtiera the stud««t'> 
corracliOAal facility 
•t located 



T4A 01 0000*C 



PAUL MACCLI.AN 
SIJ N€W WORtO WAV 
SAM VA 2:304 



MAKE NO MARKS IN THIS BOX 



t1A130iniDDD0|g 
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Session 16 - Verification, Updating, 
and Corrections 



Main Objective: You will be able to discuss the verification process 
and complete verification for a sample student. 



VERIFICATION AND TITLE IV PROGRAMS 

{The Verification Guide, 1995-96, Chapter 1) 

Verification is the process of checking the accuracy of information supplied by 
students on their applications for federal student aid (FAFSAs). Schools 
perform the verification process. 



How Applications are Selected for Verification 

{The Verification Guide, 1995-96, pages 3 to 5) 

There are two ways that applications are selected for verification: 
o by the Central Processing System (CPS) or 
o at the school's discretion. 



Verification Exclusions 

{The Verification Guide, 1995-96, Chapter 1, pages 5 to 9) 

Schools are required to verify 30% of all applications selected for verification, 
with the following exceptions: 

o Certain applications may be exempt from some or all of the verification 
requirements (for example, students who are in a local prison need not 
have information verified). 

o Schools that participate in ED's Institutional Quality Assurance 
Program (IQAP) are exempt from verification requirements. 
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Verification vs. Conflicting Information 
{The Verification Guide, 1995-96, pages 2 and 3) 

Schools must resolve any applicant data that is known to be in conflict or be 
inconsistent with school records before any federal student aid is disbursed. 
The requirement to resolve conflicting data is separate and distinct from the 
verification process. 



Title IV Programs Subject to Verification 

{The Verification Guide, 1995-96, pages 1 and 2) 

If students will receive Federal Pell Grants, campus-based awards, subsidized 
Federal Stafford Loans, or Federal Direct Stafford Loans and their applications 
are selected for verification, their eligibility to receive aid from these 
programs is subject to restrictions until verification is completed. 



VERIFICATION ITEMS AND ACCEPTABLE DOCUMENTATION 

{The Verification Guide, 1995-96, Chapters 2 and 4) 

Required Verification Items 

{The Verification Guide, 1995-96, pages 11 and 12) 

The five required verification items are: 
o Household Size, 

o Number Enrolled in Postsecondary Education, 
o Adjusted Gross Income, 
o U.S. Income Tax Paid, and 
o Certain Untaxed Income and Benefits. 



Acceptable Documentation 

{The Verification Guide, 1995-96, pages 12-31) 

Copies of the verification worksheets are in The Verification Guide, 1995-96, 
pages 14-17. See chart of acceptable documentation on page 3. 
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Acceptable Documentation for Required Verification Items 


Required Items 


g Types of Documentation . 


1. Household Size 


Verification OR Signed Statement 

Worksheet 


2. Number in 
Postsecondary 
Education 


Verification OR Signed Statement 

Worksheet 


3. Adjusted Gross 
Income (AGl) 


Tax Retum(s) OR IRS listing of tax account 

information or Form W-2 
and/or Signed Statement 


4. U. S. Income Tax 
Paid 


Tax Return(s) OR IRS listing of tax account 

information or Form W-2 
and/or Signed Statement 


5. Untaxed Income 
and Benefits 


Tax Retum(s) OR Official Agency 

Documentation and/or 
Signed Statement 



Discretionary Verification Items 

{The Verification Guide, 1995-96, Chapter 4) 

The school may choose to verify any other information on the aid 
application, as long as it is done in accordance with consistently applied 
school policies and procedures. 



HANDLING AWARDS WHILE VERIFICATION IS IN PROGRESS 

{The Verification Guide, 1995-96, Chapter 3) 

The school has the authority to withhold disbursement or delivery of all of a 
student's federal student aid funds until verification is complete. 

Alternatively, the school may choose to disburse and deliver a student's aid 
before verification is complete. 



REPORTING STATUS AND COMPLETING VERIFICATION 

{The Verification Guide, 1995-96, Chapter 3) 

Verification Status Codes 

{The Verification Guide, 1995-96, pages 38 and 39) 

Schools must report verification status for all Pell Grant recipients, including 
those not selected for verification. In the paper reporting method, this is 

1995-96 Parlicipant’s’Guide 
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done on Part 3 of the SAR, the Payment Voucher. There is a sample Payment 
Voucher in Session 15, page 14 and 15. 



Completing Verification 

{The Verification Guide, 1995-96, pages 33 to 37) 

For Pell recipients, final, valid output documents must be submitted to the 
school no later than 60 days after the students' last day of enrollment or 
around August 30* after the end of the award year, whichever is earlier. For 
students to qualify for this "60-day extension," they must have submitted 
initial, valid output documents by June 30 or their last day of enrollment, 
whichever is earlier. In addition, they must have been selected for 
verification but have been unable to complete it before finishing their classes. 

*The exact date will be published each year in the Federal Register. 



UPDATING 

{The Verification Guide, 1995-96, pages 41 

Updating involves three (and only three) 
changed since the time of application: 

o Dependency Status, 

o Household Size, and 

o Number Enrolled in Postsecondary Education. 

Exception: None of these three items can be updated if the change is due to a 
change in the student's marital status. A previously certified FFEL or Direct 
Loan application also cannot be updated. 



to 43) 

specific data items that might have 



CORRECTIONS 

{The Verification Guide, 1995-96, pages 45 to 48) 

In general, if information on the original application was incorrect, it must be 
corrected. The procedures for corrections apply to all federal student aid 
applicants, not just those whose applications are selected for verification. 

If the corrections do not exceed ED's tolerance, you are not required to take 
any action about corrected data. 
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The $400 Tolerance Option 

When there are no errors in non-dollar items used to calculate the EFC and 
the net difference between the corrected sum of Adjusted Gross Income (AGI) 
plus untaxed income minus U.S. taxes paid and the uncorrected sum does not 
exceed $400, then no correction is needed. 

For example: 



Reported AGI: 


$ 8,000 


Verified AGI: 


$ 8,300 


Reported Untaxed Income: 


+$ 3.000 


Verified Untaxed Income: 


+ $ 3.000 


Reported Total Income: 


$11,000 


Verified Total Income: 


$11,300 


Reported Taxes: 


-$ 1.000 


Verified Taxes: 


-$ 900 


Reported Difference: 


$10,000 


Verified Difference: 


$10,400 



Net Difference: $10,400 - $10,000 = $400 
[Within Tolerance: No Correction Needed] 

Now compute the net difference for Paul's errors. 

Reported AGI: Verified AGI: 

Reported Untaxed Income: Verified Untaxed Income: 

Reported Total Income: Verified Total Income: 

Reported Taxes: Verified Taxes: 

Reported Difference: Verified Difference: 

Net Difference: $ - $ = $ 



Processing Corrections und Updates of Household Size and Number in 
Postsecondary Education for Pell Recipients: Pell recipients may or may not 
have to resubmit changed data back to the CPS, depending on specified 
circumstances. See The Verification Guide, 1995-96. 



1 j 
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Processing Corrections and Updates of Household Size and Number in 
Postsecondary Education for Campus-Based, Federal Stafford, and Federal 
Direct Loan Recipients: There is no requirement to resubmit changed data 
back to the CPS — the school may recalculate the EFC. See The Verification 
Guide, 1995-96. 

A chart summarizing the processes for changes in application information is 
provided below, and a chart outlining signature requirements on the next 
page. 



I Processes for Changes in Application Information 



»■ Process 


Why Used 


Document 


Report^ to ED 


Updating 


To provide current 
information about: 








• Dependency 
Status* 


SAR or Electronic 
Corrections 






• Household 
Size* 


SAR or Electronic 
Corrections 


If Federal Pell Grant 
award is affected 




• Number in 
Postsecondary 
Education* 


SAR or Electronic 
Corrections 




Corrections 


To correct errors in 
original application or 
SAR 


SAR or Electronic 
Corrections 


For Federal Pell Grant, 
if data elements used 
in EFC calculation are 
affected 


EFC 

Recalculation 


To recompute EFC 


SAR or Electronic 
Corrections 


If Federal Pell Grant 
award is affected 


Professional 

Judgment 

Adjustments** 


To adjust applicant 
data elements and 
report resulting 
school-recalculated 
EFC 


SAR or Electronic 
Corrections 


If Federal Pell Grant 
award is affected 



* May not be updated for a previously certified loan application for the FFEL. or Direct Loan 
Program or for a change in a student’s marital status. 



** Professional judgment adjustments will be discussed in Session 21. 
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Signature Requirements for the 1995-96 Deiivery Systei 



II 




• ¥ 


Application information 
(Applications and Corrections) 




Eligibility Output 
Pocuments , 




Signer 


FAFSA 

or 

Renewal 

FAFSA^ 


Echo Document 
for 

Electronic FAFSA^ 
or 

Electronic 
Renewal FAFSA 


Part 2 
of 

SAR^ 


Verification 

Worksheet 


Verification 
Documenta- 
tion under 
§668.57 


Other 

Documen- 

tation 


SAR 

All 

Title 

IV 


ISIR 

All 

Title 

IV 


Nonfederal 

FAFSA 

Processor 

Output 

with 

CPS EFC5 


Education 

Purpose 


Student 


Yes 


Yes 


Yes 


Yes 


Yes 


Yes 


No 


No 


No 


Yes 


One parent 
of dependent 
student 


Yes 


Yes 


Yes 


Yes 


Yes 


Yes 


No 


No 


No 


No 


Spouse 


No 


No 


No 


No 


No 


No 


No 


No 


No 


No 


FAA^ 


Yes 


Yes 


Yes 


No 


No 


No 


No 


No 


No 


No 




’ Paper FAFSA or Renewal FAFSA submitted to a FAFSA processor or to an institution for submission to the CPS through EDE. 

^ Only if dependency override (application or Part of SAR) and/or professional judgment (Part 2 of SAR); for echo document, requirement 
setting the electronic signature flag on EDE. 

’ Only if paper FAFSA or paper Renewal FAFSA are not used as the input document. 

* Only if used to send corrections to the processor by mall or if used as a source document for electronic corrections. 

* All Title IV funds, except Federal Pell Grants. 

‘ If required, see Chapter 2, section 1 of The 1995-96 Federal Student Financial Aid Handbook. 
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U.S. Depart lacju 
of nUticatioii 









Federal Student Aid Programs 



What you stiould do 



I OHM AI*f»HOVCO 
OMR NO 18400132 
f;XP OATC 17/31/9G 



DEPENDENT 

STUDENT 



Your application was selected for review in a process called 
’'Verification." In this process, your school will be comparing 
information from your application with signed copies of your 
(and your parents’) 1994 tax forms, or with W-2 forms or other 
financial documents. The law says we have the right to ask you 
for this information before awarding Federal aid. If there are 
differences between your application infoimation and your 
financial documents, you may need to send in collections on 
your Student Aid Report (S AR) and have a new SAR processed. 

Try to complete verification as soon as possible, so that your 
financial aid won't be delayed. Your financial aid administrator 
will help you. 



1 . ColI'Xt your and your parents' financial documents (signed 
income tax forms, W-2 forms, etc.), 

2. Talk to your financial aid administrator if you have questions 
about completing this worksheet, 

3. Fill in and sign the worksheet — you and your parents. 

4. Take the completed worksheet, tax forms, and any other 
documents your school needs to your financial aid 
administrator, 

5. Your financial aid administrator will compare information on 
the documents. You may need to make corrections on your 
SAR and send it back to the application processor. 

Your school must review (he requested irformadon, under the 
financial aid program rules (CFR Title 34, Fart 668), 



ASSludent Information ; 




600-00- OOTi 



Social .security number , 



Date of birtli 




iiLmx. 



Phone number (include area code) 





List the people tliat your parents will support between July 1, 
1995 and June 30, 1996. Include: 

• yourself 

• your parents 

• your parents' dependent children (if your parents provide 
more than half support, or if tlicy would be required to give 
parental information wticn applying for Federal student aid.) 



Include other people as part of your family only if: 

• they lived witli your parents and got more than half their 
support from your parents at the lime you completed your 
student aid application 

AND 

• they will continue to get more than half their support from 
July 1, 1995 through June 30, 1996. 



Write the names of all family members. Also write in llic name of the college for any fiunily member wtio will be attending 
college at least half-6 me between July 1, 1995 and June 30, 1996, and will be enrolled in a degree or certificate program. If you 
need more space, attach a separate page. 



Full Name 


Age 


Relattonsliip 


College 


—fy— — j — — j 








mU Imltlin 


JO 


soil 




mp/lan, 


45 




9 L/^ 




^ I 


‘fmther 


PrMb idp. MfnJi Mm, 


fhqolr/in 


15 


Si^er 




Tkina.maella/}.^ 


I'L 


blSor 




7 









I'ublii' Iniftit'ii It>f i]ii\ « of itifotnialion it rstimaled 1o 1? |x*< rrs|Kio\r, m. luthnj* tunf l*i review tiittructtaiu. ictfdh existing d*U 

som«r\. uitl rn.imt.4tn ihr ilAla tifcdrd. xnd cotnj>lclr juhI levtfw tlu- ttifotmatioti Send t otuturnts tff. 4 fdtnr. lh<* c 4 (imatc of any other «t|)cc1 of tins 

« ollrttnm of tni^Nmilioo, in« tudin}* foi reducing dm f>uxden» lo U.S. I)e|viitiuent of l-.dutaitiHt. Intoniiation Management and Coniptiancr IhvifUMj, 

Wa\hin|»i<m. I)(* -W»M, and toOflue id Managentent and Hudget, Pa^ierwotV Kcdihtion Piojf<t (1K40 01 U), WaAlitngloo, D.C, 20503. 
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1. For alJ tax filers and non-tax filers (includes the 1994 IRS Form 1040, 1040A, 1040EZ. a tax return from Puerto Rico 
or a foreign income tax return). If you did not keep a copy of the tax return, request one from the Intern ^ Revenue 
Service or from your tax preparer. 

Q Check and attach signed tax return. 

n Check and complete: signed tax return will be mailed to the school by (date). 

Check here if you will not file and are not required to file a 1994 U.S. Income Tax Return. 



2. Income earned from work: Use the W-2 or other earnings statements. 



Employers 


Amount 


_ SAP 













3. Amounts received for child support and other untaxed income. 



Sources 


Amount 















D. Parents’ tax forms and thebme Information"^ 



1. For all tax filers and non-tax filers (includes the 1994 IRS Form 1040, 1040A, 1040EZ, a tax return from Puerto Rico 
or a foreign income tax return). If your parent(s) did not keep a copy of the tax return, request one from the Internal 
Revenue Service or from the tax preparer. 

n Check and attach signed tax return. 

n Check and complete: signed tax return will be mailed to the school by (date). 

n Check here if your parent(s) will not file and are not required to file a 1994 U.S. Income Tax Return. 



2. Income earned from work: Use the W-2 or other earnings statements. 



Employers 


Amount 















3. Amounts received for child support and other untaxed income. 



Sources 


Amount 


child 




il 













By signing this worksheet, we certify that all the information 
reported to qualify for Federal student aid is complete and 
correct. (At least one parent must sign.) 







■kk:. 



y%jld 

Fathcr/Stepfafner 



WARNING: If you purposely give false or misleading 
information on this worksheet, you may be Tined, 6e 
sentenced to jail, or both. 



Date 

Do not mail this worksheet to your appHcailefa processor. Take ifto 
your Financial Aid Administrator. Don't forget your tax forms 
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1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



I No 1840 013? 

j 1 A()(hovo<1 

t 1 



Processed; oi-i 7-95 
EFC: ooooo*c 



Pay special attention lo any ilems in BOLDFACE TYPE; Uiey may need to be corrocled 
lo correct an item, print the correct answer in the “The correct answei is” column, 
lo delete an answer in the “You Told Us” column, draw a line through it. 

Use the code information on the last page of Part 2 if you need to correct items 24-28 and/or 32. 
If you make corrections, send BOTH pages of Part 2 to the address on the last page of Part 2. 

Oo not attach tax or any other forms. 




MA-01 PIN: 5493 



We asked for 



You told us 



The correct answer is 



A. You (the student) 



1 . Last Name 


MAGELLAN 


1 




















TTTTTT 


2 First Name 


PAUL 


2 






















3. Middle Initial 




3 








4. Permanent Street Address | 512 NEW WORLD WAY 


4 




5. City 


SAR 


5 






U 1 1 1 1 1 i 1 [ 


6. State Abbreviation 


VA 


6 










7 ZIP Code 


22309 


7 






JLU 


8. Social Security Number 




8 




9. Date of Birth 


MARCH 31 . 1975 


9 






- 






- 






MM-DD-Y? 


10. Permanent Home Phone Number 


(703) 111-0000 


10 








- 








- 




jJJJ 

AM-DD-YV 


1. State of Legal Residence 


VA 


1 1 












1 t 


12. Date You Became a Legal Resident 


MARCH 31 . 1975 


12 




1 

1 


i-l 1 1-1 1 


13. Driver's License State Abbreviation 


VA 


13 




1 




14. Driver's License Number 


OOOOOOOO 


14 




15. Citizenship Status 


U.S. CITIZEN 


15 




16. Alien Registration Number 




16 


aI 1 1 1 1 1 1 1 M 


17. Marital Status 


UNMARRIED 


17 




18. Date of Marital Status 


(BLANK) 


18 


1 1-1 1 1 MM- 


19. First Bachelor's Degree by 7-1-95? 


NO 


19 


□ Yes □ No 1 


B. Education Background 


MM-YY 

MM-YY 


20. High School Graduation Date 


JUNE 1995 


20 






- 








21. GEO ( ploma Date 


(BLANK) 


21 






- 








22. Father's Educational Level 


HIGH SCHOOL 


22 




23. Mother's Educational Level 


HIGH SCHOOL 


23 






C. Your Plans 



24 . 


Enrollment Status Summer Term 1995 


NOT ENROLLED 


24 




< 


- -Enter Code 


25 


Enrollment Status fall Sem/Otr 1995 


FULL TIME 


25 




< 


--Enter Code 


2C. . 


Enrol Iment Status Winter Otr 1995-96 


NOT ENROLLED 


26 




< 


--Enter Code 


27 


Enrollment Status Spring Sem/Otr 1996 


FULL TIME 


27 




< 


--Enter Code 


28 


Enrol Imont Status Summer Term i99(i 


NOT ENROLLED 


28 




< 


--Enter Code 


2*1 


Course of Study 


BUSINESS 


29 


DO NOT CORRECT 


30 


Type of Degree/Cer t 1 f 1 ca t e 


ASSOCIATE 


30 


DO NOT CORRECT 


3 1 


Date Expect to Receive Ooqrei* 


MAY 30. 1999 


3 1 




1 — 
1- 


j — [ 

R 


32 


Gratlo L<?ve 1 in College in 199*>-9G 


1ST NEVER attended 


32 




L . 


< - - Criler Co 


3 3 


1 n t t ed in E mp 1 oyrnijn t ? 


YES 


33 


□ Yes ( 1 No 


34 


1 n u*f t ed in Student Loans'^ 


Yf S 


34 


0 

2 

I/I 

Zi 
> , 
I — 


35 


1 n t or <»t» te<J in Parent l.oans> 


(BLANK ) 


35 


! 


1 Yes (1 No 


3(. 


AttiMiding Samn CoMi*gf* in 1*i*i5-*JG’^ 


( m ANK ) 


36 


( 


1 Yes i ) No 


3 7 


Will l‘ay l)ep<*ndent Care lor Mow Many ^ 


OO 


37 




1 


j 


3M 


Monthly VA Hen<»f » 1 s Amount 


S o 


3M 








1*1 


M«iw Miiny Month!* Rc‘Ceiv<’ VA Hfoud it*.’^ 


OO 


39 




1 


j 

1 



MM-DD - YY 



o<4 






UM pyowoo 1 I 01 1‘-> 17UOOO 1 



13 , 



o 
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Wo nskod for 



You toid U! 



The correct answer is 



O. Student Statu:; 



40 


liiir 11 e.t»i (M-t' 1 1 / ‘ 


NO 


40 


1 I Ye:; 




4 1 


VcM<*r;;ui <5t US Arminl 1 creels'^ 


NO 


4 1 


1!.Y_o% 


□ No 


42 


Enrol loci in Graou.ite Progi'am 1995-9G? 


NO 


42 


□ Yes 


G Nc^ 


43 . 


Are You Married? 


NO 


43 


□ Yes 


□ No 


44 . 


Orphan or Ward of Court? 


NO 


44 


□ Yes 


□ No 


45 . 


Have Dependents Other Than Spouse? 


NO 


45 


O Yes 


□ No 



E. Household Information 
Student (and Spouse) 



46. Number of Family Members in 1995-96 


00 NOT CORRECT 


46 




1 




47. Number in College in 1995-96 


00 NOT CORRECT 


47 






Parents 








48. Marital Status 


MARRirO / 


48 




49. State of Legal Residence 


■ .VA ■ - . 


49 




"n 


[ ■ 


SO. Date Pareht(s) Becaae Legal Residents ' 


..■-.F€BRdARYx^6. ^ 


50 






-1 1 |-| 1 1 MM-CL'-V 


51.. Number of family Members ■‘in 1995-96. 




51 








32. Number in College in 1995-96 




52 









F. 1994 Income, Earnings, and Benefits 
Student (and Spouse) 



Codes for Type o( 1994 Tax Form Used (Items 53 64) 



1 - Completed 1994 IRS 1040A or 1040EZ 

2 - Completed 1994 IRS 1040 

3 - Estimated 1994 IRS 1040A or 1040EZ 



Ec'-imatco IRS 10^0 

Will Not I- tic- ' 1394 LJ.S. 
Income Tax Return 



53 . 


Type of 1994 Tax Form Used 


NOT FILED 


53 


~l <--Entor Code From Above 




54 . 


Exemptions Claimed 




54 


nn 




55. 


Adjusted Gross Income From IRS Form 


S 


55 


$ 


.oo 


56 . 


U.S. Income Tax Paid 


$ 


56 


$ 


,oo 


57 . 


Student's Income Earned From Work 


$ 


750 


57 


$ 


.oo 


58. 


Spouse's Income Earned From Work 


$ 


0 


58 


$ 


-OO 


59 . 


Annual Social Security Benefits 


$ 


O 


59 


$ 


.oo 


60. 


Annual AFOC/AOC 


$ 


O 


60 


$ 


.oo 


61 . 


Annual Child Support Received 


$ 


O 


6 1 


s 


-OO 


62 . 


Other Untaxed Income 


$ 


O 


62 


$ 


.oo 


63 . 


1994 Exclusions. Worksheet A'3 


$ 


O 


63 


$ 


-OO 



Parents 



64 . 


Type of 1994 Tax Form Used 


:ESTIMATED 1040A/EZ 


G4 


ZLf" 


Enter Code From Above 


65. 


Exemptions Claimed 




65 


■j] 




66. 


Adjusted Gross Income From IRS Form ■ 


% 


1 1,750 


66 


$ 


.OO 


67. 


U.S. Income Tax Paid 


$ 


O 


G7 


S 


.OO 


68 . 


Father's Income Ear.ned from Work 




11.750 


68 


$ 


-OO 


69. 


Mother's Income Earned From Work 




O 


69 


s 


-<X> 


70. 


Annual Social Security Benefits 


$ . 


5,000 


70 


$ 


OO 


7 1 . 


Annual AFOC/ADC 


$ 


O 


7 1 




,oo 


72. 


Annual Child Support Received 


$ 


2,000 


72 


s 


OO 


73. 


Other Untaxed Income 


$ 


O 


7 3 


% 


oo 


74. 


1994 Exclusions, Worksheet 


s 


O 


7 4 


1 


OO 



Part 2 (your Information Review Form) is continued on the following page. Please refer to the instructions 
on the front of Part 2 when reviewing the rest of your information. If you make corrections, send BOTH 
pages of Part 2 to the address next to the Certification statement at the end of Part 2. 
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BEST COPY AVAILABLE 



1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



OMG No iB40 oit.> 

Form App^Ovo<1 
t Kt> »2 3 I ‘JG 



Processed: 03-17-95 

EFC: ooooo*c 



CONTINUFU 

Continue roviownuj this lorm as instructed on the previous page. 
Be sure to read the information on the back of this page. 



MA-01 PIN; 5493 



We asked for 



You told us 



The correct answer is 



G. Asset Information 

Student (and Spouse) 



PAUL MAGELLAN 



75. Cash, Savings, and Checking 


s 


75 


% 


.oo 


76. Other Real Estate/ Investment 


Va 1 ue 


s 


76 


S 


.oo 


77. Other R(?a 1 Estate/ Investment 


Debt 


s 


77 


S 


.oo 


78. Business Value 


s 


78 


s 


oo 


79. Business Debt 


s 


79 


s 


.oo 


80. Farm Value 


s 


80 


$ 


oo 


8 1 . Farm Debt 


s 


81 


s 


.oo 


Parents 
















82..«,-Ag© of Older Parent 






... >' ' 




82 


T1 




>..83x ; Cash . Savi ngs ; and Check.! ng . f ■■ ; ' 


''S' ' ^ 


83 


$ 


.oo 


;^4.-.:.Other Real Cs tate/InvestfQent 


Velue 


:s " 






84 


$ 


oo 


Real Estate/.Investment 


Debt 


r 






85 


$ 


.oo 


86i’ 8us Iness Value 






86 


$ 


.oo 


87. Business Debt . ' 




87 


% 


. .oo 


88. Farm Value 


S w. . 






88 


% 


oo 


89.- Farm Debt 




89 


$ 


oo 



H. Releases and Signatures 



Housing StJitus Codes (licms 91, 33. 9b. 97, 99. and 101) 

1 - On-Campos - V/ith Pa'p it(s1 

2 - Off-Campus 4 - With ncivtivcis) other than Parcnt(s) 



90. First Co 11 ego Name 
College City and State 

91. First Housing Status 

92. Second College Name 



Col lege City a nd State 

93 . Second Housing Status 

94. Th ird Col l ego Name 
College City and State 

95. Third Housing Status 
9G . Fourth College Name 

College City and State 
97. Fourth Housing Status 



(BLANK) 



(BLANK) 



(BLANK) 



(BLANK) 



(BLANK) 



98 Fifth College Name 

College City and State 
99. fifth Hous 1 ng Status 
too. Sixth College Name 

College City and Statr* 

Housing Status (liLANK) 

JI02. Should Oata Bo Released To State? 

103 Regis tel You for So let. live Service 

104 Signed 1iy'> 

105 Date CompUMi'd 
IOC Preparer 's I IN 

107 Preiiarer's Serial Se<iirity Nutnher 
ion Pf i*pa riM- ’ s Smn.itiee 

APPUCAl ION RCCLIPI DAI) 0.l/1/l/h‘) 

DM DYODC'' > 1 I n 1 1 M 2000IM 



YES 



(BLANK) 

BO^^ 

J ANUARY 25 . 

(BLANK) 

(BL ANK) 
(BLANK) 



90 



92 



93 



94 



<--Enter Code From Above 



<- -Enter Code From Above 






Enter Code From Above 



96 



199 b 



98 

99 
100 

101 
102 
,103 
104 
10 b 
106 

107 

108 



<- -Enter Code From Above 



<- -Enter Code From Above 



] <- -En ter Code From Above 

□ No. . J 


00 NOT CORRLCT 



00 NOT CORRECT 

1 



o 

ERIC 



8-95 
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IF YOU MADE NO CHANGES 

.complete the STUDENT’S USE BOX on Part 1 oi your SAR 
• submit ALL parts of your SAR to the school you plan to attend. 
Do NOT send your SAR to either address given on this page. 



IF YOU NE ED ANOT HER COPY OF YOUR SAR 

•write to. Federal Student Aid Piogranis 
P.O. Box 4038 
Iowa City. (A 52243 



CERTIFICATION 

All of the information on this SAR is true and complete to the best of my knowledge. 
If I am asked, I agree to give proof that my information is correct. This proof might 
include a copy of the 1994 U.S. Income Tax Form filed by me or my family. I 
understand that if I purposely give false or misleading inlo.mation on this SAR. I 
may be subject to a $10,000 fine, a prison sentence, or both. 

Everyone whose information is given on this form should sign below. The student 
(and at least one parent, il paienial information is given), must sign below or this form 
will be returned unprocessed. 



• include your name, social security number and signature. 

IF YOU MADE CHANGES 



• read and sign the Certification statement to the right 

• send BOTH pages of Part 2 to 

Fadaral Student Aid Programs 
P.O. Box 4037 
Iowa City. lA 52243 



’ STUDENT 

^STUDENT'S SPOUSE 

^ F ATW€R/ST^FATF«IU. 
^■MbTHEB/STEPMOTHEa. 



Date 

Date 




HELPFUL HINTS: 

Read all the comments on Part 1 of your SAR. They will 
help you correct any information we had questions about 
when we processed your financial aid application. Review 
ALL the items on Part 2 of your SAR to make sure that 
the information is correct. Follow the instructions at the 
top of Part 2 and that appear in the comments on Part 1 
of your SAR. 

If you don't know how to answer a question, want further 
assistance correcting your SAR, or do not understand what 
to do, refer to an application instruction booklet Otherwise, 
contact the financial aid office at the school you plan to 
attend. 

If you need to make corrections or respond to boldface 
items, contact your financial aid office to determine if 
your school can submit these cc''rections electronically. 
Electronic processing is faster. 

Do not send any documentation (including tax forms) to the 
address next to the certification. This documentation will 
be discarded. If your financial aid administrator (F.AA) 
requests documentation, send it with your SAR to the 
financial aid office. 

1994 Other Untaxed Income and Benefits (questions 62 
and 73): you should include any untaxed income and 
benefits not reported elsewhere on the applicatioa Some 
examples are Earned Income Credit, deductible IRA and/or 
Keogh payments, and tax -deferred pension and savings plans. 
(See application instruction booklet Worksheet tt2. page 1 1.) 

1994 Exclusions from Worksheet #3 (questions 63 and 
74): you should include portions of grants and scholarships 
reported on your tax return; earnings from Federal Work — 
Study or need -based work programs; National and 
Community Service Act living allowances; and child support 
PAID. (See application instruction booklet. Worksheet 
page 12.) 



CODES FOR QUESTIONS 24-28. ENROLLMENT STATUS 

1 - Full time 

2 - 3/4 time 
3-1/2 time 

4 - Less than 1/2 time 

5 - Not enrolled 

CODES FOR QUESTION 32. GRADE LEVEL IN COLLEGE IN 1995-96 

01 - 1st year/nevei attended college 

02 - 1st year/attended college before 

03 - 2nd year/sophomore 

04 - 3rd year/junior 

05 - 4th year/senior 

06 - 5th year/other undergraduate 

07 - 1st year graduate/professional 

08 - 2nd year graduate/profe.'sional 

09 - 3rd yeir graduate/professional 

10 - Beyond 3rd year graduate/professional 



FOR YOUR INFORMATION: 

The time required to complete this information collection 
is estimated to vary from j3jQ to minutes per response, 
with an average of AS. minutes, including the time to review 
instructions, search existing data resources, gather and 
maintain the data needed, and complete and review the 
information collectioa If you have any comments concerning 
the accuracy of the time estimate(s) or suggestions for 
improving this form, please write to: U.S. Department of 

Education, Washington. DC 20202-4651. If you have any 
comments or concerns regarding the status of your individual 
submission of this form, write directly to* SAR Comments. 
U.S. Department of Education, Room tf 4651 ROB-3. 

600 Independence Avenue. S.W., Washington, DC 20202. 

WARNING As more fully set forth in Section 5301 of 
the Anti-Drug Abuse Act of 1988. if you are convicted 
of drug distribution or possession, your eligibility for Title 
IV student financial aid is subject to suspension or termination. 

If you have special circumstances (such as natural disaster, 
partial or complete loss of employment, death in the family, 
or loss of untaxed income) that might affect the amount 
you/your family are expected to contribute toward your 
education, see your FAA. 



If you are borrowing under the FFEL or the William D. Ford 
Federal Direct Loan Program, contact your financial aid 
administrator to find out about limits on the amount you 
may borrow each academic year. 



Schoo) llso Only efc:’ ooooo*c sec.efc: ^ 

FAA Recalculated EFC I I j 1 1 1 FAA EFC Adjustment Mill 1 D/D lD 2D 

^ Adjusted EFC Calculation Requested D ' 

Title IV Institution No I I I I I I I FAA Signature' 



1 oO 

8-95 1995-96 Participant’s Guide Sixteen -13 

best copy available 
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0<ip.iflrncnt oJ the Treasury— lnlorn*il nevonuo Service 

1040 A U.S. Individual Income Tax. Return 



(O) 



1994 IftS Use Only— Do not wnlo or staple in this space. 



Label 

(Sofj page 16 ) 



Use the fRS 
label. 
Otherwise, 
please print 
or type. 



L 


Yoof name arvl 

FRKl) 


l.ist name 

MAGEI.I.AN 






A 

0 

E 


M a |omt return, spouse's List r\ame and initial 

ELIZABETH 


Last name 

MAGELLAN 






L 

H 

E 


Home address (number end siieeij ,ou have a P O box. see page t7. 

512 NEW WORLD WAY 


Apt no 


R 

E 


CCy. town or post offee. state, and ZtP code. If you have a foreign address, see page 1 7. 

SAR, VA 22309 




/ 




Presidential Election Campaign Fund (See page 17.) 


Yes 


No 




Do you want $3 to go to this fund? 






X 




If a joint return, does your spouse want $3 to go to this fund? 




X 



OMB No 1545 0085 
Your social security number 

999 : .99 ; 9999 

Spou»'s social security number 

999 : 99 :9999 

For Privacy Act and 
Paperwork 
Reduction Act 
Notice, see page 4. 

Note: Checking "V'es” will 
not change your tax or 
reduce your refund. 



Check the 
box for 
your filing 
status 

(See page 17.) 

Check only one 
box. 



□ Single 

ED Married filing joint return (even if only one had income) 

□ Married filing separate return. Enter spouse’s soda! security number 

above and full name here. ► 



4 □ Head of household (with qualifying person). (See page 18.) If the qualifying person is a child 

but not your dependent, enter this child's name here. ► 

5 □ Qualifying widow(er) with dependent child (year spouse died ►19 ). (See page 19.) 



Figure 

your 

exemptions 

(See page 20.) 



If more than 
sever. 

dependcnls. 
see page 23 



6a Q Yourself, tf your parent (or someone else) can claim you as a dependent on his or her tax 
return, do not check box 6a. But be sure to check the box on line I8b on page 2. 

b n Spouse 



C Dependents: 

(1) Name (fust, initial, and last name) 


(2) Check 
if under 
age 1 


(3) If age 1 or o!der. 
dependent's social 
security number 


(4) Dependent's 
relationship to 
you 


(5) No. of months 
lived in your 
home in 1994 


PAIIT.MAnF.T.T.AN 










SON 




CIARA MACFT.T.AN 










DAUGHTER 




nONNA MAGFLTAN 










DAUGHTER 





























































d If your child didn’t live 'with you but is claimed as your dependent 

under a p re -1985 agreement, check here ► 

e Total number of exemptions claimed. 



□ 



No. of boxos 
chocked on 
6a and 6b 

No. of your 
children on 
6c who: 

• lived with 
you 

• didn't Ttve 
vdth you due 
to divorce or 
separation 
(see page 23) 



Dependents 
on 6c not 
entered above 

Add numbers 
entered on 
lines above 



□ 



7 Wages, salaries, tips, etc. This should be shown in box 1 of your W-2 

form(s). Attach Form(s) W-2. 7 11,750 


00 


8a Taxable interest income (see page 25). If over $400, attach 

Schedule 1. . 8a 




b Tax-exempt interest. DO NOT Include on line 8a. 8b 1 

9 Dividends. If over $400, attach Schedule 1. 9 




10a Total IRA 

distributions. lOa 


10b Taxable amount 

(see page 26). 10b 




11a Total pensions 

and annuities. 1la 


11b Taxable amount 

(see page 27). lib 


12 Unemployment compensation (see page 30). 12 




13a Social security 

benefits. 13a 


13b Taxable amount 

(see page 31). 13b 




14 Add lines 7 through 13b (far right column). This is your total income. ► 14 i i , 750 


00 


15a Your IRA deduction (see page 34). 15a 

b Spouse's IRA deduction (see page 34). i5b 





Figure 
your total 
income 



Attach Copy 8 of 
your Forms W>2 
and*1099-R here. 

'f you didn't get a 
W 2. sr?c page ?S 

Lnctov*. but 
do not attach, 
any payment 
witti your return 



Figure 

your 

adjusted 

gross 

income 



c Add l ines 15a and 15b. These are your t^t^l ad j ust me n t s . ^ _ 

16 Subtract line 15c from line 14. Ttiis is your adjusted gross income. 

If loss than $25,296 and a child lived with you (less than $9,000 if a child 
didn't live with you), see “Earned income credit" on page 44. ► 



15c 



16 



,7'M) 



00 



Cat No. 11327A 



1994 Form 1040A page 1 



o 

ERIC 



8-95 
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V.994 t-OffTi 1040A page 2 



Figure 

your 

standard 

deduction, 

exemption 


17 


Enter the amount from line 16. 




1 7 


11.750 00 


18a 


Check 1 n You were 65 or older CD Blind 1 Enter number of 

1 Q Spouse was 65 or older Q Blind J boxes checked ► 1 8a L 


U 








b 


If your parent (or someone else) can claim you as a dependent, 
check here ► 18b 


□ 








amount, 

and 


c 


If you are married filing separately and your spouse files Form 
1040 and itemizes deductions, see page 38 and check here. ► 18c 


□ 








taxable 

income 


19 


Enter the standard deduction shown below for your filing status. But 
if you checked any box on line 18a or b, go to page 38 to find your 
standard deduction. If you checked box 18c, enter -0-. 

• Single — $3,800 • Married filing jointly or Qualifying widow(er) — $6,350 

• Head of household — $5,600 • Married filing separately — $3,175 19 


6,350 


00 




20 


Subtract line 19 from line 17. If line 19 is more than line 17, enter -0-. 


20 


5,400 


00 




21 


Multiply $2,450 by the total number of exemptions claimed on line 6e. 


21 


12,250 


00 




22 


Subtract line 21 from line 20. If line 21 is more than line 20, enter 
This Is your taxable Income. 


-0-. 

► 


22 


0 


00 


Figure 
your tax, 
credits, 
and 

payments 


23 


Find the tax on the amount on line 22. Check if from: 

□ Tax Table (pages 62-^7) or ' □ Form 8615 (see page 40). 




23 


0 


00 


24a 


Credit for child and dependent care expenses. 

Attach Schedule 2. 24a 










b 


Credit for the elderly or the disabled. 

Attach Schedule 3. 24b 










If you want the 


c 


Add lines 24a and 24b. These are your total credits. 




24c 


0 


00 


IRS to figure 


25 


Subtract line 24c from line 23. If line 24c is more than line 23. enter -0 




25 


0 


00 


your tax, see 
the instructions 


26 


Advance earned income credit payments from Form W-2. 




26 


0 


00 


for line 22 on 


27 


Add lines 25 and 26. This is your total tax. 


► 


27 


0 


00 


page 39. 


28a 


Total Federal income tax withheld. If any tax 

is from Form(s) 1099, check here. ► □ 28a ^ 


00 










b 


1994 estimated tax payments and amount 
applied from 1993 return. . . 28b 












c 


Earned income credit If required, attach 
Schedule EIC (see page 44). . ' 28c 


00 












Nontaxable earned income: . > 

amount ► 1 and type ► 












d 


Add lines 28a, 28b,‘ and 28c (don’t include nontaxable earned income). 
These are your total payments. ► 28d 


1,800 


00 


Figure 

your 

refund or 
amount 


29 


If line 28d is more. than line 27, subtract line 27 from line 28d. 
This Is the amount you overpaid, 




29 


1,800 


00 


30 


Amount of line 29 you want refunded to you. 




30 


1 ,800 


00 


31 


Amount of line 29 you want applied to your 
1995 estimated tax. , ^ . 31 










you owe 


32 


If line 27 is more than line 28d, subtract line 28d from lino 27. This is 
the amount you owe. For details on how to pay, including what to 
write on your payment, see page 52.. 


32 








33 


Estimated tax penalty, (see page 52). 

Also, include on line 32. 33 





Sign your 
return 

Keep a copy of 
this return for 
your records 



Under penalties of perjury, I declare that 1 have examined this return and accompanying schedules and statements, and to the best of my knowledge 
and belief, they are true, correct, and eccumtely 11^ all amounts and sources of income I received during the tax yoar. Declaration of pr^arer (other 
than the taj^ayer) is based on all Information of virhich the preparer has any knowledge 







Pa\6 

preparer’s 
use only 



I irm •, nanii* (or youf' 
if M»if i«mp<f*>r»d) .ird 
arMn»ss 



Date 

hhlV:> 



Date 

4/1 

Date 






Youf occupation 

Con:a ruction Worker 



l:>Ou'>o'‘> ix,i.upatton 

St lkl(?nt 



('.hock if 
SL*t1 employod 

{ 1 No 
/If* ((vjo 



LJ 



Pfeparer's social secunty .no 



*U S Oovwnm*r>l Prtnling Otftca 19^4 — 37V 22 1 






Prlnr#d on fcyc M 
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Session 17 - Calculating Cost of 
Attendance 



Main Objective: You will be able to identify cost of attendance 
components for Title IV programs and determine costs of 
attendance. 



TITLE IV COST OF ATTENDANCE (COA) COMPONENTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2, Section 2, 
pages 2-43 to 2-46) 

Description of COA Components 

See The 1995-96 Federal Student Financial Aid Handbook Chapter 2, 

Section 2, page 2-44 for an introduction to COA concepts and a list of the eight 
statutory components of COA. 



COA Components for Specific Student Groups 

There are exceptions to the statutory components of COA < r specific groups 
of students, such as for less-than-half-time students. The chart on page 3 
outlines these exceptions. 



Professional Judgment 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2, Section 2, 
page 2-46) 



COA FOR SAMPLE STUDENTS 
Case 1: Amelia 

Amelia, a disabled student, enrolls full time at Glover University. Glover has 
an academic year of three quarters, during which a full-time student must 
complete at least 36 quarter hours. Each quarter provides ten weeks of 
instruction. Amelia plans to attend three quarters and complete 15 quarter 
hours per quarter in the 1995-96 award year. Amelia has a disability-related 
expense of $20 a week. The local disability services agency pays $10 of this 
weekly expense. Amelia will not be borrowing a loan from the FFEL or Direct 

1995-96 Participant’s Guide 
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Loan Programs. The average cost of attendance for a full-time student 
attending all three quarters is shown on the chart below. 



Amelia’s COA Worksheet 


Tuition/Fees 


$1,200 


Books/Supplies 


$ 600 


Room/Board 


$1,500 


Transportation 


$ 450 


Miscellaneous Expenses 


$ 300 


Disability Expense 


$ 300 

$4,350 = COST OF ATTENDANCE 



Case 2: Lynn 

Lynn enrolls full time in a 600-clock-hour program at the Wild Thyme 
Culinary Institute. The institute defines the academic year for this program as 
900 clock hours. Full-time students in the program attend 40 hours a week 
and complete the program in 15 weeks. The average cost of attendance is 
shown on the chart below. 



Lynn ’ s C O A W o r ks h ee t 



Tuition/Fees 
Books/Supplies 
Room/Board 
Transportation 
Miscellaneous Expenses 
Student Loan Fees 



$1,800 
$ 200 
$2,500 
$ 200 
$ 300 
$ 105 * 

$5,105 = COST OF ATTENDANCE 



*Lynn plans on borrowing a Federal Stafford Loan. 




✓ 
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COA Components for Specific Student Groups 


Components 


Incarcerated 

Students 


Less-Than-Half-time 

Enrollment 


Correspondence 

Study 


Tuition and fees 


Yes 


Yes 


Yes 


Room and board 


No 


No 


Only for 
required period 
of 

residential training 


Books, supplies, 

transportation, 

and 

miscellaneous 

expenses 


Only books 
and 

supplies 
related 
to course of 
study 


Only books, 
supplies, 
and 

transportation 


Books, supplies, 
and 

only travel related 
to a required 
period of 

residential training 


Dependent-care 

expenses 


No 


Yes 


No 


Disability-related 

expenses 


No 


No 


No 


Study-abroad 

expenses 


No 


No 


No 


Cooperative 
education program 
employment 
related expenses 


No 


No 


No 


Student loan fees 
(FFEL and Federal 
Direct Loan 
Programs) 


No 


No 


No 






0 
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Session 18 - Campus-Based Programs 



Main Objectives: 

o You will be able to identify similarities and differences 
among the campus-based programs. 

o You will be able to recognize each program's eligibility, 
funding, and general administrative requirements. 

REVIEW OF CAMPUS-BASED PROGRAMS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 5) 

See The 1995-96 Federal Student Financial Aid Handbook, page 5-1, for an 
overview of the three campus-based programs; Federal Supplemental 
Educational Opportunity Grant (FSEOG), Federal Work-Study (FWS), and 
Federal Perkins Loan. 

The programs have a number of provisions in common, including; 
o They are administered by the school. 

o Schools apply annually to ED for funds using the electronic FISAP— 
the Fiscal Operations Report and Application to Participate. 

o A nonfederal share of awards is required in each program. 

o Participating schools may take a federally prescribed administrative cost 
allowance to help defray expenses — see The 1995-96 Federal Student 
Financial Aid Handbook, page 5-20. 



FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY 
GRANT PROGRAM 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 8) 

Please read Chapter 8, Section One; Selecting Eligible Recipients; 

Section Two; Payments to Students; and Section Three; Program Funds. 



t ‘1 
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3 METHODS TO MEET 
INSTITUTIONAL SHARE 




This is meeting the 
institutional share on the 

basis. 




This is meeting the 
institutional share on the 

basis. 




FSEOG recipients 
received total of 
$1,000 



FSEOG Fund: $1,000 
$750 federal 
$250 irtstitutiortal 



This Is meeting the 
institutional share on the 




FEDERAL WORK-STUDY PROGRAM 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 7) 

Please read Chapter 7, Section One: Selecting Eligible Recipients and 
Assigning Jobs; Section Three: Paying Students; and Section Five: FWS 
Program Funds, i 



FEDERAL PERKINS LOAN PROGRAM 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 6) 

Please read Chapter 6, Section One: Student Eligibility and Section Two: 
Making and Disbursing Loans. 

M.o 
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Session 19 - Processing 
Campus-Based Awards 



Main Objective: You will be able to recognize the procedures for 
processing campus-based student financial aid funds in accordance 
with Title IV regulations. 



GENERAL PRACTICES 

Schools should have a central student-information system that shows: 
o aid awarded, accepted, and disbursed; 
o institutional charges; 
o room and board charges; 
o refunds or repayments; and 
o other aid-related transactions. 



FSEOG AND FEDERAL PERKINS LOAN DISBURSEMENT 
REQUIREMENTS 

{The 1995-96 Federal Student Financial Aid Flandbook, Chapter 6, pages 6-20 
to 6-23, and Chapter 8, pages 8-7 to 8-10) 

Read the first few paragraphs of the section entitled "Disbursing Funds" on 
page 6-20 of the Handbook and fill in the blanks below: 

1. Disburse Perkins or FSEOG by check no earlier than before 

first day of classes. 

2. Disburse by crediting student's account no earlier than before 

first day of classes. 



u 
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If crediting a student's account creates a balance after taking into account 
allowable charges, schools must pay that balance directly to the student within 
21 days of the latest of: 

o the day the balance is generated; 

o the first day of classes of a payment period or period of enrollment; or 

o the date a student rescinds authorization for the school to hold excess 
funds. 

Beginning July 1, 1996, the balance must be paid directly to the student within 
14 days. 

Schools must inform students in writing about: 

o how much FSEOG and Perkins aid they can expect to receive; 
o when they will receive it; and 
o how it will be paid. 



Late Disbursement 

Effective July 1, 1995, schools may make late disbursements to students for 
FSEOG and Federal Perkins Loans under certain circumstances. 



Dividing Awards Among Payment Periods 
Please fill in the blanks: 

FSEOG Payment Periods and Disbursement Amounts 

Martha $1,000 

(Fall and Spring semesters) 

Diego $1,000 - 

(900 clock-hour program) 

Susan $1,000 

(uneven costs — expenses of $240 all incurred at start of 900-clock-hour 

program) 



14 / 
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Additional Federal Perkins Loan Requirements 

o Counseling: (see The 1995-96 Federal Student Financial Aid Handbook, 
Chapter 6, page 6-15). 

o Signing the promissory note: (see The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 6, pages 6-18 and 6-19). 

o Signing the schedule of advances: (see The 1995-96 Federal 
Student Financial Aid Handbook, Chapter 6, page 6-20). 



FWS DISBURSEMENT REQUIREMENTS 

o Wage rates: (see The 1995-96 Federal Student Financial Aid Handbook, 
Chapter 7, page 7-15). 

o Disbursement: (see The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 7, pages 7-16 and 7-17). 

o Payroll time records and vouchers: (see The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 7, page 7-18). 



J ‘i o 
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Requirements For Disbursing Campus-Based Funds 



8-95 


Program . 


Methods of 


First Disbursement 


Amount of 


Timing of 


Pr 


Eligibility. 


Disbursement 


Options 


Disbursements 


Disbursements 


F 




Federal 


• Credit to student 


• First disbursement 


• Standard academic term — 


• Standard academic terms — 


• Pre 




Perkins Loan 
Program 


account 


before verification is 


Equal division among 


Once each payment period 


RigI 




• Direct payment to 


complete — School is 


payment periods 


• Nonterm — At least twice 


fon 




student 


liable 


• Nonterm — No more than 1/2 


during academic year — At 


loat 








• First disbursement 


prior to midpoint 


the beginning of academic 


Info 








before receipt of FAT — 


• Program shorter than full 


year and midpoint of 


• Pro 








School is not liable if FAT 


academic year — Equal 


academic year 


tim« 








requested and no reason 


division among payment 


• For six-month training, at 


• Set 








to question eligibility 


periods 


least two advances required 


of- 










• Butior uneven costs, may 


• <$501 award, only one 


anc 


— k 

CD 

CD 








make proportionate 


payment required 










advances | 


• Credit to account up to 10 




Ol 

1 










days prior to first day of class 




CD 

o> 










• Direct payment to student up ^ 




“0 










to 10 days prior to first day of 




0) 










classes 




o' 










• If student never attends. 




T3 










Perkins Loan must be 




0) 

u 

cn 










reimbursed 




Q 

c 

ci 


Federal 


• Credit to student 


• First disbursement 


• Standard academic term — 


• Standard academic terms — 


• Ifii 


CD 


Supplemental 

Educational 


account 


before verification is 


Equal division among 


Once each payment period 


ap 




• Direct payment to 


complete — School is 


payment periods 


• Nonterm — At least twice 


scl 




student 


liable 


• Nonterm — No more than 1/2 


during academic year — At 


m£ 




Opportunity 




• First disbursement 


prior to midpoint 


the beginning of academic 


sh 




Grant (FSEOG) 




before receipt of FAT — 


• Program shorter than full 


year and midpoint of 


th( 






School is not liable if FAT 


academic year — Equal 


academic year 


po 








requested and no reason 


division among payment 


• For six-month training, at 










to question eligibility 


periods 


least two advances required 












• Butior uneven costs, may 


• <$501 award, only one 












make proportionate advances 


payment required 
• Credit to account up 10 10 




Z 










days prior to first day of class 




3 

O 










• Direct payment to student up 




(D 










to 1 0 days prior to first day of 




0) 

3 

1 










classes 

• If student never attends. 














Perkins Loan must be 
reimbursed 










00 

1 

<o 

cn 



CD 

CD 

cn 

1 

CD 

a> 

“0 

CD 

3* 

o' 

■a' 

CD 

D 

ctT 

Q 

c 

ci 

CD 



Z 

d' 

CD 

(D 

(D 

3 

cn 




Requirements For Disbursing Campus-Based Funds (Continued) 



Program 



Eligibility 



Methods of 
Disbursement 



First Disbursement 
* Options 



Federal Work- 
Study (FWS) 



Payment of federal 
share must be by 
check or similar 
instrument 
School has option 
to pay nonfederal 
share with non- 
cash contribution — 
Must be credited 
before final payroll 
period of award 
year anc^student 
must receive 
statement of 
amount of non- 
cash contribution 



Work up to 60 days 
before verification is 
complete 

Work during periods of 
nonenrollment If 
accepted for enrollment 
in next regular session 
First disbursement 
before receipt of FAT— 
School is not liable if FAT 
requested and no reason 
to question eligibility 




Timing of 
Disbursements 



At least federal minimum 
wage 

School has option of 
payment greater than 
minimum wage 




At least once a month 
Nonfederal portion by check 
or equivalent 
Must be paid at the same 
time as federal share 



On-c^rr 

School 

--Nonpi 

profit sc 

restrict! 

--Feder 

exceed 

Off-can 

Govern 

agencic 

-Fedet 

exceed 

Off-can 

Private 

tions 

-Acad( 

-Fedei 

exceed 

Otf-car 

Must U! 

allocati 

studen 

commi 







Session 20 - Packaging 



Main Objective: You will be able to recognize different approaches 
to packaging. 



ISSUES IN PACKAGING 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2) 

Example issue: Should first-year students be awarded a higher proportion of 
FSEOG funds (gift aid) while final-year students are awarded a higher 
proportion of Federal Perkins Loans (self-help aid)? Why or why not? 



FEDERAL REQUIREMENTS AND CONSIDERATIONS THAT AFFECT 
PACKAGING 

Financial Need and Estimated Financial Assistance (EFA) 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2) 

A student's aid package, combined with the Expected Family Contribution 
(EFC) and all other estimated financial assistance (EFA), must not exceed that 
student's need. The school is liable for any Title IV aid awarded in excess of a 
student's need. 

o Campus-Based Need = COA - EFC - EFA 

o For items that must be included in EFA, see the Handbook, Chapter 2. 



Other Federal Requirements and Considerations 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 8, 
pages 8-3 to 8-6) 

Regulations require a school to have written and published procedures for 
awarding aid and making funds reasonably available to all eligible students. 
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Important factors to consider when developing a packaging policy are: 
o length and type of different programs of study 
o characteristics of your student body 
o amount of funding available 
o Title IV maximum and minimum awards 
o priorities in awarding to certain students 
o priorities in awarding from different Title IV programs 
o student debt burden 
o possible overawards 

Coordination of Other Aid Sources 

A school's financial aid office must work with several offices and agencies 
both within and outside the school. 

Policies and procedures should be developed that govern how alternative aid 
sources will be coordinated with Title IV aid — for example, determining 
which aid is to be award first. 



PACKAGING MODELS 

Within statutory and regulatory guidelines, a school has flexibility in 
formulating its packaging policies and procedures. Seven possible models are 
illustrated here using the same student — Bill. 



Bill is a third-year half-time student attending McGregor Institute of 
Technology. His EEC is 298 and his full-time academic year cost of 
attendance is $5^02 for Pell; since he is a half-time student, his cost of 
attendance for campus-based and FEEL programs is reduced to $3,875. 




i'.K 
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Ladder model. All applicants are treated the same and are awarded aid in the 
following order: 

1. Federal Pell Grant, 

2. external or private resources, 

3. gift aid (grants or scholarships), and 

4. self-help aid (work-study and loans). 

Question 1: Bill's campus-based /FFEL COA is $3,875 and his EFC is 298. 
What is his basic financial need? 

Question 2: Bill's Pell COA is $5,102 and his EFC is 298. Using the 
1995-96 Half-Time Pell Grant Payment and Disbursement Schedule 
on the second to last page in the Flandbook, Chapter 4, what is 
Bill's Pell award? 

Question 3: What is. Bill's remaining need, after Pell? 

Question 4: Bill has an $1,100 Saratoga Scholarship. What is his 
remaining need, after taking into account this outside aid? 

The school's packaging policy is now applied to meet the student's remaining 
need, taking into account any supplemental information known about the 
student, such as work or loan preferences. A completed ladder model 
worksheet is shown on the next page. 



i v) 
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PACKAGING WORKSHEET 



MCGREGOR INSTITUTE OF TECHNOLOGY 



Ladder Model 



Name: Bill Date: 4/8/95 

SSN: 000-00-0000 rn„ns.W: ‘r.R.Rrc/kr 



Campus-Based/FFEL Cost of Attendance ^ 

Expected Family Contribution _ ^ 

Financial Need — $ 

Pell Cost of Attendance $ Pell Grant “ $ 

Remaining Need — $ 

Other Financial Assistance Amount Remaining 

(Scholarships, Campus-Based Awards, Need 

FFEL Loans, etc.) 

1 - $ $ 

2 . $ $ 

3 . $ $ 



Total Financial Aid, Including Pell 



Remaining Need After Packaging 



15o 



$ 
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Self-help model. All applicants are treated identically and are awarded aid in 
the following order: 

1. Federal Pell Grant, 

2. external or private resources, 

3. self-help aid (work-study and loans), and 

4. gift aid (grants and scholarships), but only if maximum levels of 
self-help aid fail to meet the student's need. 

A completed self-help model worksheet is shown on the next page. 

Absolute equity model. A maximum dollar figure (equity level) is established 
by the school for awarding gift aid. All students are funded up to the equity 
level with gift aid, then their remaining need is filled with self-help 
assistance. The maximum gift-aid amount is reduced by the student's 
Expected Family Contribution (EFC), Federal Pell Grant award, and any 
outside financial aid the student already has been aw'arded. A completed 
absolute equity model worksheet is shown on page 7. 

Fixed percentage equity model. Similar to absolute equity, except that the gift- 
aid maximum is a percentage of the student's cost of attendance (COA) for the 
campus-based and FFEL programs. This maximum amount is reduced by the 
student's EFC, Federal Pell Grant award, and any outside financial aid the 
student already has been awarded. A completed fixed percentage equity 
model worksheet is shown on page 8. 

Individual basis model. All applicants are awarded aid separately. There are 
no school maximums, no fixed levels of gift aid, and no order to aid awarded. 

First-come, first-served model. All applicants are funded in the order in 
which they apply, with the maximum amounts from all sources, until funds 
are exhausted. This packaging concept cannot be used to award FSEOG funds 
as it conflicts with the grant-selection criteria required by 34 CFR 676.10. A 
completed first-come, first-served model worksheet is shown on page 9. 

Special groups model. Separate packaging criteria are used for specific groups 
of students, such as athletes on partial scholarships and disabled students. 
This strategy can be used in combination with any of the other six packaging 
models. 



I ■) / 
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PACKAGING WORKSHEET 



SELF-HELP MODEL 

MCGREGOR INSTITUTE OF TECHNOLOGY ■ 



Name: Bill 


Date: 4/8/95 




SSN: 000-00-0000 


Counselor: ^[TCfl£T 


Campus-Based/FFEL Cost of Attendance 


$3,875 


Expected Family Contribution 


mm 


$ 298 


Financial Need 


— 


$3,577 


Pell Cost of Attendance $5,1 02 


Pell Grant 


$1,045 


Remaining Need 


— 


$2,532 


Other Financial Assistance 

(Scholarships, Campus-Based Awards, 
FFEL Loans, etc.) 


Amount 


Remaining 

Need 


1 . Saratoga Scholarship 


$1,100 


$1,432 


2 . Federal Work-Study 


$1 .000 


$ 432 


3 . Federal Perkins Loan 


$ 432 


$ 0 


4. 


$ 0 


$ 0 


Total Financial Aid, including Pell 


$3,577 




Remaining Need After Packaging 




$ 0 
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PACKAGING WORKSHEET 



ABSOLUTE EQUITY MODEL 



MCGREGOR INSTITUTE OF TECHNOLOGY 



Name: Bill 



Date: 4/8/95 



SSN: 000-00-0000 Counselor: T- ^rcfieT 



Campus-Based/FFEL Cost of Attendance 




$3,875 


Expected Family Contribution 


-■ 


$ 298 


Financial Need 


— 


$3,577 


PpII Cost of Attendance $5^1 02 


Pell Grant *■ 


$1,045 


Remaining Need 




$2,532 


Other Financial Assistance 

(Scholarships, Campus-Based Awards, 
FFEL Loans, etc.) 


Amount 


Remaining 

Need 


1 . Saratoga Scholarship 


$1,100 


$1,432 


2. FSEOG 


$ 232 


$1,200 


3. Federal Work- Study 


$1,000 


$ 200 


4. Federal Perkins Loan 


$ 200 


$ 0 


Total Financial Aid, including Pell 


$3,577 




Remaining Need After Packaging ^ 


■C-J 


$ 0 
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PACKAGING WORKSHEET 



FIXED PERCENTAGE EQUITY MODEL 
MCGREGOR INSTITUTE OF TECHNOLOGY 



Name: Bill 



Date: 4/8/95 



SSN: 000-00-0000 



Counselor: ^ ^TCfl£T 



O 

ERIC 



Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $5,1 02 
Remaining Need 

Other Financial Assistance 

(Scholarships, Campus-Based Awards, 
FFEL Loans, etc.) 

1. Saratoga Scholarship 

2 . FSEOG 

3 . Federal Work-Study 

4. 

Total Financial Aid, including Pell 



Pell Grant 



Amount 

$ 1,100 
$ 502 
$ 930 
S 0 

$3. .5 77 



ii! 



Remaining Need After Packaging 
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$3.87.5 
$ 298 
$3.577 
$1.045 

$2.532 



Remaining 

Need 



$1.432 
$ 930 
$ 0 



1 



0 



i 



0 
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PACKAGING WORKSHEET 



FIRST-COME, FIRST-SERVED MODEL 
MCGREGOR INSTITUTE OF TECHNOLOGY 



Name: _BilJ 0 ^^. 4/8/q S 

ssN: 000-00-0000 Counselor: T. SI. Slrc/ter 



Campus-Based/FFEL Cost of Attendance 




$3,875 


Expected Family Contribution 


- 


$ 298 


Financial Need 


— 


$3,577 


Pell Cost of Attendance $5,1 02 


Pell Grant " 


$1 .045 


Remaining Need 




$2,532 


Other Financial Assistance 

(Scholarships, Campus-Based Awards, 
FFEL Loans, etc.) 


Amount 


Remaining 

Need 


1 . Saratoga Scholarship 


$1,100 


$1 .432 


2 . Federal Work-Study 


$1,000 


$ 432 


3 . Federal Perkins Loan 


$ 432 


$ 0 


4. 


$ 0 


$ 0 


Total Financial Aid, including Pell 


$3,577 




Remaining Need After Packaging 




$ 0 
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PACKAGING WORKSHEET 



Name: 



Date: 



SSN: 



Counselor: 



Campus-Based /FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance S 

Remaining Need 



Pell Grant 



1 

1 

1 

1 

1 



Other Financial Assistance 
(Scholarships, Campus-Based Awards, 
FFEL Loans, etc.) 



1 . 

2 .. 

3 . 

4 . 



Amount 



Total Financial Aid, including Pell 



Remaining Need After Packaging 



i 



1 



i 



i 



1 
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Session 21 - Adjustments and 
Professional Judgment 



Main Objectives: 

o You will be able to describe the concept of professional 
judgment. 

o You will be able to recognize the procedures for and 
limitations to adjusting a student's cost of attendance 
(COA) and Expected Family Contribution (EEC). 



ADJUSTING NEED BASED ON PROFESSIONAL JUDGMENT 

(1995-96 Action Letter #9; The 1995-96 Federal Student Financial Aid 
Handbook, Chapter 2, page 2-43) 

The financial aid administrator (FAA) is responsible for reserving the use of 
professional judgment for cases that genuinely warrant it. Professional 
judgment must be triggered by unusual circumstances that affect the student 
or the student's family and that are not recognized in a standard treatment. 
Professional judgment decisions must be applied on an individual case-by- 
case basis only, and must be justified and documented in the student's file. 

To allow flexibility in awarding aid to meet individual needs, the FAA is 
allowed to make adjustments to a student's COA and the data elements that 
determine the EEC. The FAA cannot directly adjust the EEC figure. 



ADJUSTING THE COST OF ATTENDANCE 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2, pages 2-45 
and 2-46) 

The FAA may make adjustments to the COA when the standard cost of 
attendance does not reflect the student's true costs. 

After adjusting the student's COA, the FAA must recompute the student's 
need. If the student's aid was previously packaged, then the school must now 
repackage the student's aid. 
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ADJUSTING THE EXPECTED FAMILY CONTRIBUnON 
(1995-96 Action Letter #9, II1-4) 

The FAA may also make adjustments when the calculated EEC does not 
accurately reflect the family's ability to pay. If the FAA determines that one or 
more of the data elements in the need analysis is not appropriate or does not 
accurately reflect the current resources available to the student or family, the 
FAA may adjust that data. 

After making adjustments to EFC data elements, the school has two options: 
o calculate the adjusted EFC or 

o submit the adjusted data to the CPS for reprocessing. 

Reporting EFC Adjustments to the CPS: Part 2 of the paper SAR, or the 
electronic equivalent, is used for this purpose. 

The FAA must fill out the School Use Only box on Part 2 of the SAR. 



School Use Only EFC: 00000*C 


SEC. EFC: 




000-00-0000 MAOl 


FAA Recalculated EFC I I I I I 


FAA EFC Adjustment | | | | | 


D/O 1 □ 2 □ 




Adjusted EFC Calculation Requested 


□ 




Title IV Institution No. j | | | 


I I I FAA Signature 






MDE Use Only 



The Title IV Institution Code and the FAA's signature are required to 
complete the School Use Only box. 

When the adjusted EFC is determined, the student's need must be 
recomputed. If the student's aid was previously packaged, the school must 
now repackage the student's aid. 



CASE STUDY: ADJUSTING NEED 
Making an Adjustment 

After receiving her financial aid award letter, Sally told the financial aid 
administrator that she now is paying high medical expenses because of an 
injury to her son. Due to his injury, her son is required to go to physical 
therapy on a weekly basis. It is anticipated that the therapy will need to be 
continued during all 30 weeks of the enrollment period. The physical therapy 
is not covered under her insurance plan. 
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Based on professional judgement, the FAA decides to adjust Sally's cash, 
checking, and savings data element. Therefore, the aid administrator adjusts 
the assets by $150 x 30 = $4,500. This adjustment will change the EFC. 

Repackaging 

The first step is to redetermine Sally's Federal Pell Grant following the full 
adjustment to her EFC. 

Using an Adjusted Packaging Worksheet simplifies the process of 
repackaging — see page 4. 

Initially, Sally's need was 'completely met, and she was not eligible for a Pell 
Grant or FSEOG. After adjustment, however, she is eligible for a Pell Grant, a 
FSEOG, and a subsidized Federal Stafford Loan of $1,407. Should she take the 
full loan? 

Documenting the Adjustment 

Adjustments must be documented, in writing, and the documentation must 
be kept in the student's file. 

See pages 4 through 6 for sample documentation in Sally's case. 



OTHER AREAS FOR PROFESSIONAL JUDGMENT 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 2; 1995-96 

Action Letters #3 and #7) 

There are four other areas where the FAA can exercise professional 
judgment: 

o changing the student's dependency status from dependent to 
independent ("dependency override"); 

o certifying additional amounts for an Federal Unsubsidized Stafford 
Loan or Federal Unsubsidized Stafford /Ford Loan for a dependent 
undergraduate student whose parents are not able to take out a PLUS 
Loan or a Direct PLUS Loan; 

o adjusting satisfactory academic progress requirements due to mitigating 
circum.stances; and 

o declining to certify a FFEL Program or Federal Direct Loan Program 
application or certifying it for a lesser amount. 
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ADJUSTED PACKAGING WORKSHEET 



Name: Sally Augustine Date: 08/24/95 

SSN: OOO-QO-QQQQ Counselor: F.A. Archer 





Initial 


Adjusted 


Cost of Attendance (Campus-Based /FFEL) 




$6,747 


$6,747 


- Expected Family Contribution 




2890 


0 


= Need 






$3,857 


$6,747 


- Federal Pell Grant (from Payment Schedule) 




0 


$2,340 


= Remaining Need 






$3,857 


$4,407 


- Other Aid 


State Grant 


- $1,000 








Scholarship 


- $1,000 


$2,000 


$2,000 


= Remaining Need 






$1,857 


$2,407 


- Campus-Based Aid 


FSEOG 




0 


$1,000 


= Remaining Need (subsidized Federal 
eligibility) 


Stafford 


$1,857 


$1,407 
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COA AND/OR EFC ADJUSTMENT 



Name; Sally Augustine Date: 08/24/95 

SSN: 000-00-0000 Counselor: T. Si. Slrcfkr 



At the time the application was completed, Sally reported 
sizable assets. Two months prior to the school's start date, 
Sally's son was involved in an automobile accident that left 
him seriously injured, requiring physical therapy. Sally has 
presented cancelled checks to show payment to the physical 
therapist (copies attached) and a letter from her insurance 
company stating that her son's physical therapy is not 
covered under her health insurance plan. 

An adjustment is being made to her cash, savings, and 
checking data element to reflect the high medical expenses 
for Sally's injured son. The required physical therapy costs 
$150 per week for 30 weeks for a total of $4,500. This 
reduces her initial cash, savings, and checking figure of 
$5,000 to $500. 

Her EFC was recalculated by the CPS and documented in her 
f ile . 
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Sally Augustine 
542 Cedric Lane 
St. Louis, MO 05661 



No. 831 



Pay To The 

Order Of Physical Therapy Practitioner 



Date: 7-2-95 



$ 150.00 



One Hundred Fifty and Zero Cents only 



Dollars 



Blue Skies National Bank 
St. Louis, MO 05661 

FOR Rob's Physical Therapy 






Sally Augustine 
542 Cedric Lane 
St. Louis, MO 05661 



Pay To The 
Order Of 



Physical Therapy Practitioner 



One Hundred Fifty and Zero Cents only 



Blue Skies National Bank 
St. Louis, MO 05661 

FOR Rob's Physical Therapy 



Sally Augustine 
542 Cedric Lane 
St. Louis, MO 05661 



Pay To The 
Order Of 



Physical Therapy Practitioner 



One Hundred Fifty and Zero Cents only 



Blue Skies National Bank 
.jss.., St. Louis, MO 05661 

FOR Rob's Physical Therapy 



1 



No. 837 
Date: 7-9-95 

S 150.00 



Dollars 







T 

No. 849 

Date: 7-16-95 



$ 150.00 



Dollars 







O 
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WIHQOTCMA 

New York. New York 20019-0015 • 212-081-0001* (fax) 212-081-0002 



July 26, 1995 



Dear Ms. Augustine: 

We are not able to process your claim. Your health care policy does not cover 
physical therapy treatment. You may purchase additional coverage that 
includes physical therapy treatment for an additional fee. 

If you have any questions about your health benefits or if you would like to 
purchase additional coverage, please call our customer service department 
between 8:00 a.m. and 4:30 p.m. Eastern Time. 

Sincerely, 





Lola Tune 
Claims Adjuster 





ERIC 
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Session 22a - Calculating Federal Pell 
Grant Cost of Attendance — 
Term-Based Usj ig Credit Hours 



Main Objective: You will be able, given information about the 
student's Federal Pell Grant cost of attendance (COA) and Expected 
Family Contribution (EFC), to accurately calculate a student's expected 
Pell Grant disbursement for a term-based credit-hour program. 

Introductory Note: Term programs are programs in which standard 
academic terms are used, such as semesters, quarters, trimesters, or 
other academic terms. 



CALCULATING FEDERAL PELL GRANTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, Section 2, 
pages 4-16 to 4-33) 

Depending on the structure and length of a student's program of study, a 
school calculates the amount of the Pell Grant payment using one of five 
formulas. The formulas are outlined in the Handbook beginning on 
page 4-16. 



Statutory Definition of an Academic Year 



Statutory Definition of an Academic Year 



Academic Progress 
Measured By: 


Minimum Completion 
Requirement 


Minimum Instructional 
Time Requirement 


Semester hours 


24 semester hours 


30 weeks 


Trimester hours 


24 semester hours 


30 weeks 


Quarter hours 


36 semester hours 


30 weeks 


Clock hours 


900 clock hours 


30 weeks 



* Number of hours that a student enrolled full time is expected to complete In a full academic year. 
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Step 1. Determine Enrollment Status 

Please turn in the Handbook to Chapter 4, Section 2, page 4-16, where the 
enrollment status minimum requirements are outlined for you. 

Step 2. Calculate the Federal Pell Grant Cost of Attendance (CO A) 

Please turn in the Handbook to Chapter 4, Section 2, page 4-20, where the Peh 
Grant COA requirements are outlined for you. 

Step 3. Determine the Annual Award 

Please turn to Chapter 4, Section 2, page 4-21, in the Handbook, where the 
annual award requirements are outlined for you. 

Step 4. Determine the Payment Periods 

Please turn in the Handbook to Chapter 4, Section 2, page 4-24, where the 
payment period requirements for Formula 4 are outlined for you. There are 
three categories of programs to consider when determining payment periods: 

o programs that are one academic year in length; 

o programs that are longer than the academic year; and 

o programs that are shorter than the academic year. 

Step 5. Calculating Payment for the Payment Periods 

Please turn to Chapter 4, Section 2, page 4-29 in the Handbook, where the 
payment calculation for a payment period is outlined for you. 



Expected Disbursements 

The expected disbursement is the sum of all expected Pell Grant payments to a 
student during the award year. Payments can be made only for those 
payment periods in which the student is enrolled. 

Example: Doug is a full-time student enrolled at a school that operates on an 
academic year with three quarters. He will graduate after the first two 
quarters of the academic year and has a scheduled award of $1,050. His school 
has defined an academic year as 30 weeks of instructional time and 36 quarter 
hours. 

17i 



8-95 



1995-96 Participant’s Guide 



Twenty-Two (a) - 2 



1. What is his annual award?. 



2. What is the payment for each payment period in which Doug is 

enrolled? 

3. What is his expected disbursement? 

SPECIAL CONSIDERATIONS IN CALCULATING AWARDS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, Section 3) 

Crossover Payment Periods 

A crossover payment period is a payment period that falls partly into each of 
two award years. Ways of handling crossover periods are described in the 
Handbook. 



Transfer Students 

Before making payments, FAAs must check that transfer students will not 
receive more than 100% of the current year's scheduled award, including 
percentages received at schools previously attended. 

Special Program Considerations 

You should be aware of the following considerations and consult the 
Handbook when they arise: 

o consortium agreements (between and among eligible schools); 
o cooperative education; 

o correspondence study combined with regular study; 
o foreign study; 
o incarcerated students; 
o job training (JTPA) programs; 
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o 



remedial course work; 



o summer mini-sessions; and 
o two scheduled awards in one award year. 



METHODS AND TIMING OF PELL DISBURSEMENTS 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, Section 4) 

All student eligibility criteria must be checked before disbursing a Federal Pell 
Grant. The methods of disbursing a Pell Grant to a student are: 

o by giving cash or a check directly to the student, 

o by making an electronic fund transfer (EFT), or 

o by crediting the student's account. 

Credit disbursements must be limited to tuition, fees, and room and board 
contracts, unless the student authorizes a credit, in writing, for other goods or 
services. 

If students have registered for a payment period, schools have the option of 
making early payments. The earliest that a school may disburse any Title IV 
funds is 10 days prior to the start of the payment or enrollment period. 

Note: If a school credits a student's account or pays the student before classes 
begin and the student never shows up for classes, the school is liable and 
must return the early payment to the Federal Pell Grant account. 



RECALCULATING A PELL GRANT AWARD 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, Section 5) 

A school must recalculate Pell Grant awards if the EFC changes as a result of: 
o verification, 
o updating, or 
o professional judgment. 

A school may elect to recalculate Pell Grant awards in other circumstances. 

These instances are outlined for you in The 1995-96 Federal Student 

Financial Aid Handbook, Chapter 4, Section 5. ^ . „ 
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8-95 



1995-96 Participant’s Guide 



Twenty-Two (a) - 4 



Session 22b - Calculating Federal Pell 
Grant Cost of Attendance — Credit 
Hours Without Terms and Clock 

Hours 



Main Objective: You will be able, given information about a student's 
Federal Pell Grant cost of attendance (COA) and Expected Family 
Contribution (EFC), to accurately calculate a student's expected Pell 
Grant disbursement for a credit-hour program without terms and for 
a clock-hour program. 



CALCULATING FEDERAL PELL GRANTS 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, Section 2, 
pages 4-16 to 4-33) 

Depending on the structure and length of the student's program of study, the 
school calculates the amount of the Pell Grant payment using one of five 
formulas. The formulas are outlined in the Handbook, beginning on 
page 4-16. Formula 4 is for schools with credit-hour programs without terms 
or clock-hour programs and is on pages 4-16 to 4-29 in the Handbook. 



STATUTORY DEFINITION OF AN ACADEMIC YEAR 



Statutory Definition of an Academic Year 



Academic Progress 
Measured By: 


Minimum Corripletion 
Requirement* 


Minimum Instructional ' 
Time Requirement 


Semester hours 


24 semester hours 


30 weeks 


T rimester hours 


24 semester hours 


30 weeks 


Quarter hours 


36 semester hours 


30 weeks 


Clock hours 


900 clock t ' ’’•s 


30 weeks 


1 * Number of hours that a student enrolled full time Is expected to complete in a full academic year. | 
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Step 1. Determine Enrollment Status 

Please turn to Chapter 4, Section 2, page 4-16 in the Handbook, where the 
enrollment status minimum requirements are outlined for you. 

Step 2. Calculate the Federal Pell Grant Cost of Attendance (COA) 

Please turn to Chapter 4, Section 2, page 4-20 in the Handbook, where the Pell 
Grant COA requirements for Formula 4 are outlined for you. 

Step 3. Determine the Annual Award 

Please turn to Chapter 4, Section 2, page 4-21 in the Handbook, where the 
annual award requirements for Formula 4 are outlined for you. 

Step 4. Determine the Payment Periods 

Please turn to Chapter 4, Section 2, page 4-24 in the Handbook, where the 
payment period requirements for Formula 4 are outlined for you. There are 
three categories of programs to consider when determining payment periods: 

o programs that are one academic year in length; 

o programs that are longer than the academic year; and 

o programs that are shorter than the academic year. 



Payment Period Exercise 

On the chart on page 3, use the program lengths and academic years to 
calculate the number of payment periods and the hours in each period. The 
first one has been completed for you as an example. 




i) 
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Program -Length' 


Academic Year* 


Number of Payment 
Periods and Hours 
of Each Period 


1. 36 quarter hours 


36 quarter hours 


2 (1-18; 19-36) 


2. 700 clock hours 


900 clock hours 




3. 20 semester hours 


24 semester hours 




4. 1600 clock hours 


900 clock hours 




5. 1800 clock hours 


900 clock hours 




6. 45 semester hours 


24 semester hours 





*ln all six examples, the schools define their academic year as 30 weeks of instructional time. 



Step 5. Calculating Payment for the Payment Periods 

Please turn to Chapter 4, Section 2, page 4-29 in the Handbook, where the 
payment calculation for a payment period is outlined for you. 



Example A 

The payment period is 300 clock hours, and the program and academic year 
both equal 900 clock hours. The school defines its academic year as 30 weeks 
of instructional time. A full-time student completes the program in 
27 weeks. Jim is a full-time student whose annual award is $1,350. What is 
Jim's payment for the first payment period? 

o The "weeks of a program fraction" is 27/30. 

o The "weeks of academic year fraction" is 27/30. 

17o 
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o Or the number "1." 

o Multiply the annual award by the lesser of those two fractions, which 
are both less than "1" and, in this case, happen to be identical. This 
creates 27 /3Q x $1,350, which equals $1,215. 

o The "clock-hour fraction" for this payment period is 300/900 or 1/3. 

o The payment, therefore, is $1,215 x 1/3, which equals $405. 



Example B 

The standard payment period is 18 quarter hours, and the program is 
42 quarter hours to be completed in 35 weeks. The academic year is 36 quarter 
hours and there are 30 weeks of instructional time. A full-time student 
completes 36 quarter hours in 30 weeks of instructional time. A full-time 
student completes 18 hours in each of the first two payment periods of 
15 weeks each and the last period of six (6) credits is five weeks. The academic 
year is 30 weeks. Janet is a full-time student whose annual award is $1,250. 
What are Janet's payments for the first year's payment periods? 

For the first and second payment period: 

o The "weeks fractions" are 35/30 and 30/30. 

o Multiply the annual award amount by the lesser of these two fractions 
or "1," which is 1 x $1,250 = $1,250. 

o The "credit-hours fraction" for the first and second payment periods is 
18/36 or 1/2 of the $1,250, which equals $625. 

Janet has received a total of $625 + $625 = $1,250 for her first academic year of 
36 quarter hours and 30 weeks of instructional time. She has received her full 
annual award for 1995-96 and is not eligible for further Pell Grant funds from 
the 1995-96 award year even though she has six (6) remaining credits. 

Suppose that payment periods 1 and 2 both occurred during award year 
1995-96, but her third and last period is partly in the next award year, 1996-97, 
and Janet's annual award for 1996-97 is again $1,250. 

o The "weeks fractions" are 35/30 and 30/30. 

o Multiply the 1996-97 annual award by the lesser of these two fractions 
or "1," so— 1 X $1,250 = $1,250. 

1 '7 
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o For the last payment period, the "credit-hour fraction" is 6/36 or 1/6. 

o So, the payment for the last payment period will be $1,250 x 1/6 = 
$208.33, which must be rounded to $208. 

Students may not be paid for a new payment period until they have 
completed all of the hours for which payment already has been made, have 
been found to be making satisfactory academic progress, and have begun 
attendance in the new payment period. Clock-hour programs must have 
written attendance policies because clock hours cannot be completed without 
attendance. 

For further review, case studies using each of the five formulas for calculating 
a Federal Pell Grant award are provided in the Handbook on pages 4-48 
to 4-58. 



Expected Disbursements 

The expected disbursement is the sum of all expected Federal Pell Grant 
payments to a student during the award year. 

Questions: Refer to Example A on page 2 of this session and fill in the blanks; 

1. What is Jim's annual award? $ 

2. What is Jim's expected disbursement; $ ^ 

SPECIAL CONSIDERATIONS IN CALCULATING AWARDS 

{The 1995-96 Federal Student Aid Handbook, Chapter 4, Section 3) 

Crossover Payment Periods 

A crossover payment period is a payment period that falls partly into each of 
the two award years. Several ways of handling crossover periods are 
described in the Handbook. 

Example C 

Vicki enrolls in a 900-clock-hour program on January 4, 1996. The school 
defines an academic year as 900 clock hours and 30 weeks of instructional 
time. The school estimates that her first 450-hour payment period will end 
on May 17, and the second payment period runs from May 24 to September 
30, 1996. 
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The second payment period is expected to begin in the 1995-96 award year, but 
"crosses over" into the 1996-97 award year, which begins on July 1, 1996. 

o Since Vicki only received half of her 1995-96 annual award for the first 
payment period, she can be paid for the second payment period out of 
her remaining 1995-96 eligibility. 




Example D 



Lucy enrolls in a 1200-clock-hour program on September 1, 1995. The 
academic year is 900 clock hours and 30 weeks of instructional time and the 
payment periods are 450 hours, 450 hours, and 300 hours long. The first 
payment period is expected to end on January 12, 1996, after the first 450 hours 
and her second 1995-96 payment period is expected to run from January 13 to 
May 31, 1996. 



By the end of the second payment period on May 31, Lucy has already 
received a full annual award for 1995-96 for the 900 hours of study she 
completed. Lucy's third payment period is expected to begin on June 1 in the 

1995- 96 award year and end on August 5, 1996. Lucy can be paid for the 
crossover payment period of 300 clock hours if she is eligible for a Pell Grant 
award for the 1996-1997 award year. She must have submitted a FAFSA or 
Renewal FAFSA for 1996-97, and the school must have received her EFC. 
The school would use the Federal Pell Grant COA for 1996-97 and Lucy's EFC 
for 1996-97 to determine her annual award from the Payment Schedule for 

1996- 97. Her award must be adjusted for 300 clock hours in the payment 
period. 




Transfer Students 

Before making payments, F.A.As must check that transfer students will not 
receive more than 100% of a Pell Grant annual award, including amounts 
received at schools previously attended during the award year being 
processed. 



Special Program Considerations 



O 

ERIC 



You should be aware of the following considerations and consult the 
Handbook when they arise: 

o terms with clock hours; 

o consortium agreements (between and among eligible schools); 
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o cooperative education; 
o correspondence study; 

o correspondence study combined with regular study; 
o foreign study; 
o incarcerated students; 
o job training (JTPA) programs; 
o remedial course work; and 
o two Scheduled Awards in one award year. 

timing of pell grant disbursements 

(The 1995-96 Federal Student Aid Handbook, Chapter 4, Section 4) 

All student eligibility criteria must be checked before disbursing a Pell Grant 
The methods of disbursing a Pell Grant to a student are: ^ 

o giving a check directly to the student, 

o making an electronic funds transfer (EFT), or 

o crediting the student's account. 

Credit disbursements must be limited to tuition, fees, and room and board 
services ' student authorizes a credit, in writing, for other goods or 

If students have registered for a payment period, schools have the option of 
ma mg ear y payments. The earliest that a school may disburse any Title IV 
funds IS ten days prior to the start of the payment or enrollment period. 



.A r . K 
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RECALCULATING A PELL GRANT AWARD 

{The 1995-96 Federal Student Aid Handbook, Chapter 4, Section 5) 

A school must recalculate Federal Pell Grant awards if the EFC changes as a 
result of: 

o verification, 

o updating or correcting applicant data, or 
o professional judgment. 

A school may elect to recalculate Pell Grant awards in °*er circu^tances. 
These instances are outlined for you in the Handbook, Chapter 4, Section 5. 
thTschool exercises this option, a consistent school pohcy must b.t written to 
define the conditions for recalculating a Pell Grant award. 



Va t 



8-95 



1995-96 Participanfs Guide 



Twenty-Two (b) 






Session 23 - The Payment Voucher, 
Institutional Payment Summary, 
and Related Reports 



Main Objective: You will be able to recognize how to 
complete a Pell Grant Payment Voucher and an Institutional 
Payment Summary. 



REPORTING INDIVIDUAL PELL DISBURSEMENT DATA 

For an overview of drawing down and reporting disbursements, see the 
diagram in The 1995-96 Federal Student Financial Aid Handbook, Chapter-4, 
page 4-92. 



Four Methods of Reporting 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, pages 4-92 
and 4-93) 

There are four ways to report on payments to individual students: 

o the manual system (Payment Voucher and Institutional Payment 
Summary or [IPS]), 

o the Recipient Data Exchange (RDE), 
o the Electronic Data Exchange (EDE), and 
o the Floppy Disk Data Exchange (FDDE). 



Overview of the Reporting Process 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, pages 4-92 
to 4-94) 

A diagram of the processing path for the Payment Vouchers and the IPS is 
shown in the Handbook, page 4-94. 
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COMPLETING THE INSTITUTIONAL PAYMENT SUMMARY 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, pages 4-95 
to 4-97) 

A copy of the IPS, filled out by Paul's school, appears on page 3 of this Guide. 



COMPLETING THE PAYMENT VOUCHER 

{The 1995-96 Federal Student Financial Aid Handbook, pages 4-98 to 4-105) 

A copy of Paul's Payment Voucher appears on pages 4 and 5 of this Guide. 

A complete description of how to complete the Payment Voucher is in the 
Handbook, starting on page 4-98. 



PROCESSED PAYMENT VOUCHERS, THE IPS BATCH REPORT, AND THE 
STUDENT PAYMENT SUMMARY 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 4, pages 4-94 
through 4-109) 

A diagram of the processing path showing the Processed Payment Vouchers 
(PPVs) and the IPS Batch Report that ED returns to the school is shown in the 
Handbook, page 4-94. 

A complete description of how to deal with Processed Payment Vouchers, the 
IPS Batch Report, and the Student Payment Summary (SPS) is in the 
Handbook, starting on page 4-109. 



ELECTRONIC REPORTING WITH EDE 

The Electronic Data Exchange (EDE) provides several equivalents of the 
documents used in manual reporting, including Electronic Payment 
Vouchers (EPVs), Electronic Processed Payment Vouchers (EPPVs), and the 
Electronic Statement of Account (ESOA). There are no direct equivalents to 
the IPS or IPS Batch Report. 
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1 995 - 96 Student Aid Report 

Part 3 “ Federal PeU Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do noi staple, tear, or paper clip this form 



MFrf 



FOItM APPf<OVI:P 
OMR NO 1840-0132 
Expiration Date 12-3 1-9C 



PAUL MAGELLAN 
512 NEW WORLD WAY 
SAR VA 22309 



SSH 

DOB 03-31-75 
EFC 0000 «C 



TRANSACTION 01 PIN 5493 
PROCESSED 03-17-95 
SERIAL D5BDY000013 



COMMENTS REGAROmG PAYMENT DATA* 



I 

I 

1 

I 

I 

I 

I 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

1 certify that payments to this student are correct according to the Federal Pell Grant Program regulations and statutes, instructions 
m the Federal Student Ftrtancial Aid Handbook, artd the 199S-96 Payment Schedule. 

i further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Statement on Refurwfs arKf Default, a Statement of Registration Status (if required), 
and has provid^ any documents for verificatton (if re<|uired). 

: believe that the data supplied by the student, from which the Student Aid Report was produced, arc accurate. I understand 
that my school is liable for incorrect payments made to the student, and that' if I knowingly make false or misleading statements 
on this report. I a<n subject to a fine of up to 510,000, imprisonment for up to 5 years, or both. urKfer provisions of 
the United States Criminal Code (trickiding 18 U.S.C. 1001). 

SIGNED OY 

SCHOOL NAME, 

CITY State 



DATE 

c) 
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available 



Part 3-Payment Voucher (to be completed by the cchool) 
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Session 24 - Federal Family Education 
Loan Program and William D. Ford 
Federal Direct Loan Program 



Main Objective: You will be able to identify the main procedures, 
provisions, requirements, and restrictions involved in the Federal 
Family Education Loan (FFEL) Program and the William D. Ford 
Federal Direct Loan (Direct Loan) Program. 



OVERVIEW OF THE FFEL PROGRAM AND ITS MAJOR PROVISIONS 
{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10) 

The FFEL Program includes three major loan programs; 

o The Federal Stafford Loan Program, which makes both subsidized and 
unsubsidized loans; 

o The Federal PLUS Loan Program (for parent borrowers); and 
o The Federal Consolidation Loan Program. 



Student Eligibility 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-9 to 10-12) 



Applying for FFEL 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-75 to 10-91) 

Schools must use the 1995-96 version of the Stafford Loan "common 
application" for any loans certified for periods of enrollment that begin on or 
after July 1, 1995. A copy of the common loan application and instructions is 
included at the end of this session. 



Required Counseling for Stafford Loans 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-119 to 10-128) 



For information on counseling requirements, see the chart on the next page. 
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Entrance/Exit Loan Counseling 


Direct Subsidized, Direct UnsubskJized, Federal Stafford (subsidized), and Federal Unsubsidized Stafford Loans 


. . HOW to cover: * 


ENTRANCE 


EXIT 


Irvperson presentation or by videotaped or computer- 
assisted technology. Individual with Title IV ex^rtise must 
be available to answer borrower questions. 

Written counseling materials permissible for students 
enrolled in correspondence sdxly or study-abroad 
programs. 


In-person presentation. 

Written counseling materials: 

• permissibie for students enrolted in corresporxience study 
or study-abroad program 

• rnandatory for students who withdrew vvithout notifying the 
school or failed to attend scheduled exit counsefing 


OR* 

Alternate entrance counseling approach (*effectivo 
July 1 , 1 995) for Direct Loan borrowers only: 

• written cour^eting material provided to first-time 
Direct Loan borrowers 

• counseling efforts targeted to certain groups of 
borrowers 

• entrance-counseling plan must be part of school’s quality 
assurance plan 


Provision must be made to collect required information 
updates for reporting to lender (FFEL Program) or ED 
servicer (Direct Loans), 


■ : WHElNl to' cover: ■ ; 


ENTRANCE 


EXIT 


Prior to delivery of the first disbursement of a loan to 
any first-time borrower at the school 


Shortly before any borrower ceases at least haif-time 
enrollment or (by mail) within 30 days after (earning 
that stuckxit has withdrawn or failed to attend 
scheduled exit counseiing 


■ WHAT to cover: 


CORE ITEMS 

(required for both entrance and exit counseling) 


♦ Remind students to keep Direct Loan Sen/kang 
Center/FFEL lerxler Informed 
Review foan terms and conditions 
4^ Review student rights and respor^bMities 
<4 Review available repayment options 
4^ Review defermerrt forteaiance, and cancettation 
corditions 


♦ Review consequences of delinquency and default 
4 Emphasize that loan repayment is required even if 

program is not completed or doesnl meet borrower's 
expkrtatkxis 

4> Counsel on personal financial planning 

• Provide dato on studerrts' aver^ irxwteclnftss and 
average rrxDnthly repayment 


ENTRANCE 


EXIT 


• Emphasize the importance and seriousness of the 
borrower's repayrnent obligation 

• Explore aH sources of aid 

• Emphasize constraints on aid 

• Discuss annual loan frequency and school’s pc. *.y on this 
and how It works 

• Urge students to read and save ail loan documents 

• Describe possible consequences of mu*tiple borrowing 

• Review r^uirements for satisfactory academic progress 

• Review school's rofurd policy 

• E)q5lain sale (FFEL only) and servicing of loans 


• Review loan repayment obligations 

• Provide Infbrrriation on debl-nrrariagerT>errt strategies 
4 Provide name and address of borrower's Direct Loan 

Servicing Center and/or ffEL lender 

♦ Obtain name and ac!dress of next of kin, borrower's 
expected address on leaving school, arxi expected 
employer's name and address 

♦ Correct Institutional record, if needed, for borrower's 
name, address, Soda] Security Number, references, 
next of kin, expected errrployrr>ent, and driver's license 
number (artd state where issued) 


4 Required tor schools to comply with Appendix D (Default Reduction Measures of the Student Aaalstance General 

Provickxwraguiatfons) | 
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FFEL Disbursement and Delivery 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-93 to 10-99) 



Repayment Terms 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, 
Sections 2, 3, and 4) 

For information about repayment terms, see the chart below. 



FFEL Program Repayment Plans 


‘ standard, 
Repayment 
Plan 


• Fixed annual repayment amount paid over a fixed period of time' 

• Maximum repayment period 10 years* 

• $50 minimum monthly repayment 


Graduated 

Repayment 

Plan 


• Repayment amount changes during the repayment period' 

• Repayment amount may increase or decrease 

• Increase not related to individual borrower or borrower's income level 

• Maximum repayment period 10 years* 


* 

Income 
Sensitive 
Repayment , 
Plan , 


• Annual adjustment made to borrower's repayment schedule 

• Adjustment based on amount of borrower's expected total monthly 
gross income from all sources during the course of the repayment* 

• Maximum repayment period 10 years" 


’ Number of payments or fixod monthly repayment amount may be adjusted to reflect changes in the 
loan*s variable interest rate. 

* Excludes any period of authorized deferment or forbearance. 

^ If borrower is married, spouse's Income is not included in determining the monthly repayment. 

* Lender must grant the borrower forbearance up to a maximum of 5 years if a decrease in the monthly 
repayment amount associated with an income sensitive repayment schedule would result in the loan 
not being repaid within the maximum 10-year repayment period. 



Interest Rates 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, 
Sections 2, 3, and 4) 

For information about interest rates, see the charts on pages 4 and 5. 



1 ^ 
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FFEL Program and Direct Loan Program 
Interest Rate Provisions 



I' 


FFEL aifd Federal Direct 
Stafford/Ford Loans 


■ PLUS Loans 


Interest 


I 

Variable rate; maximum annual rate 


Variable rate; maximum annual rate 


Rate 


8.25% 


9% 


interest 


For loans first disbursed on or after 


For loans first disbursed on or after 


Rate 

Formula 


07/01/94 through 06/30/95: 


07/01/94 through 06/30/98: 




• Bond equivalent rate of 9Tday 


• Bond equivalent rate of 52-week 




Treasury bills auctioned at final 


Treasury bills auctioned at final 




auction prior to 06/01 plus 3.1% 


auction prior to 06/01 plus 3.1% 




For loans first disbursed on or after 

07/01/95 through 06/30/98: 

• Bond equivalent rate of 91 -day 
Treasury bills auctioned at final 
auction prior to 06/01 plus 3.1% 
If borrower is in repayment 

• Bond equivalent rate of 91 -day 
Treasury bills auctiorred at final 
auction prior to 06/01 plus 2.5% 
prior to repayment 





:• u 
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FFEL Program Interest Rates 
Prior to July 1, 1994 



Federal Stafford 
Loans 



For loans to new borrowers with 
no outstanding FFEL balance 
and first disbursed on or after 
10/01/92 and before 07/01/94: 

- Variable rate; 
maximum annual rate 9%. 

For loans to new borrowers with 
no outstanding FISL, Federal 
Stafford, or Federal 
Unsubsidized Stafford loan 
balance and first disbursed on 
or after 12/20/93 and before 
07/01/94: 

- Variable rate; 
maximum annual rate 9%. 

For loans to new borrowers with 
any outstanding FFEL balance 
and first disbursed on or after 
10/01/92 and before 12/20/93, 
annual rate of 8%. 

Borrowers of Federal Stafford 
Loans (at 7%, 8%, 9%, or 
8%/10%) and Federal 
Unsubsidized Stafford Loans 
prior to enactment of the HEA 
Amendments of 1992 continue 
to borrow at previous borrowing 
rate until 07/01/94. 

» Prior to the enactment of the 
HEA Amendments of 1 992, 
different fixed-interest rate 
provisions applied to borrowers 
of subsidized Federal Stafford 
Loans depending on when the 
student first borrowed a 
subsidized loan. If the loan was 
subject to the “windfall profits” 
provision of the HEA (otherwise 
known as the excess interest 
rate provision), the lerider was 
required to convert the loan to 
an annual variable rate loan no 
later than 01/01/95. 



Federal Unsub, sidized 
Stafford Loans 



For loans to new borrowers with 
no outstanding FFEL balance 
and first disbursed on or after 
10/01/92 and before 07/01/94: 

- Variable rate; 
maximum annual rate 9%. 

For loans to new borrowers with 
no outstanding FISL, Federal 
Stafford, or Federal 
Unsubsidized Stafford loan 
balance and first disbursed on 
or after 1 2/20/93 and before 
07/01/94: 

” Variable rate; 
maximum annual rate 9%. 

For loans to new borrowers with 
outstanding Federal SLS,’ 
Federal PLUS, or Federal 
Consolidation Loan balance and 
first disbursed on or after 
10/01/92 and before 07/01/94, 
annual rate of 8%. 

' Borrowers of Federal Stafford 
Loans (at 7%, 8%, 9%, or 
8%/10%) and Federal 
Unsubsidized Stafford Loans 
prior to enactment of the HEA 
Amendments of 1992 continue 
to borrow at previous borrowing 
rate until 07/01/94. 




Variable rate; maximum annual 

rates for loans first disbursed: 

- On or after 10/01/92 = 10%^ 

- On or after 07/01/87 and 
before 10/01/92 =12%^ 

” On or after 11/01/82 and 
before 17/01/87 = 12%^ 

” On or after 10/01/81 and 
before 11/01/82 = 14%^ 



^ Federal SLS Program was eliminated on July 1 , 1994. With tlie exceptkxi of Feder^ SLS toans first^sbui^^ 

KW01/92, the Interest rate on a Federal SLS (n repaynient 13 the same as the Interest rate on a Federal PLUS. For Federal 
SLS loans dtebursod between 10^)1/92 arxl 07^1^, the Interest rate is 1 1%. 

* Variable Interest rate applies to Federal GLS or new Federal PLUS Loans. 

’ VatiaWo Interest rate apples to any calendar year. 
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Grace Periods, Deferments, and Forbearance 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, 

Sections 2, 3, and 4; for deferments, see pages 10-70 to 10-73; for forbearance, 
see pages 10-60 to 10-62) 

For information on grace periods, see the chart below. 



Grace Periods for FFEL Program Loans 
and Direct Loans 



\4Federal Stafford Loan' 
and ' ■ 

Direct Subsidized Loan' 



6 months for all loans for 
periods of enrollment 
01/01/81 and after. 

9-12 months for all loans for 
periods of enrollment before 
01/01/81. 



Federal Unsubsidized 
Stafford Loan^ and ||, 
Direct Unsubsidized Loan 



6 months on repaying 
principal. Interest may be paid 
or accrued and capitalized 
during the in-school and grace 
periods.^ 



Federal PLUS Loan 
and SLS^^ and 
Direct PLUS Loan' 



None. Repaying principal and 
interest begins on the date the 
loan is fully disbursed. Interest 
begins to accrue on the date 
of the loan’s first disburse- 
ment. 

For Federal SLS borrowers 
and new borrowers of Federal 
PLUS Loans on or after 
07/01/93, repayment may be 
deferred while the students for 
whom the funds are borrowed 
are enrolled at least half tirr*. 
Interest may be capitalized. 



If the grace period has not already been used, the loan's grace period begins on the date the student 
ceases to be enrolled at least half time. 

The Federal SLS Program was discontinued 07/01/94. 

Combined Federal SLS/Federai Stafford borrowers have the option to defer Federc,; SLS repayment 
for up to 6 months after at least half-time enrollment ceases. This provision applies only when the 
borrower’s Stafford Loans have not entered repayment. 

Accrued interest is added to the loan principal as the interest comes due. (This is called 
“capitalization.'') 



Cancellation 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-62 to 10-64 
and Federal Register, April 29, 1994, 34 CFR Part 682, Federal Family 
Education Loan Program) 
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I 

Loan Forgiveness 

{The 1995-96 Federal Student Financial Aid Handbook, page 10-65 and 
Federal Register, April 29, 1994, 34 CFR Part 682, Federal Family Education 
Loan Program) 



Determining the FFEL Loan Amount 

{The 1995-96 Federal Student Financial Aid Handbook, pages 10-65 to 10-81) 

Only a subsidized Federal Stafford Loan requires a student to show financial 
need. Federal PLUS and unsubsidized Federal Stafford Loan awards are not 
limited by financial need. 



THE FEDERAL FAMILY EDUCATION LOAN PROGRAM 

Elimination of Federal Supplemental Loans for Students (SLS) 

Federal Supplemental Loans for Students (SLS) was part of the FFEL Program. 
SLS was eliminated July 1, 1994; increased loan limits under unsubsidized 
Stafford and Direct Unsubsidized Loans take its place. 



Federal Stafford Loans: Subsidized and Unsubsidized 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, 

Sections 2 and 3) 

Undergraduate or graduate/professional students enrolled at least half time 
are eligible to apply. 

At schools that participate in the Federal Pell Grant Program, Pell (gift aid) 
eligibility must be determined for undergraduate students who have not 
received a bachelor^s degree before such students can apply for Federal 
Stafford Loans (self-help aid). 

o Maximum Loan Amounts. These are shown in Chapter 10, page 10-50 
of The 1995-96 Federal Student Financial Aid Handbook and in the 
Borrower's Rights and Responsibilities statement on page 20 of this 
Guide. 

o Loan Delivery. All schools must delay delivery of a first installment of 
a Federal Stafford Loan until 30 days after the first day of the student's 
program of study, for any student who is entering the first year of a 
program of undergraduate education, and who has not previously 
received a Federal Stafford Loan. 
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Schools may deliver Federal Stafford Loan proceeds to other students who are 
officially enrolled either: 

o by check, no sooner than ten days before the first day of class; or 

o by crediting the student's account, no sooner than ten days before the 
first day of class. 



Federal PLUS Loans 

{The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, Section 4) 

Federal PLUS Loans are for parents of dependent students who are enrolled at 
least half time in undergraduate programs. Federal PLUS Loans are not 
limited by EFC. 

Maximum Loan Amounts. These are discussed on pages 10-35 to 10-36 of 
The 1995-96 Federal Student Financial Aid Handbook. 

Loan Disbursement. A Federal PLUS Loan must be disbursed by the lender in 
multiple installments to the school and parents in the form of co-payable 
checks or electronic funds transfer. 

There is no grace period. Repayment begins within 60 days after the loan is 
fully disbursed. 



THE WILLIAM D. FORD FEDERAL DIRECT LOAN PROGRAM 
(DIRECT LOAN PROGRAM) 

{The 1995-96 Federal Student Financial Aid Handbook, page 10-3; Federal 
Registers, December 1 and December 22, 1994, 34 CFR Part 685, and Federal 
Direct Loan Program Dear Colleague Letters, DL-94-4, February 1994 and DL- 
94-7, May 1994) 

Goals of the Federal Direct Loan Program 

On August 10, 1993, the President signed the Student Loan Reform Act of 
1993, which included what is now known as the William D. Ford Federal 
Direct Loan Program. The goals of the Direct Loan program are to: 

o create simple processes and flexible systems for borrowers and schools; 

o simplify schools' administrative tasks; and 

assure superior support and customer service by the U. S. Department 
of Education. 
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Program Description 

The Direct Loan Program includes: 

o The Federal Direct Stafford/Ford Loan Program; 
o The Federal Direct Unsubsidized Stafford/Ford Loan Program; 
o The Federal Direct PLUS Loan Program; and 
o The Federal Direct Consolidation Loan Program. 



Comparing of the Direct Loan Program to the FFEL Program 

The terms and conditions discussed earlier in the session for the FFEL 
Program also apply to the Direct Loan Program. The programs are very 
similar. The differences are in the application process, the disbursement 
process, the repayment plans, and the source of the funds. 





The William D. Ford Federal Direct Loan Phase-In Period 

The Direct Loan Program is being phased in over the course of a five-year 
period that began with the 1994-95 award year. By 1998-99, the government 
goal is for at least 60 percent of all new student loan volume to be awarded 
under this program. 

The chart that follows outlines the phase-in period. 



Schedule for Phasing in the Direct Loan Program 


Award Year 


Direct Loan Volume 


1994-95 


5% limit 


1995-96 


40% limit 


1996-97 


50% goal* 


1997-98 


50% goal* 


1998-99 


60% goal* 


* May exceed this percentage if the number of eligible schools applying to participate and accepted to 
participate in the Direct Loan Program would cause the volume to exceed this percentage. 
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Application and Promissory Note for 
Federai Stafford Loans ($ubMBMd*ndunsubsidiz»d) 

WUMING; AnypcrsoA«tMiWMiifl0iyn«tefaftrfMMi^ 

lo pcuHcs «Mca iMy Miiii fte « mdir «it UKM Sim Crtn^ 

20US.C.10y. 



Guvsnior cr Program UtniVcaKofi 



Borrower Section 



Ple9S0 print ne^tfy or Re$dth0MnKtion9C9fHMif. 



X Peffn«.<^SlfM(Aa»«»(VF.0t.liiCMtiMlMcaans4 



Oiy 



2|pCoOa 



7. Lander NwM 



apCodt 



A, Tmmawaifcawbaf 
( ) 



I. UaneMtadfUartWaar) 
raanc T« 



C. Od»ariliamai»lMwoargiilalMiiti>ii tijyiilf<4 



t. umarCada.ffhna«A 



«. OaitatMipMiOa^aaO 



ta NalaraiwM: Yau amt prowwa Mw aapanie r t i aiiw c a a w t m u ma O^. adOiaaaat. 



cay. StMt. 21p Coda 

aaaaCodd ff aUphe n a 
^ 



ThairatrafMnoimnMMoparanioriaoiiflMaratanQiftdnQ). »o»it<awwm wuataeaainpHliaMy. 

2 . 



Loan Assistance Requested 

11. lrequestimfoi1rydngioaAlypc(s).lo1let)ttodlamcfioete($ce{nttvc^ 

12. I request a totaiarnowt unde 9e$e loan typmM(locxcactf(smirstrodSom''fvioanmaximd^ 

l^/sdKK)iw«ttdi^ my tigeoty for each loin type for wtiicnim Tfiean^and 

other details of my loan(s)wa be deserved to me in a disdosuresutentent 

13. lit check yn, I am nquestinopostponamedCdcferfiwnt) of repayment tor my suftotd and prior 
SLSioan($)dunrg the k>*school and grace periods. N t check no. I do not «ant to defer repayment 

14. If t check yes. t am requcsUngihat the lender add toe Merest on my unsuts«51zed Stafford and 
prior SLS ioan(sl artiich accrues during toe In^schoGl and deferment periods, to my toan principal 
(capdaiitation). If I check no. I prefer to pay IheMmsL 

15. if rnyschod parixipates In clectronie funds transfer CEFT).liutoorba toe school to transfer 
toe loan proc^ received by EFT to my student aocoum 



O I. SvbsMizad Federal Stafford 



□ b. UnsubskSad Federal Stafford 



.00 



O a. Yes. t want a deferment O b. No. I do net want a de f erm e nt 

□ a. Yes. I want my interest capitalized O b. No.lpr<{ef topaythekrtcrest 

O a. Yes. transfer funds O b. No.donotfean5ferfunds 




Promissory Note Continued on the reverse side. 

Profflito to Pay: i promise to pay to toe lender, or a subsequent holder of toisProrntssory Note, alsiens disbursed (hereaner loan* or loans*) under the V/rms of this Note, plus Merest and other 
lees which may beconv due as provided In tots Note. Nt faff to irukeptyments on this Note when due. I wll also pay reasoratlecolectfon costs. Including attorney's fees, court costs, and cofiection 
fees, t understand! may caned or reduce toe sia of any toan by refusing to accept any disbursement that is Issued. I understand that thb Is a Promissory Note. twN not sign this Note before 
reading Hincfu^ toe wrffing on toe reverse tide, even K otherwise advised, lam entitled to an exact copy of tots PromissOTy Note and toe Borrower's Rights and Responsibitles. Mysigniture 
cerliTies 1 have read, understand, and agree to toe term and cortoiltotts d tois Appficatton and Promissory Note. iiKtodlng toe Borrower CertifMttoo arte Authorization prinM 
toe acoornpanying BotTowtf's Rights and ResponsibSties statornent. 

THIS IS A LOAN(S) THAT MUST K REPAID. 

IS. Borrower's Signature 




Toda/s Date (UoetMiiy/Y$ar) _ 



School Section To be completed by en nuf/ioriaed school official 


17. School Name 


23. School Coda«rv¥ti 


at. TalaphanaNwaOor 
i ) 


la. Street AddrtM 


24. CoatolAllvdar«o 

% .00 


at. Naoonanandad Oltbummara OoW(t) (MorWVDayTYaar) 
lat M 


Cty sraio ZpCeda 


as. FadarNEiQoaadFamllyCorWtweon 

$ JOO 


M 4e> 


la. Loan Pedod (Mortt^DayOTaai) 
From: To: 


24. EMimalad FinaneW Md 

% .00 


30. ScheetCartiCcoUonfSoaUoKanvwravafMaida.) 


aa Qrado Laval 


27. CarWM Loai Amounts 

a. SubskStad S .00 

a. unaUMtfzad % .00 


Sigrwiura ol Auuwdzod Sciwol Oficial 


ai. ErvoamcmSiaiuafC^wckona.) 

O IHATlma a AtLaactHamima 


Print or Typa Nanta artd TWa 


aa. AnUdpalad Comciron fOraduaion) Data (MoneVDoyrYaot) 


Oaia 

Chock boa a alacironicaeyUanamiaad to guarantor. 0 


Lender Section 


To be completed by an authorized lending official 



31. Under Name 



cey 



ZIpCode 



3a. Under CoOeBrwch 



S3. TalapherwNiaTeiar 
( ) 



34. UndarUieOrVy 



3S. Aiwaoi A^ p n wee 

$ 



.00 



30. SipiwuaalAahorUedUndWgOilcW 



Prtni or Typo Nanta. Tlte. arvl Oala 
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Promissory Note (continued) 



Disetosure of Terms 

This Hole applies to subsidued and unsubsidued Federal 
Stafford Loans. I agree ifut the lender or any subsequent holder 
rru/ auign my loan(s) and acknowfedge that either loan may be 
assigned independenby of the other loan to which this Note 
aop&es. 

At or before the time of my first disborsemenL the lender wiM 
send me a disdosure statement ideniifyiog additional terms of 
each loan. Important additional Infonmtion is also disdosed in 
the staiemem of Borrower's Rights and Responsibilities 
accompanying this Note. 

Interest 

Unless my lender notifies me in writing d a tower rate(s). 

ifte rate(s) of interest for my toan(s) are those specified in the 
Higher Education Ad of 19W. as amended, and appficable U.S. 
Department of Education regulations (collectivtiy referred to as 
the Act). The rate isprcsenled in the sUtement of Borrower's 
Rights and Responsibttties. 

Interest accrues on the unpaid principal balance of each toan 
from the date of dtsbursemeni by the lender untfi the entire prin- 
cipal balance is paid In ful. I agree to pay all interest charges on 
my onsubsidiied Federal Stafford Loan. I agree to pay all 
interest charges on my subsidized Fedeal Stafford Loan except 
interest peyabte by ttw fWeral government under the Act 
Unless I have requested that the interest that accrues on my 
unsubsidized Federal Stafford Loan be added to the principal 
balance of my loan (referred to as cipitalizatioo). I win begin 
paying interest upon disbursement If I fail to make required 
payments of interest before the beginning of principal repay- 
ment or during a period of authorized deferment or forbearance. 

I agree that the hoWer may capitaTize such interest lo the extent 
permitted by the Act 

Origination Fee and Guarantee Fee 

For each loan, the federal government charges an origination 
fee equal to the anxxint required by the Act The guaranty 
agency that guarantees my loan(s) (the guarantor) may charge 
a guarantee fee not to exceed a maximum amount specified in 
the Act tw« pay these fees, as Identified lo the disdosure 
SQtement which w3 be deducted proportJonaieiy from each 
disbursement of my loan(s). I understand the origination and 
guarantee fees are refundable only If a disbursement is cancelled 
or repaid In ful wllhet 120 days of disbursement 

Uite Charges and Collection Costs 

If I faa to make any pari of an instilmenl payment within tO 
days after R becomes doe. the hoWer may collect from me a late 
charge not to exceed S% of each late Installment if i default on 
a kan(s). I shall pay reasonable colleclion fees and costs plus 
court costs and attorney fees. 

Repayment 

I am obbgated to repay the fu9 amount of the toan(s) and 
accrued Werest FWeral Suffer d Loans have a repayment grace 
period, tfsuafly untii s« months after I end enrollment as at least 
a half-time student It an efigible school. My grace period wiH be 
dsdosed In my dtectosure statement 
I Prepay the principal of mytoan(s) in periodic insUlments 

during a repayment pcriod($) that begins on the day knnedUtely 
foltovring the end of my grace period. My principal repayment 

period lor each toan general^ lasts five years but may not exceW 

tOyears, ejcteslveot any period of deferment or forbearance. 

The holder of my toan(s) wilt provide me with a repayment 
schedule that identifies my payment amounts and due dates. 

The minimum annoil payment required on al my Federal 

Stafford. H.OS, and SIS Loans is $600 or the amount of Interest 
du9 and ptyabte. whichever is larger. Klamefigibteandl 
request R. my tender must provide me with a graduated or 
tocome-sensibve repayment schWute consKlent with the 
provisions of the AcL 

Afy repaymenf schWute may include aH of my Federal Family 
Education loans that are owned by the holder of this Note, I 
agree that the holder may grant me a forbearance tor purposes 
of aligning payment dates on my loans or to elkninale a dcNn- 
quency that persists ewn though l am making scheduted 
payments. 

t may prepay al or any part of the unpaid balance on my 
loans at any lime without penalty (I l do not specify which 
loans I am prepaying, the holder wtl determine how lo apply 
the prepayment 



Acceteratlon and Default 

the option of the hoWer. the entire unpaid balance shall 
become knmedlalcly due and payable upon the occurrence of 
any one of tfiefoRowing events: (Olfalloervolasailcasta 
J^-lime student at the school that certtiW my Application; 

(11) I fai to «se tie proceWs of the toan(s) $ol^ for Wucational 
expen^; (HI) I make a lalse repfesenutton(s) that results in my 
receiving I loan(s) tor which I am not eBglbte;or(Iv){defautton 
thetoan(s). 

The fottoeing events shall constitute a defiuR on a loan; 

(I) I fai to pay the entire unpaid batance after toe holder has 

preceding paragraph; or (II) I 

mate testalmeft paymttRs when due. or fil to coo^ 

wjwofher terms of toe loan(s). and the guarantor reasonably 
1 1» longer Wefto to honor my rapayn^ 
provided my falera has persisted tor at least 1 W days tor 
payments due monthly or 240 days tor paymerts due fess 
fre^ienl^ toan monthly. If ldefaoR.theguarMtormaypiirqhase 
my toaiL and capRala al then-outstanding Werest Wo a new 
pnnciptf btfanct. and colection fees w« beconte 
due and payable. 

V I deta^ this wfl be reported to national credit bureau 
md u« slgnlfkantly and adwseV affect rny c^ 
mstory. I actotouledge that a default shal have addittonal 
Jdverse consequerces to rite as disetosed to the sutemen^ 
Bnrtower'sRigteiitoltesponsibliB^ Mowing defauft. tie 
toan(s) may be subject to income'oonlinocflt repayment 

(inctoding potential colecfion of amounts in eitess of the 
principal and Merest) in accordance wHh the Act 

Governing Law and Notices 

Ed(ttti« Act of 1965. as amended 120 U.S.C. 1070 
el seq.j. other applicable federal statutes and rnutatiorts. and the 
Ouyantor^pofcies. AppScable state law. except as preempted 
by led«at tnr. may provide for osrtaln borrowe r rights, 
remedies, and defenses in addition to those stated to this Note 

W tWs loan B nude by tfw scftool. w R the proceeds of tots " 

loan are used to pay tuition and charges of a (or-profit school 

Out retera toan appS(urite to toe tefkter. or tfW b affiteted with 
theienderbyconmonco(drol.conbract.orbtistoes$arrange* 
merR. any holder of this Note 1$ subject to al chiiiB and defens- 
es which I c«M assert against toe school Myrecoveryundcr 
tots provisioo slai not exceed tot amount I paid on this toan. 

M I reside to toe state to which toe principal office of toe 
gtnranlof b located, toe guarantor may sue to enforce this loan 
to toe co uy to which the guarantor's office b located. How- 
ever. R i object to betog suW toert and I nud a written obiection 
to toe guarantor that b postmarted no Uter than 30 days after I 
am served wRh toe suR. toe (Auranior WiM eRher have toe court 
bans^ tfusuR to toe county to which I Hve or w« dtsmbs toe 

bwsuR. 

Aiy n<RW required to be given to me wV be effective I 
nuled by (i*t$ miM to toe West address I teve proviW 
toe ho^ of tob Note, or M toe hoWer reasorubV determhes 
that tob address b no longer my address, to the West address 
Mcured by toe holder Rom the Department of Education or other 
retebtesoeitt Faftwe by toe hoWer to enforce or tosbt on 
compfence wito any term on tob Note shall not be a waivw of 

any rigtR of toe holder. Nopiovbtonof thbNotemiybe 
nndlied or waivW except to wri^ ffanypiovbionof tob 
Note bdetenntoed to be unenforteable. the r em a ining 
provisions shal remain to force. 



Borrower Certification and Authorization 
IdecUre under pefuity of perjury that the tolowtoo 

is true and correct: ^ 

(1 ) t certify that the infornution contained to the 
Borrower Section of the Application b true, 
complete, and correct to the best of my 
knowledge and belief and b made to good Wth. 

(2) f certify that I wit! Immediately repay any loan 
proceedr * cannof reasona^ be attrtouted to 
education?- expenses (or tttertoanceon at leasta 
half-time oasb at toe certifytoo school for t« 

loan period certified on toe AppMcattoa. 

(3) I certify that toe total amount of lo«B I receive 

under this Note wH not exceed tot ilowabte 
mudmums under toe Ad 

(4) lcer%toatldonotr»cwoweaiehmdona 

Meral Pell Granl Basic Educational Opp^niy 
Gtani Suppiementaf Educattoraf Qpporlwdiy 
Granl or a State SUidei. * »'ncenlhv GrarR and toil 
I am not now In defauRon any loanieoeKvd 
under the Federal Peridns loan Program 
(jading NOa Wins), toe Feder^ DMct Loan 

Program, or toe federal Fan% Edwatioo Loan 

Program (or -FFELT as defined to fte sutement 
of Borrower's Rights and Resporstofitits) or. 
if I am in defauR, I have made payment 
arrangements that are satisfactory to the hoMw. 

(5) I authorize my school to pay to trw hoWer any 
refund, that may be due to me, up to tfw amount 
of the >oan(s). 

(6) I authorize the hoMer(s) of my loan(s). toe 

guarantor, or their agents, lo tovestigate my 
credit record and report Informalion concerning 
my loan sUtus to proper persons and 
organizations. 

(7) I authorize toe release of tofomution pertinent to 
tob loan: (0 by toe school current holder, and 
toe guarantor, or their agenb. to m embe r s of 
my immedUte famity unless I submR written 
directions otoerwbe; and. (U) by and amongst 
my schoob. lenders, auirantors. subsequent 
holders, toe Department of Education, and 
toeb agents. 

(I) So that toe loan(s) requested can be approved. 

I authorize toe Department of Education to 
«nd any information about me that b under 
its control, including Information tom the Free 
Application for Federal Student Aid, to state 
agencies and nonprofit organtzations ffut 
idminbter financu aid progm under 
toe FFELP. 




Scfiool Certification 
I hweby certify toat toe borrower named on tob 
Application b accepted for enrolment on to least a hri^ 
basb and b making satisfactory progress in a program that b 
eRgfiie lor tot loan type(s)cer 1 ifted. I certify toat toe student 
b an cfigRite borrower in accordance with toe /tel Ihtrtoer 
cet «y Mat toe borrower's efigRdl^ 
determined. Mat la borrower b not incarcerabd. and Mat toe 

borrower has been determined eMgltdc for ioM(s} to tot 

amounf(i) eei1i<ted. I further certify that toe dbbursemeni 

schedule compfies wHh the requiremenb of toe Act and 

hereby luthertze the guarantor to adjust dbbursement dates 



if necessaryto ensure compfiance with MwArt. ifurther 
certify that, based on records avallabte Md due inquiry. 
^ t^ower has met toe requirements of toe Seiectivt 
Service Act that the borrower b not iabte for an over- 
payment of any federal grant nude under toe Act, and that 
toe infornution provided in the Borrower and toe School 
Sections of the Applicailoo (Includtog totormation supplied 
to etectfonic format) b true, complete, and accurate lo toe 
best of my knowtedge and belief, f agree to provide toe 
borrower with confirmation of any transter ot funds 
through EFT to the borrower's student ac co unt 



'i 
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Instructions for Completing Federal 
Stafford Loan Application and 

Prornissory Note (subskSzedandunsubsidi20d} 



Borrower Section 



(/Jems 1^16 are fo be completed by the st udent borrowef.) 



Do not compfete this form hi pench. Use a black 
ink ball point pen Of typewriter. You are making 
several copies, so press firmfy on a hard surface, 
if all copies are not legible, your application will be 
delayed. Incorrect or incomplete information may 
also cause your application to be delayed. 

Item 1: Enter your last name, then your first name 
and middle Initial. If this item has been completed 
for you and any part of your name is incorrect, 
cross out the incorrect information and print the 
correct information. 

Item 2: Enter your nine-digit Sociai Security 
Number. If this item has been completed for you. 
review it for correctness. If it is incorrect, cross ^ 
out the entire incorrect number and print the entire 

correct Social Security Number in this box. An 

application without a Social Security Number will 
not be processed. Read the Privacy Ad and the 
Right to Financial Privacy Act Notices in this 
booklet before completing this item. 

Item 3: Enter your permanent home street 
address, apartment number, city, state and zip 

code If you have a Post Office Box and a street 
address you must list both. A temporary school 
address’is not acceptable. If this item has been 
completed for you and any part of your address rs 
incorrect, cross out the Incorrect information and 
print the correct information. 

Item 4: Enter the area code and telephone number 
lor the address fisted in Item 3. If you have no 
telephone, enter H/K 

Item 5: Enter the beginning and ending dates 
(Month/Year) of the academic period for which 
this loan is to be used (for example. 9/94 to 6/95). 
These dates must not be more than 12 months 
apart 

Item 6: Enter your current driver's license 
number, listing the state that issued this license, 
followed by the number. If you do not have a valid 
driver's license, enter N/A, 

Item 7: Enter the name and address of the lender 
from which you wish to borrow this loan. If you 
do not already have a lender for this loan, contact 
the lender where you do business, your school’s 
financial aid office, or the guarantor or program 
listed in the upper right-hand comer. 

Item 8: If you know the six-digit lender code, 
enter it here. Otherwise, leave this item blank. 

Item 9: Enter the month, day and year of your 
birth. Use only numbers. Be careful not to enter 
the current year. 

Item 10: Enter the requested information for 
two adutt references with different United States 

addresses. References with addresses outside the 

U.S. are nol acceptable. The first reference should 
be a parent Of lef^il guardian. If both your parents 
or legal guardians arc deceased, enter mlonnaUon 
lor an adutt relative. All requested ttems. including 
itlephone luuDber, must be compMt er your 



application will be delayed. If a reference does 
not have a telephone, enter N/A in the appropriate 
space. 



Item 11: Your choices in this item determine 
whi^ loans you may be considered tor. You 
shruld check boxes tor all loan types for which 
you are applying. A subsidized Federal Stafford 
Loan is a guaranteed loan on which the federal 

government pays the interest while you are in 

school. An unsubsldrzed Federal Stafford Loan is 
a guaranteed loan on which you arc responsible 
for paying the interest (Refer to the statem^ 
of Borrower's Rights and ResponsibBities.) 
school must determine your need for a subsidized 
Federal Stafford Loan before determining your 
need for an unsutekJized Federal Stafford Loan. 
Requesting a given loan type docs not necessarily 
mean you will be eligible to receive that loan type. 



Hem 11a: Always checkthis box, so that you 
do not disqualify yourself for a subsidUed 
Federal Stafford Loan if you arc eligible. If you 
checkthis box only, you will not be considered 
for an unsubsidized Federal Stafford Loan. 

Item 11b: Check this box if you wish to 
receive an unsubsidized Federal Stafford Loan. 
If you also apply for a subsidized Federal 
Stafford Loan, the school will determine 
your eligibility first for the subsidized Federal 
Stafford Loan, then for the unsubsidUed 
Federal Stafford Loan. 

Hem 12: Enter the mawmum total amount you 
wish to borrow urrder the loan programs you 
selected in Item 11. Apply only for what you will 
need to pay your educational expenses this year, 
keeping in mind your ability to r^y ycH'^ loan(s). 
You may borrow up to the loan fimrts dticribed 
in the draft on Mawmum Loan Amounts. (See 
Borrower's Rights and RcsponsibHitics.) This 
amount will be disbursed in two or more install- 
ments based on your academic terms, or at a 
school without academic temrs, at the beginning 
and midpoint of your period of enrollment. You 
must initial any coaerdions you make in this box. 

Mote: A disclosure statement w7/ sef forth 
the Interest rate and any additional fees. This 
statement must be presented to you before 
you receive funds from your lender. 



Kotc: If you fail to respond to this question, it 
will be assumed that your answer is no. 

Item 14: if you want the interest added to your 
loan principal, check the box (see Capitaliza- 
tion chart lor effect on your loan balance). If you 
wish to pay the Interest while you are In school, 
during any grace period or during periods of auth- 
orized deferments, check the "no* Iwx. Even it 

you indicate now that you v/anl the interest added 
to your loan prindpal (capitafization), you may 
make payments on your loan at any time. The 
federal government does not pay the interest on 
your unsubsldrzed Federal Stafford Loan or prior 
Federal SLS Loan wWle you arc in school, during 
any grace period or during periods of determent. 
Therefore, you arc responsible for payment of 
interest during these periods. You may pay the 
interest to the lender during these periods or 
request that the lender add the interest to your 
loan principal no more frequently than quarterly. 
This increases the total amount of your debt 

Note: If you fail to respond to this qu^on. it 
will be assumed that your answer is no. and 
you will be required to make interest payments. 

Item 15: Your answer to this question determines 
whether you wish to authorize your school to 
transfer your loan proceeds received by electronic 
funds transfer (EFT) to your student accoun^t 
your school, if your school partidpates in EFT. 

Hz\e: I? your school partidpates in EFT and 
you answer no to this question, defivery of 
your loan ^f0cccds may be delayed. 

Item 15a: Check this box if you authorize your 
school to tiansfer you^ loan proceeds received 
by EFT vj your student sccounL 

Item 'rSb: Check this box if you do not wish 
to authorize your school to transfer your loan 
proceeds received by EFT to your student 
account 

Item 16: Sign your legal name, induding your 

first name, middle Initial and last name. Use a 
ballpoint pen. You are making several copies, so 
press fumly. 

Enter fne date you are sigrfing the Application/ 
Promissory Note. By signing, you: 



Item 13: If you are in school on at least a half- 
time basis, you may be eligible for a postpone- 
ment (deferment) of payments on your outs^nd- 
Ing subsidized arid unsubsWized Federal Stafford 
Loans and prior Federal SLS Loans. Byjleferring 
repayment of your loans, you may coordinate the 
repayment date for your Federal Stafford and 
Fcdctal SLS Loans. H you want the deferment 
check the -yes" box m this item. H you prefer to 
make regular paymerrts while in schod, check the 
•no* box. If you wart to defer some, but not ail 
of these loans, check the "no* box. then file a 
separate deferment form for the loan(s) you 
wartHdifar. 



1) Acknowledge that you have read, understand, 
and agree to the provisions in the Borrower 
Ccrtificalion and Authorization section, the 
Promissory Note, and the statement of 
Borrower's Rights and Responsibilities. 

2) Agree to repay the loan in full according to 

the terms and conditions in the Promissory 
Note. 

Note: Borrower Signature and Date arc 
required. If you fail to sign and date the 
Promissory Note, your application will not 
beprocn^. 
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If you will be electronically transmitting this data 
to the guaranty agency or lender, check the box in 
Item 30, and leave this section blank. All data 
fields must be transmitted. Transmission 
acknowledges that you have read and agree to the 
provisions in the School CerUTication. 

Only a Financial Aid Administrator or other 
authorized school official is to complete this 
section. Improperly certified information can 
create a financial liability for the school. 

Items 17-18: Enter your school name and 
complete address of the office that completes 
this application. 

Item 19: Enter the dates covered by the Cost of 
AttendarKe shown in Item 24. These dates must 
coincide with actual term starting and ending 
dates. At a school without academic terms, these 
dates must coincide with the borrower's program 
of study if that Is less than an academic year in 
length, or the academic year. Please use numbers 
in a Month. Day, Year format: for example. 
9/15/94. 

Item 20: Indicate the academic level of the 
student seeking this loan. Select the proper grade 
level indicator using the standard grade level 
codes provided: 

Code Grade Level 

1 Freshman/First Year 
(Including proprietary institution 
programs that are less than one year 
in duration) 

2 Sophomore/Second Year 

3 Junior/Third Year 

4 Senior/Fourth Year 

5 Fifth Year/Other Undergraduate 
(Including sixth year undergraduate 
and continuing ^ucation students) 

A First Year Graduate/Professional 

B Second Year Graduate/Professional 



Lender Section 



This section need not be completed by the lender, 
if the lender has made alternative arrangements 
with the guarantor to provide the required 
information. 

The guarantor will not approve a loan for more 
than the school certifies that the borrower is 
eligible to receive. You will receive a notice of 
guarantee which discloses the amount(s) 
approved by the guaranty agency. 

Item 31 : Enter your lender name and complete 
address. 

Item 32: Enter the assigned six-digit code for 
your lending institution. This code has been 
provided by the U.S. Department of Education for 
the Federal Family Education Loan Program. 

Item 33: Enter the telephone number. Including 
area code, of the lending official who can answer 
questions about this ap^ication. 

Item 34: This item may be left blank or used by 
the lender as needed. 

Item 35: Indicate the approved amount for each 
lean type. Unless you wish to reduce the amount 
certified by the school, enter the amounts from 
27a and 27b up to the amount the borrower has 
requested In Item 11: or. if the School Section is 



C Third Year Graduate/Professional 

D Beyond Third Year Graduate/ 

Professional 

Item 21: Indicate whether the student is enrolled 
at least half time or full time. Students enrolled 
less than half time are not eligible. 

Item 22: This is the date the student is expected 
to complete the program at your institution. 

Please use numbers in a Month. Day. Year format; 
for example. 6/9/95. Day date is needed to 
determine the specific day the student will enter 
repayment (as per the Act). If you are unsure of 
the actual completion (graduation) date In the 
future, enter the last day of the month. 

Item 23: Enter the assigned six- or eight-digit 
code for your institution. This code is provided by 
the U.S. Department of Education for the Federal 
Family Education Loan Program. 

Item 24: Enter the total cost for the student’s 
tuition and fees, room and board, books and 
supplies, transportation and personal expenses 
for the period of enrollment covered by this 
Application. 

Item 25: Enter the amount of the Expected Family 
Contribution based on federal needs analysis 
methodology. Enter $0 for any student whose 
need analysis produces a negative Expected 
Family Contribution. 

Item 26: Enter the amount of assistance, which 
the school knows the student has been or will be 
awarded, for the enrollment period indicated in 
Item 19. Financial aid should include aid from all 
federal, state or private sources, excluding the 
loan(s) applied for with this application. 

Item 27: Enter the amount of the student’s 
eligibility for each loan type. The student's 
certified eligibility must be reduced if the student 
is attending a program with a length of less than a 
full academic year, or completing the remaining 



marked “Electro^'cally Transmitted" in Box 30. 
you may leave this field blank. 

Item 35a: Authorize the loan amount for a 
subsidized Federal Stafford Loan here. If you 
do not au^orize a subsidized Federal Stafford 
Loan, enter $0. 

Item 35b: Authorize the loan amount for an 
unsubstdized Federal Stafford Loan here. If 
you do not authorize an unsubsidized Federal 
Stafford Loan, enter $0. 

Item 36: Sign and date the application. Printer 
type your name and the date you are approving 
the application. 

Equal Credit Opportunity Act Notice 

The following information must be provided to an 
applicant when you deny a Federal Family 
Education Loan. 

The Federal Equal Credit Opportunity Act prohibits 
creditors from discriminating against you on the 
basis of race, color, religion, national origin, sex. 
marital status, or age (provided that you have the 
capacity to enter into a binding contract): because 
all or part of your income derives from any public 



balance of a program in a period of less than an 
academic year. The student's eligibility may also 
be reduced based on professional judgment. If 
this field is left blank, the application will be 
delayed. 

Item 27a: Certify the student's eligibility for a 
subsidized Federal Stafford Loan here. If the 
student is not eligible for a subsidized Federal 
Stafford Loan, enter $0. 

Item 27b: Certify the student's eligibility for an 
unsubsidized Federal Stafford Loan here. If the 
student is not eligible for an unsubsidized 
Federal Stafford Loan, enter $0. 

Item 28: Enter the telephone number, including 
area code, of the school offictaf who can answer 
questions about this application. 

Item 29: Enter the disbursement dates for this 
loan(s) according to the following requirements: 

1) Multiple disbursements are required unless 
the loan Is disbursed more than halfway 
through the loan period or the student is 
attending a foreign school. 

2) Schools may not request that a tender disburse 
loan proceeds earlier than 30 days before the 
first day of the loan petlod. 

3) Disbursements for first-y.'ar. fin.1-time 
borrowers must be scheduled sc» that the 
borrower does not receive the fi/st disburse- 
ment until 30 days after the sxart of classes. 

4) Second disbursements, if requested earlier 
than the midpoint of the period of enrollment, 
must not be disbursed earlier than 30 days 
before the beginning of the second term. 

Item 30: Your signature acknowledges that you 
have read and agree to the provisions In the 
Scfwol Certification in the Promissory Note. You 
must sign the application, print your name, and 
provide the date of certification unless you are 
submitting the information electronically. 



assistance program: or because you have In good 
faith exercised any right under the Consumer 
Credit Protection Act. 

The names and addresses of the federal agencies 
which administer compliance with this law are 
listed below. During the course of the loan 
application process your lender will, upon request, 
infomi you of the proper body v/hich regulates 
the lender. 

Federal Reserve System 

20th Street and Constitution Avenue, NW 

Washington. DC 20551 

Onici of the Comptroller of the Currency 

490 L'Enfant Plaza East. SW. Washington. OC 20219 

Federal Deposit Insurance Corporation 
550 17th Street. NW. Washington. OC 20429 

Federal Home Loan Banh Board 

101 Indiana Avenue. NW. Washington, DC 20552 

National Credit Union Administration 
2025 M Street. NW. Washington, DC 20456 

Federal Trade Commission 

6th Street and Pennsylvania Avenue. NW 

Washington. OC 20560 



(Items 31-36 are to be completed by an authorized lending offlctaL) 
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Important Notices 



Privacy Act Notice 

The Privacy cf 1974 (5 U.S.C. 552a) requires 
that the following notice be provided to you: 

The authority tor collecting the requested 
information from and about you is Section 
484(a)(4)(B) of the Higher Education Act of 1965, 
as amended (20 U.S.C. 1091(a)(4)(B)]. You are 
advised that participation in the Feder^ Family 
Education Loan Program is voluntary, but the 
requested information is necessary for 
participation. 

The principal purpose of this information is to 
verify your identity, to determine your Program 
eligibility and benefits, to permit ^e servicing of 
your loan(s). and. in the event it is necessary, to 
locate you and to collect on your loan(s) if it 
becomes delinquent or defaulted. 

The routine uses of this information include its 
disclosure to federal, state, or local agencies, to 
private parties such as relatives, present and 
former employers, business and personal 
associates, to guaranty agencies, to credit I 'reau 
organizations, to educational and financial 
institutions, and to agency contractors in order 
to verify your identity, to determine your Program 



eligibility and benefrts. to permit the servicing or 
collecting of your toan(s). to counsel you In 
repayment efforts, to investigate possible fraud 
and to verify compliance with Program regula- 
tions. or to locate you if you become delinquent 
in your loan(s) payments or you default. 

You must provide all of the Information requested 
in order to have your application processed. 

Section 7(b) of the Privacy Act of 1974 (5 U.S.C. 
552a note) requires that when any federal, state, 
or local government agency requests that you 
disclose your Social Security Number (SSN), you 
must also be advised whether that disclosure Is 
mandatory or voluntary, by what statuatory or 
other authority your SSN is solicited, and what 
uses wilt be made o( it 

Section 7(a)(2) of the Privacy Act provides that an 
agency may continue to require disclosure of your 
SSN as a condition to grant you a right, benefit, or 
privilege provided by law in cases In which the 
agency required this disclosure under statute or 
regulation prior to January 1, 1975, in order to 
verify the Identity of an individual. 

Disclosure of your SSN is required to participate 
in the Federal Family Education loan Program. 
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The United States Department of Education has. 
for several years, consistently required the 
disclosure of the SSN on application forms and 
other necessary Federal Family Education loan 
Program documents adopted pursuant to 
published regulations. 

Your SSN will be used to verify your identity, and 
as an account number (identifier) throughout the ' 
fife of your loan(s) in orderto recoixl necessary 
data accurately. As an identifier, the SSN is used 
in such Program activities as determining your 
Program eligibility, certifying your school 
attendance and student status, determining your 
eligibility tor defenment of payments, determining 
your eligibility for disability or death claims, and 
for tracing and collecting from you in case you 
become delinquent in your loan payments or 
you default. 



Financial Privacy Act Notice 

Under the Right to Financial Privacy Act of 1978 
(12 U.S.C. 3401-3421), the U.S. Department of 
Education will have access to financial records in 
your student loan file maintained by the lender in 
compliance with the administration of the Federal 
Family Education loan Program. 
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Borrower’s Rights and Responsibilities 



Maximum Annual toan Amounts • Fadaral Stafford toarts (including Federal. Direct Student Loans) 



Borrower's 
Acsdsmlc Lsvst 


Dopsndsnt* 

Student 


tndspondsnt 

Student 










Sub ♦ Unsub 


Subsidized 




Unsubsidized 




Total Annount 


First Year Undergraduate Student 
* oneaademlcyearinlenoui 


S2.62S 


$2,825 


4 


$ 4.000 




$8,825 


« 2/3 academic year in lengtti 


SI. 750 


$1,750 


4 


$ 2.500 


m 


$4,250 


* 1/3 academic year in length 


S 875 


$ 875 


4 


$ 1.500 




$2375 


Second Year Undergraduate Student 
* one academic year in length 


S3.500 


$3,500 


4 


$ 4.000 




$7,500 


* 2/3 academic year in length 


prorated 


prorated 


4 


$ 2.500 


u 


prorated 


* 1/3 academic year intend 


prorated 


prorated 


♦ 


$ 1.500 


■ 


prorated 


Third Year and Remainir)g 
Undergraduate Student 

• one academic year in length 


$5,500 


$5,500 


♦ 


$ S.OOO 




$10,500 


• less than an ar^cmic year 


prorated 


prorated 


♦ 


prorated 


- 


prorated 


Graduate or Professional Student 


N/A 


$8,500 


♦ 


$10,000 


* 


$18,500 



' f^depefiOtMst9demwtKiseptftmaMotbonmMi^mf^U5pro(inm.lhimo»gntsMetitaitbctrffmaMkftimmsutsia^t$4proQntii 
hm« stmts hr a»Mper(StftsJuan« 



Maximum A^^aifata Loan Amounts * Fadaral Stafford Loans 



Borrower's Acadsmte Lsvsl 


Subsidized and Unsubsidized 


Dependent Undergraduate Student 
Independent Undergraduate Student 
Graduate or Professional Student 


$ 23,000 
$ 46.000 
StJB.SOO 



FFELP Definition • The Federal Family Education 
Loan Program (FFELP) includes the subsidized 
Federal Stafford Loan formerly known as Guaranteed 
Student Loan (GSL); the former Federally Insured 
Student Loan (FISL); the unsubsIdIzed Federal 
Stafford Loan, the Federal Supplemental Loans for 
Students (SLS) formerly known as ALAS; the Federal 
PLUS (parent) Loan and the Federal Consolidation 
Loan. The FFEL Program is authorized by Title IV; 

Part B of the Higher Education Act of 1965. 

1 . Maximum Loan Amounts * Under the Federal 
Stafford Loan program (including both subsidized 
and unsubsidized loans). I am subject to annual and 
aggregate loan limits that are based on my academic 
level, my dependency status, and the length of the 
academic program (refer to Maximum Loan Amounts 
chart). If I have received student loans from more 
than one lender or under the Federal Direct Student 
Loan Program. I am responsible for Informing my 
school and lender of my other student loans. In 
some cases 1 may not be eligible for loans for which 

I have applied. 

2. Loan Proceeds - 1 must use the toan money for 
authorized educational expenses for the school 
named on my Application and for the time period 
shown on my Application. Authorized expenses 
include: tuition, room, board, fees, books, supplies, 
equipment, dependent child care, transportation and 
commuting expenses. Loan proceeds may not be 
used to purchase or lease an automobile. 

The loan money will be disbursed In a prorated 
amount based on the academic terms at the school. 

At a school without academic terms, disbursement 
will be made at the beginning and midpoint of my 
period of enrollment. If disbursed by check, the 
check will be sent to the school. If I approve, the 
loan money may be sent to the school by electronic 
funds tranter. 

3. Change of Status- 1 must notify the financial aid 
office of my school if I reduce my enrollment status 
to less than half time, withdraw, or fail to re-enrotl at 
the conclusion of a term. I must also notify my 
school of any change in my local or permanent 
address during enrollmenL Shortly before I end 
enrollment I must participate In an exit counseling 
session with my school during which I wilt update 
important toan records regarding my address, 
telephone number, future employer, and repayment 
plans. 

Federal law also requires me to notify my lender (or 
any subsequent holder of my loans), in writing, if any 
of the following events occur before a loan is repaid: 

■ I change my address; 

■ 1 change my name (for example, maiden name 
to married name); 

■ 1 fail to enroll; A) at least half time, or B) for the 
loan period certified, or C) at the school that 
certified my Application; 

■ I withdraw from school or begin attending less 
than half time; 

■ I transfer from one school to another school; 

■ t graduate; 

■ I change my employer or my employer's 
address changes; or 

■ I have any other change In status that would 
affect my loan status (for example, the loss of 



eligibility for an unemployment deferment by 
■ obtaining a job). 

4 . Effect of Loans on Other Student Aid > As receipt 
of a loan will affect my eligibility for other student aid, 
it may be beneficial to determine first my eligibility 
tor grants, work-study funds and other forms of 
student assistance. Before receiving a Federal 
Stafford Loan, 1 must receive a determination of my 
Pell Grant eligibility. My subsidized Federal Stafford 
Loan eligibility must be determined by my school 
before I accept an unsubstdized Federal Stafford 
Loan. 

5. Interest - Except for interest charges the federal 
government will pay on my behalf for a subsidized 
Federal Stafford Loan, it is my responsibility to pay 
interest on the principal amount of my toan(s) from 
the date of disbursement unta the loan Is paid in full. 
The actual Interest rate applicable to my loan(s) will 
be disclosed to me in a disclosure statement. 

The interest rate will be a variable rate, adjusted 
annually on July 1. not to exceed 8.25%. The 
variable rate for each 12*month period will be equal 
to the bond equivalent rate of 91 -day Treasury Bills 
auctioned at the final auction held prior to the 
preceding June 1. plus 3.1%. 

6. Cost of Deferring Interest Payments - Under 
certain circumstances, interest charges on an unsub- 
sidized Federal Stafford Loan or a prior Federal SLS 
Loan will accrue and may be capitalized (added to 
loan principal) during the in-school and grace period, 
as welt as during periods of deferment and forbear- 
ance. (See Item 14 of the Application.) Capitalization 
may occur no more frequently than quarterly. 

If i choose to defer and capitalize interest charges on 
an unsubsidized Federal Stafford or a prior Federal 
SLS Loan, this will increase the principal balarKe of 
my loan and the total amount of Interest cost I Incur. 
The chart on Ihe^ext page allows me to estimate this 



cost and estimate the effect of capitalization on my 
monthly payments. If necessary. I must add two or 
more estimates of my payments together to 
approximate more closely the total monthly payment. 

7. Sale or Transfer of Loan(s) - The lender may sell 
or otherwise transfer one or all of my loans without 
my consenL Should ownership of a toan be 
transferred. I will be notified of the name, address 
and telephone number of the new holder of my loan, 
if the address where I make my payment changes. 

Sate or transfer of my loans to a subsequent holder 
does not affect my rights arnl responsibilities. 

8 . Consequences of Default - Default is defined in 
the Note. If I default, the entire unpaid balance and 
collection fees will become immediately due and 
payable. Failure to repay this, or any FFELP loan, 
may result in any or all of the following: loss of 
federal and state income tax refunds, legal action, 
assessment of collection charges including attorney 
fees, toss of professional license, loss of eligibility for 
other student aid and assistance under most federal 
benefit programs. loss of eligibility for deferments, 
negative credit reports, and administrative wage 
garnishmenL 

9. Credit Bureau Notification - Information 
concerning the amount, disbursement, and repay- 
ment of loans will be reported to one or more 
national credit bureau organizations. If I default on 
this or any FFELP loan, this will also be reported to 
national credit bureaus. I wilt be notified at least 
30 days in advance that default information will be 
disclosed to a credit bureau unless t enter into 
repayment arrangements on the loan within 30 days 
of the date on the notice. I will be given a chance to 
ask for a review of the debt before it Is reported. My 
holder and guarantor must provide a timely response 
to a request from any credit organization regarding 
objections I might raise with that organization about 
the accuracy and completeness of information. 
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10. special Repayment AnanoeiMOU * A Federal 
Consolidation Loan Program is avaiUMe under which 
I (or my spouse and i {olntty] may consolidate into 
one debt federal education loans receivsd from dif> 
lerent lenders and/or under different education loan 
programs. This Program allows the repayment 
period to exceed the normal 10-year period and per- 
mits multiple debts to be combined Wo one monthly 
payment For additional information. I should 
contact my lender(s). holder(s). or guarantor(s). 

Under certain circumstances, miiitaty personnel may 
have their loans repaid by the Secret^ of Defense in 
accordance with 10 U.S.C. 2141. Questions should 
be addressed to the local service recruiter. This is 
a recruiting program and does not pertain to prior 
service individuals or those not ellgiWe for enlistment 
in the Armed Forces, lam responsii)lc for any 
payments due on my loan(s) even though I may 
qualify for militaiy repayment programs. 

11. loan Cancellation- My loan debt(s) will be 
cancelled If documentation of my death is submitted 
to the holder of my loan(s). My loan debt(s) may 
also be cancelled if I become permanently disabled. 
An application for cancellation must be submitted 
to the holder of my loan(s), and documentation 
verifying the permanent and total disability must be 
certified by my doctor and accepted by the holder of 
my ioan(s). 

Note: The holder of my loan(s) may not approve 
a request for cancellation for permanent and total 
disability for a condition that existed before I applied 
for this loan unless my doctor certifies that the 
condition substantially deteriorated after the loan 
was approved. 

My loan(s) will not automatically be discharged in 
bankruptcy. 

The hei provides for certain loan cancellations for 
borrowers who are unable to complete a course of 
study because the institution closes, or whose 
eligibility was falsely certified by the institution. 

Neither the lender, the guarantor, nor the Depart- 
ment of Education vouch for the quality or suitabil- 
ity of the academic programs offered by participating 
schools. Repayment of the loans Is not conditioned 
upon the performance of my school of attendance 
nor my obtaining employment In my field of study. 



12. Deferments - 1 have a right to postpone 
repayment if 1 provide the holder of my loan(s). or 
its servicing agent, with a request for a deferment 
together with evidence that verifies my eligibility. 

Upon request, the holder will provide me with a 
deferment application Drat lists deferment categories 
and eligibility requirements. The types of deferments 
that are available to me depend on when I first 
borrowed a FFELP loan (formerly called GSL). 

For Federal Stafford and Federal SIS Loans 
disbursed on or after July 1. 1993. to borrowers 
with no outstanding balance on a FFELP Loan 
made prior to July 1. 1993. the following types of 
deferments are available: 

■ at least half-time study at an eligible school. 

■ provided the program is approved by the 
Department of Education, pursuing a graduate 
fellowship program or a rehabilitation training 
program forjndividuals with disabilities. 

■ up to three years, while 1 am conscientiously 
seeking but unable to find full-time 
employment. 

■ up to three years, for any reason (in accor- 
dance with federal regulations) that has 
caused me to have an economic hardship. 

Deferments for borrowers with an outstanding FFELP 

loan disbursed before July 1. 1993. include: 

■ full-time study at an eligible school or pursuit 
of a graduate fellowship program or a 
rehabilitation program for disabled individuals. 

■ at least half-time study at an eligible school, if 
I borrow a new Federal Stafford Loan during 
the deferment period. 

■ active duty status In the Armed Forces of the 
United States, or serving as an officer in the 
Commissioned Corps of the United States 
Public Health Service, or an active duty 
member of the National Oceanic and 
Atmospheric Administration Corps. 

■ senring as a full-time volunteer under the 
Peace Corps Act. In an ACTION Program or 
another comparable program determined 
eligible for deferment by the U.S. Department 
of Education. 

■ temporary total disability of the borrower or a 
dependent. 



■ conscientiously seeking but unable to find fult- 
time empfoym^ in the United States. 

■ serving in an internship required to receive 
professional recognition to begin professional 
practice, or leadUig to a post-graduate degree 
or certifiote, 

■ parental leave to care for a rtewbom or newly 
adopted child. 

■ full-time teaching in a teacher shortage area 
as defined by the U.S. Department of 
Education. 

■ a mother of preschool age children, who is 
entering or reentering the work force at a 
salary that is not more than one dollar above 
the federal minimum wage. 

13. Forbearance -If lam unable to make my 
scheduled payments, the lender or holder of my 
promissory note may allow me to reduce the amount 
of my payment or to temporarily stop making 
payments as long as 1 intend to repay my loan. 

This action is called a forbearance. 

During a period of forbearance, interest charges 
continue to accrue while I am temporarily permitted 
to delay or reduce payments, if I am willing, but 
financially unable, to make payments under my 
repayment schedule. I may request forbearance to 
allow for any of the foltowing: 

■ a short period during which i make no 
payments. 

■ an extension of time for making payments, or 

■ a period during which t make smaller 
payments than were originally scheduled. 

My holder is generally not required to grant a 
forbearance and may require me to provide my 
reasons for the request and other information. 
However, if I am serving in a medical or dental 
internship or residency program, my holder is 
required to grant me a forbearance under certain 
conditions. In addition, if I am serving In a national 
service position for which I receive a national service 
education award under the Nationai and Community 
Service Trust Act of 1993. my holder is required to 
grant me a forbearance. The Act also requires 
forbearance when my annual debt burden for FFELP 
loans equals or exceeds 20% of my disposable 
income. 



Capitalization of Uhsubsidized Federal Stafford Loan interest 



What Is CaplUiHzatlon? 

Capitalization Is a process whereby a tender adds 
unpaid interest to the principal balance of a loan. You 
are responsible for paying the interest due on an 
unsubsidized Federal Stafford Loan from the date the 
lender disburses the loan until the loan is paid in full. 

If you are granted a deferment (on an unsubsidized 
Stafford Loan) or forbearance and if you choose to 
defer and capitalize Interest charges, the principal 
balance of your loan will increase each time your 
lender capitalizes unpaid Interest As a result, you wlH 
pay more interest clurges over the life of the loan. 
When you leave school and begin repaying your loan, 
your monthly payment amount will be higher or. if 
your loan is subject to the $50 minimum payment, 
you wilt make more payments. 

Contact your lendei if you have questions or need 
more Information. 



This chart compares the monthly payments on loans where Interest is paid while the borrower is in school (Option 1 ) 
and loans where the interest is capitalized (Option 2). 





Option 1: 


Intcrest'Pojrinent Made 


Option 2: Interest Payment Deferred | 


Loan 

Typ« 


Loan 

Amount 


Monthly 

tntorost 


Monthty 

faymont* 


Intorost 

Capitalleod** 


Monthly 

Payment* 


Unsub«tdlz«d 


S2.6» 


stsai 


S50(S7pw«mnb) 


sits 


SS0(76piym«rts) 


Stafford tMM 


S3500 


S20.42 


S50(99eiymwts) 


S24S 


S50(114 wmrts) 


nuiriertst 


SS.SOO 


S32.0e 


SG4 


S3BS 


$61 




S6.€» 


S3I.6S 


S77 


S4G4 


U2 




S7.S00 


S43.7S 


W7 


S52S 


S93 




SI.OOO 


S46.67 


193 


SS60 


S99 



* 120 monihty payments unless otherwise noTed. 

* * The estimate of interest capitalized in these examples is based on quirteriy capitalization 

over a 12-inonth period. 
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Repaying Your Loans 



Follow these steps to estimate your loan payment. For subsidized Federal Statlord Loans, complete Step 3 only. The Federal government pays the interest 
while you are in school 



Step 1 : Calculate Your Approximate Monthly Interest 

Monthly Interest Charges 

Round your loan up to the nearest $500. If you have 
a variable interest rate, use 7% for Federal Stafford. 

If your loan amount is not on the table, follow the 
example below to estimate your monthly accrued 
interest. 

Exantplt: 

Stafford Loan of $4,500 at 7% interest 



$4,000= $23.33/month 
^500 = 2.92/month 

$26.2S/month 
Your Monthly Interest $ 



Step 2: Estimate Your Capitalized 
Interest 




Monthly Interest 


Number of Months 


Estimate of 


Complete this step only if you v/ill capitalize 
interest on an unsubsidized Federal Stafford 


Sample 


(From Step One) 

S 26.25 X 


In School and Graco 

$ 27 - 


Capitalized Interest 
S 


Loan. This h an estimate only. Actual interest 
capitalized will depend on disbursement dates, 
number of disbursements, the variable interest 


Unsubsidized 

Stafford 


S X 


s 


s 


rate, and the frequency of capitalization. 











Step 3: Estimate Your Estimated Monthly Payments (10 Year Term) 

Monthly Payment 

Round your loan up to the nearest $500. If your 
principal amount is not on the table, follow the 
example below to estimate your monthly 
paymenL If you previously had interest capital^ 
ized. add it to the original loan amount to get the 
new principal amount. 

Exampla: 

’ Stafford Loan of $6,500 at 7% Interest 

$6,000 = $69.67/month 
♦ 500= 5.81/month 

$75.48/month 



•Minimum monthly payment = $50 or amount of 
interest accruing each month 





Loan 




Estimate of Capitalized 


New Principal 


Estimate 


/•' 


' Amount 




Interest (From Step Two) 


Balance 


Monthly Payidont 


Sample 


'S 4.500 


♦ 


$ 20S 


S 5,20J 


$ 52 


Subsidized Stafford 


s 


+ 


1 

0 

1 


$ 


$ 


Unsubsldlzed Stafford 


$ 


+ 


$ 


$ 


$ ^ 















Principal 


6.5% 


|7.0%| 


7.5% 


8.0% 


8.25$i 


Balance 












1 S500*l 


$5.68 


1 w.ei1 


$5.94 


$6.07 


$6.13 


SI. 000 * 


$11.35 


$11.61 


$11.87 


$12.13 


$12.27 


$2,000* 


$22.71 


$23.22 


$23.74 


$24.27 


$24.53 


$3,000* 


$34.06 


$34.83 


$35.61 


$36.40 


$36.80 


$3,500* 


$39.74 


$40.64 


$41.55 


$42.46 


$42.93 


$4,000* 


$45.42 


$46.44 


$47.48 


$48.53 


$4906 


$5,000 


$56.77 


$58.05 


$59.35 


$60.66 


$61-33 


$5,500 


$62.45 


$63.86 


$65.29 


$66.73 


$67.46 


|S6.000| 


$68.13 


1 $69,671 


$71.22 


$72.80 


$73.59 


$7,000 


$79.48 


$81.28 


$83.09 


$84.93 


$85.86 


$8,000 


$90.84 


$92.89 


$94.96 


$97.06 


$98.12 


$8,500 


$96.52 


$98.69 


$100.90 


$103.13 


$104.25 



Loan 

Amount 


6.5% 


17,0%I 


7.5% 


8.0% 


8.^5% 


1 $500 1 


$2.71 


i $2.92] 


$3.13 


$3.33 


$3.44 


$1,000 


$5.42 


$5.83 


$6.25 


$6.67 


$6.88 


$2,000 


$10.83 


$11.67 


$12.50 


$13.33 


$13.75 


$3,000 


$16.25 


$17.50 


$18.75 


$20.00 


$20.63 


$3,500 


$18.96 


$20.42 


$21.88 


$23.33 


$24.06 




$21.67 


1 $23.33 1 


$25.00 


$26.67 


$27.50 


$5,000 


$27.08 


$29.17 


$31.25 


$33.33 


$34.38 


$5,500 


$29.79 


$32.08 


$34.38 


$36.67 


$37.81 


$6,000 


$32.50 


$35.00 


$37.50 


$40.00 


$41.25 


$7,000 


$37.92 


$40.83 


$43.75 


$46.67 


$48.13 


$8,000 


$43.33 


$46.67 


$50.00 


$53.33 


$55.00 


$8,500 


$46.04 


$49.58 


$53.13 


$56.67 


$58.44 
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Session 25 - Certifying and Delivering 
Federal Family Education Loan (FFEL) 
Progrtim Loans 



Main Objective: You will be able to identify required procedures 
for certifying applications for subsidized Federal Stafford Loans, 
Federal Unsubsidized Stafford Loans, and Federal PLUS Loans and for 
delivering loan proceeds. 



CERTIFYING A FEDERAL FAMILY EDUCATION LOAN (FFEL) PROGRAM 
APPLICATIONS 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, Section 7) 



Certifying the Application and Promissory Note for Federal Stafford Loans 

A sample application, completed by Paul Magellan, is shown on the next 
page. The school's portion of the application is also in the Handbook, 
beginning n page 10-76. 



Certifying Second or Subsequent FFEL Program Applications 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, Section 7) 



DELIVERING FEDERAL FAMILY EDUCATION LOAN PROCEEDS 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 10, Sections 8 

and 10) 

See the attachment, "Principles to Determine the Frequency for Annual Loan 
Limits." It can be found after page 10-144. 



Delivering Federal Stafford Loan Proceeds: Subsidized and Unsubsidized 

See the Handbook, Chapter 10, for detailed information on delivering 
Stafford Loan proceeds and for loan counseling requirements. 
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Application and Promissory Note for 
Federal Stafford Loans (subskJlizcd 3nd unsubsic^zcd) 

WARNIKC: Any person *ho UwwiOQfy nukes a taKe statement oc misiepfesenUbon on ttws form is 
sooirct to p*iutties may irurHide fmes or imprisonment under ttie UnlMd Suies Criminal Code 

and :0 use. 1097. 



Guarantor or Program tderMification 



Borrower Section 



Please print ncMtiy or type. RcMd the instrvetions c^rcfuHy. 



clldn 



StueVAocreu (■ P^O. 

,»sirT& 



< Tftephone Number 



70^ ■ /ll-OQQD 



2. Socut 3«cunlyNi«TeMr 

ocr)-oo-cxm 



S. 

From: 



'erio6(MoreW««) / 

8l‘?fS 



:sqic 



MA. 






OtNer'aliowM Number (Uet sum aOtae^Aatioot^ 

VA 



Pmk Ihitpr)^' 


, ^ ZipCocte 

\IA 22C90 


H Urtoar Coda. 1 known 





Name- 

PenTvinerS Address 
City. sute. 2jp Code 
Area CodeTretcprKr* 
ReUtionsbip to Borrtwer , 



te two sopaoM retcfone»/with U5. ad 

Tryyi 



. The lest f eteunc s itwUd be e parent or ^ 
1. 






j^rdUn CK Wtrwl. S^fsTerertocs 

fiy AdhrYi9 



fsTerertocs waist be cemptoted My. 



703 ,) lll-OQOQ- 
toer- 



ATe;aij^Q. VA zz^ 

( 7qTT7 WIZ^ — - 






Loan Assistance Requested 

11 . l request the foC^king loan type(s). to the extent I am eligible (see instructionsl: 

12. I request a totd amount under these loan types not to txetei (see instnictiors for loan maximums): 
W/ schOQt wHI certify my efigibility for each toan type for uWch I am applying. The amount and 
other detaSsof my loan(s) wM desaibed to me in a dtedosure statement. 



JSI i. Subsidized Federal Stafford 8 b. Unsubsidized Federal Stafford 



l2£D-oo 



«. K I dKdcy«.la.-nf(qu«ling poslponerntm IS i. Yes.lw»uW«moit 
SLS Ioan(s) durirg the m-school and grace periods. If I check no. I do not to defer repaymert. 

^ a. Yes. I want my interest capitalized 



14. It I cl^ck yes. I am requestit^j that the lender add lh« interest on my unsubskJized Stafford and 
prior SLS loan(s) %rtiich accrues during the to'^chool and deferment periods, to rry loan principal 
(capitalization), ff I check no. I preler to pay the interest. 

15. If my school paraupates in elecUonfc funds transfer (EFT). I authorize the school to transfer 
the loan proceeds r cewed by EFT lo my student account. 



a. Yes. uanstei funds 



O b. Ko. I do not want a deferment 
O b. No.lprefertopiythcinterfSt 
O b. No. do not transfer funds 



Promissory Note Continued on the reverse^ side. 

Promise to Par 1 pwnisc to pay to the lender, or a subsequent holder d this Promissory Note, al sums dtsbutsed (hereafter Toan“ or Toans") under the tern- c< this Note, plus Werest and o^ 

tees v^hich may become doe as provided « this Note. H lUM to mate paynwte on this Note urtwn due. I u«aho pay feas<mabteco«ecti(» costs, indodingitlocne/s tees, court costs, and collection 
fees. I understand I nay carcel Of reduce Ote size of any loan by refusing to accett any disbursemeflt that is bsoed. I undersUnd that this is a Promissory Note. I wffl not sign this Note Wore 

reading it. indudinQ t>i writing on the reverse side, even H otherwise advised, I am entiUed to an exact copy of this Promtssocy Hole and the Borrower's Rights and Rcspons'ibilties. My sJgnalure 
certifies I have read, undersund. and agree to the terms and conditions of this Apcfcation and Promissofy Note, including the ttorrowtr Certificatiw and Authorfalion printed on the reverse side and 
the accompanying Bonowtr's Rights and Responsibilities statemenL 

THIS IS A 10AN{S) THAT 
16. BofTOvrer's Signature 






Today's Date (MontM)iy/Yar) _ 






School Section 



To be completed by an authorized school officiat. \ 



WSA\iia\j 



QdWfly 

) Saj 



5C) Stot 



23. SdVMl CoOe.Sfancn 



99999Q 



24. Cod^AOevUnoc 

% 



8519 



jj) m 



i»- LIN« Pertod (|^r,t>r^e*0 
From-. 



eriod (Monr.t>«yfYe*0 _ . m m 

8-2.4' ^3 6-U^Ui 



,20. Grade Uv«i 



01 



21. CofoniTwre Sratoi fC>«cfc •«».> 

M Ftil r«n« O At Leas Kid r«ne 



22. AmidpaMd 



r.<o (Gy aduaiion) Oaie (UonrNDayrVcar) 



2S. federal Cc«ccd FanUy CorarbUion 

* 0 



20. estimated Ff^ddil Aid 



27. Ce«i»edLoet Amf<ir<s 
a. $44>sidircd S 



b. UnsubaidJtd % 



liOOoo 
O 00 



24. Tetophorte Nuntoer 

(51A 1655-1234 



29. Ri 
tsr 



OaWft)(i 
2nd 



jfluon boc og ne revene vce.) 






ikwe of Autroft: 



f A. Mchef 



P(b« or Type Mama and Ttoe 

10-93 



■ eiecbonic j dy bammiaed to qtiatarter Q 



Lender Section 



To be completed by an authorized lending official. 



21. tender Name 



Street Addiett 



Cay 



ZtoCode 



32. Lewder Codbteraocri 



S3. T ek pbai M Wurrber 
( ) 



24, LcwdarU«cOnV 



as. A/nounKi) A:t»o«»d 
«. SubMSied S 
M. S ipwwtort ^ A^WNMied LawdittBOmcMI 



.00 b. Unaubildiaed $ 



Prtre or Type Name. Tde. and Oew 
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Delivering Federal PLUS Loan Proceeds 



See the Handbook, Chapter 10, page 10-84, for informatioi 
PLUS Loan proceeds. 



Other Considerations in Delivering FFEL Program Loans 



See the Handbook, Chapter 10, page 10-87, for informatior 
late disbursements. For overawards, see Session 26. 



o ( > - 



on delivering 



on dealing with 
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Session 26 - Overpayments 
and Overawards 



Main Objectives: You will be able to identify the circumstances 
under which overpayments and overawards may occur. You 
will be able to recognize the procedures for handling 
overpayments and overawards in Title IV programs. 



WORKING DEFINITIONS 

Overpayments: Portions of aid, already disbursed, for which the student is 
not eligible and that must be returned to Title IV programs. 

Overawards: Portions of aid awarded by the school, not yet disbursed, for 
which the student is not eligible. 



FEDERAL PELL GRANT OVERPAYMENTS 



How Federal Pell Grant Overpayments Occur (see The 1995-96 Federal 
Student Financial Aid Handbook, Chapter 4, page 4-85) 

Correcting Federal Pell Grant Overpayments (see The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 4, page 4-85) 

Note: If the overpayment can be eliminated within the award year by 
reducing the student's subsequent Pell Grant payments during that award 
year, the school may continue to make Pell Grant (and other Title IV aid) 
payments to the student. 



CAMPUS-BASED PROGRAM OVERAWARDS 



How Campus-Based Overawards Occur (see The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 4, page 4-89 and Chapter 5, 
pages 5-11 to 5-15) 
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The overaward example is in the Handbook, Chapter 4, page 4-89. 

For a list of the main resources to be considered, see the Chapter 5 of the 
Handbook, pages 5-11 and 5-12. Also see the detailed discussion of need-based 
employment earnings and veterans' educational benefits on that same page. 



Correcting Campus-Based Overawards (see The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 5, pages 5-13 and 5-14) 

After following the steps on page 5-13 of the Handbook, any overpa 5 nnent is 
calculated as follows: 

Overpayment = Total Resources - Need - $300 
For collecting overpayments, see Chapter 5, page 5-14, of the Handbook. 



OVERAWARDS OF SUBSIDIZED AND UNSUBSIDIZED FEDERAL 
STAFFORD LOANS 

How Stafford Overawards Occur (see The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2) 

A subsidized Federal Stafford overaward occurs when the subsidized loan, 
combined with all other estimated financial assistance (EFA), exceeds the 
student's need. 

An unsubsidized Federal Stafford overaward occurs when the loan, combined 
with all other estimated financial assistance, exceeds the cost of attendance 
(COA). The overaward might be caused by a student receiving additional a’d 
that changes the estimated financial assistance after the loan already has been 
certified. 



Correcting Stafford Overawards (see The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 10, pages 10-86 and 10-87) 

The school's options vary, depending on whether the overaward is 
discovered before the loan money arrives (potential overaward), after it 
arrives (actual overaward), or after it is delivered to the student (technically 
not considered an overaward). 
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Read the description of Stan's case in Chapter 10, page 10-87, of the Handbook 
tind answer these questions: 

1. Is this a potential or actual overaward? 

2. How else could this overav/ard be resolved? 
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Session 27 - Title IV Reporting 
Requirements 



Main Objectives: You will be able to recognize the reporting 
requirements for Title IV programs. 



OVERVIEW OF REPORTING REQUIREMENTS 
See the chart on the next page. 



REPORTING DEADLINES 

On page 3, the main reporting deadlines are shown in calendar form. 



ED/PMS REPORTS 

Some larger schools report their use of Title IV funds on a monthly basis, 
using ED's Monthly Electronic Expenditure Reporting System (MEERS). 
However, most schools report on a quarterly basis, using the manual ED/PMS 
Reports. 

The ED/PMS Reports cover use of Title IV funds in the Pell Grant Program 
and campus-based programs (FSEOG, FWS, and Federal Perkins Loan). 

ED sends up to five different ED/PMS Reports to schools each quarter. These 
reports must be reconciled against school records. Some of these reports must 
be returned to ED, while others are only returned if there are discrepancies. 



FEDERAL PELL GRANT PROGRAM REPORTING 
There are three types of reports for the Federal Pell Grant Program: 
o ED/PMS Reports, 
o audit report, and 

o Institutional Payment Summary (IPS). 

1995-96 Participant’s Gi^# 
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Reporting Requirements for Title IV Programs 


Required 

Repbrts 


Federal 

Pell 

'Grant 


Campus- 
Based 
(FSEOG, 
FWS, Federal 
Perkins) 


Federal 
Stafford and 
Federal, f LUS 
Loa^n's 


Federal Direct 
Stafford/Ford 
. and Federal 
Direct PLUS 
Loans 


institutional 

Payment 

Summary 

(IPS) 

3 or 6 times 
per year 
(depending on 
school’s 
authorization) 


/ 


j 






ED/PMS 
Report 
each quarter 
or 

MEERS each 
month 


/ 


/ 






Student 
Status 
Confirmation 
Report 
(SSCR) sent 
periodically 
by guaranty 
agencies* 
or 

Direct Loan 
Servicing 
Center 


i 




/ 


/ 


Loan 

Reconciiiation 

Reporting 








/ 


FiSAP 




/ 






Annuai 

Audits 


/ 


/ 


/ 


/ 


•Note: Beginning summer 1995, NSDLS sends FFEL Program SSCRs. 
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Reporting Deadlines for Title IV Programs, 1995-96 Award Yeai 


. Program 




Aug 


B 


mm 

■■■ 




B 




B 






All programs: 
annual audit 
reports 


Program compliance audits are due within 6 months of the end of the institution's or third-party servicer's fiscal year, unf 

Audit Act deadline applies. 


Campus-Based 
Programs 
(FSEOG, FWS, 
Federal Perkins 
Loans) 


ED/PMS 

272 

Report 

and 

MEERS 


Perkins 

Safeguard 

Activity 

Report 

8/31/95 

and 

MEERS 


MEERS 


FISAP,^ 

ED/PMS 

272 

Report, 

and 

MEERS 


MEERS 


MEERS 


ED/PMS 

272 

Report 

and 

MEERS 


MEERS 

1 


MEERS 


ED/PMS 272 
Report 
and 

MEERS 


Federal Pell 
Grants 


ED/PMS 

272 

Report 

and 

MEERS 


MEERS 


MEERS 


ED/PMS 

272 

Report 

and 

MEERS 


MEERS 


MEERS 


ED/PMS 

272 

Report 

and 

MEERS 


MEERS 


MEERS 


ED/PMS 

272 

Report 

and 

MEERS 


“A” Schools” 




IPS 

8/16/95 


Final IPS 
9/30/95 


IPS 

10/15/95 




IPS 

12/15/95 




IPS 

2/15/96 




IPS 

4/15/96 


“B” Schools” 




IPS 

8/16/95 


Final IPS 
9/30/95 






IPS 

12/15/95 








IPS 

4/15/96 


Federal Family 
Education 
Loans (Federal 
Stafford Loans 
and PLUS) 


Student Status Confirmation Reports (SSCRs) received from guaranty agencies or ED or must be returned within 60 days 
(Note: Beginning summer 1995, NSLDS sends FFEL Program SSCRs.) 


Federal Direct 
Loans (Federal 
Stafford/Ford 
Loans and 
Direct PLUS) 


Student Status Confirmation Reports (SSCRs) received from the Direct Loan Sen/icing Center must be returned within 60 

and 

Loan Reconciliation Reports must be returned within 30 days of school’s "as-of-date." 




'"A" Schools have prior-year authorizations equal to or greater than $750,000. Note: A sixth IPS tnot shown on calendar] Is due by August 15, 1996. 
'•8“ Schools have prior-year authorizations loss than $750,000. Note: A th/rdlF S [not shown on calendar] is due by August 15, 1996. 

The ft'nan995-96 IPS reporting deadline for both types of sctiools Is September 30, 1996 [not shown on calendar]. 

The PISAP includes the Perkins Report of Defaulted Loans, due October 1 , 1995 to report on 1994-95 expenditures. 




CAMPUS-BASED PROGRAM REPORTING 



There are three main types of reporting for the campus-based FSEOG, FWS, 
and Federal Perkins Loan Programs: 

o ED/PMS Reports — every quarter or every month; 

o the audit report — at least once every year; and 

o the FISAP — once a year. 

As discussed earlier, ED/PMS Reports must be completed each quarter or each 
month with data for the campus-based programs and Pell Grant Program. 

Schools receiving campus-based funds must submit audit reports at least 
every year by March 31 following the end of the award year covered by the 
audit. 

The FISAP is the reporting document devoted exclusively to the campus- 
based programs. 



FISCAL OPERATIONS REPORT AND APPLICATION TO PARTICIPATE 
(FIS.\P) 

(The 1995-96 Federal Student Financial Aid Handbook, Chapter 5, 
pages 5-17 to 5-21) 

ED sends information on filing the FISAP to schools by August 1, including 
detailed instructions on how to complete the electronic FISAP process. The 
FISAP must be submitted to ED by October 1 each year. 



The Six Parts of the FISAP 

Parts I and II are the application portions of the report. Parts III through VI 
make up the Fiscal Operations Report, with a section for each campus-based 
program and an overall summary of the programs. 

o Part I — Identifying Information, Certifications, and Warning 

o Part II — Application to Participate 

o Part III — Federal Perkins Loan Fiscal Operations Report 

2M 
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o Part IV — Federal Supplemental Educational Opportunity Grant Fiscal 
Operations Report 

o Part V — Federal Work-Study Program Fiscal Operations Report 
o Part VI — Program Summary Fiscal Operations Report 



Electronic Submission of the FISAP 

Schools must submit a computer-generated electronic FISAP. To submit the 
electronic FISAP, either a personal computer (IBM or IBM-compatible) or a 
mainframe computer can be used. For personal computers, the electronic 
FISAP package sent from ED contains: 

o Two program diskettes and one data diskette, for 5.25-inch diskette 
users; or one 3.5-inch diskette with both programs and data for 3.5-inch 
diskette users. 

o The data diskette includes specific school data already entered by ED. 
Electronic FISAP data are edited at your own computer. The edits include: 

o general edits, such as checking that the column total entered is actually 
equal to the sum of the individual entries; and 

o school-specific edits, such as automatic cross-checking with your 
school's prior year information that is included on the data diskette. 

The electronic FISAP is r ubmitted to ED by mailing the completed data 
diskette or by modem transmission. Only Part I of the FISAP, which includes 
required signatures, and the Drug-Free Workplace and Debarment 
Certification, which has a required signature, E’-e sent in paper form to ED 
with the electronic FISAP. 



FEDERAL FAMILY EDUCATION LOAN PROGRAM REPORTING 

Schools have five main responsibilities for the Federal Stafford Loan and 
Federal PLUS programs: 

o certifying eligible borrowers' loan applications, after determining need; 
o receiving funds from lenders and delivering them to borrowers. 
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o reporting students' enrollment status (or last date of attendance) to 
guaranty agencies and lenders; 

o reporting changes in student addresses; and 

o within 60 days after the exit interview, reporting updated information 
about a student's future permanent address. Social Security Number, 
driver's license number, identity and address of expected employer, and 
name and address of next of kin. 

There are two types of reports that schools must submit for the Federal 
Stafford Loan and Federal PLUS programs: 

o the audit report — at least once every year, and 

o Student Status Confirmation Reports — at least twice a year to 



guaranty agencies. 
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ERIC 



Session 28 - Financial Aid 
Adminstrator Presentation 
and Wrap Up 



Main Objectives: 

o You will be able to identify issues of importance to 
Title IV financial aid administrators. 

o You will be able to provide feedback on the workshop. 



GUEST PRESENTATION: "PROFESSIONAL DEVELOPMENT 
FOR THE FAA" 

REVIEW OF TITLE IV PROGRAM DELIVERY 

Financial aid administrators must continue to study, attend technical training 
workshops, and network with colleagues to keep their knowledge of program 
administration current. 

An aid administrator's day often involves interacting with a wide range of 
individuals, as well as performing the technical work necessary to process 
student financial aid. All of this directly affects the entire institution because 
of the important role financial aid plays in helping an institution meet its 
goals. 



EVALUATING THE WORKSHOP 

Please complete the voluntary "Feedback on Training Activity" form and 
leave it with the instructors. 

Thank you for your participation in this w^orkshop! 



2 



. « 
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APPENDICES 



Appendix A 



Appendix B 



Appendix C 



Appendix D 



Appendix E 






Acronyms 



Glossary 



Information Resources 



Sources and Citations 



Financial Aid Calendar 



Appendix F — Crosswords and Word Searches 



Appendix A - Acronyms 



An asterisk (*) indicates acronyms that are no longer in use, 
but are provided for your information. 



-A- 

AAI Adjusted Available Income 

AI Available Income 

ACA Administrative Cost Allowance 

ACH/EFT Automated 
Clearinghouse /Electronic Funds 
Transfer 

ACN Audit Control Number 

ACT American College Testing 

ADC Aid to Dependent Children 

ADP Automated Data Processing 

AFDC Aid to Families with 
Dependent Children 

AFMS* Accounting and Financial 
Management Service (in the U. S. 
Department of Education) (See FS ) 

AGI Adjusted Gross Income 

AICPA American Institute of 
Certified Public Accountants 

AICS* The Association of 
Independent Colleges and Schools 
(consolidated with NATTS in the fall 
of 1991 to form the CCA) 



ALAS* Auxiliary Loans to Assist 
Students. This was a legislative title 
for the PLUS Program from 1981 to 
October 1986. However, the program 
continued to be referred to as PLUS. 
The title became obsolete after the 
Higher Education Amendments of 
1986 became law. 

APA [Educational Savings and] Asset 
Protection Allowance 

APC Adjusted Parents' Contribution 

ATB Ability to Benefit 

ATI Available Taxable Income 

AVR* Automated Voice Response 

AY Academic Year 

-B- 

No entries 

-C- 

CAN "Common Accounting Number 

CAP Corrective Action Plan 

CB Campus-based programs and 
campus-based Dear Colleague Letter 
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CBO Congressional Budget Office 

CCA Career College Association 

CEO Chief Executive Officer 

CFAR* Comprehensive Financial Aid 
Report (American College Testing) 

CFR Code of Federal Regulations 

CM* Congressional Methodology 

COA Cost of Attendance 

COHEAO Coalition of Higher 
Education Assistance Organizations 

C.P.A. Certified Public Accountant 

CPS Central Processing System 

CR Credit 

CS/JLD* Community Service Job 
Location and Development Program 
(formerly a separate program, but its 
functions are now part of the Job 
Location and Development Program, 
under the FWS Program) 

CSL* Community Service Learning 
Program (formerly a separate program, 
but its functions are now part of the 
FWS Program) 

CSS College Scholarship Service 

CT Central Time 

CTI Contribution from Taxable 
Income 

CWS* College Work-Study (now 
called Federal Work-Study or FWS 
Program) 

-D- 

DCL Dear Colleague Letter 



DCS Debt Collection Service 

DEC* Division of Eligibility and 
Certification (in the U. S. Department 
of Education; now called Institutional 
Participation Division) 

DFAFS* Federal Assistance Financing 
System (a precursor to ED/PMS, 
administered by the U. S. Department 
of Health and Human Services) 

Die Dependency and Indemnity 
Compensation 

DL Direct Loan Dear Colleague Letter 

DMRS Deposit Message Retrieval 
System 

DNW Discretionary Net Worth 

DPOS* Division of Program 
Operations and Systems (in the U. S. 
Department of Education; now called 
Program Systems Service) 

DR Debit 

DRAP Default Reduction Assistance 
Project 

-E- 

EA Employment Allowance 

EASFAA Eastern Association of 
Student Financial Aid Administrators 

ED U. S. Department of Education 

EDE Electronic Data Exchange 

EDGAR Department of Education 
General Administration Regulations 

ED/PMS Department of Education 
Payment Management System 

EFA Estimated Financial Assistance 



8-95 



Appendix A 



A-2 



EFC Expected Family Contribution 

EFN Exceptional Financial Need 

EFT Electronic Funds Transfer (See 
also ACH/EFT) 

EIN Entity Identification Number 

ELO Expanded Lending Option 

ENAS Electronic Need Analysis 
System (software available from ED) 

EPD* Electronic Payment Data (now 
called Electronic Payment 
Information) 

EPI Electronic Payment Information 

EPPV Electronic Processed Payment 
Voucher 

EPV Electronic Payment Voucher 

ESAR* Electronic Student Aid Report 
(now called Institutional Student 
Information Report [ISIR]) 

ESOA Electronic Statement of 
Account 

EST Eastern Standard Time 
ET Eastern Time 

-F- 

FAA Financial Aid Administrator 

FAD Final Audit Determination 

FADHPS Financial Assistance for 
Disadvantaged Health Professions 
Students 

FAF Financial Aid Form 



FAFNAR Financial Aid Form Need 
Analysis Report (College Scholarship 
Service) 

FAFSA Free Application for Federal 
Student Aid 

FAO Financial Aid Officer 

FAT Financial Aid Transcript 

FC* Family Contribution (a former 
term for the EFC) 

FCC Federal Capital Contribution 

FCS Family Contribution Schedule 

FDDE Floppy Disk Data Exchange 

FEDWIRE (Automated FEDWIRE) 

U. S. Treasury Financial 
Corrununication System/ Deposit 
Message Retrieval System; or Federal 
Reserve Communications System (not 
a LI. S. Treasury wire transfer system) 

FERPA Family Education Rights and 
Privacy Act 

FFEL Federal Family Education Loan 
Program 

FFY Federal Fiscal Year 

FIPSE Fund for the Improvement of 
Postsecondary Education (in the U. S. 
Department of Education) 

FISAP The Fiscal Operations Report 
and Application to Participate in the 
campus-based programs (Federal 
Perkins Loan, FSEOG, and FWS 
Programs) 

FISL Federal Insured Student Loan 
(no new loans are i .sued, but old ones 
are still being collected) 
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FLD Final Letter of Determination 

FMS* Financial Management Service 
for ED/PMS (in the U. S. Department 
of Education; formerly called 
Accounting and Financial Manage- 
ment Service [AFMS]) (See FS) 

FO Fiscal Officer 

FOS Field Operations Service (in the 
U. S. Department of Education) 

FPL Federal Perkins Loan 

FRB Federal Reserve Bank 

FRCS Federal Reserve 
Communications System 

FROE Final Report of Expenditures 

PS Financial Services (in the U. S. 
Department of Education; formerly 
called Accounting and Financial 
Management Services [AFMS] and 
Financial Management Service [FMS]) 

FSEOG Federal Supplemental 
Educational Opportunity Grant 
(formerly SEOG) 

FT Full Time 

FTS Federal Telecommunications 
System 

FWS Federal Work-Study (formerly 
College Work-Study, or CWS) 
Program 

FY Fiscal Year 

-G~ 

G Guaranty Agency Dear Colleague 
Letter 

GA Guaranty Agency 



GAO General Accounting Office 

GAPSFAS Graduate and Professional 
School Financial Aid Service 

GAS Government Auditing 
Standards 

GED General Education Development 
Certificate 

GEN General Dear Colleague Letter 

GES General Electronic System 

GLOS Guarantor and Lender 
Oversight Staff (in the U. S. 
Department of Education) 

GPA Grade Point Average 

GPO Government Printing Office 

GSL* Guaranteed Student Loan 
(formerly referred to a specific type of 
loan, now renamed Federal Stafford 
Loan; also formerly used as a general 
term for the Stafford, SLS, PLUS, and 
Consolidation Loan Programs, now 
renamed the Federal Family 
Education Loan Program, or FFEL) 

-H- 

HBCUs Historically Black Colleges 
and Universities 

HEA Higher Education Act of 1965, as 
amended 

HEAP* Higher Education Assistance 
Foundation (defunct) 

HEAL Health Education Assistance 
Loan 

HPSL Health Professions Student 
Loan Program 
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ICC Institutional Capital Contribution 

ICL* Income Contingent Loan 

IDPS Institutional Default Prevention 
System (software available from ED) 

IHE Institution of Higher Education 

ILCB* Institution and Lender 
Certification Branch (in the U. S. 
Department of Education; now called 
Eligibility and Administrative 
Analysis Branch.) 

IMD Institutional Monitoring 
Division (in the U. S. Department of 
Education; formerly Division of Audit 
and Program Review) 

INS Immigration and Naturalization 
Service 

IPA Income Protection Allowance 

IPD Institutional Participation 
Division (in the U- S. Department of 
Eduuation; formerly Division o. 
Eligibility and Certification) 

IPEDS Integrated Postsecondary 
Education Data System, an annual 
report to ED filed by an institution 
(This was preceded by the Higher 
Education General Information 
Survey, or HEGIS, report) 

IPOS Institutional Participation and 
Oversight Service (in the U. S. 
Department of Education) 

IPS Institutional Payment Summary 
(for Federal Pell Grants) 

IQAP Institutional Quality Assurance 
Program 

IRA Individual Retirement Account 





IRB Institutional Review Branch (in 
the U. S. Department of Education) 

IRQF Information Request Form 

IRS Internal Revenue Service 

IRVF Information Review Form 

ISIR Institutional Student 
Information Record 

IVR Interactive Voice Response 
(ED/PMS) request mode 

-J- 

JLD Job Location and Development 
Programs 

JTPA Job Training Partnership Act 

-K- 



No entries 



-L- 

L FEEL Loan Dear Colleague Letter for 
lenders 

LD Limited Distribution Dear 
Colleague l.ettcr 

LDA Last Day of Attendance 

LEEP* Law Enforcement Education 
Program 

LOE Level of Expenditure 

LS&T Limitation, Suspension, or 
Termination 



-M- 

MASFAA Midwest Association of 
Student Financial Aid Administrators 
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MDE Multiple Data Entry 

MEERS Monthly Electronic Expendi- 
ture Reporting System under ED/PMS 

MISAA Middle Income Student 
Assistance Act of 1978 

-N- 

NAACS National Association of 
Accredited Cosmetology Schools 

NACCAS National Accrediting 
Corxunission of Cosmetology Arts and 
Sciences 

NACUBO National Association of 
College and University Business 
Officers 

NAS Need Analysis Servicer or Need 
Analysis System 

NASEA National Association of 
Student Employment Administrators 

NASFAA National Association of 
Student Financial Aid Administrators 

NATTS* National Association of 
Trade and Technical Schools 
(consolidated with AICS in the fall of 
1991 to form the CCA) 

NCHELP National Council of Higher 
Education Loan Programs 

NCS National Computer Systems 

NDEA National Defense Education 
Act 

NDSL National Direct Student Loan 
Program or National Defense Student 
Loan Program 

NFC National Finance Center 



NIH National Institutes of Health 

NPRM Notice of Proposed 
Rulemaking 

NRM Negotiated Rulemaking 

NSF Non-Sufficient Funds 

NSLDS National Student Loan Data 
System 

NSSP National Science Scholars 
Program (no funding beginning 
1996-97) 

-O- 

OC Object Classification Code 

OCR Office for Civil Rights (in the 
U. S. Department of Education) 

OGC Office of the General Counsel 
(in the U. S. Department of Education) 

OIG Office of Inspector General (in 
the U. S. Department of Education) 

OMB Office of Management and 
Budget 

OPE Office of Postsecondary Education 
(in the U. S. Department of Education) 

OPM Office of Personnel 
Management 

OSFA* Office of Student Financial 
Assistance (in the U. S. Department of 
Education; now called Student 
Financial Assistance Programs [SFAP]) 

-P- 

P Federal Pell Grant Dear Colleague 
Letter 

PAFAA Pacific Association of 
Financial Aid Administrators 
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PAN Payee Account Number 

PAS Presidential Access Scholarship 

PC Parental Contribution or Personal 
Computer 

PCA Parents' Contribution from 
Assets 

PDD Policy Development Division (in 
the U. S. Department of Education) 

PDL Program Determination Letter 

PGI* Pell Grant mdex (a former term 
for the EFC) 

PGRFMS Pell Grant Recipient and 
Financial Management System 

PHEAA Pennsylvania Higher 
Education Assistance Agency 

PIN [Student's] Personal Identification 
Number or Payee Identification 
Number 

P. L. Public Law 

PLUS Parent Loans for Undergraduate 
Students (now used only as an 
acronym) 

PMS Payment Management System 

PPA Program Participation 
Agreement 

PPV Processed Payment Voucher 

PRCN Program Review Control 
Number 

PRD Program Review Determination 

PSS Program Systems Service (in the 
U. S. Department of Education; 



formerly Division of Program 
Operations and Systems) 

PT Part Time 

PTAS Policy, Training, and Analysis 
Service (in the U. S. Department of 
Education) 

PV Payment Voucher (previously 
Payment Document) 

"Q- 

QA Quality Assurance 
QC Quality Control 
-R- 

RD Regional Director 

RDE Recipient Data Exchange 

REPS Restored Entitlement Benefits 
for Survivors — Section 156 

RIGA Regional Inspector General for 
Audit 

RMASFAA Rocky Mountain 
Association of Student Financial Aid 
Administrators 

RO Regional Office 

ROTC Reserve Officers' Training 
Corps 

-S- 

SAI* Student Aid Index (a former 
term for the EFC) 

SAO Statement of Account 

SAP Satisfactory Academic Progress 
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SAR Student Aid Report 

SASFAA Southern Association of 
Student Financial Aid Administrators 

SC Student Contribution 

SCA Student Contribution from 
Assets 

SCP Scheduled Cash Payment 

SEOG* Supplemental Educational 
Opportunity Grant (now FSEOG) 

SF Standard Form 

SFA Student Financial Aid 
(programs) 

SFAP Student Financial Assistance 
Programs (in the U. S. Department of 
Education) 

SG State (SSIG) Dear Colleague Letter 

SIC Student's Income Contribution 

SLMA Student Loan Marketing 
Association, also called "Sallie Mae" 

SLRA Student Loan Reform Act of 
1993 

SLS* Federal Supplemental Loans for 
Students (no new loans are issued, but 
old loans are still being collected) 

SNT Simplified Needs Test 

SOA Statement of Account 

SPRE State Postsecondary Review 
Entity 

SPRP State Postsecondary Review 
Program 



SPS Student Payment Summary 

SSA Social Security Administration 

SSCR Student Status Confirmation 
Report 

SSIG State Student Incentive Grant 

SSN Social Security Number 

STX State and Other Tax Allowance 

SWASFAA Southwestern 
Association of Student Financial Aid 
Administrators 

-T- 

TC Total Contribution 

TFCS U. S. Treasury's Financial 
Communications System (This is a 
method to request funds under 
ACH/EFT in ED/PMS) 

TI Total Income 

TPID Training and Program 
Information Division (in the U. S. 
Department of Education) 

TRIO Federal non-Title IV programs 
for disadvantaged students; Educa- 
tional Opportunity Centers, Talent 
Search, Upward Bound, Upward 
Bound — ^Math/ Science, Ronald E. 
McNair Post-Baccalaureate Achieve- 
ment, Training Program for Special 
Programs Staff and Leadership Per- 
sonnel, and Student Support Services 

-U- 

UM* Uniform Methodology 
USAF United Student Aid Funds 
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U.S.C. Unitied States Code (of law). 

-V- 

VA U. S. Department of Veterans 
Affairs 

VEAP Post-Vietnam Veterans 
Educational Assistance Program 

VISTA Volunteers in Service to 
America 



-W- 

WASFAA Western Association of 
Student Financial Aid Administrators 



-X,Y,Z- 



No entries 
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An asterisk (■*) indicates tenninology that is no longer in use, 
or programs that have been eliminated or renamed. 



-A- 

Ability to Benefit (ATB) A postsecon- 
dary education eligibility standard for 
persons who (a) do not have a high 
school diploma or its recognized 
equivalent and (b) are beyond the age 
of compulsory school attendance. To 
be eligible to receive federal Title IV 
financial aid. Public Law 102-26 
requires these persons to pass an 
independently administered test 
approved by the U. S. Secretary of 
Education. 

Academic Year (AY) A time period of 
at least 30 instructional weeks in 
which a full-time undergraduate 
student is expected to complete: 

• 24 semester or trimester hours or 
36 quarter hours at an institution 
using credit hours in an educa- 
tional program whose length is 
measured in credit hours, or 

• at least 900 clock hours at an 
institution using clock hours. 

However, there is an exception for 
those schools with at least a 2-year or 
4-year academic program with an 
associate or bachelor's degree. Those 
schools may request, in writing, that 
ED reduce the minimum period of 
instructional time of the academic 
year for any of its programs as long as 
they are at least 26 weeks in length. 



Acceptable Documentation When 
referring to verification, or when 
decisions are made about student data, 
this means written documents, such 
as U. S. income-tax returns and signed 
statements from the applicant and the 
applicant's family, that substantiate 
information reported on a student aid 
application. The Verification Guide 
lists documents accepted as proof that 
applicant data is accurate. See also 
Documentation and Verification. 

Accepted With Assumptions A cate- 
gory of Federal Pell Grant processed 
payment data that was found to be 
inaccurate but for which the Pell Grant 
Recipient and Financial Management 
System (PGRFMS) made certain 
assumptions during processing. A 
school must review the records 
carefully and resubmit them if 
corrections are necessary. See also 
Processed Payment Voucher. 

Accepted Without Change or 
Assumptions A category of Federal 
Pell Grant processed payment data 
returned to a school by the Pell Grant 
Recipient and Financial Management 
System (PGRFMS) that the school 
must keep on file. A school should 
not resubmit these records to the 
Central Processing System (CPS) 
unless the award-year data changes. 
See also Processed Payment Voucher. 
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Accounting Period A time period for 
which financial records are 
maintained and, at the end of which, 
financial statements are prepared. 

Accredited Institution Any school or 
institution that meets standards 
established by a nationally recognized 
accrediting agency or association. See 
also Accrediting Agency, Nationally 
Recognized Accrediting Agency or 
Association, and Preaccredited 
Institution. 

Accrediting Agency An agency that 
sets educational standards, evaluates 
institutions, and certifies that 
institutions have met its standards. 
See also Nationally Recognized 
Accrediting Agency or Association. 

Accrual Basis The type of accounting 
under which incomes are recorded 
when earned (regardless of when cash 
is actually received) and expenses are 
recorded when liabilities are incurred 
(regardless of when cash is actually 
expended). 

Accrued Salaries Wages earned by 
students between the date that the 
students were last paid and the end of 
the accoimting period being reported, 
but not yet paid to the students. The 
unpaid wages are considered school 
liability. 

ACH and ACH/EFT See Automated 
Clearinghouse (ACH). 

Actual Interest Rate The annual 
interest rate a lender actually charges 
on a loan, which may be equal to or 
less than (but not more than) the 
loan's applicable interest rate. 

Adjusted Gross Income (AGI) A 
sp»ecific income figure taken from a 
completed federal income-tax form 
filed in compliance with IRS 
legulations and guidelines. 



Administrative Capability A require- 
ment an institution must meet to 
participate in federal Title IV student 
aid programs. Administrative 
capability covers specific areas in the 
management of an institution. These 
areas include: 

• establishing and maintaining 
student records and financial 
records, 

• submitting required ED reports, 

• designating a capable Title IV aid 
administrator at the institution, 

• writing procedures for school 
offices involved with Title IV 
programs, 

• communicating to the financial 
aid administrator all information 
received by any school office that 
might affect a student's Title IV 
aid eligibility, 

• dividing the functions of 
authorizing payments and 
disbursing loan funds, and 

• employing an adequate number of 
qualified staff. 

It also includes: 

• providing adequate checks and 
balances, 

• establishing, publishing, and 
applying reasonable standards of 
satisfactory academic progress for 
students, 

• developing an adequate system to 
identify and resolve inconsistent 
information on documents, 

• providing adequate financial aid 
counseling. 
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• providing all program and fiscal 
reports and financial statements 
required for compliance, and 

• referring any instance of suspected 
fraud or criminal conduct by a 
Title IV aid applicant to ED's 
Office of Inspector General. 

Also, an institution must: 

• not demonstrate any evidence of 
significant problems that affect its 
ability to administer Title IV 
funds, 

• have a cohort default rate of less 
than 25 percent, and 

• not appear to lack the ability to 
administer Title IV programs 
competently. 

Administrative Cost Allowance 
(ACA) An amount the federal 
government allows an institution to 
offset the cost of administering a 
Title IV program. 

Administrative Offset An offset 
assessed by ED against a Title IV aid 
school to collect program review, 
audit, and formal fine debts. ED will 
withhold a portion of a school's 
ED/PMS payments and apply them 
toward the school's debt. 

Allocation A specific sum of money 
awarded for an institution to use 
during a specific period. Campus- 
based funds (Federal Supplemental 
Educational Opportunity Grant, 
Federal Work -Study, and Federal 
Perkins Loan) are allocated to an 
institution on an award-year basis. 
Allocation may also be referred to as 
obligation, award, grant, or Document 
Number. 

Allocation Order A priority list, 
established by ED, that states the order 
in which refunds are to be made to 
federal financial aid program accounts 



if a student withdraws, drops below 
half-time status, is expelled, or drops 
out during the refund period. By law, 
refunds must be allocated to Title FV 
programs in a specified order, as 
follows: 

(1) Federal Family Education Loan 
(FFEL) Program 

(2) William D. Ford Federal Direct 
Loan Program 

(3) Federal Perkins Loan Program 

(4) Federal Pell Grant Program 

(5) Federal Supplemental 
Educational Opportunity Grant 
(FSEOG) Program 

(6) All other Title IV programs 

Prior to the 1994-95 award year, the 
order in which federal funds were 
refunded was determined by each 
school in its refund allocation policy. 
See also Refund and Refund Alloca- 
tion Policy. 

Allowances Financial modifications 
included in need-analysis formulas to 
provide for a family's non-discretion- 
ary expenses or to allow them to 
shelter assets or income for retirement 
or emergency purposes. In establish- 
ing students' costs of attendance 
(COA), allowances are reasonable 
amounts allotted by an institution to 
reflect most students' education 
expenses. 

Appeal Process The process by which 
a student requests further 
consideration in the financial aid 
process after being denied aid. 

Applicable Interest Rate The maxi- 
mum annual interest rate that a 
lender may charge on a student loan 
or a statutory mandate of the Higher 
Education Act (HEA). 
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Applicant Roster and Tape Service 

See Institutional Student Information 
Record (ISIR). 

Appropriation At the federal level, a 
Congressional legislative act allocating 
a specific amount of public funds to be 
spent for a specific purpose during a 
fiscal or award year. The dollar 
amount appropriated may be equal to 
or less than (but not more than) the 
total amount permissible under the 
authorizing statute. An appropriation 
bill originates in the House of 
Representatives. General appro- 
priation acts are supposed to be 
approved by both houses of Congress 
by the seventh day after Labor Day 
before the start of the fiscal year to 
which they apply. Continuing resolu- 
tions allocate funds for expenditures 
when the appropriation bill for the 
new fiscal year has not been enacted. 
See also Continuing Resolution. 

Assets Owned property that must be 
reported on a student financial aid 
application. These are financial 
holdings such as cash on hand in 
checking and savings accounts, trusts, 
stocks, bonds, other securities, loans 
receivables, real estate (excluding the 
home), business equipment, and 
business inventory. 

Assignment A school's transfer of a 
defaulted National Defense Student 
Loan, National Direct Student Loan, 
or Federal Perkins Loan to ED for 
collection. Once ED accepts a loan, it 
acquires all rights, title, and interest on 
the assigned loan. In certain cases, 
guaranty agencies also assign defaulted 
loans under the FFEL Program to ED. 

Audit An independent examination 
of a school's financial transactions, 
accounts, reports, and compliance 
with applicable laws and regulations 
to determine whether the institution 
is maintaining effective control over 



revenues, expenditures, assets, and 
liabilities; whether the institution is 
properly accounting for resources, 
liabilities, and operations; whether 
financial reports contain accurate, 
reliable, and useful financial 
information and are accurately 
presented; and whether the institution 
is complying with applicable laws, 
regulations, and ED directives. A 
financial audit also studies and 
evaluates the institution's internal 
accounting and administrative 
controls, as well as the policies, 
procedures, and practices used in 
administering student financial 
assistance programs. See also 
Independent Audit. 

Audit Exceptions School actions 
found through an audit that are not in 
compliance with federal guidelines. 

Audit Guide The reference manual 
designed to assist independent 
audi tors performing audits of Title IV 
student financial aid programs. 

Audit Report A report prepared by ED 
after a federal audit is performed. In a 
nonfederal audit, an audit report is a 
report prepared by an auditor or audit 
firm according to the guidelines 
provided in the Audit Guide and ED's 
Dear Colleague Letter GEN-92-17 
(Non-Federal Technical Bulletin 92-1) 
or according to OMB Circulars A-128 
or A-133. See also Federal Audit. 

Audit Trail A clear (easily followed) 
trail that is provided by maintaining 
required documentation to support 
each school transaction that deals with 
receiving and spending federal funds. 

Authorization (legislative) At the 
federal level. Congressional legislative 
act that establishes a program, specifies 
its general purpose and conduct and, 
unless open-ended, sets a ceiling for 
the dollar amount that can be used to 
finance it. An authorization must be 
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enacted before dollar amounts can be 
appropriated for program spending. 

Authorization (spending) The 
approved expenditure level for a 
program for an award year. Each 
award year, ED notifies each partici- 
pating institution of its authorized 
levels of expenditures for the Federal 
Pell Grant and Federal Perkins Loan 
Programs. See also Official Notice of 
Funding and Statement of Account 
(SOA). 

Automated Clearinghouse (ACH) 

A nationwide, electronic financial 
network providing a paperless, 
efficient means of making payments 
by elec tronically transmitting debits 
and credits through the Federal 
Reserve Communications System. 
ACH payments offer a wide range of 
applications, including direct deposit 
and preauthorized debits. Also 
referred to as Automated Clearing- 
house/Electronic Funds Transfer 
(ACH/EFT). 

Automated FEDWIRE System A new 
process that allows schools receiving 
funds by FEDWIRE to place payment 
requests via a personal computer 
directly into the ED/PMS. This system 
provides payments to be made the 
same day, provides payments to be 
made the next day, or warehouses a 
payment request for up to 30 days. See 
also FEDWIRE. 

Automatic Zero EFC (Expected Family 
Contribution) As a result of the 
Higher Education Amendments of 
1992, certain students are automati- 
cally eligible for a zero EFC (Expected 
Family Contribution). A dependent 
student qualifies if the student's 
parents filed, or are eligible to file, an 
IRS Form 1040 A or 1040EZ or are not 
required to file and the sum of both 
parents' adjusted gross incomes or 
earned incomes is $12,000 or less. An 



independent student with dependents 
other than a spouse qualifies if the 
student (and spouse, if applicable) filed 
or is eligible to file an IRS Form 1040A 
or 1040EZ or the student tand spouse, 
if applicable) is not required to file and 
the student's (and spouse's, if appli- 
cable) adjusted gross income(s) or 
earned income(s) is $12,000 or less. 

See also Expected Family Contribution 
(EFC). 

Award A specific amount of financial 
assistance to pay for education costs 
offered to a student through one or 
more financial aid programs. 

Award Adjustment or Revision 
An action by a financial aid office 
resulting in an increase, decrease, 
program-source substitution, or 
cancellation of a student's financial aid 
award. This may be necessitated by 
factors such as a change in the 
student's enrollment status or a 
change in the financial circumstances 
of the student's family or the student. 

Award Letter A letter that notifies 
student financial aid applicants that 
they have qualified for financial aid 
and informs them about the assistance 
being offered. An award letter usually 
gives information on the types and 
amounts of aid offered, as well as 
specific loan program information, 
student responsibilities, and the 
conditions that govern the award(s). 
Generally, an award letter gives 
students the opportunity to accept or 
decline the offered aid. 

Award Packaging See Packaging. 

Award Year The time period from 
July 1 of one year through June 30 of 
the following year for which financial 
aid awards are made. The award year 
differs from the federal fiscal year 
(October 1 of one year through 
September 30 of the following year). 
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Base Year (for financial aid awards) 

The 12-month period ending on 
December 31 of the calendar year that 
precedes an award year. For example, 
calendar year 1994 is the base year for 
the 1995-96 award year. 

Batch Report See IPS Batch Report. 

BEOG (Basic Educational Opportunity 
Grant)* An undergraduate Title IV 
grant program, renamed Pell Grant in 
1982. See Federal Pell Grant Program. 

Bill At the federal level, proposed 
legislative measures before Congress 
are in the form of bills. They are 
designated as HR (House of Repre- 
sentatives) or S (Senate), according to 
the house in which they originate, and 
by a number assigned in the order in 
which they were introduced, starting 
from the beginning of each two-year 
congressional term. A bill becomes 
public law if approved by the Congress 
and signed by the President. 

Billing Service A private-sector 
business organization that services 
loan accounts (billing and/or 
receiving) for lenders and schools. A 
fee is charged for the service. 

Board (as in "room and board") The 
cost of a food allowance or meal plan. 
See also Room. 

Branch Campus A location of a school 
that is geographically apart and inde- 
pendent of the school's main campus. 
To be independent, a location must be 
permanent in nature; offer courses in 
educational programs that lead to a 
degree, certificate, or other recognized 
educational credential; have its own 
faculty and administration; and have 
its own budget and hiring authority. 
Additionally, for accrediting purposes, 
the definition includes a location that 
offers at least 50 percent of an 

8-95 



educational program. A branch 
campus must be individually certified 
to be eligible to participate in Title IV 
programs. 

Budget Committees At the federal 
level, the Congressional House and 
Senate committees that prepare the 
budget resolutions determining the 
levels of funding for all federal 
programs. Each committee holds 
hearings and reviews projections from 
Executive Departments, the Office of 
Management and Budget, and the 
Congressional Budget Office. See also 
Budget Resolution. 

Budget Resolution (as in first and 
second budget resolution) At the 
federal level, the Congressional 
measure that determines the total 
federal budget. The first budget 
resolution, generally passed in April 
or May, sets ceilings or spending 
targets for all federal programs. Its 
figures are not binding. The second 
budget resolution, generally passed in 
August or September, sets the limits of 
federal budget expenditures for the 
upcoming fiscal year, which starts on 
October 1. See also Budget 
Committees. 

Business Assets Property used to 
operate a trade or business, including 
real estate, inventories, buildings, 
machinery and other equipment, 
patents, franchise rights, and copy- 
rights. These are considered in 
determining a student's Expected 
Family Contribution (EFC) to school 
costs. See also Expected Family 
Contribution (EFC). 

Business Office The school office 
responsible for an institution's 
financial accounting, including 
Title IV aid program activity. The 
office disburses financial aid award 
payments to students and student 
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accounts and processes loan checks. 

At various schools, it is sometimes 
referred to as the fiscal office, finance 
office, bursar's office, treasurer's office, 
or student accounts office. See also 
Separation of Functions. 

Robert C. Byrd Honors Scholarship 
A Title IV financial aid program that 
makes scholarships available to full- 
time postsecondary students with 
exceptional ability and promise. 
Students apply for the merit-based 
scholarships through their state 
education agencies. 

Byrd Scholarship See Robert C. Byrd 
Honors Scholarship under "B." 

-C- 

Campus-Based Programs The term 
applied to three federal Title IV 
student aid programs administered on 
campus by eligible institutions of 
postsecondary education; 

• the Federal Perkins Loan (FPL) 
Program, 

• Federal Work-Study (FWS) 
Program, and 

• the Federal Supplemental 
Educational Opportunity Grant 
(FSEOG) Program. 

See also individual program names. 

Cancellation (of a loan) This occurs 
when a borrower meets specific 
requirements that permit nullifying 
the borrower's obligation to repay a 
designated portion of principal and 
interest on a student loan. It may also 
be referred to as "discharge of a loan." 

Capitalizing Interest A process in 
which a lender adds unpaid interest to 
the loan principal. Capitalizing is a 
way to postpone interest payment; it 
increases the amount of the principal 



and, consequently, the total amount 
that must be repaid. 

Carry Back/Carry Forward A special 
provision of the Federal Work-Study 
(FWS) Program that allows an 
institution to transfer up to 10 percent 
of its annual FWS allocation back to 
the previous award year or forward to 
the next award year. In addition, as of 
October 1, 1992, a school may use carry 
back funds from the current award 
year to pay student wages earned from 
May 15 through June 30 of the 
previous award year. See also Federal 
Work-Study (FWS) Program. 

Cash Advance A transfer of funds 
from a federal agency account in the 
U. S. Treasury through the Federal 
Reserve Bank to a school. 

Central Processing System (CPS) See 
Federal Central Processing System 
(CPS). 

Certificate of Citizenship A document 
for U. S. citizens born outside the U. S. 
that certifies they are U. S. citizens. 

Certificate of Naturalization An 
Immigration and Naturalization 
Service (INS) document given to 
individuals who were not born in the 
U. S. when they become naturalized 
U. S. citizens. 

Chart of Accounts A list of financial 
account numbers and account titles 
arranged in a systematic way to help 
institutions identify the accounts in 
their fiscal management system and 
ledgers. These accounts form the 
foundation for the school's Title IV 
reporting process. 

Clock Hour The equivalent of either a 
50-to 60-minute class, lecture, or 
recitation in a 60-minute period; or a 
50-to 60-minutc faculty-supervised 
laboratory, shop training, or intern- 
ship in a 60-minute period; or 60 
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minutes of preparation in a program 
of study by correspondence. Compare 
Credit Hour. 

Clock-Hour Schools Institutions that 
measure academic programs in clock 
hours. See also Acu emic Year and 
Clock Hour. Compare Credit Hour 
and Credit-Hour Schools. 

Code of Federal Regulations (CFR) 

The compilation of all federal laws, 
regulations, and procedural rules. 
Regulations implementing Title IV 
financial aid programs appear in 
34 CFR. 

Cohort Default Rate For the Federal 
Perkins Loan and Federal Stafford 
Loan Programs, the percentage of an 
institution's current and former 
students who entered student-loan 
repayment in a specific fiscal year on 
loans received for attendance at that 
institution and who defaulted before 
the end of the following fiscal year. 

For any fiscal year in which fewer than 
30 students entered repayment, the 
percentage is determined on the basis 
o^ students who entered repayment as 
described above in any of the three 
most recent fiscal years and who 
defaulted before the end of the fiscal 
year immediately following the year 
they entered repayment. See also 
Default. 

Collection Agency A private-sector 
business organization that attempts to 
collect on delinquent or defaulted 
student loans referred to it by a lender 
or school. A fee is charged for the 
service. 

Collection Costs Reasonable costs 
incurred by using a collection agency 
or commercial skip-trace agency in an 
attempt to recover delinquent or 
defaulted student loan funds. Sec also 
Collection Agency and Skip Tracing. 



College Work-Study (CWS)* See 
Federal Work-Study (FWS). 

Co-Maker Either of two individuals 
who are joint borrowers on a loan and 
who are equally liable for its 
repayment. Compare Endorser. 

Comment Period A time period, 
usually of 45 days or 60 days, from the 
date a Notice of Proposed Rulemaking 
(NPRM) is published in the Federal 
Register. During this time, interested 
parties are invited to submit com- 
ments about the proposed regulations. 

Comments and Responses A section 
of a final regulations package 
published in the Federal Register that 
summarizes comments received from 
the public about an earlier proposed 
version of the regulations. In U. S. 
Department of Education regulations, 
the Secretary's responses to these 
comments are also included in this 
section. (The section often is part of 
the Preamble that introduces the final 
version of the regulations; it also gives 
the date the rules become effective and 
a summary of the regulations' major 
provisions.) See also Comment 
Period. 

Committee On the federal level, a 
Congressional committee made up of 
members of the House of Representa- 
tives and the Senate who meet to 
reconcile differences between the two 
houses' versions of a bill. Conference 
committee members are appointed by 
the Speaker of the House and the 
President of the Senate (the Vice- 
President of the United States). See 
also Bill. 

Community Service/Job Location and 
Development (CS/JLD)Program* This 
was formerly a separate program, but 
its functions are now part of the Job 
Location and Development (JLD) 
Program in the Federal Work-Study 
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(FWS) Program, See also fob Loca- 
tion and Development (}LD) Program. 

Community Service Learning (CSL) 

A part of Federal Work-Study (FWS), 
Community Service Learning (CSL) 
jobs aim to develop, improve, and 
expand community services for low- 
income individuals and families to 
improve the quality of their lives. See 
also Federal Work-Study. 

Commuting Student A student not 
living in housing provided by the 
postsecondary institution the student 
is attending. 

Compliance Audit See Audit and 
Independent Audit. 

Confirmation Report See Student 
Status Confirmation Report (SSCR). 

Conflicting Information Information, 
held by any office in a school, that 
conflicts with the information on a 
student's application for federal 
student aid. Schools must have an 
adequate system for finding and 
resolving any conflicting information 
prior to disbursing federal aid to a 
student. Although this requirement is 
separate from verification, any such 
conflicting information might be an 
indication of additional problems and 
a school may, on this basis, choose to 
verify such a student's information. 
See also Verification and Verification 
Items. 

Consolidation Loan A loan originated 
by the Student Loan Marketing 
Association (Sallie Mae) or other 
eligible lenders. The loan can 
combine multiple student loans made 
under Title IV programs, the Health 
Professions Student Loan (HPSL) 
Program, the Health Education 
Assistance Loan (HEAL) Program, and 
the recently included Nursing Student 
Loan Program (NSLP) into a single 
loan with one monthly payment. 



Delinquent or defaulted borrowers 
may be allowed to reenter repayment 
through a consolidation loan. 

Compare Federal Direct Consolidation 
Loan. 

Continuing Resolution At the federal 
level. Congressional joint agreement 
between the House and Senate to 
continue appropriations for specific 
government agencies (at rates 
generally determined on the basis of 
previous fiscal-year appropriation 
levels) when Congress has not yet 
enacted an appropriation act for those 
agencies for the current fiscal year. A 
continuing resolution must pass both 
houses of Congress and be signed by 
the President. See also Appropriation. 

Contribution from Earnings A per- 
centage of a dependent student's 
base-year earnings that the student is 
expected to contribute to education 
costs. See also Base Year. 

Corrective Action Plan (CAP) A 
written plan an institution submits to 
ED, as required by an ED official, a 
hearing official, or the U. S. Secretary 
of Education. In this plan, the 
institution explains what reasonable 
and appropriate steps it will take to 
remedy any violation(s) of applicable 
laws, regulations, special arrange- 
ments, agreements, or limitations on 
present or prior financial aid audit or 
program review findings. 

Correspondence Course or Program A 
"home study" course provided by an 
institution to students who are not 
physically attending classes. If a 
program is part correspondence and 
part residential, it is considered to be a 
correspondence course. Some corres- 
pondence programs require a period of 
residential training. In some instances 
a telecommunication course is 
considered a correspondence course. 
See also Telecommunication Course. 
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Cost of Attendance (COA) Section 472 
of the Higher Education Act sets forth 
specific statutory parameters for cost of 
attendance (COA) for Title IV aid 
programs. A student's cost of 
attendance includes tuition and fees, 
room and board expenses while 
attending school, allowances for books 
and supplies, transportation, loan fees 
(if applicable), dependent-care costs, 
costs related to a disability, and other 
miscellaneous expenses. In addition, 
reasonable costs for a study-abroad 
program and costs associated with a 
student's employment as part of a 
cooperative education program may 
be included. There are also special 
rules for less-than-half-time students 
and correspondence-study students. 
The cost of attendance is estimated by 
the school. The cost of attendance is 
compared to a student's Expected 
Family Contribution (EFC) to 
determine the student's need for aid. 
See also Source Document. 

Credit Hour The unit of measuring 
educational credit based on the 
number of classroom hours per week 
throughout a semester, trimester, or 
quarter term. Compare Clock Hour. 

Credii-Hour Schools Schools with 
academic programs that measure 
progress by completed courses 
assigned specific numbers of credit 
hours. See also Academic Year and 
Credit Hour. Compare Clock Hour 
and Clock-Hour Schools. 

-D- 

Debt Management Counseling 
Counseling for students on the subject 
of assuming debt and handling 
accumulated indebtedness. It projects 
expected monthly loan payments and 
details the length of the student-loan 
repayment period. 

Default For Perkins Loan: Failure of a 
borrower to make a loan-installment 



payment when due or to meet other 
terms of the signed promissory note or 
written repayment agreement. 

For FFEL and Direct Loans: Failure to 
make a loan-installment payment (a) 
for 180 days on a loan repayable in 
monthly installments or (b) for 240 
days on a loan repayable in less 
frequent installments. 

There can be serious legal conse- 
quences for student-loan defaulters. 

See also Cohort Default Rate. 

Deferment (of loan) A period of 
postponement during which repaying 
loan principal is suspended as a result 
of the borrower meeting one or more 
of a number of deferment require- 
ments established by law. Interest 
continues to accumulate during 
deferment of an unsubsidized loan. 
Compare Forbearance (on a loan). 

Delinquent Borrower A student loan 
borrower who failed to make a loan- 
installment payment by or on its due 
date. 

Delivery In the Federal Family 
Education Loan Program, the process 
of a school transmitting loan proceeds 
to a borrower. See also Disbursement . 

Deobligation Action by ED reducing 
all or part of an institution's allocation 
for a Title IV program. Deobligation 
usually results from an institution 
releasing funds back to the federal 
government that will not be used 
during the period for which the funds 
were allocated. See also Allocation 
and Supplemental Appropriation. 

Departmental Scholarship An award 
of gift assistance specifically designated 
for a recipient in a particular depart- 
ment within the school, college, or 
university. It may be a need-based 
award, but it does not have to be. 
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Department of Education Payment 
Management System (ED/PMS) A 
financial management and grants 
payment system maintained by ED's 
Office of the Chief Financial Officer, 
Financial Services, and Financial 
Operations Division. 

Dependents Generally, spouse, 
children, and/or other household 
members for whom the parent (or aid 
applicant) provides more than one- 
half of the financial support. 

Dependent Student For the purposes 
of federal Title IV financial aid, a 
student who does not meet any of the 
criteria for an independent student 
must be classified as a dependent 
student. Compare Independent 
Student. 

Direct Loan See William D. Ford 
Federal Direct Loan Program under 
"F." 

Direct Loan Servicing Center ED's 
agent, contracted to make, di.sburse, 
collect, and serve as alternative 
originator for Federal Direct Loans. 

Disbursement The process by which 
financial aid funds are paid to students 
for use in meeting education and 
related living expenses. See also 
Delivery. 

Discharge See Cancellation of a Loan. 

Discharge Due To Bankruptcy Release 
from a student-loan obligation by 
action of a bankruptcy court. For 
subsidized and unsubsidized Federal 
Staffords, Federal SLS, or Federal 
PLUS Loans discharged in bankruptcy, 
ED repays the amount owed by the 
borrower to the lender or guaranty 
agency. For Federal Perkins Loans, ED 
docs not reimburse a school for loan 
cancellation because of bankruptcy. 

Disclosure Statement A statement 
sent to the borrower by the lender 



before or at the time it disburses a 
loan, as well as at, or prior to, the 
beginning of the repayment period. 

The disclosures provide borrowers 
with thorough and adequate 
information about the terms of their 
loans and the consequences of default. 
A disclosure statement includes 
information such as the amount of 
the loan, the interest rate, fee charges, 
length of the grace period (if any), the 
maximum length of the repayment 
period and the minimum annual 
repayment amount, deferment 
conditions, and the definition of loan 
default. 

Discretionary Items Applicant data 
items (such as untaxed income 
benefits, total income, or assets) used 
to determine a student's eligibility for 
federal financial aid that regulations 
do not require be verified. A financial 
aid administrator has the option to 
verify, on a student-by-student basis, 
any or all of the items. See also 
Verification. 

Distribution Formula A formula that 
federal regulations specify be used to 
calculate the amounts of refunds or 
overpayments (repayments) that must 
be returned to individual Title IV 
programs. See also Refund Allocation 
Policy and Repayment Allocation 
Policy. 

Documentation Documents or signed 
statements presented as evidence in 
support of an action affecting a 
student's eligibility for financial aid. 
See also Acceptable Documentation. 

Drop-Out Date A student's last 
recorded class-attendance date that can 
be documented by the school; this is 
not necessarily the same as the 
withdrawal date. If a student 
unofficially withdraws, the drop-out 
date determined by class attendance 
must be used in calculating refund 
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and repayment amounts. Compare 
Withdrawal Date. 

Due Diligence Full and timely 
disclosure to student borrowers of 
their rights and obligations, explained 
during entrance and exit interviews. 
Also the use of extensive, persistent, 
and forceful procedures for servicing 
and collecting student loans. 

Duplicate (Pell Payment Data) A 
category of processed payment data 
that represents duplicates of "accepted 
without change or assumption" data 
that an institution has already sent to 
the Central Processing System (CPS). 
The data should not be resubmitted 
unless the award-year data changes. 
See also Processed Payment Voucher. 

-E- 

Edit Checks A series of data tests on 
financial aid applications run by the 
Central Processing System (CPS). The 
tests look for and report incomplete or 
inconsistent data on applications. Edit 
checks (also known as edits) are a 
mechanism used to select applications 
for verification. Edit checks are also 
part of processing an institution's 
Electronic FISAP (Fiscal Operations 
Report and Application to Participate) 
and are part of the William D. Ford 
Federal Direct Loan Program. See also 
Federal Central Processing System 
(CPS) and Verification. 

ED/PMS See Department of Educa- 
tion Payment Management System 
(ED/PMS). 

ED/PMS 272 Report See Quarterly 
Report. 

Education Benefits Funds, primarily 
federal, awarded to certain students — 
veterans, children of deceased 
veterans or other deceased wage 
earners, and students with physical 
handicaps — to help finance their 



postsecondary education. The benefits 
are awarded without regard to 
financial need. 

Educational Program A legal, state- 
authorized postsecondary program of 
instruction that leads to a degree, 
certificate, or other recognized 
educational credential. 

Electronic Data Exchange (EDE) An ED 
software system that enables 
insti tutions to transmit, receive, and 
correct application data, package 
student awards, and transmit Federal 
Pell Grant and William D. Ford Direct 
Loan payment information via a 
telecommunication network. 

Electronic FISAP (Fiscal Operations 
Report and Application to Participate) 
The computer-based report on fiscal 
operations and an application to 
participate in campus-based programs. 
A school may submit the data using 
either a personal computer or a main- 
frame computer. See also FISAP 
(Fiscal Operations Report and 
Application to Participant). 

Electronic Funds Transfer (EFT) See 

Automated Clearinghouse (ACH). 

Electronic Student Aid Report 
(ESAR)* The Electronic Student Aid 
Report (ESAPv) was generated by ED's 
Central Processing System (CPS) and 
made available to schools through the 
Electronic Data Exchange (EDE). The 
ESAR (or Electronic SAR) included 
full applicant data, information on 
reject reasons, comments, and 
assumptions; it has been replaced by 
the Institutional Student Information 
Record (ISIR). See also Institutional 
Student Information Record (ISIR). 

Eligible Institution A public or private 
nonprofit institution of higher 
education, a postsecondary vocational 
school, or a proprietary institution of 
higher education that meets all the 
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criteria to participate in Title IV 
student financial aid programs. 

Eligible Noncitizen A student aid 
applicant who is not a U. S. citizen, but 
is eligible to receive Title IV assistance. 
Conditions that allow noncitizens to 
be considered for Title IV funds are 
listed in The 1995-96 Federal Student 
Financial Aid Flandbook, Chapter 2. 

Eligible Program An educational 
program that meets the regulatory 
requirements for participating in 
Title IV programs. 

Eligible Student The definition of a 
student eligible to receive federal 
financial aid from ED is discussed in 
detail in The 1995-96 Federal Student 
Financial Aid Handbook, Chapter 2 
and in Section 668.7 of the Student 
Assistance General Provisions 
regulations. 

Emergency Action Action taken by ED 
against an eligible postsecondary 
institution. This action includes 
withholding funds from the 
institution or its students and 
withdrawing the authority of the 
institution to obligate federal funds 
under any or all of the Title IV student 
aid programs. Emergency action is 
taken when ED: 

• receives information that the 
institution is violating applicable 
laws, regulations, special 
arrangements, agreements, or 
limitations; 

• determines that the likelihood of 
loss to the federal government 
outweighs putting in place 
limitation, suspension, or 
termination procedures; and 

• determines that immediate action 
is necessary to prevent misuse of 
federal funds. 



See also Limitation, Suspension, or 
Termination (LS&T) and Program 
Participation Agreement (PPA). 

Employment Expense An allowance 
in determining the Expected Family 
Contribution (EFC). The allowance is 
for additional expenses relating to 
employment when both parents are 
employed or when one parent who 
qualifies as a surviving spouse or as 
head of a household under Section 2 
of the Internal Revenue Code is 
employed. See also Expected Family 
Contribution (EFC). 

Endorser An individual who signs a 
promissory note agreeing to repay a 
loan if the borrower does not repay it. 
Compare Co-Maker. 

Enrolled Completing registration 
requirements (except payment) at the 
institution the student is attending 
and beginning the attendance period. 

A correspondence school student 
must be accepted for admission and 
must complete and submit one lesson 
to be considered enrolled. 

Enrollment Period For the Federal 
Family Education Loan (FFEL) and the 
William D. Ford Federal Direct Loan 
Programs, the period of time for 
which a borrower's loan is intended 
and during which a student is 
enrolled. For a school that uses 
academic terms (semester, trimester, 
or quarter) an enrollment period must 
coincide with one or more terms or 
with an academic year. For a school 
that does not use academic terms, an 
enrollment period must coincide with 
the length of a student's program of 
study or an academic year. Compare 
Payment Period. 

Enrollment Status At those institu- 
tions using semesters, trimesters, 
quarters, or other academic terms and 
measuring progress in credit hours, 
enrollment status equals a student's 
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credit-hour course load. At these 
schools, a full-time undergraduate 
student enrolls in at least 12 semester 
hours or 12 quarter hours each term. 

At those institutions measuring 
progress in clock hours, enrollment 
status equals a student's clock-hour 
course load. At these schools, a full- 
time student receives at least 24 hours 
of instruction in one week. 

At either type of school, student 
enrollment may be categorized as full- 
time, three-quarter-time, half-time, or 
less-than-half-time. 

At those institutions using a 
combination of both credit and clock 
hours, enrollment status for a full- 
time student is any combination of 
credit and clock hours where the sum 
of the following fractions is equal to or 
greater than one. 

• For a program using a semester, 
trimester, or quarter system: 

Number of credit hours per term 
12 

plus 

Number of clock hours per week 
24 

• For a program not using a 
semester, trimester, or quarter 
system: 

Number of semester or trimester 
hours per academic year 
24 

plus 

Number of quarter hours per 
academic year 
36 "" 

plus 

Number of clock hours per week 
24 



At nonterm institutions, enrollment 
status for a full-time student is 24 
semester hours or 36 quarter hours per 
academic year or the prorated 
equivalent for a program of less than 
one academic year. 

Entrance Counseling (for the student 
borrower) Each institution partici- 
pating in the Perkins, FFEL, and Direct 
Loan Programs (excluding PLUS and 
Direct PLUS Loans) must offer loan 
counseling to student borrowers called 
'initial" or "entrance" counseling. 

The institution must offer this 
counseling before delivering the first 
disbursement of any of these loans to a 
borrower at the institution. Entrance 
counseling covers the borrower's 
rights and responsibilities, the terms 
and conditions of the loan, the 
average indebtedness of the school's 
borrowers, and the consequences of 
default. Compare Exit Counseling (for 
the student borrower). 

Entrance Interview (for the 
compliance audit) A meeting, prior to 
the beginning of a financial aid audit, 
between an auditor and school 
administrative officials involved in 
the audit. Operating rules, an agenda, 
and a schedule for the on-site work are 
established. A similar interview is 
conducted by a federal official prior to 
conducting a program review. See 
also Audit. Compare Exit Interview 
(for a compliance audit). 

Estimated Financial Assistance (EFA) 
For purposes of determining eligibility 
for campus-based aid, FFEL, or Direct 
Loan Program loans, the estimated 
financial assistance (EFA) must be 
determined. For the period the award 
is made, the EFA is the estimated 
amount of assistance that an 
institution is aware a student will be 
awarded or has been awarded in 
federal, state, or privately supported 
scholarship, grant, work, or loan 
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programs, including veterans 
education benefits and Social Security 
benefits. The EFA must also include 
the estimated amount of other federal 
student financial aid that the student 
would be expected to receive if the 
student applied for it, whether or not 
the student has applied for that aid. 

Exit Counseling (for the student 
borrower) Each institution 
participating in the Federal Perkins, 
FFEL, and Federal Direct Loan 
Programs (excluding PLUS and Direct 
PLUS Loans) must offer loan 
counseling called "exit" counseling to 
student borrowers. For Federal 
Perkins borrowers, the interview must 
take place before the borrower leaves 
school. In the case of FFEL and 
Federal Direct Loan borrowers, the 
interview must take place shortly 
before the borrower ceases at least half- 
time enrollment. During the 
interview, the borrower's rights and 
responsibilities are reviewed, details 
about handling loan repayment are 
discussed, and the average 
indebtedness of the school's borrowers 
must be disclosed. Borrowers are also 
required to provide updated personal 
information, such as address, 
telephone number, employer, and 
driver's license number (and state of 
issuance). See Chapters 6 and 10 in 
The 1995-96 Federal Student Finan- 
cial Aid Handbook for complete 
information on exit interview 
requirements. Compare Entrance 
Counseling (for the student borroiuer). 

Exit Interview (for the compliance 
audit) A closing meeting, following 
completion of a financial aid audit, 
between an auditor and administra- 
tive officials of the school involved in 
the audit. General audit findings and 
conclusions that will be included in 
the audit report are discussed. A 
similar interview is held by a federal 
official after conducting a program 



review. See also Audit. Compare 
Entrance Interview (for the com- 
pliance audit). 

Expected Disbursement The sum of 
all expected Federal Pell Grant 
payments to a student during an 
award year. 

Expected Family Contribution (EFC) 
The figure that indicates how much of 
a family's financial resources should 
be available to help pay a student's 
postsecondary education expenses. 

This figure, determined according to a 
statutorily defined method known as 
the Federal Need Analysis Methodo- 
logy, is used for all students in deter- 
mining eligibility for federal Title IV 
student financial aid. See also Auto- 
matic Zero EFC and Primary and 
Secondary EFCs (Expected Family 
Contributions). 

-F- 

FAFSA (Free Application for Federal 
Student Aid) See Free Application for 
Federal Student Aid (FAFSA) . 

FAFSA Processor An organization 
contracted by ED to process Free 
Applications for Federal Student Aid 
(FAFSAs), send student information 
to the Federal Central Processing 
System (CPS), and print Student Aid 
Reports (SARs). 

Federal Audit A financial audit 
conducted by an office or officer of a 
federal agency, such as a representa- 
tive from ED'S Office of Inspector 
General. 

Federal Capital Contribution (FCC) 
The portion of a Federal Perkins Loan 
fund allocated to an institution by the 
federal government for a specific 
award year. Compare Institutional 
Capital Contribution (ICC). 
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Federal Cash Transaction Report The 
quarterly or monthly financial report 
institutions use to report expenditures 
of funds received from ED. It is 
known as the ED/PMS 272 Report, the 
MEERS report, or the ED/PMS 272 
Federal Cash Report. See also Depart- 
ment of Education Payment Manage- 
ment System (ED/PMS), Monthly 
Electronic Expenditure Reporting 
System (MEERS), and Quarterly 
Report. 

Federal Central Processing System 
(CPS) ED's Central Processing System 
(CPS) analyzes information from Free 
Applications for Federal Student Aid 
(FAFSAs) and calculates the Expected 
Family Contributions (EFCs). A series 
of edits is used to check the consisten- 
cy of the family-and-student-supplied 
information. Eligibility matches are 
also conducted with the U. S. Social 
Security Administration, the U. S. 
Department of Justice, the U. S. 
Immigration and Naturalization Ser- 
vice, and the U. S. Selective Service. 

In addition, each student is checked 
against ED's own student-loan- 
defaulter database. See also 
Central Processing System (CPS), 

Edit Checks, Federal Output Docu- 
ment, and National Student Loan 
Data System (NSLDS). 

Federal Direct Consolidation Loan 
A loan created as part of the Student 
Loan Reform Act (SRLA) of 1993; it i.s 
arranged through ED's Direct Loan 
Servicing Center. The loan is 
designed to combine several federal 
education loans (including non-Direct 
loans) into a single loan with one 
monthly repayment. Compare 
Consolidation Loan. 

Federal Direct Loan Program See 

William D. Ford Federal Direct Loan 
Program under "Ford." 



Federal Direct PLUS Loan Parents 
may borrow from this education loan 
program on behalf of their dependent 
children. Loans are made directly by 
the federal government through the 
school. Compare Federal PLUS Loan. 

Federal Direct Stafford/Ford Loan 
(subsidized) On the basis of student 
financial need, this loan program 
provides federally financed loans to 
students who are in undergraduate, 
graduate, or professional programs. 
During significant periods, such as 
when a borrower is in school, the 
federal government does not charge 
interest on the loan. See also Federal 
Direct Unsubsidized Stafford/Ford 
Loan. Compare Federal Stafford Loan 
(subsidized). 

Federal Direct Unsubsidized 
Stafford/Ford Loan This loan 
program provides federally financed, 
low-interest loans to students who are 
in undergraduate, graduate, or 
professional programs. These loans 
are not based on financial need and 
are not government subsidized. The 
borrower pays the interest charges on 
the loan on a monthly basis or may 
allow the interest to accumulate and 
be capitalized (no more frequently 
than quarterly) and added to loan 
principal when repayment begins. See 
also Capitalizing Interest and Federal 
Direct Stafford/Ford Loan (subsidized). 
Compare Unsubsidized Federal 
Stafford Loan. 

Federal Family Education Loan (FFEL) 
Program Formerly called the 
Guaranteed Student Loan (GSL) Pro- 
gram, this group of federal education 
loans was renamed the Federal Family 
Education Loan (FFEL) Program as 
part of the 1992 reauthorization of the 
Higher Education Act (HEA). The 
FFEL Program is made up of Federal 
Stafford Loans (both subsidized and 
unsubsidized). Federal PLUS (parent) 
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Loans, and Federal Consolidation 
Loans. All of these are long-term 
loans insured by state or private 
nonprofit guaranty agencies that are 
reimbursed by the federal government 
for all or part of the insurance claims 
paid to lenders. This government 
guarantee replaces the collateral or 
security usually required with long- 
term consumer loans. 

The Federal Supplemental Loans for 
Students (SLS) Program, which was 
once part of the FFEL Program, was 
eliminated by legislation as of 
July 1, 1994. See also Guaranteed 
Student Loan (GSL) and individual 
loan names. 

Federal Need Analysis Methodology 
The statutory defined formula used to 
determine the Expected Family 
Contributions (EFCs) for all students 
applying for federal Title IV student 
financial aid. 

Federal Output Document The 
Student Aid Report (SAR) and 
Institutional Student Information 
Record (ISIR) generated by the Central 
Processing System (CPS) as a result of 
processing applicant data on the Free 
Application for Federal Financial Aid 
(FAFSA), or Renewal FAFSA. 

Federal Pell Grant Payment and 
Disbursement Schedules Charts 
published annually by the U. S. 
Secretary of Education that determine 
the dollar value of student Federal 
Pell Grant awards on the basis of 
students' Expected Family 
Contributions (EFCs) and schools' 
costs of attendance (COAs). 

Federal Pell Grant Program A grant 
program for undergraduate students 
who have not completed a first 
baccalaureate degree. It is designed to 
financially assist students with 
financial need who are the least able to 
contribute toward their education 

8-95 



expenses. If students apply, meet all 
the eligibility criteria, and are enrolled 
in an eligible program at an eligible 
institution, they will receive Federal 
Pell Grants. Formerly, this grant was 
called the Basic Educational 
Opportunity Grant (BEOG); in 1982, it 
was renamed to honor Senator 
Claiborne Pell; later the word 
"Federal" was added to its name. 

Federal Perkins Loan (FPL) Program 
This campus-based loan program 
provides low-interest student loans to 
undergraduate and graduate students 
with financial need. Formerly, it was 
called the National Direct Student 
Loan (NDSL) Program and the 
National Defense Student Loan 
Program. In 1987, it was renamed to 
honor Congressman Carl D. Perkins; 
later the word "Federal" was added to 
its name. See also Campus-Based 
Programs. 

Federal PLUS Loan Parents may 
borrow from this education loan 
program on behalf of their dependent 
children. Loans are made by lenders 
such as banks, credit unions, or 
savings and loan associations. 
Compare Federal Direct PLUS Loan. 

Federal Register The government 
publication, published each weekday 
(except federal holidays), that prints 
regulations, regulatory amendments, 
notices, and proposed regulatory 
changes for all federal executive 
agencies. ED sends reprints of excerpts 
from the Federal Register that pertain 
to federal student financial aid to all 
institutions participating in Title IV 
programs. 

Federal Stafford Loan (subsidized) 

A loan program providing federally 
subsidized, low-interest loans to 
students in undergraduate, graduate, 
or professional programs. Subsidized 
loans are awarded on the basis of 
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student financial need. The loan 
formerly was part of the Guaranteed 
Student Loan (GSL) Program. In 1987, 
it was renamed to honor Senator 
Robert T. Stafford; later "Federal" was 
added to its name. See also 
Unsubsidized Federal Stafford Loan 
and Guaranteed Student Loans (GSL). 
Compare Federal Direct 
Stafford/Ford Loan (subsidized). 

The Federal Student Financial Aid 
Handbook An ED publication that 
explains procedures schools should 
follow in administering federal 
student financial aid (SFA) programs. 
Some of these procedures are required 
by laws and regulations, while other 
procedures are necessary for the 
various reporting systems of each 
Title IV program. The most current 
edition is The 1995-96 Federal Student 
Financial Aid Handbook. 

Federal Supplemental Educational 
Opportunity Grant (FSEOG) A 
campus-based aid program that 
provides grant assistance to students 
with financial need who are in 
undergraduate programs and have not 
earned a bachelor's degree or first 
professional degree. Priority in 
awarding Federal Supplemental 
Educational Opportunity Grant 
(FSEOG) funds is given to students 
who have exceptional financial need 
and are Federal Pell Grant recipients. 
See also Campus-Based Programs. 

Federal Supplemental Loans for 
Students (SLS)* The Federal 
Supplemental Loans for Students 
(SLS) Program was a Title IV aid 
program providing loans to students 
who qualified for assistance beyond 
the funds available to them through 
the Federal Stafford Loan Program. 
With the creation of the William D. 
Ford Federal Direct Loan Program, SLS 
was eliminated; as a result, SLS aid 
could not be certified for any 



enrollment period that began on or 
after July 1, 1994. 

Federal Work-Study (FWS) Program 
A campus-based federally funded 
employment program that provides 
paid jobs for undergraduate or 
graduate students who need such 
earnings to meet a portion of their 
education expenses. Formerly, it was 
called the College Work-Study (CWS) 
Program. See also Campus-Based 
Programs. 

FEDWIRE This system provides for 
the electronic transfer of funds (EFT) 
through the Federal Reserve 
Communications System (FRCS). 

This system differs from ACH in that 
funds are deposited directly into a 
school's deposit account the day the 
payment is sent through the FRCS. 
Financial institutions charge for this 
type of funds transfer. (There is no 
charge to a school for an ACH 
transfer.) 

The U. S. Treasury Department's 
Financial Communications System 
(TFCS) Deposit Message Retrieval 
System (DMRS) uses FEDWIRE for 
returning funds to ED, including: 

• a liability or combination of 
liabilities totaling $100,000 or 
more for a prior award year 
(except for some Federal Perkins 
Loan liabilities); 

• excess cash in, or liquidation of, 
the Federal Perkins Loan Fund; 
and 

• ED-proposed or assessed fines of 
$100,000 or more. 

See also Automated FEDWIRE 
System. Compare Automated 
Clearinghouse (ACH). 

Fees (institutional) To be an clement 
of a school's cost of attendance (COA), 
fees must be mandatory, institution- 
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based charges required as part of a 
student's program of study and 
charged to all students in that 
educational program. See also 
Cost of Attendance (COA). 

Final Regulations Federal govern- 
ment operating rules published in the 
Federal Register. Final regulations, 
which have the force of law, usually 
take effect 45 days after the date they 
are published. (However, there are 
exceptions to the 45-day period because 
of the master calendar of the Higher 
Education Act [HEA]). See also Com- 
ment Period, Interim Final Regula- 
tions, Notice of Proposed Rulemaking 
(NPRM), and Master Calendar. 

Financial Aid Award An offer of 
financial aid or in-kind assistance to a 
student attending a postsecondary 
educational institution. This award 
may be in the form of one or more of 
the following types of financial aid: a 
repayable loan, a grant and/or 
scholarship, or student employment. 
Examples of in-kind assistance are: a 
tuition waiver or a fee waiver. 

Financial Aid Package An assistance 
offer by an educational institution to a 
student aid applicant that consists of 
one or more forms of financial aid, 
such as loans, grants, scholarships 
and/or employment. 

Financial Aid Transcript (FAT) 

A document used by educational 
institutions to collect data about 
Title IV aid and other financial aid 
received by a student at other 
educational institutions. Institutions 
must provide financial aid transcripts 
(FATs) at no charge to students and 
former students. 

Financial Audit See Audit and 
Independent Audit. 



Financial Need The difference 
between the institution's cost of 
attendance (COA) and what the 
student's family is able to pay — the 
Expected Family Contribution (EFC). 
See also Cost of Attendance (COA) and 
Expected Family Contribution (EFC). 

Financial Responsibility An 
institution must show that it has the 
financial responsibility to participate 
in federal Title IV student aid 
programs. Financial responsibility 
covers general standards (as well as 
exceptions institutions can meet as 
alternatives). These standards include 
those for for-profit, nonprofit, and 
public institutions and cover the past 
performance of an institution or 
persons affiliated with an institution. 
For further information, refer to 
34 CFR, Section 668.15, of the Student 
Assistance General Provisions or 
Chapter Two of The Blue Book. 

Financial Statement A report 
prepared at the end of a school's fiscal 
year that provides an overview of the 
institution's financial activities for 
that fiscal year. Financial statements 
are audited by a Certified Public 
Accountant (C.P.A.) and submitted to 
the U. S. Department of Education in 
accordance with applicable 
regulations. 

First-Time Student A student who 
has not previously attended at least 
one class at the institution or who 
received a 100 percent refund of his or 
her tuition and fees (less any 
permitted administrative fee) under 
the institution's refund policy for 
previous attendance at the institution. 
A student remains a first-time student 
until the student either withdraws, 
drops out, or is expelled from the 
institution after attending at least one 
class or completes the period of 
enrollment for which he or she has 
been charged. 
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Fiscal Operations Activities related to 
managing and completing financial 
transactions. Funds management, 
including student accounts, is the 
primary responsibility of an 
institution's business office. 

FISAP (Fiscal Operations Report and 
Application to Participate) The 
annual report an institution sends to 
ED to report on the prior year's 
expenditures and apply for campus- 
based financial aid funds for an up- 
coming award year. See also Campus- 
Based Programs and Electronic FISAP. 

Floppy Disk Data Exchange (FDDE) 

An automated system by which 
institutions can submit Federal Pell 
Grant payment data on IBM- 
compatible computer diskettes to ED. 
ED provides a database management 
system to each FDDE participant. ED 
returns payment data on diskette. 

Forbearance (on a loan) A lender's 
option of allowing a temporary 
reduction in or cessation of payments 
of subsidized or unsubsidized Federal 
Stafford, Federal PLUS, or Federal 
Direct Loans or allowing an extended 
period for making payments or 
accepting smaller payments than were 
previously scheduled. Forbearance 
may be given for circumstances that 
are not covered by deferment. Interest 
continues to accumulate during 
forbearance. Compare Deferment 
(of a loan). 

William D. Ford Federal Direct Loan 
Program A federal program where the 
U. S. government provides four types 
of education loans to student and 
parent borrowers directly through 
schools: 

• the Federal Direct Stafford /Ford 
(subsidized) Loan, 

• the Federal Direct Unsubsidized 
Stafford /Ford Loan, 



• the Federal Direct PLUS Loan, and 

• the Federal Direct Consolidation 
Loan. 

These loans are referred to collectively 
as "Direct Loans." See individual loan 
names. 

Form G-641 The "Application for 
Verification of Information" from the 
U. S. Immigration and Naturalization 
Service (INS) records. It is a form 
letter requesting information about a 
student's citizenship that INS 
personnel complete a . the student's 
request. 

Form PMS 270 See Reimbursement 
Payment Method. 

Forward Funding At the federal level, 
the Congressional funds appropriation 
in the fiscal year prior to the award 
year in which they will be disbursed. 
For example: the amount of public 
funds Congress allocates to Federal 
Pell Grant and campus-based funds to 
be used in the 1996-97 award year. 

Free Application for Federal Student 
Aid (FAFSA) This ED input 
document is the foundation for all 
Title IV need analysis computations. 
The application form is completed by 
the student and family. It gathers data 
to calculate the Expected Family 
Contribution (EFC), which is used in 
determining eligibility for Federal Pell 
Grant, campus-based. Federal Stafford 
Loan, and Federal Direct Loan awards. 
See also FAFSA (Free Application 
for Federal Student Aid), Renezval 
FAFSA, Expected Family Contribution 
(EFC), and Need Analysis. 

Full Data Element Formula A 
formula that uses the full range of 
data elements in calculating a 
student's Expected Family 
Contribution (EFC) under the Federal 
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called the "regular formula." See also 
Primary and Secondary EFCs (Expected 
Family Contributions). 

Full-Time Student A term defined by 
each institution of higher education. 
For Title IV student aid eligibility, 
however, a full-time undergraduate 
student cannot be taking less than 12 
semester, trimester, or quarter hours 
per academic term in institutions with 
standard academic terms or 24 clock 
hours per week in institutions that 
measure progress in clock hours. 

-G- 

General Education Development 
(GED) Certificate A nationally 
recognized equivalent of a high school 
diploma granted after a student has 
passed a standardized examination. 

General Electronic Support (GES) The 
U. S. Department of Education's 
electronic data transmission network. 

General Institutional Eligibility 
Requirements Federal regulations 
governing institutional eligibility to 
apply to participate in Title IV 
programs. General eligibility 
requirements are established by 
statutory definition and refer to: 

• location, 

• student admissions policy, 

• authorization to provide a 
postsecondary educational 
program, 

• accreditation, 

• types, lengths, and levels of 
educational programs within the 
institution, 

• the institution's type, 

• the institution's control, and 



• how long the institution has 
existed. 

Gift Aid Financial aid that a student is 
not required to repay or earn through 
employment. Generally, gift aid is in 
the form of a grant or scholarship. 
Compare Self-Help Aid. 

Grace Period The time period that 
begins the day a loan recipient ceases 
to be enrolled at least half time and 
ends the day before the repayment 
period starts. 

Graduate or Professional Student 
Student enrolled in a program that 
leads to a degree higher than a 
baccalaureate or first professional 
degree. A graduate or professional 
student must have completed at least 
three years of full-time study at an 
institution of higher education and 
may not be concurrently receiving 
Title IV aid as an undergraduate 
student. 

Grant (programs) Gift-aid programs 
that require neither repayment nor 
work from students. Federal Title IV 
grant programs include the Federal 
Pell Grant, Federal Supplemental 
Educational Opportunity Grant 
(FSEOG), and State Student Incentive 
Grant (SSIG). See also individual 
grant program names. 

Guaranteed Student Loan (GSD* 
Program This term formerly was used 
in two ways. Collectively, Guaranteed 
Student Loans (CSLs) referred to the 
Stafford, Supplemental Loans for 
Students (SLS),* PLUS, and Consoli- 
dation Loan Programs, now renamed 
the Federal Family Education Loan 
(FFEL) Program. Singularly, GSL was 
also the original name of what is now 
called the Federal Stafford Loan. (The 
SLS Program was eliminated by 
legislation effective July 1, 1994.) See 
also Federal Family Education Loan 
(FFEL) Pro(.>ram. 
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Guaranty Agency A state agency or 
private, nonprofit institution or 
organization that administers the 
financial aid programs under the 
Federal Family Education Loan (FFEL) 
Program. One major function is to 
insure Federal Family Education 
Loans. Guaranty agencies are 
reimbursed by the federal government 
for all or part of the insurance claims 
they pay to lenders on distributed 
loans. 

Guaranty Fee See Insurance 
Prem i u m . 

-H- 

Half-Time Student For the Federal 
Family Education Loan (FFEL) 
Program, a half-time student is one 
who is carrying a half-time academic 
workload (as determined by the 
school), that equals at least one-half 
the workload of a full-time student. 

For the remaining Title IV programs, 
a student is considered half time by 
carrying a half-time academic work- 
load (as determined by the school), 
generally equaling or exceeding the 
following minimum requirements: 

(a) 6 semester, trimester, or quarter 
hours per academic term for an 
institution using standard 
terms; 

(b) 12 clock hours per week for 
schools using clock-hour 
measurement; 

(c) 12 semester hours or 18 quarter 
hours per academic year for an 
institution using credit hours 
to measure progress but not 
using standard academic terms; 
or 

(d) enrollment in an eligible 
correspondence program 
requiring at least 12 hours of 
preparation per week. 



Hand Calculation On-campus 
calculation (manual or by computer 
program) of the Expected Family 
Contribution (EFC), in contrast to the 
official EFC calculation provided by 
the Central Processing System (CPS). 

See also Federal Central Processing 
System. 

Higher Education Act (HEA) of 1965, 
as amended Landmark national 
higher education legislation passed by 
Congress and signed by President 
Lyndon B. Johnson in 1965, as well as 
all subsequent amendments and 
reauthorizing (extending) legislation 
of the statute. Title IV of the HEA 
authorizes the majority of the nation's 
federal postsecondary student 
financial aid programs and mandates 
that they be regulated and adminis- 
tered by the U. S. Secretary of 
Education. The HEA is effective for 
approximately five years, requiring 
Congress to reauthorize it about every 
five years or to extend the legislation 
for up to one additional year. The 
statute's most current version, as 
amended, always stands as the official 
version of the law. See also 
Reauthorization and Title IV Student 
Financial Aid. 

Higher Education Amendments of 
1992 Congressional amendments and 
changes to the Higher Education Act 
(HEA) of 1965, as amended, put in 
place during the 1992 reauthorization 
of the HEA. They became federal law 
on July 23, 1992 when President 
George Bush signed the bill. Some- 
times referred to as "the 1992 Amend- 
ments" or "the Amendments" in 
second and multiple-use references. 

Higher Education Technical 
Amendments of 1993 Corrections to 
the 1992 reauthorization of the Higher 
Education Act (HEA). 
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Immediate Need A school requests 
funds to meet its "immediate need" 
for disbursing Federal Pell Grant and 
campus-based program awards. For 
schools under FEDWIRE and the 
Automatic Clearinghouse (ACH), 
"immediate need" is a three-day 
period. Under both FEDWIRE and 
ACH, recipients request funds as 
needed, for example, every three days, 
once a week, or whatever is 
appropriate. (Note: Immediate need 
does not authorize an institution to 
maintain a federally funded cash-on- 
hand balance.) See also Anlomaled 
Clearinghouse (ACH) and FEDWIRE. 

Incarcerated Student For purpo.ses of 
institutional eligibility, a student 
serving in a federal, state, or local 
correctional facility. For purposes of 
Pell Grant eligibility, a student serving 
in a federal or state facility only. A 
student in a less formal arrangement, 
such as a halfway house, home 
detention, or sentenced to serve 
weekends only, is not considered to be 
incarcerated. 

Income-Contingent Loan (ICL) 
Demonstration Project* A federal 
project in which ED selected ten 
schools as initial participants in a loan 
program. Yearly repayments were 
based on the borrower's previous 
year's adjusted gross income (AGl). 

The demonstration project ended 
Cttober 1, 1993. 

Independent Audit An audit 
conducted by an independent public 
accountant, as defined by the audit 
standards of the U. S. General 
Accounting Office, who has been hired 
bv the institution. Also called a 
"nonfederal audit." See also Aiulit 
and Iiulepeiuleiit Pnhlic Accountant 
(C.P.A.). 



Independent Public Accountant 
(C.P.A.) An accountant who is a 
Certified Public Accountant (C.P.A.) or 
state auditor, or an accountant who 
was licensed before December 31, 1970 
who meets the audit independence 
standards of the U. S. General 
Accounting Office. See also 
Independent Audit. 

Independent Student To be classified 
as an independent student for federal 
Title IV financial aid, a student must 
meet one or more of the following 
criteria: 

(a) be at least 24 years old by 
December 31 of the award year 
for which aid is sought; 

(b) be an orphan or ward of the 
court through the age of 18; 

(c) be a veteran of the Armed 
Forces of the United States; 

(d) have legal dependents other 
than a spouse (for example, 
dependent children or an 
elderly dependent parent); 

(e) be a graduate or professional 
student; 

(f) be married; and/or 

(g) be deemed to be independent 
by the school's financial aid 
administrator. 

Compare Dependent Student. 

Information Summary Part 1 of the 
Student Aid Report (SAR). This 
section informs students of their 
eligibility for a Federal Pell Grant and 
shows the student's Expected Family 
Contribution (EFC). The Information 
Summary becomes a part of the 
student's financial aid file. Sec also 
Student Aid Report (SAR). 
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In-House Control Documents 
Documents a school uses to meet 
recordkeeping requirements for 
federal financial aid programs, 
provide data needed for aid-related 
reports, and maintain a clear audit 
trail. 

Institution of Higher Education 
A public or private nonprofit 
educational institution located in a 
state, that: 

(a) admits as regular students only 
persons with a high school 
diploma (or its recognized 
equivalent) or persons beyond 
the age of compulsory 
elementary/secondary school 
attendance in the state where 
the institution is located; 

(b) is legally authorized, in the 
state where it offers post- 
secondary education, to 
provide a postsecondary 
educational program; 

(c) provides a program leading to 
an associate, baccalaureate, 
graduate, or professional 
degree, or at least a two-year 
program that is acceptable for 
full credit toward a bachelor's 
degree or at least a one-year 
training program that leads to a 
degree or certificate and 
prepares students for gainful 
employment in a recognized 
occupation; 

(d) is a public institution or a 
private nonprofit institution to 
which contributions are tax de- 
ductible under section 501(c)(3) 
of the Internal Revenue Code; 
and 

(e) is accredited or preaccredited bv 
a nationally recognized accre- 
diting agency or association or 
is a public "postsecondary 



vocational school" approved by 
a state agency listed by ED as a 
reliable authority on the quality 
of public postsecondary voca- 
tional education in that state. 

See also Postsccondary Vocational 
Institution and Proprietary Institution 
of Higher Education. 

Institutional Capital Contribution 
(ICO The portion of a school's Federal 
Perkins Loan fund contributed by an 
institution. Beginning with the 
1994-95 award year, loans made with 
the new Federal Capital Contribution 
(FCC) must consist of Institutional 
Capital Contribution (ICC) equal to at 
least one-third (33 1/3 percent) of the 
new Federal Capital Contribution 
amount or one quarter (25 percent) of 
the combined FCC plus ICC. Compare 
Federal Capital Contribution (FCC) 
and Program Participation Agreement 
(PPA). 

Institutional Eligibility Notice A letter 
sent to an institution by ED's 
Institutional Participation Division 
(IPD) designating an institution as 
eligible to apply to participate in 
federal Title IV financial aid programs. 
See also Institutional Participation 
Division (IPD) and Program 
Participation Agreement (PPA). 

Institutional Liability Financial 
penalties or repayments that an 
institution must pay to ED as a result 
of incorrect institutional action or 
actions. A liability is the difference 
between the actual expenditures 
reported by the institution on its 
quarterly report (ED/PMS 272) for an 
Obligation Document Number for the 
award year and the final allowable 
expenditures as determined by the 
auditor, program reviewer, or hearing 
official. See also Quarterly Report. 
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Institutional Participation Division 
(IPD) A division in HD responsible for 
determining the eligibility of 
educational institutions to participate 
in federal student financial aid 
programs under Title IV. See also 
Justihitio7uil Notice. 

Institutional Payment Summary (IPS) 
A transmittal form that accompanies 
each individual batch of institution- 
ally completed Federal Pell Grant 
Payment Vouchers. The Institutional 
Payment Summary (IPS) must be 
submitted at least once every three 
months, whether or not it is accom- 
panied by Payment Vouchers. See also 
IPS Hatch Report and Pa\/fuent 
Voucher. 

Institutional Quality Assurance 
Program (IQAP) An F.D 
quality -control program with an 
oxx'rsight strategy that focuses on 
results. Within established 
parameters, schools designated as 
Institutional Quality Assurance 
Program (IQAP) participants develop 
their own procedures for achieving 
award accuracy, measure the effective- 
ness of their systems, and design and 
target corrective actions through 
continuous improvement efforts. 

Institutional Student Information 
Record (ISIR) The Institutional 
Student Information Record (ISIR) is 
generated by FD's Central Processing 
System (CPS) and is available to 
schools through the FJectronic Data 
Hxchange (FDF) in the form of Full 
Data Tapes, Full Data Magnetic Disks, 
or Full Data Paper Rosters. I'he ISIR 
includes full applicant data, informa- 
tion on reject reasons, comments, and 
assumptions. See also Applicaut 
Roster (imt Tape Service and Stmleiit 
Aiil Report (SAR). 



Institution's Aid Disbursement/ 
Delivery Policy A policy specifying the 
earliest dates in each payment period 
that a school will credit aid to accounts 
and/or deliver aid as direct payments 
to students. 

Institution's Aid Priority Policy 
A recommended written school policy 
clearly specifying the order in which 
financial aid awards will be applied to 
cover students' institutional charges. 

Institution's Refund Policy Each 
school must have a refund policy that 
states the amount or percentage of 
charges to be cancelled for students 
who terminate their enrollment prior 
to the end of a payment period. The 
Higher Education Amendments of 
1992 require a school to implement a 
fair and equitable refund policy. Con- 
gress made the policy requirements 
effective as of July 23, 1992, the date 
the law was enacted. Under the law, a 
school's policy must provide a refund 
of the [school's] unearned tuition, fees, 
room and board, and other charges 
assessed a student who received 
Fitle IV assistance (including Federal 
PLUS and Federal Direct PLUS Loans 
received on a student's behalf and 
excluding Federal Work-Study funds). 
Such refunds must be provided for 
students who fail to register for or 
who do not complete the attendance 
period for which the Title IV aid was 
intended. 

Institution's Repayment Policy 
A school's consistently applied policy 
on the amount of non-institutional 
education-related expenses incurred by 
students for a payment period. 

Insurance Premium An insurance fee 
charged a lender by a guaranty agency. 
The fee is usually passed along to the 
borrower. In most cases, a lender 
reduces the amount of the loan 
disbursement by the fee amount; 
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however, a student is still responsible 
for repaying the entire amount of the 
loan. Also known as a "guaranty fee." 
See also Loan Fee and Origination Fee. 

Interactive Voice Response (IVR) One 
of two modes (the other is Operator- 
Assisted Mode) that schools and other 
ED/PMS recipients use to request 
funds from ED/PMS under ACH 
methods. When using this mode, 
recipients u.se a touch-tone telephone 
to reque.st funds from ED/PMS. 
Compare Operator-Assisted Mode. 

Interest (subsidized) The interest 
(subsidy) payment made by ED on a 
subsidized student loan on a 
borrower's behalf. ED makes the 
payments for certain specific periods, 
such as during the borrower's 
enrollment (at least half time), the 
grace period, or any deferment period. 
Interest subsidy is paid to the lenders 
of subsidized Stafford Loans during 
qualifying periods; the borrower is not 
charged interest on subsidized Direct 
Stafford/Ford Loans during qualifying 
periods. 

Interest Benefits The interest (benefit) 
payments made by ED to a Federal 
Stafford Loan lender on behalf of a 
student. These payments are made by 
ED at the student's Federal Stafford 
Loan interest rate, but only during 
certain periods: the student's 
enrollment (at least half time), the 
grace period, or any authorized 
deferment. 

Interim Disbursement A single first 
disbursement of Federal Pell Grant, 
Federal Supplemental Educational 
Opportunity Grant (FSEOG), and/or 
Federal Perkins Loan funds to a 
student who has not completed 
application verification. The 
institution is responsible for 
recovering payment if the student 
never completes verification or if the 



amount for which the student is 
deemed eligible lessens as a result of 
verification. Interim disbursements 
are made at the discretion of the 
institution and are optional. 

Interim Final Regulations Regula- 
tions, published in the Federal Regis- 
ter, that have the effect of law when 
published. Interim final regulations 
often are created when there is need 
for quick action responding to newly 
passed legislation. They may also be 
issued, pending further policy review, 
after a Notice of Proposed Rulemaking 
(NPRM) elicits comments that raise 
new policy questions. Compare Final 
Regulations and Notice of Proposed 
Rulemaking (NPRM). 

IPS Batch Report (Institutional 
Payment Summary Batch Report) 

A report notifying an institution that 
ED has completed processing its 
Institutional Payment Summary (IPS) 
submission and providing a summary 
report on the batch processing. It also 
gives the net adjustment ED made to 
the payment data and alerts the 
institution to differences between its 
records and the data accepted by ED. 
Any differences must be reconciled by 
the institution. See also Institutional 
Payment Summary. 

Job Location and Development (JLD) 
Program Under the Job Location and 
Development (JLD) Program, an 
institution can use up to 10 percent or 
$50,000 (whichever is less) of its 
annual Federal Work-Study (FWS) 
Program allocation to expand off- 
campus job opportunities, including 
community-service jobs (CS/JLD), for 
its currently enrolled students. Jobs 
may be in either profit or nonprofit 
settings. Students in this program do 
not have to meet FWS criteria, show 
financial need, or meet other Title IV 
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student eligibility criteria. See also 
Federal Work-Study (FWS) Program. 

Journal A bookkeeping method of 
original entry, providing a 
chronological record of the debit and 
credit elements of each transaction. 

As transactions occur, they are entered 
initially into the journal. At frequent 
intervals, such as daily, weekly, or at 
least monthly, the debits and credits 
recorded in the journal are transferred 
(posted) to the individual accounts in 
a ledger. See also Ledger. 

-K- 

No entries 

-L- 

Ledger A book of accounts in which 
each item of a monetary nature to be 
included in reports issued by an 
organization is assigned an account. 
Posting from a journal to a ledger 
results in each account having either a 
debit or credit balance that is shown 
on a particular report listing. Separate 
ledgers should be maintained for each 
program or fund. See also fournal. 

Legislative Amendment A revision 
or change in a legislative measure that 
adds, deletes, or rephrases a law's text. 

Limitation, Suspension, or 
Termination (LS&T) Actions under- 
taken by ED against a postsecondary 
institution that has either; 

• violated the laws or regulations 
governing Title IV or Title VII 
student financial aid programs or 
the Program Participation Agree- 
ment or any other agreement 
made under law or regulations; or 

• substantially misrepresents the 
nature of its educational program, 
its financial charges, or the 
employability of its graduates. 



These ED actions against the 
institution may include proceedings 
on limitation, suspension, or 
termination (LS&T) of the school's 
participation in federal student 
financial aid programs; the assessment 
of fines of up to $25,000 for each 
statutory or regulatory violation; 
and/or implementation of emergency 
action. 

• A limitation means the 
postsecondary institution agrees 
to abide by certain specific 
restrictions or conditions in its 
administration of student 
financial aid programs so that it 
can continue to participate in any 
of those programs. A limitation 
lasts for at least 12 months and, if 
a postsecondary institution fails to 
abide by the conditions of the 
limitation, termination 
proceedings may be initiated. 

• A suspension removes an 
institution from participating in 
Title IV and Title VII student 
financial aid programs for a 
period not to exceed 60 days, 
unless a limitation proceeding has 
begun. Suspension actions are 
used when a postsecondary 
institution can be expected to 
correct a program violation in a 
short time. 

• A termination ends a 
postsecondary institution's 
participation in Title IV and 
Title VII programs. 

A terminated institutio}i can be 
reinstated at a later date by ED to 
participate in Title IV and Title VII 
programs. However, at least three (3) 
months must elapse from the school's 
suspension and at least eighteen (18) 
months must elapse from the school's 
limitation or termination before an 
institution can request reinstatement. 
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The request, in writing, must be sent 
to an Administrative Law Judge at ED. 
See also Emergency Action and 
Program Participation Agreement 
(PPA). 

Loan An advance of funds guaranteed 
by a signed promissory note in which 
the recipient of the funds promises to 
repay a specified amount(s) under 
prescribed conditions. 

Loan Disclosure Statement A state- 
ment sent to a loan borrower by the 
lender before or at the time it 
disburses a loan, and again before the 
start of the repayment period. The 
purpose of the disclosure is to provide 
the borrower with thorough and 
accurate information about the loan 
terms and the consequences of default. 
The statement includes information 
such as; 

• amount of the loan, 

• interest rate, 

• fee charges, 

• length of the grace period (if any), 

• the maximum length of the 
repayment period, 

• the minimum annual repayment 
amount, 

• deferment conditions, and 

• the definition of default. 

Loan Fee A loan expense charged the 
loan borrower by the lender; it is 
deducted proportionately from each 
loan payment paid to the borrower. 

For FFEL Program loans, the fees are 
for the loan's origination and 
insurance. Sec also Insurance 
Premium and Origination Fee. 



-M- 

Master Calendar To assure adequate 
notification about and timely delivery 
of Title IV financial aid, ED operates 
using a master calendar defined in the 
Higher Education Act (HEA). This 
calendar gives specific dates by which 
federal forms will be developed and 
distributed, as well as dates campus- 
based funds will be allocated and 
Federal Pell Grant funds will be 
authorized for an award year. The 
master calendar determines by what 
dates federal financial aid regulations 
must be published. 

Matching (Fund) Requirement See 

Nonfederal Share. 

Monthly Electronic Expenditure 
Reporting System (MEERS) This 
system enables ED/PMS recipients, 
including schools, to report expendi- 
tures electronically through the 
service bureau to ED/PMS each 
month. The software needed to report 
expenditures is provided to recipients 
by ED and technical assistance is 
provided to recipients by both the 
service bureau and ED. MEERS 
recipients download a file from the 
service bureau, update their expendi- 
tures, and transmit the file back to the 
service bureau between the 10th and 
25th of each month. MEERS reporting 
also includes financial aid reporting 
for programs other than Title IV, such 
as discretionary grants and Title III. 
Schools also retrieve data from 
ED/PMS via MEERS. 

-N- 

National Direct Student Loan (NDSL) 
Program* The former National 
Etefense Student Loan Program is now 
called the Federal Perkins Loan 
Program. See also Federal Perkins 
Loan Program. 



I O 
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Nationally Recognized Accrediting 
Agency or Association An indepen- 
dent organization that monitors 
school practices and that certifies or 
approves schools to operate and/or 
offer certain programs of study. These 
organizations must be approved by the 
U. S. Secretary of Education for schools 
participating in the Title IV programs. 
See also Accredited Institution , 
Accrediting Agoici/, and Preaccredited 
Institution. 

National Student Loan Data System 
(NSLDS) An ED database established 
to collect and maintain student loan 
information from guaranty agencies, 
lenders, institutions, and ED's 
program and Title IV default file. 
Information on all students who 
previously borrowed under Title IV 
programs also is maintained in the 
database. The database is updated on a 
weekly or monthly basis using 
information provided from the 
sources listed above. 

Need The difference between a 
school's cost of attendance (COA) 
(student budget) and a student's 
Expected Family Contribution (EFC). 

Need Analysis The statutorily defined 
method for determining Expected 
Family Contributions (EFCs) for all 
students applying for federal Title IV 
student financial aid. See al.so Cost of 
Attendance (COA), Expected Family 
Contribution (EFC), and Federal Need 
Atialysis Melliodolog}/ . 

Need-Based Assistance Any form of 
financial aid awarded on the basis of 
demonstrated financial need. Need is 
established by subtracting a student's 
Expected Family Contribution (EFC) 
from the school's cost of attendance 
(COA). (COA - EFC = student financial 
need.) 



Negotiated Rulemaking A process by 
which a government agency convenes 
meetings to discuss proposed 
regulatory matters with appropriate 
constituent groups. ED's Office of 
Postsecondary Education (OPE) 
convenes representatives of various 
groups involved in delivering and 
administering Title IV programs. 
During the public meetings, held in 
various regions of the country, the 
contents of proposed regulations are 
discussed/negotiated prior to the 
U. S. Secretary of Education publishing 
notices of proposed rulemaking 
(NPRMs) and/or final regulations. 

Neophyte In these materials, we use 
this term to refer to financial aid 
administrators whose experience is 
two years or less in the field. 

Nonfederal Audit See Audit and 
Independent Audit. 

Nonfederal Share The portion of 
campus-based program funds that a 
school must contribute from a 
nonfederal source (usually the portion 
comes from the school itself). In 
1995-96, for Title IV campus-based 
programs, a nonfederal source must 
contribute at least one-third (33 1/3 
percent) of the federal contribution to 
the school's Federal Perkins Loan 
fund; one quarter (25 percent) of 
Federal Work-Study (FWS) awards; 
and one quarter (25 percent) of the 
Supplemental Educational 
Opportunity Grant (FSEOG) awards. 
These nonfederal funds were formerly 
referred to as the "institution's 
matching share" or "matching fund 
requirement." 

Notice of Proposed Rulemaking 
(NPRM) Notice printed in the Federal 
Register of proposed regulations from 
a government agency, such as ED. 
Publication of a notice of proposed 
rulemaking (NPRM) begins an official 
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comment period (which is usually 
45 days or 60 days long, but may range 
from 30 days to 120 days in length) 
during which interested parties are 
invited to submit comments about the 
proposed regulations. Compare Final 
Regulations and Interim Regulations. 

-O- 

Off-Campus Agency An external 
agency that employs a school's Federal 
Work-Study (FWS) student(s) and 
pays the nonfederal share of the 
wages. See also Ft’dcra/ Work-Study 
(FWS). 

Official Notice of Funding A 
computer-generated letter a school 
receives from ED that lists the final 
allocation amounts for each federal 
campus-based financial aid program 
the school administers. The notice, 
which must be sent by April, notifies 
the school of the allocation amounts it 
will receive for the upcoming award 
year, which begins the following 
Julyl. 

Offset See Administrative Cost 
Allowance (ACA). 

One-Academic-Year Training Program 
A program consisting of at least 
24 semester/trimester hours or 
36 quarter hours at institutions using 
credit hours to measure progress; 

900 clock hours of supervised training 
at an institution using clock hours to 
measure academic progress; or 
900 clock hours in a program of study 
by correspondence. The program 
must include at least 30 weeks of 
instructional time. 

Operator-Assisted Mode One of two 
modes (the other is Interactive Voice 
Response) that schools and other 
F.D/PMS recipients u.se to request 
funds from ED/PMS under ACH. As 
the name implies, recipients speak 
directly to an operator to request 



funds. Compare Interactive Voice 
Response (IVR). 

Origination Fee A cost of borrowing a 
loan calculated as a percent of the 
amount borrowed under any Federal 
Family Education Loan (FFEL) 

Program loan and charged to the 
student by the lender. This fee is 
usually subtracted from the student 
loan amount before the student 
receives the loan money. See also 
Insurance Premium and Loan Fee. 

Overaward The condition that exists 
when an institution awards financial 
assistance to a student that, in 
combination with all of the resources 
made available to that student from 
federal and nonfederal sources, 
exceeds the difference between the 
student's cost of attenacnce fOCA) and 
the Expected Family Contribution 
(EFC). 

Overpayment Any financial aid 
amount paid to a student in excess of 
the amount the student is entitled to 
receive. This situation may arise due 
to a student's change in enrollment 
status, withdrawal, or a change in 
financial situation. In any of these 
instances, the student would be 
required to repay excess funds received 
unless adjustments could be made to 
the student's aid during subsequent 
payment periods within the same 
award year. Sec also Repayment . 

-P- 

Packaging The process of assembling 
one or more financial aid awards of 
loans, grants and/or scholarships, and 
employment for a student; also 
referred to as "award packaging." 

Parents' Contribution A quantitative 
estimate, according to the Federal 
Need Analysis Methodology, of 
parents' ability to contribute to 
postsecondary education expenses of 
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their dependent child. See also 
Expected Familx/ Contribution (EEC), 

Payment and Disbursement Schedules 

See Federal Pell Grant Pai/mcnt and 
Disbursement Schedules. 

Payment Period A school-defined 
length of time for which financial aid 
funds are paid to a student. For 
programs using academic terms, a 
payment period is equal to a term. For 
programs not using academic terms, 
schools must designate at least two 
payment periods within an academic 
year pursuant to all applicable 
regulations. In the Federal Family 
Education Loan (FFEL) Program, the 
William D. Ford Federal Direct Loan 
Program, and campus-based programs, 
a payment period is the time' between 
the beginning and midpoint or the 
midpoint and end of the academic 
year (or non-traditional program 
calendar). The Federal Pell Grant 
Program payment period is defined in 
34 CFR 690.3 of the Federal Pell regula- 
tions. Compare Enrollment Period. 

Payment Voucher (Federal Pell Grant) 
Part 3 of the Student Aid Report 
(SAR). A machine-readable form, it is 
coded with an individual student's 
payment data at the institution before 
it is submitted to ED. Note: Schools 
have the option of submitting this 
data via magnetic tape, on diskettes, or 
electronically. See also Processed 
Pai/ment Voucher. 

Peer Evaluation An objective review 
of an institution's policies, procedures, 
and practices by a financial aid 
administrator from another school or 
by a consultant. Peer evaluations also 
allow first-hand observations and 
comparisons of how comparable 
institutions carry out financial aid 
responsibilities. 



Period of Enrollment See Enrollment 
Period. 

Pell Grant See Federal Pell Grant. 

Pell Payment Data See Processed 
Pax/ment Voucher. 

Perkins Loan See Federal Perkins 
Loan. 

PLUS Loan See Federal PLUS Loan or 
Federal Direct PLUS Loan. 

Policy and Procedures Manual 
A manual that helps an institution 
effectively and consistently manage 
financial aid using a compilation of 
written policies and procedures. 
Although ED does not require such a 
manual be used, it recommends that a 
school compile one, especially as 
federal financial aid regulations 
require schools to have and maintain 
certain written policies. 

Postsecondary Institution An educa- 
tional institution providing education 
beyond the high school level. The 
term is used to refer to trade and 
technical schools, as well as to 
community colleges and to four-year 
colleges and universities. 

Postsecondary Vocational Institution 
An educational institution that: 

(a) admits as regular students only 
persons with a high school 
diploma (or its recognized 
equivalent) or persons beyond 
the age of compulsory school 
attendance in the state where 
the institution is located; 

(b) is legally authorized, by the 
state where it offers postsecon- 
dary education, to provide a 
postsecondary educational 
prt^gram; 

(c) provides at least a six-month 
program, leading to a degree or 
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certificate, that prepares 
students for gainful employ- 
ment in a recognized 
occupation; 

(d) is a public institution or a 
private nonprofit institution to 
which contributions are tax 
deductible under section 
501(c)(3) of the Internal 
Revenue Code; 

(e) is accredited or preaccredited by 
a nationally recognized 
accrediting agency or 
association or is a public 
postsecondary vocational 
institution approv'^ed by a state 
agency listed by ED as a reliable 
authority on the quality of 
public postsecondary 
vocational education in that 
state; and 

(f) has been giving instruction for 
at least two years. 

See also Institution of Higher Edu- 
cation and Proprietary Institution of 
Higher Education. 

Preaccredited Institution An interim 
status granted by a nationally recog- 
nized accrediting agency or association 
to an unaccredited public or private 
nonprofit institution that is expected 
to receiv'e accreditation within a 
reasonable time period. See also 
Accredited Institution, Accrediting 
and hlationally Recognized 
Accrediting Agency or Association. 

Primary and Secondary EFCs (Expected 
Family Contributions) A student who 
qualifies for the Simplified Needs Test 
for financial aid fills out the Supple- 
mental Information .section on the 
Free Application for Federal Student 
Aid (FAFSA). Using this intormation, 
the Central Processing System (CPS) 
calculates a primary (and sometimes a 
secondary) Expected Family Contribu- 



tion (EEC). The primary EEC is calcu- 
lated using a statutory (simplified) 
formula; the result appears on the 
upper right-hand corners on Parts 1 
and 2 of the SAR and on other federal 
financial aid output documents. If the 
student qualifies for the Simplified 
Needs Test and also provides enough 
financial information for the CPS to 
use the full data element (regular) 
formula, the secondary EEC will 
appear in the "School Use" box on 
Part 2 of the SAR. In awarding aid, the 
financial aid administrator may use 
either the primary or the secondary 
EEC. See also Expected Family Contri- 
bution (EFC), Federal Output Docu- 
ments, Full Data Element Formula, 
and Simplified Needs Test Formula. 

Principal and Interest Principal is the 
loan amount borrowed. Interest is the 
amount the lender charges the 
borrower for using the money. 

Interest rates are usually stated in 
annual percentages. A loan must be 
repaid; both principal and interest are 
included in the repayment made by 
the borrower to the lender. 

Prior Year Recoveries Eunds a school 
recovers in a giv'en award year from 
financial aid money disbursed in prior 
award years. Institutions must adjust 
award expenditures and administra- 
tive cost allowances (ACAs) in award 
years in which recoveries are made. 
See also Administrative Cost Alloiv- 
a}ice (ACA). 

Processed Payment Voucher The 
document sent to a school by the 
Central Processing System (CPS) that 
lists the official status of reported Pell 
CTrant payments after processing 
school-reported Pell data. There are 
four categories: Accepted With 
Assumptions, Accepted Without 
Change or Assumption, Duplicate, or 
Rejected. See also individual 
voucher-category names. 
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Program Authorization See Authori- 
zation (legislatiz'e) and Authorization 
(sfzending). 

Program Determination Letter (PDL) 
An official letter sent to a school by ED 
as a final result of an audit or program 
review. The letter outlines specific 
steps the school must take to 
reimburse ED for improperly spent 
funds, adjust both institutional and 
ED records and reports, and assure 
compliance with Title IV program 
regulations. 

Program Integrity Triad A collabora- 
tive three-party evaluation process by 
nationally recognized accrediting 
agencies or associations. State Post- 
secondary Review Entities (SPREs), 
and ED for schools participating in 
federal Title IV financial aid programs. 
See also Nationalli/ Recognized 
Accrediting Agency or Association and 
State Postsecondary Review Entity 
(SPRE). 

Program Participation Agreement 
(PPA) A written agreement that must 
be signed by both a top official at an 
institution and the U. S. Secretary of 
Education that permits the institution 
to participate in one or more federal 
Title IV student aid programs (other 
than the State Student Incentiv'e Grant 
[SSIG]). The signed agreement makes 
the institution's initial and continued 
eligibility to participate in Title IV 
programs conditional on compliance 
with all the provisions of the appli- 
cable laws and program regulations. 
This agreement may have to be 
updated periodically due to changes at 
the institution. See also Emergency 
Action, Limitation, Suspension, or 
Termination (LS&T) and Institutional 
Eligibility Notice. 

Program Review I ho process in 
which the management of one or 
more of the federal financial aid 



programs at an institution is reviewed 
by ED or a guaranty agency. A pro- 
gram review assesses the institution's 
compliance with federal laws and 
regulations and its own school 
policies. It may also include a review 
of the institution's overall manage- 
ment and administrative capabilities. 

Program Review Exceptions 
Institutional policies, procedures, or 
actions related to federal student 
financial aid programs cited in a 
program review report as being 
contrary to the federal laws or 
regulations that govern the programs. 
Also referred to as "findings." 

Promissory Note A contract between a 
lender and a borrower that contains 
the terms and conditions of the loan, 
including how the loan must be 
repaid. It becomes legally binding 
when signed (executed) by the 
borrower. 

Proprietary Institution of Higher 
Education An educational institution 
other than a public or private 
nonprofit institution located in a state 
that: 

(a) admits as regular students only 
persons with a high school 
diploma (or its recognized 
equivalent) or persons beyond 
the age of compulsory school 
attendance in the state where 
the institution is located; 

(b) is legally authorized, by the 
state where it offers 
postsecondary education, to 
provide a postsecondary 
educational program; 

(c) provides at least a six-month 
program of training, leading to 
a degree or certificate, that 
prepares students for gainful 
employment in a recognized 

upation; 
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(d) is accredited by a nationally 
recognized accrediting agency 
or association; 

(e) has been giving postsecondary 
instruction (and has been 
legally authorized to give 
postsecondary instruction) for 
at least two years; and 

(f) has at least 15 percent of its 
revenues must be derived from 
non-Title IV funds. 

See also Instituticri ofl^'^her Educa- 
tion and Postsecondary Vocational 
Institution. 

-Q- 

Quarter A standard academic term, 
usually 10 to 15 weeks in length. At 
institutions using quarters to measure 
student progress, an academic year is 
defined as the time period in which a 
full-time student is expected to 
complete the equivalent of three 
quarters. (For fiscal reporting, quarters 
in the Title IV award year are July- 
September, October-December, 
January-March, and April-June.) See 
Academic Year (AY). 

Quarterly Report A financial aid 
report, known as the ED/PMS 272 
Report or the ED/PMS 272 Federal 
Cash T ransaction Report, sent from 
ED and completed by aid recipients, 
including schools, that reflects the 
expenditure of funds for each 
allocation received from ED. The 
report is sent to schools at the end of 
each quarter during an award year. 

An institution completes designated 
portions of the report dealing with 
disbursements and recoveries for 
Federal Poll Grant, Direct Loan, and 
campus-ha.sed programs and returns 
the report to ED. (Note: Failure to 
return the report to ED by the 
designated due date on the transmittal 
letter accompanying the report may 



result in suspension of funds to the 
recipient.) The ED/PMS 272 also 
includes financial reporting for 
programs other than Title IV, .such as 
discretionary grants and Title III. See 
also Department of Education Pay- 
ment Management System (ED/PMS). 

-R- 

Reauthorization The process of 
continuing and changing legislation, 
because the existing law is expiring 
and has to be reenacted. It is 
conducted every five to seven years in 
the case of the Higher Education Act 
(HEA), at which time Congress 
reviews and then renews, terminates, 
or amends existing programs. (July 23, 
1992 was the date the most recent HEA 
reauthorization was enacted.) See also 
Higher Education Act (HEA) of 1965, 
as amended. 

Recipient Data Exchange (RDE) A 
computer-system procedure for 
transmitting Federal Pell Grant 
payment data between an institution 
and ED using machine -readable 
magnetic tape. 

Recognized Occupation An occupa- 
tion li.sted in an "occupational 
division" in the latest edition of the 
Dictionary of Occupational Titles 
published by the U. S. Department of 
Labor. An occupation also can be a 
recognized occupation if the U. S. 
Secretary of Education, in consultation 
with the U. S. Secretary of Labor, 
decides it is one. 

Reconciliation of Cash A confirma- 
tion that the cash amount shown in a 
school's accounting records agrees 
with the cash amount reported in the 
school's bank .statement. Prompt and 
thorough cash reconciliation helps 
ensure the ongoing accuracy of a 
school's internal-control accounting 
system. 
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Reconciliation of Federal Funds 
Balancing the school's records of 
federal funds received, expended, and 
returned against ED's records. A 
reconciliation should be performed 
monthly to ensure that reported 
expenditures, the trial balance, 
ED/PMS 272 Federal Cash Transaction 
Report, ED's Student Payment 
Summary, the school's FISAP (Fiscal 
Operations Report and Application to 
Participate), and any other allocation 
(other than Title IV student financial 
aid) are in agreement. There should 
also be a yearly reconciliation of the 
same items that should be included in 
the school's most recent audit. See 
Trial Balance. 

Refund This often refers to the 
portion of funds credited to a student's 
school account to cover institutional 
charges that the school returns to ED, a 
lender, or the student, if the student 
withdraws from, is expelled from, or 
drops out of school. If the student 
receiv'ed any federal Title IV aid (other 
than Federal Work-Study), by law, a 
part of the refund must go to that 
Title IV program(s). "Refund" also 
can mean the return of interest or 
excess cash to, ED from ED/PMS 
draw'downs or the return of audit and 
program review liabilities and fines. 
See also Timely Processing of Refinnls 
and Repayments. 

Refund Allocation Policy"*^ A policy a 
school formerly was required to 
develop, specifying the order in which 
the school w'ould return Title IV 
refund portions to the federal Title IV 
programs from which they were 
received. A new method of allocating 
refunds in a statutory prescribed order 
became effective with the 1993-94 
award year; it was put in place by the 
1992 reauthorization of the Higher 
Education Act (HEA). See Allocation 
Order, Distribution Formulas, and 
Refund. 



Refund Policy A school policy that 
determines the conditions under 
which a student is entitled to a refund 
of payments made to the school on the 
student's behalf and the amount of 
that refund. All schools participating 
in Title IV programs are required to 
have a fair and equitable refund 
policy, as described in Section 668.22 of 
the Student Assistance General 
Provisions. A school's policy must 
provide a refund that is at least as 
much as the amount derived using: 

(1) the requirements of applicable 
state law, 

(2) the refund requirements 
established by the school's 
nationally recognized 
accrediting agency and 
approved by ED, or 

(3) the statutory pro rata refund 
calculation defined by the 
Higher Education Amendment 
of 1992. 

Regular Formula Sec Full Data Ele- 
ment Formula. 

Regular Student A person enrolled or 
accepted for enrollment in an eligible 
program at a postsccondary institution 
for the purpose of obtaining a degree 
or certificate. 

Reimbursement Payment Method A 
method certain schools must use to 
request federal financial aid funds 
from ED. After making aid 
disbursements to students, the school 
submits Form PMS 270, "Request for 
Advance or Reimbursement," to ED to 
be icimbursed for the funds it has 
expended. Payment is by ACH/EFT. 

Rejected (Pell Payment Data) A cate- 
gory of Federal Pdl Grant processed 
payment voucher data that contains 
unacceptable or incomplete informa- 
tion that is rejected by the Central 
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Processing System (CPS). An 
institution must correct the records 
and resubmit them to the CPS. See 
also Processed Payment Voucher. 

Renewal FAFSA A pre-printed 
application form to be updated by a 
current federal financial aid applicant 
to be eligible to receive federal Title IV 
financial aid for the upcoming (next) 
award year. To use this update form) 
the student must have submitted a 
FAFSA applying for (although not 
necessarily receiving or accepting) 
federal financial aid during the 
preceding award year. A renewal aid 
application is mailed directly to the 
student or to the student's school by 
the Central Processing System (CPS) to 
be completed and returned to the CPS. 
See also Free Application for Federal 
Student Aid (FAFSA. 

Repayment When a financial aid 
recipient who has received federal 
Title IV cash disbursement(s) 
withdraws from school, the school 
must determine whether the student 
owes a repayment to the federal 
government. If the cash disbursement 
(excluding Federal Work-Study [FWS], 
Federal Direct Loans, and FFEL 
Program loans) was greater than the 
amount of the student's living 
expenses before the student withdrew 
from school, the difference is 
considered an overpayment that must 
be repaid. A portion of the overpay- 
ment must be collected from the 
student and returned to federal 
Title IV programs as outlined in the 
federal repayment distribution for- 
mula. See also Distribution Formula, 
Overpayment , and Timely Process- 
ing^ of Refunds and Repayments. 

Repayment Allocation Policy A policy 
a school must develop that specifies 
the order in which Title IV repay- 
ments (overpayments) will be 
returned to the federal financial aid 



programs from w'hich they were 
received. A new method of allocating 
repayments in a statutorily prescribed 
order became effective with the 
1993-94 award year, it was put in place 
by the 1992 reauthorization of the 
Higher Education Act (HEA). While 
an institution may determine its own 
allocation priorities, under no 
circumstances may a repayment to a 
particular aid program exceed the 
amount the student received from 
that program. See also Distribution 
Formula, Overpayment, and Repay- 
ment. 

Repayment on a Grant Repayment 
due from a student to federal Title IV 
student aid fund accounts because of a 
change in the student's enrollment 
status, total withdrawal from school, 
or change in financial situation. This 
amount may be a partial or total 
repayment of Federal Pell Grant, 
Federal Supplemental Educational 
Opportunity Grant (FSEOG), or State 
Student Incentive Grant (SSIG) funds. 
The government repayment may be in 
the form of an adjustment (debit) to a 
student's school account that recovers 
already credited, but as yet unused, 
grant funds or it may be a repayment 
directly from the student to the 
government for grant funds already 
disbursed for living and other 
education-related expenses. 

Repayment Period The period during 
which a borrower (student or parent) 
is scheduled to repay a student loan. 

Repayment Plan The overall time- 
table by which a borrower is to pay 
back a student loan. There are various 
repayment plans available for the 
Federal Family Education Loan (FFEL) 
Program and the William D. Ford 
Federal Direct Loan Program, 
including the standard repayment 
plan, an extended repayment plan, a 
graduated repayment plan, and an 

/Cbo 
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income-contingent repayment plan. 

See also Repayment Schedule. 

Repayment Schedule The spcn’/ifV 
timetable, using the borrower's 
repayment plan as its basis, that details 
the amount of loan principal and 
interest due in each repayment 
installment and the number of 
payments that will be required to pay 
off the loan in full. Additionally, a 
repayment schedule traditionally lists 
the loan's interest rate, the due date of 
the first loan payment, and the 
frequency of loan payments. See also 
Repayment Plan. 

Resident Student A student who lives 
on campus or in housing owned 
and/or maintained by the institution. 

Robert C. Byrd Honors Scholarship 

See Robert C. Byrd Honors Scholar- 
ship under "B." 

Room (as in "room and board") 

The cost of a student's on -campus 
housing or off-campus hou.sing. See 
also Board. 

-S- 

Satisfactory Academic Progress (SAP) 

A satisfactory rate of student course 
completion that is determined using 
qualitative and quantitative measures. 

Scheduled Award See Scheduled 
Federal Pell Grant Award. 

Scheduled Cash Payment The total 
institutional cost for a student minus 
the total aid paid to institutional costs 
for the payment period. 

Scheduled Federal Pell Grant Award 
(scheduled award) The Federal Pell 
Grant amount that would be paid to a 
full-time student for a full academic 
year. The scheduled award total is 
taken from the Federal Pell Grant 
Payment Schedule; the amount is 
determined on the basis of the school's 



cost of attendance (COA) and a 
student's Expected Family Contribu- 
tion (EFC). 

Scholarship A form of postsecondary 
student financial assistance that does 
not require repayment or student 
employment. A "merit-ba.sed" 
scholarship is awarded to a student 
who demonstrates or shows potential 
for distinction, usually in academic 
performance. A "need-based" 
scholarship is awarded to a student 
who demonstrates financial need. 
Scholarships may require both 
academic proficiency and demon- 
strated financial need. 

Secondary Markets Purchasers of 
student loan notes, such as the 
Student Loan Marketing Association 
(Sallie Mae) or other lending 
institutions. In this process, loan 
(promissory) notes are purchased for 
the face value of a multi-loan 
portfolio or at a negotiated price. Once 
sold, the secondary-market purchaser 
becomes the holder of the loan notes 
and has total responsibility for future 
loan servicing and assuring that the 
loans are repaid. In addition to Sallie 
Mae, which is chartered by Congress, 
there are 30 secondary-market entities 
operating at state or regional levels; a 
number of commercial lenders also 
purchase loans. 

Among the reasons the William D. 
Ford Federal Direct Loan Program was 
created was to decrease the need and 
expense of intermediary secondary 
markets and third-party purchasers in 
the federal financial aid process. 

Secondary EFC S>ec Primary and Sec- 
ondary EFCs (Expected Family Contri- 
bution). 

Self-Evaluation A school's regularly 
scheduled in-house evaluation of the 
way it administers its student financial 
aid program. A self-evaluation is 
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undertaken in an effort to detect any 
problems early on and resolve them. 

Self-Help Aid Student financial aid 
loan programs or employment- 
opportunity programs awarded to 
students. Compare Gift Aid. 

SEOG*^ See Federal Supplemental 
Educational Grant (FSEOG). 

Separation of Functions As part of 
administering federal student 
financial aid programs, a school is 
required to establish and maintain a 
check-and-balance internal -control 
system ensuring that ro single school 
office can both authorize payments 
and disburse funds to students. Often 
this required separation is created by 
dividing the functions between the 
school's financial aid office and the 
school's business office. 

Simplified Needs Test Formula A 
statutorily created simplified financial- 
need analysis formula. A part of the 
Federal Need Analysis Methodology, 
it uses a limited number of data 
elements to calculate a student's 
Expected Family Contribution (EFC). 
The calculation then is used in 
assessing a student's need for post- 
secondary financial assistance. For the 
1995-96 award year, a dependent 
student qualifies for the simplified 
EFC formula if all of the following are 
true: 

• the student's parents filed or are 
eligible to file a 1994 IRS Form 
1040 A or 1040EZ (they are not 
required to file a 1994 IRS Form 
1040), or the parents are not 
required to file any income tax 
return; and 

• the student filed or is eligible to 
file a 1994 IRS Form 1040A or 
1040EZ (he or she is not required 
to file a 1994 IRS Form 1040), or he 



or she is not required to file any 
income tax return; and 

• the 1994 income of the student's 
parents from one of the two 
sources below is $49,999 or less 
(excluding any income of the 
dependent student) — 

0 the parents' adjusted gross 
income from the 1994 IRS 
Form 140A or 1040EZ, or 

0 for parents who are not tax 
filers, the income shown on 
the 1994 W-2 forms of both 
parents (plus any other 
earnings from work not 
included on the W-2s). 

For the 1995-96 award year, an 
independent student qualifies for the 
simplified EFC formula if both of the 
following are true: 

• the student filed or is eligible to 
file a 1994 IRS Form 1040A or 
1040EZ (he or she is not required 
to file a 1994 IRS Form 1040), or he 
or she is not required to file any 
income tax return; and 

• the student's (and spouses) 1994 
income from one of the two 
sources below is $49,999 or less — 

0 the student's (and spouses) 
adjusted grcss income from the 
1994 IRS Form 140A or 1040EZ, 
or 

0 for non -tax filers, the income 
shown on the student's (and 
spouses) 1994 W-2 forms (plus 
any other earnings from work 
not included on the W-2s). 

See also Primary and Secondary EFCs 
(Expected Family Contributions). 
Compare Full Data Element Formula. 
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Site Visit A visit to a school during 
v\'hich an independent auditor, 
nationally recognized accrediting 
agency. State Postsecondary Review 
Entity (SPRE), and/or ED seeks to 
understand the school's physical plant, 
enrollment, student financial aid 
application process, and methods of 
monitoring student attendance. See 
also Independent Audit, Nnticnnih/ 
Recognized Accrediting Agency or 
Association, and State Postsecondary 
Review Entity (SPRE). 

Six-Month Program An instructional 
program consisting of at least 
16 semester or trimester hours or 
24 quarter hours at an institution that 
uses credit hours to measure progress; 
600 clock hours of supervised training 
at an institution that uses clock hours 
to measure progress; 600 clock hours 
in a correspondence program; or a 
program that the U. S. Secretary of 
Education determines to be a 
six -month program on the basis of the 
Secretary's agreement plus certifi- 
cation by the institution's nationally 
recognized accrediting agency or 
association that the program is 
equivalent in course content and 
student workload to a comparable 
six -month credit-hour or clock-hour 
program. 

Skip Tracing Traditionally, searching 
for someone with unpaid debts who 
has left hurriedly or secretly 
("skipped") without leaving a 
forwarding address. In a federal 
financial aid context, this is when, for 
whatever reason, a loan borrower no 
longer lives at the address w'here a 
lender or .school is sending loan 
billing notices, and the lender or 
school must attempt to locate the 
borrower's correct address. In the 
search, the law' allows the use of any 
information obtained from the 
borrower while the borrower was at 
the school (such as data taken from 



applications and files), as well as 
information gleaned from any school 
office (including the registrar's office 
and the alumni office). If the 
borrower still cannot be located using 
information from the school (or 
otherwise available to a lender), the 
lender or school must use ED's free 
skip-tracing service to try to locate the 
missing loan borrower. 

SLS* See Federal Supplemental Loans 
for Students (SLS). 

Source Document When estimating a 
student budget to use in determining 
cost of attendance (COA) at a school, 
this is the original supporting data for 
an item's cost or estimated cost and/or 
back-up material detailing why a 
certain expense decision was made or 
a specific dollar value was selected. 

See also Cost of Attendance (COA). 

Special Allowance A percentage of the 
average unpaid principal balance paid 
by ED to the lender of an FEEL 
Program loan. In effect, ED pays extra 
interest on the loan to the lender in 
addition to the basic interest charged 
on subsidized loans. This amount 
makes up the difference betw'een the 
rates charged to FEEL Program 
borrowers and market interest rates. 
The amount of the special allowance 
is set by a statutory formula related to 
91-day Treasury bills rate. 

SSIG See State Student Incentive 
Grant (SSIG). 

Stafford Loan See Federal Direct 
Stafford/Ford Loan (subsidized). 
Federal Direct llnsubsidized 
Stafford/Ford Loan, subsidized 
Federal Stafford Loan, and unsubsi- 
dized Federal Stafford Loan. 

Standard Maintenance Allowance 
An allowance for the basic costs of 
maintaining family members in the 
home that is taken into account when 
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considering family income as part of 
the Expected Family Contribution 
(EFC). The allowance is on the basis of 
various types of consumer expenses 
and other cost estimates used by the 
Bureau of Labor Statistics for a family 
at the low standard of living. See also 
Expected Family Contribution (EFC). 



Postsecondary Review Program 
(SPRP) establishes state standards for 
schools participating in Title IV 
programs. A state identifies a State 
Postsecondary Review Entity (SPRE) to 
perform these functions. See alsj 
State Postsecondary Revieiv Entity 
(SPRE). 




Statement of Account (SOA) An 
official Federal Pell Grant statement 
from ED that sets a school's Pell 
authorization level for the upcoming 
award year and projects adjustments 
to the school's Pell funding needs. See 
also Federal Pell Grant Program. 

Statement of Educational Purpose A 
student must sign this statement to 
receive federal student aid. By 
signing, a student agrees to use 
Title IV student aid solely for 
education expenses. The statement 
appears on the Student Aid Report 
(SAR), the subsidized Federal Stafford 
loan application, and the unsubsidized 
Stafford loan application; a school also 
may prepare its own similar statement 
for a student to sign. 

Both the student and parent must sign 
this statement on a Federal PLUS Loan 
application. 

State Postsecondary Review Entity 
(SPRE) A state agency approved by the 
U. S. Secretary of Education to 
determine institutional eligibility for 
Title IV program participation and to 
ensure compliance with state 
standards. SPREs were created in the 
1992 reauthorization of the Higher 
Education Act (HEA). See also State 
Postsecondary Review Program 
(SPRP). 

State Postsecondary Review Program 
(SPRP) A program created in the 1992 
reauthorization of the Higher 
Education Act (HEA) that is designed 
to reduce fraud and abuse in federal 
financial aid programs. The State 



State Student Incentive Grant (SSIG) 

A Title IV gift-aid program jointly 
funded by the federal government and 
participating states. It provides state 
scholarship or grant assistance to 
students who show financial need. 

Student Aid Master Record An 
institutional record containing 
information for an in-school student 
for each award year. The institution 
records all basic information relating 
to all student aid programs, including 
institutional and other aid programs, 
on the master record. 

Student Aid Report (SAR) The report 
sent directly to a student from ED's 
Central Processing System (CPS) that 
summarizes the information 
submitted on the student's Free 
Application for Federal Student Aid 
(FAFSA) and provides financial-need 
calculations (including the student's 
Expected Family Contribution [EFC]) 
on the basis of these submitted figures. 

The SAR has three parts. 

• Part 1 is the Student Information 
Summary. 

• Part 2, the Information Review 
Form (IRVF) or the Information 
Request Form (IRQF), is where 
the student can make any needed 
corrections or information 
changes. The student provides 
the corrections and returns Part 2 
of the SaR to the CPS. The CPS 
will then send the student a copy 
of the corrected SAR. 

icb / 
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• Part 3 of the SAR is the paper 
Payment Voucher, an accounting 
form the school uses to certify Pell 
Grant disbursement information 
to ED about financial aid 
payments the student receives. 

For the 1995-96 award year, the SAR 
will have these three parts. Howev'er, 
as of the 1996-97 aw^ard year and 
thereafter, the SAR will have two 
parts — Part 1 and Part 2. See also 
Institutional Student hifonna- 
tion Record (ISIR) and Payment 
Voucher. 

Student Budget See Cost of 
Attendance and Source Document. 

Student Confirmation Report See 

Student Status Confirmation Report 
(SSCR). 

Student Contribution The dollar 
figure the student is expected to 
contribute toward postsecondary 
education costs from base-year income 
(taxed and untaxed), assets, and other 
resources. This amount is determined 
by analyzing the student's income and 
assets in tandem with provided 
allow'ances designed to ensure that the 
student actually can contribute the 
necessary expenses. See also Assets, 
Base Year (for financial aid axvards), 
Taxed Income, and Untaxed Income. 

Student Loan Reform Act of 1993 
(SLRA) Federal legislation tied to the 
Higher Education Act (HEA); it was 
enacted on August 10, 1993. It is the 
legislation that created the Federal 
Direct Student Loan Program (since 
renamed the William D. Ford Federal 
Direct Loan Program) and eliminated 
the Federal Supplemental Loans for 
Students (SLS) Program. See also 
Higher Education Act (HEA) of 1965, 
as amended. 



Student Payment Summary A listing 
retained in ED's records of a school's 
Federal Pell Grant recipients and their 
award information. The list is based 
on Payment Vouchers submitted by 
the school. It can be used to assist the 
school in reconciling Pell payment 
activity. The summary is sent to the 
institution at least three times during 
the award year as well as at the end of 
the award year. 

Student Status Confirmation Report 
(SSCR) A guaranty agency report 
(either printed or on magnetic tape) 
that is sent to educational institutions 
at least twice a year. It lists all the 
Federal Stafford Loan and Federal 
Supplemental Loans for Students 
(SLS) borrowers at the institution who 

(a) have loans guaranteed by the 
agency and 

(b) were last reported as enrolled at 
the school. 

The institution is required to provide 
the guaranty agency w'ith certain 
enrollment information about each of 
the borrowers. Lenders use the 
Student Status Confirmation Reports 
as a monitoring device to help 
determine when student borrowers 
are required to begin repaying their 
student loans. 

Beginning summer 1995, guaranty 
agencies will not be responsible for 
sending out Student Status 
Confirmation Reports, the National 
Student Loan Data System (NSLDS) 
will send this report to institutions at 
least twice a year. 

Supplemental Appropriation An 
adclitional allocation of available 
funds for one or more campus-based 
programs that may be given to a 
school on the basis of the school's 
need for additional funds. Supple- 
mental allocations are made after 
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schools have released unexpended 
campus-based funds at the end of an 
award year. See also Allocation, 
Appropriation, and Deobligation. 

Supplemental Educational 
Opportunity Grant (SEOG) See 

Federal Supplemental Opportunity 
Educational Grant (FSEOG). 

Supplemental Loans for Students 
(SLS)* See Federal Supplemental 
Loans for Students (SLS). 

-T- 

Taxed Income Personal income 
(earnings) subject to federal tax. 
Compare Untaxed Income. 

Telecommunication Course .A course 
offered principally by television, 
audio, or computer transmission, 
including open broadcast, closed 
circuit, cable, microwave or satellite, 
audio conferencing, computer 
conferencing, or video cassettes or 
discs. The term does not include a 
course that is delivered by video 
cassettes or disc recordings, unless that 
same course is delivered to students 
physically attending classes at the 
institution during the same award 
year. See also Correspondence Course 
or Program. 

Term-Based Schools Institutions that 
measure academic progress in terms — 
quarters, trimesters, or semesters. 

The Federal Student Financial Aid 
Handbook Refer to The Federal 
Student Financial Aid Handbook 
under "F." 

Third-Party Servicer An individual, a 
state, or a private profit or nonprofit 
organization that contracts with an 
eligible postsecondary educational 
institution to administer any aspect of 
the institution's participation in a 
Title IV program. Not included in this 



definition: publishing ability-to- 
benefit (ATB) tests; performing 
Multiple Data Entry (MDE) processor 
functions; performing a financial 
compliance audit; mailing documents 
prepared by the institution; and 
warehousing institution records. 

Timely Processing of Refunds and 
Repayments Schools must notify 
students and loan lenders in writing 
when financial aid is refunded or 
repaid to Title IV programs. Schools 
must return refund or repayment 
portions to the Federal Pell and 
campus-based program accounts 
within 30 days of a student's 
withdrawal date and, under the FFEL 
programs, return proceeds to the 
lender within 60 days of a withdrawal 
date. If an audit or program review 
reveals that a school is not meeting 
the deadlines for returning refunds 
and repayments to Title IV accounts, 
the school incurs a financial liability. 
See also Refund and Repayment . 

Title IV Student Financial Aid 
Federal financial aid programs for 
students attending postsecondary 
educational institutions that are 
authorized under Title IV of the 
Higher Education Act of 1965, as 
amended. The programs are 
administered by the U. S. Department 
of Education. Title IV programs 
consists of: 

• Federal Pell Grants, 

• Federal Supplemental 
Educational Opportunity Grants 
(FSEOG),* 

• Federal Work-Study (FWS),* 

• Federal Perkins Loans (FPL),* 

• Federal Stafford Loans,** 

• unsubsidized Federal Stafford 
Loans,** 
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• Federal Supplemental Loans for 
Students (SLS) [new loans 
eliminated as of July 1, 1994],** 

• Federal PLUS Loans,** 

• Federal Consolidation Loans,** 

• State Student Incentive Grants 
(SSIG), 

• Federal Direct Unsubsidized 
Stafford/Ford Loans,*** 

• Federal Direct Stafford/Ford 
Loans (subsidized),*** 

• Federal Direct PLUS Loans,*** 

• Federal Direct Consolidation 
Loans,*** 

• Robert C. Byrd Honors 
Scholarships, and 

• Presidential Access Scholarships 
(currently, these scholarships are 
unfunded). 

*These are collectively referred to as 
campus-based programs. 

**These are collectively referred to as 
the Federal Family Education Loan 
(FFEL) Program. 

***These are collectively referred to as 
the William D. Ford Direct Loan 
Program (effective as of July 1, 1994). 

See also Higher Education Act (HEA) 
of 1965, as amended. 

Tolerance Levels (verification) 

A dollar-value level of errors in the 
income or asset information used to 
calculate the Expected Family 
Contribution. If the error level is at 
the maximum tolerance level for a 
given year, student applicant 
information does not need to be 
reprocessed. The Verification Guide 
provides important details on 
tolerance levels. See also Verification. 



Transfer of Funds Moving a 
statutorily allowable percentage of 
financial aid allocations from Perkins 
Loan funds to Federal Work-Study 
(FWS) funds and from Perkins Loan 
funds and FWS funds to Federal 
Supplemental Educational 
Opportunity Grant (FSEOG) funds. 

Trial Balance A comparison of debit 
and credit balances and the addition of 
account balances. A successful trial 
balance for Title IV programs is a 
confirmation that accounts receivable, 
program expenditures, and cash 
balances equal the amounts awarded 
to students and do not exceed the total 
allocation or authorization. The 
purpose of a trial balance is to check 
that the dollar amounts of debits and 
credits equal general ledger accounts. 
This is a useful tool for catching many 
types of errors, but having a trial 
balance in balance, in and of itself, is 
not an assurance that other accounting 
errors haven't been made. Taking a 
trial balance should be performed at 
least monthly. See also Reconciliation 
of Federal Funds. 

-U- 

Undergraduate In Federal Pell Grant 
and Federal Supplemental Educa- 
tional Opportunity Grant (SEOG) 
terminology, a postsecondary- 
education student who does not have 
a first baccalaureate degree or a first 
professional degree. 

Underutilization Disbursing a smaller 
amount of campus-based program 
financial aid funds to eligible students 
during an award year than the 
institution's allocated funding level 
allowed. 

Unmet Need The total student's cost 
of attendance (COA) at a specific 
school minus the student's Expected 
Family Contribution (EFC) and 
Estimated Financial Assistance (EFA). 
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(COA - EFC - EFA = student's unmet 
financial need.) 

Unsubsidized Federal Stafford Loan 
The unsubsidized Federal Stafford 
Loan Program provides loans to 
students who do not meet the 
financial-need criteria for a Federal 
Stafford Loan. An unsubsidized 
Federal Stafford Loan may be substi- 
tuted for all or part of the Expected 
Family Contribution (EFC) and is 
referred to as a "non-need-based" loan. 
These loans may be borrowed by 
undergraduate, graduate, and 
professional students. See also Federal 
Stafford Loan (subsidized). Compare 
Federal Direct Unsubsidized 
Stafford/Ford Loan. 

Untaxed Income Income (earnings) or 
resources that are not subject to federal 
tax and are not reported on a tax form. 
Examples of untaxed income are 
welfare benefits, child support, interest 
on tax-free bonds, some Social Security 
benefits, certain unemployment 
compensation, and military and other 
subsistence and quarters allowances. 
Compare Taxed Income. 

Update Requirement Required 
notification to ED of a change in the 
information originally reported on an 
aid application. Updates are required 
for changes in household size, 
number of family members enrolled 
in postsecondary education, and 
dependency status. If the numbers in 
these items change, it might cause a 
significant change in a student's 
Expected Family Contribution (EFC). 

U.S. Code (U.S.C.) The federal govern- 
ment's compilation of public laws. 

-V- 

Verification The technical and 
administrative procedures for 
detecting and resolving inaccuracies in 
the data a student (and family) 



supplied on the Free Application for 
Federal Student Aid (FAFSA) when 
applying for Title IV aid. ED publishes 
a Verification Guide each year that 
details verification guidelines and 
procedures. See also Conflicting Infor- 
mation, Edit Checks, and Tolerance 
Levels (verification). 

Verification Items Specific student 
(and family) applicant information 
that must be checked for accuracy 
during the Title IV verification 
process. Verification may extend to 
other items on the Free Application 
for Federal Student Aid (FAFSA) at 
the discretion of the financial aid 
administrator. See also Conflicting 
Information and Verification. 

Verification Worksheet An ED 
w'orksheet/form issued to a student 
who applied for federal financial aid 
using the Free Application for Federal 
Student Aid (FAFSA) and whose 
FAFSA was selected by the Central 
Processing System (CPS), or at the 
discretion of the financial aid 
administrator, for verification. The 
worksheet lists additional documents 
the applicant needs to submit to 
complete the verification process. 

Vocational Schools* One of four types 
of eligible institutions (to receive 
Title IV federal student financial aid) 
prior to 1992. As a result of the 1992 
reauthorization of the Higher Educa- 
tion Act (HEA), there now are only 
three types of eligible institutions: 

• institutions of higher education; 

• proprietary institutions of higher 
education; and 

• postsecondary vocational 
institutions. 



T/l 
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William D. Ford Federal Direct Loan 
Program See William D. Ford Federal 
Direct Loan Program under "F." 

Withdrawal Date The later of either 
the date a student notifies a school of 
his/her withdrawal or the date 
sped fied by a student or the last date of 
a student's recorded attendance. If a 
student is enrolled in a correspon- 
dence program, the withdrawal date is 
the date of the last lesson submitted by 
the student if the student failed to 
submit the subsequent lesson accord- 
ing to the school's schedule. Compare 
Drop-Out Date. 

-X,Y,Z- 



No entries 
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Appendix C - Resources 



Introduction 



Financial aid administrators must make sure 
that federal student aid programs are 
administered properly. This task can be made 
easier in the following ways: 

• Maintain an up-to-date student aid 
reference library that includes ED's 
major publications, and useful non-ED 
publications. 

• Stay up to date on program information, 
policies, regulations, and the law, as well 
as being aware of changes; share 
information with all offices in the school 
that might be affected. 

• Check on any questionable or unclear 
information and ask questions before 
acting — this can save time and prevent 
liabilities. 

ED Resource Materials 

The following is a list of ED resource 
publications, many of them are published 
annually. These are available from the Federal 
Student Aid Information Center by calling 
1-800-4-FED-AID. 

• The Student Guide. A general guide to 
the Title IV programs, written for 
students and parents. 

• What's Nezv? Direct Loans! A general 
guide to Direct Loans, written for 
students and parents. 

• The Federal Student Financial Aid 
Handbook. A financial aid 
administrator's reference guide to 
administering Title IV programs. 



The Counselor's Handbook for High Schools. 
A high school guidance counselor's 
reference guide to advise students on 
how to seek financial aid for 
postsecondary education. 

Expect Family Contribution (EFC) Formula. 
A guide to assist in understanding how 
the formula is used to determine need 
for Title IV recipients. 

Current Title IV Regulations. A 
compilation of all the current regulations 
governing Title IV programs. 

The Verification Guide. A guide to 
verifying student aid application 
information, confirming correct data, 
and identifying incorrect or misreported 
data. 

The Blue Book — Accounting, Recordkeeping, 
and Reporting by Postsecondary Educational 
Institutions for Federally Funded Student 
Financial Aid Programs. A guide to 
proper fiscal operations procedures 
related to administering Title IV 
programs. This publication is a "must- 
have" for all fiscal officers. 

The Audit Guide — Student Financial 
Assistance Programs. A guide to 
preparing for and completing required 
audits of federal student aid operations. 

The Recipient's Guide to the Payment 
Management System. A guide that 
prescribes procedures for expediting 
payments, completing the ED/PMS 272 
Report, and managing and controlling 
federal cash. 
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The Recipient's Guide can be obtained from: 

U.S. Department of Education 
Financial Services 
Washington, DC 20202-4331 

Other Resource Materials 

ED also sends each participating Title IV school 
Dear Colleague letters and reprints of the 
Federal Register that pertain to Title IV aid. You 
should keep current in your reading of these 
documents and have them as readily accessible 
references. 

In addition to ED's reference and training 
publications, there are several non-ED 
publications that might be useful financial aid 
resources, although ED does not endorse or 
promote any such publications. 

These publications are usually available, for a 
fee, from professional associations and na tional, 
state, and local agencies. Membership ia the 
association is sometimes required. The publica- 
tions include: 

• financial aid encyclopedias, 

• job aids, 

• self-evaluation guides, and 

• newsletters or research journals. 

Student Aid Reference Library 

A good student-aid reference library includes 
all the ED publications described here. Many 
are updated annually. ED sends these 
publications to each participating Title IV school 
each time the publications are updated. 

Extra copies can be ordered from the Federal 
Student Aid Information Center (1-800-4-FED- 
AID) at no charge. The quantities that can be 
sent are usually limited, but a school can make 
photocopies if necessary. 

Your student-aid reference library should be 
kept up to date with the latest editions of 
publications readily available for reference. 



However, it is also important to maintain (or 
archive) old versions of the publications in the 
event that it is necessary to respond to an audit 
finding concerning an issue or law that might 
have dianged. 

Electronic Processing 

The U.S. Department of Education has a system 
of electronic financial processing that replaces or 
supplements traditional processing. The system 
includes: 

• The Electronic FISAP — increases 

productivity and efficiency for financial 
aid administrators and ED by providing 
automatic calculation and edit features 
for users. 



NOTE: Institutions that have a default rate 
greater than 7% are encouraged to enroll for 
this free service. 



• The Electronic Data Exchange (EDE) — 
allows participants to transmit federal 
student aid applicant data and Federal 
Pell Grant payment data to ED. 

• The Electronic Data Exchange Stage 
Zero— allows schools to enter (or have 
their students enter), on a PC or 
mainframe, federal student financial aid 
data io be sent to the Central Processing 
System. 

• The Pell Grant Recipient Data Exchange 
(RDE) — allows schools to report large 
volumes of recipient data to ED using 
magnetic tapes or cartridges. This 
process reduces the amount of paper 
handling and storage requirements of 
manual processing. 

• The Floppy Disk Data Exchange 
(FDDE) — a process that is an alternative 
to paper Payment Voucher submission. 

It also enables schools with minimal 
automated data processing (ADP) 
resources to take advantage of automatic 
processing. 
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• The Electronic Need Analysis System 
(ENAS) — can be used to calculate 
Expected Family Contribution (EEC). 

Organization of the Office of the Deputy 
Assistant Secretary for Student Financial 
Assistance Programs (SFAP) 

Within ED's Office of Postsecondary Education 
(OPE), the Office of the Deputy Assistant Secre- 
tary for Student Financial Assistance Programs 
(SFAP) is responsible for administering SFA 
programs and for developing policies and 
procedures to meet the objectives of those 
programs. Chapter 1 of The Federal Student 
Financial Aid Handbook contains detailed infor- 
mation on SFAP's organization, including 
offices and telephone numbers. 

• The Policy Development Division (PDD) 
is responsible for developing and issuing 
program policies and regulations. The 
division's main telephone number is 
202-708-9261. 

• The Program Systems Service (PSS) is 
responsible for delivering and 
controlling federal funds and services 
authorized for SFA programs. The 
division's main telephone number is 
202-708-7701. 

• The Institutional Monitoring Division 
(IMD) is responsible for monitoring 
financial administration of SFA 
programs through audit reviews and 
school and lender reviews. The 
division's main telephone number is 
202-708-8197. 

• The Training and Program Information 
Division (TPID) is responsible for coor- 
dinating training activities for the 
financial aid community and disseminat- 
ing information on the SFA programs to 
schools, the general public, and other 
interested groups. The division's main 
telephone number is 202-708-8636. 



NOTE: SFAP training is offered at 
various times throughout the year. 

Watch for special Dear Colleague letters 
identified as "Training Announcements." 

• The Field Operations Service (FOS) is 
responsible for implementing central 
office functions in the field through ten 
ED regional offices. It also conducts 
program reviews of participating 
schools, lenders, and guarant}' agencies. 
The division's main telephone number is 
202-708-9192. 

Technical assistance inquiries should be 
directed to the Federal Student Aid Information 
Center at 1-800-4-FED-AID. 

Report incidents of Title IV fraud or suspected 
fraud to the Inspector General's hotline at 1-800- 
MIS-USED or contact local law enforcement 
officials. 



NOTE: You also may write to: 
Inspector General's Hotline 
Office of Inspector General 
U. S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-1510 



For additional information, see The 1995-96 
Federal Student Financial Aid Handbook, 

Chapter 1. 

Professional Associations' Technical 
Assistance and Training 

Technical financial aid assistance is us\tally 
available to members of a financial-aid-related 
professional association. Some associations 
might also research technical and historical 
questions, locate helpful materials, and refer 
problems/questions to experienced members. 

Training is usually offered to both members and 
non-members, the latter paying a higher 
registration fee. Workshop topics are selected 
to meet current needs and issues within the 
financial aid community. 



8-95 



Appendix C 



C-3 



Workshops are offered on four different levels: 
local, state, regional, and national. Many of the 
national workshops are listed in SFAP's 
Training Calendar, which is published three 
times a year — in May, September, and 
January — and mailed to schools participating in 
Title IV programs. 

Major national associations related to student 
financial aid are listed below. 

• National Association of Student 
Financial Aid A.dministrators (NASFAA) 
1920 L Street, NW, Suite 200 
Washington, DC 20036 
202-785-0453 

• Career College Association (CCA) 

750 First Street, NE, Suite 900 
Washington, DC 20002 
202-336-6700 

• The National Association of College and 
University Business Officers (NACUBO) 
1 Dupont Circle, NW 

Washington, DC 20036 
202-861-2500 

• National Association of Accredited 
Cosmetology Schools (NAACS) 

901 N. Stuart Street, Suite 900 
Arlington, VA 22203 
703-527-7600 

• National Accrediting Commission of 
Cosmetology Arts and Sciences 
(NACCAS) 

5201 Leesburg Pike, Suite 205 
Falls Church, VA 22041 
703-845-1333 

National, State, and Local Agencies 

You can also receive technical assistance from 
national, state, or local agencies. These agencies 
often provide workshops on topics related to 
student financial aid. Such agencies include: 

• state guaranty agencies 



• need analysis servicers (a "GEN" E)CL 
listing need analysis servicers is issued 
by ED each year) 

A list of ED/SFAP regional offices is on page 5. 
The map on page 6 shows the ten ED regions 
and contrasts them to the areas covered by 
NASFAA's regional associations. Notice that 
ED's regional office areas are not always the 
same as the association's areas. 

Networking 

Networking is another important source of 
technical assistance and training. Through 
meeting and talking together, financial aid 
administrators can exchange: 

• technical information 

• suggested management approaches 

• guidance for problem-solving 

• assistance for new and inexperienced 
staff 

Networking opportunities are available 
through: 

• association memberships 

• school partnerships 

• personal and professional affiliations 



• state higher education agencies 
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ED Regional Offices 



Region 

I U.S. Department of Education 

J.W. McCormack Post Office and Courthouse Bldg. 
Room 502, MS-01-0070 
Boston, MA 02109 
Telephone: 617-223-9338 

II U.S. Department of Education 

26 Federal Plaza, Room 3954, MS-0M081 
New York, NY 10278 
Telephone: 212-264-4022 

III U.S. Department of Education 

3535 Market Street, Room 16200, MS-03-2080 
Philadelphia, PA 19104 
Telephone: 215-596-1494 

IV U.S. Department of Education 
P.O. Box 1692, MS-04-3080 
Atlanta, GA 30301 
Telephone: 404-331-0556 

V U.S. Department of Education 

401 South State Street, Room 700-D, MS-05-4080 
Chicago, IL 60605 
Telephone: 312-353-0375 

VI U.S. Department of Education 

1200 Main Tower, Room 2150, MS-06-5080 
Dallas, TX 75202 
Telephone: 214-767-3811 

VII U.S. Department of Education 

10220 North Executive Hills Blvd., 9th Floor 
MS-07-6080 

Kansas City, MO 64153 
Telephone: 816-891-8055 

VIII U.S. Department of Education 

Federal Building, 1244 Speer Blvd., Suite 310 
Denver, CO 80204 
Telephone: 303-844-3676 

IX U.S. Department of Education 

50 United Nations Plaza, Room 270, MS-09-8080 
San Francisco, CA 94102 
Telephone: 415-556-5689 

X U.S. Department of Education 

915 Second Avenue, Room 3388, MC-1 0-9081 
Seattle, WA 98174 
Telephone: 206-220-7820 



States Served 

Connecticut, Maine, Massachusetts, New Hampshire, 
Rhode Island, and Vermont 



New Jersey, New York, Puerto Rico, and the Virgin 
Islands 



Delaware, District of Columbia, Maryland, 
Pennsylvania, Virginia, and West Virginia 



Alabama, Florida, Georgia, Kentucky, Mississippi, 
North Carolina, South Carolina, and Tennessee 



Illinois, Indiana, Michigan, Minnesota, Ohio, and 
Wisconsin 



Arkansas, Louisiana, New Mexico, Oklahoma, and 
Texas 



Iowa, Kansas, Missouri, and Nebraska 



Colorado, Montana, North Dakota, South Dakota, 
Utah, and Wyoming 



Arizona, California, Hawaii, Nevada, American 
Samoa, Guam, Federated States of Micronesia, Palau, 
Marshall Islands, and the Commonwealth of th? 
Northern Marianas 

Alaska, Idaho, Oregon, and Washington 
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ED'S Regional Offices and 
NASFAA's Regional Associations 



c 
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U.S. DEPARTMENT OF EDUCATION 
ELECTRONIC DATA EXCHANGE (EDE) CONTACTS 



GES User Service Analysts 

Bob Rittenmeyer, Sandi Sander, Kevin Galloway, and Gary Gavin 
Toll-Free Number; 1-800-553-2159 
Assistance with: 

• Testing and certification 

• Retransmission of batches 

• Operational difficulties 

• Network problems 



CPS Customer Service Representatives 

Beverly Allen and Gary Gavin 
Telephone Number; 319-339-6642 
Assistance with; 

• GES program cuestions 

• Batch status and explanation of batch reject codes 

• Problem resolution 

• User documentation questions 



Federal Student Aid Information Center (FSAIC) 

Toll-Free Number; 1 -800-4-FED- AID or, for hearing-impaired callers, TDD 1-800-730-8913 
Assistance with; 

• Program information 

• Payment problems and student loan problems 

• Explanation of SAR reject reasons 

OR 

319-337-5665 
TDD 301-369-0518 

• Requests for duplicate SARs 

• Application and correction processing data 



U.S. Department of Education EDE Specialists 

Paul Mathis, 202-708-8270 Electronic Applications, ISIR, and Corrections 
Walter Hoffman, 202-708-6813 Electronic Payment Information 
Assistance with; 

• General program information and enrollment information 

• EDE cost estimates 

• Payment processing inquiries 

• EDE policy questions 
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U.S. DEPARTMENT OF EDUCATION 
PELL GRANT BRANCH 
FACT SHEET 



FLOPPY DISKETTE DATA EXCHANGE PROGRAM (FDDE) 



BENEHTS: 

• Inexpensive 

• Eliminates coding hard-copy documents 

• Reduces processing errors 

• Reduces paper use 

• Facilitates use of external databases 

• Reduces Pell Grant processing tum-around time 

• Increases office productivity 

• Increases control over payment data via reports and queries 



SOFTWARE FEATURES: 






Menu driven — easy to use and easy to learn 

On-line context sensitive help — including tutorial and glossary 

Quick and simple data entry screen 

Gateway to existing external data — massload function 

Sophisticated queries, detail, exception, and sununary reports 

Data backup, archive, and restore functions 

Multi-level security access capabilities 



EQUIPMENT REQUIREMENTS: 

• IBM PC or compatible microcomputer 

• 5.25-inch or 3.5-inch disk drive 

• Hard disk with at least 1.5 megabyte of available disk space 

• 640k RAM (random access memory) 

• PC/MS DOS version 3.1 or higher 

• Printer 



Wf»o to contact for more information: 

For policy related questions: 

Floppy Diskette Data Exchange Program Specialist - 202-708-6813 



Pell Grant User Support Hotline - 202-708-9141 
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U.S. DEPARTMENT OF EDUCATION 
PELL GRANT BRANCH 



RECIPIENT DATA EXCHANGE (RDE) 



FEATURES: 



• Allows institutions to submit payment data from Part 3 of Student Aid Reports and receive 
processed payment data using magnetic tapes 

• Efficient method for exchanging high volume, institutional mainframe data with ED 

• Reduces paper storage and handling 

• Increases accuracy of payment data (fewer keying errors) 

• Will accept IBM tape cartridges 

• Provides the option to receive Student Payment Summary data on magnetic tape 

• Do not have to reapply for future processing cycles 

W/jo to contact for more information: 

Recipient Data Exchange Specialist — 202-708-7725 



• Provides information about applicants from the Federal Student Aid Central Processing 
System 

• Provides listings of students who indicate on their applications that they plan to attend your 
school 

• Listings are available free of charge 

• Two formats are available: 

❖ Full presentation of complete data, including all financial data reported by the applicant 

❖ Abbreviated presentation of basic applicant data including name. Social Security 

Number, E’-'C, and family contribution. This is a subset of the "full presentation. ' 

• Can receive listings in hard copy or on magnetic tape 

• Choose up to 40 tapes or listings per processing cycle 

• Do not have to reapply for future processing cycles unless you wish to change the 
services that you have selected (for example, production dates, format, or type of media) 

Who to contact for more information: 

Applicant Roster and Tape Service Specialist, Federal Student Aid Programs — 319-339-6766 




APPLICANT ROSTER AND TAPE EXCHANGE PROGRAM 



FEATURES: 




BEST COPY AVAILABLE 




ERIC 
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The U.S. Department of Education's 
EDExpress Packaging Module 



Beginning in award year 1994-95, personal 
computer (PC) software was provided by the 
U.S. Department of Education (ED) to assist 
postsecondary institutions in financial aid 
award packaging. 

Background 

"Packaging" is the term used to describe the 
process by which a postsecondary institution 
allocates grants, loans, and work-study aid from 
a variety of sources to meet all or part of a 
student's financial need. 

Each Title IV program has statutory and 
regulatory rules for determining student 
minimum and maximum awards. Federal law 
and regulations also provide general guidance 
to institutions for packaging student aid funds. 
For the three campus-based programs (FSEOG, 
Perkins, and FWS), the regulations require that 
participating schools have written packaging 
policies that are uniformly applied. Operating 
within these guidelines, postsecondary 
institutions have flexibility to meet institutional 
and student needs when constructing student 
award packages. 

Because award packaging is subject to an 
institution's individual characteristics and 
needs, packaging approaches usually vary from 
school to school. A small proprietary institution 
with no institutional aid might be concerned 
with only one student cost of attendance 
(budget) and award only Federal Pell Grants 
and Federal Family Education Loans. A private, 
nonprofit institution with substantial 
institutional aid resources might be concerned 
with more than a dozen budgets, over a 
hundred aid sources, and a variety of packaging 
approaches tailored to different student groups. 
The level of automation supporting the 
packaging process also varies considerably. 



Some institutions have developed highly 
customized and sophisticated systems to 
package aid awards. Other institutions 
continue to package awards manually, relying 
on the sharp eye, pencil, and calculator of the 
financial aid administrator to allocate funds to 
students. 

While a multitude of policies and procedures 
exist, the following are common steps in 
determining a student's package: 

• Determine the student's (Cost of 
Attendance [COA]) budget. How much 
it will cost the student to attend the 
institution, including tuition and fees, 
living expenses, and other allowable 
expenses. 

• Determine the student's Expected 
Family Contribution (EFC). This is the 
amount the student's family is expected 
to contribute toward postsecondary 
education, as calculated by the Central 
Processing System. 

• Determine if outside resources exist. 
Outside resources are those that are 
outside the control of the financial aid 
administrator; they include state grants, 
outside scholarships, and veteran's 
education benefits. 

• Calculate the Pell Grant award. Federal 
Pell Grant awards are available to all 
undergraduate students who meet basic 
eligibility requirements and show need. 
The award amount is determined on the 
basis of the student's EFC, enrollment 
status, and cost of attendance budget. 

• Calculate remaining need. Calculate 
this by using the following equation: 
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• Institutions will have an additional 
incentive for signing up for EDE. 

• Schools participating in the William D. 
Ford Federal Direct Loan Program will 
have a tool with which to accurately and 
efficiency determine Direct Loan 
amounts. 



Remaining need equals Cost of 
Attendance minus EFC minus 
Outside Resources minus Federal Pell 
Grant. For example, a calculation 
might look something like this: 

$2,900 - $900 - $350 - $1200 = $450. 

0 If the remaining need is a negative 
dollar amount, the student has no 
need for other funds. 



• Package campus funds. The institution 
will package federal campus-based aid, 
institutional funds, and Direct Loans or 
Federal Family Education Loans 
according to the institution's packaging 
philosophy and observing federal 
guidelines for packaging and for 
minimum and maximum award 
amounts. The total amount packaged 
may not exceed the student's remaining 
need. 

• Calculate unmet need. Many 
institutions are unable to satisfy a 
student's full need with campus funds. 
There is unmet need when the budget 
exceeds the sum of EFC, outside 
resources. Federal Pell Grant, and 
campus funds. 

Objectives of the Packaging System 

For 1995-96, an integrated PC software package 
will be distributed to all postsecondary 
institutions participating in the Electronic Data 
Exchange (EDE) program. It includes the 
packaging system EDExpress, used to manage 
federal application data transmitted through the 
GES network. 

Three objectives will be accomplished by 
providing the packaging system (without 
charge) to EDE participants: 

• Financial aid offices will have a tool to 
accurately and efficiently package 
federal and other student financial aid. 



Operating Environment 

The packaging system will reside on an IBM PC 
(or 100% compatible personal computer), with a 
hard disk and diskette drive. To operate the 
software, the computer must have DOS version 
3.3 or higher; an 486 processor or faster; and 
620K of available conventional memory. 

A printer also will be necessary to print award 
letters and other reports. 

While a user will, at a minimum, need the above 
to run the software, ED recommends the 
following configuration: 

• 486 processor 

• 16 MB expanded memory 

• 620K available conventional memory 

• 300 MB of hard disk space 

• DOS version 6.2 

• HP Laser Printer 

The packaging system will be installed within 
the financial aid office at participating 
institutions. Unlike EDExpress software, which 
allows use by students, personnel within the 
financial aid office will be the sole users of the 
packaging system. 

Institutions may u.se the packaging system in 
one of two ways: 

• With ISIR Data — The packaging system 
will be accessible from the EDExpress 
financial aid administration menu. The 
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packaging system will, therefore, make 
use of ISIR data that has been loaded to 
the EDExpress database. 

• With SAR or ISIR Data — The packaging 
system may be used as stand-alone 
software. Users may create a package 
using a paper SAR or ISIR as the input 
document. 

Overview of Functional Requirements 

Beginning in 1994-95, ED provided a packaging 
system containing the minimum set of functions 
needed to determine a financial aid package for 
a student. Such a system, which is provided 
without charge, can be readily adopted by 
institutions that have previously relied on 
calculators or spreadsheets to accomplish tasks. 

ED recognizes that this type of packaging 
system initially won't be used by institutions 
with an investment in customized, sophisticated 
packaging systems. The plan is to expand the 
functions of the ED packaging software in 
future processing cycles so it will accommodate 
institutions with sophisticated packaging needs. 

In consultation with an advisory group of 
representatives from six postsecondary 
institutions, ED identified the following as the 
minimal functional requirements for the 
packaging system put in place in 1994-95: 

• Funds maintenance. The system allows 
the user to establish and maintain a 
record of information for each fund 
source offered by the institution. 



application process, including when the 
document was requested and when it 
was received. 

Reporting. The system allows the user 
to print: 

0 two management information 
reports for use in preparing the 
FISAP; 

0 award letters; 

0 document request letters; and 

0 reports listing students whose aid 
has been packaged. 

Export. The system allows the user to 
export student information to an ASCII 
file for use in an external system. 

Import. The system allows the user to 
import ISIR data from the ISIR database 
for use in packaging. 

Utilities. The system allows the user to 
back .p, restore, archive, recover, 
reorganize, clear, verify, and delete data 
used in the packaging process. 



• Award packaging. Based on 
information about a student and an 
institution-specific award methodology, 
the system allocates funds from a variety 
of sources to meet all or part of the 
student's need. 

• Document tracking. Packaging 
provides a facility for recording 
information about documents required 
by the student in order to complete the 

’I 
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Appendix D - Sources and 
Citations 



Preceriification Training References 



Session 1; Introduction to the Workshop 
and Training Materials 

Regulations, 34 CFR 668. 14-Program 
Participation Agreement 
NASFAA's pamphlet, "On Choosing, 
Using, and Appraising a Student 
Financial Aid Consultant" 

Session 2; Overview of the Title IV 
Programs 

Regulations, 34 CFR Parts: 

674 Federal Perkins Loan Program 

675 Federal Work-Study Program 

676 Federal Supplemental 
Educational Opportunity Grant 

682 Federal Family Education Loan 
Program 

685 William D. Ford Federal 
Direct Loan Program 
690 Federal Pell Grant Program 
The 1995-96 Federal Student Financial 
Aid Handbook, Chapters 4-8 and 
Chapter 10 

The Student Guide, 1995-96 

Session 3: Student Eligibility 
Regulations, 34 CFR Parts: 

668 Student Assistance General 
Provisions 

668.7 Eligible Student 
668.15 Factors of financial 
resporisibility 
668.19 Financial aid 
transcript 

668.32 Statement of 
Educational Purpose 

668.33 Statement of 
Registration Status 

674 Federal Perkins Loan Program 

674.9 Student eligibility 



675 Federal Work-Study Program 

675.9 Student eligibility 

676 Federal Supplemental 
Educational Opportunity Grant 
Program 

676.9 Student eligibility 
682 Federal Family Education Loan 

Program 

682.201 Eligible borrowers 
685 Federal Direct Loan Program 
685.200 Borrower Eligibility 
690 Pell Grant Program 

690.6 Duration of student 
eligibility 

Action Letter #10, May 1994 (INS 

Verification Number needed on INS 
secondary confirmation request 
form) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2 
Federal Register, December 19, 1990 
(Ability to Benefit) 

Federal Register, Maich 16, 1994 

(Social Security Number Database 
Match) 

GEN-91-10 (Implementation of 
P.L. 101-508 regarding the 
admission of students on the 
basis of their ability to benefit) 
GEN-91-20 (Description of 

statutory changes made by the 
Higher Education Technical 
Amendments of 1991, P.L. 102- 
26, to the Ability-to-Benefit 
provisions and third addition 
to list of tests approved by ED) 
GEN-92-21 (Changes mandated by 
Higher Education Amendments 
of 1992) 

HEA Technical Amendments of 1991 
(P.L. 101-26) 



O 



O 



8-85 



Appendix D 



D-1 



Session 4: Institutional Eligibility and 
Participation and Program Eligibility 
Regulations, 34 CFR Parts: 

600.4 Institution of higher 
education 

600.5 Proprietary institution of 
higher education 

600.6 Postsecondary vocational 
institution 

668 Student Assistance 
Provisions 

668.8 Eligible program 

668.9 Relationship between 
clock hours and semester, 
trimester, or quarter hours 
in calculating Title IV, 

HEA program assistance 

668.12 Application procedures 

668.13 Certification procedures 

668.14 Program Participation 
Agreement 

668.15 Factors of financial 
responsibility 

668.16 Standards of 
administrative capability 

668.25 Contracts between an 
institution and a third- 
party servicer 

668.26 l^d of an institution's 
participation in Title IV, 
HEA programs 

668.32 Statement of 
Educational Purpose 
668 Subpart G Fine, Limitation, 
Suspension, and 
Termination Proceedings 
The 1995-96 Federal Student Financial 

Aid Handbook, Chapters 2 and 3 
DCL-GEN-95-26, May 1995 
DCL-GEN-92-21, Sections: 

XXIX. Student Assistance General 
Provisions — Effective on the 
date of enactment 

XXX. Student Assistance General 
Provisions — Effective on and 
after October 1, 1992 

XXXI. Student Assistance Ckmeral 
Provisions — Effective on and 
after July I, 1993 

XXXV. Program Integrity 

Provisions, Part H-Subpart 1- 
State Poslsecondary Review 
Program — Effective on and 
after October 1, 1992 



XXXVI. Program Integrity 

Provisions, Part H~Subpart 2- 
Accrediling Agency 
Approval — Effective on or 
after October 1, 1992 
XXXVII. Program Integrity 

Provisions, Part H-Subpart 3- 
Eligibility and Certification 
Procedures-Effectiv^e on and 
after October 1, 1992 
DCL-GEN-93-29 (Informs schools about 
State Postsecondary Review 
Progiam) 

Higher Education Amendments of 1992 
(P. L. 102-325) 

HEA Section 494 C (d) 

Federal Register, April 29, 1994, 

34 CFR Part 667 (State 
Postsecondary Review Program) 
Federal Register, April 29, 1994, 

34 CFR Part 668 (Eligible program, 
application and certification 
procedures, and Program 
Participation Agreement) 

Federal Register, April 29, 1994, 

34 CFR Part 602 (Secretary's 
Procedures and Criteria for 
Recognition of Accrediting 
Agencies) 

Federal Register, April 29, 1994, 

34 CFR Part 668 (Student 
Assistance General Provisions, 
Campus Safety) 

Federal Register, April 29, 1994, 

34 CFR Part 6U0 (Institutional 
Eligibility Un^' ^ the Higher 
Education Act ol 1965, as Amended) 
Federal Register, November 29, 1994, 

34 CFR Part 668 (Student Assistance 
General Provisions) 

Session 5: Satisfactory Academic Progress 
Regulations, 34 CFR Part 668 
DCL-GEN-9M4 
DCL-GEN-91-27 
DCL-GEN-92-21 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapters 2 and 3 
Federal Register, April 29, 1994, 

34 CFR Part 668 (Student 
Assistance General Provisions) 
Federal Register, November 29, 1994, 

34 CFR Part 668 (Student Assistance 
General Provisions) 
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Session 6; Refunds and Repayments 
Regulations, 34 CFR Parts: 

668 Student Assistance General 
Provisions 

668.21 Treatment of Pell 
Grant, FSEOG, ICL, and 
Federal Perkins Loan 
program funds if the 
recipient withdraws, drop 
out, or is expelled before 
his or her first day of c.'ass 

668.22 Institutional refunds 
and repayments 

668.22 Appendix A 
682 Federal Family Education Loan 
Program 

682.605 Determining the date 
of a student's withdrawal 

682.606 Refund policy 

682.607 Payment of a refund to 
a lender 

Federal Register, June 8, 1993 Part III, 
34 CFR Part 668 (factors involved 
when calculating nonins t it utional 
cost) 

Federal Register, April 29, 1994, 34 
CFR Parts 668 (Institutional refunds 
and repayments) 

Federal Register, November 29, 1994, 

34 CFR Part 668 (Student Assistance 
General Provisions) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 3 
DCL-GEN-92-21, Section XXIX. 

Student Assistance General 
Provisions — Effective date of 
enactment. Part Q 
Other References: 

DCL-GEN-88-32 (LD), September 
1988 

Session 7: CEO/President Responsibilities 
Regulations, 34 CFR Part 668-Student 
Assistance General Provisions: 

668.15 Factors of financial 
responsibility 

668.16 Standards of 
administrative capability 

668.17 Default reduction measures 

668.22 Institutional refunds and 
repayments 

668.23 Audits, records, and 
examination 



668.24 Audit exceptions and 
repayments 

668.44 Institutional information 

668.82 Standard of conduct 

668.83 Emergency action 

668.84 Fine Proceedings 
668-Subpart G Fine, Limitation, 

Suspension or Termination 
Proceedings 

DCL-GEN-91-14 (Information 

concerning the Student Right-to- 
Know and Campus Security Act, 

P. L. 101-542) 

DCL-GEN-91-27 (Information 
concerning P. L. 101-542, the 
Student Right-to-Know and 
Campus Security Act, as amended 
by P. L. 102-26, the Higher 
Education Technical Amendments 
of 1991) 

DCL-GEN-92-21 (Changes mandated 
by Higher Education Amendments 
of 1992) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapters ?. and 3 
Federal Register, April 29, 1994, 34 
CFR Part 668 (Student Assistance 
General Provisions, Ceimpus 
Safety) 

Session 8: Fiscal Officer Responsibilities 
Regulations, 34 CFR Parts: 

668 Student General Provisions 
668.15 Factors of financial 
responsibility 

668.22 Institutional refunds 
anc’ repayments 

668.23 Audits, records, and 
examinations 

674 Federal Perkins Loan Programs 

674.19 Fiscal procedures and 
records 

674-Subpart C Due Diligence 

675 Federal Wo^k-Study Program 

675.19 Fiscal procedures and 
records 

676 Federal Supplemental 
Educational Opportunity Grant 
Program 

676.19 Fiscal procedures and 
records 

682 Federal Family Education Loan 
(FFEL) Program 
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682.604 Processing the 

borrower's loan proceeds 
and counseling borrowers 

682.606 Refund policy 
690 Federal Pell Grant Program 

690.81 Fiscal control and fund 
accounting procedures 

690.82 Maintenance and 
retention of records 

690.83 Submission of reports 
The 1995-96 Federal Student Financial 

Aid Handbook, Chapters 3 and 6 
The Blue Book, Chapters 4 and 5 
The ED/PMS Recipient's Guide 
DCL-GEN-92-21 (Changes mandated 
by Higher Education Amendments 
of 1992) 

Session 9: Financial Aid Administrai^ 

Regulations, 34 CFR Parts: 

668 Student Assistance General 

Provisions 

668.7 Eligible student 

668.16 Standards of 

administrative capability 

668.19 Financial aid 
transcript 

668.22 Institutional refunds 
and repayments 

668.23 Audits, records, and 
examinations 

668-Subpart C Statement of 
Educational Purpose and 
SelcLlive Service 
Registration Status 

668-Subpart D Student 
Consumer Information 
Services 

668 Subpart E Verification of 
Student Aid Application 
Information 

674 Federal Perkins Loan Program 

674.2 Definitions 

674.19 Fiscal procedures and 
records 

675 Federal Work-Study Program 

675.2 Definitions 

675.19 Fiscal procedures and 
records 

676 Federal Supplemental 

Educational Opportunity Grant 

Program 

676.2 Definitions 



676.19 Fiscal procedures and 
records 

682 Federal Family Education Loan 
(FFEL) Program 
682.606 Refund policy 
690 Federal Pell Grant Program 

690.2 General definition 
HEA of 1986-Part A, Section 441F 
HEA of 1986-Part F, Section 473-478 
The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 3 

Session 10: Evaluation 

Regulations, 34 CFR Parts: 

668 Student Assistance General 
Provisions 

668.23 Audits, records, and 
examination 

668.24 Audit exceptions and 
repayments 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 3, 

Section 7 

The Audit Guide (1990) 

DCL-GEN-90-13 (Transmittal of Audit 
Guide) 

DCL-GEN-92-17 (Student Financial 
Aid Audit Guide Update) 
DCL-GEN-92-21 (Changes mandated 
by Higher Education Amendments 
of 1992) 

DCL-GEN-93-29 (Informs schools about 
State Postsecondary Review 
Program) 

The Blue Book 

The Recipient's Guide for the Payment 
Management System 
Federal Register, April 29, 1994, 34 
CFR Part 667 (State Postsecondary 
Review Program) 

Federal Register, April 29, 1994, 34 
CFR Parts 668, 682, and 690 (Audits, 
records, and examinations) 

Federal Register, April 29, 1994, 34 
CFR Part 602 (Procedures and 
Criteria for Recognition of 
Accrediting Agencies) 

Session 11: General Administration Wrap- 
Up and Evaluation 

No references 
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Session 12; The Free Application for 

Federal Student Aid 

Regulations, 34 CFR Parts: 

690 Federal Pell Grant Program 
668 Student Assistcince General 
Provisions 

Action Letter #1, August 1994, 

(Describes the Renewal FAFSA) 
Action Letter #2, September 1994, 
(Describes the electronic Renewal 
FAFSA process) 

Action Letter #3, September 1994, 
(Describes changes to the 1995-96 
processing system, the FAFSA <ind 
the SAR) 

Action Letter #5, October 1994, 

(Describes the telecommunications 
services provided under the GES 
system and the procedures for an 
institution to enroll for 1995-96) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2, 

Section 2 

Title IV Institutional Code List 

Session 13 : Applying for Title IV Aid 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapters 4-10 
Action Letter #1, August 1994, 

(Describes the Renewal FAFSA) 
Action Letter #2, September 1994, 
(Describes the electronic Renewal 
FAFSA process) 

Action Letter #3, September 1994, 
(Describes changes to the 1995-96 
processing system, the FAFSA and 
ihe SAR) 

Action Letter #5, October 1994, 

(Describes the telecommunications 
services provided under the GES 
system and the procedures for an 
institution to enroll for 1995-96) 

The Student Guide, 1995-96 

Session 14; Federa l Need Analysis 
Action Letter #9, February 1995, 
(Provides a 1995 SAR and ISIR 
Guide) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2 
HEA, Part A, Section 411, and Part F, 
Section 479A 

DCL-GEN-92-21, Section XXXIV. Need 
Analysis-Effective for Award 



Years Beginning on or After July 1, 
1993 

S^ioiLlS^ Federal Qu4?ut Documents 
Regulations, 34 CFR Part 690-The Pell 
Grcint Program 

Action Letter #2, September 1994, 
(Describes chcinges to the 1995-96 
processing system, the FAFSA and 
the SAR) 

Action Letter #5, October 1994, 

(Describes the telecommunications 
services provided imder the GES 
system and the procedures for an 
institution to enroll for 1995-96) 
Action Letter #9, February 1995, 

(Provides a 1995-96 SAR and ISIR 
Guide) 

Other References: 

DCL-P-92-12 (Title IV default 
match) 

DCL-GEN-92 (Introduces an 
expanded system for identi- 
fying Title rv financial aid 
applicants who are in default 
on Title IV Student Loans) 
DCL-P-91-6 (Pell Statement of 
Account) 

DCL-P-94-1 (Describes the 1994-95 
Federal Pell Grant Program 
payment and disbursement 
schedule) 

The 1995-96 EDExpress User's Guide 
The 2995-96 Federal Student Financial 
Aid Handbook, Chapter 4, 
Introduction and Section 7 

Session 16: Verification. Updating, and 

Corrections 

Regulations, 34 CFR Part 668, Subpart E 
2995-96 Verification Guide 
The 2995-96 Federal Student Financial 
Aid Handbook, Chapter 2 
EX:L-P-94-7 

DCL-GEN-92-21 (Changes mandated 
by Higher Education Amendments 
of 1992) 

Federal Rci^ister June 30, 1995 34 CFR 
Part 668.57 and 668.59 
. 'ederal Register April 28, 1994, 34 CFR 
Part 668 (Verification) 

Federal Rc^istcr-NFRM, April 28, 

1994, 34 CFR Part 668 (Pending 
changes to percentage of applicants 
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to be selected for verification and 
dollar tolerances) 

Federal Register, November 29, 1994, 

34 CFR 668 (Student Assistance 
General Provisions) 

Other References: 

Federal Register, August 27, 1992 
Federal Register, December 2, 1991 
DCL-GEN-92-14 (Provides 

information concerning current 
verification issues) 
DCL-GEN-91-16 (Provides 

information concerning current 
verification issues) 

Session 17: Calculating Cost of Attendance 
The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2, 

Section 2 

DCL-GEM-92-21, Section XXXIV. Need 
Analysis-Effective for Award 
Years Beginning on or After July 1, 
1993, Part C. 

Session 18: The Campus-Based Programs 
Regulations, 34 CFR Parts: 

674 Federal Perkins Loan 

675 Federal Work Study 

676 Federal Supplemental 
Educational Opportunity Grant 
Program 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapters 5-8 
DCL-CB-93-9 

DCL-CB-94-4 (Provides guidance on 
community service jobs) 
DCL-CB-93-4 (Information about 
revised Federal Perkins 
Loan/NDSL promissory notes) 
DCL-CB-92-13 (Selected provisions of 
the Higher Education Amendments 
of 1992) 

DCL-CB-91-8 (Provides guidance on the 
selection of recipients under the 
Federal Supplemental Educational 
Opportunity Grant Program) 
DCL-GEN-92-21, Sections: 

IX. Federal Supplemental 
Educational Opportunity Grant 
Program — Effective on the date 
of enactment 

X. Federal Supplemental 
Educational Opportunity Grant 
Program — Effective for the 



award years beginning on or 
after July 1, 1993 

XI. Federal Work-Study 
Program — Effective on the date 
of enactment 

XII. Federal Work-Study 
Program — Effective October 1, 
1992 

XII. Federal Work-Study 

Program — Effective beginning 
with the 1994-95 Award Year 
XIV. Federal Work-Study 

Program — Effective beginning 
with the 1994-95 Award Year 
XVII. Federal Perkins Loan 

Program — Effective on the date 
of enactment 

XVIII. Federal Perkins Loan 
Program — ^Applicable with 
respect to loans for which the 
first disbursement is made on or 
after October 1, 1992 

XIX. Federal Perkins Loan 
Program — Effective for the 
award years beginning on or 
after July 1, 1993 

XX. Federal Perkins Loan 
Program — Effective for loans 
for which the first disburse- 
ment is made on or after 
July 1, 1993 

Other References: 

DCL-CB-91-6 

DCL-CB-90-2 

UCL-CB-90-24 

DCL-GEN-89-58 

DCL-GEN-90-33 

DCL-GEN-90-41 

DCL-GEN-91-11 

Session 19; Processing Campus-Based 
Awards 

Regulations, 34 CFR Parts: 

674 Federal Perkins Loan 

675 Federal Work Study 

676 Federal Supplemental 
Educational Opportunity Grant 
Program 

The 1995-96 Federal Student Financial 
Aid Handbook, 

Chapter 6, Section 2 
Chapter 7, Sections 3 and 4 
Chapter 8, Section 2 
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Session 20; Packag in g 

Regulations, 34 CFR Parts: 

674 Federal Perkins Loan 

674.9 Student eligibility 

674.10 Selection of students for 
loans 

674.14 Overaward 
674.12 Loan maximums 

674.15 Coordination with BIA 
grants 

675 Federal Work-Study Program 

676 Federal Supplemental 
Educational Opportunity Grant 
Program 

676.20 Minimum and maximum 
FSEOG awards 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2, 

Chapter 8, Section 1 
DCL-P-95-1 (Federal Pell Grant 

Program payment and disbursement 
schedules) 

Session 21; Adjustments and Professional 
Jud gment 

Action Letter #9, February 1995, 

(Provides a 1995-96 SAR and ISIR 
Guide) 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 2 
DCL-GEN-92-21, Section XXXIV. Need 
Analysis-Effective for Award 
Years Beginning on or After July 1, 
1993, Part E 

Session 22a and^2b; Calculating Federal 
Pell Cost of Attendance 

The 1995-96 Federal Student Financial 
Aid Handbook, Sections 2 and 3 
DCL-GEN-92-21, Section XXVII. 
(Federal Pell Grant Program- 
Effective for the 1993-94 Award 
Year) 

Session 23 The Payment Vouche r. 
Institutional Summary, ancLRelaied 
Reports 

Regulations, 34 CFR 690-The Federal 
Pell Grant Program 

The 1995^96 Federal Student Financial 
Aid Handbook, Chapter 4 
Action Letter #5, February 1995, 

(Describes the telecommunications 
services provided under the GES 



system and the procedures for an 
institution to enroll for 1995-96) 
Action Letter #9, February 1995, 

(Provides a 1995-96 SAR and ISIR 
Guide) 

DCL-P-95-1 (Provides information 
concerning the initial 1995-96 
Institutional Payment Summary 
and Pell Grant Statement of 
Accounts) 

Session 24; Federal Family Education Loan 
Pro gram and William P> Ford Federal 
Direct Loan Program 

Regulations 34 CFR Part 682-The 
Federal Family Education Loan 
Program 

Federal Register, November 30, 1994, 
CFR Parts 668 and 682 
Regulations M CFR Part 685 
Default Reduction Regulations of June 5, 
1989, Appendix D 

The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 10 
DCL-GEN-91-11 (Supplement of 
information in Chapters 2, 3, 4, 6, 
and 10 of the 1990-91 FAA 
Handbook) 

DCL-GEN-92-21 Section I, Federal 
Family Education Loan Program 
DCL-93-L-161 (Describes major changes 
to the FFEL Program by the Omni- 
bus Budget Reconciliation Act) 
DCL-93-G-246 
DCL-93-S-71 
DCL-DL-94-7 

Higher Education Amendments of 1992 
(P. L. 102-325) 

The Omnibus Budget Reconciliation Act 
of 1993 (P.L. 103-66) 

Federal Register, April 29, 1994, 

34 CFR Part 668 FFEL Program- 
determination of institutional 
cohort default rates) 

Federal Register, April 29, 1994, 

34 CFR Part 682 (FFEL Program) 

Session 25: Certifying and Delivering 
Federal Family Education Loans 
Regulations, 34 CFR Part 682 
The 1995-96 Federal Student Financial 
Aid Handbook, Chapter 10 



O 1 



d-95 



Appendix D 



D-7 



DCL~93~L“161 (Describes major changes 
to the FFEL Program by the Omni- 
bus Budget Reconciliation Act) 
DCL-93-G-246 
DCL-93-S-71 

The Omnibus Budget Reconciliation Act 
of 1993 (P.L. 103-66) 

Federal Register, April 29, 1994, 34 
CFR Part 682 (False certification of 
a loan by a school) 

Other references: 

DCL-92-S-66 (The use of 

identification number when 
certifying Federal Family 
Education Loans) 
DCL-GEN-91-19 (Statutory 
changes made by the Higher 
Education Technical 
Amendments of 1991) 
DCL-GEN-91-11 (Provides 

information on the treatment of 
Title IV assistance applicants 
affected by Operation Desert 
Storm) 

DCL-GEN-90-41 (Statutory 

changes made by P. L. 101-508, 
P. L. 101-517, P. L. 101-647) 
DCL-GEN-90-33 (Provides 

additional information about 
changes made to P. L. 101-166 
and P. L. 101-239) 
DCL-GEN-90-25 (Provides 

additional guidance regarding 
the provisions of the default 
reduction initiative) 
DCL-90-S-6 (Guidance on the 
default initiative) 

Session 26: Overpayments and Overawards 
Regulations, 34 CFR Parts: 

668 Student Assistance General 
Provisions 

674 Federal Perkins Loan Program 

675 Federal Work-Study Program 

676 Federal Supplemental 
Educational Opportunity Grant 

690 Pell Grant Program 
The 7995-96 Federal Studeni Financial 
Aid Handbook, 

Chapter 2, Section 2 
Chapter 4, Section 6 
Chapter 5, Section 2 
Chapter 7, Sections 2 and 3 



Chapter 10, Section 7, pages 10-86 
to 10-88 

7995-96 Verification Guide 
Other references: 

DCL-GEN-90-33 (Provides 

additional mformation about 
changes made to P. L. 101-166 
and P. L. 101-239) 

DCL-P-94-2 

Session 27: Title IV Reporting 
Requirements 

Regulations, 34 CFR Parts: 

668 Student Assistance General 
Provisions 

674 Perkins Loan Program 

675 Federal Work-Study Program 

676 Federal Supplemental 
Educational Opportunit}' Grant 

682 Federal Family Education Loan 
Program 

690 Pell Grant Program 
The 1995-96 Federal Student Financial 
Aid Handbook, Chapters 4, 5, 
and 10 

The Blue Book, Chapters 4 and 6 
The Recipient's Guide to the Payment 
Management System 
DCL-GEN-92-21 (Changes mandated 
by Higher Education Amendments 
of 1992) 

DCL-CB-94-9 (Provides information 
regarding chareges in the 1993-94 
Fiscal Operations Report/1995-96 
Application to Participate 
[FISAP]) 

Federal Register, April 29, 1994, 34 
CFR Part 668 (Student Assistance 
General Provisions) 

DCL-P-94-4 

Session 28: Review of Title IV Program 
Delivery and EvaluatmgL the Workshop 
No references 
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The Legislative^ Regulatory, and Policymaking Processes 



Title IV student aid administration is 
affected by both the Legislative 
(Congress) and Executive Branches 
(specifically, the U. S. Department of 
Education) of the federal government. 
A school that understands how the 
process works can be actively involved 
in the operation of federal aid 
programs. There are several 
important steps in the legislative 
process. 

How A Bill Becomes a Law 

An idea is drafted into a bill, by one or 
more members of Congress. It is 
presented to be examined by appro- 
priate Congressional committees that 
hear testimony about the bill and its 
possible impact, then alter or rewrite 
the bill. The committees that deal 
with postsecondary education issues 
are; 

• The Senate Committee on Labor 
and Human Resources, and 

0 the Subcommittee on 
Education, Arts, and 
Humanities. 

• The House Committee on 
Education and Labor, and 

0 the Subcommittee on 
Postsecondary Education. 

If the bill is passed by both houses of 
Congress (by majority vote), it 
becomes law the day it is signed by the 
President. However, many laws 
incorporate specific subsequent 
effective dates. 

Laws are numbered in two parts, as in 
the following example: 

P.L. 101 - 12 



"P.L." stands for Public Law. "101" 
designates that the law was passed by 
the 101st Congress. "12" indicates that 
the law was the 12th law to be passed 
by that Congress. 

Further divisions of the law are 
numbered according to the following 
structure: 

Title [Title IV] 

Part [Part A] 

Subpart [Subpart 1] 

Section [Section 413] 

sub^tion [sub^tion (a)] 

paragraph [paragraph (1)] 
subparagraph [subpargraph (A)] 
division [division (i)j 
clause [clause (I)] 

All current laws become part of the 
U. S. Code. The laws governing 
Title IV student aid programs are 
found in the Higher Education Act 
(HEA), which is designated in the 
U. S. Code as 20 USC 1070. 

Laws govemii g the management of 
Title IV programs are usually 
reauthorized every five to six years. 

Types of Legislation 

There are two types of legislation 
significant to student aid 
administration: 

• Authorizing Legislation, which 

0 establishes programs, 

0 specifies program purpose, and 

0 sets spending ceilings. 

Generally, legislation affecting student 
aid programs is a reauthorization of or 
an amendment to the Higher 
Education Act (HEA). 
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However, other laws may affect 
student aid, as will be shown later. 

• Appropriating Legislation, which 

0 assigns dollar amounts and 

0 designates the time for the 
amount. 

Because the annual federal funding 
year differs from school award and 
academic years. Title IV programs are 
forward funded. For example. Title IV 
funds were appropriated in the fall of 
1994 for the 1995 fiscal year. Those 
funds couldn't be used until July 1995, 
the beginning of the 1995-96 award 
year. 

Why ED Regulates 

A law may not be specific; it may need 
interpretation through regulations. In 
fact, some laws specifically direct that 
clarifying regulations be issued. 
However, sometimes law will prohibit 
the issuance of regulations for a law. 
Regulations do not change the law; 
they merely explain and specify its 
intent, and, sometimes, set forth 
procedures. Regulations are often 
issued in response to changes in 
departmental policies or procedure ^ 
and to combat administrative 
problems and program abuse. 

Types of Regulations 

There are basically two types of 
regulations: NPRM (Notice of 
Proposed Rulemaking) and Final 
Regulations. An NPRM is just a 
proposal; it notifies the public that 
regulations are about to be issued and 
it offers the public an opportunity to 
comment on those regulations. 
(Occasionally, ED will publish a 
Request for Comment, to solicit public 
comments prior to developing 
proposed regulations.) 



The comment period for an NPRM 
varies, but is normally 30 to 60 days. 
After the comment period. Final 
Regulations are developed and issued. 
These final regulations are usually 
effective 45 days after issue, or are 
assigned a specific effective date. 
According to the "master calendar" in 
the HEA, all regulations must be 
issued by December 1 to be effective on 
July 1 of the next award year. 

Interim Final Regulations are 
published when quick action is 
needed. 

Final regulations have the force of 
law. Regulatory violations may lead to 
administrative action against a school 
and/or required repayment of funds. 

All final regulations are published in 
the Federal Register and become part 
of the Code of Federal Regulations 
(CFR). All Title IV regulations are 
found in Title 34 of the CFR. Within 
34 CFR, each major program and each 
of the general requirements has a 
specific Part designation number: 

1. Institutional Eligibility — 600 

2. Student Assistance General 
Provisions — 668 

3. Federal Perkins Loan 
Program — 674 

4. Federal Work-Study 
Program — 675 

5. Federal Supplemental Educa- 
tional Opportunity Grant — 676 

6. Federal Family Education Loan 
Program — 682 

7. William D. Ford Federal Direct 
Loan Program — 685 

8. Federal Pell Grant — 690 

Further divisions of the CFR are 
numbered according to the following 
structure: 
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Part [such as Part 668] 

Subpait [such as Subpart A] 

Section (such as 668.3] 

Subsection [such as 668.3(a)] 

Paragraph [such as 668.3(a)(1)] 
Subparagraph (such as 
668.3(a)(I)(i)] 



Notices 

Sometimes ED will publish Notices in 
the Federal Register. These are official 
notifications of action to be taken by 
ED or by the public. 

Policy Interpretation 

As a result of public questions, 
administrative problems, and internal 
procedural changes, it is sometimes 
necessary for ED to more spec ically 
interpret regulatory language. These 
interpretations are official policy and 
represent the departmental position 
on an issue. Policy interpretations 
cannot supersede or override the law. 

Dissemination of Information 

Policy is regularly disseminated to the 
public by ED through one or more of 
the following publications, which are 
sent to every participating Title IV 
school. 

1. Federal Register Reprints 

2. Dear Colleague Letters (DCL) — 
DCLs are designated, according to 
subject matter, as follows: 

a. General (applies to all 
programs) — GEN 

b. Campus-based programs — CB 

c. Pell Grant Program — P 

d. Federal Family Education Loan 
Program (Guaranty Agencies — 
G, Schools — S, and Lenders — L) 

c. Federal Direct Loan Program — 

DL 

f. Limited distribution (to special 
audiences) — LD 



g. State (SSIG)— SG 

3. Q & A Letters 

4. Annual Office of Postsecondary 
Education (OPE) Publications 

OPE publications and documents are 
also posted on ED's electronic bulletin 
board. 

The School's Role and Responsibility 

It is a school's responsibility to know 
how to understand, use, and act on 
information contained in OPE's 
regular mailings. 

On receiving any document or 
publication from OPE, school staff 
should; 

1. Read and/or study the 
information carefully. 

2. Act on the information as 
necessary. 

3. Distribute the information to all 
involved offices or individuals. 

4. File the document or publication 
for easy reference and future use. 

Schools participating in Title IV 
programs have several opportunities 
to affect the administration of federal 
student financial aid: 

1. Testimony and comment before 
Congressional committees. 

2. Written comment to NPRMs. 

3. Participation in professional 
associations that are involved in 
the process. 

4. Contact with local representatives 
in Congress. 

A flowchart of the Legislative, Regula- 
tory, and Policymaking processes is on 
the next page. 
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The Legislative, Regulatory, 
and Policymaking Processes 
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Appendix E - Introduction to the 
Financial Aid Calendar 



The 1995-96 Financial Aid Calendar was developed to 
help financial aid administrators identify when 
deadlines must be met and when they can expect to 
receive certain items from the U.S. Department of 
Education (ED). 

''Financial Aid Calendar References and Specific 
Rules/' which may be helpful in managing Title IV 
programs, begins on page E-15. The items in that 
section are intended for quick reference only. The 
1995-96 Federal Student Financial Aid Handbook and 
regulations provide more specific information. 

Keep in mind that regulations governing the federal 
student financial aid programs are often amended. 

You will find it necessary to update and revise your 
calendar as you receive notices of any changes. 

Each institution must determine the most effective 
way to operate its financial aid office. Because schools 
vary in the size and scope of their financial aid 
programs, it is inappropriate to suggest that there is 
any one best way to administer a financial aid office. 
Nevertheless, due to many requests for guidelines to 
follow throughout the year, especially from schools 
that are new to Title IV programs, ED offers the 
following suggestions. 

Administering a financial aid office: 

• Provide adequate staff to ensure a proper 
division of responsibilities. 

• Define staff roles. 

• Develop and maintain a policy and 
procedures meinual. 

• Establish and maintain a file of ED-issued 
Dear Colleague letters. 

• Maintain an up-to-date collection of statutory 
and regulatory requirements for 
administering Title IV programs. 

• Maintain a library of resource materials, 
including the Audit Guide, The 1995-96 Federal 
Student Financial Aid Handbook, and The Blue 
Book. 



Appendices C and D of the Participant's 
Guide will be helpful in creating your library. 

Staff-related functions: 

• Identify training opportunities, such as those 
provided by ED and professional associations. 
Determine staff members from various offices 
(business office, financial aid office, cind so on) 
who should attend these sessions. 

• Plan for regularly scheduled staff meetings, 
in-house training, and the like. 

• Schedule vacations so that appropriate staff is 
available during critical periods. 

Scheduling: 

• Determine due dates for any internal financial 
aid reports, for reports due to federal and 
state agencies, and for any scholarship 
reports. 

• Determine specific deadlines your school 
must meet. 

• Coordinate activities with related offices, such 
as the admissions office and business office. 

• Determine when to develop the upcoming 
year's financial aid calendar. 

Audits and self-evaluation: 

• Identify time frames for required audits and 
any optional self-evaluations. 

• Conduct documentation reviews of student 
files for compliance. 

Forms and brochures: 

• Review and update all institutional brochures 
and consumer information regularly. Allow 
time for printing. 
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• Request or produce necessary f inane \l aid 
forms in a timely manner to assure ? i equate 
supplies. 

• Publish deadlines and priority dates by which 
applicants must complete and return all 
student financial aid forms and 
documentation. 

Letters, reminders, and so on: 

• Provide enrolled and entering students with 
need analysis forms. 

• Determine dates for mailing out award letters, 
if applicable. 

• Identify dates to send out various types of 
reminders and notices to students about loan 
counseling sessions. 

• Determine dates for sending any 
necessary forms or reports to ED. 

Arranging interviews and counseling: 

• Skrhedule group sessions for new students 
interested in financial aid. 

• Schedule entrance and exit loan counseling for 
Federal Perkins, Federal Stafford, and Federal 
Direct Loan borrowers. 

• Schedule interviews for verification, when 
necessary. 

Satisfactory academic progress: 

• Determine the borrower's satisfactory 
academic progress before making each 
Title IV disbursement (except FWS). 

• If necessary, send letters, schedule interviews, 
and/or determine specific times when appeals 
will be considered. 

Campus-based programs: 

• Update the ED-required Lobbying Disclosure 
form quarterly, if necessary. 

• Reconcile montlily campus-based fiscal 
operations. 



• Federal Work-Study: 

0 Locate student positions on campus and 
off campus, as needed. 

0 Determine times for reconciling FWS 
payroU. 

0 Coordinate FWS payroll activities 

(determine who is responsible for placing 
students, submitting time sheets, and 
monitoring earnings ). 

Federal Pell Grants: 

• Reconcile Pell Student Payment Summary 
reports with Pell Grant disbursement ledgers 
quarterly. 

• Amend reporting on expected disbursements 
as necessary for students who have 
withdrawn or graduated. 

• Schedule meetings with the business office to 
make sure program refunds are made within 
a 30-day period and that the Pell Payment 
Summary (final report) agrees with the final 
general ledger and FISAP. 

• Reconcile internal Pell Gi\mt disbursement 
records monthly. 

Direct Loans: 

• Reconcile monthly. 

• Review error reports. 
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Variable Quarterly ED/PMS 272 reports for campus- 
based programs, Federal Pell Grant Program, 
and Direct Loan Program mailed to institutions. 

July 1 Beginning of new federal student aid award 

year. 

July 28 Deadline for institutions to send reallocation 
forms to ED to release 1994-95 unexpended 
balances for campus-based programs. 

July 31 ED issues 1995 Federal Perkins Loan 

teaching service cancellation reimbursements 
to institutions. 

July 31 Schools must report to ED if their percentage of 
correspondence, incarcerated, or ATB students, 
or correspondence courses exceed applicable 
limits. 
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AUGUST 1995 
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Variable 


1 

Quarterly ED/PMS 272 and 272-A Reports for | 

the Pell Grant Program and campus-based | 

programs due approximately six weeks after | 

receipt. | 


Aug. 1 


The 1994-95 Fiscal Operations Report and | 

1996-97 Application to Participate (FISAP) in the | 

Federal Perkins Loan, FSEOG, and FWS 




Programs and dmg-free workplace, anti- 
lobbying, and debarment certification forms are 
distributed to institutions by ED. 


Aug. 15 


End of the 1994-95 April 16 - August 15 
Institutional Payment Summary (IPS) reporting 
period for institutions with less than $750,000 
prior year authorizations; end of the 1994-95 
June 16 - August 15 reporting period for 
institutions with $750,000^ 3r more prior year 
authorizations. (Reports may be submitted at 
any time during this reporting period.) 


Aug. 31 


ED disseminates 1995-96 directory listing of 
designated low-income schools for teacher 
cancellation benefits under the National 
Defense /Direct and Perkins Loan Programs. 


Aug. 31 


Federal Perkins Loan participant schools must 
submit annual Safeguard Activity Reports to 
maintain eligibility to participate in the IRS/ED 
Skip-Tracing Service. 
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Variable 


1 

ED publishes Fall Financial Aid Training | 

Calendar. | 


Variable 


Update Disclosure of Lobbying Activities form, | 

if applicable, for campus-based programs. | 

vv 


Aug. 28 


Deadline for a student undergoing verification | 

to submit a reprocessed 1994-95 SAR or ISIR to | 

the financial aid officer (August 28 or 60 days 
after date of last day of enrollment, whichever i 

comes first). | 


Sept. 1 


Publish and distribute annual institutional J 

security report. i 

1 


Sept. 4 


Suggested date for Institutions of Higher 
Education (IHEs) to submit drug-prevention 
certifications to ED. 


Sept. 25 


Last date to request FY 1993 cohort default rate 
backup data for Stafford and SLS Programs. 


Late Sept. 


Supplemental allocations for 1995-96 campus- 
based programs distributed to participating 
schools. 


Sept. 30 


Deadline for final IPS reporting for 1994-95. 
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Variable 


Quarterly ED/PMS 272 and 272-A Reports for 
campus-based programs, Federal Pell Grant 
Program, and Direct Loan Program mailed to 
institutions. 


Variable 


FFEL Program Student Status Confirmation 
Reports mailed and due back within 60 days of 
receipt. 

- 


Sept. 29 


Last date for electronic 1996-97 FISAP 
transmission and postmark for drug-free 
workplace, anti-lobbying, and debarment 
certifications. 


Oct. 1 


Deadline for an institution to certify to ED that 
it has adopted and implemented a program to 
prevent the illicit use of drugs and the abuse of 
alcohol by students and employees. 


Oct.l 


Deadline for ED's receipt of the 1994-95 
Paul Douglas Teacher Scholarship Program 
Performance Report. 


Oct. 15 


End of 1995-96 July 1 - October 15 Institutional 
Payment Summary (IPS) reporting period for 
institutions whose prior year authorizations 
were $750,000 or greater. 
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Variable 



Variable 



Nov. 1 



Nov. 15 



Quarterly ED/PMS 272 and 272-A Reports 
due approximately six weeks after receipt. 

1996-97 Renewal FAFSA and instructions 
scheduled for distribution to students. 

1996-97 Free Application for Federal Student 
Aid (FAFSA) forms and instructions scheduled 
for distribution to institutions. 

Institutions receive 1994-95 FISAP edits and 
computer printouts. 
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Variable Update Disclosure of Lobbying Activities 
form, if applicable, for campus-based 
programs. 

Dec. 3 Deadline for transmitting 1994-95 FISAP 
corrections and edits to ED. 

Dec. 15 End of the 1995-96 July 1 - December 15 
Institutional Payment Summary (IPS) 
reporting period for institutions whose prior 
year authorizations were less than $750,000; 
and for the 1995-96 October 16 - December 15 
reporting period for institutions with $750,000 
or more prior year authorizations. 
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0-95 



Variable 



Variable 



Variable 



Quarterly ED/PMS 272 Reports for campus- 
based programs and the Federal Pell Grant 
Program mailed to institutions. 

ED's 1996-97 Delivery System Training begins 
and continues for approximately ten weeks at 
approximately 60 sites nationwide. 

ED publishes Winter Financial Aid Training 
Calendar. 



First week Students begin applying for financial aid for the 
of January 1996-97 academic year. 



Jan. 11 



Institutions applying for participation in one 
or more of the campus-based programs for the 
first time in 1996-97 must submit to ED's 
Institutional Participation Division all 
documents required for determining eligibility. 







Appendix E 



E-9 



30 V 








Appendix E 



E-10 



. 

ERIC 












:v5S?*-r:P;? 
" "•• .T''V 



8-95 



Variable 



Variable 



Variable 



First week Deadline for institutions to file waiver or 
of March appeal of loss of FWS and/or FSECKl or the 
basis of under utilization. 



Update Disclosure of Lobbying Activities form, 
if applicable, for campus-based programs. 

Final Pell Grant Administrative Cost Allowance 
payment for 1994-95 mailed to institutions. 

Final 1994-95 Federal Pell Grant Student 
Payment Summary mailed to schools. 
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Variable 






APRIL 1996 



April 30 



Quarterly ED/PMS 272 and 272-A Reports for 
campus-based programs. Federal Pell Grant 
Program, and Direct Loan Program mailed to 
institutions. 

1996-97 final campus-based allocation letters 
mailed to institutions. 

End of the 1995-96 December 16 - April 15 
Institutional Payment Summary (IPS) reporting 
period for institutions whose prior year 
authorizations were less than $750,000; and • 
the 1995-96 February 16 - April 15 reporting 
period for institutions with $750,000 or more 
prior year authorizations. 

ED issues addendum listing to the 1995-96 
Low-Income School Directory for Federal 
Perkins Loan teacher cancellation benefits. 
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Variable ED publishes Summer Financial Aid Training 
Calendar. 



Variable 



May 1 



May 3 



Quarterly ED/PMS 272 and 272-A Reports for 
campus-based programs. Federal Pell Grant 
Program, and Direct Loan Program due 
approximately six weeks after receipt. 

Student aid applications (FAFSAs) for the 
1995-96 award year must be received by a 
federal processor by this date. 

Anti-Lobbying Certification forms must be 
returned to ED by schools with campus-based 
programs with allocations exceeding $100,000. 
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Variable 


Update Disclosure of Lobbying Activities form, 
if applicable, for campus-based programs. 


June 1 


1996-97 Initial Pell Statement of Accounts, 
Institutional Payment Summary (IPS), and 
instructions mailed to schools. 


June 15 


End of 1995-96 April 16 - June 15 IPS reporting 
period for institutions whose prior year 
authorizations were $750,000 or greater. 


June 30 


Deadline for a student to submit a valid 
1995-96 SAR to the financial aid administrator 
or certify his or her final, correct application 
information. (The deadline is June 30 or the last 
day of enrollment in award year, whichever 
comes first. If the date falls on a weekend or 
holiday, the deadline then falls on the next 
business day.) 


June 30 


Deadline for excess Perkins Loan cash on 
hand to be returned to ED. 


June 30 

' 


ED issues approval/ denial letters for 
institutional requests for 1996-97 waivers of 
Federal Work-Study and FSEOG institutional 
share requirements. 


June 30 


All 1995-96 FSEOG, FWS, and Federal Perkins 
allocations must be awarded and disbursed. 
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Financial Aid Calendar References 
and Specific Rules 



Academic Year: 

A time period of at least 30 instructional weeks in 
which a full-time undergraduate student is expected 
to complete: 

• 24 semester or trimester hours or 36 quarter 
hours at an institution using credit hours in 
an educational program whose length is 
measured in credit hours, or 

• at least 900 clock hours at an institution using 
clock hours. 

Allocations and Authorization: 

The term "allocation" refers to the approved level of 
federal funding for a campus-based program for the 
award year. The term "authorization" refers to the 
approved level of federal funding for the Pell Grant 
Program. 

• A Federal Pell Grant institutional participant 
receives a monthly Statement of Account 
(SOA). The first SOA for the award year 
indicates the initial Pell Grant authorization 
level. 

• To receive an annual allocation for one or 
more of the campus-based programs, an 
institution must send an application— the 
Fiscal Operations Report and Application to 
Participate (FISAP) in the Federal Perkins 
Loan, FSEOG, and FWS programs— to the 
U.S. Department of Education (ED) on or 
before October 1 about one-and-one half 
years before the start of the award year. A 
participating school that is eligible and 
certified and has submitted an application 
will receive tentative notice of funding the 
following February. This letter will list the 
institution's tentative federal allocation for 
each of its campus-based programs. 
Applicant institutions that are eligible, but 
not certified by February, will receive their 
allocations if and when they become certified 
later in the year. 



Audits (Federal): 

A school has 35 days to respond to ED, in writing, to 
provide explanations and justifications after receiving 
a notice of questionable expenditures from ED's Office 
of Inspector General (OIG). 

A school has 45 days in which to appeal an audit or 
program review determination. 

A school must repay any improperly spent funds 
within 45 days. 

• Records questioned in an audit must be kept 
until questions are resolved and a final letter 
of determination from ED is received. 

Audits (Nonfederal): 

All schools participating in Title IV programs are 
required to have nonfederal (compliance) audits every 
year. There are three categories of nonfederal audits: 

(1) audits in accordance with the Single Audit Act of 
1984 and Office of Management and Budget (OMB) 
Circulars A-110 and A-128, (2) audits in accordance 
with OMB Circular A-133, and (3) audits for 
proprietary schools. 

• The Single Audit Act of 1984, OMB Circular 
A-128, affects public colleges and universities 
of state or local governmental entities that 
receive funds from more than one federal 
agency. They may satisfy their audit 
requirement by obtaining combined audits of 
all their federal programs in accordance with 
this legislation. 

• OMB Circular A-1 10 permits private nonprofit 
institutions to combine their audits. 

• Some institutions of higher education and 
other nonprofit institutions may satisfy the 
audit requirement with an audit in accordance 
with OMB Circular A-133. 

Proprietary schools undergoing audits follow the 
instructions in the Audit Guide published by ED. 
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Audits (Nonfederal) {continued): 

For all schools undergoing any type of nonfederal 
audit the due date for submitting audit reports to ED 
is six months after the end of its fiscal year. See 
Chapter 3 of The 1995-96 Federal Student Financial Aid 
Handbook for information on the deadline by which 
annual audits must be filed. 

Award Year: 

A financial aid award year is the period of time 
between July 1 of one year and June 30 of the 
following calendar year. 

• For the Robert C. Byrd Honors Scholarship 
only, the award year is April 1 through 
March 31. 

Base Yean 

For need analysis purposes, the base year is the 
calendar year preceding the award year. For example, 
1994 is the base year for the 1995-96 award year. 

Campus-Based Programs: 

• Fiscal information must be reconciled at least 
monthly. 

• Financial reports (ED/PMS) for monitoring 
institutional expenditures must be submitted 
to ED quarterly. 

• Federal Work-Study: Students must be paid at 
least once a month. 

• Federal Perkins Loans: (See Due Diligence.) 

Crossover Payment Period (Federal Pell Grants): 

A crossover payment period is any payment period 
that includes June 30 and July 1 of any given calendar 
year. 

Disbursing Title IV Proceeds: 

The earliest a school may credit a student's account is 
10 days before classes begin for Federal Pell Grant, 
FSEOG, and Federal Perkins Loan funds. Beginning 
in 1996-97, the earliest a school may credit a student's 
account will be 14 days. The earliest a school may 
disburse funds directly to a student is ten days before 
classes begin for Federal Pell Grant, FSEOG, and 
Federal Perkins Loan, Federal Direct Loans, and FFEL 

o 




Program Loan. Student borrowers must be informed 
of this by their schools when applying for loans. 

• First-time FFEL and Direct Loan student 
borrowers cannot receive their first 
disbursements earlier than 30 days after the 
start of classes. 

• Under most circumstances, late disbursement 
checks for Federal Stafford Loans must be 
returned to the lender within 30 days, unless a 
late disbursement date has been approved by 
the guaranty agency. 

Drug-Free Schools Requirements: 

An institution must certify to ED that it has adopted 
and implemented a program to prevent drug use and 
alcohol abuse by its students and employees. A 
biennial review of the institution's drug-free program 
is required to determine the program's effectiveness 
and to ensure that its sanctions are consistently 
enforced. 

Due Diligence: 

Due diligence refers to the prescribed steps schools or 
lenders must take to collect National Defense/ Direct 
Loans, Federal Perkins Loans, and FFEL Program 
loans. Two examples of due diligence requirements 
for the Federal Perkins Loan Program are: 

1. The borrower's first Federal Perkins Loan 
repayment is due 1, 2, or 3 months after the 
grace period expires, depending on the 
established repayment schedule (monthly, 
bimonthly, or quarterly). The school must 
contact the Federal Perkins borrower 90 days 
after the grace period begins and again at 150 
days, A borrower with a nine-month initial 
grace period must be contacted a third time, 
after 240 days. 

2. If a loan payment is late, the school must send 
an overdue notice to the borrower within 15 
days after the due date. If there is no 
response, a second notice must be sent within 
30 days after the first. If there is still no 
response, a final demand letter must be .sent 
within 15 days after the second notice This 
letter informs the student that unless the 
school receives payment or a request for 
deferment, postponement, or cancellation 
within 30 days of the date of the letter, the 
school will refer the account for collection or 
litigation. 
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Eighty-Five Percent Rule: 



Federal Pell Grants: 



Proprietary schools must calculate and report to ED if 
Title IV revenues exceed 85 percent for the most 
recently ended fiscal year. 

Federal Cash Transaction Reports: 

(See Quarterly Reports) 

Financial Aid Transcript: 

A financial aid transcript (FAT) contains a student's 
federal aid history. Schools must request an FAT for 
each trar\sfer students. There are certain restrictions 
involving disbursement of Title IV funds when schools 
are awaiting FATs. The National Association of 
Student Financnl Aid Administrators (NASFAA) 
currently distibutes an FAT format that many schools 
use. This format and other details regarding FATs can 
be found in Chapter 3 of The 1995-96 Federal Student 
Financial Aid Handbook. 

Grace Periods: 

• Grace periods are normzdly: 

0 Nine months for Federal Perkins Loans. 

0 Six or nine-to-twelve months, depending 
on the interest rate, for Federal Stafford 
Loans. 

• Federal Stafford Loans (made prior to 
January 1, 1981) at 7 percent are entitled to a 
nine-to twelve-month grace period before 
repayment begins. For loans made after 
January 1, 1981, at 9 percent, there is a 
six-month grace period. 

0 Six months for Direct Subsidized and 
Unsubsidized Loans. 

• There is no grace period for Federal PLUS, 
Federal Direct PLUS, Direct Consolidation 
Loans, or Federal Consolidation Loans. 

Federal Family Education Loans: 

• A borrower's first Federal PLl Loan payment 
is due within 60 days of disbursement. 

• Loan proceeds must be returned to the lender 
within 45 days of receipt when a student's 
finartcial aid transcript (FAT) has been 
requested but not received. 



• Schools must keep a Pell Grant payment 
available for 15 days after the student's last 
day of enrollment for an award year. If the 
student requests the check more than 15 days 
after his/her last day of enrollment, the school 
may (if it chooses) pay the student through the 
next payment period. 

• Reporting periods for the Institutional 
Payment Summary (IPS): See Institutional 
Payment Summary. 

• Quarterly ED/PMS reports are required for 
monitoring institutional expenditures. 

• See also: Statement of Account. 

Institutional Eligibility: 

An eligible institution must renew its eligibility 
designation, including all of its educational programs 
and all of its locations, every four years. It is the 
institution's responsibility to monitor the expiration 
date on its Program Participation Agreement and 
submit an application for recertification in a timely 
manner. 

Institutional Payment Summary (IPS) Reports 
for Pell Grants: 

• Schools with authorizations of $750,000 or 
more must submit an IPS at least six times a 
year. 

• Schools with authorizations of less than 
$750,000 must submit an IPS at least three 
times a year. 

• Schools may submit a maximum of 98 IPS 
batch reports during an award year. 

Instructional Week: 

For a clock-hour program or a credit-hour program 
with terms, a week of instructional time is to be a 
seven-day period in which at least one day of regularly 
scheduled instruction, examinations, or preparation for 
examinations occurs. 

For a credit-hour nonstandard or nonterm program, a 
week of instructional time is any week in which at least 
12 hours of regularly scheduled instruction, 
examinations, or preparations for examinations occurs. 
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Instructional Week (continued): 

This is known as the "12-hour rule." In all instances, 
this definition does not include periods of orientation, 
counseling, or vacation. 

Leave of Absence: 

Under certain conditions, federal student loan 
programs allow for a student to take a leave of absence 
from school. In general, the maximum leave of absence 
is 60 days. If a student fails to return from the leave of 
absence, the student is considered to have withdrawn 
from school as of the first day of the leave. The school 
has 30 days after the last day of an approved leave of 
absence to calculate a refund and return funds to the 
lender. 

Program Review: 

A program review is an examination by ED of one or 
more of an institution's financial aid programs by ED 
to assess compliance with federal laws and regulations 
and institutional policy. The institution will receive a 
written report from ED after the review. Generally, the 
institution has 30 days in which to respond to a 
program review report. 

Quarterly Reports: 

These are the automated reports ED sends to 
institutions at the end of each quarter during a fiscal 
year. They are known as ED/PMS 272 Reports. An 
institution completes certain portions of the reports 
and returns them to ED to reflect disbursements and 
recoveries for both the Federal Pell Grant Program and 
campus-based programs. 

Record-Retention Requirements: 

• Pell Grant records must be kept for five years 
from the last day of the award year. 

• Campus-based program records must be kept 
for five years after submitting the FISAP for 
that aw'ard year. 

• Repayment records for Federal Perkins and 
National Defense /Direct Loans (including 
cancellation and deferment requests) niust be 
kept for five years from the date on which the 
loan is fully repaid, assigned to ED, or 
cancelled. 
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• For FFEL and Direct Loans, all required 
records of each borrower who graduates, 
withdraws, or fails to enroll at least half time 
must be kept for five years following the last 
date of tlie period for which the loan was 
intended. Copies of reports and other' forms 
related to administering and managing these 
loan programs must also be kept for five years 
from the date they are completed. 

• Records questioned in an audit or program 
review must be kept until questions are 
resolved and a final letter of determination is 
provided by ED's Institutional Review Branch 
and/or Audit Review Branch. 

• An institution must retain in its records a 
description of its drug-abuse-prevention 
program, that program's biennial review 
results, and records of litigation and audits for 
that program for three years after the fiscal 
year in which it was created. 

Refunds: 

The federal financial assistance share of refunds must 
be returned to campus-based program. Direct Locin 
Program, and Federal Pell Grant Program accounts 
within 30 days of a student's withdrawal date or to the 
FFEL lender within 60 days. 

Repaying Loans: 

Generally, the repayment period for Title IV loans is 
ten years. Loan consolidation arrangements may 
lengthen the repayment period. 

Safeguard Activities Report: 

Institutions participating in the National Direct Student 
Loan and Federal Perkins Loan Programs may use the . 
IRS/ED skip-tracing service as part of its due diligence 
requirements. When doing so, these participating 
institutions are required to submit a Safeguard 
Procedures Report and complete an annual Safeguard 
Activity Report. 

School Closing: 

When a school closes, it must immediately notify ED. 
Among other requirements, it must submit to ED all 
financial, performance, and other reports, as well as a 
letter engaging an audit of Title IV funds, within 45 
Jays after the date of closing or loss of eligibility. 
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Statement of Account: 



The Statement of Account (SOA) is a statement 
originating from ED that sets the authorization level 
for an institution's Federal Pell Grant Program funds 
and projects future adjustments to the institution's 
payments. The initial SOA for an upcoming award 
year is mailed to institutions in June. 

Student Status Confirmation Reports: 

Student Status Confirmation Reports (SSCRs) are 
required by the Federal Stafford and Federal Direct 
Loan Programs. Each guaranty agency or the Direct 
Loan Servicing Center, produces its own Confirmation 
Reports and sends them to the appropriate schools at 
least twice a year. 

• After reconciling the report, a school returns it 
to the guaranty agency or Servicing Center by 
the date specified (usually within 60 days). 
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PUZZLE A 




ACROSS 

5. Grant. 

6. Not eligible for 5 across. 

8. Some are subsidized. 

9. Transcript. 

10. #12 down is this type of aid. 

11. Must be repaid. 

12. A self-help program. 

13. Type of hour. 

14. Those schools are for-profit. 

16. Makes you ineligible for aid. 

17. Need not be repaid. 

21. INS help may be needed to determine this 
status. 

22. All the school's programs may not be 



DOWN 

1 . Where regulations are published. 

2. Parent loan. 

3. Must monitor this. 

4. Required each year. 

5. Campus-based loan. 

7. Pt>stsecondary institution. 

12. Students with exceptional need get priority 
for this. 

14. Program Participation Agreement. 

15. Not publicly owned. 

18. Family of k>ans. 

19. Signs Participatitm Agreement. 

20. Office of Postsccondarv pAlucation. 
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PUZZLE B 




ACROSS 

4. Policy and manual. 

8. A financial aid helps in planning. 

10. Working with journals and ledgers. 

11. Calculates the EFC. 

13. Used in applying for aid. 

17. -evaluation is done by the school. 

18. Must be determined before awarding aid. 

19. Obsolete electronic federal output document 
term replaced by ISIR. 



DOWN 

1 . FAA must do this with other offices. 

2. Conducted by ED or state agency. 

3. diligence. 

5. What fiscal officer does with accounts. 

6. Must maintain clear trail for all 

transactions. 

7. Fiscal officers have responsibility. 

8. Must provide this information to prospective 
students. 

9. Financial results of non-compliance. 

12. What the student takes or sends to school 
of choice. 

14. Priority in awarding this goes to students 
with exceptional need. 

15. Book often referred to as '"bible." 

16. Result of electronic aid application. 
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PUZZLE C 




ACROSS 

3. FWS federal share percent paid for private, for- 
profit employers. 

5. are eligible for all grants. 

8. Result of need analysis. 

10. Annual report. 

13. is to financial aid, as hunger is to fcx>d. 

15. Due . 

1 7. You can carry back FWS funds to the 

award year. 

18. Tuition and . 

1 Number of days before start of classes you can 
directly pay IVrkins Loans. 

21 . Next to FFC, shows that verification is required. 

24. While verification is in progress, we may 
make an payment. 

27. In the need assessment formula, for 

certain expenses are deducted from income. 

28. Counseling on management can help 

prevent defaults. 

2^). This status is almost always updated. 

30. rates are one indicaU>r of a schiH)rs 

administrative capability. 
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DOWN 

1. Crediting tuition and fees is an example of how 

schools disburse loan funds. 

2. There are three of the SAR. 

3. You can only transfer funds TO this program, not 
FROM this program. 

4. Perkins has this type of aca^unt. 

6. An allowance for schixils. 

7. FD award for a campus-based program. 

9. Off-campus FWS employer signs a with 

the school. 

1 1 . How many EFC worksheets are there? 

12. Nonfederal share for F'SEOG is 25 • 

14. Number of months of enri^llment on which I^FC is 

based. 

16. Document used in reporting Pell Grant payments 
to FD. 

17. A kind of note. 

20. Used by all students who apply for federal aid. 

22. Verification not required for this pri^gram. 

23. Grant program. 

25. Do not update if changes are caused by a change 

in status. 

26. Cost of getting an education. 
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PUZZLE D 




ACROSS 



DOWN 



2. Part of the SAR. 

3. Uses clock hours, for example. 

4. An FAA must do this with a student locin. 

5. Packaging model in which all applicants are 
treated the same. 

6. COA is made up of several . 

8. Gross income reduced by adjustments. 

9. Promissory . 

11 . Should be developed to assure consistent 
and equitable distribution of aid. 

12. Correction . 

13. year. 

15. FA As can make these. 

17. There are two variations of this packaging 
model. 

18. Electronic Payment Vouchers. 

21. To adjust the EFC, change data . 
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1. What schools do with loan checks. 

2. Awarding different aid sources for a student. 

6. Form of education where students work and 
attend school. 

7. Level of academic progress. 

10. Considered in the COA. 

14. What the lender does. 

16. Data Exchange. 

19. Acronym for a family of loans. 

20. A guaranty agency can also money. 
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financial 
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institution 
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loan 


undergraduate 
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Laboratory Exercises 





you With hands-on experience. 

deals with student elteibiliw maWn» n nl = ^ ^’'^ept Lab A. (Lab A 

scenarios.) At the end of each lab ex^ ■ *"i o ose a number of different student 
student's --file." L"he part of the selected 

example of a compC s“lnt file opportunity to have at least one 

S 't i"™'™® ‘-o ^•“-^ont cases, you 

the remaining student can be done as refeherl aftef you retam^omr’^ exercises for 

The names and characteristics of the two "lab students" are: 

Rita Davidson (1st year, independent student, eligible for Pell Grant) 

Ben Thomas (1st year, dependent student, eligible for Pell Grant) 
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Lab Exercises 
Participant’s Guide 



Approaches - 1 




Student Eligibility 



LAB 

A • 



Lab Time; 30 minutes 



OBJECTIVE 



You will become acquainted with student eligibility requirements arid what,, 
documents you should look for to verify student eligibility. 



OVERVIEW 

In this lab exercise, which accompanies Session 3, you will be given the opportimity to 
review three student files to determine if the students are eligible for federal financial aid. 

In your lab booklet, you will be given a student scenario and a student eligibility checklist 
for each student. This will give you the opportunity to do additional practice on your own 
after the lab. 

The correct responses are providedin the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

All needed materials are provided on the next few pages. 

INSTRUCTIONS 

Three students have applied for federal financial aid. Each of the students has a different 
educational goal and wishes to attend a specific school. Put yourself in the financial aid 
office at each school and answer the student's questions. 

Step 1: Choose which student scenario you will use. 

Step 2: Review the student scenario using the student eligibility checklist. 

Step 3: Answer the student questions in the lab exercise. 

Step 4: Review the solutions at the end of the lab exercise. 

3.1'i 
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Lab A— Student Eligibility 



Student Eligibility Lab: Justin 



Justin Case is a 21-year-old student enrolled in Foster Business College (FBC). Justin was born 
and raised in Guam, and has spent the last 31/2 years working periodically on construction 
jobs. He now wants to take a 6-month, 600-clock-hour course in Computerized Information 
Management at FBC to obtain a Computer Operator certificate. 

As Justin never finished high school, he has taken FBC's aptitude test (approved by ED) and 
scored a passing grade of 78. Justin has received a Student Aid Report (SAR) with a Pell- 
eligible Expected Family Contribution (EFC). He has signed the Statement of Educational 
Purpose and the Certification Statement on Refunds and Default that appear on the SAR. 

Justin indicates that he is not required to register with the Selective Service as he is a 
conscientious objector. Justin was selected for verification, and he has promised the aid 
administrator that he will bring in the appropriate tax documents once his mother sends them 
to him. Justin did not list any previous colleges or schools on his financial aid application, so 
FBC has not requested any financial aid transcripts. 



Justin's Questions: 

1. Am I eligible to receive Title IV financial aid at your school? 

2. If yes, why? 

3. If no, which student eligibility criteria did I not meet, and what can I do, if anything, to 

become eligible for Title IV financial aid at your school? 
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Lab A — Student Eligibility 



General Student Eligibility Checklist for Justin 



□ The student is a U. S. citizen or eligible noncitizen. (Check the appendix in Chapter 2 
of The 1995-96 Federal Student Financial Aid Handbook for details.) 

□ The student is a regular student enrolled or accepted for enrollment in an eligible 
program for the purpose of obtaining a degree or certificate. 

□ The student has met the academic qualifications for study at the postsecondary level. 
(Student has a high school diploma or recognized equivalent [such as a GED] or is 
beyond the age of compulsory school attendance and has passed an ED-approved 
examination or followed a state-prescribed process.) 

□ The student is not enrolled in an elementary school, middle school, or secondary 
school. 

□ The student is enrolled In an eligible program. 

□ The student is not enrolled only in remedial courses. 

□ The student is maintaining satisfactory academic progress. 

□ The student has signed a Statement of Educational Purpose. 

□ The student has signed a Certification Statement on Refunds and Default. 

□ The student has signed a Statement of Registration Status (if necessary). 

□ The student has borrowed no more than the annual loan limits this award year. 

□ The student is not subject to restrictions as a member of a religious order; because 
of incarceration; or because of taking correspondence courses. 

□ The student has financial need. 

□ A financial aid transcrlpt(s) was obtained from the school (or schools) previously 
attended by the student. 

□ Verification (if required) has been completed. 
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Lab A— student BigHOity 



Student Eligibility Lab: Jacques 



Jacques Bertrand is a 27-year-old independent student enrolled at the World Language Insti- 
tute (WLI). He is in a conversational English course for 3 credits that he's taking to better 
communicate with customers in his current job. 

Jacques and his family came to the U.S. in 1991 from France. Jacques has received his Student 
Aid Report (SAR) with a Pell-eligible Expected Family Contribution (EFC) and has delivered it 
to the financial aid administrator. His SAR indicates that the Central Processing System (CPS) 
did not confirm him to be an eligible noncitizen, and WLI is in the process of further reviewing 
his citizenship status. His SAR also reflects that he was selected for verification, and Jacques 
has delivered all appropriate documents to verify the information reported on his application 
for financial aid. 

Jacques has indicated that he attended Toulouse Polytechnic Institute (TPI) in France during 
1990. The financial aid administrator requested a financial aid transcript from TPI, but after 
6 weeks still has not received a response. Jacques has signed all the required statements and 
certifications. 



Jacques' Questions: 

1. Am I eligible to receive Title IV financial aid at your school? 

2. If yes, why? 

3. If no, which student eligibility criteria did I not meet, and what can I do, if anything, to 

become eligible for Title IV financial aid at your school? 
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General Student Eligibility Checklist for Jacques 



□ The student is a U. S. citizen or eiigibie noncitizen. (Check the appendix in Chapter 2 
of The 1995-96 Federal Student Financial Aid Handbook ^or deXaWs.) 

□ The student is a regular student enrolled or accepted for enrollment in an eligible 
program for the purpose of obtaining a degree or certificate. 

□ The student has met the academic qualifications for study at the postsecondary level. 
(Student has a high school diploma or recognized equivalent [such as a GED] or is 
beyond the age of compulsory school attendance and has passed an ED-approved 
examination or followed a state-prescribed process.) 

□ The student is not enrolled in an elementary school, middle school, or secondary 
school. 

□ The student is enrolled in an eligible program. 

□ The student is not enrolled only in remedial courses. 

□ The student isgnf maintaining satisfactory academic progress. 

□ The student has signed a Statement of Educational Purpose. 

□ The student has signed a Certification Statement on Refunds and Default. 

□ The student has signed a Statement of Registration Status (if necessary). 

□ The student has borrowed no more than the annual loan limits this award year. 

□ The student is not subject to restrictions as a member of a religious order; because 
of incarceration; or because of taking correspondence courses. 

□ The student has financial need. 

□ A financial aid transcript(s) was obtained from the school (or schools) previously 
attended by the student. 

□ Verification (if required) has been completed. 
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Lab A — Student Eligibility 



Student Eligibility Lab: Elena 



Elena Del Castillo is self-supporting and is enrolled at Tower Community College (TCC) for 
the current award year. She is starting the second year of her Occupational Therapy course, 
which is a 2-year degree program. 

Elena was born in Puerto Rico and graduated from Notre Dame High School in Caguas, 

Puerto Rico. She attended Hall Technical Institute (HTI) for 1 year before coming to TCC but, 
according to a written certification from HTI, she did not receive any Title IV aid. TCC has on 
file a copy of its multipurpose certification form, signed by Elena, that incorporates the re- 
quired Title IV aid statements and certifications. 

The financial aid administrator checks Elena's previous spring academic transcript and finds 
that she has completed 38 credits with a GPA of 2.8, which surpasses the school's satisfactory 
academic progress standards. Elena's Expected Family Contribution (EEC) is less than the cost 
of attendance (COA) for her program, but she is not eligible for the Federal Pell Grant Pro- 
gram. Elena was not selected for verification. 



Elena's Questions: 

1. Am I eligible to receive Title IV financial aid at your school? 

2. If yes, why? 

3. If no, which student eligibility criteria did I not meet and what can 1 do, if anything, to 

become eligible for Title IV financial aid at your school? 
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General Student Eligibility Checkiist for Eiena 



□ The student is a U. S. citizen or eligible noncitizen. (Check the appendix in Chapter 2 
of The 1995-96 Federal Student Financial Aid Handbook ^OT 6e\a\\s.) 

□ The student is a regular student enrolled or accepted for enrollment in an eligible 
program for the purpose of obtaining a degree or certificate. 

□ The student has met the academic qualifications for study at the postsecondary level. 
(Student has a high school diploma or recognized equivalent [such as a GED] or is 
beyond the age of compulsory school attendance and has passed an ED-approved 
examination or followed a state-prescribed process.) 

□ The student is not enrolled in an elementary school, middle school, or secondary 
school. 

□ The student is enrolled in an eligible program. 

□ The student is not enrolled only in remedial courses. 

□ The student is maintaining satisfactory academic progress. 

□ The student has signed a Statement of Educational Purpose. 

□ The student has signed a Certification Statement on Refunds and Default. 

□ The student has signed a Statement of Registration Status (if necessary). 

□ The student has borrowed no more than the annual loan limits this award year. 

□ The student is not subject to restrictions as a member of a religious order; because 
of incarceration; or because of taking correspondence courses. 

□ The student has financial need. 

□ A financial aid transcript(s) was obtained from the school (or schools) previously 
attended by the student. 

□ Verification ( if required) has been completed. 
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Lab A — Student BigibUHy 



Solution to Tustin 

» The t symbol identifies a criterion that has not been met. 

Q: Is Justin eligible to receive Title IV financial aid? 

A: No, Justin does not meet all the general student eligibility criteria. Here are the 

facts; 

1. Justin was bom in Guam and is, therefore, a U.S. citizen. 

2. He is a regular student enrolled for the purpose of obtaining a Computer 
Operator certificate. 

3. He did not finish high school, but he showed that he was academically qualified 
by passing the school's ED-approved test. 

4. He is considered to be making satisfactory progress, as he was not enrolled 
previously in this program. 

+5. Justin has signed all the required statements and certifications except for the 
Registration Status Statement, as he is not registered. 

0 Being a conscientious objector does not exempt him from registering with the 
Selective Service. 

0 Since he has not registered, he is not eligible for Title IV aid. 

6. Justin has received a Pell-eligible SAR, which would indicate he has financial 
need. 

0 How much need depends on the school's cost of attendance (COA) minus the 
Expected Family Contribution (EEC), or COA - EEC = student's need. 

7. Justin did not indicate he attended a previous postsecondary school, so a 
financial aid transcript is not required. 

J;8. As Justin was selected for verification, the school must complete this process. 

0 A promise to bring in the required documents is not enough. 
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Lab A — Student Eligibility 



Solution to Jacques 

» The t symbol identifies a criterion that has not been met. 

Q: Is Jacques eligible to receive Title IV financial aid? 

A: No, Jacques does not meet all the general student eligibility criteria. Here are the 

facts: 

J:l. Until Jacques can document his eligible noncitizen status, he is not eligible for 
Title IV aid. 

J:2. Jacques does not meet the definition of a regular student because he is no‘. 
enrolled for the purpose of obtaining a degree or certificate. 

J:3. His academic qualifications are also in doubt. 

0 If Jacques were enrolled as a regular student in an eligible program, the 
school would need to obtain a statement or some other proof that he has a 
high school diploma, or the equivalent, or is beyond the age of compulsory 
school attendance and is academically qualified. 

4. Jacques has signed all the required statements. 

5. He is considered to be making satisfactory progress, as he was not enrolled 
previously in this program. 

6. As with Justin, Jacques has received a Pell-eligible SAR, which would indicate he 
has financial need. | 

0 How much need depends on the school's cost of attendance (COA) minus the 
Expected Family Contribution (EFC) or COA - EFC = student's need. 

7. The school has requested the financial aid transcript from TPI, which is a foreign 
school. 

0 However, WLI is not required to request — or wait — for the FAT from a 
foreign school. 
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Lab A— Student Eligibility 



Solution to Elena 

» The t symbol identifies a criteria that has not been met. 

Q: Is Elena eligible to receive Title IV financial aid? 

A: Yes, Elena does meet all the general student eligibility criteria. Here are the facts: 

1. Elena was born in Puerto Rico and is, therefore, a U.S. citizen. 

2. She is enrolled as a regular student in an eligible program. 

3. She has a high school diploma from Notre Dame High School in Caguas, Puerto 
Rico. 

4. Her GPA is above the school's standards, and she has completed sufficient 
credits, so she is maintaining satisfactory academic progress. 

5. Elena has signed all the required statements and certifications. 

6. Elena's EFC is less than her cost of education, so she has financial need, even 
though she is not eligible for a Federal Pell Grant. 

7. Tower Community College has received a written certification from Elena's 
previous college that she did not receive any prior Title IV aid. 

0 Regulations specify that an FAT is not required if the student did not receive 
any Title IV aid at the previous school. 

0 Schools simply provide a written certification stating that the student did not 
receive Title IV aid. 

8. Elena's aid application was not selected for verification. 
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Student 

File 




Completing the Free Application for 
Federal Student Aid— FAFSA 
(Rita) 



Lab Time: 30 minutes 



OBJECTIVES 

You will become acquainted with the 1995-96 FAFSA instructions and the 
documents necessary to complete it. 

You will practice completing a FAFSA application. 



OVERVIEW 

In this lab exercise, which accompanies Session 12, you will be given the opportunity to 
complete a 1995-96 FAFSA using appropriate tax forms and other forms of documentation. 

The lab exercises from this point on will deal with the same two students: 

• Rita Davidson (1st year, independent student) 

• Ben Thomas (1 st year, dependent student) 

In your lab booklet, you will find that each lab exercise has a problem dealing with each of 
the two students. You will be able to work with information on one or two students during 
each lab. 

You will be provided with a file folder for each student. As you proceed through the 
exercises, place your solutions and appropriate documents in each student's file. If you use 
the same student for all the exercises, by the end of the lab exercises you will have built a 
complete file for that student. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will need the copy of the 1995-96 FAFSA that was provided during Session 12. All 
other needed forms, documents, and scenarios are provided on the next few pages. 
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Lab B — Completing the Free Application for Federal Student Aid 



INSTRUCTIONS 

Your school is having an open house today for current and prospective students. During 
the open house, financial aid staff members are available to help students and parents 
complete the 1995-96 FAFSA. Rita Davidson is waiting in your office to be seen by a 
counselor on an individual basis. 

Step 1: Read the student's scenario. 

Step 2: Read the FAFSA instructions with the student very carefully. Complete the 

FAFSA with the student. Fortunately, the student has come prepared with all 
the necessary tax forms and/or documents needed to complete the application. 
The student may use a pencil or a pen. 

Step 3: Check the FAFSA you and the student completed against the correct response in 

the student's solutions section. 

Step 4: Remove the student's completed FAFSA, tax forms, and supporting 

documentation from the binder and place them in the student's file. You are 
starting to create the student's file for 1995-96. 
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Lab B— Completing the Free Application for Federal Student Aid 



STUDENT INFORMATION 



Rita Davidson 
SS# 888-88-8888 



Rita Davidson is a single parent with two (2) children: Becky, age 2, and Richie, age 12. Rita 
did not graduate from high school, nor has she earned a GED. However, she took the 
Nelson Denny Reading Test at your school and received a score that makes her eligible for 
federal financial aid based on ability to benefit. Her mother and father both completed high 
school. 

Rita will be a first-year student at your school (Woodrow Wilson University, 1000 Johnson 
Boulevard, Arlington, Virginia), pursuing an associate degree in Business Administration. 
She plans on attending full time Fall 1995 and Spring 1996 and hopes to finish June 15, 1997. 
During the November 1994 session, she attended the Hair Design Institute, borrowing a 
$2,625 subsidized Federal Stafford Loan at a variable interest rate. 

She did not file a U.S. income tax return for 1994, as her only income was Aid to Dependent 
Children (ADC). Your office has a signed statement from her social services case worker 
indicating the ADC amount. 

Rita and her children live off campus at 4000 SEOG Grant Road, Washington, D.C. 20019. 
Her home telephone number is (202) 111-0000. Rita was born in California on October 31, 
1957. She moved to Washington, D.C. on January 15, 1980 and has lived there ever since. 
Rita pays dependent-care expenses for Becky. Rita does not have a driver's license. She has 
not received a bachelor's degree, and she does not receive veteran's educational benefits. In 
fact, she never served in the U.S. Armed Forces. 

Her FAFSA was signed January 25, 1995; she would like to be considered for all types for 
federal financial aid, including loans and work-study opportunities. 
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Free Application for Federal Student Aid 

1995-96 School Year 



WARNING: If you purposely give false or misleading 
information on this form* you may be fined $ t0.000> 
sent to prison, or both. 

*'You** and **your" on this form always mean the student who wants aid. 



FFFFF 




Form Approved 
0MB Ha IS4O0M0 
App. Exp V31V96 



U.S. Departnxm of Edocatiofl 
Student FinaocUI 
Asdstance Profrwni 



Section A: You (the student) 

1~3. Your name 

Your title (optional) 



_i_ 



1. Last 
Mr. 



Miss. Mrs., or Ms. 



I I 

1 ■ ! U 



2, First 



3, \1 I. 



4-7. Your permanent mailing address 
{All mail will be sent to this 
address. See Instructions, page 2 
for state/country abbreviations . ) 

8. Your social security number 
(Don't leave blank. 

See In.structions, page 2. ; I 



J L 



4, .Number and street (Include apt. no.) 



L_ 



5. CMtv 



U 



9. Your date ot birth 

10. Your permanent home . 
telephone number 

11. Your state of lenal residence 



Month Dav Year 



L-. 



State 



12, Date you became a legal resident of the state in question I I 
{See Instructions, piute 2.) 

I . U : N , 



Month Day Year 

13-14, Your driver’s license number i Include the 'itate abbreviation. 
If you don 't have a license, write in "None. ') 



State 



J-L 



J I ! L_ 



6. Slate 7. ZIP code 

15-16. Arc \ou a U.S. citizen ’ (See Instructions, puiics 2 & J.} 
Yes. I am a U.S. citizen. _ ' 

No. but I am an eligible noncitizen. : 

■ I 

No. neither of the above. i 

17. As of today, arc you married ’ (Check oniv tine ho\.^ 

1 am not married. (I am single. 

widowed, or divorced.) ^ 

I am married. - 

I am separated from my spouse. 

18. Date you were married, separated, divorced, 
or widowed. If divorced, use date of 

divorce or separation, whichever i ; ^ ■ i 

is earlier. Month Vo.ir 



19. Will you have your first bachelor s 

degree before July 1 . 1995? Yes i No 



Section B: Education Background 

20-21. Date that you (the student) received, or will 
receive, your high school diploma, either — 



• by graduating from high school 

OR 

• by earning a GED 

(Enter one date. Leave blank if the (piestion 
does not apply to you. ) 



i_ 



Month Year 

. M , 



Month Year 



22-23. Highest educational level or grade level completed 
by your father and your mother (Check one ho.x 
for each parent. See Instructions. pa\*e 3. / 



22. Father 23. .Mother 



elementary school (K-8) 
high school (9-12) 
college or beyt)nd 
unknown 
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Section C: Your Plans Answer these questions about your college plans. 

24-28. Your expected enrollment status for the 1995-96 school year 



35-35. 



School term 

24. Summer term 95 

25. Fall semestcr/qtr, '95 

26. Winter quarter 95-96 

27. Spring semester/qtr. 96 

28. Summer term ’96 



30-31. College degree/certificate 
you expect to receive 
and the date you 
expect to receive it 
(See Instructions, page 3. ) 



) 

Full 


3/4 


1/2 


Less than 


Not 


time 


time 


time 


1/2 time 


enrolled 


! ! 1 


' 1 


1 ; .1 


, — 1 


z* 




1 


i 1 


i <4 


Gs 


Lji 


[ ' 2 


fZ.' 


i ! 


1 ] 5 


1 _]i 


1 ^ 


C' 






L?!' 


* ' T 


Z' 


r^l4 


r'!5 


'e Instructions, page 3,) 







36. 



Page 2 

In addition to grants, what other types of 
financial aid are you (and your parents) 
interested in? (See Instructions, page 3,) 

33. Student employment Yes . — No — -2 

34. Student loans Yes — w No « — 

35. Parent loans for students Yes !i No ZD 2 

If you are (or were) in college, do you plan 
to attend that same college in 1995-96? 



Yes 



No. 



30. Degree/certificate 

31. Date I t l — I 



u 



37. 






Month Day Year 
32. Your grade level during the 1995-96 school yetiv (Check only one.) 
1 St yr. /never attended college 



For how many dependents will you pay 
child care or elder care expenses 
in 1995-96? I 



1st yr./attended college before L 
2nd year/sophomore 
3rd year/junior 
4th ycar/senior 



5th year/other undergraduate 
1st year graduate/professional 
2nd year graduate/professional 
3rd year graduate/professional 
Beyond 3rd year 
graduatc/professional 



38-39. Veterans education benefits you expect to 

receive from July 1, 1995 through June 30, 1996 



38. Amount per month 

39. Number of months 



$_ 



.00 

J 




Section D: Student Status 

40. Were you born before January 1. 1972? 

41. Are you a veteran of the U.S, Armed Forces ? 

42. Will you be enrolled in a graduate or professional 

program (beyond a bachelor’s degree) in 1995-96 .' 

43. Are you married? 

44. Are you an orphan or a ward of the court, or were 

you a ward of the court until age 18? 

45. Do you have legal dependents (other than a spouse) 

that fit the definition in Instructions, page 4? 



Yes 



No 




If you answered to every question 

in Section D, go to Section E and fill out 
the YELLOW and the WHITE areas on 
the rest of this form. 



Section E: Household Information 



If vou are filling out the GUAY and WHITE areas, 
answer questions 46 and 47 and go to Section F. 

If you are filling out the YELLOW and WHITE 
areas, skip questions 46 and 47. Answer questions 48 
through 52 about your parents, and then go on to 
Section F. 




oiher p^ple 

i**-' V. • J-f -1 57, i 11' K'! I t 

, -| — i — I 

itnidents in houscliold in 1995-% 
in 46, how many will be in college 
.ri^^f'tnneinM . . 

1 j 



PARENTIS) 

48. Your parents' enrrent marital status: 

single Di sqparated CHj 

married divorced 

49. Your parents' state of legal residence 

50. Date your parent(s) became legal 
resident(s) of the state in question 49 
(See Instructions, page 5.) 



widowed Qj 



State 



J-L_x_R 



Month Day Year 



51. Number in your parents' household in 1995-96 
(Include yourself and your parents. Do not include your 
parents' other children and other people unless they meet 
the definition in Instructions, page 5.) 

52. Number of college students in household in 1995-96 
(Of the number in 51, how many will be in college at 
least half-time in at least one term? Include yourself. 

See Instructions, page 5.) 
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Lab B - 5 
Ben 



Section F: 1994 Income, Earnings, and Benefits Everyone must nil out the Student (& Spouse) column. 

You nws( see Instructions, puite 5. for informauon ahin(t ta.x forms and tax filing status. The instructions will 
tell you what income and benefits should he reported 7/ this section. 

STUDENT (& SPOUSE) 



Page 



53. Tlic folitivving 1994 U.S. income tax figures 

are t rom : ( ( 'heck only one. ) 

A— a completed 1994 IRS Form 1040A or 1040F:/ i 

B— a completed 1994 IRS Fomi 1 040 . : 

C— an estimated 1994 IRS Form 1040A or 1040I / ^ 

D — an estimated 1994 IRS Form 1040 ‘ 

E — will not file a 1994 U.S. income tax return ^ 



PARENT(S) 

64. The following 1994 U.S. income tax figures 

^ from: (Check only one.) 

A — a completed 1994 IRS Form 1040A or 1040EZ ... CZ « 

B — a completed 1994 IRS Form 1040 D- 

C — an estimated 1994 IRS Form 1040A or I040EZ... 

D — an estimated 1994 IRS Form 1040 Ilj4 

E — will not file a 1994 U.S. income tax return I i s 



1994 Total number of exemptions (Form 
1040-line 6e. or 1040A-Iine 6e: I040EZ 
filers — see Instructions, page 6. ) 

1994 .Adjusted Gross Income (AGI-Form 
1040-line 31. 1040A-line 16. or 1040EZ- 
line 3 — see Instructions, page 6.) 



54. 

55. 



no 



TAX FILERS ONLY 



65. 

66 . $. 



00 



1994 U.S. income tax paid (Form 1040- 
linc 46. 1040A-Iine 25. or I()4()EZ-line 9) 


56. $ 


on 




67. S 


00 




— 








1994 Income earned from work Student 


57. S 


(H) 


Father 

Mother 


68. S 


00 


1994 Income earned fr<Mn work Spouse 


58. S 


00 


69. S 


00 


1994 Untaxed income and benefits (yearly totals only) 








Social security benefits 

Aid to Families with Dependent 
Children (AFDC or ADC ) 


59. S 


00 




70. S 


00 


60. S 


on 




71. $ 


00 


Child sunnort received ft^r all children 61. S 


on 




72. S 


00 


Other untaxed income and benefits, 
from Worksheet #2. page 1 1 

1994 Exclusions from Worksheet #3. 
page 12. 


62. S 


00 




73. S 


00 


63. S 


00 




74. S 


00 










Section G: Asset Information Be .sure that you completed Worksheet A or Worksheet B in Instructions, page 7. If you meet 
certain rax fling and income conditions, you do not have to complete Section G to apply for Federal student aid. 

However, some states and colleges may require you to complete Section G. PARENT(S) 

STUDENT l& SPOUSE. Age of your older pan»l I , | 


Cash, savings, and checking account.s 
Other real estate and investments value 


75. S 


00 




83.$ 


00 


76. 5 


1^0 




84.$ 


00 


(Don't include the home.) 












Other real estate and investments debt 


77. S 


0(1 




85. $ 


00 


(Don't include the home.) 












Business value 


78. $ 


00 




86.$ 


00 


Business debt 


79. $ 


00 




87.$ 


00 


Farm value (See Instructions, page S ) 
Farm debt (See Instructions, page S i 


80. $ 


00 




88.$ 


00 


81. S 


00 




89.$ 


00 
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Section H: Releases and Signatures 

90-101. What college(s) do you plan to attend in 1995-96? 

(Note: The colleges you list below will receive your 
application information. See Instructions, page S.) 



Page 4 



Housing 1 — on-campus 3 — wiih parcnK s i 

codes - — ot'f-canipus , 4 — wiih rd.m\c(M »)ihcr ihan parcni(s) 



90. 

92. 

94. 

96. 

98. 

100 . 



Title rV Code 


College Name 


College Address | 


City 


State 


Housing 

Code 


0. 9,8,7 ,6 ,5 


Example University 


14930 N Something Ave. 


Anywhere City 


S , T 


2 


1 1 1 1 1 








, 


91. 


1 1 1 1 1 








i_ 


93. 


1 1 1 1 1 








1 


95. 


1 1 i 1 1 








i 


97. 


1 1 1 1 1 










99. 


1 1 ! 1 \ 








I 


101. 



102. The U.S. Department of Education will send information from this form to your state agency and the state agencies of 

the colleges listed above so they can consider you for state aid. Check ’*No" if you don’t want information released . — . ^ 

to the state. If you check ”No,” any state student aid may be denied or delayed ‘ 

(See '^Deadlines for State Student Aid" in Instructions, page 10.) 

103. If you give Selective Service permission to register you. check "Yes.” (See Instruction.^ page 9,) 103. Yes !Z] ' 




104-105. Read^ Sign, and Date 

Certification: All of the information provided by me or any other per';on on this torin is true and 
complete to the be.si of my knowledge. I understand that this application is being tiled Jointly by 
all signatories. If asked by an authorized official. I agree to give proof of the information that I 
have given on this form. I realize that this proof may include a copy of my U S or state income 
tax return. I also realize that if ! do not give proof when asked, the student may he denied aid 

Everyone whose information is given on this form should sign below. The 
student (and at least one parent, if parental information is given), must 
sign below or this form will be returned unprocessed. 

' Student 

- Student's Spouse 



If you (and your family) have unusual circumstances, 
complete this form and then check with your financial 
aid administrator. Examples: 

•tuition expenses at on elementary or secondary school, 
•tmusual medical or dental expenses not covered 
by insurance. 

•a family member who recently became unemployeds or 
•other unusual circumstances that might affect your 
eligibility for student financial aid. 



» Father/Stepfadter 





School Use Only 




D/O 


• — ^ 


Title IV Code 1 i 


, ■ , , 1 


FAA Signature ' 







« Mother/Stepmother 



r 



105. Date completed 



_K 



Year 



Month Day 



1995 

1996 



MDE Use Only 
Do not write 
in this box 



Spec, handle • ; 

No. copies I 1 



I i 



Section I: Preparer's Use Only 

For preparers other thatt student, spouse, and parentis). 
Student, spouse, and parents), sign above. 



Preparer's last name 



Firm name 



First name 



M.l. 



106. Employer identification 
number (EIN) 

OR 

107. Preparer's social 
securiiv number 






J L_ 



_J I 1 L_ 






Certification: All of the information on this form is inic and 
complete to the best of my knowledge. 




Firm or preparer's address City 



Slate 



ZIP 108. Preparer’s signature 



Date 



MAKE SURE THAT YOU HAVE COMPLETED, DATED, AND SIGNED THIS APPLICATION. 
Mail the application to: Federal Student Aid Programs, P.O. Box 4032, Iowa City, lA 52243-4032. 



O 
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Lab B — Completing the Free Application for Federal Student Aid 



District of Columbia Department of Social Services 
Aid to Dependent Children Office 
1200 Main Street 
Washington# D.C. 20019 



TO: Financial Aid Office 

Woodrow Wilson University 

FROM: D. Bowles, Social Services Case Worker 

DATE: March 15, 1995 



This is to verify that Rita Davidson received $4716 ADC for the 
period January through December 1994. 

Sincerely, 




Donna Bowles 

Social Services Case Worker 
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Free Application for Federal Student Aid^^ 


1995-96 School Year 






WARNING: If you puqwscly give false or misleading 

tnfomrMtinn thic fTHm vnti mav SID « 


FFFFF 




sent to ptison, or both. 


Fonn Approved 
0MB N«>. 1S4(M)]1» 


U.S. Deportment of Edoettioo 
Student Boandal 


"You*' and ’’your" on this ftHnoi always mean the student who wants aid. 


App V JUTto 


Assistance Programs 



Section A: You (the student) 



1-3. Your name 

Your title (optional) 

4-7. Your permanent mailing address 
{All mail yvill be sent to this 
address. See Instructions, pa^e 2 
for state/country abbreviations . ) 



!D A V ,1 ,D.5,C,N 


1 !R,l ,TA 


« 1 

, 1 


1. Last 


2. First 


3. .M.I. 


Mr. _.t Miss. Mrs., or Ms. : 


14- ,0,0.0 ,6,E,0,G-. ,G,(^,A.NT, 


.J2..0 A.P 


- : - : ^ 


4. .Number and street (Include apt. no.) 

IW.A.S H 1 ,K,GT ,0 


1 IP.C. 


lEOO 1 ,9: 


5. Ciiv 


6. State 


7. ZIP code 



8. Your social security number 
(Don't leave blank. 

See Instructions, page 2. ) |8,8,S 



9. Your date of birth 



11 ,0^5, j m5:7 

Month Dav Year 



15-16. Are you a U.S. citizen? (See Instructions, pai^es 2 3.) 

Yes. I am a U.S. citizen, ^ 

No. but I am an eliaible noncitizen. . . : 



Nt). neither of the above. 



10. Your permanent home Ij'-lOC.C.Cl 

telephone number \reacd<lc' ' ' 



11. Your slate of legal residence 



IP:C.i 

State 



12. Dale you became a legal resident of the state in question 1 1 
(See Instructions. pat>e 2.) ^ ^ ^ 

|0,1 Ml ,5U8,0I 

Month Day Year 

13-14. Your driver's license number (Include the state abbreviation. 
If you don't have a license, write in "None. '*) 



State 



MNO.KE, 



J I ! I L_ 



17. .^s of today, arc \ou married? ( Check only one ho.x. i 

I am not married. (I am single. 

widowed, or divorced. ) K 

I am married. — - 

I am separated from iu\ spouse. - - ' 

18. Date you were married, separated, divorced, 
or widowed. If divorced, use date of 

divorce or separation, whichever i : » — 

is earlier. Montr Ye.ir 



19. Will you have your first bachelor's 

degree before July 1 . 1995? Yes i No 



Section B: Education Background 

20-21, Date that you (the student) received, or will 
receive, your high school diploma, either — 



• by graduating from high school 

OR 

• by earning a GHD 



■ m . . 

Month \ci\T 



Nhnuh Year 



( Enter one date. Leave blank if the iiucsti(>n 
does not apply to vou. ) 



22-23, Highest educational level or grade level completed 
by your father and your mother (Check one box 
for each parent. See Instructions. pai*e .f 1 

22, Father 23. Mother 



elementary school (K -S) _ i 

high school (9-12) 

college or beyond * 

unknown » 



X 
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S6Ction C: Your P!uns Answer these questions about your college plans 

24-28. Your expected enrollment status for the school sear 

(See Instructions, page S. } 



Full 

time 



X 



School term 

24. Summer term ‘95 

25. Fall semestcr/qtr. ‘95 

26. Winter quarter ‘95-96 L— 

27. Spring semestcr/qtr. ‘96 K 

1 — ’ 

28. Summer term ‘96 ‘ ; 



3/4 

time 



1 /: 

time 



Less than Not 
1/2 time enrolled 



1 

4 



29. Your course of study (See Instructions, page 3. ) 

30. Degree/certificate 



30-31. College dcgree/certificate 
you expect to receive 
and the date you 
expect to receive it 
(See Instructions, page 3.) 



K 

| 0 . 4 : 



Page 2 

3.^35. In addition to grants, what other tvpes o\ 
financial aid are you (and >our parents) 
interested in ? (See hisrruction.s, page 3 ) 

33. Student employment Yes No - 

34. Student loans Yes i No 

35. Parent loans for students Yes » No 

If you are (or were) in college, do you plan 
to attend that same cotlege m 1 995-96 



36. 



Yes 



NoX: 



31. Date 10AH_L5>[5LU 
Month Day Year 



37. 



For how many dependents will you pay 
child care or elder care expenses 
in 1995-96? |0 I 



32. Your grade level during the 1995-96 school yctir (Check only one.) 



1st yr./never attended college 




5th ycar/other undergraduate ' 


38-39. Veterans education benefits v(^u expect to 

receive from July 1, 1995 through June 30. 1996 


Lst yr./attended college before 




I St year graduaie/professional PJ] 


38. Amount per month S ^ 00 


2nd year/sophomore 


,_j .1 


2nd year graduate/professional , « 


3rd year/junior 


1 1 4 


3rd year graduate/professional ' 


39. Number of months lO . 01 


4th year/senior 


□ 5 


Beyond 3rd year 
graduate/professional 



Section D: Student Status 

40. Were you born before January 1. 1972? 

41. Are you a veteran of the U.S. Armed Forces? 

42. Will you be enrolled in a graduate or professional 

program (beyond a bachelors degree) in 1995-96? 

43. Are you married? 

44. Are you an orphan or a ward of the court, or were 

you a ward of the court until age 18? 

45. Do you have legal dependents (other than a spouse) 

that fit the definition in Instructions, page 4? 



Yes 

X 



No 

X 

X 

X: 






lfyjcw«iuiwened **Ycs’*tO aayquesdQO 
in Section D.l^ toSectionE iiid OM 






K. 



If you answered to every question 
in Section D, go to Section E and fill out 
the YELLOW and the WHITE areas on 
the rest of this form. 



Section E: Household Information 



If you are filling out the GRAY and WHITE areas, 
answer questions 46 and 47 and go to Section F. 

If you are filling out the YELLOW and WHITE 
areas, skip questions 46 and 47. Answer questions 48 
through 52 about your parents, and then go on to 
Section F, 



46. Niiunbet ill ^oiir household in 1995-96 
^clu^ yo^r^lf and vour spouse. 

Do hot include your children and other people 
ii^e« ihey m^ Ia 

Ihstmcilidhs,i^ge4.)' |C|Ol 

47. Nuiti^ of college studehte In household in 1995-96 

(Of the nuntbdr in 46, how many will be in college 
at lea.rt half-time in at least one term? Include 
youtself. See Instructions, page 4.) [ | I 



PARENTIS) 

48. Your parents' current marital status: 

single im 1 separated □ , 

tnarried IZZ!^ divorced CD 4 

49. Yo jt parents' state of legal residence 

50. Dale your parent($) became legal 
rcsident(s) of the state in question 49 
(See InstructionSf page 5.) 



widowed Lj* 



State 



Month Day Year 



51. Number in your parents’ household in 1995-96 
(Include yourself and your parents. Do not include your 
parents* other children and other people unless they meet 
the definition in Instructions, page 5.J 

52. Number of college students in household in 1995-96 
(Of the number in 51. how many will be in college at 
least half-titne in at least one term? Include yourself. 

See Instructions, page 5.) 
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Pcii^e 3 



Section F: 1994 Income, Earnings, and Benefits Everyone must fill out the Student (& Spouse) column 

Yoi^ must secf Instructions, page 5, information about tax forms and tcixfilim^ status. The instructions nill 
fell \ou what income and benefits should be reported at this see turn. 

STUDENT {& SPOUSE) 



53. The toHowing 1994 U.S. income tax figure 

are Irom: ((Iteck t>nly one. } 

A — a completed 1994 IRS Form 1040A or l040IiZ ' 

B — a completed 1994 IRS Form 1040 - 

C — an estimated 1994 IRS Form 1 040 A or 1()4()FZ ^ 

D — an estimated 1994 IRS Form 1040 ^ 

E — will not file a 1994 U.S. income lax return X' 



1994 Total number of exemptions (Form 
1040-line 6e« or U)40A-line 6e: 1040EZ 
fliers — see Instructions, page 6 . ) 

1994 Adjusted Gross Income (AGI-Form 
1040-line 31. 1 040 A-line 16, or 1040EZ- 
line 3 — see Instructions, page 6.) 

1994 U.S. income tax paid (Form 1040- 
line 46. 1040A-line 25. or 1040EZ-Iine 9) 

1 994 Income earned from work Studei 

1994 Income earned from work Spous 



PARENT(S) 

64. The following 1994 U.S. income tax figures 

are from: (Check only one. ) 

A — a completed 1994 IRS Form I040A or 1040EZ ... 

B~a completed 1994 IRS Fomi 1040 

C — an estimated 1994 IRS Form 1040A or 1040EZ... 

D — an estimated 1994 IRS Form 1040 

E — will not file a 1994 U.S. income tax return 




Social security benefits 

Aid to Families with Dependent 
Children (AFDC or ADC) 



Other untaxed income and benefits, 
from Worksheet #2. page 1 1 

1994 Exclusions from Worksheet #3. 
page 12. 



54. 


i 

i 


1 i 




65. 


1 1 








TAX FILERS ONLY 






55. S 




f)0 




66.$ 


00 


56. S 




00 




67.$ 


00 


57. $ 


0 


00 


j 

Father 


68. S 


00 


58. S 


0 


MO 


Mother 


69.$ 


(K) 


k totals only » 










59. S 


0 


on 




70.$ 


00 


60. S 




00 




71. $ 


IK) 


61. S 


c 


0(1 




72.$ 


(K) 


62. S 


0 


no 




73. $ 


00 


63, S 


0 


00 




74. 









Section G: Asset Information Be sure that \ou eompieted Worksheet A or Worksheet B in Instructams. page 7. If you meet 
certain tax filing and income conditions, you do not lune to complete Section C to apply for Federal student aid. 

PARENT(S) 



Howex'er, some states and colleges ma\ require ytni to complete Section O. 

STUDENT (& SPOUSE) 



82. Age of your older parent 



Cash, savings, and checking accounts 

Other real estate and investments value 
(Don’t include the home, i 

Other real estate and investments dent 
[Don f include the dome, i 

Business value 
Business debt 

Farm value (See Instructions, page S. i 
Farm debt (See Instriictums. pace S. , 



75. S 


0 


nii 


83. $ 


(X) 


76. $ 


0 


no 


84. $ 


(X) 


77, S 


0 


( 1(1 


85. $ 


(H) 


78. S 


0 


no 


86. $ 


00 


79, $ 


c 


on 


87. $ 


(X) 


80, S 




no 


88. $ 


(X) 


81. S 




no 


89. $ 


rx) 




o 

ERIC 
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□ □□□□ 



Section H: Releases and Signatures 

90-101. What college(s) do you plan to attend in 

(Note: The colleffcs you list helow will receive umr 
application information. See Instructions, pui^e -S’. i 



Pai^e 4 



’ Housim* ! — *)n*i:ainpus 3 — with p;u•cnll^l j 

codes “ — i)i'l' <:ainpus A — with rclati\et<> tdher than parenilsi i 



Title IV Code 


College Name 


College Address j 


City j 


State 


Housing j 
Code 


0,9, 8, 7,6 ,5 


Example University \ 


14930 Somethinti Ave. 1 


Anywhere City 


S,T 


2 


I > I 1 1 




1 




: 1 


91. 


^ 1 • 1 1 1 








1 


93. 


1 

; ! I ; 1 1 








, 


95. 


1 1 ' 1 1 ' 








i 

! , 


97. 


: 1 ! 1 1 










99. 


11*1! 








1 


101. 



90. 

92. 

94. 

96. 

98. 

100 . 



102. The U.S. Depanment of Education will send information from this form to your state agency and the state agencies ot 

the colleges listed above so they can consider you for state aid. Check "No" if you don’t want information released ^ ^ 

to the state. If you check "No," any state student aid may be denied or delayed * — " 

(See '’Deadlines for State Student Aid” in Instructions, pa^e f il ) 

103. If you iiive Selective Service permission to register you. check "Yes." {See Instructions. pai*e 9.) 103. Yes — ‘ 



104-105. Read, Sign, and Date 

Certification: All ot lhc information provided by me or any other person on this torm is true and 
complete to Ihe besi of my knowledge I understand that this application is being filed |ointl> b> 
all Signatories. If asked b\ an authorized official. I agree to give proof ot the mlormation that 1 
ha\e given on this form I realize that this proof may include a cops of my V S or state income 
tax return 1 al.so realize that if I do not give proof when asked, the student ma> be denied aid 

Everyone whose information is given on this form should s*f.n below. The 
student (and at least one parent, if parental information is given), must 
sign below or t)iis form will returned unprocessed. 



If you (and your family) have unusual circumstances, 
complete this form and then check with your financial 
aid administrator. Examples: 

• tuition expenses at an elementary or secondary school, 

• unusual medical or dental expenses not covered 
by insurance, 

•a family member who recently became unemployed, or 

• other unusual circumstances that might affect your 
eligibility for student financial aid. 



Student 



- Student's Spouse 






^ Father/Stepfather 



* Mother/Stepmother 



105 



. Date completed IQil Mai.6i Year ^ 

Month Day - 



School Use Only 


HI, 


D/0 


j 

1 


Title IV Code 


1 . . 

1 


F.AA Siiinature ' 


1 


^ 1 


MDE Use Only 
Do not write 
in this bo.x 


1 

! 1 ! 

Spec, handle ; , ^ 

No. copies 1 1 1 



Section I: Preparer*s Use Only 

For preparers other than student, pouse, and parent! v ). 
Student, spouse, and parent(s), sign above. 



Preparers last name 



First name 



M.I. 



106. Employer identification 
number (EIN) 

OR 

107. Preparer's social 
security number 



J4. 



_J L 



M , Ml 



CcTtirication: All of the information on this form is true and 
complete to the best of my knowledge. 



Firm name 



Firm or preparer* s address City 



State 



ZIP 108. Preparer's signature 



Date 



MAKE SERE THAT YOU HAVE COMPLETED, DATED, AND SIGNED THIS APPLICATION. 
Mall the application to: Federal Student Aid ProRrams, P.O. Box 4032, Iowa City, lA 52243-4032. 
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Performing Federal Need Analysis 
(Rita) 



Lab Time: 30 minutes 



OBJECTIVE 

You will calculate an Expected Family Contribution (EFC) using the Federal Need 
Analysis Worksheets discussed in Session 14. 



OVERVIEW 

In this lab exercise, which accompanies Session 14, you will calculate the Expected Family 
Contribution (EFC) for Rita. Rita is going to attend school for 9 months. 

The correct responses are provided in the Solution Section at the end of the lab exercise. 



PREPARATIONS 

You will be using the completed FAFSA(s) provided in the Solution Section or Rita's file. 
Blank EFC Worksheets are provided on the next few pages. The necessary tables are in 
Session 14, pages 6 to 15 of your Guide. 



INSTRUCTIONS 

Rita would like to know how much financial aid she will be eligible to receive. After you 
explain that the COA - EFC = Student's Need, she still had questions. Rita would like to know 
her EFC so she can plan her finances for school. You decide to calculate her EFC manually for 
planning purposes only. You emphasize to her that the official EFC must come from the 
Central Processing System (CPS). 

Step 1: Determine which EFC Worksheet to use for Rita by asking yourself two 

questions: 

1. Is Rita dependent or independent? (If independent, does she have dependents, 
not including a spouse?) 

2. Is Rita eligible for simplified needs analysis? 

A blank copy of each student's EFC Worksheet is provided in your lab materials. 



Lab Exercises 
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Lab C — Performing Federal Needs Analysis 



Step 2: Complete the worksheet following the directions given for each line. You will 

need Rita's completed FAFSA and the tables provided at the end of Session 14 of 
your Guide. 

Step 3: Check your worksheet against the correct responses in the Solutions Section at 

the end of the lab exercises. 

Step 4: Remove Rita's completed EFC Worksheet from the binder and place it in her file. 

Also return the completed FAFSA to Rita's file. 



O 

% 






8-95 

O 



Lab Exercises 



Lab C - 2 
Rita 



7 



1995-96 EFC FORMULA Qh INDEPENDENT STUDENt 
With Dependent(s)Other Than A Spouse 



gTudfeNT/SPOUSE INCOME IN 1994 1 


1. Student’s and spouse’s Adjusted Gross Incorne 
(FAFSA/SAR#55) 






Z a Students income earned from work 
(FAFSA/SAR #57) 


H 


Z b. Spouse’s irxome earned from work 
(FAFSA/SAR #58) + 


Total shJfiftnt/spousG income eaniedfrcMTiwo^ =Z 




3. Stuclent/spouse Taxable Income 
(If tax filers, enter the amount from line 1 above. 

If norvtax tilers, enter the amount from line 2 .) * 






4. Untaxed irxxxne and benefits: 

• Social Security benefits 
(FAFSA/SAR #59) 


1 


. AFnn/ADC (FAFSA/SAR #60) + 


• r.hilH Ri ippnrt (FAFSA/SAR #61 ) + 


• Other untaxed income 
(FAFSA/SAR #62) + 


T otai untaxed income and benefits = 4. 




5. Taxable and untaxed income (sum of line 3 and line 4) 




6. Exclusions (FAFSA/SAR #63) 




7, TOTAL INCOME 

(line 5 minus line 6) if negative, enter zero. = 





- / allowances AGAINSt STUDENT/SPOUSE INCOME | 


8. 1994 U.S. Income tax paid (FAFS/VSAR #56) 
(tax filers only): if negative, enter zero. 




9. State and other tax allowance (Table Cl) + 




10. Student's Social Security tax (Table C2) + 




1 1 . Spouse’s Social Security tax (Table C2) + 




12. Income protection allowance (Table C3) + 




13. Employment expense allowance: 

• Student and spouse both working: 

35% of the lesser of the earned 
incomes, or $2,500, whichever Is less. 

• One-parent families: 35% of earned 

income, or $2,500, whichever is less) +1 


■ 


1 


1 4. TOTAL ALLOWANCES = 


1 


1 AVAILABLE INCOME 




Total income (from line 7) 




Total allowances (from line 14) 




15. AVAILABLE INCOME (Al) 

May be a negative number. = 














1 expected FAMILY qONTRIBUTION | 


Available income (Al) (from tine 15) 




liha 26f ■ ;/7{4 


■■■■ : 


27. Adjusted available income (AAI) 

May be a negative num’^er = 




28. Total contribution from AAI 

(Calculate, using Table C6: if negative, enter zero.) 




29. Number in college in 1995-96 

(FAFSA/SAR #47) - 




30. EXPECTED FAMILY CONTRIBUTION 

for 9-month enrollment * * * = 





Oo not indud® th« net value of the family’s home. 

To calculate the EFC for other than 9-month enrollment, 
see page 2. 



* STOP HERE if both of the following are true: line 3 is $1 2,000 or less, 
and the student & spouse are eligble to file a 1994 IRS Form 1040A or 
1040EZ (they are not required to file a 1994 Form 1040, or they are 
not required to file any Income tax return)— the student’s EFC is zero. 
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Lab O— Performing Federal Needs Analysis 






SOLUTIONS 
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1995-96 EFC FORMULA Q : INDEPENDENT STUDENT 
With Oependent(s)Other Than A Spouse 



STUDENT/SPOUSE INCOME IN 1994 I 


1. Students and spouse’s Adjusted Gross Incorne 
(FAFSA/SAR#55) 




2. a Students irxx)nr)eearr)ed from work ^ 

(FAFSA/SAR#57) iJ 

Z b. Spouse’s IriconTeeariTedfrcHTi work 
(FAFSA/SAR#58) + 

Total student/spouse income earned from work = Z 


o 


3. StixJent/spouse Taxable Iricorrie 

(If tax filers, entel* the amount from line 1 above. 

If non-tax filers, enter the amount from line 2,) * 




4. Untaxed Income arxl benefits: 

• Social Security benefits /-s 

(FAFSA/SAR#59) LJ 

• AFDC/ADC (FAFSA/SAR #60) + 

• Child si^jport (FAFSA/SAR #61) + O 

• Other untaxed income 

(FAFSA/SAR #62) + ^ 

Total uritaxedircorne and benefits =4. 


1 4,7'! to' 


5. Taxable arxl untaxed income (sum of line 3 arxl line 4) 


4,1 lb 


6. Exclusions (FAFSA/SAR #63) 


D 


7. TOTAL INCOME 

(line 5 minus line 6) If negative, enter zero, = 


4.7\lo 




allowances AGAINST STUDENT/SPOUSE 


INCOME J 


8. 1994 U.S, income tax paid (FAFSA/SAR #56) 
(tax filers only); if negative, enter zero. 


_Q 


9. State and other tax allowance (Table Cl ) + 


472. 


10. Student’s Social Security tax (Table C2) + 


0 


1 1 . Spouse’s Social Security tax (Table C2) + 


Q 


12. Income protection allowance (Table C3) + 


13.890 


13. Employment expense allowance: 

• Student and spouse both workin'j: 

35% of the lesser of the earned 
incomes, or $2,500, whichever is less. 

• One-parent families: 35% of earned 

income, or $2,500, whichever is less) + 


■ 


1 ^ 


1 1 4. TOTAL ALLOWANCES 






1 'available INCOME 


Total Income (from line 7) 


4,7lto 


Total allowances (from line 14) 


14, '50 2, 


|T&!aVAILABLE income (AI) 

1 May be a negative number, = 


9. Mb 




EXPECTED FAMILY CONTRIBUTION 


Available income (AI) (from line 15) 








27. Adjusted available income (AAI) 

May be a negative number = 


-9,b4b 


28. Total contribution from AAl 

(Calculate, using Table C6; if negative, enter zero.) 


0 


29. Number in college in 1995-96 

(FAFSA/SAR #47) 


1 


|30. EXPECTED FAMILY CONTRIBUTION 

1 for 9-month enrollment * * * = 


0 






STOP HERE If both of the following are true: line 3 is $1 2.CXX) or less, 
andthe student & spouse are eligble to file a 1994 IRS Form 1040A or 
1040EZ (they are not required to file a 1994 Form 1040, or they are 
not required to file any income tax return)— the students EFC is zero. 



* * * To calculate the EFC for other than 9-month enrollment, 
see page Z. 



O 'a 

o b 
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Lab Exercises 



LabC-5 

Rita 







Performing Verification and 
Updating and Making Corrections 



(Rita) 



Lab Time: 30 minutes 



OBJECTIVE 

You will complete the verification process for an individual student. 



OVERVIEW 

In this lab exercise, which accompanies Session 16, you will perform verification on the 
Student Aid Report (SAR) for Rita. 

The verification working paper used in Session 16 will be used as our worksheet for the 
verification process. This form is an example of a worksheet that you might develop at 
your school. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will be using Rita's SAR and completed Verification Worksheet provided in the lab 
materials. You will also need Rita's documentation of ADC, which is in the lab materials, 
in her file, or in the documents provided in Lab B. The blank verification working paper 
will be your worksheet. 



INSTRUCTIONS 

Rita has decided to attend your school for the 1995-96 award year. Rita would like to know 
her award package. But, before your school will allow you to package the awards, Rita 
must complete verification. 



Step 1; Compare Rita's SAR to the appropriate documentation and her completed 

Verification Worksheet. Use the blank verification working paper to complete 

this process. 



Make any necessary changes to Part IT of the SAR. 



3 






step 2: 





Lab D — Performing Verification, Updating, and Corrections 



Step 3: Determine if the SAR needs to be reprocessed or if the errors are within the 

tolerances. If the SAR must be reprocessed, you may send the corrections or 
updates electronically, as your school has begun participating under the 
Electronic Data Exchange (EDE). 

Step 4: Check your updates and corrections against the correct responses in the 

Solutions Section at the end of the lab exercise. 

Step 5: Remove the verification working paper, SAR, and all other documents for Rita 

and place them in her file. 







o 

ERIC 



Lab Exercises 



Lab D ■ 2 
Rita 



VERIFICATION WORKING PAPER 




Name:- Rita Davidson 



Tax return signed? Yes_ 




No 



Returned^ 



SS#: 888 88 8888 Dependency Status: 

Verification Worksheet Signed? Yes No Returned.. 



Item 

Reported 


Amount 

Reported 


Amount 

Verified 


Household Size 






Number in College 






Parent Adjusted 
Gross Income 






Parent Income 
Tax Paid 






StudentySpouse 
Adjusted Gross Income 






Student/Spouse 
Income Tax Paid 






Student Earnings 






Spouse Earnings 






Mother Earnings 






Father Earnings 






(AFDC or ADC) 






Social Security Benefits 






Child Suppon 






Exclusions 






Other Untaxed Income* 







* Itemization of other untaxed income: 




Earned Income Credit 




Foreign Income Exclusion 


+ 


IRA and KEOGH Income 


+ 


Other Untaxed Income 
fSource: ) 


+ 


TOTAL: 






$400 Tolerance Used: 

Verification Status Code; N A W T C R 
Verification Performed By; 



None, 

S 



Net Difference $ 

(Reported Difference Minus Verified Difference) 



Recalculated EFC 

Date* 




Lab Exercises 

30d 
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Lab D — Performing Verification, Updating, and Corrections 




1995-96 student Aid Report 
Federal Student Aid Programs 
Part 1 - Information Summary 



FFFFF 



0MB No. 1840-0132 

Form Approved 
Exp. 12-31-96 



DA-01 PIN: 4214 



I IMPORTANT: Read ALL information in Part 1 to find out what to do with this Report 



SOOO # 048T00000036 

RITA DAVIDSON Page 1 of 5 

4000 SEOG GRANT RD 
WASHINGTON, DC 20019 



March 08, 1995 
EFC: 00000 C 



Read this letter carefully anr review each item on Part 2 of this Student Aid Report 
(SAR) . Follow the instructions at the top of Part 2 and in the Free Application for 
Federal Student Aid (FAFSA) instruction booklet to help you make corrections. For 
additional help with your SAR, contact your Financial Aid Administrator (FAA) . 

If all the information on this SAR is correct, you may be eligible to receive a 
Federal Pell Grant and other Federal student aid in 1995-96. Your FAA will determine 
whether you meet all eligibility requirements to receive aid. The amount of aid will 
depend on the cost of attendance at your school, your enrollment status (full-time, 
three-quarter-time, half-time, or less than half-time). Congressional budget restric- 
tions, and other factors. 

HERE IS WHAT YOU NEED TO DO NOW; Review the information on Part 2. If any of the 
information is incorrect, make corrections by following the instructions at the top of 
Part 2. IF ALL THE INFORMATION IS CORRECT, review the Student's Use Box on the back of 
the first page of Part 1. Provide the information required and sign your name. Then 
submit ALL 3 PARTS of your SAR to your FAA. 

Be sure to review the items in boldface type on Part 2 of your SAR and make any 
corrections if necessary. 

ATTENTION; We were unable to find any schools you listed on our school file, or you 
did not list any schools on your application, or did not verify any schools on your 
renewal application. To receive Federal student aid, you must attend a school that 
participates in the Federal student aid programs. Check with each school you are con- 
sidering in 1995-96 to find out if it participates in these programs- Contact your FAA 
for assistance to madee the necessary corrections to your SAR. 

According to the Social Security Administration's records, the name you reported on 
your application does not correspond with the social security number in Item 8. You 
must review Items 1, 2, 3, and 8 and make corrections on your SAR where appropriate. 

If these items are correct, you should contact your local Social Security Administra- 
tion office to resolve the problem. 



You did not authorize us to release financial information to your State agency. While 
this does not affect your eligibility for Federal student aid, the State agency may need 
this information to consider you for other aid. If you want to release your complete 
financial information to your State agency, check the "Yes” box for Item 102 on Part 2 
of your SAR. 



D5EIN0O0048 00877800002 
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Lab D - 4 
Rita 



Lab D — Performing Verification, Updating, and Corrections 






1. LAST HAHE 



first MAME 



3. MIDOLE INITIAL 



DAVIDSOM 



RITA 



muui.c iw* « 

PERHAMEMT STREET ADDRESS 1 4000 SEQG GRAKT R0_ 



5. CITY 



t. STATE A88REV1AT10R 



7. IIP CODE 



a. SOCIAL SECURITY HUHSER 



HASHIHGTOM 



DC 



a. DATE OF ilRTH 



10. PERtUMEMT HOHE PHORE NWBER 



'll. STATE OF legal RESIDENCE 



17. DATE YOU BEaHE A LEGAL RESIDENT 



13. DRIVER’S LICENSE STATE AB8REVIATI0H_ 



14. DRIVER'S LICENSE MUHBER 



15. CITIZENSHIP STATUS 



U. ALIEN REGISTRATION NUMBER 



17. MARITAL STATUS 



18. DATE OF MARITAL STATUS 



. FIRST BACHELOR'S DEGREE BY 7-l-95?_ 



20. HIGH SCHOOL GRADUATION DATE 



21. GED DIPLOMA DATE 



22. FATHER'S EDUCATIONAL LEVEL 



23. MOTHER'S EDUCATIONAL LEVEL 



cmBQLLHENT STATUS SUWER TERM IW 



. ENROtLHENT STATUS FALL SEH/QTR IW 



OCTOBER 31. 1557 



^202) lll-OOOO 



DC 



JANUARY 15. 1580 



NONE 



U.S. CITIZEN 



UMHARRIED 



(BLANK) 



NO 



(BLANK) 



(BLANK) 



HIGH SCHOOL 



HIGH SCHOOL 



NOT ENROLLED 



ENROLLMENT STATUS MIHTER QTR 1555“^ 



ENROLLMENT STATUS SPRING SEH/QTR 1954 



ENROLLMENT STATUS SUMMER TERM 1594 



COURSE OF STUDY 



>. TYPE OF DEGREE/CERTIFICATE 



date expect to RECEIVE DEGREE 



GRADE LEVEL IN (ALLEGE IN 1555-^11 



interested in ehployheht? 



INTERESTED IN STUDENT L0ANS?_ 



INTERESTED IN PARENT LOANS? 



attending same college in 1555-^6? 



MILL PAY OEPENOENT CARE FOR HOM MANY? 



monthly VA benefits AMOUNT 



MOM MANY MONTHS RECEIVE VA BENEFIT^ 



BORN BEFORE 1-1-72? 



VETERAN OF U.S. ARMED FORCES? 



ENROLLED IN GRADUATE PROGRAM 1555-94? 



ARE YOU HARRIED? 



44. ORPHAN OR HARD OF COURT? 



HAVE DEPENDENTS OTHER THAN SPOU^ 



NUMBER OF FAMILY MEMBERS IN 1555^ 



44. 

47. number in college IN 

. AB . :>lui«TAt^j5TAros:=:^--=-^=?v-:=^^ 

= ABt^STATE-^Of ACGAC HESID EMCE ^ ^ 

NO : : DAYi:i»ARENT(S) BECAME tEGA l «ES10C<TS_ 

fmvf members 

52. NUMiEJt IN COLLEGE IK 1W~54 



FULL TIME 



MOT ENROLLED 



FULL TIME 



MOT ENROLLED 



BUSINESS 



ASSOCIATE 



JUNE 15. 1557 



1ST PREY ATTENDED 



YES 



YES 



(BUNK) 



^ (BLANK) 



S3. TYPE OF 1554 TAX FORM USED 



54. EXEWTIONS CLAIMED 



55* ADJUSTED GROSS INCOME FROM IRS FORM 



54. U.S. INCOME TAX PAID 



HOT FILED 



57. STUDENT'S INCOME EARNED FROH HO^ 



5B. SPOUSE'S INCOME EARNEDI-ROM MORK 



55. ANNUAL SOCIAL SECURITY BENEFITS 



60. anhualTfdc/adc 



61. AMHUAL CHILD SUPPORT RECEIVED, 



62. OTHER UNTAXED INCOME 



1554 EXaUSlONS. HORKSHEET 



44. 



TVPP OP 1554=m :rQRK USiP 
gXFMPTIONS tUlMEP 



46. 



47 . 



. 4n iticTPn '^SS IK(»M E 



4a. PATHER'^NCOHE CARHED^T HORX i 









71 . AIBiUAL At=DC/APC. 



72':' AMNUAt'ggU> MECfclvfcJj, 



■ 7 a. Mother UNTAXED I NCO^ 



74. 1554 WORKSHEET <3 



75. ^ShTsaVIN^. AND CHECKING 



f3. ...... 

76. OTHER REAL ESTATE/INVE^ENT VALUE 



4.714 



(flLAHK) 






$L 



jl:^ 



iiij 



Vincn 

OTHER REAL ESTATE/INVESTHENT DE8T_ 



7B. BUSINESS VALUE 



75. BUSINESS DEBT 



80. FARM VALUE 



Bl. FARM DEBT 



B2; ■ AGE Of :OLDat==l^4REWT 



CBtcxijiG 



rOTMER IIEAL>WATE/INVCT«KT VAtU£J 






S==-VAtiffi 



:a^-^BOSINESS==:; 

a 7.■^aosxNEn^-ocyf■^■V^^; 



8B:>vFA«M^¥Ayffi 



<5 .■■FARM:^OCBT=a 



•S-v- 












FIRST COLLEGE NAHE_, 



FIRST HOUSING STATUS 



52. 

53. 

54. 

55. 

54. 
57. 
5B. 

55. 
100. 
101. 
102. 
103, 

104 

105 



SECOND COLLEGE NAME 



SECOND HOUSING STATUS 



(BLANK) 



THIRD COLLEGE NAME^ 



THIRD HOUSING STATUS, 



FOURTH COLLEGE NAME 



FOURTH HOUSING STATUS 



FIFTH COLLEGE HAHE 



FIFTH HOUSING STATUS 



SIXTH COLLEGE NAME 



SIXTH HOUSING STATUS (BLAWO 



(BLANK) 



( BLANK) 



(BLANK) 



(BLANK) 



SHOULD DATA BE RELEASED TO STATE? _ 
RFGISTFR YOU FOR SELECTIVE SERVICE?, 



SIGNED BY? 



DATE COMPLETED 



104. PREPARER *S EIN 



107 ! PREPARER *S SOCIAL SECURITY NWBER_ 



r <>T/^4JATI1DC 



JW 

(BLANK) 



STUDENT 



JANUARY 25. 1455 



(BLANK) 



(BLANK) 

/■I 



Student's Use Box oooqo^ 



SEC.EFC; 



01 



CERTIFICATION STATEMENT ON REFUNDS AND DEFAULT 

1 certify th«t \ do not owe a tefund on any fltant or loan, am not 
on any^oan or have made latufactory arranRement* 
roa^and have not borrowed in excels of the loan hm.ts. under T 
proQrami. at any institution. 



in default 
defaulted 
itle iV 



STATEMENT OF EDUCATIONAL PURPOSE 

I wilt uie all Title IV money received only for expensei related 



to my study at 



STATEMENT OF REGISTRATION STATUS 

I certify that I am refliitared with Salective Service 

I certify that I am not requirad to be refliitertd with 

Selective Service because 

1 Im *n*thl*«med services on active duty 

not apply to members of the Reserves and National 

Guard ¥vho are not on active duty) 

i have not reached my 18th birthday 

I was born before 1960 

I am a resident of the Federated States of Micronesia. 

or the Marshall Islands, or s pertr..- 

the Trust Territory of the Pacifr rndt (Paliu) 



(Name of Institution) 



(Student's Signature) (Date) 

W^BN,Na TO ,.c.,v. .n. T,„. VOO^ 

^ 



le and Ceitif Ication Statement on Refunds 
purposely Rive false or misleadmR information. 
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Lab D - 5 
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Lab Performing Verification, Updating, and Corrections 




1 995-96 Student Aid Report 
Federal Student Aid Programs 
Part 1 - Information Summary 



FFFFF 




0MB No. 1B40-0132 
Form Approv«d 
Exp. 12-31-96 



DA-01 PIN; 4214 



IMPORTANT: Read ALL information in Part 1 to find out what to do with this Report 



FAA INFORMATION 



Agerkcy Source: 4 
KOE Record Type: 
Record Type: 
Verification Type: 
Verification Flag: 



Model: i 

Oupl icate Copy: 

SysGen: 

Dependency Override: 
Special Handling: • 



FAA Adjustment Flag: 

FAA Recalculation Flag: 

Reject Reasons: 

Electronic Transaction: 
Application Receipt Date: 03/06/95 



MONTHS: 1 2 3 

PRIMARY EFC: 

SECONDARY EFC: 


4 


5 


6 


7 8 


9 

00000 


INTERMEDIATE COMPUTE VALUES: 
TX : 00047 16 ATX : 

AI: DNW: 

TPC: TSC: 


STX: 

APA: 

APC: 






XPA: 

PCA: 

SIC: 





i2 



Auto Zero EFC Flag: 



sp lial Condition Flag: 



SMT Flag: v 



MATCH FLAGS: 

SSN Match Flag: 3 
Selective Service Match: 



NSLDS Match Flag: 
INS Match Flag: 



Selective Service Registration Flag: 
INS Verification #: 



COMMENTS: 104 148 
05tIN000048 00877800002 



f ^ » DA 01 

ohj 
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Lab D - 6 
Rita 



Lab D— Performing Verification, Updating, and Corrections 




RITA DAVIDSON 



Part 1 - Information Summary 
NSLDS INFORMATION 




■ o 

ERIC 



Federal Loan Programs 



Net Loan 
Amount 



Grade 

Level 



Begin 

Date 



End 

Date 



Gross 

Disbursement 




05EINOOOO48 00877800002 
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Lab D - 7 
Rita 



Lab D— Performing Veri^catton, Updating, and Corrections 



1995-96 Student Aid Report 

Federal Student Aid Programs Processed: os-oa-ss 

Part 2 - Information Review Form EFC: 00000 c 

• Pay special attention to any items in BOLDFACE TYPE; they may need to be corrected. 

• To correct an item, print the correct answer in the "The correct answer is" column. 

• To delete an answer in the "You Told Us" column, draw a line through it » 

• Use the code information on the last page of Part 2 if you need to correct items 24-28 and/o** 32. 

• If you make corrections, send BOTH pages of Part 2 to the address on the last page of Part 2. 

Do not attach tax or any other forms. 



r I rr r 



0MB No. 1040-0132 

Form Approved 
Exp. 12»31»9C 



DA-01 PIN: 4214 

We asked for You told us The correct answer Is 



A. You (the student) 



1 . Last Name 


OAVIDSON 


1 




















1 1 mr 


2 . F Inst Name 


RITA 


2 






















3. Middle Initial 




3 






















4. Permanent Street Address 1 4000 SEOG GRANT RD 


4 








5. City 


WASHINGTON 


5 






1 1 1 1 1 1 1 II 1 M 1 


6. State Abbreviation 


DC 


6 






















7. ZIP Code 


20019 


7 






1 


1 


1 


1 










8. Social security Number 




8 




















9. Date of Birth 


OCTOBER 31. 1957 


9 






- 






- 






MM-DO-YY 
— 1 T“T — 1 


IQ. Permanent Home Phone Number 


(202) 111-0000 


10 








- 








- 


III! 


11. State of Legal Residence 


DC 


1 1 






















12. Date You Became a Legal Resident 


JANUARY 15. 1980 


12 






- 


1 


1 


1- 


L 


1 


1 MM-OO-YY 


13. Driver's License State Abbreviation 




13 






















14. Driver's License Number 


NONE 


14 




15 . Citizenship St^'^tus 


U.S. CITIZEN 


15 




16. Allen Registration Number 




16 


aII II 1 1 1 1 1 1 


17. Marital Status 


UNMARRIED 


17 




18.- Date of Marital Status 


(BLANK) 


18 




1 


1- 


1 


1 




MM 


1 

-< 

-< 


n 


19. First Bachelor's Degree by 7-1-95? 


NO 


19 


□ Yes 




□ No 




1 



B. Education Background 



20. High School Graduation Date 


(BLANK) 


20 






- 






MM-YY 

MM-YY 


21 GED OlDloma Date 


(BLANK) 


21 






- 






22 Father's Educational Level 


HIGH SCHOOL 


22 




23 Mother's Educational Level 


HIGH SCHOOL 


23 





C. Your Plans 



24. 


Enrollment Status Summer Term 1995 


NOT ENROLLED 


24 




< 


— Enter Code 




25. 


Enrollment Status Fall Sem/Otr 1995 


FULL T.MF 


25 




< 


--Enter Code 




26. 


Enrollment Status Winter Otr 1995-96 


NOT ENROLLCD 


26 




< 


— Enter Code 




27. 


Enrol Iment Status Spring Sem/Otr 1996 


FULL TIME 


27 




< 


— Enter Code 




28. 


Enrollment Status Summer Term 1996 


NOT ENROLLED 


28 




< 


--Enter Code 




29. 


Course of Study 


BUSINESS 


29 


DO NOT CORRECT 




30. 


Type of Degree/Certificate 


ASSOCIATE 


30 


01 


0 r 


401 CORRECT 




31 . 


Date Expect to f<ecelve Degree 


JUNE 15. 1997 


31 






-1 1 l-I.E 


MM-OO-YY 


32. 


Grade Level In College In 1995-96 


1ST PREV ATTENDED 


32 




. 


< — Enter Code 




33. 


Interested In Employment? 


YES 


33 


U Yes U No 




34 . 


Interested In Student Loans? 


YES 


34 


□ Yes □ No 




35. Interested In Parent Loans? 


NO 


35 


D Yes D No 




36. 


Attending Same College In 1995-96? 


NO 


36 


□ Yes □ No 




37 . 


Will Pay Dependent Care For How Many? 


01 


37 




j_ 


J 




38 . 


Monthly VA Benefits Amount 


$ 0 


38 


$ 








.0( 


39. 


How Many Months Receive VA Benefits? 


00 


39 


._U 



D5EIN000048 00877800002 
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Lab D - 8 
Rita 



Lab [>— Performing Verification, Updating, and Corrections 



We asked for 



You told us 



The correct answer is 



D. Student Status 



40 Born Before 1"'1“727 


YES 


40 


□ Yes 


□ No 


ai Veteran of U.S. Armed Forces? 


NO 


41 


□ Yes 
— — r 


□ No 


49 Enrolled in Graduate Program 1995-96? 


NO 


42 


□ Yes 


□ No 


A*i Are You Married? 


NO 


43 


□ Yes 


□ No 


44 Orphan or Ward of Court? 


NO 


44 


□ Yes 


□ No 


45. Have Oeoendents Other Than Spouse? 


YES 


45 


□ Yes 


□ No 



E. Household Information 



Student (and Spouse) 



46. Number of Family Members in 1995-96 


03 


46 




n 


47. Number in College in 1995-96 


1 


47 







rei 




48 








of 4-Leoal ’'ftestdeneV / T ‘ 




49 






1 1 1 1 1 1 ..... ww 


Beca«e‘ teadKiftdsIdenta' 




50 






-1 1 1-1 1 1 mm-do-yy 


t 




51 








sat A Humben n ^ ccia" ^ 1 v v 




52 







F. 1994 Income, Earnings, and Benefits 
Student (and Spouse) 

53. Type of 1994 Tax Form Used 

54 . Exem ptions Claimed 

55. Adjusted Gross Inc ome From IRS Form 

56. U.S. Income Tax Paid 

57.. Student's Income Earned From Work 

58. Spouse 's Income Earned From Work 

59. Annual Social Security Benefits 

GO. Annual AFOC/AOC 

61. Annual Child Su pport Received 

62. Other Unta xed Income 

63. 1994 Exclusions. Worksheet 4^3 



Co4«» for Typo of 1994 Tox Form Uiod (Itomt 53 ond 
, - Con,pt...d 1M4 ms IMOA or 1040E2 4 - 

Incomo Tax Return 



2 - Complotod 1894 IRS 1040 

3 - EotimoUd 1984 IRS 1040A or 1040EZ 




.OO 

.OO 

.OO 

.OO 

.OO 

.OO 

.OO 

.OO 

.OO 



Parents 



^Ci = ' 

i- >■ Adjusted Gross Income Prom Fbrm 

g7; .UxS» incotse Tex field 

f^V^fathor ' B ; tneowe Earned From 

Incoftte Earned; Fnom Work.; ■ 
70. Annual $Qgfal $ecur 1 ty aenef its =. 

tair Other' Uht 

1994 Exclusions, Uorkaheet #9 







64 

65 

66 Is 

67 

68 ^ 

69 $ 

70 S 

71 S 

72 $ 

73 S 
74|T 



<--Enter Code From Above 



.OO 
.OO 
.OO 
.OO 
.OO 
.OO 
■ OO 
.OO 
.00 



pages of Part 2 to the address next to the Certification statement at the end of Part 2. 
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Lab D — Performing Verification, Updating, and Corrections 



1995-96 student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



FFFFF 



0MB No. 1840-0132 
Form Approv«d 
Ekp. 12-3t-»6 



Processed: 03-08'95 
EFC: 00000 c 



CONTINUED 

Continue reviewing this form as instructed on the previous page. 

Be sure to read the information on the back of this page. DA~01 PIN: 4214 



We asked for You told us The correot answer Is 

G. Asset Information 



Student (and Spouse) RITa oavidson 



75. 


Cash. Savings, and Checking 




$ 


0 


75 


% 


.oo 


76. 


Other Real Estate/Invostment 


Value 


$ 


0 


76 


% 


.oo 


77. 


Other Real Estate/Investment 


Debt 


% 


0 


77 


% 


.00 


78. 


Business Value 




% 


0 


78 


% 


.oo 


79 . 


Business Debt 




% 


0 


79 


% 


.oo 


80. 


Farm Value 




% 


0 


80 


$ 


.oo 


81 . 


Farm Debt 




$ 


0 


81 


S 


.oo 



Parents 







82 


ID 







83 


$ 


.00 






84 


$ 


.oo 


pair's 




85 


$ 


.oo 






86 


$ 


.oo 






87 


$ 


.oo 






88 


$ 


,oo 






89 


$ 


.oo 



H. Releases and Signatures 



HoutinQ Statu* Coda* Otam* SI. 93. 95, 97, 99, and 101): 

1 • On-Campu* 3 * With ParantU) 

2 > Off -Campus 4 - With RalatIvaU) othar than Parant<s) 



90. First College Name 




90 




College City and State 








91. First Housing Status 


(BLANK) 


91 


1 < — Enter Code From Above 


92. Second College Name 




92 




College City and State 








93. Second Housing Status 


(BLANK) 


93 


1 < — Enter Code From Above 


94. 1h1rd College Name 




94 




College City and State 








95. Third Housing Status 


(BLANK) 


95 


1 < — Enter Code From Above 


96. Fourth College Name 




96 




College City and State 








97. Fourth Housing Status 


(BLANK) 


97 


I <““Entor Code From Above 


98. Fifth College Name 




98 




College City and State 








99. Fifth Housing Status 


(BLANK) 


99 


1 <--Enter Code From Above 


100. Sixth College Name 




10O 




College City and State 








101. Sixth Housing Status 


( BLANK ) 


101 


1 <--Enter Code From Above 



102. SHOULD DATA BE RELEASED TO STATE? 



103. Register You For Selective Service? 



104. Signed By? 



105. Date Completed 



100 . Preparer "s EIN 



NO 



(BLANK) 



STUDENT 



OANUARY 25. 1995 



(BLANK) 



102 



D Yes □ No 



□ Yqs 



104 



00 NOT CORRECT 



105 



DO NOT CORRECT 



106 



1 07 . Preparer "s Social Security Number 



(BLANK) 



108 . Preparer" s Signature 



(BLANK) 



APPLICATION RECEIPT OATE : 03/06/95 
D5EIN000048 00877800002 



107 



108 



DA 01 



a 



'/j 



o 

ERIC 



Lab Exemises 



Lab D - 10 
Rita 



Lab D— Performing Verification, Updating, and Corrections 



IF YOU MADE NO CHANGES 

• complat* tha STUDENT'S USE 50X on Part 1 of your SAR 

• aubmit AU parta of your SAR to tha achool you plan to attand. 
Do NOT aand your SAR to althor •ddraaa glvan on thia paga. 



IF YOU NEED ANOTHER COPY OF YOUR SAR 

• writ# to. Fadaral Studant Aid Programa 

P.O. Box 403B 
Iowa City. I A 53343 

• includa your nama. aoclal aacurlty numbar and aignatura. 



CERTIFICATION ^ . h 

All of the information on thia SAR la true and complete to tha beat of my knowledge 
If I am asked I eoiee to give proof that my information la correct. This proof might 
L uiT ! cod; of The 1994 as. Income Tax Form filed by me or my family. I 
underatand that If I purpoaely give falaa or mlalendlng Information on thia SA^ I 
may be aubject to a $ 10,000 fine, a priaon aentence. or both. 

Fw«rvon« %vtioaa Information ia given on thia form ahould algn below. The atudent 
W « ?.«t n p.r.nt.1 lnto,m.tlon It 9 iy.ni. nUUJ *19" b.low or ,hl. «orm 

Will be returned unproceaaed. 



' STUDENT - 



IF YOU MADE CHANGES 

• read end aign tha Certification atatament to the right 

• aand BOTH pagea of Part 3 to: 

Federal Studant Aid Programa 
P.O. BOX 4037 
Iowa City. lA 53243 



* STUDENT'S SPOUSE—^ 




HELPFUL HINTS: 

Read all the comments on Part 1 of your SAR. 
help you correct any Information we had questions about 
when we processed your financial aid applicatioa Review 
ALL the items on Part 2 of your SAR to make sure tlwt 
the information is correct Follow the instructions at the 
top of Part 2 and that appear in the comments on Part 1 
of your SAR 

If you don't know how to answer a question, want further 
assistance correcting your SAR, or do not understand what 
to do refer to m application instruction booklet Otherwise, 
contact the financial aid office at the school you plan to 
attend. 

If you need to make corrections or respond to boldf^e 
items, contact your financial aid office to determine if 
your school can submit these corrections electronically. 
Electronic processing is faster. 

Do not send any documentation (including tax forms) to the 
address next to the certificatioa This documenUtion will 
be discarded If your financial bid administrator (FAAJ 
requests documentatioa send it with your SAR to the 
financial aid office. 



1994 Other Untaxed Income and Benefits (questioi^ 62 
and 73h you should include any untaxed income and 
benefits not reported elsewhere on the application. Some 
examples are Earned Income CredlL deductible IRA and/or 
Keogh payments, and tax-deferred pension and^mgs plans. 
(See application instruction booklet Worksheet M2, page 1 1.) 



1994 Exclusions from Worksheet #3 (questions 63 ar^ 
74); you Should include portions of grants and scholarships 
reported on your tax return: earnings from Federal Work 
Study or need- based work programs: National and 
Community Service Act living allowances: »nd child support 
PAID. (See application instruction booklet Worksheet 
page 1 2.) 



CODES FOR QUESTIONS 24-28. ENROLLMENT STATUS 

1 - Full time 

2 - 3/4 time 
3-1/2 time 

4 - Less than 1/2 time 

5 - Not enrolled 

CODES FOR QUESTION 32. GRADE LEVEL IN COLLEGE IN 1995-96 

01 - 1st year/never attended college 

02 - 1st year/attended college before 

03 - 2nd year/sophomore 

04 - 3rd year/junior 

05 - 4th year/senior 

06 - 5th year/other undergraduate 

07 - 1st year graduate/professional 

08 - 2nd year graduate/professional 

09 - 3rd year graduate/professional 

10 - Beyond 3rd year graduate/professional 



t^OR YOUR INFORMATION: 

The time required to complete this information collection 
is estimated to vary from ^ to AS minutes per response, 
with an average of AS minutes, including the time to review 
instructions, search existing daU resources, gather ^d 
mainuin the daU needed, and complete and review the 
information collectioa If you have any comments concerning 
the accuracy of the time estimated) or suggestions for 
improving this form, please vwrite to: U.S. department of 
Education. Washingtoa DC 20202-4651. If you have any 
comments or concerns regarding the sUtus 9^. 
submission of this form, write directly 
U.S. Department of Education. Room M 4651 
600 Independence Avenue. S.W.. Washington, DC 20202. 

WARNING: As more fully set forth in Section 5301 of 
the Amti-Drug Abuse Act of 1988, if •?»i- 

of drug distribution or possessioa your eligibility for ime 
IV student financial aid is subject to suspension or termination. 

If you have special circumstances (such as natural disaster, 
partial or complete loss of employment death m the family, 
or loss of untaxed income) that might affect the OTOunt 
you/your family are expected to contribute toward your 
education, see your FAA. 

If you are borrowing under the FFEL or the William D. Ford 
Federal Direct Loan Program, contact your financial aid 
administrator to find out ^out limits on the amount you 









DA 01 


School Usa Only ooooo c 

FAA Recalculated EFC I I I I I ^ 

Title IV Institution No.l__ 


SEC . EFC ; 

FAA EFC Adjustment 1 1 1 1 -1 

Adjusted EFC Calculation Requested □ * 

1 1 1 1 1 1 FAA Signature’ 


0/D 1 □ 2D 






- 11 
Rita 



8-95 



BEST COPY AVAILABLE 



Lab Exercises 



LabD 



Lab D— Performing Verification, Updating, and Corrections 





1995 - 96 student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
no; wtaple, tear, or paper clip this form 



FFFFF 



FORM APPROVED 
OM0 NO. 1840-0132 
Expiritlon Date 12-31-96 



RITA DAVIDSON 


SSN 


TRANSACTION 01 PIN 4214 


4000 SEOG GRANT RD 


DOB 10-31-57 


PROCESSED 03-08-95 


WASHINGTON IDC 20019 


EFC 0000 C 


SERIAL D5EIN000048 



COMMENTS REGARDING PAYMENT DATA: 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

t certify that payments to this student are correct according to the Federal Petl Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

1 further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Statement on Refunds and Default a Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 

1 believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. I understand 
that my school is liable for incorrect payments made to the student, and that if 1 knowingly make false or misleading statements 
on this report. I am subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United States Crimir>al Code (including 18 U.S.C. 1001). 

SIGNED BY date 

SCHOOL NAME 



CITY. 



STATE 



\j ( <) 



^ BEST COPY AVAIUBLE 



Lab Exercises 



■abD- 12 

Rita 



Part 3 -P.ymant Voucher (to b. completed by the school) 



Lab D — Performing Verification, Updating, and Corrections 



1 


’■SSW.'SISI?" 

AtTENOEO 


□ V8i 















5, 






□ 1 FuU-tlm* 

I I 3 Thr***qu^t*r tim* 

\ I 4 Oth*r 

) ] 5 L««« than half*tlma 



F 






ACAOCMIC., 

calendar 



n 1 Cradit hour 
' — ' tnonatandafd tarm) 

n 2 auartar 

1 I 3 Samaatar 

1 1 4 Tfimaataf 

□ 5 Clock hour 

1 I 6 Cradit hour 

without tarma 



x\w&ssiirm«^ : 






□ a 

□ b 

□ c 

□ d 

□ e 

□ f 

□ g 

□ h 

□ l 

□ J 



; \ veBlWCAT10N>> 



□ N Not aalactad 
I 1 A Accurata 

□ w Without documarttatlort 

I 1 T Tolarartca 

I I C Calculatad 

r~l R Haprocaaaad 

[~~| S Salactad. not varHIad 



; only::--: //' 



a. Haura/craaita 
anpactaa ta ca«ptata 
* Pata fra« tats 
award yaaf 



Kaura/cradita tn 
pr agr aa* a .leadaatc 
ypar aaftRttlMR 






0. waaks 

aRrai tad 

iR thia 

award yaar 



waaaa tr 
praa'’**** 
acadadtc 

yaar 



F. PAYMENT 
METHODOLOGY 



1 Formula 1 

□ 2 Formula 2 

□ 3 Fermuia 3 

□ 4 Formula 4 
I I S Formula 5 
I I 6 Othar 






^AMOONT^' 



□ M Mora Thao a Full Aradamlc Yaar 



MONWS tN WHICH 
AEM AIMING PAYMENTS ; 
• Wlii^BEMAOE _ 



Numbar 



Q Jul □ NO* □ M.t 

□ D 

(□ S.P □ J*" □ “*>' 

Q Oct □ F«» □ 



f: 








□ Jxl 


□ j*" 


r~i Auj 


□ r*to 


r~i Sop 


r~i Mot 


□ O'* 


1 1 Apt 


n Nov 


□ May 


n Dac 


1 1 Jun 


□ 


1896 




1990 



M 






I I 6 Sacondary 
□ 1 Original 




Q Y Yaa □ N No 



M Yaa. atata 
whara tha atudant a 
corractional facility 
is tocatad 



DA 01 0000 C 



RITA OAVtOSON 
4000 SEOG GRANT RO 
WASHINGTON OC 20019 



— OTMQlOlDDOOffl 



O 



7o 



0-95 



Lab Exercises 



Lab D - 13 
Rita 



0 



Lab D— Performing Verification, Updating, and Coirections 




1995-96 Verification Worksheet 



rORU APPROVED 
OUR NO ie4oota2 
EXP DATE 1201/96 



U.S. Department 
of Education 

Ycur application was selected for review in a process called 
’’Verification In this process, your school will be comparing 
information from your application with signed copies of your 
(and your spouse’s, if you arc married) 1994 tax forms, or with 
W-2 forms or other financial documents. Ifhc law says we have 
the right to ask you for this information before awarding 
Federal aid. If there arc differences between your application 
information and your financial documents, you may need to 
send in corrections on your Student Aid Report (SAR) and 
have a new .S.^K processed. 



Federal Student Aid Programs independent 

STUDENT 

What you should do 

Collect your (and your spouse’s) financial documents (signed 
income tax forms, W-2 forms, etc.). 

2. Talk to your financial aid administrator if you have questions 
about completing this worksheet. 

Fill in and sign the worksheet — you (and your spouse). 

Take the completed worksheet, tax fonns. and any other 
documents your school needs to your financial aid 
administrator. 

Your financial aid administrator will compare information on 
the documents. You may need to make corrections on your 



1 . 



3. 

4. 



5. 



Try to complete verification as soon as possible, so that your 
financial aid won’t be delayed. Your financial aid administra- 
tor will help you. 



A. Student Information 



SAR and send it back to the application processor. 

Your school must review the requested information, under 
the financial aid program rules (CFR Title 34. Pari 668). 



'D>//['dgon, 



Last name 

Am 




m- Rs- sm 



Social security number 



:unty number 



'm Tf, PN)Q 



Date of hi, 



ZIP code 



ll-OTT) 



Phone number (include area cede) 



B. Family Information 



List the people that you (and your spouse) will support between 
July 1. 1995 and June 30, 1996. Include: 

• yourself 

• your spouse 

• your dependent children (if you provide more than half 
of their support). 



Include other people as part of your family only if: 

• they lived with you and got more than half their 

support from you (or your spouse) at the time you completed 

your student aid application 

AND 

• they will continue to get more than half their support from 
you from July 1, 1995 through June 30, 1996. 



Write the names of all family members. Also write in the name of the college for any family member who will be attending 
college at least half-time between July 1, 1995 and June 30, 1996, and will be enrolled in a degree or certificate program. If 
you need more space, attach a separate page. 



Full Name 


Age 


Relatioosbip 


College 










Kifp 




57 


SCI- 


1 


Wi\fcn lJr)^\/^/^b/ 


mcM ThviQ 




Z 






none. ^ 


k\rm 


tz 































fNiblic reporting burden tot ihi» coUedion of intunnAiion is CAtimAled to be 1 2 minutes pe/ response, includmg lime to review instnictions, soAfch ejtisting daU 
sources. g«;her and mainuin the daU nreded. and oompleie And review the information Send commrnu regarding the burden estimate or *ny other Aspect of this 
rnllrilion of mfurmilinn. intiu<img suggestions for inducing this Iwrdcn. to U S l)eparUnenl of I:du< Wion. Information Management And CompliAncc Divisitin. 
Watinnpton. DC 20202 4f»SI. and to Office of MAnagemeni and Uudgci. PapeiwsvV, Kcdutlic^ Pro;cct (1R40 OI32I. Washington. D.C 20503. 



yj 



U 






er|c 



Lab Exercises 



Lab D- 14 
Rita 





Lab D— Performing Verification, Updating, and Corrections 






O 

ERIC 



1. Por all tax filers and non tax filers (includes the 1994 IRS Form 1040» 1040A, I040EZ, a tax return from Puerto Rico 
or a foreign income tax return). If you did not keep a copy of the tax return, request one from the Internal Revenue 
Service or from your tax preparer. 

I I Cheek and attach signed tax return, 

O Cheek and complete: signed lax return will be mailed to the school by i (date). 

13 Cheek here if you will not file and are not required to file a 1994 U.S, Income Tax Return. 

Income earned from work: Use the W-2 or other earnings statements. 



Employers 


Amount 














Amounts received for child support and other untaxed income. 



Sources 


Amount 


ADC 


4,Y(0!) 















1. For all tax filers and non tax filers (includes the 1994 IRS Form 1040, 1040A, 1040EZ. a lax return from Puerto Rico 
or a foreign income tax return). If your spouse did not keep a copy of the tax return, request one from the Internal 
Revenue Service or from the tax preparer. 

□ 



Check and attach signed tax return, 
n Check and complete: signed tax return will be mailed to the school by . 



_(datc). 



n Check here if you will not file and are not required to file a 1994 U.S. Income Tax Retun;. 
2. Income earned from work: Use the W-2 or other earnings statements. 



Employers 


Amount 















3. Amounts received for child support and other untaxed income. 



Sources 


Amount 















ElSIgnr: 



By signing this worksheet. 1 (we) certify that all the information 
reported to qualify for Federal student aid is complete and correct. 
(If nj^Hcd, spoustKlrlust sign.) 







j^As 



WARNING: tf you purposely give false or misleading 
information on this worksheet, you may be fined, be 
sentenced to fail, or both. 



Date 



Spouse 



Date 



Do not mail this worksheet to your application pmccsvir. l ake it to 
your Financial Aid Administrator. I)on*t forget )our tax forms. 



37 



o 



8-95 



Lab Exercises 



Lab D - 1 5 
Rita 








Lab D — Performing Verification, Updating, and Corrections 



Social Security 

888 - 88-8888 

T>M NUHMn HAS MIN ESTASUSHU) FON 



RITA DAVIDSON 







O 

ERIC 



Lab Exercises 



Lab D- 16 
Rita 



SOLUTIONS 




8-95 



Lab Exercises 



Lab D- 17 
Rita 



VERiFiCATION WORKING PAPER 



Name! Rita Davidson ss#: 888-88-8888 Dependen^ Status: ^ 

Tax return signed? Yes No Returned Verification Worksheet Signed? Yes v _ No Returned. 



Item 

Reported 


Amount 

Reported 


Amount 

Verified 


Household Size 


3 


3 


Number in College 


1 


1 


Parent Adjusted 
Gross Income 


N/a 


n/a 


Parent Income 
Tax Paid 


n/a 


n/a 


Stuclent/Spouse 
Adjusted Gross Income 


nm- ^il&r' 


nnn- filer 


Student/Spouse 
Income Tax Paid 


n/a 


n/a 


Student Earnings 


0 


0 


Spouse Earnings 


N/A ^ 


n/a 


Mother Earnings 


N/A 


N/a 


Father Earnings 


N/A 


N/A 


(AFDCorADC) 




4,7J(^ 


Social Security Benefits 


0 


0 


Child Support 


0 


0 


Exclusions 


0 


0 


Other Untaxed Income* 


0 


0 : 



* Itemization of other untaxed income: 




0 


Earned Income Credit 




Foreign Income Exclusion 


+ 


o 


IRA and KEOGH Income 


+ 


o 


Other Untaxed Income 


+ 


o 


i Source: ) 






TOTAL: 




0 



$400 Tolerance Used: 



None 



/ 



Net Difference $_ 



(Reported Difference Minus Verified Difference) 






Packaging 

(Rita) 



LAB ' 

E' 



Lab Time: 20 minutes 



OBJECTIVE 

You will practice packaging financial aid on the basis of the cost of attendance (COA) 
and Expected Family Contribution (EFC) using some of the methods discussed in 
Session 20. 



OVERVIEW 

In this lab exercise, which accompanies Session 20, you will develop financial aid 
packages for Rita using the ladder model or self-help model. 

Your school has a packaging policy of awarding a maximum of two federal student loans. 
Your school's packaging policy also stipulates that a student cannot receive more than two 
types of campus-based aid. Students may apply for additional loans for which they are 
eligible. The school's campus-based award limits are: 



FSEOG $1,000 

FWS $1,000 

Federal Perkins Loans $1,500 

Rita is a recipient of a Saratoga Scholarship in the amount $2,500. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will need Rita's SAR from her files. Blank packaging worksheets are provided in the 
lab materials. 



INSTRUCTIONS 

You are now ready to package Rita for 1995-96. Before you can package, however, you 
must develop a packaging philosophy for your school. After reviewing the school's 
funding levels, you decide to use the ladder model or the self-help model. Rita's award 
notification is going to be mailed to her within a month. Rita will bo enrolled full time. 




8-95 Lab Exercises Lab E - 1 

Rita 









Lab E— Packaging 



Step 1: Choose whether you will use the ladder model or the self-help model for 

packaging. 

Step 2: Complete the packaging worksheet for Rita using the model you selected. 

Step 3: Check your packaging worksheet against the correct response in the Solutions 

Section at the end of the lab exercise. 

Step 4: Remove Rita's packaging worksheet from the binder. Put Rita's SAR and 

packaging worksheet in her files. 




r« 








Lab Exercises 



Lab E - 2 
Rita 



PACKAGING WORKSHEET 



LADDER 



Name: Rita Davidson 

SSN:_ 888-88-8888 

Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $ 11^805 
Remaining Need 

Other Financial Assistance 

(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 

2 

3. 

4 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Date: 

Counselor: 

$ 11,805 

$ 

= $ 

Pell Grant “ $ 

= $ 

Amount Remaining Need 

$ $ 

$ $ 

$ $ 

$ $ 

$ 





o 

kJ 



( 

/ 



8-95 



Lab Exercises 



Lab E - 3 
Rita 



PACKAGING WORKSHEET 



SELF-HELP 



Name: Rita Davidson Date: 

SSN:_ 888-88-8888 Counselor: 



Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $11,805 
Remaining Need 

Other Financial Assistance 

(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 

2 . 

3., 

4 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Pell Grant 



Amount 



i 

$ 

i 

$ 



$11,805 

$ 

$ 

$ 

$ 

Remaining Need 



i. 

$ 

i. 

$ 



i. 



o .r - 
o : o 



9^95 



Lab Exercises 



Lab E - 4 
Rita 






• SOLUTIONS 




Lab E - 5 
Rita 



8-95 



Lab Exercises 



PACKAGING WORKSHEET 



LADDER 



Name: Rita Davidson 

ssN: 888-88-8888 

Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $1 1 »805 

Remaining Need 

Other Financial Assistance 

(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 Saratoga Scholarship 

2 . FSEOG 

1 Federal Work-Study* 

d Federal Stafford Loan** 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Date: 

Counselor: ^TCftCT 



Pell Grant 


$11305 
$ 0 
= $11305 

$ 2340 


Amount 


= $ 9,465 

Remaining Need 


$ 2300 


$ 6,965 


$ 1,000 


$ 5,965 


$ 1,000 


$ 4,965 


$ 2,625 


$ 2340 


$ 9A65 


$ 23^ 



*ln an effort to reduce student loan debt-burden, Federal Work- 
Study was awarded. You may award a Federal Perkins Loan 
instead of Federal Work-Study. 

**Rita may apply for an Federal Unsubsidized Stafford Loan for the 
amount of $2,340. y 




Lab Exercises 



Lab E - 6 
Rita 



PACKAGING WORKSHEET 



SELF-HELP 



Name: Rita Davidson Date: 



888-88-8888 


Counselor: ^TCflCT 


Campus-Based/FFEL Cost of Attendance 




$11,805 


Expected Family Contribution 




1 

o 


Financial Need 




= $11305 


Pell Cost of Attendance $1 1 ,805 


Pell Grant 


$ 2,340 


Remaining Need 




= $ 9,465 


Other Financial Assistance 

(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 


Amount 


Remaining Need 


1 Saratoga Scholarship 


$ 2300 


$ 6,965 


2. FSEOG 


$ 1,000 


$ 5,965 


, Federal Work-Study* 


$ 1,000 


$ 4,965 


4 Federal Stafford Loan** 


$ 2,625 


$ 2340 


Total Financial Aid, including Pell 


$ 9465 


$ 2340 


Remaining Need After Packaging 





■'In an effort to reduce student loan debt-burden. Federal Work- 
Study was awarded. You may award a Federal Perkins Loan 
instead of Federal Work-Study. 

’^’^Rita may apply for an Federal Unsubsidized Stafford Loan for the 
amount of $2,340. 



Lab E - 7 
Rita 



3-95 



Lab Exercises 




Calculating Federal Pell Grant 




Cost of Attendance — All Schools 
(Rita) 



Lab Time: 45 minutes 

* 



OBJECTIVE 



You will practice calculating Pell Grant Cost of Attendance. 

You will practice determining the annual award and calculating the disbursement 
amount for a Pell Grant award. 



In this lab exercise, which accompanies Sessions 22a and 22b, you will be determining 
Rita's annual award and disbursement amount for a Pell Grant. 

We will provide you with a Pell Grant Calculation Worksheet. On that worksheet, you will 
be provided with information to calculate the COA and determine the enrollment status. 
You will use Rita's SAR to determine the EFC. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



You will be using the SAR in Rita's file and the 1995-96 Pell Grant Payment and 
Disbursement Schedules provided in your copy of The 1995-96 Federal Student Financial Aid 
Handbook, Chapter 4, beginning on page 4-125. 



This week your school is holding registration. Rita has registered for classes. The financial 
aid office will determine the Pell Grant disbursements for Rita. The business office can 
then be notified of the authorized disbursements. 



OVERVIEW 




PREPARATIONS 



INSTRUCTIONS 



Step 1: Decide whether your school will be a term school with credit hours or a school 



with credit hours without terms or with clock hours. 

Step 2: Decide which of Rita's Pell Grant disbursement you will calculate. 




ERIC 
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Rita 




Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Step 3: Calculate Rita's Pell Grant disbursement using the Pell Grant Calculation 

Worksheet and the Pell Grant Payment and Disbursement Schedules. Each 
worksheet has a scenario to follow during the calculation. 

Step 4: Check your calculated disbursement amount with the correct responses in the 

Solutions Section. 

Step 5: Remove the Pell Grant Calculation Worksheet from the binder and place it in 

Rita's file. 



o 
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Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Rita is enrolled at Your School. She enrolls in 10 credit hours for the fall term and an additional 
10 credit hours for the winter term. Rita does not enroll for the spring term. Your School operates on a 
quarter academic calendar (fall, winter, and spring quarters). The school defines its academic year as 
36 credit hours and 30 weeks of instructional time, and uses minimum regulatory standards for 
determining enrollment status. The terms are not overlapping, and the program does not have 
multiple start dates. Each quarter is 10 weeks of instructional time. The fall term starts August 29, 

1995. Tuition is $1,525 per quarter. Your School allows $150 per quarter for books and supplies, $1,625 
per quarter for room and board, $200 per quarter for transportation and miscellaneous expenses, and 
$105 for student loan fees. Rita has dependent-care expenses of $1,200. The school meets all criteria for 
Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1 . Enrollment Status: 

2. Cost of Attendance: 



□ Full time 


□ 3/4 time □ 1/2 time □ < 1/2 time 


$ 


Tuition and fees 




Room and board 




Books, supplies, transportation, ai 


•f 


miscellaneous expenses 
Dependent-care expenses 




Disability-related expenses 


•f 


Study abroad 




Employment-related cooperative 


+ 


educational program expenses 
Student loan fees 


= $ 


Total COA 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) $. 

4. Payment Periods: Number of payment periods in fall through spring _ 

5. Payment for a Payment Period: 



• Annual award from appropriate schedule $ 

• Number of payment periods in the program's definition of AY 

• Payment for term (payment period) = $ 

• Number of terms enrolled in award year 

0 First term expected disbursement $ 

0 Second term expected disbursement + $. 

0 Expected Federal Pell Grant for the award year = $ 

3h)L 
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Rita is an off-campus student at Your School. Your School defines its academic year as 24 semester 
hours and 32 weeks of instructional time in the fall through spring semesters. Each semester has 
16 weeks of instructional time. The summer term has 14 weeks of instructional time. To be considered 
a full-time student, a student must enroll in at least 12 semester hours in any term. The program is not 
offered with multiple start dates or overlapping terms. Rita plans to enroll 12 semester hours in both 
the spring semester and summer term. Tuition for a full-time student is $1,500 a term. Your School 
allows $200 per term for books and supplies, $2,000 per term for room and board for off-campus 
students, $325 per term for transportation and miscellaneous expenses, and $105 for student loan fees. 
Rita has dependent-care expenses of $1,200. The school meets all criteria for Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1 . Enrollment Status: 



□ Fulltime □ 3/4 time □ 1/2 time □ <1/2 time 



2. Cost of Attendance: $ 

+ 

+ 

+ 

+ 

+ 

+ 

+ 

= $. 



Tuition and fees 
Room and board 

Books, supplies, transportation, and 
miscellaneous expenses 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related cooperative 
educational program expenses 
Student loan fees 

Total COA 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) $. 

4. Payment Periods: Number of payment periods in fall through spring _ 

5. Payment for a Payment Period: 



• Annual award from appropriate schedule $ 

• Number of payment periods :n the program's definition of AY -i- 

• Payment for term (payment period) = $. 



• Number of terms enrolled in award year 

0 First term expected disbursement $. 

0 Second term expected disbursement + $. 

0 Expected Federal Pell Grant for the award year ^ = $. 
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Rita is an off-campus student at Your School. Your School defines its academic year as 30 semester hours 
and 32 weeks of instructional time. Your School has 32 weeks of instructional time in a 14-week fall 
semester, a 4-week winter intersession, and a 14-week spring semester. Summer term has 11 weeks of 
instructional time. A student is required to be enrolled for 12 semester hours in each term in fall and spring 
semesters and summer term to be considered full time. A student is required by the institution to be 
enrolled 6 hours to be considered full time during the winter intersession for all purposes, including 
Title IV. The program is not offered with multiple start dates or overlapping terms. Rita plans to enroll 
12 semester hours in fall semester, 6 semester hours in winter intersession, and 12 semester hours in spring 
semester. Tuition is $1,500 a semester and $750 for winter intersession. Your School allows $200 per 
semester for books and supplies and $100 for the winter intersession. Your School allows $325 per semester 
for transportation and miscellaneous expenses per semester and $160 for the winter intersession. Your 
School allows $2,000 per semester for room and board for off-campus students and $500 for the winter 
intersession. Your School also allows $105 for loan fees. Rita has dependent-care expenses of $1,500. The 

school meets all the criteria for Formula 3. 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 



1 . Enrollment Status: 

Standard Terms O Full time O 3/4 time 0 1/2 time □ < 1/2 time 

Nonstandard Terms □ Fulltime □ 3/4 time □ 1/2 time □ <1/2 time 



Nonstandard Term Calculation: 
Full-time status: 



Hours in AY x 



Weeks of infstructional time in nonstandard term 



Weeks of instructional time in school's definition of AY 



Less than full-time status: 



Hours student takes in nonstandard term 
Hours required for full-time status in nonstandard term 



Continued on next page 
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Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2 . 



Cost of Attendance: 

Tuition & fees $_ 

Books & supplies +_ 

Total 

Proration ratio* 

Prorated costs 

Room and board $_ 

Transportation and misc. personal +_ 
Dependent-care expenses +_ 

Disability-related expenses +_ 

Study abroad +_ 

Employment-related coop. ed. +_ 

Student loan fees +_ 

Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)] 



$. 



= $_ 



-d) 



= $_ 

X 



$_ 

$_ 



-( 2 ) 



Proration ratio = 



*Proration ratio = 



Hours in program's definition of AY 
Hours in AY for student's program of study 

Weeks of instructional time in program's definition of AY 
Weeks of instructional time in the terms to which the costs apply 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) 

4. Payment Periods: Number of terms in award year 

5. Payment for a Payment Period: 

• Annual award from appropriate schedule 

Weeks of instructional time in term 

Annual award x vVeeks of instructional time in program's definition of AY 



$_ 



$. 



0 First term expected disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 

0 Expected Federal Pell Grant for the award year 



$_ 

$_ 

$_ 

$_ 
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Rita is enrolled full-time in a 720-clock-hour program at Your School. The school defines its academic 
year as 900 clock hours and 30 weeks of instructional time. A full-time student completes the 900 clock 
hours in 30 weeks of instructional time. Rita's program can be completed in 24 weeks of instructional 
time and starts on August 29, 1995. Charges for students enrolled in Rita's program of study are $2,350 
for tuition and $300 for books and supplies. The allowances are $2,815 for room and board and $510 for 
transportation and miscellaneous expenses, and $105 for student loan fees. Rita has dependent-care 
expenses of $1,200. The school meets all criteria for Formula 4. 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 



1. Enrollment Status: □ Fulltime □ <1/2 time 



2 . 




Cost of Attendance 

Tuition & fees 
Books & supplies 
Total 

Proration ratio* 

Prorated costs 
Room & board 

Transportation & misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 
Prorated costs 

Total COA 




= $. 



= $. 
= $. 



Hours in program's definition of AY 
* Proration ratio = student's program of study 

Weeks of instructional time in program's definition of AY 

** Proration ratio = Weeks of instructional time in the enrollment period to which tne costs apply 



( 1 ) 



( 2 ) 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) $. 

4. Payment Periods: 

• Program length in hours 

Program length > Academic year: Payment period = 1/2 x Academic year 
Program length < Academic year: Payment period = 1/2 x Program length 

• Payment period definition hours 




Continued on next page 
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Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 
(continued from previous page) 



5. Payment for a Payment Period: 

(1) Scheduled award x the lesser of: 

Weeks of instructional time for a full-time student to complete hours in a program 
Weeks of instructional time in school's definition of AY 

OR 

Weeks of instructional time for a full-time student to complete the hours in AY 
Weeks of instructional time in school's definition of AY 



OR 

One (1) 



(2): (1) X 



Hours in payment period 
Hours in program's definition of AY 



Payments: Ho rs to $. 

Hours to + $. 

Expected Federal Pell Grant for award year = $ 



■ > ■ 
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SOLUTIONS 
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Lab f^— Calculating Federal Pell Grant Cost of Attendance — All Schools 



Rita is enrolled at Your School. She enrolls in 10 credit hours for the fall term and an additional 
10 credit hours for the winter term. Rita does not enroll for the spring term. Your School operates on a 
quarter academic calendar (fall, winter, and spring quarters). The school defines its academic year as 
36 credit hours and 30 weeks of instructional time, and uses minimum regulatory standards for 
determining enrollment status. The terms are not overlapping, and the program does not have 
multiple start dates. Each quarter is 10 weeks of instructional time. The fall term starts August 29, 

1995. Tuition is $1,525 per quarter. Your School allows $150 per quarter for books and supplies, $1,625 
per quarter for room and board, $200 per quarter for transportation and miscellaneous expenses, and 
$105 for student loan fees. Rita has dependent-care expenses of $1,200. The school meets all criteria for 
Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1. Enrollment Status: □Fulltime 3/4 time 0 1/2 time □< 1/2 time 



2. Cost of Attendance: $ 

S75 

. 1 . 2.00 

Q 

+ 105 

= s Il,g55 



Tuition and fees 
Room and board 

Books, supplies, transportation, and 
miscellaneous expenses 
Dependent care 
Disability-related expenses 
Study abroad 

Employment-related cooperative 
educational program expenses 
Student loan fees 

Total COA 



3. 



Scheduled Award: 



(from full-time Payment Schedule) (EFC Q ) 






4. Payment Periods: Number of payment periods in fall through spring 



3 



5. Payment for a Payment Period: 



• Annual award from appropriate schedule 

• Number of payment periods in the program's definition of AY 

• Payment for term (payment period) 

• Number of terms enrolled in award year ^ 

0 First term expected disbursement 
0 Second term expected disbursement 

0 Expected Federal Pell Grant for the award year 



s I.-ISS 

= s 525 
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Rita is an off-campus student at Your School. Your School defines its academic year as 24 semester 
hours and 32 weeks of instructional time in the fall through spring semesters. Each semester has 
16 weeks of instructional time. The summer term has 14 weeks of instructional time. To be considered 
a full-time student, a student must enroll in at least 12 semester hours in any term. The program is not 
offered with multiple start dates or overlapping terms. Rita plans to enroll 12 semester hours in both 
the spring semester and summer term. Tuition for a full-time student is $1,500 a term. Your School 
allows $200 per term for books and supplies, allows $2,000 per term for room and board for off-campus 
students, $325 per term for transportation and miscellaneous expenses, and $105 for student loan fees. 
Rita has dependent-care expenses of $1,200. The school meets all criteria for Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1. Enrollment Status: Fulltime □ 3/4 time O 1/2 time □ <1/2 time 



2. Cost of Attendance: 




Tuition and fees 
Room and board 

Books, supplies, transportation, and 
miscellaneous expenses 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related cooperative 
educational program expenses 
Student loan fees 

Total COA 



3. Scheduled Award: (from full-time Payment Schedule) (EFC Q ) 

4. Payment Periods: Number of payment periods in fall through spring 



$ <£>.340 



5. Payment for a Payment Period: 



•Annual award from appropriate schedule 
• Number of payment periods in the program's definition of AY 



• Payment for term (payment period) 



. a 

= $_L_I70 



• Number of terms enrolled in award year ^ 

0 First term expected disbursement 
0 Second term expected disbursement 

0 Expected Federal Pell Grant for the award year 



$. 

+ $. 

= $. 
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Rita is an off-campus student at Your School. Your School defines its academic year as 30 semester hours 
and 32 weeks of instructional time. Your School has 32 weeks of instructional time in a 14-week fall 
semester, a 4-week winter intersession, and a 14-week spring semester. Summer term has 11 weeks of 
instructional time. A student is required to be enrolled for 12 semester hours in each term in fall and spring 
semesters and summer term to be considered full time. A student is required by the institution to be 
enrolled 6 hours to be considered full time during the winter intersession for all purposes, including 
Title IV. The program is not offered with multiple start dates or overlapping terms. Rita plans to enroll 
12 semester hours in fall semester, 6 semester hours in winter intersession, and 12 semester hours in spring 
semester. Tuition is $1,500 a semester and $750 for winter intersession. Your School allows $200 per 
semester for books and supplies and $100 for the winter intersession. Your School allows $325 per semester 
for transportation and miscellaneous expenses per semester and $160 for the winter intersession. Your 
School allows $2,000 per semester for room and board for off-campus students and $500 for the winter 
intersession. Your School also allows $105 for loan fees. Rita has dependent-care expenses of $1,500. The 
school meets all the criteria for Formula 3. 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 



1. Enrollment Status: 

Standard Terms 5? Full time □ 3/4 time 

Nonstandard Terms li? Full time □ 3/4 time 



□ 1/2 time □ < 1/2 time 

□ 1/2 time □ < 1/2 time 



Nonstandard Term Calculation: 
Full-time status: 

Hours in AY x 



Weeks of instructional time in nonstandard term 
Weeks of instructional time in school's definition of AY 



50X 



^ - 80 ^- 4 - 
ez. 



Less than full-time status: Hours^tudent takes in nonstandard term 

Hours required for full-time status in nonstandard term 





Continued on next page 
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Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2. Cost of Attendance: 

Tuition & fees 
Books & supplies 
Total 

Proration ratio* 

Prorated costs 
Room and board 

Transportation and misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)] 



:t) ' 

+ 




$ 


4. SCO 


+ 






I, 5CD 


+ 


' o 


+ 


o 


+ 


0 


+ 





= $_ 

X 



4.^ 

N/A 



= $ 4.250 nt 



= $ (o,^\6 

X N/A 



= ( 2 ) 

= $ |l;l^ 



Proration ratio = 



‘Proration ratio = 



Hours in program's definition of AY 
Hours in AY for student's program of study 

Weeks of instructional time in program's definition of AY 



3. 



Weeks of instructional time in the terms to which the costs apply 
Scheduled Award: (from full-time Payment Schedule) (EEC ^ ) $_ 

Payment Periods: Number of terms in award year _ 



&.. 2 A 0 



5. Payment for a Payment Period: 

• Annual award from appropriate schedule 



$_ 



£.340 



Weeks of instructional time in term 



Annual award X g{ jnstructionaltlme in program's defir^ition ofAY \ 

IA340X, - *l,OM (-ftliJ (wd Sfrincj mvn) 

= Cwinter-terml 

0 First term exacted disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 

0 Expected Federal Pell Grant for the award year 
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Rita is enrolled full time in a 720-clock-hour program at Your School. The school defines its academic 
year as 900 clock hours and 30 weeks of instructional time. A full-time student completes the 900 clock 
hours in 30 weeks of instructional time. Rita's program can be completed in 24 weeks of instructional 
time and starts on August 29, 1995. Charges for students enrolled in Rita's program of study are $2,350 
for tuition and $300 for books and supplies. The allowances are $2,815 for room and board and $510 for 
transportation and miscellaneous expenses, and $105 for stud»;nt loan fees. Rita has dependent-care 
expenses of $1,200. The school meets all criteria for Formula 4. 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 



1 . Enrollment Status: 



ai Full time □ < 1/2 time 



2. Cost of Attendance 

Tuition & fees 
Books & supplies 
Total 

Proration ratio* 

Prorated costs 
Room & board 

Transportation & misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 
Prorated costs 

Total COA 



$ 2,,55Q 



$_ 

+_ 



2 . 



iil 












= $ Ij>5[) 

X 



(1) 



=$. 






= $ 4^^ 



= .$_ 
= $_ 



A 



Proration ratio = 



( 2 ) 




ajm 



Hours in program's definition of AY 
Hours in AY for student's program of study 

Weeks of instructional time in program's definition of AY 

Proration ratio = Weeks of instructional time in the enrollment period to which the costs apply 



3. Scheduled Award: (from full-time Payment Schedule) (EFC 0 ) $ ^.v34-Q 



4. Payment Periods: 

• Program length in hours 

Program length > Academic year: Payment period = 1/2 x Academic year 
Program length < Academic year: Payment period = 1/2 x Program length 

• Payment period definition _ 3fe0 _ hours 



Continued on next page 
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0 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 
(continued from previous page) 



5. Payment for a Payment Period: ^ ^ ^ | ^ ^7Z. 

(1) Scheduled award X the lesser of; ^ a ^ uJ£llj<S 

Weeks of instructional time for a full-time student to complete hours in aDroqram 
Weeks of instructional time in school's definition of AY 

OR 

Weeks of instructional time for a full-time student to complete th e hours in AY 
Weeks of instructional time in school's definition of AY 




(2): (1) 
Payments: 



OR 

One (1 ) 



Hours in payment period ^ I] 0 /«c.a. C|(VN hr£) 

Hours in program's definition of AY 



Hours 

Hours 



1 






to 

to 






Expected Federal Pell Grant for award year 



$_ 

+ $_ 
= $_ 
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Completing Payment Vouchers 
(Rita) 




Lab Time: 15 minutes 

OBJECTIVE 

You will become familiar with the Pell Grant payment voucher and learn how to 
complete the payment voucher to receive payment. 



OVERVIEW 

In this lab exercise, which accompanies Session 23, you will review the sections of the Pell 
Grant payment voucher. You will complete a payment voucher for Rita. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will need Rita's Pell Grant Calculation Worksheets from her file. Blank payment vouchers 
are provided in the lab materials for Rita. 



INSTRUCTIONS 

Step 1: Decide which of Rita's Pell Grant Calculation Worksheets from Lab F you are going 

to work with in this exercise, the one on page Lab F-10 or the one on page Lab F-14. 
Your institutional code is 000000. 

Step 2: Complete the payment voucher for Rita using one of the Pell Grant Calculation 

Worksheets (page Lab F-10 or page Lab F-14). All the items on the payment voucher 
must be completed to override the information reported on the Institutional 
Payment Summary (IPS). Remember, only the first payment of the Pell Grant has 
been paid at this point. Refer to Session 23 if you have any questions. 

Step 3: Verify the completed payment voucher with the correct responses provided in the 

Solutions Section at the end of the lab exercise. 

Step 4: Sign, date, and complete the back of the payment voucher. 

The payment voucher would be sent to the Central Processing System (CPS) for processing; 

you probably want to keep a copy in Rita's file. 

40'1 
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1995 - 96 Student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY ~ 

Do not staple, tear, or paper clip this form 



FFFFF 



FORM APPROVED 
OMB NO. 1840-0132 
Expiration Date 12-31-96 



RITA DAVIDSON 
4000 SEOG GRANT RD 
WASHINGTON DC 20019 



SSK 

DOB 10-31-57 
EFC 0000 C 



TRANSACTION 01 PIN 4214 
PROCESSED 03-08-95 
SERIAL D5EIN000048 



COMMENTS REGARDING PAYMENT DATA: 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

1 certify that payments to this student are correct according to the Federal Pell Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

t further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Statement on Refunds and Default, a Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 

I believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. I understand 
that my school is liable for incorrect payments made to the student, and that if I knowingly make false or misleading statements 
on this report. I am subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 

SIGNED BY DATE 



SCHOOL NAME 

CITY ^ STATE 
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Part 3 -Payment Voucher (to be completed by the school) 



Lab G — Completing Payment Vouchers 



1 


PEU INSTITUTION 
ID OF CAMPUS 

attended 


□ Yes 















academic 

CALENOAB 



□ 1 Credit hour 

(ftonstenderd term) 

□ 2 Quarter 

I I X Semester 

□ 4 Trimester 

□ 5 Clock hour 

□ 6 Credit hour 

without terms 



3 


COST OF ATTENDANCE 
lOoUars Only) 


A. Standard OR B. Individual 







□ A 

□ B 

□ C 

□ D 

□ E 

□ F 

□ G 

□ H 

□ 1 

□ J 



VERIFICATION 

STATUS 



□ n Not selected 

□ A Accurate 

□ w Without documentation 
i 1 X Tolerance 

I I C Calculated 

I 1 R Reprocessed 

I 1 S Selected, not verified 




DA 01 0000 C 



WASHINGTON OC 20019 



MAKE NO MARKS tN THIS BOX 



DAD40101DQDD1 



4i)o 
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Lab Exercises 



Lab G - 3 
Rita 



Lab G — Completing Payment Vouchers 




1995 - 96 Student Aid Report 

Part 3 “ Federal Poll Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 




FFFFF 



FORM APPROVED 
OM8 NO. 1840-0132 
Expiration Date 12-31-96 



RITA DAVIDSON 


SSN 


TRANSACTION 01 PIN 4214 


4000 SEX5G GRANT RD 


DOB 10-31-57 


PROCESSED 03-08-95 


WASHINGTON DC 20019 


EFC 0000 C 


SERIAL D5EIN000048 



COMMENTS regarding PAYMENT DATA; 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

I certify that payments to this student are correct according to the Federal Pell Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Sutement on Refunds and Default, a Sutement of Registration Status (if required), 
and has provided any documents for verification (if required). 

t believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. I understand 
that my school is liable for incorrect payments made to the student, and that if 1 knowingly make false or misleading statements 
on this report I am subject to a fine of up to $10,000, imprisonment for up to 5 years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 

SIGNED 8Y ! DATE 

SCH(X)L NAME 

CITY STATE 



40 V 




BEST COPY AVAlLAiJU:. 



Lab Exercises 



Lab G - 4 
Rita 



Part 3 -Payment Voucher (to be completed by the school) 



Lab Completing Payment Vouchers 



1 


PELL INSTITUTION 
ID OF CAMPUS 

attcnoeo 


□ Yes 















ACADEMIC 

CALENDAR 



□ 1 Credit hour 

Otortstendard term) 

r n 2 Quarter 

□ 3 Semester 
r n 4 Trimester 

□ S Clock hour 

□ 6 Credit hour 

without terms 



^ COST OF ATTENDANCE 

3 lOoliars Only) 


A. Standard OR B. Individual 






□□□□□□□□□□ 















VERIFICATION 

STATUS 



□ n Not selected 

□ A Accurate 

□ w Without documentetiort 

□ T Tolerance 

□ C Cetculetad 

□ R Reprocessed 

□ s Selected, not verified 



TERM PROGRAMS 



:;Eorj«ui:a" ^ 



A. enre11«ent Stetus 



e. Heurg/Cretltts 
expected ta caaplata 
• Petd rraa thtS 
ew a r d year 



C. Mfrure/Cradtts tn 
pr aor a« ' s acadaatc 
yaar dafintttan 



D. WaaAS 
enrol tad 
tn this 



Weeks I 
pr oQr o«* s 
acadaat c 



F. PAYMENT 
METHODOLOGY 



□ 1 Full'time 
I I 2 Half-time 

I I 3 Three-quarter time 

1 I 4 Other 

i I 5 Less than half-time 



□ 


1 


Formula 1 


□ 


2 


Formula 2 


□ 


3 


Formula 3 


□ 


4 


Formula 4 


□ 


5 


Formula 5 


□ 


6 


Other 



:T. : 
























□ m More Than a Full Academic Year 



MONTHS IN WHICH r 
REMAINING PARENTS: 
WItX. BE MADE ^ 



□ J“i 

I I Auj 

□ S«P 

□ 



□ Nov 

□ D«<= 

□ J*" 

□ 



□ 

□ 

□ M*'' 
Q Jp" 



S 


iSTHtStWM^ 






□ Jl'* 


□ 




r~i ^“9 


□ P«»> 




□ Sep 


1 ! 




r~i Oct 


1 1 Apr 




1 1 Nov 


1 1 May 




I 1 Dec 


1 ~l Jun 




□ 


199S 




□ 


1996 



10 






□ 6 Secondary 

□ 1 Original 



11 



f UNCARC^WTEO 



□ Y v.s 

If Yes, state 
where the student's 
correctional facility 
is located 



□ n 



DA 01 0000 C 



RITA DAVIDSON 
4000 SEOG GRANT RD 
WASHINGTON DC 20019 



MAKE NO MARKS IN THIS BOX 



DADHDl^lDOO^ 

40 b 
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Lab Exercises 



Lab G - 5 
Rita 



SOLUTIONS 



4 V j 



O 15 



Lab Exercises 



Lab G - 6 



Lab G — Completing Payment Vouchers 








1 995 - 96 Student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 



FFFFF 



FORM APPROVED 
OMG NO. 1840-0132 
Expiration Date 12-31-96 



RITA DAVIDSON 
4000 SEOG GRANT RD 
WASHINGTON DC 20019 



SSN 

DOB 10-31-57 
EFC 0000 C 



TRANSACTION 01 PIN 4214 
PROCESSED 03-08-95 
SERIAL D5EIN00O048 



COMMENTS REGARDING PAYMENT DATA: 





FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

I certify that payments to this student are correct according to the Federal Pell Grant Program regulations and statutes, instructions 
In the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 



I further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Statement on Refunds and Default, a Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 



believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. 1 understand 



that my school i 
on this report. I 
tfie United Stale 



SIGNED BY, 



liable for incorrect payments made to the student, and that if 
jbject/to a fine of up to $10,000. imprisonment for up to 




including 18 U.S.C. 1001). 



CITY 



.WmA^ 

..yfr/ioafe£] 



SCMOin NAME. 



D.Air 



i1 AH. 



knowingly make false or misleading statements 
years, or both, under provisions of 



\/A 






Aiil 



8-95 



BEST COPY AVAIUBLE 



Lab Exercises 



Lab G - 7 
Rita 



Part 3 -Payment Voucher (to be completed by the school) 



Lab G — Completing Payment Vouchers 



1 


PELL INSTITUTION 
10 OF CAMPUS 
ATTENOEO 


□ Yes 


c 


lO 


0 


0 


c 


'p 



ACADEMIC 

CALEWOAB 



1 ] 1 Credit hour 

(nonstendard term) 

2 Quarter 

I i 3 Semester 

i 1 4 Trimester 

□ 5 Clock hour 

Credit hour 
without terms 



3 


COST OF ATTENDANCE 
(Dollars Only) 


Av Standard OR B. Individual 







□ A 

□ B 

□ C 

□ D 

□ E 

□ F 

□ G 

□ H 

□ I 

□ J 



1 8^5 



VERIFICATION 

STATUS 



□ n Not selected 
KA Accurate 

□ w Without documentation 

□ T Tolerence 

1 I C Calculated 

□ R Reprocessed 

1 I S Selected. not verified 



5 


: vTKM PROGRAMS 


. ‘:;tffXOCK :«0!l^^PROGBAMVOR : CREDIT^ 


■.term.vano nonterm ^ ; 

AMS 


^ ' 'P ALL PROGRAMS ' ' 


A . 1 


Inrettwent status 


a. Haurs/Cradtts 
avpact ad to coop 1 at a 
• Paid #raM thts 

award yaar 


C . Hour s/C rad 1 1 s t n 
pr ogr a«- s acadamic 
yaar dartnitlon 


0. Waahs 
anr o t tad 
tn thts 
award yaar 


C. WaaKs In 
pr agraw' s 
acadanic 

yaar 


F. PAYMENT 

METHODOLOGY 














[ 1 1 Full-time 

[ 1 2 Helf-time 

3 Three-querter time 
r 1 4 Other 

1 1 5 Less than half-time 


























1 Formula 1 
1 1 2 Formula 2 

1 1 3 Formula 3 

I 1 4 Formula 4 

1 1 5 Formula 5 

1 1 6 Other 





6 


. AMOtWT ■ 

y-PAtOv-.f-A 

tODATE 






5 . 


2 


5 





REMAINING: 
AMOUNT 
TO BE PAID 






5 


00 


5 



□ m More Then e full Academic Year 



li 



MONTHS IN WHICH 
REMAINING PAYMENTS 
WILL BE MADE 



□ 

r~i 

I I Sep 

□ 



H Nov 

□ 

□ •>*" 
□ f®*’ 



I I Mai 

0 Apr 

1 I May 

I I Jun 



f; 


:OATE : ENROIXEO 

■■ •:-THIS^^AWARD;;yEARV^;-t 




r~i 


f 1 Jan 


Aug 


□ Fob 


n Sep 


1 1 Mar 


1 1 Oct 


! 1 Apr 


1 1 Nov 


1 1 May 


n Oec 


1 1 Jun 




1 1335 




|l336 



1 : 0 ; 



..SECONDARY. 

>.EFC^.USED=..r 



f \ 6 Secondary 
1 Original 



11 



INCARCERATED 



□ Y Y.s 

If Yes. state 
where the student's 
correctional facihly 
is located 






DA 01 0000 C 



RITA DAVIDSON 
4000 SEOC GRANT RO 
WASHINGTON DC 20013 



MAKE NO MARKS IN THIS BOX 



DADHOlQlQOOOLll 



4 ! 1 



er|c 



Lab Exercises 



Lab G - 8 
Rita 



Lab G — Completing Payment Vouchers 







1995 - 96 student Aid Report 

Part 3 “ Federal Pell Grant Payment Voucher 'rfffT- 

- FOR SCHOOL USE ONLY - pQ^f^ APPROVED 

Do not staple, tear, or paper clip this form 0MB NO. 1840-0132 

Expiration Date 12-31-96 



RITA DAVIDSON 
4000 SEOG GRANT RD 
WASHINGTON DC 20019 



SSN 

dob 10-31-57 
EFC 0000 C 



TRANSACTION 01 PIN 4214 
PROCESSED 03-08-95 
SERIAL D5EIN000048 



COMMENTS REGARDING PAYMENT DATA 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION . 

I certify that payrrrents to this student are correct according to the Federal Pell Grant Program regulation-, and statutes, instruct, ons 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further certify that the student is making satisfactory academic progress in an eligible program, has signed a Staternent of 
Edura'ronaTpurpo^! a Certification Statelet on Refunds and Default, a Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 

on this report. I am subject to a fine of up to 510.000. imprisonment for up to V . 
the United State^rwininal j/ode ^including 18 U.S.C. 1001). • * 

SIGNED BY 

SCHOOL 

CITY 










0-95 



Uni 

Lab Exercises 

BEST COPY AVAIUBLE 



Lab G - 9 
Rita 



Part 3 -Payment Vouchor (to be completed by the school) 



Lab G — Completing Payment Vouchers 



1 


PELL INSTITUTION 
ID OF CAMPUS . 
ATTENOEO 




□ Yes 


0 


0 


0 


0 


0 


0 



ACADEMIC 

CALENDAR 



□ 1 Credit hour 

(nonstenderd term) 

□ 2 Quarter 

□ 3 Semester 

□ « Trimester 
m S Clock hour 

□ «* Credit hour 

without terms 



3 


COST OF ATTENDANCE 
(Dollars Only) 


A. Standard OR B. tndividual 







□ A 

□ B 

□ C 

□ 0 

□ E 

□ F 

□ g 

□ H 

□ 1 

□ J 



I 0 } 



VERIFICATION 

STATUS 



□ N Not selected 
I^A Accurate 

□ w Without documentetion 

□ T Tolerance 

□ c Calculated 

I I R Reprocessed 
I I S Selected. not verified 



'::''irERNt5RRO<5I^S 



A<rLDCK;;:«OyB ;l»ROGflAMS^ .OR CREDIT; : 



TERW AND NDhTTERM := 
PR00RAMS:N0.T:;U$INC 
fORMULA t 



ALU- PIKKjRAMS' 



A. Cnret1«ent Status 



e. Haurs/Craetts 
aitpactae to conptoto 
- Paid froM this 
award year 



C . Hour s/C rad It s In 
pr eof’en's acada«le 
year dof Init Ian 



0 . woohs 
enrol tod 
In this 
award year 



C . woohs 
pr OQr an* s 
ocodonic 

year 



PAYMENT 

METHODOLOGY 



□ 1 Fult'time 

□ 2 Helf'time 

3 Threc’quortcr time 
I I 4 Other 

□ 5 Less then hotf’time 



7 


A. 


0 




9 


0 


0 




4 





0 



□ 


1 


Formula 1 


□ 


2 


Formula 2 


□ 


3 


Formula 3 


KJ 


4 


Formula 4 


□ 


5 


Formula S 


□ 


6 


Other 




MONTHS IN WHICH 
REMAINING PAY^NTS 
WILL BE MADE 



li 



□ Jui 

I I Aug 

I I S»P 

□ OC 



Nov 

□ 

□ •'*" 

□ fob 



□ 

r~i Apt 

I I M«y 

I I Jun 






: : DATE ENROLLED 

AWARD YEAR 



□ Jul 
58 Aug 

I I Sep 

□ Oct 

□ Nov 

nn Dec 



□ Jen 

□ Feb 
I I Mar 
n Apr 

I I May 

[ I Jun 



PCl39S 
I 1 1996 



ID 



SECONDARY 

EFCUSEO;<|: 



□ 6 Secondary 
0. 1 Original 



m 



V iNCAWCEBATEO 



□ Y Y« 

If Yes. state 
where the student's 
correctional facility 
is located 



E!1n 



DA 01 0000 C 



RITA DAVIDSON 
4000 SEOG GRANT RD 
WASHINGTON DC 20019 



MAKE NO MARKS IN THIS BOX 



DAD4D1D1DDDD[I1 






o 

ERIC 



Lab Exercises 



Lab G- 10 
Rita 



Certifying Federal Stafford Loans 
(Rita) 



Lab Time: 60 minutes 



OBJECTIVE 

You will become acquainted with the Application and Promissory Note for Federal 
Stafford Loans and practice certifying subsidized and unsubsidized loans. 



OVERVIEW 

In this lab exercise, which accompanies Session 25, you will be given the opportunity to 
certify a Federal Stafford Loan for Rita. You will need the following information to certify 
her loan: 

• Rita Davidson (1st year, independent student) 

In your lab booklet, you will be given an Application and Promissory Note for Federal 
Stafford Loans for Rita. This will give you the opportunity to practice certifying Rita's loan 
application on your own in this lab. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will be using the loan application provided on the next few pages. Information 
needed to certify Rita's loan application (such as cost of attendance, estimated financial aid, 
and Expected Family Contribution) will be found in Rtia's file or in Lab B, Lab E, and 
Lab G documentation. 



INSTRUCTIONS 

Rita now has decided to apply for a Federal Stafford Loan and completed and submitted 
her loan application to the financial aid office. Today, September 2, 1995, you must certify 
the loan so that you can forward the loan application to the appropriate lender. The loan 
period for Rita is August 24, 1995 to May 18, 1996. 




Lab H - 1 
Rita 



8-95 



Lab Exercises 



Lab H— Certifying Federal Stafford Loans 



Step 1: Pull the self-help packaging worksheet from Rita's file or from the Solutions 

Section in Lab E. 

Step 2: Review the Borrower Section for accuracy and completeness. Make sure that 

Rita has provided references and has completed Items 11-16. 

Step 3: Complete the School Section. Refer to Lab B, Student Information, to obtain the 

school's address; Lab E, Packaging Worksheet, to obtain the student's cost of 
attendance, estimated financial aid, and Expected Family Contribution; and 
Lab G, Instructions, Step 1, to obtain the school code. Rita's grade level is 
provided in the lab overview. Rita's requested loan amount is in the borrower's 
section of the loan application (Item 12). Remember to indicate recommended 
disbursement dates on the basis of the concepts discussed in Session 25. The first 
day of the enrollment period was August 24, 1995. 

Step 4: Check the completed loan application against the correct response in the 

Solutions Section at the end of the lab exercise. 

Step 5: Remove the loan application from the binder. The school's copy of the 

application should be put in Rita's file. 






o 



Lab Exercises 



Lab H - 2 
Rita 



Lab H — Certifying Federal Stafford Loans 






O 

ERIC 



Application and Promissory Note for 
Gderal Stafford Loans (subsidized sndunsutMidi/cd) 

WAHNlNG' Any p^c'.on •fto knowingly nukes a UKe Element o< rmsroprescntibon on this form cs 
sgorfc! 13 p*njitjcs wi.cn nuy mclixle (tn« « im()(n;on(mnt under the Uneed SUtn Dmurut Code 
jnocousc mi 



Borrower Section 



1. . 





k‘i 


Z S«c»iLScsi*5|[ Mirtier _ 


1 P«rtn*'«»n Suect («» P O, Bp« ic« 

46/^) uryaAi: ^oori 


4. T gte phone NvxnUef 

lll-OQOt^ 


S. Lo*n P«rK(U/^terCy^e«] / 




Dr. “• 


C, 0«W«r'»Uoefis« NubUm (Ua sum abOrcvuiion trA.) 

N/A 


'mr eLi 


Or i Su«^ ZjpCode 

)/m us /mn 


$, Lander Coda. < knoMi 

btmAA- 





10 . nrf^rorioM: You rrvsl prow)e N«o t 

fte<T>c 1 

Pemwiert AoOress 
CAy. Suie, Zip Cooe 
A/e» CoOe/T«l«pfMr« 

RcU^oAShip to BooTMcr 



GuJtantoi or Piogram Wontitcalon 



Ty^y**** ll ^ oO d reaes.. Th« ftm re<«r«noe snotM be « par«nt or 




765 



t*gat«u»<tl^ce«ving). Sott refcrerioes rnutf be eornplcM luly. 

fisElnj^e^W' 
"pf^r zmr 



F^i-erirl 



Zj62. 




:&r_ 



Loan Assistance Requested 

11. I requttt the foQc'wmg foan type(s). to the extent I am eig3)(e (see instructions): 

12. I request a totaJ amount under these loan types not to exceed (see instructions tor loan maximums): 
lA/ schoof wilt certdy my eligithitty tor each loan type (or which 1 am applying. The amount and 
other details ol try lun(s) be desaibed to me in a disclosure statement. 

13. It 1 check yes. I am requesting postponement (determ^) of repayment for m; Stafford and prior 
StS loan(s) duri~g the in-schoot and grace periods. If I check no. 1 do not woit to defer repayment 

14. ff I check yes. I am requesting that the lender add the interest on my unsubstdced Stafford and 
poor SLS loan(s} which acaues during the in-school and deferment periods, to my loan principal 
(caprtaluation) flicheckno.l peeler to pay the interest 

15. if my school patmrgaies in efeclronic funds transfer (EfT). t auihorue the school to transter 
the toan proceeds received by EFT to my student account 






a Subsidized Federal Stafford 



> b. unsubsidized Federal Stattord 






.00 



a Yes.r want a deferment 
O a Yes. I want my interest capitalized 
a Yes. transter funds 



O b No. f do not want a deferment 
b. No. I prefer to pay the interest 
O b. No. do not transter funds 



Promtssory Note Continued on the reverse side. 

Promise to Pay: I promise to pay to the lender, or a subseqxrcnf holder <A this Ptomtssory Note, a8 sums disbursed (hereafter Toan’ or loans’) under the terms of this Note, plus interest and other 
fees which may become due as provided in this Note, it I fail to make payments on this Note when due, I wil also pay reasonable colection costs, kvdudv^ attorney's tees;, court costs, and ooUection 
fees. I understand I ma/ancet or reduce the size o< any toan by refusing to accept any dtsbursemenl that is issued. I urvJerstarvj that this is a Prorrfeory Note. I w« not sign this Note before 
reading it. ixlodino the writing on the reverse side, even it otherwise advised. I am entitled to an exadcopy of this Promissory Note and the Sorrowers Rights and ResponsibfWes. My signature 
certifies 1 have read, understand, and agree to the terms and conditions of this Appdation and Promissory Note, including the Borrower Certifcition and Authorization prmied on the reverse side and 
the accompanying BoooweTs Rights and ResponsibAties statement 

THISISA10AN(S|THAT^MJ 
16. Borrovrer's Signature 






Today’s Date (MootMOiy/Yar} _ 






School Section to be completed by sn MuthorUed school ofliciat. 


17. ScfioorName 


ZX Senool CodeBrandi 


74. TetepnoneNianber 
( ) 


1*. Suee: 


24. CoA <jl Anertlance 

S .00 


W. Reoomm«nded Oisbi«enien< Oate(t) (Mo»«vS)ay<YearJ 

lA Tnd 


Cny State Zip Code 


25. federal Ec^ed fanWy ContrexAon 

S .00 


>d 4ffi 


te Loan Pt«o<5 {V*onr.t)a^ear} 
from To 


7C. Cswnated Pranaal Aid 

S 00 


30. ScfiCMf CeniCcabon (See bo< on r«e (e««rve vde ) 


70 GiaO« Lev«< 


27. Cena^ Loai Amounts 

a S 00 

b t>nutxvdjcd S .00 


S«gaiua^e o* Autfvxvred ScTwoi on<»ai 


71 €n*oan»*ni Sunn (O^cJ*. one ) 

i O f f3 Al loaA trail T«ne 


Pfve or Ty;>a Kama and r^e 


77 AobopaieO ComrUe'en fOiaduawm) Date (VHonflvOayrread 


Date 

Oiedt bOf U cTeOroncaty lranuns«d to guarantor* (3 


Lender Section 


To be completed by sn «t/fhorf>ec( lending olficiat. 



Jt. 1 Ui/vie 






37. leoJrr CoOi,U'*ncn 



JS Anv»xtt(s) A.-ixovr*! 
a OuUv<>rrd S 



U Teirftfionc Nv«nb«r 

I ) 



34 Uv* OrVf 



CO b Uo'.i/UVOirU S 00 

>0 n»/'4Me ** KiMvxur^i I Olwu' Mfva o* I rl‘* H •"0 (>«»a 



41 



u 



8-95 



Lab Exercises 



BEST COPY AVAILABLE 



Lab H - 3 
Rita 






SOLUTIONS 




Lab Exercises 



Lab H - 4 
Rita 



Lab H — Certifying Federal Stafford Loans 








Application and Promissory Note for 

podorsl Stsfforci Losns (substdi^odandunsutxsidszod) 

WARNING: Any pcrswn •ho knowinoty nuk« » false slalemcnl or nKStep«es<ntatK>n on tfws form is 
sgOKCt fo penalties may incfuOe fines oc impuswvnenf under ihe Unifed Sutss Criminal Code 

ana 20 U S.C I09r 



Guatanloc or Program Idonlificaiion 



Borrower Section 



Pfcasc print neat ly or type. Read the instructions carcfutly 



Thvidaon 



■Wtd 



Pcrm*-<rt Smrel /{creM (M P O. inSlfWC*om^ 

^A60 S6^ 5ra^ Tcod 

WiL4]'i/)qtr>n 

T. Lender N«m# . 



2jpCode 

20019 



Lender Name »*>• 

/iSA Pn/ik Im: 



Tip Code 

com 



'rmhin-ooco 



S^-*68 



s. toanPe^ 

f rom. 



enod *M«oollWe*r) / 

8/?5 619L> 



«. OrWs liocnM (Us* «UM •W»r«v<*Uon Irst.) 



‘M 



a. Lender Codi^Jfkni^ 



ia Rc4 
Narne- 

Peiminert Addres* 

Oty. Sune. Zip Cooe 
Area Code/Tekpoone 
ReU^ontf^ to 8ont«ier 



addrexaes. The irrt le fc ce n c e atioiid be « parert 



le. e known 

cm44 



«. Dale of 




[ mJm<< put^tAan (4 fivina). BoUw«44 



; muatbe oompieied Ally. 

'■ 5W 



.5fV 



Loan Assistance Requested 

11. i request U< lofloting foan type(s), to the esetert I im efiglMe (sec mstnictions): 

12 I request i total zmount under these loan types not to exceed (sec instructions tv loan ma^ums): 
W/ school %«n cerifly my efigiWlity lor each loan type tor which I am applyinj. The amount and 
omer deuib of my loan(s) wiU be desaibed to me in a dtsdosure sUtemenl 

13 I! I check yes. I am requesting postponemert (determent) ot repaymerU lor my SUtford and poor 
SLS k>an(s) durtg Ihe in-school and grace periods. W I check no. I do not to deter repayment 

14. ft I check yes. I m requesting that the lender add the interest on my unsubsidized Stafford and 
prwr SLS toan(s) which accrues during the in-school artd deferment periods, to my loan pnncipal 
(capiUlization). « I check no. 1 prefer to pay the WertsL 

15. If my school parbcipates in electronic tends transfer (EH). I authoriic the school to transfer 

the loan proceeds rtceivtd by EFT lo my studeiA account 



JS a. Subsidized federal SUtford Q b. Onsubstfaed Federal SUfford 






.00 



QiJ a. Yes. I want a deferment 
O a. Yes. I want my interest capiulized 
a. Yes. transfer funds 



O b. No. I do rwf wart a deferment 
® b. No. I prefer to pay the interest 
O b. No. do not transfer tends 



Promissory Note 




Continued on the reverse side. 

estand other 

SG. Hougav «*w»«cy » «•'-». w«.% tr\d coflcction 
; Promissory Note. 1 w* not sign this Note before 



Wib# lUVbV » Tmwrm 

the accompanying Borrowers Rights and Responsibaifies suyment 



lessUfpment • 



School Section 



'K(iE\/ Wibon Unij/m ^ 

a. Streer AadtetSi a t I * *7^ 






Zip Code 



23. School CodaBaoeh 

24. Cost o< AflcocUnco . 

* 11 )^05 



/^kn nipn ... 

5/A 



2S. r«d«atEK?<C^«»Ti.'yCor(rt>ot^^ 



19. LMoPeo 
ffOfn 



20. GfiCtjLevtt 



2 \ i:rwofl.-iv5n< r.Uhr. (C-ocli ooe.J 

JL fxAT^ n AiLr*SIHalir»ne 



L A/<1iOpJU^O C<xnp(€:or> {CJtOoiytr/ Wonlhrt>^^ 



t»ndor Section 



26. Tete 
( 



2C fV'jrajiAid 

S , g ^(L. 



7T. On.r*cd Loi-» Anvwrxts 
». Subudired S 

b UrrsubuJJt.-d S 



o 



TCKJays Oate (MonffyD^y/Yeif) — - 

To be completed by an autfiorized school offici^ 



Nixnber 

I 



'491 -Sill 



►. Rcoonroyacd f»k<sl 



3<d 



30. 



II on tw «ev*rt« vde J 




'rKWut 



P<W or T ypo Uamekf^ T* 



Date 



(>ocfcboia«kdton<itylr»nv™nfUiogo*‘a''*o‘ O 



Lender Section 

3 I I «*r*Vf Namn 



Zip Coda 



32 I (.<ry}r< CodtUr jncti 



I ~| 11 Tekohone Nt.’ 



To be co mp/cfg<f by an authori red l ending 

Nvm^ I 14 1end«Uwr>^ 



IS AAW»jrt(\) A,v*OwpO 

4 0<4»vd*ffO s on 

M A^AIwxur^J 1 ood«ig C>H*cUi 



b UovArw«Jirr<l \ 00 

l•rinl or r IT' •'’Olui* 
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Lab H - 5 
Rita 



1 995-96 

Student 

File 




1995-96 EFC FORMULA 



PARENTSMNCOMElN1994^ I 


1 . Parents' Adjusted Gross Income ( FAFSA/SAR #66) 




2. a. Father's income earned from work 
(FAFSASAR #66) 


■ 


2. b. Mothers income earned from work 
(FAFSASAR #69) + 


Total parents’ iricome earned from work =2. 




3. Parents Taxaole Income 

(If. tax filers, enter the amount from line l above. 

If non-tax filers, enter the amount from line 2.) * 







4. Untaxed income and benefits: 



Soaal Secunty benefits 
(FAFSA/SAR #70) 



AFDC/ADC (FAFSA/SAR «71) 



Child support received 
(FAFSASAR #72) 



Other untaxed incxxrie 
(FAFSA/SAR #73) 




Total untaxed income and benefits = 4. 




5. Taxable and untaxed income (sum of line 3 and line 4) 




6. Exclusions (FAFS/VSAR #74) 




7. TOTAL INCOME 

(line 5 minus line 6) If negative, enter zero. = 






ALLOWANCES AGAINST PARENTS’ INCOME | 


8. 1994 U S. income tax paid (FAFSA/SAR #67) 

(tax filers only); if negative, enter zero. 




9. State and other tax allowance (Table A1) + 




10. Father s Social Secunty tax (Table A2) + 




11. Mother s Social Security tax (Table A2) + 




12. Income protection allowance (Table A3) + 




13. Employment expense allowance: 

• Two v./orking parents: 35% of the lesser of the 
earned incomes, or S2.500, whichever is less. 

• One-parent families: 35% of earned income, 

or $2,500, whichever is less. + 


H 




1 1 4. TOTAL ALLOWANCES 





AVAILABLE INCOME • 


Total Income (from line 7) 




Total allowances (from line 14) 




15. AVAILABLE INCOME (Al) 

May be a negative number. = 





o 

ERIC 



STOP HERE if both of the following are true: line 3 is $12,000 or less, 
and the parents are eligible to file a 1994 IRS Form 1040A or 1040EZ 
(they are not required to file a 1 994 Form 1 040, or they are not required 
to file any income tax return) — the studenf s EFC is zero. 



DEPENDENT STUDENT 



SIMPLIFIED 
I WORKSHEET 
Page 1 



A 



PARENTS’ CONTRIBUTION FROM ASSETS 



16, Cash, savings, & checking (FAFSA/SAR #83) 



17. Other real estate & investments value** 
(FAFSA/SAR #84) _ 



Other real estate & investments debt * 
(FAFSA/SAR #85) 



Net worth of real estate & investments 
If negative, enter zero. 



= 17. 



18. Business value** 
(FAFSA/SAR #86) 



Business debt ** 
(FAFSA/SAR #87) 




Net worth of business 
If negative, enter zero 



19» Farm value** 
(FAFSA/SAR #88) 



Farm debt** 
(FAFSA/SAR #89) 



Net worth of farm 

If negative, enter zero. If the family 
resides on the farm, enter zero. 



20. Net worth of business/farm 
(sum of lines 18 and 19) 




21. Adjusted net worth of business/farm 
(Calculate, using Table A4.) * — 



22. Net worth (sum of lines 16, 17, and 21) 



23. Education savings and asset 
protection allowance (Table A5) 



24 Dlscretiofuify net worth 

(line 22 minus line 23) 



25. Asset conversion rate 



1 26. CONTRIBUTION FROM ASSETS 

If negative, enter zero. 



.12 



‘ PARENTS’ CONTRIBUTION | 


Available Income (Al) (from line 1 5) 




Contribution from Msets (from lino 26) + 




27. Adjusted available income (AAI) 

May be a negative number. = 




28. Total parents’ contribution from AAI 

(Calculate, using Table A6; if negative, enter zero.) 




29. Number In college in 1995-96 

(FAFSA/SAR #52) - 




30. PARENTS’ CONTRIBUTION (standard ^ 

contribution for 9-month enrollment) 





-42H 



Do not include the family’s home. 

continued on reverse 
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Pyprni<^p<? Lab C • 3 

BEST COPY AVAIUBlL b®" 





1 SIMPLIFIED 
■ WORKSHEET VAv 
1 Page 2 » — ^ 


r STUE3Ern:^INCX)MElN199^ I 


31. Adjusted Gross Income (FAFSA/SAR #/55) 




32. Iricorne earned from work (FAFSA/SAR f*57) 




33. Taxable Income 

(11 tax tiie*’. enter the amount from lirie 31 . 

1 If non-tax filer, enter the amount from line 32. ) 






34. Untaxea !rxx)me and benefits: 

• Soaai Security benefits 
(FAFSA.SAR #591 


■ 


• Other u maxed income 

(FAFSA'SAR #62) + 


Total untaxed income and benefits = 34. 




35. Taxable and untaxed income 
(sum of line 33 and line 34) 




36. Exclusions (FAFSA/SAR #63) 




37. TOTAL INCOME 

(line 35 minus line 36) If negative, enter zero. = 





ALLOWANCES AGAINST STUDENT.INCOME • 


38. 1994 U.S. income tax paid (FAFSA/SAR #56) 
(tax filers only); if negative, enter zero. 




39. State and other tax allowance (Table A7) + 




40. Social Security tax allowance (Table A2) + 




41. Income protection allowance + 


1J50 


42. TOTAL ALLOWANCES = 





STUDENT CONTRIBUTION FROM INCOME 


Total income (from line 37) 




Total allowances (from line 42) 




43. Available income (Al) 

If negative, enter zero. = 




44. Assessment of Al X 


.50 


45. STUDENT CONTRIBUTION FROM Al = 





i : / STUD^NTXONTRIBUTION FROM ASSETS . | 


48. Cash, savings, X checking (FAFSA/SAR #75) 




47. Other real estate A investments value* 
(FAFSA^AR #76) 




Other real estate & Investments debt * 
(FAFSA/SAR #77) - _ 


Net worth of real estate & investments 
If negative, enter zero. = 47* 




48. Business value* 
(FAFSA/SAR #78) 


■ 


Business debt • 
(FAFSA/SAR #79) 


Net worth of business 

If negative, enter zero = 48. 






49, Farm value* 
(FAFSA/SAR #80) 


B 


Farm debt* 
(FAFBA«An#81) 


Net worth of farm 

If negative, enter zero. If the family 

rrekies on the farm, enter zero, » 49* 




50. Net worth 

(sumofb'nes46thiough49) ^ 




51. Assessment rate X 


.35 


5Z CONTRIWnON FROM ASSETS 

If negative, enter zero. * 





EXPECTED FAMILY CONTRIBUTION | 


PARENTS' CONTRIBUTION 

(from line 30) 




STUDENT CONTRIBUTION FROM Al 

(from line 45) + 




STUDENT CONTRIBUTION FROM ASSETS 

(from line 52) + 




53. EXPECTED FAMILY CONTRIBUTION = 





• Do not include the student’s home. 





Lab C - 4 
Ben 



Lab Exercises 




Lad C— Performing Federal Needs Analysis 






SOLUTIONS 









LabC-5 

Ben 



8-95 



Lab Exercises 




0 



1995>96 EFC FORMULAQ: DEPENDENT STUDENT 



PARENTS' INCOME im994 



1. Parerts’ Adjusted Gross lrixrne(FAFSA/SAR^ 



2. a Father's iTKXxT« earned from 
(FAFSA/SAR#68) 

Z b. Mother's ifx»me earned frcmvw(1< 
(FAFSA/SAR#€9) 



,JU2L 



Totel paiente’ nocrrie earned fit^ 



3. Paients’Taxabte Income 

(If tax filers, enter the amount from line 1 above. 

If rwFtax fleis, enter the arnour< from lirie 2.) * 




4, Untaxed income and benefits: 

• Social Security benefits 
(FAFSA/SAR#70) 

• AFDC/ADC (FAFSA/SAR #71) 

• Chid support received 
(FAFSA/SAR #72) 

• Other untaxed irioofne 
(FAFSA/SAR #73) 

Total untaxed iTK»me ard beriefits 



£l 



0 



0 



13 



= 4 



5. TaxabteardunlaxedinoomB (sum d line Sard line 4) 



& Exckaons (FAFSA/SAR #74) 




o 



7. TOTALMCOME 

(insSminusitiaB) If negative, enter zero. 



2£.,274 



ALLOWANCES'AGAINST PARENTS’ INCOME ' I 


1 1 994 U.S. Income tax paid (FAFSA/SAR #67) 
(tax filers only); if negative, enter zero. 


3(o9 


9. State and other tax allowance (Table A1 ) + 


1.5^ 


10. Father’s Social Security tax (Table A2) + 




11. Mother’s Social Security tax (Table A2) + 


w 


12. Income protection allowance (Table A3) + 

13. Employment expense allowance: 

• Two working parents: 35% of the lesser of the 
earned Incomes, or $2,500, whichever is less. 

• One-parent families; 35% of earned income, 

or $2,500, whichever is less. + 




14. TOTAL ALLOWANCES 


dm 



1 ' ^ ' " available INCOME 




Total incoflw (from line 7) 


22,^'r4 


Total allowances (from line 14) 




IS. AVAILABLE INCOME (At) 




May be a negative number. = 


"D-Tf 1 



STOP HERE if both o« the fcAowing are tree; line 3 is $12,000 or less, 
andthe parents are eligibte to file a 1994 IRS Forni 1040Aor 1040EZ 
(they are not required to Hea 1994 Fomi 1040, or they are not required 
to file any income tax return)— the student’s EFC is zero. 






PARENTS’ contribution . 




Available income (Al) (from line 1 5) 


F5.47I 


27. Adjusted available income (AAI) 

May be a negative number. = 


-5,471 


28. Total parents’ contribution from AAI 

(Cadculate, using Table A6; if negative, enter zero.) 


0 


29. Number in coliege in 1995-96 

(FAFSA/SAR #52) + 


& 


30. PARENTS* CONTRIBUTION (Standard 
contribution for 9-month enrollrnenl) 


_Q 



Qonctl 




continued on reverse 
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Ben 











I SIMPUFIED _ ^ _ 
WORKSHEET ^ k' 
Page2 



STUDENT S INCOME IN 1994 




31. Acfusted Gross Incxjme (FAFSA/SAR#55) 


0 


32. Irwome earned htxn wocit (FAFSA/SAR#^ 




33. Taxs^ Income 

(If tax lier, enter the anxxJTt fitxn 
if nontex tier, enter the anxxjm 




U 


34. Untaxadinoonrie and benefits: 

• Social Security benefits 

(FAFSA/SAR#59) ^ 


1 


• Other untaxed income ^ 

(FAFSA/SAR#62) + LJ 


Total untaxed Income arxJ benefits = 34. 


0 


35. Taxabteandurtexedinoorne 
(sum of ine 33 and line 34) 


Q 


aa Exctusions(FAFSA/SARi(63) 


0 


37. TOTALMCOHC 

(ine35tT*iuslne36) ffnegatwe,enterzero. = 


0 




1 


38. 1 994 U.S. income tax paid (FAFSA/SAR #56) 
(tax filers only); if negative, enter zero. 


0 


39. State and other tax allowance (Table A7) + 


0 


40. Social Security tax allowance (Table A2) + 


0 


41 . Income protection allowance + 


1,750 


42. TOTAL ALLOWANCES 


1,750 



■ , STUDENT CONTRIBUTION FROM INCOME 


Total income (from line 37) 


0 


Total aliowancaa (from line 42) 


1.750 


43. Avaliabla income (Ai) 

If negative, enter zero. = 


0 


44. Aaaaaamantof AI X 


.50 


45. STUDENT CONTRIBUTION FROM Ai = 


Q - 




. EXPECTED FAMILY CONTRIBUTION | 


PARENTS' CONTRIBUTION 

(from line 30) 


0 


STUDENT CONTRIBUTION FROM Ai 

(from line 45) 


•ft* 


0 


1 O ■ ^ 






1 S3. EXPECTED FAMILY CONTRIBUTION 


_d 








BEST COPY AVAILABLE 



o 
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Ben 








Performing Verification and 
Updating and Corrections 
(Ben) 



Lab Time: 30 minutes 




OVERVIEW 

In this lab exercise, which accompanies Session 16, you will perform verification on the 
Student Aid Report (SAR) for Ben. 

The verification working paper used in Session 16 will be used as our worksheet for the 
verification process. This form is an example of a worksheet that you might develop at 
your school. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will be using Ben's SAR and completed Verification Worksheet provided in the lab 
materials. You will also need Ben's parents' tax return, which is in the lab materials, in 
Ben's file, or in the documents provided in Lab B. The blank verification working paper 
will be your worksheet. 



INSTRUCTIONS 

Ben has decided to attend your school for the 1995-96 award year. Ben would like to know 
his award package. But, before your school will allow you to package his awards, Ben 
must complete verification. 

Step 1: Compare Ben's SAR to the appropriate tax form and his completed Verification 

Worksheet. Use the blank verification working paper to complete this process. 

Step 2: Make any necessary changes to Part II of the SAR. 



42b 
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Lab D - 1 
Ben 



Lab D— Performing VerUicaiion, Updating, and Corrections 



Step 3: Determine if the SAR needs to be reprocessed or if the errors are witiain the 

tolerances. If the SAR must be reprocessed, you may send the corrections or 
updates electrcMiically, as your school has begim participating under the 
Electronic Data Exchmge (EDE). 

Step 4: Check your updates and corrections against the correct responses in the 

Solutions Secton at the end of die lab exercise. 

Step 5: Remove the verification working paper, SAR, and all other documents for Ben 

and place them in his file. 






ErIcjs 
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Lab D - 2 
Ben 



VERIFICATION WORKING PAPER 






Name: Ben Thoiuas 



Tax return signed? Yes_ 



_No^ 



Returned. 



SS#! 111--11-1111 Dependency Status: 

Verification Worksheet Signed? Yes No Returned. 



Item 

Reported 


Amount 

Reported 


Amount 

Verified 


Household Size 






Number in College 






Parent Adjusted 
Gross Income 






Parent Income 
Tax Paid 






Student/Spouse 
Adjusted Gross Income 






Student/Spouse 
Income Tax Paid 






Student Earnings 






Spouse Earnings 






Mother Earnings 






Father Earnings 






(AFDC or ADC) 






Social Security Benefits 






Child Support 






Exclusions 






Other Untaxed Income* 







* Itemization of other untaxed income: 
Ban^ Income Credit 



' (Source^ 



TOTAL: 



+ ■ 
















•.f; 


B 





Net Difference $_ 



(Reported Difference Minus Verified Difference) 



S400 Tolerance Used: None, 

Verification Status Code: N A W T C R S 
Verification Performed By: 



Recalculated EFC . 



42 / 



Dale:, 



o 
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Lab D— Performing Verification, Updating, and Corrections 




1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 1 - Information Summary 



0MB No. 1840 0132 

Porm Approved 
Ekp. 12-31-96 



TH-01 PIN: 3829 



IWIPORTAMT: Read ALL information in Part 1 to find out what to do with this Report | 



SOOO , 040T00000036 

Page 1 of 5 

BEN THOMAS 

8555 OCEAN STREET 

BURUNGTON, VT 05452 



March 08, 1995 
ETC; 00000*C 



Read this letter carefully and review each item on Part 2 of this Student Aid Report 
(SAR) . Follow the instructions at the top of Part 2 and in the Free Application for 
Federal Student Aid (FAFSA) instruction booklet to help you make corrections. For 
additional help with your SAR, contact your Financial Aid Administrator (FAA) . 

If all the information on this SAR is correct, you may be eligible to receive a 
Federal Pell Grant and other Federal student aid in 1995-9fc>. Your FAA will determine 
whether you meet all eligibility requirements to receive aid. The amount of aid will 
depend on the cost of attendance at your school, your enrollment status (full-time, 
three-quarter-time, half-time, or less than half-time). Congressional budget restric- 
tions, and other factors. 

HERE IS VfHAT YOU HEED TO DO HOW; Review the information on Part 2. If any of the 
information is incorrect, make corrections by following the instructions at the top of 
Part 2. IF ALL THE IHFORMATIOH IS CORRECT, review the Student’s Use Box on the back of 
the first page of Peurt 1. Provide the information required and sign your name. Then 
submit ALL 3 PARTS of your SAR to your FAA. 

Be sure to review the items in boldface type on Part 2 of your SAR and make any 
corrections if necessary. 

Your application has been selected for review in a process called verification. 
Complete the enclosed verification worksheet and submit it to your FAA. You must also 
submit signed copies of certain 1994 financial documents for you and your parents. 
Contact your FAA to find out which documents are required. 

ATTEHTIOH: We were uncible to find any schools you listed on our school file, or you 
did not* list any schools on your application, or did not verify any schools on your 
renewal application. To receive Federal student aid, you must attend a school that 
participates in the Federal student aid programs. Check with each school you are con- 
sidering in 1995-96 to find out if it participates in these programs. Contact your FAA 
for assistance to make the necessary corrections to your SAR. 

According to the Social Security Administration’s records, the name you reported on 
your application does not correspond with the social security number in Item 8. You 
must review Items 1, 2, 3, and 8 and make corrections on your SAR where appropriate. 

If these items are correct, you should contact your local Social Security Administra- 
tion office to resolve the problem. 

(letter continued on next page) 
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TH 01 



J-95 



Lab Exercises 
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Lab D — Performing Verirication, Updating, and Corrections 




intormaiion Hev.cw Form (Pari 2 of your SAR) lo correct this information. Do not make corrections on this page 




1. LAST NAME 


THOMAS 


2. FIRST NAME 


BEN 


3. HIOOLE IMITIAL 




4 PFBMAliEIIT STREET ADDRESS 1 1050 FEU f VE)Ri£ 


5. CITY 


CHEVERLY 


A a STATE ABBREVIATION 


MD 


7. 119 CODE 


20785 


8a SOCIAL SECURITY NUMBER 





B. DATE OF BIRTH 


SEPTEMBER 25. 1573 


10a FERHANENT HOME PHONE tAWBER 


(301) m-oooQ 


11. STATE OF LEGAL RESIDENCE 


VT 


12. DATE YOU BECAME A LEGAL RESIDENT 


NOVEMBER 04. 1551 


13. DRIVER'S LICENSE STATE ABBREVIATION 




14. DRIVER'S LICENSE NUMBER 


NONE 


15. CITIZENSHIP STATUS 


U.S. CITIZEN 


14. ALIEN REGISTRATION NUMBER 




1 

to 

H- 

I 


UNMARRIED 


11. DATE OF MARITAL STATUS 


(lUIIX) 


W. FIRST RACMELOR'S DEGREE BY 7-1-B5? 


NO 


20. HIGH SCHOOL GRADUATION DATE 


JUNE 1555 


21. GED DIPLOMA DATE 


(BLANK) 


22. FATHER'S EDUCATIONAL LEVEL 


HIGH SCHOOL 


23. HOTHER'S EDUCATIONAL LEVEL 


HIGH SCHOOL 


24. ENROLLMENT STATUS SUMMER TERM 1555 


NOT ENROLLED 


25. ENROLLMENT STATUS FALL SEN/QTR 1555 


FULL TIME 


24. ENROLLMENT STATUS MINTER OTR 1555-54 


NOT ENROLLED 


27. ENROLLMENT STATUS SPRING SEM/OTR 1554 


FULL TIME 


21. ENROLLMENT STATUS SUMMER TERM 1554 


MOT ENROLLED 


25. COURSE OF STUDY 


BUSINESS 


30. TYPE OF OEGREE/CERTIFICATE 


ASSOCIATE 


31. DATE EXPECT TO RECEIVE DEGREE 


JUNE 01. 1557 


32. GRADE LEVa IN COLLEGE IN 1555-54 


1ST »EVM ATTEIOEO 


33. INTERESTa IN EMPLOYMENT? 





34. INTERESTED IN STUDENT LOANS? 


_YfS 


35. INTERESTED IN PARENT LOANS? 


NO 


34. ATTENDING SAME COLLEGE IN 1555-54? 


VES 


37. HILL PAY DEPENDENT CARE FOR HOM MANY? 


00 


3B. MONTHLY VA RENEFITS AMOUNT 


_l _o 


35. MOM MANY MONTHS RECEIVE VA BENEFITS? 


00 


40. BORN BEFORE I-I-72? 


NO 


41. VCTERAN OF U.S. ARMED FORCES? 


NO 


42. ENROLLED IN GRADUATE PROGRAM 1555-H7 


NO 


43. ARE YOU MARRIED? 


NO 


44. ORPHAN OR HARO OF CQURH 


HO 


45. HAVE DEPENDENTS OTHER THAN SPOUSE? 


HO 


44. NUMBER OF FAMILV MEMBERS IN 1555-H 


00 NOT CORRECT 


47. HUMBER IN COLLEGE IN 1555-54 


00 NOT CORRECT 


t 

1 

1 

I 










5 N0VEMBai.-.04-. 








. JJLii " • 



53. TYPE Of 1554 TAX FORM USED 


HOT FILED 


54. EXEMPTIONS aAlMEO 




55. ADJUSTED CROSS INCOME FROM IRS FORM 




54. U.S. INCOHE TAX PAID 




57. STUDENT'S INCOME EARNED FROM HORK 


S 0 


5«. SPOUSE'S INCOME EARNED FROM MORK 


S 0 


<55. ANNUAL SOCIAL SECURITY BENEFITS 


S 0 


40. ANNUAL AFK/AOf^ 


S _fi 


41. ANNUAL CHILD SOPMNT RECEIVED 


i 0 


42. OTHER UNTAXEO INCOME 


S 0 


43. 1554 FNIUUSIOIIS. HORKSHEET #3 


B 0 










-FORM 























1-B y ■■ X- ^ 0 


7s! SS5 ;*SvIMGS. and CHECKING 


-J 2 


74. OTHER REAL ESTATE/ INVESTMENT VALUE 


A 2 


77. OTHER REa ESTATE/INVESTMENT DEBT _ 


S 0 


7B. BUSINESS VALUE J 


s 0 


75. BUSINESS DEBT 


A 2 


BO. FARM VALUE 


S 0 


81. FARM DEBT 


_l JR 
























50. FIRST COLLEGE NAME 




51. FIRST HOUSING STATUS 


(aANK) 


52. SECOMO COLLEGE NAME 




53. SECOND HOUSING STATUS 


(BUNK) 


ait TMTtfl COLLEGE NAME 




55. THIRD HOUSING STATUS 


(BLANK) 


54. fourth COLLEGE NAME 




57. FOURTH HOUSING STATUS 


(BLANK) 


5B. FIFTH COLLEGE NAME 




55. FIFTH HOUSING STATUS 


1 (IL4IX) — 


100. SIXTH COLLEGE KANE 




101. SIXTH HOUSING STATUS 


1 (BLANK) 


102. SHOULD DATA BE RELEASED TO STATE? 


NO 


103. REGISTER VOU FOR SELECTIVE SERVICT? 


(ILAIK) 


104. SIGHED BY? 


BOTH 


105. DATE COMPLETED 


FEBRUARY 03. 1555 


104. PREPARER'S EIN 


(BLANK) 


107. PREPARER'S SOCia SECURITY IMfBER 


(BLANK) 


lOB. PREPARER'S SIGNATURE 


(BLANK) 




o 

ERIC 



StUdTlt^S Use Box tfC: 00000*C SEC.EFC: 00000»C 



CERTIFICATION STATEMENT ON REFUNDS AND DEFAULT 

t certify th«t I do not owo • refund on ony flront or toon, •m not 

on ony loon or hovo mods totItUctocy ofronflomontt to ropoy ony dofoultod 

loon, ond hovo not borrowod In oxcoss of th« loon limit*, undor iitlo IV 



loon, ond hovo not borrowod 
proQfomt. ot ony institution. 



STATEXEMT OF EOOCATIOKAL PURPOSE 

I Witt usa all TItIa IV monay racaivad only lor axpaiiaat ralalad lo my »tudy 

(Nomo of Institution) 



STATEMENT OF REGISTRATION STATUS 

— 1 cortify thot t om rogistorod with Soloctivo Sorvico 
- .. t cortify thot I om r>ot ro<)uirod to bo rogUtorod with 
Soloctivo Sorvico bocouso 

1 ooi 0 lomolo ^ 

I om in tho ormod sorvicos on octivo duty (Noto Dooi 

not oppty to momboro of tho Rosorvos ond Notionol 

Guard «tfho aro not on octivo duty) 

I hovo not roachod my 1$th birthday 

I woo born boforo 1M0 

I cm 0 rosidont of tho Fodofotod Stotoo of Micronotio, 

or tho Morsholl Ufand*. or o pormanont rosidont of 

tho Trust Torritory of tho Roctfic islands fPolao) 



IStudent't Signature) - « a ^ 

you mu.l compl.t. the Statement ol Sdur.tion.l Putpo.a and Caitilicat.on S;«<*mant on ".fund. 
«t,ve Seiv.ce .1 you aie lequiied la leyirte. It you puipotaly 9>va '•I** »' mi»laad.ng .nloiman. 



WARNING To rocoivo any Titio IV financial aid 

and Dolault, ond you mutt bo logittorod with Sol - . . K«ih 

you may ba tub, act to a fina of up to $10,000. impri.onmant loi up to 5 yean, or both. 



d } -1 
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BEST COPY AVAIUBLE 



UbD-5 

Ben 




Lab D—Performing Verification, Updating, and Corrections 




1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 1 - Information Summary 



0MB No. 1840-0132 
Form Approved 
Exp. 12-31-36 



TH-01 PIN: 3829 



IMPORTANT: Read AIL information in Part 1 to find out what to do with this Report 
(letter continued) 



You did not authorize us to release financial information to your state agency- While 
this does not affect your eligibility for Federal student aid, the State agency may need 
this information to consider you for other aid. If you want to release your complete 
financial information to your state agency, check the “Yes" box for Item 102 on Part 2 
of your SAS. 



FAA INFORMATION 



Agency Source: 4 
MOE Record Type: 
Record Type: 
Verification Type: 34 
Verification Flag: 34 



Model : D 
Duplicate Copy: 
SysGen : 

Oependcrx:y Override: 
SpMial Handling: • 



FAA Adjustment Flag: 

FAA Recalculation Flag: 

Reject Reasons: 

Electronic Transaction: 

Application Receipt Date: 03/06/95 



MnWTHS* ^23^56789 10 11 12 

PRIMARY EFC: 00000 00000 OOOOO 00000 00000 00000 00000 00000 00000 00000 00000 00000 

SECONDARY EFC: OOOOO 00000 OOOOO 00000 OOOOO OOOOO OOOOO OOOOO OOOOO OOOOO OOOOO OOOOO 



INTERMEDIATE COMPUTE 
T1 : 0022274 ATI 


VALUES: 

0027745 


STX: 


0001559 


IPA: 


0021760 


EA: 


Al: -0005471 

TPC: OOOOOOO 


DNW 

TSC 




APA: 

APC: 


OOOOOOO 


PCA: 

SIC: 


OOOOOOO 


AAX : 

SCA: 


Auto Zero EFC 


Flag: 


Special 


Condition Flag: 


SNT 


Flag: y 





lATCH FLAGS : 

SSN Match Flag: 3 NSLOS Match Flag: 

Selective Service Match: u INS Match Flag: 



Selective Service Registration Flag: 
INS Verification #: 



COIMENTS: 104 146 
D5EDY000040 00877800003 




TH 01 
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Lab Exercises 



Lab D— Performing Verification, Updating, and Corrections 



BEN THOMAS 

Part 1 - Information Summary 
NSLDS INFORMATION 



Federal Loan Prograros 



Net Loan Grade 

Amount Level 



Begin End Gross 

Date Date Disbursement 



05EOY000040 00877800003 

43i. 



TH 01 
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Lab D— Performing Verification, Updating, and Corrections 



*1995-96 Student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



0MB No. 1840-0132 

form AppfOv«<l I 

E>cp. 12-31-fC I 

Processed: 03-08-9S 

EFC: ooooo»c 



Pay special attention to any items in BOLDFACE TYPE: they may need to be coaected. 

To correct an item, print the correct answer in the 'The correct answer is column. 

To delete an answer in the "You Told Us" columa draw a line th^ it 

Use the code information on the last page of Part 2 if you ncc^ correct items 

If you make corrections, send BOTH pages of Part 2 to the address on the last page of Part 2. 

Do not attach to* or aay other fonas. 



TH-01 Pint 3829 





B. Education B ackground 

20. High School Gracluatlon Date 

21. GED Diploma Date 

22. Father Educational Level 

23. Mother^ s Educational Level 



JUNE 1995 
(BLANK) 

HIGH SCHOOL 
HIGH SCHOOL 




MM-YY 

MM-YY 



C. Your Plans 



¥ vrui • *»••** 

24 Enrollment Status Summer Term 1995 


NOT ENROLLED 


24 




<--Enter Code 
<--Entcr Code 
<--Enter Code 
<*‘“Enter Code 


25 Enrollment Status Fall Sem/Qtr 1995 


FULL TIME 


25 




26 Enrollment Status Winter Qtr 1995-96 


NOT ENROLLED 


26 




Cfir'rvi 1 ni<>nt Status Sor 1 no Seni/Otr 1996 


FULL TIME 


27 




^ f till W 1 1 ffUsIl V -w 

28. Enrollment Status Summer Term 1996 


NOT ENROLLED 


28 




<--Enter Code 


Ml 


29 Course of Study 


BUSINESS 


29 


uu raui uuKHcv,! 


30 Tyoe of Degree/Certificate 


associate 


30 


O' 


□ r 


HUI UUKKCV, 1 

— I — 1 — ! — 1 — 1 ' 


31 Date Expect to Receive DeQree 


JUNE 01, 1997 


31 






-1 1 l"l 1.. 


32 Grade Level in College in 1995-96 


1ST NEVER ATTENDED 
YES 


32^ 

33 


1 




<--tnter uuue 
res D No 


33 a intOPOSXBO in cmp l v^ytntJiiv r 
34. Interested in Student Loans? 
35 Interested in Parent Loans? 


YES 

NO 


34 

35 


n Yes U NO 

□ Yes □ No 


36 Attending Same College in 1995-96? 


YES 


36 


□ Yes □ No 


37 Will Pay Dependent Care For How Many? 


00 __ 


37 

38 

39 


1 





38 Monthly VA Benefits Amount _ . 


s 


■ r’l 


39 How Many Months Receive VA Benefits? 


00 





05EDY000040 00877800003 
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Lab D— Performing Verification, Updating, and Corrections 



We asked for 



You told us 



The correct answer is 



D. Student Status 



40. Born Before 1-1-727 


NO 


40 


□ Yes 


□ No 


41. Veteran of U.S. Armed Forces? 


NO 


41 


□ Yes 


□ No 


42. Enrolled In Graduate Program 1995-967 


NO 


42 


□ Yes 


□ No 


43. Are You Married? 


NO 


43 


□ Yes 


□ No 


44. Orphan or Ward of Court? 


NO 


44 


□ Yes 


□ No 


45. Have Dependents Other Than Spouse? 


NO 


45 


□ Yes 


□ NO 



Household information 



Student (and Spouse) 



46. Number of Family Members In 1995-96 


DO NOT CORRECT 


46 




n 


47. Number In College In 1995-96 


00 NOT CORRECT 


47 







Parents 



48V irahttsT 'Status ^ ' ■ .'.-..y 


48 






49 










50 






-| 1 |-| 1 1 MM-OO-YY 




51 

52 









Co4n for Typo of 1t94 Tox Form Usod <Uomc S3 ontf #4}; 

1 • Con^lotod 19S4 Ifts 1040A or 1040CZ 4 • Ettlmotod 1f«4 IftS 1040 

F. 1994 Income, Earnings, and Benefits » - ' 'T'" 

Student (and Spouse) 



53. 


Type of 1994 Tax Form Used 


NOT FILED 


53 




< — Enter Code From Above 


54. 


Exeisptlons Clalned 




54 




i 


55. 


Adjusted Gross Income From IRS Form 


$ 


55 


$ 


.0< 


56. 


U.S. Income Tax Paid 


$ 


56 


$ 


.0< 


57. 


Student's Income Earned From Work 


$ 


0 


57 


$ 


.0< 


58. 


Spouse's Income Earned From Work 


$ 


0 


58 


$ 


.0< 


59. 


Annual Social Security Benefits 


$ 


0 


59 


$ 


.0< 


60. 


Annual AFOC/AOC 


$ 


0 


60 


$ 


.0< 


61 . 


Annual Child Support Received 


$ 


0 


61 


$ 


.0< 


62. 


Other Untaxed Income 


$ 


0 . 


62 


$ 


.0< 


63. 


1994 Exclusions. Worksheet 43 


% 


0 


63 


$ 


.0< 



Parents 



64V- Typ«^-^^'^tS$4; Tax -TOpm- 'Used 


co»#»trr£fl 1040A/62 


64 




<--Enter Code From Above 


65V-Exi^tt^ ' ; ■ ' V : 


^ OSvV" "" . . ■ r'^= 


65 




1 


66 , F rpm ; Fobm ^ 


" '■K"' 




66 


$ 


,0< 


'.S'” 


'"i '.vrv' ^ 




67 


$ 


.0< 


sR'A ""At 


vvv - 




68 


$ 


.0< 


cS.V.riilS 


' ' .. V. 




69 


$ 


.0< 








70 


$ 


.0< 








71 


$ 


.0< 






.O;- 


72 


$ 


.0< 








73 


$ 


,0< 


7*. ia9;« 




o‘= 


74 


$ 


.0< 



Part 2 (your Information Review Form) is continued on the following page. Please refer to the instructions 
on the front of Part 2 when reviewing the rest of your Information. If you make corrections, send BOTH 
pages of Part 2 to the address next to the Certification statement at the end of Part 2. 



43.5 
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Lab D— Performing Verification, Updating, and Corrections 



1995-96 student Aid Report 
Federal Student Aid Programs 
Part 2 - Information Review Form 



OM8 No. ie40-on? 

Fofm Approved 
EKp. 12‘31-96 



Processed: 03-08-9S 

EFC: ooooo»c 



CONTINUB) 

Continue reviewing this form as instructed on the previous page. 
Be sure to read the information on the back of this page. 



TH-01 PIN: 3829 
The correct answer is 



We asked for 



You told us 



G. Asset Information 

Student (and Spouse) 



BEN THOMAS 



75. Cash. Savings, and Checking 



75 $ 



.PC 

.PC 

.OC 



76. Other Real Estate/Investwant Value 



77. Other Real Estate/Investment Debt 



78. Business Value 

79 . Business Debt 

80. Farm Value 



76 



79 



80 



.OC 

.OC 

.OC 

.OC 




H. R«leases and Signatures 



Housing StMus Cotfss (lt«ns #1, $3. »5, t7, »9, sod 101): 

1 - On-Cwnpuft 3 * With P»f*ntW 

2 - Off-CtnyMt 4 - With IUI«tiv#W othf th»o Pfotts) 



90. First College Narte 



Col lege City and State 



(BLANK) 



90 



91 



I <~ -Enter Code Fr^ Above 



92. Second Col lege Name 



93. Second Housing Status 



(BLANK) 



94. Third College Name 
College City and State 

95. Third Housing Status 

96. Fourth College Name 
College City and State 



94 



9 7. Fourth Housing Status 

98. Fifth College Name 



College City and State 



99. Fifth Housing Status 



100. Sixth College Name 



College City and State 



101 . Sixth Housing Status 



(BLANK) 



95 



96 



(BLANK) 



97 



98 



(BLANK) 



99 



100 



(BLANK ) 



101 



102, SHOULD DATA BE RELEASED TO STATE? 



1 03. Register You For Select 

104. S1gr>ed By? 



Ive Service? 



105. 

106. 



Date Completed 
Preparer^s EIN 



10?. Preparer ' s Social Sec ur i ty N ufflbo r 



108. Preparer *s Signature 

application receipt date 

05EDY(XXX>40 00877800003 



NO 



102 



(BLANK) 



103 



BOTH 



104 



FEBRUARY 03 . 1 995 



105 



(BLANK) 



106 



(BLANK) 



107 



<"-Enter Code From AtX)ve 



<~ -Enter Code Free Above 



<--Enter Code From Above 



<--Enter Code Froe Above 



n Yes □ No 



□ Yes 



DO NOT CORRECT 



00 NOT CORRECT 



(BLANK) 



108 1 



03/06/95 






TH 01 
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Lab D— Performing Verification, Updating, and Corrections 



IF YOU MAOe NO CHANGES 

•compl«t« lh« STUDENT'S USE 80x on P«ct t of your Sar 
• submit ALL psfts of your SAR to tKo school you plsn to sttsnd. 
Do NOT sond your SAN to oithor oddross fivoA on this psgs. 



IF YOU NEED ANOTHCT COPY OF YOUR SAR 

•writs to: Fodorsi Student Aid Proproms 

P.O. dox 40at 
lows City. lA 9224) 



CERTZFICATZOH 

Ail of the informotion on this SAR is true snd comploto to tho best of my knowlodgo. 

If t om oskod, I ogroo to give proof thot my informotion is correct. This proof mi^t 
include e copy of tho 1t$4 U.S. Income Tex Form filed by me or my femlly, I 
urrderstond thst If I purposely give felse or misleeding Informotion on this SAN. I 
mey be subject to e $10,000 fine, e prison sentence, or both. 

Everyone whose informotion is given on this form should sign below. The student 
(end et leest one perent. if perentel informotion Is giverO. musi «lgn below or this form 
will be returned unprocessed. 



• include your nemo, soclel security number end signeture. 



* STUDENT. 



Dote 



IF YOU MADE CHANGES 

• reed end sign the Certificetion stetement to the right 

• send BOTH peges of Pert 2 to: 

Federel Student Aid Progrems 
P.O. Box 4037 
lows City. I A 92243 




HCLFFUU HZNTS: 

Rojd «n th« comments on Part 1 of your SAR. They wilt 
help you correct any information we had questions about 
when we processed your financial aid application. Review 
ALL the items on Part 2 of your SAR to make sure that 
the information is correct Follow the instructions at the 
top of Pvt 2 and that appev in the comments on Pvt 1 
of your SAR 

If you don't know how to answer a question, want further 
assistance correcting your SAR or do not understand what 
to do. refer to m application instruction booklet Otherwise, 
contact the financial aid office at the school you plan to 
attend 

If you need to make corrections or respond to twidface 
items, contact your financial aid office to determif^ if 
your school can submit these corrections electronically. 
Electronic processing is fester. 



COOES FOR QUESTIONS 24-28. ENROLLMENT STATUS 

1 - Full time 

2 - 3/4 time 
3-1/2 time 

4 - Less than 1/2 time 

5 - Not enrolled 

COOES FOR QUESTION 32. GRADE LEVa IN COLLEGE IN 1995-96 

01 - 1st yev/never attended college 

02 - 1st yev/attended college before 

03 - 2nd yev/sophomore 

04 - 3rd yev/juniof 

05 - 4th yev/senior 

06 - 5th yev/other undergraduate 

07 - 1st yev graduate/professional 

08 - 2nd yev graduate/professional 

09 “ 3rd yev graduate/professional 

10 - Beyond 3rd yev graduate/professional 



FOR YOUR INFORMATION: 



Do not send any documentation (including tax forms) to the 
address next to the certificatioa This documentation will 
be disevd^ If your financial aid administrator O^AA) 
requests documentation, send it with your SAR to the 
financial aid office. 

1994 Other UnUxed Income and Benefits (questions 62 
and 73): you should include any untaxed income and 
benefits not reported elsewhere on the application. Some 
examples ve ^ned Income Credit deductible IRA and/or 
Keogh payments, and tax -deferred pension and savings plans. 
(See application instruction book.let Worksheet #2. page 1 1.) 

1994 Exclusions from Worksheet #3 (questions 63 and 
74): you should include portions of grants and schotvships 
reported on your tax return; evnings from Federal Work- 
Study or need-based work programs: National and 
Conrwnunity Service Act living allowances; and child support 
PAID. (See application instruction booklet Worksheet 1/3. 
page 12.) 



The time required to complete this information collection 
is estimated to vary from .30 to AS. minutes per response, 
with an average of A3 minutes, including the time to review 
instrtictions, sevch existing data resources, gMher and 
maintain the dau needed, and complete and review the 
informaUon collectioa If you have mxf commenU concerning 
the accuracy of the time estimate(s) or suggestions for 
improving this form, please write to: US. Department of 
Educatioa Washington. DC 20202-4651. If you have any 
comments or concerns regvding the status of your individual 
submission of this form, write directly to: SAR Comments. 

U.S. Oepvtment of Education. Room # 4651 ROB- 3. 

600 Independence Avenue. S.W.. Washington. DC 20202. 

WARNING: As more fully set forth in Section 5301 of 
the Anti-Drug Abuse Act of 1988. if you ve convicted 
of drug distribution or possession, your eligibility for Title 
IV student financial aid is subject to suspension or termination. 

If you have special circumstances (such as natural disaster, 
pvtial or complete loss of employment, death in the family, 
or loss of untaxed income) that mij^t affect the amount 
you/your family ve expected to contribute towvd yota' 
education, see your FAA. 



If you ve borrowing under the FFEL or the William 0. Ford 
Federal Direct Loan Prograra contact your finvKlal aW 
administrator to find out about limits on the amount you 
may borrow each academic yev. 



School Only efc: ooooo»c 


SEC. EFC: 00000*C 




TH 01 


FAA fiACAlculated EFC t 1 1 1 1 | 


FAA EFC Adlustment 1 1 1 1 I 1 


0/0 iD 2 0 






Adjusted EFC Calculation Requested □ * 






Title IV Inst 1 tut ion No. 1 | 


1 1 1 1 i 1 FAA Signature’ 







4 3 o 
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Lab D — Performing Verification, Updating, and Corrections 




1995 - 96 Student Aid Report 

Part 3 • Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 



. 



FFFFF 



FORM APPROVED 
OM8 NO. 1840-0132 
Expiration Date 12-31-96 



BEN THOMAS SSH 

8555 OCEAN STREET 09-25-73 

BURLINGTON. VT 05452 0000 *0 



TRANSACTION 01 PIN 3829 
PROCESSED 03-08-95 
SERIAL D5EOY000040 



COMMENTS RECAROING PAYMENT DATA* 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

I certify that payments to this student are correct according to the Federal Pelt Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further certify that the student is making satisfactory academic progress in an eligible program. h« sign^ a Statement of 
Educational Purpose, a Certification SUtement on Refunds and Default, a Statement of Registration Status (if required), 
and has provided any documents tor verification (If required). ( 

I believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. 1 understand 
that my school is liable tor incorroct payments made to the student, and that if I knowingly make false or misleadihg statements 
on this report, I mn subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 

Signed by date — - 



SCH(X)L NAME. 




< ;-!o 



Er|C-95 
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Part 3 -Payment Voucher (to be completed by the school) 



Lab D— Performing Verification, Updating, and Corrections 



1 


PELL INSTITUTION 
ID OF CAMPUS 
ATTENDEO 


□ Yes 















ACADEMIC 

CALENDAR 



[ I t Cr«dit hour 

(nonstandard term) 

□ 2 Quarter 

i 1 3 Samastar 

□ 4 Trimester 

□ 5 Clock hour 

□ 6 Credit hour 

without terms 



COST OF ATTENDANCE 
4 (Dollars Onlv) 


a! Standard OR 8. . Individual = 






□ A 

□ B 

□ c 

□ D 

□ E 

□ F 

□ G 

□ h 

□ 1 
□ J 















■ vEf»rF(CAhdti»?'-*;' 



□ M Not selected 

□ a Accurate 

□ w Without documentation 
n T Toi.ranc. 

□ c Celcuieted 

I I R Neproceseod 
I 1 S Selocted, not vorlfied 





; TERM PROGRAMS 


■ ■ ■■CtOCK HbiW:'l»ROCrtAI»S;^ -^QR CR60it ^ = 


TERM AND NONfERM = 
procrams NOr.:C$INC 

FORMULA- ■.'7. 




A . Cnra 1 iMnt Status 


a . Haurs/Craeits 

aHeectae ta caapieta 

- raid fra« this 
award yaar 


C. Maurs/Cradlts In 

pr«gra«*a acadawlc 
yaar daflnltlan 


0. Waahs 

anr • 1 lad 
In this 


e. Waaks Ip 
pr o«p ah* s 
acadahic 


F. PAYMENT 

METHODOLOGY 








































i 1 1 Formula 1 



r 1 2 Half-time 

1 i 3 Three -quarter time 

I I 4 Other 

1 1 5 Less then half-time 



rn 3 Formula 7 
I i 3 Formula 3 
I I 4 Formuie 4 
1 "1 9 Formula 6 

rn « Other 





:i AMOUNT 
PAID 

TO DATE 











7 


REMAINING 
AMOUNT^ 
TO BE PAID 













□ m More Then a Full Academic Year 



MON1KS IN WHICH 
REMAININQ PAYMENTS 
WIU. BE MADE 



□ 4ub 

□ S«P 

□ o<=' 



Q NP* 

□ D«<= 

□ J*" 

□ f'b 



n “•' 

□ 4pt 

□ 

I \ Jun 



THIS AWARDS 



□ 

Cn Auq 

I I Sap 

□ Oct 

r~l Nov 

□ Dec 



n J*" 

□ f**’ 

I I Mar 
n Apr 

□ May 

I I Jun 



□ lSS5 

f~ln96 



10 



SECONDARY 
EEC USED 



0000 



I I 6 Secondary 
□ 1 Original 



11 






□ Y Y.S 

If Yes< state 
where the student's 
correctional facility 
is located 



n N NO 



TH 01 0000*C 



ben THOMAS 

8555 OCEAN STREET 

BURLINGTON, VT 05452 



MAKE NO MARKS IN THIS BOX 



TH20DaDlDDDDfl| 

437 ” ^ 
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Lab D — Performing Verification, Updating, and Corrections 




U.S. Dcpanmcn: 
of Education 



1995-96 Verification Worksheet 



Federal Student Aid Programs 



FORU APPROVCO 
OM8NO 1M04132 
EXP OAT£ 120I/9C 



DEPENDENT 

STUDENT 



Your application was selected for review in a process called 
‘Vcrirication.*’ In this process, your school will be comparing 
information fro:~ your application with signed copies of your 
(and your parents') 1994 tax forms, or with W-2 forms ot other 
financial documents. The law says we have the right to ask you 
for this information before awarding F^cral aid. If iht le are 
differences between your application information and your 
financial documents, vou may need to send in corrections on 
yoiir Student Aid Report (S AR) and have a new S AR processed. 

Try to complete verification as soon as possible, so that your 
financial aid won't be delayed. Your financial aid administrator 
will help you. 



A. student Information 



What you should do 

1 . Collect your and your parents' financial documents (signed 
income tax forms. W-2 forms, etc.). 

2. Talk to your financial aid adminisiiator if you have questions 
about completing this worksheet. 

3. Fill in and sign the worksheet — you and your parents. 

4. Take the completed worksheet, tax forms, and any other 
documents your school needs to your financial aki 
administrator. 

5. Your financial aid administrator will compare information on 
the documents. You may need to make corrections on your 
SAR and send it back to the application processor. 

Your school must review the requested information, under the 
financial aid program rules (CFR Title 34, Part 668). 



' Tli nmas Ben 



111 - n-Hil 



Lastname ^ name 

Of'mn Stmt. 



M.I. 



Social security number 



Add^^ (include apt no.) 


w w a — 

IT m 5 t 


City ySute 


ZIP code 


B. Family Information i 



Date of birth 

111-0000 



List the people that your parents will support between July 1. 
1995 and June 30, 1996. Include: 

• yourself 

• your parents 

• your parents' dependent children (if your parents provide 
more than half support, or if they would be required to gi ve 
parental information when applying for Federal student aid.) 



Phone number (include area code) 



they lived with your parents and got more than half their 
support from your parents at the time you completed your 
student aid application 
AND 

they will continue to get more than half their support from 
July 1, 1995 through June 30. 1996. 



UUVFIIIIOUUll ‘ I 

Write the names of aU famUy members. Also write in the name of the college for any family member who wiU be attendmg 
college at least haJf-dme between July 1. 1995 and June 30. 1096. and wiU be enroUed in a degree or certificate program. If you 
need more space, auach a separate page. 



Full Name 


Age 


Relationship 


College 1 
















W/^Anlrfivii l^I SOO_ 


iTXZ<l 1 i I 1 It i t A f 

VinAAftf" TfvjfVVW 




father 








4ft 


mother 


■ - 


|V|r.llrriJ If M 1 Ms2 — 


» w - 

2j0 


hrdther 




Pv\ Ul lilU 1 1 Ul 1 *4^. - 


1? 






[VllNjCI U UJ UQ — 


1-5 


^ 

J t -t .... 


.... includinr fime lo review iftrtrtJion*. tca/ch cAttUng dau 



(.IKKCIIOOOI WllomilillWl. ....... .... r. » i> j , 

WaihinRfw. I) C 2020: and to Office of Manapf nwnf and Budffi. PanerwofV KedtM 
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Lab D- 14 
Ben 






Lab D— Performing Verification, Updating, and Corrections 






O 

ERIC 



C. Student’s Tax Forms and Income Information 



1, For all tax ftlers and non-tax filers (includes the 1994 IRS Form 1040. 1040A, 1040EZ, a tax return from Pueito Rico 
or a foreign income tax return). If you did not keep a copy of the tax reton, request one from the Internal Revenue 
Service or from your tax preparer. 

O Check and attach signed tax return. 

n Check and complete: signed tax return will be mailed to the school by ^(date). 

IS C^heck here if you will not file and are not required to file a 1994 U.S. Income Tax Return. 

2. Income earned from work: Use the W-2 or other earnings statements. 



Employers 


Amount 















3. Amounts re^^ived for child support and other untaxed income. 



Sources 


Amount 















D. Parents' Tax Forms and Income Information 



1. Foe all tax filers and non-tax filers includes the 1994 IRS Fonn 1040, 1040A* 1040EZ, a tax return from Pueito Rico 
oraftxeignuKxmetaxreturn). If your parent(s) did not keq) a copy of the tax return, request one fiom the Internal 
Revenue Service or from the tax preparer. 

SI ClheckarKl attach signed tax return. 

□ Check and complete: signed tax return will be mailed to the school by ^(date). 

□ C!heck hoe if yourparem(s) will not file and are not required to filea 1994 U.S. Income Tax Return. 

2. Income earned fiom work: Use the W-2 or otl.^. earnings statements. 



Employers 


Amount 














Amounts received for child support and other untaxed income. 



Sources 


Amount 















Sign this Worksheet 



By signing diis wofksheet^ we certify that all the infocmation 
reported to qualify for Federal student aid is complete and 
. (At le^ one parent must sign.) 







4ll6l‘l6' 

7K 



WARHINQ: IfyoupurpoMlyglvatalMormMMdkig 
information on thUwork«h^ you miybofinod,lio 
•ontortcod to (oil, or both. 




'dA 






Falhcr/Stcpfalhcr Date M«hcr/Stcpmoihcr 

Do not mail this worksheet to your applitiation processor. Take it to 
your Financial Aid Administrator. Don't forget your tax forms. 

43^5 
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Lab D— Performing Verffication, Updating, and Corrections 







BEN THOMAS 



£mz. 

SIgnstim 
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Lab D- 17 
Ben 



VERIFICATION WORKING PAPER 



Name: Ben Thoiuas ss#: 111-11-1111 Dependency Status: U 

Tax return signed? Yes, v: |sjo Returned Verificaiion Worksheet Signed? Yes v No Relumed. 



Item 

Reported 


Amount 

Reported 


Amount 

Verified 


Household Size 


h 


(o 


Number in College 




L 


Parent Adjusted 
Gross Income 






Parent Income 
Tax Paid 


— ■ f 

5U>9 




Studeni/Spouse 
Adjusted Gross Income 


0 


0 


StudenL/Spouse 
Income Tax Paid 


0 


c 


Student Earnings 


0 


0 


Spouse Earnings 


N/A 


N/A 


Mother Earnings 


1 


11,791 


Father Earnings 






(AFDC or ADC) 


0 


0 


Social Security Benefits 


0 


0 


Child Support 


0 


0 


Exclusions 


0 


0 


Other Untaxed Income* 


3 


15 



♦ Itemization of other uniaxed income: 






Earned Income Credit 




13 


Foreign Income Exclusion 


+ 


0 


IRA and KEOGH Income 


+ 


0 


Other Untaxed Income 


+ 


0 


f Source! ) 




13 


TOTAL: 






Net Difference S v 

(Reported Difference Minus Verified Difference) 



$4(X) Tolerance Used: 



None. 




Packaging 

(Ben) 



Lab Time: 20 minutes 



OBJECTIVE 

You will practice packaging financial aid on the basis of the cost of attendance 
(COA) and Expected Family Contribution (EFC) using some of the methods 
discussed in Session 20. 



OVERVIEW 

In this lab exercise, which accompanies Session 20, you will develop financial aid packages 
for Ben using the ladder model or self-help model. 

Your school has a packaging policy of awarding a maximum of two federal student loans. 
Your school's packaging policy also stipulates that a student cannot receive more than two 
types of campus-based aid. Students may apply for additional loans for which they are 
eligible. The school's campus-based award limits are: 



FSEOG $1,000 

FWS $1,000 

Federal Perkins Loans $1,500 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will need Ben's SAR from his file, blank packaging worksheets are provided in the lab 
materials. 



INSTRUCTIONS 

You are now ready to package Ben for 1995-96. Before you can package, however, you 
must develop a packaging philosophy for your school. After reviewing the school's 
funding levels, you decide to use the ladder model or the self-help model. Ben's award 
notification is going to be mailed to him within a month. Ben will be enrolled full time. 



S d 
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Lab E - 1 
Ben 



Lab E— Packaging 



Step 1: Choose whether you will use the ladder model or the self-help model for 

packaging. 

Step 2: Complete the packaging worksheet for Ben using the model you selected. 

Step 3: Check your packaging worksheet against the correct response in the Solutions 

Section at the end of the lab exercise. 

Step 4: Remove Ben's packaging worksheet from the binder. Put Ben's SAR and 

packaging worksheet in his files. 



O a.Q5 
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Lab Exercises 



PACKAGING WORKSHEET 



LADDER 



Name: Ben Thomas 

SSN; 111-11-1111 

Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $ 5,747 

Remaining Need 

Other Financial Assistance 
(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 

2 .__ 

3 

4 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Date: 

Counselor. 

$ 5,747 

$ 

= $ 

Pell Grant - $ 

= $ 

Amount Remaining Need 

$ $ 

$ $ 

$ 

$ $ 

$ 

$ 



44o 
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Lab E - 3 
Ben 



PACKAGING WORKSHEET 



SELF-HELP 



Name: Ben Thomas 

111 - 11-1111 — 

Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $ 5 J47 

Remaining Need 

Other Financial Assistance 
(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 

2 

3 .^ 

4.. 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Date: 

Counselor: 

$ 5,747 

$ 

= $ 

Pell Grant “ $ 

= $ 

Amount Remaining Need 

$ $ 

$ $ 

I $ 

$ $ 

$ 

$ 



T < 
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• SOLUTIONS 
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Lab E - 5 
Ben 



PACKAGING WORKSHEET 



LADDER 



Name: Ben Thomas Date: 



SSN: 111-11-1111 


Counselor: J. SlrcftCr 


Campus-Based/FFEL Cost of Attendance 




$ 5,747 


Expected Family Contribution 




1 

o 


Financial Need 




= $ 5,747 


Pell Cost of Attendance $ 5,747 


Pell Grant 


$ 2340 


Remaining Need 




= $ 3/KJ7 


Other Financial Assistance 
(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 


Amount 


Remaining Need 


1 FSEOG 


$ 1,000 


$ 2,407 


9 Federal Work-Study* 


$ 1,000 


$ 1,407 


^ Federal Stafford Loan 


$ 1,407 


$ 0 


d 


$ 0 


$ 0 


Total Financial Aid, including Pell 


$ 5,747 


$ 0 


Remaining Need After Packaging 





*In an effort to reduce student loan debt-burden, Federal Work-Study 
was awarded. You may award a Federal Perkins Loan instead of 
Federal Work-Study. 



ERIC 
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PACKAGING WORKSHEET 



SELF-HFLP 



Name: Ben Thomas 

SSN. 

Campus-Based/FFEL Cost of Attendance 
Expected Family Contribution 
Financial Need 

Pell Cost of Attendance $ 5,747 

Remaining Need 

Other Financial Assistance 
(Scholarships, Campus-Based Awards, FFEL 
Loans, etc.) 

1 Federal Work-Study* 

7 FSEOG 

Federal Stafford Loan 

4 

Total Financial Aid, including Pell 
Remaining Need After Packaging 



Date: 

Counselor: . Si. Arcfier 







5,747 




$ 


0 




= $ 


5,747 


Pell Grant 


$ 


2,340 




= $ 


3,407 


Amount 


Remaining Need 


$ 1,000 


1 


2,407 


$ 1,000 


$ 


1,407 


$ 1,407 




0 


$ 0 


$ 


0 


$ 5,747 








i 


0 



*In an effort to reduce student loan debt-burden. Federal Work-Study 
was awarded. You may award a Federal Perkins Loan instead of 
Federal Work-Study. 4 4 1 
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Calculating Federal Pell Grant 
Cost of Attendance — All Schools 
(Ben) 

Lab Time: 45 minutes 



OBJECTIVE 

You will practice calculating Pell Grant Cost of Attendance. 

You will practice determining the annual award and calculating the 
disbursement amount for a Pell Grant award. 



OVERVIEW 

In this lab exercise, which accompanies Sessions 22a and 22b, you will be determining 
Ben's annual award and disbursement amount for a Pell Grant. 

We will provide you with a Pell Grant Calculation Worksheet. On that worksheet, you will 
be provided with information to calculate the COA and determine the enrollment status. 
You will use Ben's SAR to determine the EFC. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will be using the SAR in Ben's file and the 1995-96 Pell Grant Payment and 
Disbursement Schedules provided in your copy of The 1995-96 Federal Student Financial Aid 
Handbook, Chapter 4, beginning on page 4-125. 



INSTRUCTIONS 

This week your school is holding registration. Ben has registered for classes. The financial 
aid office will determine the Pell Grant disbursements for Ben. The business office can then 
be notified of the authorized disbursements. 

Step 1: Decide whether your school will be a term school with credit hours or a school 

with credit hours without terms or with clock hours. 

Step 2: Decide which of Ben's Pell Grant disbursement you will calculate. 






Lab F - 1 
Ben 
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Lab Exercises 




Lab F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Step 4: Check your calculated disbursement amount with the correct responses in the 

Solutions Section. 

5; Remove the Pell Grant Calculation Worksheet from the binder and place it in 
Ben's file. 



4' w 
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Lab Exercises 




Lab F — Catulating Federal Pell Grant Cost of Attendance — All Schools 



Ben is enrolled at Your School. He enrolls for 6 credit hours in the fall semester and an additional 
12 credit hours in the spring semester. However, after the fall semester, but before the spring semester, 
his plans change and he enrolls for only 6 credit hours in the spring semester. Your School operates on 
a 2-semester academic calendar (fall and spring semesters). The school defines its academic year as 
24 semester hours and 30 weeks of instructional time, and uses minimum regulatory standards for 
determining enrollment status. The terms are not overlapping, and the program does not have mul- 
tiple start dates. Each semester is 15 weeks of instructional time. The fall semester starts August 29, 
1995. Tuition for a full-time student is $1,046 per semester. Room and board charges are $1,250 per 
semester. The allowance for books is $200 per semester, $325 for transportation and miscellaneous 
expenses per semester, and $105 for student loan fees. The school meets all criteria for Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1 . Enrollment Status: 



□ Fulltime □ 3/4 time □ 1/2 time □ <1/2 time 



2. Cost of Attendance: $ 

+ 

+ 

+ 

+ 

+ 

+ 

+ 

= $. 



Tuition and fees 
Room and board 

Books, supplies, transportation, and 
miscellaneous expenses 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related cooperative 
educational program expenses 
Student loan fees 

Total COA 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) $. 

4. Payment Periods: Number of payment periods in academic year 

5. Payment for a Payment Period: 



• Annual award from appropriate schedule $_ 

• Number of payment periods in the program’s definition of AY - _ 

• Payment for term (payment period) = $. 

• Number of terms enrolled in award year 

0 First term expected disbursement $. 

0 Second term expected disbursement + $. 

0 Expected Federal Pell Grant for the award year = $ 
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• Lab F— Calculating Fe deral Pell Grant Cost of Attendance — All Schools 



Ben is a resident student at Your School. Your School defines its academic year as 24 semester hours and 
30 weeks of instructional time. Your School has 28 weeks of instructional time in the fall through spring 
semesters. Each semester has 14 weeks of instructional time. Summer term has 11 weeks of instructional 
lime. A student is required to be enrolled at least 12 semester hours in any term to be considered a full-time 
student. The program is not offered with multiple start dates or overlapping terms. Ben plans to enroll for 
12 semester hours each term in the fall semester and the spring semester. Tuition for a full-time student 
is $1 ,500 a semester. Your School allows $200 per semester for books and supplies, $2,000 per semester for 
roorn and board for resident students, $325 per semester for transportation and miscellaneous expenses, 
and $105 for student loan fees. The school meets all *e criteria for Formula 2. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1. Enrollment Status: □ Fulltime □ 3/4 time □ 1/2 time □ <1/2 time 



2. Cost of Attendance: 

Tuition and fees 
Books and supplies 
Total 

Room and Board 
Transportation & misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related cooperative ed. 
Student loan fees 
Total 

Proration ratio* 

Prorated costs 

TotalCOA(1) + (2) = 



$. 

+ 



$. 



+. 

+. 

+. 

+. 

+, 

+ 



=$. 



X 



=$. 

=$. 



_ Weeks of instructional time in program's definition of AY 

Hroration ratio - instructional time in the terms to which the costs apply 

3. Scheduled Award: (from full-time Payment Schedule) (EFC _) 

4. Payment Periods: Number of payment periods in fall through spring 

5. Payment for a Payment Period: 

• Annual award from appropriate schedule $ 

• Payment for term (payment period) = $ 



Annual award x 



Weeks of instructiorral time inJerm 

Weeks of instrtJCtional time in program’s definition of AY 



0 First term expected disbursement 
0 Second term expected disbursement 

0 Expected Federal Pell Grant for the award year 



.( 1 ) 



(2) 
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Lab F— Calculating Federal Pell Grant Cost of Attendance — All Schools 



Ben is a resident student at Your School, which is a postsecondary vocational institute, in a program offered 
over 36 weeks in six 6-week terms from August to June. Your School defines its academic year as 
25 semester hours and 30 weeks of instructional time. A student completes 30 weeks of instructional time 
in five 6-week terms. A student is required to be enrolled 5 semester hours in any term to be considered 
a full-time student. Ben plans to enroll for 5 semester hours in every term. Tuition is $665 a term. Your 
School allows $50 per term for books and supplies, $500 per term for room and board for resident students, 
$130 per term for transportation and miscellaneous expenses, and $105 for student loan fees. The school 
meets all the criteria for Formula 3. 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 






1. Enrollment Status: 

Standard Terms O Full time □ 3/4 time 0 1/2 time □ < 1/2 time 

Nonstandard Terms □ Full time □ 3/4 time 0 1/2 time □ < 1/2 time 

Nonstandard Term Calculation: 

Full-time status: 

Hours in AY x Weeks of instructional time in nonstandard term 

Weeks of instructional time in program’s definition of AY 



Less than full-time status: 

Hours student takes in nonstandard term 
Hours required for full-time status in nonstandard term 




Continued on next page 
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Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2. Cost of Attendance: 

Tuition & fees $. 

Books & supplies +_ 

Total 

Proration ratio* 

Prorated costs 

Room and board $. 

Transportation and misc. personal +. 
Dependent-care expenses +. 

Disability-related expenses +. 

Study abroad +. 

Employment-related coop. ed. +. 

Student loan fees +. 

Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)1 



= $. 

X 



= $. 

X 



Hours in program ’s definition of AY 

* Proration ratio = Hours in AY for student's program of study 

Weeks of instructional time in program’s definition of AY 
"Proration ratio = weeks of instructional time in the terms to which the costs apply 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) 



= $. 



= $. 
= $. 



$. 



( 1 ) 



(2) 



4. Payment Periods: Number of terms in award year 



5. Payment for a Payment Period: 

• Annual award from appropriate schedule 

Weeks of instructional time in term 

Annual award x weeks of instructional time in program’s definition of AY 



0 First term expected disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 
0 Fourth term expected disbursement 
0 Fifth term expected disbursement 
0 Sixth term expected disbursement 
0 Expected Federal Pell Grant for the award year 



$. 

+ $- 
+ $. 
+ $_ 
+ $. 
+ $. 
= $. 



.) 



er|c®“ 
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Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Ben is a resident student at Your School. Your School defines its academic year as 24 semester hours and 
30 weeks of instructional time. The 30 weeks of instructional time are in two 15-week semesters. Summer 
term has 1 1 weeks of instructional time. A student is required to be enrolled 12 semester hours in each term 
in the fall and spring semesters to be considered a full-time student. During the summer, a student may 
not enroll for more than 6 semester hours, and 6 semester hours is considered full time by the registrar's 
office and the financial aid office. Ben plans to enroll for 12 semester hours in the fall semester and 6 
.semester hours in the summer term. Tuihon is $1,500 a term. Your School allows $200 per semester for 
books and supplies, $2,000 per semester for room and board for resident students, $325 per semester for 
transportation and miscellaneous expenses, and $105 for student loan fees. The school meets all the criteria 
for Formula 3. 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 



1 . Enrollment Status: 

Standard Terms □ Fulltime □ 3/4 time □ 1/2 time □ <1/2 time 

Nonstandard Terms □ Full time □ 3/4 time 0 1/2 time □ < 1/2 time 

Nonstandard Term Calculation: 

Full-time status: 

Hours in AY x Weeks of instructional time in nonstandard term 

Weeks of instructional time in program’s definition of AY 



Less than full-time status: 

Hours student takes in nonstandard term 

Hours required for full-time status in nonstandard term 



45i) 



Continued on next page 
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Lab F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2. Cost of Attendance: 

Tuition & fees $. 

Books & supplies *■ 

Total 

Proration ratio* 

Prorated costs 



Room and board $. 

Transportation and misc. personal +. 
Dependent-care expenses +. 

Disability-related expenses +. 

Study abroad +. 



Employment-related coop. ed. +. 

Student loan fees + 

Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)] 



= $ 

X 

= $ ( 1 ) 



= $ 

= $ ( 2 ) 

= $ 



* Proration ratio = 
*' Proration ratio = 



Hours in program's definition of AY 

Hours in AY for student's program of study 

WpRks of instructional time in program's definition of AY 
Weeks of instructional time in the terms to which the costs apply 



3. Scheduled Award: (from full-time Payment Schedule) (EFC ) 



4. Payment Periods: Number of terms in award year 

5. Payment for a Payment Period: 

• Annual award from appropriate schedule (for fall) 

• Annual award from appropriate schedule (for summer) 



Annual award 



Weeks of instructional time in term 

Weeks of instructional time in program's definition of AY 



0 First term expected disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 

0 Expected Federal Pell Grant for the award year 



^'i !) ( 
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Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 






Ben is enrolled full time in a 900-clock-hour program at Your School. The school defines its academic 
year as 900 clock hours and 30 weeks. A full-time student completes the 900 clock hours in 30 weeks of 
instructional time. Ben’s program can be completed in 30 weeks of instructional time and starts on 
August 29, 1995. Tuition is $1,046. Your School allows $150 for books, $2,500 for room and board, 

$900 for transportation and miscellaneous expenses, and $105 for student loan fees. The school meets 
all criteria for Formula 4. 


Federal Pell Grar Calculation Worksheet 


Credit Hours Without Terms Program or Clock-Hours Program 


1. Enrollment Status: □ Fulltime O <1/2 time 




2. Cost of Attendance 






Tuition & fees 


$ 




Books & supplies 


+ 




Total 


= $ 




Proration ratio* 


X 




Prorated costs 




= $ 


Room & board 


$ 




Transportation & misc. personal + 




Dependent-care expenses 


+ 




Disability-related expenses 


+ 




Study abroad 


+ 




Employment-related coop. ed. + 




Student loan fees 


+ 




Total 


= $ 




Proration ratio** 


X 




Prorated costs 




= $ 


Total COA 




= $ 


Hours in oroaram’s definition of AY 




Proration ratio = Hours in student’s program of study 






Weeks of instructional time in orooram’s definition of AY 


roration ratio vVeeks of instructional time in the enrollment period to which the costs apply 


3. Scheduled Award: (from full-time Payment Schedule) (EFC 


) $ 


4. Payment Periods: 






• Program length in hours 






Program length > Academic year: Payment period = 1/2 x Academic year 


Program length < Academic year: Payment period = 1/2 x Program length 


• Payment period definition 


hours 






Continued on next page 
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iat) F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 
(continued from previous page) 



5. Payment for a Payment Period: 

(1) Scheduled award x the lesser of; 

Weeks of instnictional tims for a full-time student to complete h ours in program 
Weeks of instructional time in school’s definition of AY 

OR 



Weeks of instructional time for a full-time student to complete the ho urs in AY 
Weeks of instructional time in school’s definition of AY 



OR 

One (1) 



(2): (1) X 



Hours in payment period 
Hours in program’s definition of AY 



Payments; Hours to 

Hours to 

Expected Federal Pell Grant for award year 



$. 

+ $. 
= $. 






O ' 
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Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Ben is enrolled at Your School. He enrolls for 6 credit hours in the fall semester and an additional 
12 credit hours in the spring semester. However, after the fall semester, but before the spring semester, 
his plans change and he enrolls for only 6 credit hours in the spring semester. Your School operates on 
a 2-semester academic calendar (fall and spring semesters). The school defines its academic year as 
24 semester hours and 30 weeks of instructional time, and uses minimum regulatory standards for 
determining enrollment status. The terms are not overlapping, and the program does not have mul- 
tiple start dates. Each semester is 15 weeks of instructional time. The fall semester starts August 29, 
1995. Tuition for a full-time student is $1,046 per semester. Room and board charges are $1,250 per 
semester. The allowance for books is $200 per semester, $325 for transportation and miscellaneous 
expenses per semester, and $105 for student loan fees. The school meets all criteria for Formula 1. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1. Enrollment Status: 

2. Cost of Attendance: 



O Fulltime O 3/4 time 8 1/2 time O <1/2 time 



$ 


2.C0£ 


Tuition and fees 


+ 


i'- 506 


Room and board 


+ 


1, 050 


Books, supplies, transportation, and 


+ 


1 f * 

0 


miscellaneous expenses 
Dependent-care expenses 


+ 


o 


Disability-related expenses 


+ 


h 


Study abroad 


+ 


0 


Employment-related cooperative 


+ 


105 


educational program expenses 
Student loan fees 


= $ 


&.nAn 


Total COA 



3. Scheduled Award: (from full-time Payment Schedule) (EFC 0 — ) $ — 

p 

4. Payment Periods: Number of payment periods in academic year 



5. Payment for a Payment Period: 

• Annual award from appropriate schedule 

• Number of payment periods in the program’s definition of AY 

• Payment for term (payment period) 

p 

•Number of terms enrolled in award year 

0 First term expected disbursement 
0 Second term expected disbursement 

0 Expected Federal Pell Grant for the award year 



$ U7C 

as 

$ S65_ 
*sZ5sK 



-O 1 




Lab Exercises 



Lab F- 12 
Ben 



Lab F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Ben is a resident student at Your School. Your School defines its academic year as 24 semester hours and 
30 weeks of instructional time. Your School has 28 weeks of instructional time in the fall through spring 
semesters. Each semester has 14 weeks of instructional time. Summer term has 1 1 weeks of instructional 
time. A student is required to be enrolled at least 12 semester hours in any term to be considered a full- 
time student. The program is not offered with multiple start dates or overlapping terms. Ben plans to enroll 
for 12 semester hours each term in the fall semester and the spring semester. Tuition for a full-time student 
is $1,500 a semester. Your School allows $200 per semester for books and supplies, $2,000 per semester for 
room and board for resident students, $325 per semester for transportation and miscellaneous expenses, 
and $105 for student loan fees. The school meets all the criteria for Formula 2. 



Federal Pell Grant Calculation Worksheet 

Standard-term, credit-hour programs 
(Fall through spring terms equal to or greater than 30 weeks) 



1. Enrollment Status: O Fulltime O 3/4 time O 1/2 time O <1/2 time 



2. Cost of Attendance: 

Tuition and fees 
Books and supplies 
Total 

Room and Board 
Transportation & misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related cooperative ed. 
Student loan fees 
Total 

Proration ratio* 

Prorated costs 

Total COA (1) + (2) = 



+ 




$ 


A.Cfh 




+ 


o 


+ 


C) 


+ 


o 


+ 


0 


+ 


IC6 



=_s3i4^ 



=$_ 

X 



s 



3Q/28 

=$. 



5,C95 

=$ 



-( 1 ) 



-( 2 ) 



3. 

4. 

5. 



•Proration ratio = 



Weeks of instructional time In program‘s definition of AY 
Weeks of instructional time in the terms to which the costs apply 




Scheduled Award: (from full-time Payment Schedule) (EFC O ) 
Payment Periods: Number of payment periods in fall through spring 

Payment for a Payment Period: 

• Annual award from appropriate schedule $. 

• Payment for term (payment period) = $. 



2^ 



&.340 

Ii09l 



Annual award 



X 



Weeks of instructional time in term 

Weeks of instructional time in program's definition of AY 



*2,310X^=^1,092- 



0 First term expected disbursement 
0 Second term expected disbursement 

0 Expected Federal Pell Grant for the award year 



$. 
+ $. 
= $. 







G2 
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Lab Exercises 



Lab F- 13 
Ben 



Lab F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Ben is a resident student at Your School, which is a postsecondary vocational institute, in a program offered 
over 36 weeks in six 6-week terms from August to June. Your School defines its academic year as 
25 semester hours and 30 weeks of instructional time. A student completes 30 weeks of instructional time 
in five 6-week terms. A student is required to be enrolled 5 semester hours in any term to be considered 
a full-time student. Ben plans to enroll for 5 semester hours in every term. Tuition is $665 a term. Your 
School allows $50 per term for books and supplies, $500 per term for room and board for resident students, 
$130 per term for transportation and miscellaneous expenses, and $105 for student loan fees. The school 
meets all the criteria for Formula 3. 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 



1. Enrollment Status; 

Standard Terms □ Fulltime □ 3/4 time □ 1/2 time 
Nonstandard Terms Full time □ 3/4 time □ 1/2 time 



□ < 1/2 time 

□ < 1/2 time 



Nonstandard Term Calculation: 

Full-time status: 

■ ay X Weeks of instructional time in nonstandard term 
Hours in AY X gj instructional time in program's definition of AY 



£5X ^-5 



Less than full-time status: 

Hours student takes in nonstandard term 

Hours required for full-time status in nonstandard term 



95 



'i 

1 

Continued on next page 



Lab Exercises 



Lab F- 14 
Ben 



Lab F — Calculating Federal Pell Grant Cost of Attendance — All Schools 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2. Cost of Attendance: 

Tuition & fees 
Books & supplies 
Total 

Proration ratio* 

Prorated costs 
Room and board 

Transportation and misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)] 



$. 

+. 



$__^a6^0 



+ 




+ 


0 


+ 


0 


+ Q 


+ C 


+ 


1Q5 




= s a.575 

X f\i/ A 



= $ 3,575 m 



= $ 3J55 

X N/A 



= $ 3,^(2) 



* Proration ratio = 



••Proration ratio = 



Hours in program’s definition of AY 
Hours in AY (or student's program of study 
WBBk.s of instructional time in program's definition of AY 
Weeks of instnjctional time in the terms to which the costs apply 



3. Scheduled Award: 



(from full-time Payment Schedule) (EFC. 






$ ^>340 



4. Payment Periods: Number of terms in award year 



5 



5. Payment for a Payment Period: 

• Annual award from appropriate schedule 



$ &540 



Weeks of instructional time in term 

Annual award x Weeks of instructional time in program's definition of AY 

0 First term expected disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 
0 Fourth term expected disbursement 
0 Fifth term expected disbursement 
0 Sixth term expected disbursement 
0 Expected Federal Pell Grant for the award year 



$_ 
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Lab Exercises 



UbF-15 

Ben 



Lab F—Calcufating Federal Pelf Grant Cost of Attendance— All Schools 



Ben is a resident student at Your School. Your School defines its academic year as 24 semester hours and 
30 weeks of instructional time. The 30 weeks of instructional time are in two 15-week semesters. Summer 
term has 1 1 v/eeks of instructional time. A student is required to be enrolled 12 semester hours in each term 
in the fall and spring semesters to be considered a full-time student. During the summer, a student may 
not enroll for more than 6 semester hours, and 6 semester hours is considered full time by the registrar's 
office and the financial aid office. Ben plans to enroll for 12 semester hours in the fall semester and 6 
semester hours in the summer term. Tuition is $1,500 a term. Your School allows $200 per semester for 
books and supplies, $2,000 per semester for room and board for resident students, $325 per semester for 
transportation and miscellaneous expenses, and $105 for student loan fees. The school meets all the criteria 
for Formula 3. 



1 . Enrollment Status: 

Standard Terms .^Fulltime □ 3/4 time 0 1/2 time □< 1/2 time Fall 

Nonstandard Terms l) Fulltime O 3/4 time O 1/2 time O <1/2 time Summer 

Nonstandard Term Calculation; 

Full-time status: 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs 



Less than full-time status; 



Hours in AY x weeks of instructional time in program’s definition of AY 



Weeks of instructional time in nonstand ard term 



Hours required for full-time status in nonstandard term 



Hours student takes in nonstandard term 



™ ^/9 



Continued on next page 




Lab Exercises 



Lab F - 16 
Ben 



Lab F— Calculating Federal Pell Grant Cost of Attandance—AII Schools 



Federal Pell Grant Calculation Worksheet 

Nonstandard-term, credit-hour programs (continued from previous page) 



2. Cost of Attendance: 

Tuition & fees $_ 

Books & supplies + 

Total 

Proration ratio* 

Prorated costs 
Room and board 

Transportation and misc. personal 
Dependent-care expenses 
Disability-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 

Prorated costs 
Total COA [(1) + (2)] 









= $ 3,^jCb 

X fl/A 



$_ 

+_ 

+_ 

+_ 

+_ 

+_ 

+ 






= $- 3 | 4<30 ( 1 ) 



o 



15" 

75“ 



“IT 



=$j^ 



N/A 



= $ 4*^6 ( 2 ) 



* Proration ratio = 



*Proration ratio ^ 



Hou r; in program’s definition of AY 

Hours in AY for student’s program of study 

Weeks of instructional time in program’s definition of AY 
Weeks of instructional time in the terms to which the costs appiy 



3. Scheduled Award: (from full-time Payment Schedule) (EFC_Q_ 

4. Payment Periods: Number of terms in award year 

5. Payment for a Payment Period: 

• Annual award from appropriate schedule (for fall) 

• Annual award from appropriate schedule (for summer' 



-) 



z 



s Z340 



Annual award x 



Weeks of iristructional time in term 

'' Weeks of instructional time in program’s definition of AY- x 

* 2. 340 X * I, IWC-feul) *&,3AC X 730 Lsomnre,--) 



0 First term expected disbursement 
0 Second term expected disbursement 
0 Third term expected disbursement 

0 Expected Federal Pell Grant for the award year 



$_ 
+ $_ 
+ $_ 
= $_ 



I7i 






75 



i 
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Lab Exercises 



Lab F - 17 
Ben 



Lab F— Calculating Federal Pell Grant Cost of Attendance— All Schools 



Ben is enrolled full time in a 900-clock-hour program at Your School. The school defines its academic 
year as 900 clock hours and 30 weeks. A full-time student completes the 900 clock hours in 30 weeks of 
instructional time. Ben's program can be completed in 30 weeks of instructional time and starts on 
August 29, 1995. Tuition is $1,046. Your School allows $150 tor books, $2,500 for room and board, 

$900 for transportation and miscellaneous expenses, and $105 for student loan fees. The school meets 
all criteria for Formula 4. 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 



1. Enrollment Status: 03. Full time CJ <1/2 time 



2. Cost of Attendance 

Tuition & fees 
Books & supplies 
Total 

Proration ratio* 

Prorated costs 
Room & board 

Transportation & misc. personal 
Dependent-care expenses 
Disabil'ty-related expenses 
Study abroad 

Employment-related coop. ed. 
Student loan fees 
Total 

Proration ratio** 
Prorated costs 

Total COA 




= s l,l% 



3,505 

X N\/A 



= $ ni/a> 



= s 4 , Vo I 



Proration ratio = Hours in program's definition of A Y. 

Hours in student’s program of study 

■ Proration ratio = Weeks of ir.structional time in progra m's definition of W 

Weeks of instructional time in ttie enrollment period to which the costs apply 



3. 



Scheduled Award: (from full-time Payment Schedule) (EFC_C_ 






4. Payment Periods: 

• Program length in hours 

Program length > Academic year; Payment period = 1/2 x Academic year 
Program length < Academic year; ^yment period = 1/2 x Program length 

• Payment period definition ^50 hours 



Continued on next page 
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Lab Exercises 



Lab F- 18 
Ben 



Lab F— Calculating Federal Pell Grant Cost of Attendance — All Schools 



Federal Pell Grant Calculation Worksheet 

Credit Hours Without Terms Program or Clock-Hours Program 
(continued from previous page) 



5. Payment for a Payment Period: ^ o •? a z. ^ 2 &lt) 

(1) Scheduled award X the lesser of: ^ X ^ 

Weeks of instructional time for a full-time student to complete hours in program 
Weeks of instaictional time in school’s definition of AY 



OR 



Weeks of instructional time for a full-time student to complete the hours in AY 
Weeks of instaictional time in school’s definition of AY 



56 



OR 

One (1) 



(2): (1) X 



Hours in payment period 
Hours in program’s definition of AY 



Payments: 



Hours 

Hours 



o 



to 

to 



Expected Federal Pell Grant for award year 



460 

'055 



$_ 

$_ 






TJ^ 



= $ 



4.B8 
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Lab Exercises 



Lab F- 19 
Ben 




Completing Payment Vouchers 
(Ben) 



Lab Time: 15 minutes 



OBJECTIVE 



You will become familiar with the Pell Grant payment voucher and learn how to 
complete the payment voucher to receive payment. 



OVERVIEW 

In this lab exercise, which accompanies Session 23, you will review the sections of the Pell 
Grant payment voucher. You will complete a payment voucher for Ben. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will need Ben's Pell Grant Calculation Worksheets from his file. Blank payment vouchers 
are provided in the lab materials for Ben. 



INSTRUCTIONS 

Step 1: Decide which of Ben's Pell Grant Calculation Worksheets from Lab F you are going 

to work with in this exercise, the one on page Lab F-12 or the one on page Lab F-18. 
Your institutional code is 000000. 

Step 2: Complete the payment voucl er for Ben using one of the Pell Grant Calculation 

Worksheets (page Lab F-12 or page Lab F-18). All the items on the payment 
voucher must be completed to override the information reported on the 
Institutional Payment Summary (IPS). Remember, only the first payment of the 
Pell Grant has been paid at this point. Refer to Session 23 if you have any 
questions. 

Step 3: Verify the completed payment voucher with the correct responses in the Solution 

Section at the end of the lab exercise. 

Step 4: Sign, date, and complete tha back of the payment voucher. 

The payment voucher would be sent to the Central Processing System (CPS) for processing; 

you probably want to keep a copy in Ben's file. ^ 0 



0-95 



Lab Exercises 



Lab G - 1 
Ben 




Lab G — Completing Payment Vouchers 




1995 - 96 student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 




f hf-Ff- 



FORM APPROVED 
0M8 NO 1840-0132 
Expirauon Date 12-31-96 



ni:N THOMAS 

8555 OCEAN STREET 

BHRLING1T)N.VT 05452 



SSN 

DOB 09' 25-73 
EFC 0000*C 



TRANSACTION 01 PIN 3829 
PROCESSED 03-08-95 
SERIAL D5EDY000040 



COMMENTS REGARDING PAYMENT DATA; 




FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

I certify that payouts to th,s student are correct according to the Federal Pel* Grant Program regulations and statutes, mstruct.ons 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further certify that the student is mAing satisfactory academic progress m an eligible program, has sign^ a Staterwt of 
Educational Purpose, a Certification Statement on Refunds and Default, a Statement of Registration status Cif required), 
and has provided any documents tor verification (if required). 

1 believe that the data supplied by the student, from which the Student Aid Report was produced, arc accurate I 
tturmrschool IS hlle^f^^^ incorrect payments made to the student, and that if I knowingly m^e false or mislea^ng statements 
this report. I am subject to a fine of up to SIO.OOO. imprisonment for up to b years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 



SIGNED 0Y_ 



DATE 



SCHOOL NAME, 
CiT'i 



SIATC 







O 8-95 

ERIC 




best copy avaiubJLE 



Part 3-Paymont Vouchar (to ba complated by tha school) 





1 


PftLJNSTTTUTION 
ID OF CAMPUS 
ATTENDED 


I 1 Yes 















ACADEMIC 

CALENDAR 



1 1 1 Credit hour 

tender d term) 

I I 2 Ouertec 

□ 3 Semester 
1 1 4 Trimester 

□ S Clecfc hour 

n • Credit hour 

without terms 



^ COST OF ATTENDANCE 

3 (Dollars Only) 


A: Stand^d OR a Individual 






□□□□□□□□□□ 















VERIFICATION 
■STATUS • ; 



I I N Not selected 

□ A Accurete 

□ w Without documentetion 
i I T Toterence 

I I C Celculeted 

i I R Reprocessed 

i I S Selected, not verified 



# 










e. Cnreltnent ststws 


e. Mewre/CreOlte 

eeeeetee te ceawtete 
- Sel«l #re« teie 


C. M#urs/Cr edits In 
preeren* s eoadoMlc 
year deMnlt ten 


e. Weeks 
enret ted 

In teie 


a. weeks tr 

preere.'*s 

acedenic 


F. PAYMENT 

METHODOLOGY 














n 1 Futt*time 
! 1 2 Helf*tlme 
n 3 Three<^uerter time 
1 1 4 Other 

I I # Lees then helf-time 


























1 1 1 Fonwule 1 

n 2 Formula 2 
n 3 Fomwle 3 
1 1 4 Formula 4 

[23 • Formula % 

n • other 


* 





□ m 



More Then e Full Acedemic Yeer 




Numher 

1 




□ 


Jut 


□ Nov 


□ 


n Au, 


□ 0*c 


□ Aot 


□ Stp 


□ J*" 


□ M.y 


□ 


Oct 


□ 


r~i j“" 





□ Y Y„ □ N No 

If Yes. stete 
where the student's 
corrections! fecility 
is loceted 



TH 01 0000*C 



B£NT>K)MAS 

3555 OCEAN STR EE T 

BURLINGTON. VT ««52 



MAKE NO MARKS IN THIS BOX 



TH5DD6QlDDD0[g 



47 j. 



O 

ERIC 
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BEST COPY AVAIUBLE 
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LabG - 3 
Ben 




Lab G — Completing Payment Vouchers 




1995 - 96 Student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 



F-Fr-FF 




“ FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 



FORM APPROVED 
0MB NO. 1840-01 3'^ 
Expiration Date 12-31 ”96 



BEN THOMAS 


SSN 


TRANSACTION 01 PIN 3829 


8.S5.*S OCEAN STREET 


DOB 09-25-73 


PROCESSED 03-08-95 


BURLINGTON. VT 05452 


EFC 0000*C 


SERIAL D5EDY000040 



COMMENTS REGARDING PAYMENT DATA: 



1 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

I certify that payments to this student are correct according to the Federal Pell Grant Program regulations and sUUites. instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 

I further certify that the student is making satisfactory academic progress in an eligible progranx has signed a Statement of 
Educational Pvrpose. a Certification Statement on Refunds and Default, a Statement of Registration Status (if reguired). 
and has provid^ any documents for verification (if required). 

I believe that the data supplied by Wte student, from which the Student Aid Report was produced, are accurate. I understand 
that my school is liable for incorrect payments made to the student, and that if I knowingly make false or misleading statements 
on this report. I am subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United States Criminal Code (including 18 U.S.C. 1001). 

SIGNED BY DATE 



SCHOOL NAM£_ 



CtTY_ 



STATt 






ALLL 



ERIC 
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Lab G - 4 
Ben 



Ptrt 3-Paym«nt Vouohar (to ba oomplatad by tha eohool) 



Lab G—Comp!eting Payment Vouchers 





1 


PELL INSTITUTIQN 
10 OF CAMPUS 
ATTENOEO 


□ Yes 













ACADEMIC 

CAUNOAB 



I I 1 Cf«4H hour 

(nonstandard tarmi 

□ 2 Quanar 

I 1 3 Samaatar 

I 1 4 Trimaatar 

i 1 5 Clock hour 

n f Cradit hour 

wittMMit tarms 



3 


COST OF ATTENDANCE 
(Dollars Only) 


A. Standard OR B. Individual 







□ a 

□ b 

□ c 

□ d 

□ e 

□ f 

□ g 

□ h 

□ 1 

□ J 



: yEBtfrlCATlOW 



I i N Not sotoctoO 
□ A Accurata 
i I W Without documantatlon 
n T Talaranca 
n C Calculatad 
n R Raprocassad 
n S Satactad, not varlflad 




a. Cnral iMant atatwa 



Maurs/Cradlis 

aKoactad ta aaoptata 
> Paid «ra«i tkls 
award yaar 



□ 1 Fult*tima 

□ 2 Hall*tlRia 

n 3 Thraa-Roartar tima 

□ 4 Othac 

rn i taaa than hatl*tlRia 



llaura/cradiaa in 

oraapaa's acadaoic 

yaar doflnttlan 



a. Waaks 
anrat lad 

In tnia 



Waatia In 
araaran'a 
acadaalc 



F. PAYMENT 
METHODOLOGY 



n 1 Formula t 
n 2 Formula 2 
t n 3 Formula 3 
r~| 4 Formula 4 

n 9 Formula 9 
n f Othar 





I 1 M Mora Thao a Full Acadamic Yaar 





□ •*«* 
n Aug 

n sop 

n Oct 

□ Nov 
n Dac 



□ J*" 

□ 

□ Mar 

im Apr 

□ May 
n Jun 



□ l»#5 



i 






m 






0000 






I I 6 Sacondary 




□ Y Y.. □ M No 


1 n ' Original 




If Yat. atata 
whara tha atudantw 
corractional facility 
ia located 











TH 01 0000*C 



BEN THOMAS 
ISSSOCXANSTRfiST 
■UlUiNGTON. VT 05452 



MAKE NO MARKS IN THIS BOX 



9 ivimw9 iia « nio w/s i 1 

THEOQfiDlDDDD 0 



<!'■ 



l6 



o 

ERIC 



8-95 



Lab Exercises 



BEST COPY AVAIUBLE 



UbG -5 

Ben 




SOLUTIONS 








O 8-95 
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Lab Exercises 



Lab G - 6 
Ben 



Lab G — Completing Payment Vouchers 



(9. o (a © © (a (g. (Si ly. (Si (Si (Si (Si (Si y y (ji y (y. (ji y y ($1 © © <a (Si (Si (& © © <& © © <a- 




1995 “ 96 Student Aid Report 

Part 3 ** Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY - 
Do not staple, tear, or paper clip this form 



FFH=F 

FORM APPROVED 
0MB NO. 1840-0132 
Expiration Date 12-31-96 



BEN THOMAS SSN 

8555 OCEAN STREET DOB 09-25-73 

BURLINGTON. VT 05452 gpQ OOOO^C 



TRANSACTION 01 PIN 3829 
PROCESSED 03-08-95 
SERIAL D5EDT000040 



COMMB4TS REGARDING PAYMENT DATA: 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 

1 certify that payments to this student are correct accorriing to the Federal Pell Grant Program regulations and statutes, instructions 
in the Federal Student Financial Aid Handbook, and the 1995-96 Payment Schedule. 



I further certify that the student is making satisfactory academic progress in an eligible program, has signed a Statement of 
Educational Purpose, a Certification Staten>ent on Refunds and Default, e Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 



I believe that the data supplied by the student, from which the Student Aid Report was produced, are accurate. I understand 
that my school is liable for incorrect payments made to the student and that if I knowingly make false or misleading statements 
on this report I fn subject to a fine of up to $10,000. imprisonment for up to 5 year^. or both, under provisions of 
the United State^rCruAlnalyCode (including 18 U.S.C. 1001). 







47o 
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Lab Exercises 



Lab G - 7 
Ben 



pjrt 3 -Payment Voucher (to be completed by the school) 



Lab G — Completing Payment Vouchers 



1 


PELL INSTITUTION 
ID OF CAMPUS 
ATTENDED 


□ Yes 


0 


0 


0 


0 


0 


D 



ACADEMIC 

CALENDAR 



□ 1 Cr«dit hour 

(nontt«nd«fd t«rm) 

□ 2 Qu«rt«r 

3 Sem«*t«r 

□ 4 Trim«*t«r 

□ 5 Clock hour 

□ 6 Credit hour 

without torm* 



3 


COST OF ATTENDANCE 
(Dollars Only) 


A. Standard OR B. Individual 







□ A 

□ B 

□ C 

□ o 

□ E 

□ F 

□ g 

□ H 

□ I 

□ J 



5'T4f 



VERIFICATION 
STATUS . 



□ n Not *«t€Ct«d 

Accurot* 

□ w Without documontotion 
I I T Toloronco 

I I C ColcuUtod 

1 1 R Roprocottod 

1 1 S Seioctod, not vorHUd 



s- 


^ Kj^TEBMii»ROC5BAMS:^^^ 
.f ONtro. 




TERM = AND ;l 
fROOa^S. 
FORMULA 


ROktERMV- 




A . < 


Knr«l1«ent Status 


a. Heurs/Creditt 

•Ksected te cenplete 

- eald ffraM this 
award yaar 


C . Haurt/Craditt tn 

praeraM’s acadaMic 
yaar dafinitlan 


a. waaet 

anr at lad 
In this 
award yaar 


C. waaht In 
yr agraM' t 

acadaMic 

yaar 


F. PAYMENT 

METHODOLOGY 
















1 1 1 Full-time 

52) 2 Half-time 

1 1 3 Thraa-quartaf time 

i i 4 Other 

1 ^ 5 Lass than half-time 
























1 Formula 1 
! 1 2 Formula 2 

1 1 3 Formula 3 

f 1 4 Formula 4 

{ 1 5 Formula 5 

r~l 6 Other 


■ 












5 8 5 



4| 


[MS 1 






5 8 5 



□ m More Than • Full Academic Year 










MONTHS IN WHICH ' 


i 




remaininq payments V X 






■ WIUL" BE MAOE V 






□ 

□ 

□ 

□ 



Jul 

Au9 

Sep 

Oct 



□ NOV 

□ 

153 

Q Feb 



□ 

□ Apr 

□ Nier 

□ 



□ 

IX) Aug 

I 1 Sep 
n Oct 

r~i Nov 

r~l Dec 



Q Jan 

□ 

n Mar 
I 1 Apr 

□ May 

I 1 Jun 



10 



^CONDW^> 



0000 



1 ll99S 
□ l9«« 



□ 6 Secondary 
|gj t Oi.g.n.l 




Q Y V.» 

If Yes. state 
where the student's 
correctional facility 
is located 



BIN NO 



TH 01 0000*C 



BEN THOMAS 

S555 OCEAN STREET 

BURLINGTON VT OM52 



MAKE NO MARKS IN THIS BOX 



j im into 

THEDOflOlODnOl^ 



A (“I 

/ o 
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Lab G — Completing Payment Vouchers 







1995 - 96 Student Aid Report 

Part 3 - Federal Pell Grant Payment Voucher 

- FOR SCHOOL USE ONLY • 

Do not staple, tear, or paper clip this form 



FFFFF 



FORM APPROVED 
0MB NO, 1840-0132 
Expiration Data 12-31 “96 



BEN THOMAS 
8555 OCEAN STREET 
BURLINGTON. VT 05452 



SSK 

DOB 09-25-73 
EFC 0000<>C 



TRAKSACTION OX PIK 3829 
PROCESSED 03-08-95 
SERIAL D5BDT000040 



COMMENTS REGARDING PAYMOfT DATA: 



FOR SCHOOL USE ONLY - SCHOOL CERTIFICATION 



FOR oUnUUL u:>t UNUT - oi^nuvu ucni i 

I certify that paynw.ts to this siudent are correct according to the Federal Pell Grant Program regulations and sUtutes. instructions 
in the Federal Student Financial Aid Handbook, the 1995-96 Payment Schedule. 

I further certify that the student is making satisfactory academic progress in an eligible program, has signed a ^ec^t of 
Educational Purpose, a Certification Statement on Refurxls and Default * Statement of Registration Status (if required), 
and has provided any documents for verification (if required). 

I believe that the data supplied by the student (rom which the Student Aid Report was produced, are accurate. I understand 
that my sSSoMs Hable ^ incorrect payments made to the student and that if I knowingly m^e or misleading statements 
on this report I fn subject to a fine of up to $10,000. imprisonment for up to 5 years, or both, under provisions of 
the United Statei^CruAin^yCode (including 18 US.C 1001). ^ I / /i 

».TE lOi i/fe 



SCHOOL 



CITY 













STATE 



E 
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Part 3-P*yment Voucher (to be completed by the school) 



Lab G — Completing Payment Vouchers 



1 


PELL INSTITUTION 
10 OF CAMPUS 
ATTENOeO 


□ Ves 


b 


0 


0 


0 


0 


0 



academic 

CALENDAR 



I I 1 Credit hour 

(nonst«od«fd term) 

1 I 2 Quertcr 

1 I 3 Scn>«st«r 

1 I 4 Trim«*t*r 

S Clock hour 

I I 6 Credit hour 

without terms 



3 


COST OF ATTENDANCE 
(Ooliars Only! 


A. Standard OR B, Individual 







□ A 

□ B 

□ C 

□ D 

□ E 

□ F 

□ G 

□ H 

□ 1 

□ J 



410 



VEfUFICATION 

STATUS 



□ n Not selected 
Accurate 

r 1 W Without document at iort 
1 I T Tolaranea 
I 1 C Calculated 
I j R Raprocassod 
I I S Selected, not verified 



: •‘ebm'programs 



enrettaent Status 



■ :^;<xbcic 



K1 1 Full-time 
1 I 2 Half-time 
I I 3 Throe-quarter time 
I I 4 Other 

I I 5 Lass than half-time 



b . HeurS/Cr edits 
• Kpected t* cereplata 
- Paid fraa teis 

award yaar 



9 0 0 



C. Maurs/Cr adits tr> 

eraeraa's acadaalc 

yaar daf Ini t Ian 



TEBM.ANO NOfflERM 

:«iogba«s hot 

FORMULA. 1.' 



O. Waabs 
anr all ad 
In this 
award yaar 



C. Waahs 
pr agr aa* s 
icadaalc 

yaar 



9lQlO I2|Q 



3 d 






F. PAYMENT 
METHODOLOGY 



I I 1 Formula 1 

I I 2 Formula 2 

I I 3 Formula 3 

(S 4 Formula 4 
{ 1 5 Formula 5 

I 1 6 Other 



H 


;fTQ?t»ATE>v? 




1 


1 70 





ftamAlNlNOl & 
■'^AMOUNTM 1 
TO^eE.iPAlOl 






1 


r 


0 



□ M More Than a Full Academic Year 



8 






MONTHS IN WHICH 
REMAINING PAYMENTS 
WILL BE MADE 
















n 












□ 


Jut 


□ Nov 


□ 


Mar 




□ 


Aug 


□ 


□ 


Apr 




□ 


Sap 


IS •’*" 


□ 


May 




□ 


Oct 


□ f**' 


□ 


Jun 






□ Jul 
0(1 Auq 

1 1 Sep 

□ Oct 

□ Nov 

□ Dec 



n 

n 

□ Mar 

I 1 Apr 

□ May 

I I Jun 



P^H9S 



10 



SECONOART 
EFC USED ^ 



0000 



{ j 6 Secondary 
\ Original 




□ Y y.. 

U Yes. slate 
where the student’s 
correctional facility 
IS located 



10N No 



TH 01 0000*C 



BEN THOMAS 

HS5S OCEAN STREET 

BURUNGTON. VT 05452 



MAKE NO MARKS IN THIS BOX 



t iviAnh^s irt inio > — — i 

THEDOaOiaODOl^ 



o 

ERIC 



8-95 



Lab Exercisef^ 



Lab G- 10 
Ben 




Certifying Federal Stafford Loans 
(Ben) 



Lab Time: 60 minutes 



OBJECTIVE 

You will become acquainted with the Application and Promissory Note for Federal 
Stafford Loans and practice certifying subsidized and unsubsidized loans. 



OVERVIEW 

In this lab exercise, which accompanies Session 25, you will be given the opportunity to 
certify a Federal Stafford Loan for Ben. You will need the following information to certify 
the loan: 

• Ben Thomas (1st year, dependent student, first-time borrower) 

In your lab booklet, you will be given an Application and Promissory Note for a Federal 
Stafford Loan for Ben. This will give you the opportunity to practice certifying Ben's loan 
application on your own in this lab. 

The correct responses are provided in the Solutions Section at the end of the lab exercise. 



PREPARATIONS 

You will be using the loan application provided on the next few pages. Information 
needed to certify Ben's loan application (such as cost of attendance, imated financial aid, 
and Expected Family Contribution) will be found in Ben's file or in Lab B, Lab E, and Lab G 
documentation. 



INSTRUCTIONS 

Ben now has decided to apply for a Federal Stafford Loan and completed and submitted 
his loan application to the financial aid office. Today, September 2, 1995, you must certify 
the loan so that you can forward the loan application to the appropriate lender. The loan 
period for Ben is August 24, 1995 to May 18, 1996. 
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Lab H - 1 
Ben 






Lab H — Certifying Federal Stafford Loans 



step 1: Pull the self-help packaging worksheet from Ben's file or from the Solutions 

Section in Lab E. 

Step 2: Review the Borrower Section for accuracy and completeness. Make sure that Ben 

has provided references and has completed Items 11-16. 

Step 3: Complete the School Section. Refer to Lab B, Student Information, to obtain the 

school's address; Lab E, Packaging Worksheet, to obtain the students cost of 
attendance, estimated financial aid, and Expected Family Contr ibution; and 
Lab G, Instructions, Step 1, to obtain the school code. Ben's grade level is 
provided in the lab overview. Ben's requested loan amount is in the borrower's 
section of the loan application (Item 12). Remember to indicate recommended 
disbursement dates on the basis of the concepts discussed in Session 25. The fiist 
day of the enrollment period was August 24, 1995. 

Step 4: Check the completed loan application against the correct response in the 

Solutions Section at the end of the lab exercise. 

Step 5: Remove the loan application from the binder. The school's copy of the 

application should be put in Ben's file. 



Lab H - 2 
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Lab H — Certifying Federal Stafford Loans 






O 

ERIC 



Application ar. J Promissory Note for 
Pecleral Stafford Loans (subsidized and unsubs^dizeu) 

WARNING: Any person AfKi fcn^ngly nukes a false stalemenl or misrepresenution on tins lorm is 
suOKC* 10 psoaiues who may include fines or imprisonment under Itw Unied Sutes Crinwial Code 
and ro U S C 109Z 


Guarantor or Program Idcntifcaion 


— 9112 }^^ — Ptc^se print nc»tfy or typo. Read the instn>cf/ons carcfuUy. 



7. tender Nvn« 

USA. 



:Mmim vr 




*y / 5*i<v» spcod* _ 

ibUY U5 /)dh& 



It. IWfaran o aM ; You (tut two 

N«t«e- t. 

Pem\An«o( Addi^en 
Oty. Suie. Zip Coot 
Att* Codoffttphcne ( 

R«U»oni^ip to 6o<Ower 



::mriii-<ym 



S. toonPti 
FfOnc 



MFiUttnM Numbor (Ust fU 

1^ //II////I 



fUW 4bb(«vUilon 



tP«(to(f(Mor«YYcM / 



- .Vvw WwZ'7 

n l . Vr 0545^ 



t. Under Code, t known 

acfmf 



% OeleolM 

9 



refemnot erioidd be e perem er legal 
2. 



WSi 



rVeaO 

’5 



(tWiiTMTt. 









1E43 






7b^ 



-mem 



Loan Assistance Requested 

11 . I request Uie loecwing Kma |ype($). u> (fie odaK I am eioUe (see ins^uetkw): 

12. I request a total amount under these loan types not to exceed (see inslnictiortt for loan manmumsl: 

M/ school wMcenify my efiglbditytoc each loan type (or The amount and 

other details o(iryloan(s)«rii be described to tnebi a dodosvrcslatenienl 

13. II I check yes. I am requesting postponement (determenQ o4 repayrwnt for m>- StaHord and prior 



0^ a. Subsideed Federal Stafford 



(0^. 



UftSubsMzed Federal SUfloed 



l,S7 



.00 



II I Check yes. i am requesting postponement (determenQ o4 repayrwnt for m>- Stafford and prior ^ 

SLS loan($jdurrg the in-school and grace periods. Ht check no. I do not to defer repiymeru. ^ »- Yes. I want a deferment 

O^a^ Yes. t want my interest capitalized 



14. If (check yes. I am requesting that the lender add the Merest 0(1 my unsubsidoed Stafford and 

pnor SIS loaiKs) which accrues during the ki<schoo( and deferment periods, to my.loan prkvipjl 
(uprtaJization). ff I check no. I prefer to pay the Merest. 

15. If my school parbcipatn In electronic funds transler (EFT). 1 authorize the school to Mnster 
the loan proceeds rectivtd by EFT to my student accounL 



O a. Yes. transfer funds 



O b. No, I do not want a determent 
□ b. No. I prefer to pay the nter cst 
o^. No. do not bransler funds 



.... ..... C«.t/nae</oo«f.ere^e,se*We. 

^mUe to Par I prwee to pay to the lender, or a subseouert holder o< (his fYonwsory Note, a sums disbursed (hcrealM -loan- Of t^ 

Imw^mayber^dueaspfo^ « I Wtoinafceparnerte on Ms Note when dueJwaafcopiyreasooabiecolectioncosts.MaodkMaflomey'slees. court costs, colection 

!T*!.S'^‘^I!?'^*^*^‘^*^*®*”*^'*^“**^*®*®****^^‘**“ tiMderstwdtrutthbbaPnxnlssocyNote. lw« not sM) Ms Note before 

reading ^Includtfig the writing on the reverse side, even Meffherwise advise I ^^rtiOedlo an enctcopy of this FYomissory Note and the Sorrower's and ResponsWWes. Myslorutufe 

certifies have read, urderstand. and agree 1o the terms and coodetioas of this hpfication and Promissory Note. Incturhng the Bonowtr Ccriiftcatfon artd Authortzitlon orMed on dw reverse side and 
the accompanying Berroweds Rights and ResponsibTrlies statement 

THIS IS A LOAN(S) THAT MUJ 

16. Borrovrer's Sigr^ture _ 



: REPAID. 



Today's Date iMonWOt^tu) 



Skl<K 





23. School CoOeBanen 

mooD 


lo oe comptetedaymn atithonzed schoof ofiiciat. 


imyiiLwi Vrm 


24. Cost o( AsercUnoe ^ 

‘ 747 


«. ReoomrnenOed OisbuMneni Oaie(sH<AM 

«« QfUm « 


Mif4rn m e^i 


25. FMlerWEoeCedFAmayCootrejutcn 
* () 


f f 1 • § ^ 

3<d 4ti 


%9. LD*n pyflod (M<y»r.Oay/Ye*0 / 1 


2C. Ciwn»(edrv%w>^ 

* 4.M() 


30. (SmJ^v on tw lowric kW.) 


20. GraOiUvcl * 


m 

27. CenatodLoAT Amounit 

a SU>M*ied S j 00 

b UmUH^aed S ^ .00 


Sv^afme o( 

-£A . 

PiMorTypoMtfiwsAtl^ / 


at. CotoMme^ Sulut ^«(*ofw.> 

Furmc a Aiu««Harrr*ffw 


22. AnlnpAt«OConroiercn(Gjarlilti^X04te(Wk>nltVt^^ 

^TWf 


^ ' f ^ M / ■ 

Oit« 

Owdrb— < owamil&MrNwwnwwdioguwantor. (3 



at. lfnOerN«#n« 






at I enOe< CoO&WtancA 



IX T«Wpnont 
( ) 



S4. U<«Oer U*c 0«Vy 



as Anw)unl(i) Ayrtwovrd 

A StibvOiieO S 



00 0 UtHubVWiM t 



ac. ol A^ilhoni^O C<kSiI 



r»«ni Typ« Nam«. Tiic. 0«»« 
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Lab H — Certifying Federal Stafford Loans 






O 

ERIC 



Application and Promissory Note for 
Federal Stafford Loans (subbed 

WWKIHG: Any pnson .mo bwwngly makes j Uhe sUlemem « m«e,«e$enu»on on this form Is 

**"=' "“If "“**<* '«s Of impttsonmen* wiOor «« IMM SUIss aMiul Coite 
lAo *0 U.S.C. 1097. 



Borrower Section 



Goarantof or Program Wcntificatioo 






SurHmk 

7 ^ Ja,. 



Ml. 



PfcMse print ne*tly or typ^. Read the jastOKOons CMrcfuttv, 



!«. iUiTtoo— : Youiruipfo«Wtt<i«o 

Nam « 

PermjAM Address 
Cay. Sut«. Zjp Code 
Area CodWT«4corKr« ( 



mTin-/sm 



Kttt Sdourfty Nufter 



S. IjMA 
From; 



^°rrwmi 



•tX>r*vtai»onlr«.) 



Yf“ 664 ^ 

urn 7^ m 

°wiiyai, -i Siio . pia/)e>nTi 

BsS. 






f*gv*n^aoh.> tmm be opw vk is o My. 



msz. 



BcUaonsiyp to Boatww 






0< UnsKbsitfized f e<5enl SURord 



.00 



Loan Assistance Requested 

11. l<«K«<tt.lo«c»in9toanlype(s).lott«.tfentl.md^ S3 ^a SotsMirel Frteol SUttOfd 

*«>««< to 

M/schoo(«tf cenily my efigtittty (or each Inti type for Ism app^fno. ‘nMifiwuntaAd 

otto tfctA ol my louHs) wfl be deserM to im In a dtetom stitoM 

«. »lc^y«.li.mfeg««ingposipooemc<ttttoler(ne^ 

SIS k>aiH$)dwi‘fgtftem’Scto)taM grace periods. If t check no. t do not «3il to defer repaymeML ^ *■ Yes, I want a deferment 

14. Mlcto*y«.l*mfe<HiesUnoltotttotondefadd«iebtoestoftmy«itti^ ^ 

0r;Y«..w«my«.,«,ca,l«», □h.H...p«...pay,hek.«« 

15. If fny school paitSctoates to ctocUonic funds tTMsIer (EFT), t authorize toe scfwol to feMdcr t-% 

tttoloanpcocgtdiftcelwdbyOTtomystodewiactwim. U a. Yes. transfer binds 



jM. 



G b. No. I do not want a deferment 
□ b. No,t 

ETC. Ne,doiialtn«firfiinds 



Promissory Note “ — 7 

THIS IS A LOAN(S) THAT MUST REPAID. 

16.BorrowefsSItr.,u,e__ Today’s 0„e r«on^„,v . 






17. SdKxKName 


23. SdtoolCodc.erar«:tT 


# o ac compieiea oy Mn MUtncnrcu settooi offiaML 
2*. TettphoneHunber 
( ) 


tlL Street AdkVeu 


24. Cost at ABerxUnce 

* .00 


M. neoMTvnended Oitbursemcre Oiteft) (lAMdVDiyrY^^ 
lsl 


^ sure ZipCode 


25. FcdetitCi;>«c«dFamayConMbuMn 

* .00 


sm 40 


H. Loin P«rtoo (Monr.OiyrVcir) 
From. to 


2C. FtamMeOFVwYdllA^d 

* .00 


JO. Scnoe(Cef««cjiion(SaebQK«nocr«vrnevde) 


ao. Grade Level 


27. Ceoacd Coil Amourts 

a Swb«td(e3 S oo 

a. unsuOMfjtd s .00 


Stgr^alurc o( Auootued Scbooi Oftckd 


It. Cnra«menl SUlutfO'ddionc.f 

O Fidrvne O A1 Uad Han r«tvt 


IMr« er Tjfpe Name and TIM 


a. to»opaMdC4Ha^crt(G«aeMion)Oaie(Mo(«vOiivrrcwi 

1 Onrlckr OAr.f*nn 


Date 

ChwA>e<etosoMnicjaytranamM<ta9iiMM*or. Q 



SI. Ij»nd«f Nmm 



Slrc«4 Addtett 



SU(« 



ZtoOd* 



SI. Lcndt* Cod^Vrand) 



IX Tt4tohon«Mumb«r 



as. AM«ur«<4) ArDTOvtd 
• SubtAdlM t 



M. UndivUMtoy 



a untwMnitd s 



ae. s^iur««< Aiewu«dL«A*neonoM 



1 r)fp« Td*. «ne om* 
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Lab Exercises 



